[Tpunoxenue Ne 1

YTBEPXJIEHA
MIPUKA30M TIpeaceaTes
ApOuTpaxxHoro cyaa
Psi3anckoi ob6nacTu

Ne 31 ot "07" uroust 2016 r.

HHCTPYKLIUSA
J1(0) I[EJIOHPOI/BBOI[CTBX
B APBUTPAXKHOM CYJE PA3AHCKOMU OBJIACTHA
OraasJjienue.
BBenenue.

Pa3zngen 1. O0mue mosioKkeHus.

1. @OyHKIMOHAIbHBIE OO0S3aHHOCTH PAOOTHUKOB apOUTPAKHOTO Cyda Mo
BEJICHUIO JIEJIONPOU3BO/ICTBA.

2. O6mue TpeOoBaHMS K pabOTe C JOKYMEHTAMU.

3. Ilpuem, oOpaboTka, peructTpaiusi W pacrpeieicHue KOpPpPEeClOoHICHIINH,
MOCTYMAOIIEH B apOUTPAKHBIN CY/I.

3.1. IlpueM KOppeCHOHAEHLMM, MOCTYNUBIIEH IO KaHajllaM MOYTOBOM CBSI3H,
crenuaibHOM W (eabAberepCKON CBS3M, a TaK)Ke JOCTABICHHONM HApOYHBIM B
KaHUESPUIO CYa.

3.2. Ilpuem, oOpaboTKa, perucTpanus 1 nepeaada J0KyMEHTOB MO dJIEKTPOHHOU
noure, KaHajuaM TejaeoHHON U (HaKCUMUIIBHOM CBSI3H.

3.3. Tlpuem mpoiieccyaiabHBIX JOKYMEHTOB, MOJAHHBIX B apOUTPaKHBIA CyIl B
AIIEKTPOHHOM BHJIE.

Paznen 2. CyapeOHoe 1e1011pOU3BOACTBO.

4. CBeneHus 00 UCTIIE U OTBETYHKE.

5. CyneOHble U3BEILICHHUS.

6. AyIuonpoTOKOJIMPOBAHHUE CY/I€OHOTO 3aCeIaHMsl.

7. IIpoTokoi cyneOHOro 3ace1anusl.

8. BuneokoHnpepeHIl-CBa3b Cy/1e0HOTO 3aceIaHusl.

8.1. Opranmzarusi  BUACOKOH(EPEHII-CBSI3UM  apOUTPaXHBIM  CYJZIOM,
paccMaTPHUBAIOIIUM JIEJIO.

8.2. Mepompusituss mo  mnpoeaeHuto BKC  apOutpakHbIM  cyaoM,
OCYIIECTBIISIONIMM OPTaHHU3AIMI0 Cy/IeOHOTO 3aceIaHusl C MCIOIb30BAHHEM CHUCTEM
BKC.

8.3. IlpoBenenue cyneOHOTO 3aceqanus myTeM rcnoib3oBanus cuctem BKC.

9. U3rotoBienue cyaeOHbIX aKTOB.
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10. U3rotoBnenue u opopMieHUE KOUHN CyIeOHBIX aKTOB.

11. Hdenonpou3BOACTBO MpH IMepeaade Jena U3 OJHOr0 apOUTPaKHOTO Cyla B
JIPYTOM.

12. O3HakoMIIEHHE C MaTepuajgaMu CyAeOHBIX Je.

13. MsroroBneHue u oQopMIICHUE CIPABKM Ha BO3BpAT TOCYAAPCTBEHHOU
MOIUIMHBI M UHBIX CIIPABOK MH(POPMAIIMOHHOTO XapaKTepa.

14. Tlpuem, y4et u XpaHEeHHE BEIIECTBEHHBIX I0KA3aTEIbCTB U LIEHHBIX OyMar.

15. Jlenonpou3BoACTBO MO MPUHATUIO apOUTPAXKHBIM CYAOM 00ECIIEUNTEIbHBIX
MEp, HANpaBJIEHHbIX Ha OOECIEYEHHWE HCKa WM HUMYIIECTBEHHBIX HWHTEPECOB
3asIBUTENS, IPUOCTAHOBJICHHE UCTIOTHEHUS CyI€OHBIX aKTOB.

16. Jlenonpou3BoICTBO IO BOCCTAHOBIIEHUIO YTPAUYEHHBIX CYACOHBIX JIET.

17. JlenonpousBoJCTBO, CBSI3aHHOE C MPHUBEACHUEM B HCIIOJHEHUE CYIEOHBIX
aKTOB apOUTPaXKHBIX CY/I0B.

18. Jlemonpou3BOACTBO MO MPEJOCTABICHUIO OpraHaM JIO3HAHMS U CIIEICTBUS
JOKYMEHTOB M3 MaTepUajoB Cy1eOHOrO Jena.

19. Jlenonpous3BOACTBO IO IPEAOCTABICHUIO JOKYMEHTOB H3 MaTepHaJIOB
CYIEOHOrO Jiefia CyIbsM Cy10B OOLIEH IOPUCIUKLINH, a TAKXKE Y TOJIHOMOYEHHOMY 110
npaBam 4esioBeka B Poccutrickonn Denepannu, YnoaHoMoueHHOMY Tipu [Ipe3unente
Poccniickont denepannu Mo 3amMTe MpaB IpEANPUHUMATENICH U Y IOJTHOMOYEHHOMY
IO 3alllUTE MpaB NpeanpuHumaresei B cyonrekre Poccutickoit denepanmu.

20. /[lenompou3BOACTBO IO OOECHEUEHUIO Yy4YacTHUsl JIHMI WHOCTPAHHBIX
rOCyAapCTB B COBEPIICHUH MPOLECCYalbHBIX JEHCTBUNA ApOUTPAXKHBIX CYIOB U
OKa3aHUIO MEXIYHAPOIHON PABOBOM MTOMOIIIH.

Paszgea 3. OcobGeHHOCTH 1€10NPOU3BOICTBA B Cy/ie ePBOil HHCTAHIIMU.

21. [Ipuem u peructpaiysi ICKOBBIX 3asBJICHUN (3asBIICHUIA).

22. OpraHuzanus JIeJ0IPOU3BOJICTBA B CyIcOHOM COCTaBe.

23. Jlemompou3BOACTBO IO J€JaM, pacCMaTpUBaE€MbIM C  y4acCTHUEM
apOUTpaKHBIX 3aceaTeNei.

24. Jlenonpou3BOCTBO MO JiejaM, pacCMaTPUBAEMbIM B TIOPSJIKE YIPOIIEHHOTO
MIPOU3BO/ICTRA.

Paznen 4. Oco0eHHOCTH eJIONPOU3BOACTBA MO MPOXO0KICHUIO aANeJJIAIMOHHBIX
JKaJ100.

25. Jlenonpou3BOACTBO MO MPOXOXKIACHHUIO aNeUIIIIMOHHON >KaloObl B CyJIe
MePBOM MHCTAHIIMUU.

Pazgea 5. OcobGeHHOCTH eJIONPOU3BOACTBA MO MPOXOKIACHUI0 KACCANMOHHBIX
KaJ100.

26. Jlenompou3BOACTBO MO MPOXOXKACHUIO KAaCCAIMOHHOM KalloObl B cCyze
MEPBON MHCTAHLIWH.
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Paznen 6. JleJonmpou3BOACTBO TPH PACCMOTPEHHH [eJ O TPUCYKIEHUH
KOMIIEHCAI[HM 32 HapYLIeHHe MpaBa Ha CyJONMPOU3BOACTBO B Pa3yMHbIil CPOK
WJIM MIPaBa HA UCMOJIHEHHE Cy1e0HOT0 aKTa B Pa3yMHBI CPOK.

27. Jlenonpou3BOICTBO IPU PACCMOTPEHUH JI€T O MPUCYXKIECHUU KOMIICHCAIIUU
3a HapylIeHHE MpaBa Ha CYJIOMPOM3BOJICTBO B Pa3yMHBbI CPOK WJIM IpaBa Ha
UCITOJIHEHHE CYZI€OHOI0 aKTa B pa3yMHbIN CPOK.

Pazgea 7. /le1onpou3BoaCTBO NpPH NepecMOTPe BCTYNMBIIMX B 3AaKOHHYIO CHJIY
Cyae0HBIX AKTOB 110 HOBBIM MJIM BHOBb OTKPBIBIIUMCS 00CTOATEIHCTBAM.

28. Jlenompou3BOJACTBO MPHU TEPECMOTPE BCTYNMUBIIMX B 3aKOHHYIO CHITY
CyA€OHBIX aKTOB 10 HOBBIM WJIM BHOBBH OTKPBIBIIUMCS OOCTOSTEIILCTBAM.

Pa3nen 8. IIpoune BOompoCHl OPpraHU3aIiu JeJONMPOU3BOICTBA B apOUTPAKHOM
cyae.

29. PabGora ¢ JOKyMeHTaMH, COJepKallUMH HWHOOPMAIUI0 OTPAaHUYEHHOTO
pacnpocTpaHeHUs!.

30. IToaroToBKa JIOKaNbHBIX aKTOB apOUTPAKHBIX CY/OB.

31. OcHoBHbIE TpeOOBaHMSI K COCTABJICHHUI0O W OMOPMICHHIO CIYXEOHBIX
JIOKyMEHTOB.

32. Tlopsmox paboOThl COTPYIHUKOB apOUTPaXHOTO Cylda B CHCTEME
aBTOMAaTHU3alMU JEJI0NPOU3BOACTBa apOuTpaxHoro cyaa (CA).

33. KoHTpomb 3a NCTIOJTHEHHEM JJOKYMEHTOB H MOPYYCHUH.

34. Cpoku xpaHeHUsl CyACOHBIX e W HHBIX JOKYMEHTOB, OOpa3yloUIuXcs B
JESATEeITLHOCTH apOUTPAKHBIX CY/IOB.

35. Opranuzaiiysi IpOBEICHUS dKCIIEPTU3BI IEHHOCTH JTOKYMEHTOB.

36. Opranuzaiiusi KOHTPOJISL BEJEHUS JEIOMPOU3BOICTBRA.

37. PaccmoTpeHue oOpalieHuil rpakJaH W TPEJCTaBUTENIeH OpraHU3alluid,
OpraHu3aius JUYHOTO MprueMa U paboTsl TenedoHa J0Bepus.

37.1. Tlopsimok paccMOTpEHHUs MPEI0KECHUH, 3asBICHUN U )KalloO Ha JIEeHCTBUS
cyler u pabOTHUKOB ammaparoB apOUTpaxkHbIX cynoB Poccuiickoit ®denepanuu, a
TaKKe 3alPOCOB O MIPEOCTABICHUN HHPOPMAIIHH O IEATEIHLHOCTH CYOB.

37.2. Opranu3zanus JAYHOTO MpHeMa rpaKAaH U MPeCTaBUTENIeH OpraHu3aIlHi.

37.3. Opranu3zanus paboTsl TenedoHa JOBEPHS.

38. UsroroBnenwme, yd4eT, BblJada, HCIIOJB30BAaHWE M XpaHEHHE TIeyaTei,
IITAMIIOB U OJIaHKOB.

39. MammHOnMCHbIE pa0OThl U TUPAKUPOBAHUE JOKYMEHTOB.

40. ®opmupoBanue u opopMIIECHHUE 1€ IO HOMEHKJIATYPE B CYJEOHBIX COCTaBaxX
U TIOJIpa3JIeTICHUSX apOUTPaKHOTO Cy/1a.

41. CnpaBouHO-uH(pOpMaLIMOHHAs paboTa.

IHpuioxenus.
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BBenenue.

1. WucTpyKuus 1O JeJIONpou3BOJCTBY B ApOutpaxsHoMm cyne Psszanckoit
obnmactu (mamee - WHCTpykumsi) pa3paboTaHa Ha ocHOBe WHCTpykumm 1O
JIETIOTIPON3BOCTBY B ApOUTpaKHBIX cynax Poccuiickoit Deaepannn, yTBepKICHHOM
[TloctanoBnennem Ilnenyma Beicmiero  ApoOutpaxknoro Cyna Poccuiickoit
®enepanuu ot 25 nexadps 2013 r. Ne 100, a rakxe B coorBerctBuu ¢ ['OCT P 6.30-
2003 «YHubUIUpOBaHHBIE CHUCTEMbl JOKYMEHTALMH. YHU(UIIMPOBAHHAS CHUCTEMA
OpraHU3alMOHHO-PACTIOPSIIUTENILHON JIOKyMeHTauuu. TpeGoBaHUs K O(POPMIICHUIO
JIOKYMEHTOB», C ydyeToM ToJioxkeHuil [IpaBun nenmompousBojcTBa B ¢eepalbHbIX
OopraHax MCIOJHUTEIbHOHN Bi1acTu OT 15.06.2009 Ne 477.

2.  HHcTpykuusi ~ yCTaHaBIMBA€T  €QUHYI0  CHCTEMY  OpraHHM3aludd
JIEIONIPOU3BOICTBA, TOPSAIOK PabOTHI C MPOIECCYaTbHBIMU U UHBIMU JOKYMEHTaMH,
€IUHbIC MpaBUjia OpPraHU3ALMM [pPUEMA, PETHCTpPAlUU, y4deTa JOKYMEHTOB, HX
MOATOTOBKM M O(OpPMIICHHS, PACCMOTPEHMs, OTIPABKA W BbIJAYM, [E€YATH WU
TUPAXKUPOBAHUS, TEKYIIETO XpaHEHUs W TNepefayd Ha XpPaHEHHE B apXHB, a TaKXkKe
OCYUIECTBJIEHUS  KOHTPOJS  3a  COOJIIOJIGHHEM  YCTAaHOBJICHHBIX  MPaBHII
JIEJIOMPOU3BOCTBA BCEMH CTPYKTYPHBIMU MOJIpa3IeIeHUSIMU apOUTPAXKHOTO Cy/a.

3. NucTpykums pa3paboTaHa B 1(SE0 COBEPIICHCTBOBAHMUS
JOKYMEHTAlIMOHHOTO  O0€CIeUeHus JACSATENIbHOCTH  apOUTPaKHOTO  Cyla H
MOBBIMIEHUS €ro 3P(HEKTUBHOCTH MyTeM YHU(PHUKALIUU, a TAKKE TPUMEHEHUSI CUCTEM
aBTOMATH3alMK CYJIONIPOU3BOJICTBA U JI€JIONPOU3BO/ICTBA.

4. B cocTaB OHATHS «JIEJIOMPOU3BOJCTBO B apOUTPAKHOM CYZE» BXOJST BCE
ATambl TPOXOXKJIEHUSI JIOKYMEHTOB, KaK CYJIEOHBIX, TaK W OPTraHU3alMOHHBIX C
MOMEHTa HX TOCTYIUICHUS (CO3laHus) JO MOMEHTa Tepellayd Ha IOCTOSIHHOE
XpaHEHWE WM YHUUYTOKEHUE B YCTAHOBJIEHHOM MOPSJIKE.

5. B ApOutpaxnom cyne Psizanckoit o0iacTu ACHCTBYET IEHTpaIu30BaHHas
CUCTEMA, KOTOpas NIpearnojiaraer, 4ro BCE OMNepalud € CyIeOHbIM JI€JIOM OT €ro
NepBUYHOTO (OPMUPOBAHUS O TMOJIIMBKA JIOKYMEHTOB, HyMEpallUd CTpPaHUII,
OTCIICKUBAHUA  JTIOCTAaBKM  KOPPECHOHACHIIMM  CTOPOHAM  OCYILECTBIISIFOTCS
CHEUAIN3UPOBAHHBIM  MOJAPA3IEIEHUEM CyJa, OTBEYAIOIIMM 34  BEJICHHE
JIeJIONPOU3BOACTBA (OOIMMM  OTIAETOM/OTACIOM JEJIONpOU3BOACTBA) (Hanee -
nojapaszeneHue naenonpousBoycta). Cyaps moiydaer A€o sl OCYIIECTBIICHHS
MPOIECCYyAIbHBIX ACHCTBHM, MO OKOHYAHMHM KaXXJOTO0 W3 KOTOPBIX JEJI0 BHOBb
nepenaeTcsl B Mojpas3felieHue JeONPOM3BOACTBA Il 0OpaOOTKM M TOTOJHEHHUS
MOCTYHAOIIUMU JOKYMEHTAMH.

6. Opranuzanus, BEJICHUE u COBEPILEHCTBOBAHME CUCTEMBI
JIOKYMEHTAIMOHHOTO 00€ecreyeH sl AeSITeIbHOCTU Cya, METOJUYECKOE PYKOBOJCTBO
U KOHTPOJb 32 COOJIOACHUEM YCTAaHOBJICHHOTO TMOpPsAKa pabOThl C JTOKYMEHTaMHU
OCYUIIECTBIISIIOTCA MOAPA3/ACIICHUEM JEI0NPOU3BOCTBA CYy1a.

7. ABTOMatM3anusi JEJIONPOU3BOACTBA OOECIEUMBAETCA COBOKYITHOCTBIO
aBTOMAaTU3UPOBAHHBIX CUCTEM, IKCILTYaTUPYEMbIX apOUTPAKHBIM CYAOM:

Cuctema aptomatuzanuu cyjaonpousBojactBa (CAC) - wuHbopmalvoHHas
CUCTEMA, oOecrieunBaroias ABTOMATHU3ALINIO IPOLIECCOB CyJ1eOHOro
nenornpou3BoAcTBa. B ApOurpaxkHoM cyne Ps3zanckoil o05acTd UCHOJIBb3YyeTCs



aBTOMaTuU3upoBaHHas wuH(popManmoHHas cucrema «CynomnpousBonactBo» (AUC
«Cynionpou3BOACTBOY).

Cucrema aBtomarmzanus geinonpousBoictBa (CAJl) - wunHbopmalmoHHas
cucTema, obecreunBaronias aBToMaTU3alrIo0 MPOILIECCOB OOIIETrO IEeTONPOU3BO/ICTBA.
B ApGutpaxknom cyne Ps3anckoi 06acTu UCnolib3yercs cuctema «Jlemnoy.

Nudopmanmonnas cucremMa «Kaproteka apOutpaxubix gem» (KAJ) -
uH(pOpMaIMOHHAs cUCcTeMa, OOecrieunBaroas aBTOMaTUYECKUN [IEHTPATIN30BaHHBIN
coop wHbOpMANMK O ABUKEHUU CYICOHBIX €T W3 apOUTPAKHBIX CYIOB M HX
npeactaBienue B cetu MutepHer. B KAJl pa3memniaercs B moiaHoM oObeMe BeA
uHbopMalusi 0 cyAeOHOM Jiele, a TakXKe TEKCThl BCEX CYJEOHBIX aKTOB, 3a
UCKJIIOYEHHEM TEKCTOB CYyJIE€OHBIX aKTOB, KOTOpPbIE COJEp>KaT CBEICHMUS,
COCTABISIIOIIME TOCYIAPCTBEHHYIO MM MHYHK0 OXpaHAEMYKO0 3aKOHOM TanHy. KAJ[
SBJISIETCS OCHOBHBIM MECTOM Pa3MEILCHHS] TEKCTOB CYACOHBIX aKTOB apOUTPaKHBIX
cynos Poccurickon ®@enepauuu B cetu IHTEpHET.

Nudopmarmonnas cucrema «bank pemennit apoutpaxusix cynos» (bPAC) -
uH(pOpMAIIMOHHAs CHUCTEeMa, OOecredHrBarolias MpPeCTaBIeHUE CYJICOHBIX aKTOB,
3aBEPIIAIOIINUX PACCMOTPEHUE CYICOHBIX JCII.

Nudopmanmonnass  cucrema  «Kanenaapp  CyneOHBIX — 3acefaHuil» -
uHopMaIMOHHas cucTeMa, oOecleunBaoIias ONEepaTUBHOE IMPEACTABICHHE
uHdopMauu O CyJneOHBIX 3acellaHusAX, Ha3HAYCHHBIX Ha 3aJaHHYI0 Jary, U
nepepeiBax B CyINeOHBIX 3acenaHusix. B  wuHpoOpMmanuu yKa3bIBalOTCA CYJIbS,
NPUHSABIINN CyIeOHBIA aKT O Ha3HAYEHUU CyAeOHOro pa3doupaTesibCTBa, BpeMsl U
MECTO MPOBEICHUS CyAcOHOTO 3aceJaHuM, HAaMMEHOBAaHUsI CTOPOH, YYaCTBYIOIIUX B
nene.

Nudopmarmonnas cucrema «CucrteMa nojadyu >kajiod Ha JEUCTBUSA CyAeH U
paboTHUKOB anmapaToB apoutpakubix cynoB» (CIDK) - cucrema, nmpegHazHaueHHas
JUIS TIoJ1adn B apOuTpakHbele cypl, BKiodas BAC PO, xanob Ha nelcTBUS CyneH u
pabOTHUKOB anmapaToB apoOUTpaKHbIX cyAoB. [loaya MHBIX 3asBJICHHI, XOIaTANUCTB,
Ka00 MOCPEICTBOM JTAHHOU CHCTEMbI HEBO3MOKHA.

Ucnonp3zoBanne  ApOutpaxHsiM  cyaoM  Ps3anckoil  o0OjacTu  cucTeM
aBTOMAaTH3alluKd  sIBJIsIETCS  oOsi3aTenbHBIM.  [lopsimok  paboTel ¢ cucTeMamu
aBTOMATHU3allMKd OIpEACNIeTCs periamMeHTaMu paboThl TMOJb30BaTENel JaHHBIX
CUCTEM; PETJIaMEHThI YTBEPKIAIOTCS MPUKA30M apOUTPAKHOTO Cyaa U 00s3aTeIbHBI
JUIS UCTIONTHEHUSI BCEMU CYABSMH, (PeaepaibHbIMU TPAXKIAHCKUMHU CIYKAIIUMU U
CITY>KallluMH apOUTPaKHOTO Cy/Ia.

Hannsie CAC nu CAJl cunTaroTcs NEepBUUYHBIMU, a CBEJICHUS, COJCPKAIINECS B
KYPHAJIBHO-KAPTOUHBIX CHUCTEMaxX YyueTa apOUTpakKHBIX CYJIOB, HOCAT JIUIIb
BCIIOMOTaTEJIbHBINA XapakKTep.

8. ABTOMaruzanMs JE€JONPOU3BOJCTBA, OCYIIECTBISEMAass Ha OCHOBE
WCIIOJIb30BAHUSI BBIIICHA3BAHHBIX CHCTEM, OOECIEUYMBACT PEIICHUE CIICTYIOITNX
3a/1a4:

perucTpanus, yuieT 1 KOHTPOJIb IBUXKEHUS TOKYMEHTOB;

yHU(PHUKAIUS cOcTaBa U 0popMIIeHUS TOKYMEHTOB;

eIMHOO0Opa3HOE OTpaKEHNE JAHHBIX HAa aBTOMATU3UPOBAHHBIX PA0OUYUX MECTax
HCIIOJTHUTEICH;



pacyeT CTaTUCTUYECKUX U MHBIX JaHHBIX, B TOM YHCJIE BEIEHUE CTATUCTUYECKUX
KapT CyeOHBIX Je;

BeJleHHE U OOHOBJIEHUE 0a3 JTaHHBIX;

nporpaMmMHoe  (OpPMHUpPOBAHUE JOKYMEHTOB, B TOM uHcie ajdaBUTHBIX,
PETUCTPAlMOHHO-KOHTPOJIBHBIX U CTATUCTUYECKUX KapTOTEK;

OIepaTUBHBIN MOUCK WH(OpPMAIUHU B 6a3ax TaHHBIX CUCTEM;

MH(OPMAIMOHHOE B3aUMOJICUCTBUE BCEX CTPYKTYPHBIX MOApPA3ACIICHUN Cya;

aBTOMATHYECKOE pa3MelleHne WHGOpPMAIMU O CYIeOHBIX aellaX W CyIeOHBIX
aKTOB, a TAaK)X€ BEICHUE AJICKTPOHHBIX CyAeOHbIX nen ocymectBisercs B KA/l u
BPAC, moctyn K KOTOPBIM MPEAOCTaBISIETCA ¢ OQUIIMATBHBIX CAHTOB apOUTPaKHBIX
cynoB Poccuiickoii ®enepanuu. Pasmemenue wunpopmaunu B KAJl sBusercs
00s13aTeNbHBIM, OTBETCTBEHHOCTh 3a pa3melneHue mHpopmanuu B KAJl Hecer cyn,
ABJIAIONIMIICS HWCTOYHUKOM 53TOM HWH(OpMAnuu, KOHTPOJIb 32 pa3MelICeHHEM
OCYLIECTBIISIET MPEICENATEND 3TOTO CY1a;

aBTOMAaTH3alMs Ipolecca ooMeHa HHpopmaluen (B TOM 4ucie 3JIEKTPOHHBIMU
JielaM# ) MKy CyJaMu, Kak B ”H(GOPMAIIMOHHBIX, TaK U B MPOIECCYaANbHBIX LETSX;

o0ecrieueHrne BO3MOKHOCTH BBIBE/ICHUSI HA OyMaXXHbI HOCUTENIb HH(POpMAILH,
CoJIepKalllelicsl B CHCTEME aBTOMAaTH3allid, B BHUJE JKypHAJIOB, PEECTpPOB, KapT U
dbopmM, IpenycMOTpeHHBIX HacTosel NHcTpykuel u gokaasHbeiMu akTamMu BC PO.

9. Best undopManus 1o cyeOHbIM JejiaM, IEPBUYHBIE JOKYMEHTBI 10 KOTOPBIM
NOCTYIUJIU B CyA B OYyMa)KHOM BHJIE, Pa3MEILICHHAs B JJIEKTPOHHOM BHJIE B CHCTEMAaX
aBTOMAaTU3allMM, JOJDKHA TOYHO COOTBETCTBOBATH Marepuajigam CcyneOHOro Jena.
O0beM mnpaB pabOTHUKOB CyJa Ha HW3MEHEHHE CBEACHUN B PETrUCTPALMOHHON
KApTOUKE Jela pPerjaMeHTUPYETCA JOHKHOCTHBIMU perjlaMeHTaMH paOOTHUKOB
apOUTPaXHOTO CyJa, a TAKXKE periaMeHTOM/periaMeHTaMu CUCTEM aBTOMAaTU3ALIHH,
Y 3aBUCHUT OT CIIYEOHBIX TOJIHOMOYMI TOTO WJIM UHOTO PabOTHUKA.

[To pemenuto mpencenarenst apOUTPaXXHOrO CyAa B CyIE€ MOTYT JIEHCTBOBATh
OJTHOBPEMEHHO  KakK  CHCTEMbl  aBTOMATH3alUMU  CYJIONPOU3BOJACTBA U
JIEIOTIPOU3BOICTBA, TaK U KypHAJIbHbIE M KapTO4YHbIe (OPMBI y4yeTa IO JejiaM |
nokymeHTam. [Ipu satom Bce mpeaycmorpeHHble MHCTpyKIMEN KypHaibl, peECTpHI,
KapThl U (OPMBI JTOJDKHBI B 00S13aTEIbHOM MOPSAKE BECTUCH CYAOM B 3JEKTPOHHOM
BUJIE, a B CIIyyae HEOOXOAMMOCTH MOTYT AyOJIMPOBAThCS HA OyMa)KHBIX HOCUTENSIX, B
TOM YHCJIE TyTEM U3rOTOBJIEHUS (pacreyaTblBaHMs) UX U3 CUCTEM aBTOMATU3AIUU.

10. B crpykType nenomnpou3BOJCTBA apOUTPaKHOIO Cyla 0co00 BBIAESAETCS
opraHu3zaiusi paboThl apX1Ba.

JlesiTeIbHOCTh apXWBa CyJla OpraHu3yeTcs B COOTBETCTBUMU ¢ llpaBunamu
paboThl apXWBOB apOUTpaKHBIX CcyA0B Poccuiickoit @enepanuu (nanee - [Ipauna),
pa3pabaThiBa€MbIMH B COOTBETCTBUHU ¢ DefepanbHbIM KOHCTUTYLHUOHHBIM 3aKOHOM
ot 28.04.1995 No 1-®K3 «O06 apbutpaxksbix cynax B Poccuiickoit deneparumny,
denepanbHbiM  3aK0HOM  OT 22.10.2004 Ne 125-®3 «O06 apXxuBHOM [elie B
Poccuiickoit @enepanun», AIIK PO.

11. C tpeboBanusmu MHCTPYKITUU JOJKHBI OBITH O3HAKOMJICHBI BCE PAOOTHUKU
cyna. O3HAKOMIIEHHME MOXET OCYIIECTBISTBCA KaK C OyMaXXHOW, Tak H C
ANIEKTPOHHOM Komuen NHcTpykuuu, ¢ o0s3aTenbHON Gukcanueit ¢pakra Takoro



O3HAKOMJIEHUSI B CHCTEME aBTOMATH3alMM JEJIONPOU3BOJACTBA CyAd, B JXKypHAale
O3HAKOMJICHUS WM UHBIM MIPUHSATHIM B CYJI€ CIOCOOOM.

[Topsimok  paboThl € JOKYMEHTaMH, NpPeAyCMOTpeHHBIM WHCTpyKIiuen,
oOs13aTeNIeH ISl Cy/Iei, TOMOIIHUKOB CyJiel U paOOTHHUKOB ammapara cyJa, KOTopble
HECYT TIEPCOHAIIBHYI0O OTBETCTBEHHOCTh 3a COOJIIOJIGHHMEM UX TpeOOBaHMI,
COXpPaHHOCTh CYyJIEOHBIX Jell, OJaHKOB CTPOTOM OTYETHOCTH M CIYKEOHBIX
JIOKYMEHTOB.

JeiictBue MHCTpyKIMHM HE paclpoCTpaHseTcss Ha paboTy C JAOKYMEHTaMH,
oOpaleHre KOTOPBIX perjiaMeHTupyercs 3akoHoM Poccuiickoit ®eaepanmu OT
21.07.1993 Ne 5485-1 «O rocyaapCTBEHHOW TaliHE».

12. B HCTpYKIIMH HCTIOJIB3YIOTCS CJIEAYIOIINE OCHOBHBIE MIOHATHS:

PYKOBOJICTBO Cy/1a - Ipe/iceaTeNb apOuTPakKHOTO Cyia M €ro 3aMECTUTEINH,

PYKOBOJIUTENB anmnapara - aJMUHUCTPATOP apOUTPaKHOTO CyAa,

KaHUEIApUA -  CHELUAJUCThl  IOJpa3JielIeHHs  Cyla,  IOJIy4arollue
KOPPECHOHJEHIIMI0 M3 TIOYTOBBIX OTAEICHUM CBSI3M, (Penpaberepckoi CBs3H,
CHELMATILHON CBSI3HU, IO KaHaJaM JIEKTPOHHOM CBS3U (B TOM YHCIIE U3 CIIELUATIBHBIX
CEpBUCOB Ha cailiTe cyaa), OT TpaXJaH W OpraHu3aluii, U OTHPAaBIAIOIIUE
UCXOAIIYIO KOPPECTIOHICHIUIO;

JEJIONPOU3BOACTBO - IE€ATEIBHOCTD, 0OECIIEUNBAIOLIAs CO3aHie O(PUIIMATIBHBIX
JOKYMEHTOB M OpraHu3aluio paboThl C HUIMH B apOUTPaKHBIX CyJ1aX;

MOAPA3AECIEHUE  JCIONPOM3BOJACTBA -  CTPYKTYPHOE  IOJPA3JICIICHUE
apOUTPaXHOr0 CyJla, B COCTaB KOTOPOTO BXOAAT CIELUUATUCThI, 00ECIECUHBAIOIINE
perucTpauuo CyAeOHbIX €, JOKYMEHTOB, Kajlo0, XOJAaTaUCTB U T.IL.; OTHPABKY
JOKYMEHTOB M JEJ; XPaHEHWE AEI W JOKYMEHTOB, a TAKKE OCYILIECTBISAIOIINE
KOHTPOJIb 33 OCYILIECTBIEHUEM Ipoliecca JIeTONPOU3BOJICTBA B apOUTPAKHOM CY/IE;

CHEIUAINCTBl  JEJONPOU3BOACTBA  MOJpa3feieHuss cyaa - pabOTHUKH
CTPYKTYPHBIX TOAPA3ACICHUN CyJa, HUCIOJHSIONIME OOS3aHHOCTH TIO0 BEJCHUIO
JIEIIOITPOU3BOCTBA;

HOMEHKJIATypa el - CHCTEMATH3MPOBAHHBINA IEepeueHb HAMMEHOBAHHHA [,
COZep KAl  JTOKYMEHTBI ~HEMPOIECCYaIbHOTO XapakTepa, (opMHUpyeMble B
apOUTPaXXHBIX CY/IaxX, C YKa3aHUEM CPOKOB UX XPaHECHHS;

JIeJI0 [0 HOMEHKJAaType - JeN0 CTPYKTYpHOTO TMOApa3JeNeHus cylaa ¢
WCTIOJTHEHHBIMU  OPTaHU3aIMOHHO-PACTIOPSIUTEIHLHBIMI JIOKYMEHTAMH, HMEIOIIee
CBOM 3aroJIOBOK M HOMEP IO CBOJHOM HOMEHKJIATYpe Jesl apOuTpaKHOTO CYAa;

MaTepuaibl Cy1IeOHOTO Jiena - 3asiBICHHUs, KaJIOObl, XOIaTalCTBa, MICHMEHHbIE
JI0Ka3aTeNbCTBa, B TOM 4YHCIIE 3aKJIIOUYCHHUS OKCIEPTOB, OOBSICHEHHUS JIHII,
yUacTBYIOIIMX B Jiejie, TMOKa3aHWs CBUJACTENCH, ayauo- W BUACO3ANWCH, HHBIC
JIOKYMEHTBI, HA OCHOBAaHUM KOTOPBIX CyJ YCTaHABIMBACT HAJIWYNE WM OTCYTCTBHE
OOCTOATENHCTB, UMEIONINX 3HAYCHHE JISl MPABUIIBHOTO pa3pelieHHs Jea, a TakkKe
NPOTOKOJIBI CYJNEOHBIX 3acelaHMi U CyNeOHbIE aKThl, IPUHATHIE CYIOM IO ICIy.
Marepuanamu cyne6HOro jena MOTYT OBbITh Kak JOKYMEHThl Ha OyMaskKHBIX
HOCUTEIISIX, TaK W OJJIEKTPOHHBIC JIOKYMEHTHI W/WIM DJICKTPOHHBIE 00pa3bl
JOKYMEHTOB;

MaTepuagbHBIA HOCUTENb ayAHO- BHJEO3aIMUCH CyA€OHOTO  3acelaHus
(OTHENBEHOTO TPOIECCYaTbHOr0 ACHCTBHS) - omrtmueckuid nuck (muck CD-R(RW),
DVD-R(RW), Blue-Ray), Ha xoTopom 3anrcana uHGOpMAITUs O X0JIe CYIAeOHOTO



3aceqaHusl (OTIAEIBHOTO MPOLECCYaTbHOTO ACHCTBHSI) U KOTOPBIN 00ecTieunBaeT
BO3MOXXHOCTh COXPAHEHHUSI 3TON HH(GOpMAIIMU B HEU3MEHHOM BUJIE;

OYMaKHBIN 2K3eMIUIAp JOKYMEHTA - JTOKYMEHT, CO3/IaHHbIN IOPUANYECKUM WU
bu3UecKuM JUIOM, O(QOPMIICHHBIM B YCTAaHOBJICHHOM TOpSAJIKE Ha OyMa)kKHOM
HOCHTEJIC U CHA0)KEHHBIA HEOOXOAUMBIMU PEKBU3UTAMU;

PEKBU3UT JOKYMEHTA - 00513aTeIbHBIN 3JIEMEHT OPOpPMIICHUS JOKYMEHTA;

perucTpauus  JIOKyMEHTa -  TPHUCBOCHHE  JIOKYMEHTY  MOCTOSIHHOTO
PErUCTPaIMOHHOTO HOMEpa U (PUKCAIUS AaThl TAHHOTO COOBITHS;

perucTpalnrdoHHas KapTouka aokymeHTa (mamee - PK) - nabop pexBu3MTOB
JIOKYMEHTa, TMO3BOJIAIOMINX 3a(pUKCUPOBATh HH(POPMAIMIO, COJAEPKAIIYIOCS B
JOKYMEHTE, W JOCTAaTOYHBIX JJII €ro WACHTH(UKAINHA, TPEICTABICHHBIA B BHUJC
€IMHOTO YYETHOTO 00BEKTa B COOTBETCTBHUH C MPaBUIIAMU JCIOMPON3BOICTBA CyIa;

CKaHUPOBaHUE JOKYMEHTA - TOJyuYeHHE JIEKTPOHHOTO 00pas3a TOKyMEHTa;

KapTouka 3a7aHus (MMOpy4YEHUs) - yuyeTHas KapTouyka BHYTPEHHEro JOKYMEHTa
OpraHu3alliy, COJIEPXKAIETO yKa3aHWs WM pacrnopsiKeHus, (Gukcupyromas Hadop
PEKBU3UTOB PACMOPSIUTENLHOTO JOKYMEHTA, JOCTATOUHBIX /IS €r0 UACHTU(DUKAIIMH
B COOTBETCTBHUU C MPAaBUIIAMHU JIETIOTPON3BOJICTBA apOUTPAXKHOTO CY/Ia;

MPUKPEIUICHHBIA (aliil - TEeKCTOBBIM WM Tpaduueckuii Qaitn opuiuaibHOTO
nokymeHnTa (B dopmare PDF, unu unom opmare, mpeayCMOTPEHHOM JIOKAJIbHBIMU
aktamu BAC P®), npukperuiennsiii kK PK nokymenra;

yKa3aHWE€ IO WCIOJHEHHWIO JOKYMEHTOB (l1ajee - pe30Jioius) - JOKYMEHT, B
KOTOpoM (ukcupyercs wuHPOpMANds O 3aJaHAAX U TOPYYCHHSIX, JaHHBIX
UCTIONTHUTENSIM ~ JOKYMEHTa. Pe3omromusi  BKIIOYaeT CBeleHuss 00  aBTope,
UCTIOJTHUTEIE, KOHTPOJIEpE, COACPKAHUE MOPYUCHHSI, CPOK HCTIOTHEHUS TTOPYUICHHUS,
TIPU3HAK KOHTPOJIS,;

3ajanue (MOpPYyYEeHHE) - YacTh PE30JIIOIUHU, KaCarolascs BbINOJHEHUS
KOHKPETHOTO MTyHKTa PE30JIIOIUH OINPEICIICHHBIM UCIIOJTHUTEIIEM;

MOJATOTOBKA JIOKYMEHTa - TIpOleAypa CO3MaHUsI HCIIOJHUTENIEM HOBOTO
JIOKyMEHTA;

YTBEPXKJEHUE JOKYMEHTa - Tpoleaypa YTBEPKICHHUS ITOKyMEHTa JIMIIAMH,
YIIOJJTHOMOUYCHHBIMH Ha BBIMTOJHEHHUE JTAaHHOMW OIepalluu, IyTeM MPOCTaBIeHUs Tpuda
yTBepxkaeHus. ['pud BKIIFOYAET JIMYHYIO MMOAMNUCH WIIN AJICKTPOHHYIO TTOAIHUCH JIUIIA,
€CJIM YTBEPKJEHUE MMPOU3BOIUTCS B MJIEKTPOHHOM BHjE; ee pacmmdpoBky (D.1.0.);
JOJDKHOCTH JIMIIA, YTBEPIKIAOIIET0 JOKYMEHT; AaTy YTBEPKICHUS TOKYMCHTA,;

UCITOJTHCHHE JIOKYMEHTa - TMPOBEJACHUE HCIOJHUTEIEM TIPEITyCMOTPEHHBIX
pe3oronrel Mo JOKYMEHTY (Miu B JOKYMEHTE) MEPOINPHUATHN WM TIOJATOTOBKA
MPOEKTa IOKyMeHTa «Bo ucroHeHney;

KOHTPOJIb ~ WCITOJIHUTEIbCKOW  JUCHUIUIMHBI -  Tpomeaypa  KOHTPOJIS
COOTBETCTBYIOIIUMH JOJDKHOCTHBIMUA JIMIIAMH HCIIOJHEHUS PACIIOPSHKCHUS  WIIH
MOPYYCHHUS C CO3JaHUEM 3alUCH MU YKa3aHWEM CpOKa HWCIIOTHEHUS TMOPYy4YeHUs
HCIIOJTHUTEIIEM;

pactopsAIUTEIbHBIN TOKYMEHT - MPUKA3 WM PACTIOPsDKCHUE CYIa;

JNIEKTPOHHBI 00pa3 JOKyMEHTa - DJJEKTPOHHAs KOMUS JOKYMEHTa,
U3TOTOBJICHHOTO Ha OyMa>KHOM HOCHUTEIIE;
CHUCTEMa BHJACOKOH(PEPEHI-CBA3M - KOMIUIEKC MPOTrPaMMHO-aNMmapaTHBIX

CPEIICTB apOMTPAXKHBIX CYJOB, MO3BOJIIONINX MPOU3BOAUTH 00MEH uH(pOpMarmen



MEXIy apOUTPaXHBIMH CyJaMU TOCPECTBOM TEpeauu aynuo- U BUACOCUTHAJIOB B
pexKUME peaibHOTO BPEMEHHU;

JIOKyMEHT-KaMepa - Kamepa, MpeAHazHayeHHas I Mepeiadd H300pakeHHid
JIOKYMEHTOB B 3JIEKTPOHHOM BH/JIE.

13. KoHTpoas 3a coOMoAeHUEM COTpYIHUKaMU cyja MHCTpyKIIMK Bo3iaraercs
Ha ToJipa3JieJICHUE IeI0NPOU3BOICTBA.

[Ipukazom apOUTpa)xKHOTO CyAa YTBEPXKIAETCS MOJIOKEHUE O TMOIPa3IeICHUU
JICNIONPOU3BOJICTBA,  OMpeAeNsionee 3anadyd W (QYHKIMA  TOJpa3aeicHHs,
JOJDKHOCTHBIC PETJIAMEHTHI PYKOBOJUTENSI W PaOOTHUKOB TOApA3NCICHUS, B
KOTOPBIX M3JI0KEHBI UX (DYHKIIMOHATBHBIE 00S3aHHOCTH, TIPaBa M OTBETCTBEHHOCTb.

PykoBoguTenp moapas3aeneHusi IeTOMpOU3BOICTBA OPTaHU3yeT PaboOTy ATOTO
NOApAa3JEJICHUs, HECET OTBETCTBEHHOCTh 3a BBIINOJHEHHUE BO3JIOKEHHBIX Ha
pabOTHUKOB (YHKIMH, OOECreYnBaeT OPraHU3AIMI0 M KOHTPOJb COCTOSHUS
JIEJIONPOU3BOJICTBA B apOUTpPaKHOM CyJ€ B COOTBETCTBUM C TPeOOBaHUSIMHU
Uuctpykiuu. Ha Hero BoznmaraeTcsi 00sI3aHHOCTh OPTraHM3allMU  O3HAKOMIICHUS
pabOTHHUKOB  JIEJIONPOM3BOACTBA cyna ¢  MHcTpykiued, MNpaBOBBIMH |
METOJAMYECKUMH JTOKYMEHTAMH I10 JeJIONPOU3BOJICTBY.

[TonHOMOYMST aAMHHHUCTpPATOpPA CHCTEM aBTOMATHU3AIlMU JCIIONPOU3BOJICTBA U
CYJIOIIPOM3BOJICTBA, a TAKXKE CHCTEM DJIEKTPOHHOW MOJIayu MCKOBBIX 3asBIICHUN U
MPOYUX MPOIECCYATbHBIX JIOKYMEHTOB C caiiTa apOUTpakHOTO cy/a B ceTu MHTepHeT
MPEAOCTABISAIOTCS YIIOJTHOMOUYEHHOMY JHILYy. [Ipr HEOOXOAMMOCTH OH KOPPEKTUPYET
MH(pOpMaIINIO, BHECEHHYIO CIEIHATNCTaMU MOApa3JeiIeHUus JeI0NpPOU3BOJCTBA B
CHUCTEMbI aBTOMATH3AIINH JICJIONPOU3BOJICTBA U CYAONPOU3BOICTBRA.

14. OTBETCTBEHHOCTh 3a OpraHU3aIUI0 JICJIONPOU3BOJICTBA B CYACOHBIX
COCTaBax W MOAPA3JCICHUAX apOUTPAKHOTO Cyda, a TaKkKe TEKYIIUA KOHTPOJb 3a
coOitoieHneM TpeOOBaHUM, YCTAaHOBJIEHHBIX WMHCTpykumii, HecyT mnpeacenarenu
CyZIeOHBIX COCTAaBOB M PYKOBOAUTENIN CTPYKTYPHBIX MOAPA3ICIICHUH Cya.

B nensix ocyiiecTBieHusi KOHTPOJIS 32 COCTOSIHUEM BEJICHUS JIETOTPOU3BOICTBA
MOKET Ha3HAYaThCsl KOMHUCCUOHHAS TTPOBEPKa.



Paszgea 1. O01mue mojioxxeHus

1. ®yHKUMOHAIbLHbIE 00SI3AaHHOCTH PA0OTHHUKOB APOUTPAXKHBIX CYAOB IO
Be/ICHUIO /1eJI0NPOU3BOICTBA.

1.1. BeneHnue Aenonpou3BOACTBA B CYyACOHBIX COCTaBax apOMTPAKHOTO CyJa
OCYUIIECTBJISIETCS.  CEKpeTapsiMU  CyAeOHbIX  3aceJaHui, CHEIUAIUCTaMH 10
JICIIONPOU3BOACTBY CYJIEOHBIX COCTAaBOB JHOO MpPU HEOOXOAMMOCTH MOMOIIHUKAMU
CyJAeH.

B 1pyrux CTpyKTypHBIX MOAPA3ACICHUAX Cylna IEIONPOU3BOACTBO BENETCA
CHEUAINCTaMH, Ha  KOTOPbIX (PYHKIMM  JIE€JTONPOU3BOJCTBA  BO3JIOKEHBI
JOJDKHOCTHBIM ~ PErJIAMEHTOM, JIMOO paOOTHUKAMHM MOJPA3ACICHHS, KOTOPHIM
PYKOBOJIUTENEM TNOAPA3JIEIEHUsI HapsAy C JpPYrUMU OOSI3aHHOCTSMHU IMOPYUYEHO
BBITIOJIHEHUE TaKOU PaOOTHI.

OOsi3aHHOCTH  3TUX  PAOOTHUKOB  ONPENEISIOTCS HUX  JIOJDKHOCTHBIMU
periiaMeHTaMHu, YTBEP>KIaeMbIMU TIpe/IceIaTeIsIMU apOUTPAXKHBIX CYJIOB.

[lepedenb PyHKITMOHANBHBIX 00sI3aHHOCTEH, MPUBEICHHBIX B MyHKTax 1.2 - 1.5
WucTpykiuu,  ABIS€TCS  TPUMEPHBIM M MOXKET  OBITb  CKOPPEKTHUPOBaH
JOJKHOCTHBIMH periaMmeHTaMu COTPYJIHHUKOB cyna, YTBEPKIAEMBIMU
npejceaareaeM apoOUTPakKHOT o Cy/a.

1.2. CnenuanucThl KaHIEISIpUN apOUTPaKHOTO CYa:

OCYILECTBIISIIOT TMPUEM HCKOBBIX 3asBJICHUHN (3asBICHUM) (lajiee - HCKOBBIC
3asIBJICHUS) U TOKYMEHTOB OT IPaKJaH U OpraHu3aluii;

peructpupytoT B CAC ucKOBbIE 3asBJICHUS (3asBJICHUS), CYJ€OHBIE TOPYUCHHUS,
B TOM 4YHCJE€ TMOJaHHbIE B OJJIEKTPOHHOM BHJI€ IyTEM 3aloJHEHUs (OopMmbl,
pa3MeIleHHON Ha opuIMaIbHOM cailTe apOuTpaxHOro cyjaa B cetu MHTepHer, nuil,
OOpaTUBIIUXCS C YyKa3aHHBIMH JIOKYMEHTAMH, OTBETYMKOB M TPETHbUX JIUIL;
amneJUIAIMOHHBIC, KaCCallMOHHBIE >KAJIOObl M TPUIIOKEHHBIE K HUM JIOKYMEHTHI B
CAC, a taxxke peructpupyroT B CAJ] 1OKyMEHTBI HENPOLIECCYAIbHOTO XapakTepa,
HOJIJIeKale PACCMOTPEHHIO B CYJICOHBIX COCTaBaX M MOJPA3/IEICHUSIX;

IIPEABAPUTEIBHO ONPEAEISIOT CHEUHUATU3ALMI0 CIIOPOB IO IMOCTYIHBIIMM
3asiieHusIM U BHOCAT B CAC maHHbBIC U3 KIIACCU(UKATOPOB CUCTEMBI;

nepealoT MOCTYNHUBIINE WCKOBbIE 3asBJICHHS B CyAEOHBII COCTaB COTJIACHO
YCTaHOBJICHHOW crienuanu3aiuu. Eciii B cylle NMpUMEHSeTcsl aBTOMaTU3UPOBAHHOE
pacmpesiefieHue HWCKOBBIX 3asBJICHUN, OHM MEpeNaloTcsl TMOCJe pacrpeiesieHus
HEIMOCPEJICTBEHHO CYJIbE€ UM €r0 TOMOIIHUKY;

NepealoT JOKYMEHTHI, TOCTYNUBIIKME MO JejiaM, CIeUUaTucTaM 1o
JIEJIONPOU3BOCTBY OTAENa OOeCHedeHHs J1eTONPOU3BOJICTBA U CYIONMPOU3BOACTBA
VI UTHOMY YIIOJTHOMOYEHHOMY Ha MPUEM JIOKYMEHTOB JIUILY;

OCYIIECTBIISIOT TTOMCK WH(DOpPMAITUU TI0 TOKyMEHTaM U JIeiaM;

O0(pOpMIISAIOT CTIPaBKU O HEMOCTYIJICHUH B CyJl UCKOBOTO 3asIBJICHUS (3asBICHMUS)
IIPY NOCTYIUIEHUH 3aIIPOCOB;

PETUCTPUPYIOT CyJeOHbIE Jena, MOCTYNUBIINE ANl PACCMOTPEHHS H3 JAPYTHUX
cynoB, BBOJAT B CAC HeoOXoIMMbIe CBEJICHUS M0 CyIeOHOMY JIeYy;



bOpMHUPYIOT peecTpbl JUIsl OTNPaBKU CyneOHBIX €1 ¢ JOKYMEHTOB
OTJICJICHUSIMU TOYTOBOM CBSI3U U O(POPMIISIIOT MOYTOBYIO KOPPECHOHACHIINIO, B TOM
yucie (GopMuUpyroT Cnuckd OaHAepoJied sl OTHPaBKH OTACICHUSMHU MOYTOBOM
CBSI3H;

BHOCAT B CAC uHbopmManuio o aTte OTIpaBKU JOKYMEHTOB U JI€J, TTOUYTOBBIC
ajJipeca U uHbIe 0053aTeNbHbIEC PEKBU3UTHI UCTIIOB, OTBETUYUKOB, TPETHUX JIUIL;

GbOopMHPYIOT U MeYaTaloT KOHBEPTHI, HAKJICHKN Ha OaHIEPOJIA WU MTOCBUIKHU IS
OTIPABKHU UX OTACIICHUSMH TOYTOBOU CBSI3M;

BEIyT y4eT KOJIMYECTBA MOCTYMHUBIIMX B CyJ JOKYMEHTOB U JIEJ, COCTaBISIOT
COOTBETCTBYIOIIHNE CBOJIKH;

bopMHpYIOT U 0OPMIISIOT JIejIa IO HOMEHKIIATYPE;

BEITIOJTHSFOT MHBIC (DYHKITMH 110 TTIOPYICHUIO PYKOBOIUTES TIOIpa3ICICHUS.

1.3. Ha cekperaps cyneOHOro 3acellaHusl BO3JIATalOTCS  CIEIYIOLIUE
00s13aHHOCTH:

3aMOJHEHUE CTATUCTUYECKON KapTOUYKH 10 JIETy;

HaIpaBJeHUE U3BEIICHUN O BPEMEHHU U MECTE CyIcOHOTO 3ace/IaHus;

pa3MellleHne CIMCKOB [IeJ, Ha3HAYeHHBIX K pPACCMOTPEHUI0 B CylIeOHOM
3acellaHuy, Ha WH()OPMAIMOHHBIX CTEHJaX WM KuockaX. KoHTposib COOTBETCTBUSA
CBEJICHUN O MECTE U BPEMEHU PACCMOTPEHHUS CYJNEOHBIX JEJ, PA3MEIICHHBIX B CETU
WurtepHet (B ToM umcie B cepBuce «Kanennaps cyneOHBIX 3acelaHuii»), CyAeOHbIM
aKTaM, BBIHECEHHBIM IO CyJIeOHOMY eIy, MPOBEPKaA MPaBUILHOCTH (OPMHUPOBAHUS
CIUCKOB Ha WHQPOPMAIMOHHBIX TAHENIX W HWHPOPMAINMOHHBIX  KHOCKAaX,
pa3MEIIEHHBIX Yy 3ajla CYAeOHOro 3acemaHus, NpH HEOOXOIMMOCTH pacledyaTka
CIUCKA W pa3MelieHre Ha WHOOPMAITMOHHOM CTEH/EC WM Ha OTBEACHHOM JUISI TOTO
MeCTe;

MOATOTOBKAa WH(pOPMAIMKM JUISI CYyAbM O HaJJIeXaIleM HW3BEIICHUU JIHII,
Y4acTBYIOIIMX B JIeJie, O MPUYMHAX X HESBKHU B Cy/lIeOHOE 3ace/jaHue;

MpOBEpKa SIBKU JUIl, MPHUOBIBIINX B CyJAeOHOE 3aceJaHue IO BHI3OBY Cyja,
UH()OPMUPOBAHKE CYbU O HESIBKE JIUI] M IPUUHNHAX HESBKH;

mpoBepka SIBKM apOUTpaXHBIX 3acemareiiel B CyleOHOe 3acenaHue,
nH()OPMUPOBAHKE CYAbU 00 UX HESIBKE U MPUYMHAX HESBKHU, €CJIM OHU U3BECTHBI;

BEJICHWE TMPOTOKOJa  CyneOHOTO  3acelaHus; OpraHu3alvs  BEICHUS
ayJIMOTIPOTOKOIA M TOCJEayomIasi ero o0paboTka; 03HAKOMJIEHHWE C MPOTOKOJIAMU
JIUII, YIaCTBYIOIIUX B JIeJIe, TI0 UX XOJaTaiCTBaM;

COJICHCTBHE CYIbEe B IPOBEICHUH BUICOKOH(EPEHII-CBA3H;

BEJICHNE TTPOTOKOJIA O COBEPIIICHUH OTACIBHOTO MPOIIECCYaTbHOTO ICHCTBUS;

W3TOTOBJICHHE 110 TIOPYYCHHIO CYJIbU MTPOCKTOB CYJICOHBIX aKTOB;

npyueM | OTIpaBKa 110 YKa3aHUIO CYIbH Tele(OHOrpaMM, BIIEKTPOHHBIX
cooO1eHui, pakcos, MOANIMBKA UX TEKCTA B Cy/IeOHOE JeT10;

3armoJHeHue OJIAHKOB HCTIOTHUTENBHBIX JIUCTOB TI0 JIeTIaM;

M0 TMOPYYEHUIO CYIbM HAMpaBJICHUE M BPYYCHHUE TOJ] PACIHUCKY KOIIHIA
CyZIeOHBIX aKTOB JIMIIaM, YYACTBYIOIIUM B JI€Jie, a TAK)Ke WHBIM JIUIaM, B TOM YHCIIC
pasmemenre nHdopmarmu no cyaeoueM aenam B CAC cyaa, a Takke KOHTPOJIb 32
ee pa3MelleHueM B cetu MuTepHer;



M0 TMOPYYEHUIO CynbH (DOPMUPOBAHHWE W TOMIIMBKA CYACOHBIX €T MO Mepe
MOCTYIUICHUSI MAaTEPUAJIOB 1€, HyMepalus JUCTOB J€a;

10 TOPYYEHHUIO CYAbU BO3BPALIECHHUE 10 3asBJICHUSAM JIMILI, YYaCTBYIOIIMX B JEJE,
MPEACTABICHHBIX JOKYMEHTOB WJIM HUX OTHpaBKa 3aKa3HbIMU [HCbMaMH C
YBEIIOMJIEHHEM O BPYUYECHUH;

10 MTOPYYEHHIO CYJbU O3HAKOMIICHHUE JIUL, YYACTBYIOIIUX B JEJ€E, U UHBIX JIUII C
MaTepuaiamu cyJeOHoro Jiena,

KOHTPOJIb TMOCTYIUIEHUS W3 OTACICHUM NOYTOBOM CBSI3M YBEAOMIICHUH O
BPYYCHUU MMHCEM C KOMUSIMHU CYJAEOHBIX aKTOB JMIAM, YYacTBYIOIIMM B Jele€,
M3BEIICHUNM O BPEMEHHU PACCMOTPEHHUS 1N B CY/JIE;

BBOJ nH(popmanyu B CAC o MpoxX0KACHUH UCKOBOTO 3asBIICHUS U JIeja B CY/IE;

CBUJICTEJILCTBOBAHUE KOTIUM Cy/I€OHBIX AaKTOB U JIOKYMEHTOB;

MOATOTOBKA CyI€OHBIX JEN /IS C/laud B apXUB, cJlaya Jej B apXUB,;

BBITIOJIHEHUE JIPYTON pabOThI MO MOPYUYEHUIO CYJbU U TIpecenaTens cyaeOHoro
COCTaBa.

1.4, Ha crmenuanucrta oTaena oOecrledyeHHsl  JIETOMPOU3BOJICTBA U
CYJIOIIPOM3BOJICTBA BO3JIArat0TCs CIEIYIONTUE O0SA3aHHOCTH:

3aM0JIHEHUE CTATUCTUYECKON KapTOUKH IO AENIY;

HalpaBJeHUE W BpPYYCHHUE IMOJ PACIHCKY KOMUU CYyJCOHBIX aKTOB JIMIIAM,
YYaCTBYIOIIMM B JieJie, a TakK€ WHBIM JHIAM, B TOM YHUCJIE pa3MEIICHUE
uHpopmanuu 1o cyneoHeim genam B CAC cyga, a Takke KOHTpPOJIb 3a €€
pa3menieHueM B cetu MHTepHer;

IPHEM TOJT PACIKCKY OT CIENUAIMCTOB KaHLEISPUN UCKOBBIX 3asBlieHUH (Mpu
HEOOXOMMOCTH), JOMOJHUTEIBHBIX MAaTepHANIOB, IPYTHX TOKYMEHTOB M CYACOHBIX
JeTT;

nepegaya HWCTOJHUTENSAM JOMOJHUTENBHBIX MaTepHalioB K MOCTYHUBIIUM
WCKOBBIM 3asBJICHUSIM, THCEM, Xajlo0 W WHBIX OOpalleHui, a Takke Apyrou
JTOKYMEHTAIUU;

BHeceHue B peructpanoHHbie KapTouku CAC u CAJl 10NOJHUTEIBHBIX
JAHHBIX TIO0 JieJlaM U JIOKYMEHTaM IO Mepe MX MPOXOXKJEHHUS B CyJleOHOM COCTaBe
WJIU TIOIPA3/CIICHUY CYIa;

dbopMHpoBaHUE U TOAINIMBKA CYACOHBIX JIE] MO MEpE MOCTYIUICHUS MaTepHaJIOB
Jiena, Hymepalus JUCTOB Jea;

odopmiieHHE CyIeOHBIX JCT;

dbopMUpOBaHUE PEECTPOB JIe1 M JOKYMEHTOB [IJIsi TiepedAadyd B Jpyrue
no/ipa3/ieNIieHus Cya;

MOATOTOBKA COMPOBOIUTEIIBHBIX TTUCEM;

CBUJICTEJILCTBOBAHUE KOTIUM Cy/ICOHBIX aKTOB U JIOKYMEHTOB;

dbopMupoBaHUE TOKYMEHTOB JIJISI BJIOKEHHSI B MMOYTOBBIE KOHBEPTHI, IT€UaTaHHE
Ha KOHBEpPTax aJpecoB OTHpPABUTEIEH U TMOJydaTesieil, 3amoJHEHUE MOYTOBBIX
YBEJIOMJICHUI O BpYYEHUU KOPPECTIOHAEHIINU aJIpecaTam;

BeJIeHNE HEOOXOIMMOM CITPaBOYHO-UH(OPMAITMOHHON PabOTHI,

HaIpaBJICHUE JOKYMEHTOB U JIeJI 110 3ampocam, Mepeaada JT0KYMEHTOB U JIeT B
apXuB CyJa;



MEePUOINYECKasi CBEPKA HANMYUS CyNEeOHBIX JeN W JOKYMEHTOB, HaXOSIINXCS
Ha HCIOJHEHUU Y CyJeH, MOMOIIHUKOB CyJeHd, paOOTHUKOB OTJieja OOecredeHHUs
JIEIOMPOU3BOICTBA U CYIOIIPOU3BOJICTBA, MOPA3ACIICHHUS;

uHQOpMUpOBaHME  TIpelcenarTenss  CyAeOHOro  cocTraBa,  PYKOBOJUTENS
Mo/Ipa3/ieNieHus: O CPOKaxX UCIOJHEHHUS MOPYUYEHUH, 1e]1 U TOKYMEHTOB;

MOJATOTOBKA MPEJJIOKEHUH 10 HOMEHKIAType Jen CyaeOHOro CcocTaBa,
nojapaszieneHuss U (GopMupoBaHHME HOMEHKIATYPHBIX €1 IO CpOKaM XpaHEHUs
JIOKyMEHTOB, Iepeava JIej B apXUB JIsl IOCTOSTHHOTO XPaHEHUS;

CBOEBPEMEHHAsl TMOATOTOBKA 3asiBOK JUIsl TMOJy4eHUsi OJIaHKOB, CpEICTB
OpPT'TEXHUKH, KAaHIEISIPCKUX MPUHAIJICKHOCTEH, MX yUeT U BblJjada paOOTHUKAM;

XpaHECHHE TIeYaTeH, MTAaMITOB, OJIAHKOB, UCIIOJIE3YeMbIX B paboTe, B CyJaeOHOM
COCTaBe, MOApPa3/ICICHUY;

0 TOPYUYEHUIO CYbU BO3BPAICHUE MO 3asBJICHUSIM JIUII, YYACTBYIOIIUX B JEJIE,
MPEACTABICHHBIX JIOKYMEHTOB WJIM UX OTIpaBKa 3aKa3HbIMU ITUCbMaMU C
YBEJOMJICHUEM O BPYUYCHUU;

O3HAKOMJICHUE JIUI], y4YacTBYIOIIUX B JeJie, U HMHBIX JUI[ C MaTepuajaMu
cyneOHOro Jiena;

MOJATOTOBKA CY/IE€OHBIX JIEN JIJIs CIa4d B apXHB, cllaya JeJl B apXUB;

BBITIOJIHEHUE JIPYTOM pabOThI MO MOPYUYEHUIO CYJbU U TIpecenaTens cyaeoHoro
COCTaBa.

1.5. TlomomHuK cyabu, oOecreurBas HUCIOJIHEHUE CYJIbeW MOTHOMOYMM U
COJICMCTBYSl OCYIIECTBICHUIO TMPABOCYAMUSl, Ha OCHOBAHUU TOPYUYECHUU CYJIbU
BBITIOJTHSIET CIEAYIOIUE 00SI3aHHOCTH

W3y4daeT TIOCTYNHBIIKME CYyAbE WCKOBBIC 3asABJICHUS, 3asABJICHUSA, >KaJOOBI,
MIPEICTABIICHUS] K BHOCUT TIPEIOKECHHS TI0 UX PaCCMOTPEHHUIO;

MPUHUMAET Y4YacTH€ B pEIICHUM 3a7ad TMOJrOTOBKH JieJa K CcyAcOHOMY
pa30upaTeNbCTBy, BKJIIOYAs MOJ0OpP 3aKOHOB W HMHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, MAaTEPHAJIOB Cy1€OHOMN IPAKTUKU, HEOOXOAMMBIX JJII PACCMOTPEHUS Je1a;

MOATOTABINBACT 3aKIIOUYEHHUS IO CIOKHBIM U CIIOPHBIM BOIPOCAM MPUMEHEHUS
HOPM MaTepUaIbHOTO MPaBa;

OKa3bIBAa€T CyJbE MOMOIIb B COBEPIICHUU JEHCTBUI MPHU MOATOTOBKE Jeia K
cyneOHOMY pa30upaTenbCTBy, peaycMoTpeHHbIx ctaTheit 135 AIIK P®. I[pu stom
MOMOIIHUK CyJbM HE BIpPaBE COBEpIIaTh JECUCTBHUS, BIJICKYyIIHE 3a COOOMU
BO3HUKHOBEHHE, W3MEHEHHE WM TMPEKpalleHUue IMpaB Wi OOSI3aHHOCTEH JIHII,
Y4aCTBYIOIIUX B JieJie, U APYTUX YYaCTHUKOB apOUTPaKHOTO MPOIIECcCa;

NPUHUMAET yYacTHEe B OPTraHW3allud TIOJATOTOBKH W TPOBEIACHUS CYIeOHOTO
MpoIiecca, a UMEHHO: KOHTPOJUPYET U3TOTOBJICHUE U CBOEBPEMEHHOE HaIIPaBIICHHE
KONUK CyneOHOTO aKTa, KOTOPHIMH W3BEIIAIOTCS WM BBI3BIBAIOTCS YYaCTHUKU
nporiecca; GopMHUpyeT CIUCOK CyAEeOHBIX JeJ, Ha3HAUYCHHBIX ISl pAaCCMOTPEHUS B
CyZ1Ie0HOM 3acelaHuu; TOTOBHUT CYbe HHMOPMAIUIO O HAJICIKAIIEM U3BEIIICHUH JIHII,
YYacTBYIOIIMX B JieJie, a TakKe O MPUYMHAX WX HESIBKU B CyJeOHOE 3aceIaHue;
KOHTPOJIUPYET MOCTYIICHHE JOKYMEHTOB, NUCTPEOOBAHHBIX CYIOM;

OKa3bIBAET CYyJIb€ COJICHCTBUE B OPTaHU3AIMH U MPOBEICHUH BUICOKOH(MEPEHII-
CBSI3U CyZI€OHOTO 3aceaHusl;



BEJIET TMPOTOKOJ CyneOHOTO 3acelaHdsi B CIy4dasx OTCYTCTBHSI CEKpeTapei
CyJ1IeOHOTO 3acelaHus;

OKa3bIBAET COJICUCTBHUE CY/IbE MTPH MOJATOTOBKE MPOEKTOB CYNI€OHBIX aKTOB;

OCYHIIECTBJISIET KOHTPOJIb MO MCKOBBIM 3asiBJICHUSM, 3asBJICHUSM U Kallobam,
OCTaBJICHHBIM 0€3 JBWXKEHHUS, a TakkKe MO0 JelaM, MO0 KOTOPhIM OTIIOXKEHO
paccMOTpeHue TUO0 MPUOCTAHOBIIEHO MPOU3BO/ICTBO;

KOHTPOJIUPYET padOTy CIEHAIUCTOB MO0 (OPMHUPOBAHUIO MAaTEPUANIOB JeJia; 110
CBOCBPEMEHHOMY HANPABJICHHUIO JIMIAM, YYaCTBYIOIIUM B Jele, WU JIpyTuM
y4aCTHUKaM apOUTPaKHOTO Mpoliecca CyIeOHbIX aKTOB, UCTIOJHUTENbHBIX JINCTOB;

KOHTPOJIMPYET MPABUIBHOCTh 3aMOJIHEHUS DSJICKTPOHHBIX CTATUCTUYECKUX
KapTOYEK;

npoeepsieT B CAC moOnHOTY W NPaBUIBHOCTh 3allOJHEHUS PEKBU3WUTOB
CyeOHBIX €N U JOKYMEHTOB, MOJIEH CTATUCTUYECKON KapTOUKH Cy/1€OHOTO JIeNa;

noAroraBiuBaer ¢ ucnonb3oBanueM CAC mnepuoguyeckue (€KeMecsSYHbIE,
KBapTaJIbHbIE, MTOJIYTOJIOBBIE U T'OJIOBBIC) CTATUCTUYECKUE OTUYETHI IO PACCMOTPEHUIO
CyJIeOHBIX JIeNl U TI0 APYTHM BOIIPOCAM, COCTaBJISET CTATUCTUYECKUIM OTUET O paboTe
CyAbu;

TOTOBUT JIaHHBIE M MaTrepuayibl, HEOOXOIUMBIE CyAbe Uil O000OIICHUIA,
JIOKJIaJI0B, CTaTE€H, BBICTYILJICHUN;

TOTOBUT MPOEKTHl OTBETOB Ha OOpAIllEHUs U 3alpPOChl, MOCTYIAIOIINE B ajpec
CyJbH, B TOM YHUCJIE B CBA3U C HAXOSIIMMHUCS B MPOU3BOJICTBE CYJbH JICTaMU.

2. O0mme TpedGOBaHus K padoTe ¢ JOKYMEHTAMM.

2.1. Ha Bcex cramusax palOOThl € CyneOHbIMH JelaMd U JOKYMEHTaMHU
npeacenaread CylneOHbIX COCTaBOB, CyAbHM, PYKOBOAUTENU MOJPA3ACICHUM,
NOMOUIHMKU  CyJeH, cekperapu CyneOHBIX 3acelaHuid W CHEIHAJIUCThI
JIEJIONPOU3BOCTBA COOJIIOIA0T CIIEYIOIINE MTPpaBHIa:

MOCTYTAIOIINE MCKOBBIE 3asBICHUS (3asBJICHUS), NPHIOKEHHBIE K HUM
JIOKYMEHTBI, XaJloObl, CyleOHble NeJla W HMHbIE JOKYMEHTHI IPOLECCYaIbHOTO U
HEIMPOLECCYaTbHOTO XapaKTepa peructpupyrorcs cooTBerctBeHHO B CAC B CcpokH,
yCTaHOBJIEHHbIE Hactosimen WHcTpykumen. Bce mnpoueccyanbHO 3HAYMMBbIE
oOpamieHnsi K cyay (MCKOBBIC 3asBICHUS, 3asBJICHHS, JKaJOOBI, OT3BIBHI,
xomataiictBa) peructpupytorcss B CAC ¢ 00s3aTelbHBIM  yKa3aHUEM  HX
nporeccyanbHoro craryca. IlpuoOiieHne k marepuanaM CcyAeOHOro jaena W/Win
nepeaaya UCHOJHUTENSAM JOKYMEHTOB, HE MPOUISANINX PETUCTPALMIO B MOPSJIKE,
YCTaHOBJIEHHOM Hacroswmed HMHcTpykuuend, He gomyckaerca. B ciywae
MPEIOCTaBIIEHUSI CTOPOHOU CyJeOHOro Jiesa JOKYMEHTOB HEMOCPEICTBEHHO B XOJI€
CyleOHOrO 3acelaHusi TakKhe JOKYMEHTBhl IIOCI€ HX NPUOOHICHUS CYIOM K
Marepuaniam jena peructpupyrorcs B CAC HemocpeACcTBEHHO M0 OKOHYaHUU
CyaeOHOro  3acefaHus, a Tpd  HAIUYUU  TEXHUYECKOM  BO3MOXKHOCTHU
HEMOCPEACTBEHHO B XOJI€ CYJIeOHOro 3acelaHusl CIEeNUaINCTOM COOTBETCTBYIOILETO
oraena oOecmedeHus  JACNONPOM3BOACTBA UM CYAOIPOU3BOJCTBA/CEKpETapeM
CyZIeOHOTO 3aceaHus;



BCE TIOCTYMAIOMIME B CyI JOKyMEHTHI Ha OyMaXHBIX HOCHTEIAX, KakK
MPOLIECCYATBHOTO TaK U HEMPOIIECCYaTbHOT0 XapakTepa, MoAeKaT CKAaHUPOBAHUIO U
pasmemienuio B KA/l B pexxume orpanndeHHoro goctyna uin CAJl cOOTBETCTBEHHO;

3apEruCTpUPOBAHHBIC TOKYMEHTHI B ICHb MOCTYIUICHUS, B KpallHUX Cy4asx He
MO3/{HEE TIEPBOM IMOJOBHHBI CIEAYIOLIETO JHS, 32 UCKIIOYEHHEM Hepadouux JHEH,
NepeIatoTCs 0 Ha3HAYEHUIO B COOTBETCTBYIOIINE Cy1€OHbIE COCTaBbl, CTPYKTYPHbBIC
no/ipa3/ieNICHus1 Cyia;

CBeZIeHUSI 000 BCEX NPOM3BOJMMBIX IO TMOCTYNHUBIIUM CYIEOHBIM JeiIaM U
JOKYMEHTaM  JIEUCTBUAX (pEeTUCTPAIIMOHHBIX,  YYETHBIX, KOHTPOJIbHBIX,
MePETaTOYHBIX, MPOIECCYATbHBIX U WHBIX JCHCTBUAX, MPUHATHIX CYIACOHBIX aKTax,
WCIIOJTHEHHBIX JOKYMEHTAaX W T.N.) HE TMO3JHEE JIHS UX COBEPIICHUS BBOISATCA
cnequanucramu 1o aenonpousBoactBy B CAC wumum CAJl, dukcupyrorcs B
COOTBETCTBYIOIIMX >KypHajaX, PErUCTPAIMOHHBIX MU CTATUCTUYECKUX KapTOuKax
(ecnu Takue BeIyTCs B CyJi€), Ha 00JI0KKaX Cy1eOHbIX JIeT,

CBEJICHHS O pacchUIKe U Bblgaue NoKkyMeHTOB BBOJATCS B CAC wnu CA/l B neHb
WX OTIIPaBKU UJIU BbIIAYU;

nepeaayda JOKYMEHTOB CYbSIM WJIM MOMOITHUKAM CyZeil B Cy/IeOHBIX COCTaBax
MIPOU3BOIUTCS TIOJT PACITUCKY B JKypHAJI€ y4eTa MCKOBBIX 3asBJICHUN U CYJCOHBIX eI
B JICHb MX PacIpeIeIcHUsI.

2.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHYIO PETUCTPALMIO IOCTYIHUBIINX
CyJIeOHBIX A€l U JIOKYMEHTOB, cBoeBpeMeHHbId BBOJ AaHHbIX B CAC u CA/,
cOOJIIOICHUE TIOpSIIKA U CPOKOB MPOXOKACHUS W HAIMpPaBJICHUS] JIOKYMEHTOB IO
Ha3HAYEHHUI0, 00ECIIeYeHNEe KOHTPOJISI UCTIOJHEHUSI HECYT PYKOBOIUTEIU CYIEOHBIX
COCTaBOB, CYJbU, PYKOBOJUTEIN U PAaOOTHUKHU MOAPA3ACICHUN, TOMOIIHUKH CYyJIEeH,
CEeKpeTapu CyACOHBIX 3acelaHul, CHEIUATUCTHI JEJIOMPOU3BOJICTBA CYyIECOHBIX
COCTaBOB U mojpazaeneHuil. KoHTposb 3a cocTosiHueM Cy/ie0HOro Jiesia BO3jIaraercs
Ha CyAblO, paccMaTpuBaroiiero cynedHoe aeno. JloMmKHOCTHBIE OOS3aHHOCTH U
OTBETCTBEHHOCTh 32 WX HAPYIICHHE YCTAaHABIUBAIOTCS 3aKOHOM U JIOKHOCTHBIMHU
perjiaMeHTaMu COOTBETCTBYIOIINX PAOOTHUKOB.

2.3. CBenenusi, cofiepskainuecss B CyIeOHBIX Jelax U CIYKEOHBIX TOKyMEHTaX
(MX TpoeKTax), MOMUMO MYyOJIMKYeMBIX Ha caiiTe apOUTPa)KHOTO CyZa B OTKPHITOM
JOCTYTIC, SIBIIAIOTCS KOH(DHICHIIMATBbHBIMU W HE TOJJIekKAT pa3MIallleHHuI0, MOTYT
WCITOJIb30BATHCS TOJIBKO B CIY>KEOHBIX IEISX M B COOTBETCTBUU C TOJHOMOUYHUSIMHU
JOJKHOCTHBIX JINIL, pabOTaIOLIKX C 3TON MHGOpMAaIIHEH.

HocTtyn k maTepuangaM CyIeOHBIX €]l M COJAep Kalllelcss B HUX HMHOOpMaIUU
OCYILECTBIISIETCS B TOPSJIKE, OIpeAeIeHHOM ApOUTPaXHBIM TMPOLIECCYaTbHBIM
koaekcoM Poccuiickori @enepauuu. PasrimamieHue CBEIEHUN, COACPKALIUXCS B
CyneOHBIX JIeJlax M CIY)KEOHBIX JOKYMEHTax, 3a paMKaMH MpOIecCyalbHbIX
JEVCTBUM HE JOITYCKAETCs.

B3aumopeiicTBue  COTpyIHHMKOB  ammapara  apOWTpakHOro  cyaa ¢
MPEICTaBUTEISIMU CPEACTB MAacCOBOW MH(pOpPMAIINK, Tiepeaada UM UHPOPMaIUU 10
CyIeOHBIM JieNiaM, JpYrol cioykeOHoW wuHpoOpMaIMi, a TakXKe JOKYMEHTOB
OCYILIECTBJISIFOTCSI B YCTAHOBJICHHOM TIOPSIAKE MOJIPA3/IeICHHEM, CHEHHAIbHO
YIOJIHOMOYEHHBIM Ha 3TO PACOPSKEHUEM MpeAceaaTeNs Cyaa, o pa3pelieHUuI0 Win
MOPYYEHUIO PYKOBOJCTBA CyAa.



24. Cympu u paboTHUKH apOUTPAKHOTO CyAa HECYyT MEepPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJI0JIeHHuEe TpeOoBaHUN HacTosmer MHCTpyKuuu, a Takxke 3a
COXPaHHOCTh HAXOJSAIIUXCS Y HUX CYyACOHBIX e, OJJaHKOB CTPOrOM OTUYETHOCTH U
UHBIX JJOKYMEHTOB.

2.5. Ilpu BeisiBIeHUM (AKTOB TMOJJICIKH CYIEOHBIX AKTOB, HCIIOJHHUTEIbHBIX
JIUCTOB M JIPYTUX JOKYMEHTOB, CBSI3aHHBIX C JESATEIBHOCTBIO CYyJld, PYKOBOJIUTEIH
CyJIeOHBIX COCTaBOB U TMOJpa3JeieHU HEMEIJICHHO JOKJIaJIbIBAalOT 00 3TOM
IpeaceaTesto Cyia sl pelleHrs] Bonpoca 00 0OpallleHuy B MPaBOOXPAHUTEIbHBIC
OpraHbl 17151 MPOBEACHUS MTPOBEPOK M BO30YKICHUS YTOJOBHBIX JEII.

Nudopmarus o BBIIBICHHBIX (akTax TMOAMEIOK, 00 oOpamieHuu B
IPaBOOXPaHUTENbHBIE OPraHbl U pe3ysibTaTaX Takux oOpalieHuil Hanpasisercs B BC
P® B nmecATMAHEBHBI CPOK CO JIHS IOJYYEHHUS OTBETA U3 IMPABOOXPAHUTEIBHBIX
OpraHoB.

2.6. O0 yrtpare cyaeOHBIX JeJ, OJaHKOB CTPOTOM OTYETHOCTH WIIM HHBIX
IpOLECCYaIbHbIX JOKYMEHTOB MpeJCcCenaTelb CyJeOHOr0 coCcTaBa HE3aMeIUTEIbHO
CTaBUT B U3BECTHOCTH NPEJCEAATEINS CyAa.

O0 yrpare JAOKYMEHTOB HENPOLECCYaJbHOTO XapakTepa pPYyKOBOAUTENb
NIOJIpa3/IeJICHUsI HEMEUIEHHO JOKIAIbIBA€T PYKOBOJICTBY Cy/Ia.

O kaxx7aoM (¢akTe yTpaThl COCTABISETCS CIIy>KeOHas 3alMCKa UM akT 00 yTpaTte
CylaeOHoro nena, OjaHKa CTPOrod OTYETHOCTH WM JOKyMEHTa. B HeoOXoaumbIx
clly4asiX IpH yTpaTe JOKYMEHTOB B JIECATHJIHEBHBIH CPOK C MOMEHTa BBISIBICHUS
(dakTa yTpaTsl JOKYMEHTa MPOBOAMTCS CITy>KeOHas MPOBEPKa.

[To ¢akty yTpaThl UCIIOTHUTENBHBIX JTUCTOB, KPOME MEPEUUCIICHHBIX JIEUCTBUMA
CyJibl 00s13aHbI HE3aMEIJTUTENBHO U3BECTUTD | JTaBHOE yNpaBJIeHUE OPraHU3aUOHHO-
paBOBOro oOecnedeHus: aesTenbHocTH cynoB CyneOHoro aenaprameHTa Mnpu
BepxoBHom cyne Poccuiickoit ®enepaunun (ganee - I'YOIIO Cyne6noro
nenapramenTa), ®denepanbHoe Ka3zHaueWcTBO Poccuiickoit ®Penepanum U €ro
TeppuUTOpUaNbHOE ToapazaeneHue, denepanbHyro Ciyk0y cCyAeOHBIX MPHUCTaBOB
Poccun u ee TeppuropuansHoe moapasjaeneHue, llenTpanpHbiii 6aHk Poccuiickoii
denepanny U €ro TEPPUTOPUAIBHOE MTOAPA3IEIECHUE IO MECTY HAXOXKIEHUS Cy/1a.

[Ipu yTpare cyne6HOrO Jena, OJlaHKa CTPOTOM OTYETHOCTH CIIy>KeOHas
pOBEpKa MPOBOJUTCS B 0053aTETLHOM MOPSIKE.

O pesynbraTtax ciyxeOHoU nipoBepku cyn unbpopmupyet ['YOIIO Cynebnoro
JnenapTaMeHTa B TPEXJHEBHBIM CpPOK MO ee 3aBepuieHud. K yBegoMIIEHHUIO
NPUWIAraloTcs CIEIYIOUMe JOKYMEHTBI: MpUKa3 O HA3HAYEHWH KOMMCCHHM TIO
MPOBEICHUIO CIY>KEOHOM MPOBEPKH, MpHKa3 00 YTBEPKIACHUU WUTOTOB CIIyKEOHOU
MPOBEPKH C MPUIOKEHUEM JOKYMEHTOB, COJIEpKAlllMX BbIBOJBI KOMUCCUH, B Cllydae
yTpaTbl CyAeOHBbIX Jed - TMpUKa3 O BOCCTAaHOBJICHHUM CyneOHOTO Jiena,
OOBSCHUTENbHBIEC 3aITUCKUA U UHBIE TOKYMEHTHI MO (PaKTy yTpaThl.

2.7. Ilepenaua cyeOHbBIX JI€] OT OJJHOTO CYIbU JPYTOMY CYAbE OCYIECTBISETCS
B ciiydyae o(hOpMIICHHS MPOLECCyaJbHOW 3aMEHBbl CyJIbU JHOO 3aMEHbl B MOPSIKE
B3aMMO3aMEHSEMOCTH.

Cynpu mepenaroT HaxOAsIIMecs Yy HUX Ha PacCMOTpPEHHM CyneOHble aena |
JTOKYMEHTBI IPYroMy CYyAb€ IOJ PacluCKy B peectpe (KypHaje nepenayd MCKOBBIX
3asIBJICHUI (3asBJICHUI), 1€J1 U JAOMOJHUTENbHBIX MaTepUajoB) (Jajee - peecTp WiH



JKypHaJl ydera 3asBJI€HUU U Aen). B )xypHaie ydyeTa 3asBJICHHIA U €] YKa3bIBACTCS
KOJIMYECTBO TOMOB Kaxkaoro jena. llepenaBaembie cyneOHbIC nefia JTOJKHBI OBITH
HaJyIeKauM 00pa3oM 0OPMIIEHBI: JIUCTHI Jiefla CIIUTHI, CTPAHUIIBI TPOHYMEPOBaHbI
Y COCTaBJICHA OIKCH JIENA.

Nudopmaruss o mepemade cyAeOHBIX JIeT M JIOKYMEHTOB JAPYroMy CYJIbe
BHOcutcs B CAC.

2.8. Ilpu yxozme B OTHYCK, MEPEMEIICHUH MO JOJKHOCTH, YBOJIBHEHUU WIIU
WHBIX TIOJOOHBIX OOCTOATENHCTBAX TOMOITHUK CYyJIbHU,  CEKpeTaph CyAcOHOTro
3aceljaHus,  CHCIMaTUCT  OoTae’da  OOecmedeHus  JIEJONPOU3BOJCTBA U
CYJONPOM3BOJACTBA MM CTPYKTYPHOIO TMOApPA3JeieHUs] Ccyda Ha OCHOBaHUU
pacmopspkeHus — mpejcenartens  CcyAeOHOro  cocraBa  WIM  PYKOBOJIUTENS
NOJpa3/ieNieHusl MepefacT HUMEIOIMecs y HEero cyleOHble Jena W JOKYMEHTHI
CHEUAINCTY, Ha  KOTOPOrO  BO3JOXKEHbl  OOS3aHHOCTM MO  BEACHUIO
JIEJIONPOU3BOACTBA, O]l PACHUCKy B peecTpe (KypHalle ydeTa 3asBJICHUN U JIeN)
(mpumoskenre Ne 1), a crenuaNnucT MPUHUMAET Jea U JTOKYMEHTBI M MPOU3BOIMUT
HE0OXO0IMMbIE OTMETKH B JKypHAJIe ydeTa 3asiBJICHUHN U JIe. 3aTeM NPUHSATHIC Jieia U
JNOKYMEHTBI IIEPEAAtOTCs MO/ PACIUCKy B pEecTpe IPYTrUM HCIOJHUTEISIM. PeecTpsl
XpaHATCS B JeJie MO0 HOMEHKJIAType CyAeOHOro cocTaBa WIM CTPYKTYPHOIO
NO/Ipa3/IeIICHUSI.

2.9. B ciydae mpoueccyaabHOM 3aMEHBI CyJIbH IO NPUYUHE €r0 JJIUTEIBHOIO
OTCYTCTBUSL (HampuMmep, HJIUTENbHOW OOJie3HU) CylaeOHble Jiela U HUHBIC
IpoliecCcyalbHbIe TOKYMEHThI IO PACIOPSHKEHHIO Mpecenarens cyaeOHoro cocraBa
U3BIMAIOTCSI C pab0YEro MecTa CyJIbH.

B cinywae qiMTenbHOrO OTCYTCTBMSI paOOTHHKa amnmapara cyjaa JIOKYMEHTHI,
HaxoJsIIMecs B €ro pacCMOTPEHUHM, IO  PACIOPSHKEHUI0  PYKOBOAMTEIS
NoApa3eiaeHUus MOTYT ObITh U3BSATHI C pab0YEro MecTa 3TOro padOTHHUKA.

OO0 u3BATUM JOKYMEHTOB M JeJl COCTaBJISIETCS aKT H3BbATHS C TEepeyHeM
M3bIMAaEMbIX CYJIEOHBIX JIe] U JOKYMEHTOB (mpuiokeHue No 2) u mMpou3BOAUTCS UX
nepenaya no peectpy (mpuioxkenue Ne 1) HazHaueHHOMY HCHOJHUTEN0. B
COOTBETCTBYIOILIME CHUCTEMbl ABTOMAaTH3allMM BBOAUTCS HWH(GOpMalUsi O HOBOM
UCIIOJIHUTENIE, B JKypPHAJIE ydeTa 3asiBICHUI M JI€1 OTPAXKAKOTCS COOTBETCTBYIOILNE
CBEJCHUS.

2.10. Pabotra ¢ HmOKyMEHTaMH, COJEPKAIIMMU CBEACHHS, COCTABIISIIOIINC
TrOCYAapCTBEHHYIO WJIM HHYI0 OXpaHsAeMylo (enepasbHbIM 3aKOHOAATEIbCTBOM
TallHy, a TaKXe CIyXeOHyI0 HH(OpMalMI0O OrpaHUYEHHOrO0 PACHPOCTPAHECHMUS,
OCYILIECTBIISIETCS B COOTBETCTBHM ¢ 3akoHOM Poccuiickon @enepaunu ot 21.07.1993
Ne 5485-1 «O rocynapcTBeHHOW TaliHE», HWHBIMH (peAepaJbHBIMU 3aKOHAMH,
CHelUalbHBIMM MHCTPYKUMSAMHM, a IO BONpOcaMm, HE YperyJHMpOBaHHBIM
creualbHbIMU UHCTPYKIHUSAMH, - B COOTBETCTBUH C TpeOoBaHUsIMU HCTpYyKIUU.

Wudopmanmss o  genmax,  COAEpXKAIUX  CBENEHHUS,  COCTAaBISIOLIUE
TOCYAApPCTBEHHYIO WJIM HMHYIO OXpaHSEMYI0 3aKOHOM TaillHy (Hajiee - CEKpETHBIE),
pa3meniaerca B CAC B mosiHOM 00beMe, 32 UCKITIOUYEHHEM CYI€OHBIX aKTOB IO TAaKUM
JenaM, M CBEIECHUH O JOKYMEHTAaX, COJEPXKAIIMX TOCYAAapCTBEHHYI0 U HHYIO
OXpAHSEMYK) 3aKOHOM TaWHYy. B perucrpalimoHHOW KapToyke JAena, B pamKax
KOTOPOI'0 pacCMaTpUBAIOTCS JOKYMEHTBI, COJIEpKAINe ITOCY1apCTBEHHYIO HIIM UHYIO
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OXpaHsEMYyI0 3aKOHOM TaliHy, Jaefaercs OoTMeTka «Jlemo paccmartpuBaeTrcs B
3aKPBITOM CYJIEOHOM 3acCeaHUuNY.

BBugy Toro, 4rto Bce cyneOHble Jella, B KOTOPBIX pPaccMaTpUBaIOTCS
JOKYMEHTBI,  COJEpXallue TOCYJApCTBEHHYIO  TailHy, SBISIIOTCS — J€JaMHu,
3aTparuBaoIUMU 0€30MaCHOCTh TOCYIapCTBA, B COOTBETCTBUU C YAaCThIO 5 cTaThu 15
®denepanbHOro 3akoHa oT 22.12.2008 Ne 262-d3 «0O06 obecrieueHUH J0CTyma K
uHdopMaIuu 0 JAesTeNbHOCTU cyJ0B B Poccuiickoit denepanumy cyeOHbIe aKThI 10
TaKUM JieJaM He€ MOJJIeXaT OMYyOJIMKOBAaHWIO B JIIOOOM BHJE, B TOM YHUCIE
pasmemieHno B cetd MuHtepHer. K peructpanMoHHONM KapTOUKe 3TOro Jena
CyIeOHBIN aKT HE MPUKPEIUIAETCS, 3aBOJAUTCS JIMIIb PETUCTPALMOHHAS KapTO4Ka
cynebHoro akta. BMecTto TekcToB CyAeOHBIX aKTOB, BRIHOCUMBIX IO TaKUM JielaM, K
KapTOYKaM CyJIeOHBbIX aKTOB CIEAyeT MPUKPEIUIATh JOKYMEHT C TEKCTOM:
«CynieOHBII aKT IPHUHAT B 3aKPBITOM CYA€OHOM 3acCeIaHuN».

Odopmienue cyaeOHBIX aKTOB IO JieJaM, COAEpXKalllUM TOCyAapCTBEHHYIO
TallHy, OCYILLECTBIISIETCSI Yepe3 PEKUMHO-CEKPETHOE MOJpa3ieiacHiue apOuTpaKHOTO
cyJa.

2.11. Ilo nenam, B paMKax KOTOPBIX IPEACTABIECHBI JTOKYMEHTBI, COJIEpIKaIIHE
MHYI OXPaHSAEMYIO 3aKOHOM TaiHy, U PACCMOTPEHUE KOTOPBIX OCYIIECTBIIIOCH IO
XOJaTaliCTBY CTOPOHBI B 3aKPHITOM CyJ€OHOM 3aceJaHuM, TEKCThI CYJCOHBIX aKTOB,
TaK)Ke HE MOJIEkKAT pa3sMELIECHUIO B ceTu VIHTepHeT.

2.12. Jlns paboThl € JOKYMEHTaMH B CTPYKTYPHBIX MOJpa3JaeiIeHUSIX
UCITIOJIB3YIOTCSl CPEJCTBA KOMIBIOTEPHOM, KONMUPOBAIBHO-MHOKHUTEIBHON TEXHUKH,
AJIIEKTPOHHOM MOYTHI U (PAKCUMUIILHOM CBSI3H.

2.13. MHcxomsmas w©3 cyaa IOYTOBAs KOPPECIOHIACHLMS OTHPABISAECTCS
UCKIIFOUUTEIBHO Yepe3 KaHUEISIPUIO apOUTPakHOTO CyAa.

Koppecnonaenuuss opuuuaibHOro XxapakTepa, HarpasiseMas @0 KaHajlam
(bakCUMWIBHONW CBSI3U JIMOO M0 KaHajgaMm »dJIEKTPOHHOM TIOYTHI, HAIMpaBIsSETCA
VCKIIFOUYNTEIBHO COTPYJHUKAaMH, YIOJIHOMOYEHHbIMM HA BEICHHE IEPENUCKH C
TPETbUMU JIUIIAMH OT HUMEHH apOUTPaXXHOro CyAa, W HUCKIIOYUTEIBHO C
UCIIOJIb30BaHUEM  O(UIMaIbHOTO HOMepa TenedoHa (PaKCUMUIBHON  CBSI3H,
yKa3bIBa€MOT'0 Ha caiiTe cyza, 1ubo ajapeca B EnuHON cucTemMe 3JeKTPOHHON MOYTHI
apoutpaxxubeix cynoB Poccuiickoit ®enepannu (manee - ECOIl wim BemoMcTBeHHAS
AIIEKTPOHHAS [10YTA).

BHyTpuBEeqOMCTBEHHAsi DJJIEKTPOHHAs MeEpernucka MeEXIy apOUTpaKHbIMU
CyJlaMU OCYILECTBIISIETCA UCKIIOUUTENbHO Mo KaHanam ECOIL.

3. Ilpuem, oOpadoTka, perucTpanus U pacnpejejeHue KOPPeCOHIeHINH,
NOCTYNAKIIeil B apOUTpPaKHbIE CYAbI.

3.1. TlpueM KOppeCTOHIEHIMHU, MOCTYMUBIIEH MO KaHajllaM TOYTOBOM CBSI3H,
crienuanbHOM W (eIbIbETepPCKON CBS3M, a TakK)Ke JOCTABICHHONW HApOYHBIM B
KaHLEISIPUIO CY/Ia.



3.1.1. Ioctynatomass B apOUTpa)KHBIA CyJ KOPPECHOHIEHIUS MPUHUMAETCS
KaHIIeNIApUENd U PErUCTPUPYETCS CIECIHUATMCTAMU KaHLEISIPUU WK CHEeIUAINCTaAMU
OTJieJa IeJIONPOU3BOJICTBA.

Koppecnonnenius npuHUMaeTcsi KaHIeJIsipueld U3 MOYTOBBIX OTACIICHUN CBS3H,
OT OpraHu3alui, CIEeNUATU3UPYIONIUXCS HA JIOCTABKE MOYTOBOM KOPPECTIOHIEHIIUU
U TPYy30B, OT (eNbIberepcKor CIyx Obl, MOApPaA3/IeICHUN CHEIUATbHON CBS3H, IO
KaHallaM »JJICKTPOHHOM CBSI3M, B TOM 4HCIE€ C cailta apOUTpaxxHOro cyja,
npecTaBUTeNeH IOPUANYECKUX U (PU3HUECKUX JIUI] B TEUEHUE BCETO paboyero JHS.

Peructpamust 3asBleHUN TPOU3BOAUTCS B JEHb TMOCTYIUICHHS B CY/I.
JIOKyMeHTBI, MNOCTynUBIIME B pabouue JHU Mociae 15 yacoB, MOTyT OBITbH
3aperuCTPUPOBAHBI HA CIEAYIOMINA pabounii JCHb.

[Tprem KOppecmOHIEHINH, MT0/IaBa€MOl HapOYHBIM, BEACTCA B TEUCHUE BCETO
paGodero mHS CyJda, OAHAKO B CBSI3U C OOJIBIIMM KOJWYECTBOM TMOCTYMAIOIICH
KOPPECHOHJEHIIMM M C  Y4eTOM  IITaTHOM  YHUCIEHHOCTH  PaOOTHUKOB,
OCYILECTBISIOIIUX MpHEeM, O00pabOTKy M  pEerucTpanui KOPPECHOHACHIIMH,
CaBaeMOIl rpakJaHaMU M TMPEACTABUTEISIMU OpraHU3aluil yepe3 MPUEMHYIO Cya,
IpUKa30M apOUTPaKHOTO CyJa BpeMsi IMpHUeMa KOPPECHOHJEHIMH MOKET OBITh
COKpalleHo He OoJiee 4yeM Ha Tpu 4daca. B ciydae cokpalleHuss BpeMEHU Ipuema B
CyJe JOJDKHA ObITh pa3MmelleHa HHpopmanus 00 albTepHATUBHOM CIOCOO€ MOAAYU
JOKYMEHTOB B CyZ, B TOM YHUCJIE IIyT€M MEPECHUIKH IMOYTOBOTO OTIpPABIIECHUS (C
yKa3aHUEM ajipeca U pexuMma paboThl OMMMKAWIIEro MOYTOBOTO OTACNICHHS) JIUOO
MOCPEACTBOM  CEpBHCAa  JJIEKTPOHHOW TOJAaYM  JOKYMEHTOB, a TaKXke ¢
UCTIONIb30BaHUEM SIIIIMKA TpHEMa KOPPECHOHIEHINH, YCTAaHOBJICHHOW B 3JIaHUU
apOUTPaKHOTO Cy/a.

B BbIXOAHBIE U TPA3THUYHBIE THU IPUEM KOPPECTIOHISHITNHN HE BEJETCS.

Ha Bcex craausx paboThl ¢ CyAeOHBIMH JOKYMEHTaMH, MPUCHUIAEMBIMU B
KOHBEpPTaX WJIM [E€pelaBaéMbIMH HEMOCPEJICTBEHHO B CyA, a Takxke IpHu
dbopmupoBaHUU TOMOB CyneOHBIX nen pabOTHUKHU noApa3AeIeHUI
JICJIONPOU3BOACTBA MpH OOHApY)KEHUM Ha KOHBEpTE WIM JOKyMeHTe rpuda
CEKPETHOCTH 00s3aHbI HEMEJIEHHO COOOIUTH 00 3TOM CBOEMY HEIMOCPEICTBEHHOMY
PYKOBOAMTENIO U TMEpelaTh TaKue KOHBEPThl 0€3 BCKPBITHS M JOKYMEHTHI B
PEXKUMHO-CEKPETHOE MOApa3/ICICHHUE.

3.1.2. Tlpuem AOKYMEHTOB OT TPEACTABUTENCH IOPUAUYECKUX U (HU3HUUECKUX
JWI] TIPOM3BOAMTCA B He3aledaTaHHOM BHUJE. 3aredaTaHHble KOHBEPTHI (MTAKETHI)
BCKPBIBAIOTCSl CHEIUAIMCTOM KaHIEISIPUU B TPUCYTCTBUU JIUIA, JTOCTABUBIIETO
MakKeT, MO0 JUIIOM, TOCTABUBIINM TaKET.

B 3manum apOUTpa)kHOTO cyaa MOKET OBITh YCTaHOBJICH SIIMK IJIsl MpHUeMa
KOPPECTIOHJICHITMM B 3alle4aTaHHbIX MaKeTaX, MPU STOM Ha SIIUKE JODKHO OBITh
yKa3aHO BpeMsI BBIEMKH KOPPECTIOHACHIINN U3 SIIKKa. BrieMka KOpPECTIOHICHIINN U3
SLIUKOB OCYILIECTBISIETCS €KETHEBHO, €€ 00padoTKa MPOU3BOAUTCS AHAIOTMYHO
00paboTKe KOPPECTIOHICHIIUN, TTIOCTYIIUBIIICH 10 KaHajlaM TTIOYTOBOM CBSI3H.

3.1.3. Tlpu npueme TOKYMEHTOB OT IOPUAWYECKUX U (U3UYECKUX JIHI] BCE
MO/JIMHHAKA W KOMHH JOKYMEHTOB, YKa3aHHbIE B MPUJIOKEHUH K OCHOBHOMY
JOKYMEHTY, TPOBEPSIOTCS MO KOJMYECTBY U HAUMEHOBAHHUIO.



Ecnu moKyMeHTHI TIpeICTaBICHB HE B TIOJIHOM WJIM B OOJIBIIIEM, Y€M B OTHCH,
o0beMe WM BMECTO MOJJIMHHBIX JIOKYMEHTOB MPEJCTaBIECHbI MX KOMUU U 3TO B
MPUJIOKEHUU HE OrOBOPEHO, CHEHHAINCT KaHUEISPUU BIIPABE MPEIJIOKHUTH JIUILY,
clarouieMy JOKYMEHTHhl (IpU HaJU4YMM y HEro JOKYMEHTOB, YIOCTOBEPSIOIIMX
JUYHOCTh M TOATBEPKAAIOIIMX TMOJHOMOYMS Ha TMPEACTABICHHE HHTEPECOB
3asiBUTEINS), BHECTU U3MEHEHHS B MpuiiokeHue. [lociie BHeCeHUsI COOTBETCTBYIOIIUX
VM3MEHEHU JINIIOM, CIA0IIUM JOKYMEHTHI, JOKYMEHTHI IPUHUMAKOTCSL.

B ciywadax, Kkorma cHamOmuyid  JOKYMEHTBI  OTKA3bIBAETCA  BHECTH
COOTBETCTBYIOIINE N3MEHEHHS B IPUJIOKEHNE U HACTAUBAET HA MPUEME JOKYMEHTOB,
CHEIUAINCT KaHIEeIIprun 00s3aH MX NPHHITH. [Ipy 3TOM cocTaBIIeTCsl akT B TpeX
sK3eMIuIsApax (mpuiokeHne Ne 3), TOIIMUCHIBACGMBIH PaOOTHHKOM KAHICISPHH |
JIMIIOM, CIAIOIIMM JOKYMEHTHI, IPU HAJMYMUH y HETO JIOKYMEHTOB, YAOCTOBEPSIOIINX
JUYHOCTh W TOATBEPXKAAIOIMIMX TMOJHOMOYMS Ha MPEACTABICHUE HWHTEPECOB
3asiBUTENS, a MPU OTCYTCTBUU YKa3aHHBIX JOKYMEHTOB - TOJIbKO pPabOOTHHUKOM
KaHUEJSIPUM, IPUHUMAKOIIMM JOKYMEHThl. Eciau nuno, caaromee JOKYMEHTHI,
OTKa3bIBa€TCA TMOJMUCATh aKT, TO 00 3ToM ¢akre jaenaercs 3aluch B aKTe C
yKa3aHUEM IIPUYUHBI OTKa3a.

OnuH 3K3eMIUISP aKkTa MepeaaeTcs Uy, CAAI0IIEMY TOKYMEHThI, IPU HAJIUYUN
Yy HEro JTIOKyMEHTOB, YIOCTOBEPSIOLIUX JIMYHOCTh U MOATBEPKIAOLINX ITOTHOMOYUS
Ha [PEACTABICHUE HHTEPECOB 3asBUTENsS, a IIPU OTCYTCTBUU  YKa3aHHBIX
JIOKYMEHTOB, a TAKXE B CIly4ae 0TKa3a JIMIA, CAAIOMIEr0 JOKYMEHTHI, OT MOAIUCAHUS
aKTa - HANpPaBIAECTCSA 3asBUTENIO MO MOYTE 3aKa3HBIM ITOYTOBBIM OTIPABICHHUEM,
JIPYyTrO¥ TMOJIIMBAETCS B JEJIO0 MO HOMEHKJIATYpPE KaHUEISIpUHU, TPETUH MNEPEeaacTcs
BMECTE C JOKYMEHTaMH B Cy/1I€OHBINM COCTaB WM CTPYKTYPHOE MOApa3eieHUe Cya.

3.14. Ecmu [OOKyMEHTHI MNOCTYNWJIM W3 IIOYTOBOTO OTAEJIEHHUS CBSI3H,
JIOCTaBJICHbI (eNbIBErePCKON CITY»KOO0H, Moapa3iesieHueM CHEIMaaIbHON CBS3U WJIU
OpTraHU3aIMel, CICHIUATU3UPYIONIEHC HAa JOCTAaBKE MMOYTOBOM KOPPECHOHICHIIUU U
IPY30B, CHEHHAIUCT KAaHUEISAPUHU ITPOBEPSIET COXPAHHOCTH YIIAKOBKH, HAJM4YWE
MOBPEXKIEHUN, COOTBETCTBUE KOJMYECTBA MOCTYNMBIIMX JOKYMEHTOB KOJIMYECTBY,
YKa3aHHOMY B JOKYMEHTE W NIPUIO0XKEHUH K HEMY, MPAaBWIBHOCTH JOCTABKHU I10
aJpecy, yKazaHHOMY Ha KOHBepTe W B JokyMmeHTe. OmuOOYHO JOCTaBlIeHHAs
KOPPECHOHAEHLMS IEPEChUIAETCA MO IPUHAAJIEKHOCTH WM  BO3BpAIIACTC
OTIPABUTEN0 C COMPOBOJUTENBHBIM MUCBMOM, TMOJIINUCAHHBIM PYKOBOJUTEIEM
MOAPA3NAECIEHUS JIEJIONPOU3BOJICTBA. 3aKa3Has KOPPECHOHACHIUS CBEPSETCA C
3alMCSIMU TIOYTOBBIX PEECTPOB.

[Ipy HamMYUK HETOCTATKOB B O(hOPMJICHUU TOKYMEHTOB, a TAKXKE B CJIydae e€CJu
JIOKYMEHTBI BJIOKCHBI HE B IMOJHOM WJIM B OOJIbIIIEM, Y€M B OIKUCH, 00bEME, WU
BMECTO MOJJIMHHBIX JTIOKYMEHTOB BJIOKEHBI UX KOMNHU M 3TO B MPWIOKEHUU HE
OTOBOPEHO, COCTaBIIIETCA aKT B Tpex sKk3eMiuisipax (mpuioxkeHue Ne 4). Onun
DK3EMIUISIP HAIPABJISAETCS 3aKa3HbIM IIOYTOBBIM OTIIPABICHUEM OTIPABUTEIIO
KOPPECHOHAEHLIMH, APYroM IMOAIIMBAETCS B AEIO MO HOMEHKIATYpE KaHUEISPHH,
TPETUI TepeacTCss BMECTE C JOKYMEHTaMU B CYJEOHBIM COCTaB WA CTPYKTYPHOE
NOAPA3AEIEHUE Cyaa.

B moctynuBImmx cyzieOHBIX jIe/1ax CBEPSAETCS KOJIMYECTBO JIUCTOB KaXKIOTO TOMA
JleJla ¢ KOJMYECTBOM JIMCTOB, YKAa3aHHBIX BO BHYTPEHHEW ONUCH, UMEONIENCS B JETE.
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KoHBepThI npuiiaratorcst K JOKyMEHTaM.

3.1.5. Ha mnoiiydeHHOM NOKYMEHTE CHEIHAIUCThl KAHUEISAPUH MPOCTABISIOT
PErUCTPALIMOHHBIN TaMI apOUTpaKHOTO cyna (mpuioxkeHue Ne 5) B mpaBoM
HUKHEM YTy CBOOOJHOTO OT TEKCTa MOJIsl JIMIIEBOM CTOPOHBI MEPBOIO JIMCTA, a MpU
OTCYTCTBUU CBOOOJIHOTO TOJIA - HA JAPYroM CBOOOJHOM OT TE€KCTa MECTE JIMIEBOU
CTOPOHBI MIEPBOTO JIMCTA JOKYMEHTA U YKa3bIBAIOT JAaTy U BPEeMsl €ro MOCTYIUICHUS C
TOYHOCTBIO JI0 MHUHYT. PerucTpallMOHHBIM IITaMIl MPOCTABISETCS HAa OCHOBHOM
JIOKYMEHTE.

B ciyyae ecnm 1OKyMEHTBI IPEACTABIEHBI HE B MIOJHOM WM B OOJIBIIIEM, YEM B
OIHCH, 00BEME MIIM BMECTO TMOJIMHHBIX IOKYMEHTOB MPEACTABICHBI HX KOIUHA B 3TO
B MNPWJIOKEHUH HE OrOBOPEHO, MEpe]l MPOCTABICHUEM PErUCTPAIMOHHOTO IITamma
CHEUANINCT KaHUEJSPUMU J€laeT HAANUCh WIM IMPOCTABISET LITAMII CJIEAYIOLIEro

COJICPIKAHUSI:
«IlonydeHHBIE JOKYMEHTBI HE COOTBETCTBYIOT mpuioxkeHusMm. I[lo dakry
HECOOTBETCTBUS COCTABJIEH aKT OT . Ilogmuce coTpynHHMKA KaHIICISIPUH,

pacimu@poBKa MOIMUCH.

3.1.6. Ilpu noctyruieHny B apOUTPaKHbIN CyJ] HEUUTAEMBIX JOKYMEHTOB WJIU UX
KOIIMI, a TAK)K€ JOKYMEHTOB, UMEIOIIUX CEPhE3HBIC MOBPEKIACHUS, UCKIFOYAIOIIUX
BO3MOYKHOCTb ITPaBUJIBHO ONPEIEIUTh HX COJAEPKAHUE, CIECHUAIUCT KaHUEIAPUH
COCTaBJISIET aKT 00 yKa3aHHBIX HEJOCTATKaX B JBYX JK3eMIUIApax (mpuioxeHue Ne
4), TNOANKMCHIBAEMBIA  CIEUUATUCTAMU  KaHIedspuud. Takue  JOKYMEHTHI
peructpupyrorca B CAJl u conpoBOAUTENBHBIM MUCHEMOM O BO3BpPATE TOKYMEHTOB,
MOANMHUCAHHBIM PYKOBOAMUTENIEM MOJPAa3ACICHUs AEIONPOU3BOICTBA, HANPABISIIOTCS
3asIBUTEI0 BMECTE€ C MOCTYNUBIIMMHU JOKyMEHTaMu. BTopoil sk3eMIuisip akrta
MOMEIIAETCS B IEJI0 M0 HOMEHKJIAType KaHIEJSIPUH.

3.1.7. Peructpauust UCKOBBIX 3aBJICHUNM H JPYIHMX HPOLECCYATbHBIX
JOKYMEHTOB BEAETCS OTIAEIBHO OT OCTAJIbHBIX JOKYMEHTOB.

[TocTynuBIIass KOppeCOHAEHIMS, KaK MPaBWIO, MIEPEAACTCS U3 KaHLEJISIPUNA B
OTJIEN JEJIONPOU3BOJACTBA B JIEHb MOCTYIUICHUs, HO HE MO3/HEE MEPBOM IOJIOBUHBI
CJICAYIONIETO paboyero JTHS.

JIOKyMEHTBI, MOCTYNHBIIME HA MM NpeICceaTeNs Cyla, PErUCTPUPYIOTCS U
NIEPENAIOTCS B CEKpeTapuaT npeaceaaTelis Cyaa B I€Hb IOCTYIUICHHS.

3.1.8. Ha kaxnaplii MEpBUYHO MOCTYNHUBIUMK JOKYMEHT 3amlOJHSAETCA
AJIEKTpOHHAs  peructpanuonHHas  kaptrouka B CAC  (mi1a  JTOKYMEHTOB
nporeccyanbHoro xapakrtepa) uinu CAJl (a1 nmcem, oOpalieHud, xaioo,
CILy’KE€OHOU MEePENnUCKH) U OCYLIECTBISETCS PETUCTPALUs BXOASILIETO TOKYMEHTA.

[Ipu peructpanuu B CAJl cnenuaniucToM MoApas3AesieHus AeIONpOr3BOICTBA
WIM JIUIOM, NPUBJICYEHHBIM CYAOM JJisi OKa3aHUsS YCIyr MO CKaHUPOBAHUIO,
OCYUIECTBJISIETCS 00s3aTeIbHOE CKAaHUPOBAHUE BCEX IMOCTYMAIOMIMX JOKYMEHTOB
HENpPOIECCYaIbHOIO  XapakTepa C MPUKPEIUIEHHEM 3JEKTPOHHBIX  00pa3oB
JIOKYMEHTOB K PErucTpaiuoHHbIM kapToukam CAJI.

ApOUTpaXHBII CyAd OCYIIECTBISIET BXOJHOE TIIOTOKOBOE CKaHUPOBaHUE
NOCTYMAIIUX NPOLECCYalIbHbIX JOKYMEHTOB II0 MEpE IOSBIEHUS Yy CYyIOB
COOTBETCTBYIOIIEN TEXHUYECKON BO3MOKHOCTH.
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3.1.9. He noanexar OTAENbHOM pPErHCTpalMy BO3BpALICHHBIE OTIEICHUSMU
MOYTOBOM CBSI3U BCIIEJCTBUE HEMOIYUYEHUSI UM HEHAXOXKJEHUS ajapecara MOYTOBBIC
OTNPABJICHUS C KOMHUSAMHU CYJIEOHBIX aKTOB, a TaKXKE IOYTOBBIE YBEIOMJICHHS C
OTMETKOM O BpYYEHUM IIOYTOBOTO OTMIpABICHUS ajapecary. Takue IMOYTOBbIE
OTIIPaBJICHUS TIEPENAIOTCS B COOTBETCTBYIOIIMN CyNeOHBIN cOCTaB il PUOOIIEHUS
K MartepuasiaM jena. DakT TOCTYIUICHUS BO3BPAIICHHOIO OTIPABICHUS WU
yBenomiieHus perucrpupyercs B CAC.

3.1.10. Ha koHBepTax ¢ moMeTkor «JIM4HO» MpOCTaBIAIOTCS JaTa MOCTYIICHUS
U ydyeTHbld Homep. Takue KOHBEPTHI HE BCKPBIBAIOTCS W YYUTHIBAIOTCA B
CIEUHUAIBHOM KypHaie (mpwioxeHue No 6) 1Mo peKkBU3UTAM, YKa3aHHBIM Ha
KOHBEpTE, IIOCJIE€ YEro NepenarTcs NoJA pacnucKy azapecataMm. [logoOHas
KOPPECTIOHJEHIIUSI CTAHOBUTCA O(UIMATBHBIM JOKYMEHTOM I1OCJE BO3BpALICHUS B
KAHLENIAPUIO Uil PErucTpalMd W HampaBJ€HUsT Ha  PACCMOTPEHUE IO
MPUHAJICKHOCTH.

3.1.11 . [Ipu mocTyruieHMH B OAHOM KOHBEpPTE HECKOJBKUX JIOKYMEHTOB IIO
pa3HBIM HE OTHOCSIIMMCS APYT K APYry BOIIpOCaM, KOHBEPT MPHIIATaeTcsi K TOMY
JIOKyMEHTY, B KOTOpOM Haubojee BaxHa jaTa otnpaBieHus. K ocTajibHbIM
JOKYMEHTaM IPWIAraroTCs KCEPOKONHMHM KOHBEPTA C OTMETKOW O MECTOHAXOXKIACHUU
NOJUIMHHUKA KOHBEpPTA. 3allMCH 3aBEPSIOTCS MOMINUCHIO CIIEHAINCTA C €€
pactnppoBKO.

3.1.12. Tlepen peructpamueil JOKyMEHTa M BBOJOM HH(pOpPMAIMU MO HEMY B
CAC wmu CAJl cnenwanucThl KaHLENSPUU W TOAPA3JICIICHUS JEJIONPOU3BOJICTBA
IPOBEPSAIOT B 0a3ze MAHHBIX HAJUYUE HMEIOMIMXCA MaTEepUalIOB, OTHOCSUIMXCS K
MOCTYINHUBIIEMY JOKYMEHTY.

B cnyuae nanuuus B CAJl aHaTOTMYHBIX U/WIKM CBSI3AHHBIX C HUM JJOKYMEHTOB,
paHee TOCTYNUBIIMX B Cyd, B KapTOYKE pErUCTPUPYEMOro JOKYMEHTa
YCTaHaBJIMBAETCS CBSI3b C KAPTOUYKOM paHee MOCTYIMBILErO JOKYMEHTA.

B cinydyae HaxoIeHus Jaefa WM JTOKYMEHTa Ha WCIOJIHEHHWH MOCIEAYIOIIHE
JOKYMEHTBI TIOCJE€ WX PEruCTPallid HAIPABISIOTCS HEMOCPEACTBEHHO CYJIbE
(MOMOIHUKY CyAbM) WIM B MOJpa3lieieHue, TIle Beaercs paboTa MO paHee
MOCTYIMUBIIUM JIOKYMEHTaM (32 MCKJIIOYCHHEM >KaJo0 Ha JCUCTBUA cyAell wWin
pabOTHHUKOB amnmapara cyia).

3.1.13. 3asgBneHus u xajgoObl, a TaKKe IPYrHe IOKYMEHTHI, HE CBSI3aHHBIE C
paccMOTpeHHEeM CyJIeOHBIX Jell (JOKYMEHTBl HENpOIeCCyalbHOIO XapakTepa),
NpelHa3HAYeHHbIe JUIsI PAcCMOTPEHUs IMpejacenareseM apOUTpPakHOTo  Cyjaa,
3aMECTUTENIIMHU TpeAcenarenss apOUTpaXHOro cyAa (COTjacHO pachpeneseHUIo
00s13aHHOCTEN MEX]Iy HUMH), PYKOBOJUTEISIMU CTPYKTYPHBIX MOApa3ACIICHUN Cyaa,
peructpupytorcss B CAJl ¥ mnepemarorcsi B CekperapuaT TNpeacenarens cyna,
cekpeTapio (B MPUEMHYIO) COOTBETCTBYIOILETO 3aMECTUTENsS MpejAcenaresis WiH
PYKOBOJHUTENS OAPA3IETCHUS.

3.1.14. Ilpm peructpauuu JIOKYMEHTa HEIPOLIECCYaIbHOIO XapakTepa emy
MPUCBANBAETCS] YHUKAJIbHBIA PETHCTPALMOHHBIA HOMEpP B 3aBUCUMOCTHM OT BHJA
BXOJISIILIET0 JOKYMEHTA U JINLA WU TOJIPa3AeIeHHs, KOTOPOMY OH aJIpECOBAaH.

PeructpanlMOHHBII HOMEp BXOJSIIEr0 JOKYMEHTAa COCTOMT M3 CIEIYHOLIUX
PEKBU3UTOB:
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NNNN/TTTT,

rue:

NNNN - mopsakoBplii HOMEp IIOCTYNHUBIIETO JOKYMEHTa B TEKYIIEM
KaJICHJAPHOM TOJ1y;

ITTT - Texymui KaJeHAApHbINA TOI.

[IpucBOEHHBIN pEruCcTpallMOHHBIN HOMEP 3aKPEIUISETCS 32 STUM JOKYMEHTOM Ha
BECh MEPUOJI €T0 PACCMOTPEHHUSI U MPOXOKICHUS B apOUTPAKHOM CY/IE.

3.1.15. TlomnMHHUK AOKYMEHTa OCTaeTcs ISl XpaHEHHs B MOApa3IeIICHUN
apOUTpaXHOrO0 CcyAa, Ha KOTOPOE IMPHUKA30M apOUTPaKHOIO CyAa BO3JIOXKEHA
GyHKIHS 10 XpaHEHWIO JOKYMEHTOB HEIPOIIECCYaJhbHOTO XapakTepa, a B Cliydae
OTCYTCTBUSI B CYJ€ TaKOro TMOJAPA3ACICHUSI - HAIpPaBIACTCS B CTPYKTYpHOE
NoJIpa3/ieJiecHue apOUTPaKHOTO Cy/Aa, OTBETCTBEHHOE 3a HCIIOJIHEHUE JOKYMEHTA.
CTpyKTypHBIE TIOApPA3JEICHUS, SIBISIONIMECS HUCIOJHUTEISAMH U COUCIOIHUTEISMU
M0 JIOKYMEHTY, OCYIIECTBIISIIOT padOTy C JIOKYMEHTOM Ha OCHOBAHHMH SJIEKTPOHHOTO
oOpa3a JIOKyMeHTa, MPHUKPEIUICHHOro K Kaprouke nokymeHta B CAJl. B ciyuae
HEOOXOJMMOCTA CTPYKTYpHOE TOJpa3/iefieHue BIpaBe 3allPOCUTh IOJJIMHHUK
JIOKyMEHTA /111 03HAKOMJICHHUS C HUM.

3.1.16. 3aperucTpupoBaHHbIE CIIELIUATIMCTOM [OJpa3IeIICHUs
JIEIONPOU3BOCTBA M KAHIEISPUHA TOKYMEHTHI TIOBTOPHO B JPYTUX MOJPa3IeICHUSIX
CyZla HE pETUCTPUPYIOTCA.

3.1.17. Cnenmanuctsl TOApPa3ACIICHUA AEIONPOU3BOACTBA IMEPEAAIOT CYIIbE,
MOMOIITHUKY CYAbU UIIW JETOTPOU3BOJUTENIO MOIpa3/IeSICHUs] BCe JOKYMEHTHI U Jieia
UCKITIOUUTENrHO TI0  peectpy (OKypHanmy mepegaud HMCKOBBIX — 3asBJICHUM,
JIOTIOJITHUTENIBHBIX JOKYMEHTOB B CyAE€OHBIM COCTaB) C YKa3aHHUEM HWHUIIMAIOB U
dbaMmwMKM TOMYYMBIIETO, JaThl nepenauu (mpuioxenue Ne 7). Ilepegaua Moxer
OCYILECTBIISITHLCA KaK B DJICKTPOHHOM, TaK U B IOKYMEHTapHOU popme.

[Ipu mnepemadye 1O SIEKTPOHHOMY PEECTPY COTPYIOHUK MOApa3/IeICHuUs,
OCYIIECTRIISIIOIINN TIepenady qoKyMeHToB, 00s3aH otMeTuTh B CAC miu CAJl dakr
nepeaayu, a JIMio, UX MpUHUMALoIIee, - GakT MPUHSATHUS.

[Ipu nmepemade AOKyMeHTOB (kKayio0, CyneOHBIX e, MPOYMX JIOKYMEHTOB) B
CylneOHBI COCTaB MO peecTpaM B JOKYMEHTapHOW ¢GopMe MPUHUMAIOIIEE JIUIIO
pacIUChIBAETCS B JAHHOM PEECTpE.

B caysae HEOOXOOMMOCTHM  BHECEHHS B  JKypHAI/PEECTp  MOAMHCEH
3aMHTEPECOBAHHBIX JIU1L JIUCTBI KypHaJ1a/peecTpa pacreydarbiBaoTcs,
COOTBETCTBYIOIIME Tpadbl MOAMUCHIBAIOTCS, IMOCJAE YEro JIMCTHl MOJIIMBAIOTCS B
YKYpHaJI/HOMEHKJIATYPHOE JIEJIO B XPOHOJIOTMYECKOM MOPSIKE.

3.1.18. Ilpm mnepemaye MOOKYMEHTOB H 1€l W3 OJHOIO CTPYKTYPHOIO
nojpas3feieHus cyJa B JAPYroe OTBETCTBEHHOCTh 3a KOHTPOJIb MPABUIBHOCTH U
CBOEBPEMEHHOCTH BHECEHMsI COOTBETCTBYIOIIEH HWH(OOpPMAMM B 3JICKTPOHHYIO
PETHCTPAIlMOHHYIO  KapTOUYKy JOKYMEHTa//eNla JISKUT Ha  TOJpa3/eicHHH,
NepearolleM JOKYMEHT WU JEJO.

3.2. Ilpuem, oOpaGoTka, perucrpanmus H nepegadya JOKYMEHTOB I10
3JIEKTPOHHOM MOYTe, KAHAJAM TeJe()OHHOU U (PAKCUMUIIBLHON CBS3H.
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3.2.1. Jlma omnepaTMBHOM OTHPaBKM W MOJYyYEHHUS TEKCTOB JIOKYMEHTOB
MH(OPMAIMOHHOTO XapakTepa, a TakKe JJIs TMOJArOTOBKH U MPEABAPUTEIHHOIO
COrJIacoBaHUsl  JIOKYMEHTOB  MOXKET  HCIIOJIb30BaThCA  DJIEKTPOHHAs  II0YTA,
TenedoHOrpaMMBbl U (PAKCUMUITBHAS CBSI3b.

CooO1ieHusl, MOCTYNUBIIME B apOUTPAKHBIA CyJ 1O DSJIEKTPOHHOM IMouTe,
KaHallaM (DaKCUMUJIBHOM CBSI3M W TOCPEJCTBOM TeseQoHOrpaMM, 00pabaThIBalOTCA
TaK >ke, KaK M JIOKYMEHThl Ha OyMa)XKHbIX HOCUTENSX, U TEpeNaroTcsl aapecaram
MIOCJIE PETUCTPALUU.

[Tomyuennsie (hakcorpaMmsbl, TeneoHOTpaMMBbI M 3JIEKTPOHHBIE COOOIICHUS
MOJJIeKAT yUeTy U peructpauuu mo Mecty ux npuema B cucremax CAC wim CAJl
aHAJIOTMYHO JOKYMEHTAaM Ha OyMaKHbIX HOCHTEIISIX.

3.2.2. Tlo »neKkTpOHHOW MOYTE apOUTPAKHBIM CYJOM MOTYT OBITh HPHUHSTHI
JOKYMEHThl HMH(MOPMALIMOHHOTO XapakTepa, OTHOCAIIMECs K CyAeOHbIM Jenam,
HaIpuMep, 3alpochl O JIBWKEHUU J€Jl, KajloObl Ha JEWCTBUSA CyAEH, 3alpochl O
MPEeIOCTaBICHUU WH(OPMAIIMU B MOPSAKE, YCTaHOBIEHHOM DefepanbHbIM 3aKOHOM
or 22.12.2008 Ne 262-®3 «0O6 obecrneueHnd JocTynna K HWHGOPMAIMU O
JeATeNbHOCTH Cy10B B Poccutickon ®enepaum.

3.2.3. ®akcorpaMMbl U 3JIEKTPOHHBIE COOOIIEHHUS, MOCTYNUBIINE MO KaHajlaM
(akCHMUIIBHOW CBSI3U WJIM IO 3JIEKTPOHHOW MOYTE CyJa, B TOM uucie u no Cucreme
AJNIEKTPOHHOM TO/auu kajno0 Ha JACUCTBUS CyAel W COTPYIHUKOB armmapara
apOUTpaXHBIX CYJIOB, B CBS3M C HAXOMSIIMMHCS HA PAaCCMOTPEHUU B CYyJEOHBIX
cocTaBax CyAeOHbIMM  JeJlaMd MW JKajlobamMHu, a TakkKe MaTephallaMH,
paccMaTpUBaEMbIMU B  MOJAPA3JCICHUSAX, [OCIE€ PErucTpaluu MepearTCs
CHEUAINCTAaMH KaHLEISIpUU 10 PEEeCTpy CYIbsSM, B TPOU3BOJICTBE KOTOPBIX
HAXOJATCA JieJla U KaJIoObl, MJIM PYKOBOAUTENSIM COOTBETCTBYIOIIMX MOAPA3AEICHHUMA
(32 UCKITIOUEHHEM >Kajl00 Ha JEeHCTBUS CyJell U paOOTHUKOB arapara cyjia, KOTOpble
nepefalTcs B cekpeTapuaT mpezcenarens cyaa). llocime momydyenust cooOuieHws,
nonanHoro no CIDK, paGoTHUK KaHIEISpPUM paCIeuaThIBAET €r0 U PETUCTPUPYET B
CA/l. Pe3ynbTaT paccMOTpeHHs TOCTyNUBIIEH *kano0sl pasmeraercs B CITK.

DOnexkTpoHHBIE COOOIIEHUsT W  (akcorpamMMbl, TMOCTYNHUBIIME B CyJI Ha
MHOCTPaHHBIX SI3bIKaX, JOCTABIISIFOTCS ajipecary 0e3 rnepeBojia.

[TocTynuBuire TenerpaMmbl MTPUHUMAIOTCA TOJ PACHUCKY C IPOCTABICHHEM
JIaThl 1 BPEMEHH MPUEMa, PETUCTPUPYIOTCS MO MPABUIAM PETUCTPALIUH MHCEM.

TekcThl MOCTYNUBIIUX B CyA€OHBIE COCTaBbI U MOJIpa3ACICHUs TENE(POHOIPAMM,
B TOM 4Hclie 00palieHus1, NOCTYNUBIINE Ha «TelieoH qoBepus» cyaa, (pakcorpamMm u
ANEeKTpOHHBIX coolOmieHuid peructpupyrorces B CAC wim CAJl (B 3aBUCUMOCTU OT
xapaktepa oOpalleHusi), a B cllydae OTCYTCTBUSI TEXHUUYECKOW BO3MOMKHOCTH TaKOM
perucTpalii - 3aluChIBAIOTCA TMOJy4yaTeleM B IKypHajax ydeTa MPHUHSITBIX
dbakcorpamyM,  TeinepoHOrpaMM, TeJIErpaMM M DJIGKTPOHHBIX  COOOIIECHMI
(mpwiioxenue Ne 8) W omepaTMBHO NEpPEAAIOTCs JIMIYy, KOTOPOMY aJpECOBAHO
COOOIIIEHHE.

Texkctol (akcorpamm, tenedoHorpamm (mipunoxkeHue No 9) U dIEKTPOHHBIX
COOOI1IEeHUH 110 CYyIeOHBIM JIeTIaM MOAIIMBAIOTCS B MaTepHalIbl Cy1e0HOTO Jena.

B cexperapuare mnpezacenatens apOUTPa)xHOro cyda OpU HEOOXOAUMOCTH
JIOTIOJIHUTEIBHO BEAETCS J>KypHald ydera mpuemMa-mepenadd TejaepoHorpaMM |
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(dakcorpamm, SIEKTPOHHBIX COOOIIEHWH, MOCTYNUBIIUX HA UM PYKOBOJIUTENEH
cyna.

3.2.4. TlomydyeHure W OTIPaBKYy Tejierpamm, TelnedoHOTpaMM, JTOKYMEHTOB IO
KaHallaM (DaKCUMUIIBHOM CBSI3U U AJIEKTPOHHOM MOYTE OCYHIECTBISIOT CHEUATUCTBI
CeKpeTapuaToB (IMPUEMHBIX) PYKOBOJACTBA apOUTPaKHOTO CyJa, MOApa3ieleHus
JEJIONPON3BOACTBA, KAaHIEISPUU.

3.2.5. Tlonyuyenue, OTOpaBKy, y4eT (akcorpaMM M 3JIEKTPOHHBIX COOOIECHUN
OCYIICCTBIISIOT PAaOOTHUKKA apOUTPAKHOTO CyJa, OTBETCTBEHHBIE 3a paboTy C
bakCUMWIBHBIMA  allllapaTaMd W DJIGKTPOHHBIMU  TIOYTOBBIMH  SITIIUKAMU
BEJIOMCTBEHHOM AJIEKTPOHHOM IOYTBHI.

3.2.6. IlpunaTble TO SJCKTPOHHOM MOYTE M KaHalaM (PAKCUMUIBHON CBS3H
COOOIIEHMSI, TIEpEIaBaEMbI€ B TIOIPA3IETICHUSI apOUTPAKHOTO Cy1a, PETUCTPUPYIOTCS
HenocpeACcTBeHHO B CAJl ¢ IpUKpEIUIEHHEM K PETMCTPAUMOHHON KAPTOYKE TEKCTa
AJIEKTPOHHOTO COOOLIEHUS] JUOO0 MpPU OTCYTCTBUM TEXHUYECKOW BO3MOKHOCTH
HEIMOCPEJICTBEHHON PETUCTpAIMM PACIeyaThIBAIOTCS Ha OyMaKHBIX HOCUTENISAX U
peructpupytorca B CAJL.

B HeoOXoauMBbIX ciy4asix OTIPaBUTEIIO MpeajiaracTcsi MPUCIaTh OPUTHHA
COOOILIEHUSI ¢ MOJUIMHHOM MOANUCHIO HAa OyMa)kHOM HocuTene. PakT MOCTYIIICHUS
OpUTHHAJIOB JOKYMEHTOB peructpupyercs B kaprouke CAJl, B KoTOpoil paHee ObuIn
3apETUCTPUPOBAHBI ANEKTPOHHBIE JOKYMEHTHI.

3.2.7. JlokyMeHTBI, MOCTYNHBIIME MO KaHajaM (HAKCUMIIbHOM CBSI3M WJIU
AIIEKTPOHHOM TouTe U3 (peepanbHbIX OPraHOB IOCYIApCTBEHHOM BJACTH, OPTaHOB
rocyJlapcTBeHHOM Biactu cyOnekToB Poccuiickoit denepauuu U OT AENyTaToB,
XKanoObl Ha JEUCTBUS CyAei, Ha HAPYIICHHWs 3aKOHHOCTH B apOUTpa)XHOM cyze, a
TaKKe (pakcorpaMMbl U DBJEKTPOHHBIE COOOILEHHUS, aJpPECOBAHHBIE MPEACEAATEIIO
apOUTPaXKHOTO CyJda, perucTpupyrorcst mo oommum npaswiam B CAJ[ u nmepenatorcs
HE3aMeJIMTEILHO B CEKpeTapuar Impejacenaress apOuTpaKHOTO CyJa JJis pelieHus
BOIPOCA O JalibHENIIeH paboTe C ITUMU JOKyMEHTaMHU.

3.2.8. 3agBKM Ha Tiepeaady TeJIerpaMm, Ciy>keOHOW HH(pOpMaIMKU MO KaHallaM
(baKCUMWIBHOW CBSA3M U DJIEKTPOHHOM IMOYTE C MCMOJIb30BaHHEM O(MUIIMATEHOTO
AIIMKA BEJOMCTBEHHOM OSJCKTPOHHOM mouThl cyda (mpuioxkenwe Ne 10)
MOJAMUCHIBAIOTCS  CYABSMU WM  PYKOBOJMUTENSIMU  CyJIE€OHBIX COCTaBOB U
nojpasznaeieHnii. Ha momimHHUKE Martepualia CHEUAIUCT, OTIPABJISAIOIIMN €TO,
yKa3bIBaeT MOPSAJKOBBIA HOMEp, AAaTy U BpeMsl HallpaBieHUs WUHPOpMalUHU, MOCHe
Yero marepuasg BO3BpAIllAa€TCAd HCHOJHUTEN0. 3asBKM OCTalOTCS B Jelie 10
HOMEHKJIAType U XPaHATCS B TEUEHUE OJHOTO roJia.

VYyer oTnpaBieHHBIX (PAKCUMUIIBHBIX COOOLIEHUN MPOU3BOAMUTCS B KypHaie
ydyeTa OTHpaBJEHHBIX TejlepoHOrpaMM, (akcorpaMM M JJIEKTPOHHBIX COOOIICHUI
(mpusoxkerne Ne 11).

3.2.9. o anmekTpoHHOM MoYTe M KaHaitaM (aKCUMIUIBHOW CBSI3U apOUTpaKHBIN
Cyd MOXET HamnpaBuTh HWH(GOPMAIMIO, HMEIOLIYI0 MpOoIecCyalbHOE 3HAYCHHE,
Hampumep, cyl BrpaBe B cuiay vactu 1 crtateu 122 AIIK P® wuzBecTuTh jwil,
YYaCTBYIOIIMX B Je€lie, O TMOCIEeAYIONNX CYICOHBIX 3aceJaHUsIX U OTIENbHBIX
IPOLECCYaTbHBIX JEHCTBUSX MO JeNy IyTeM HamnpaBieHUs TeaePOHOrpPaMMBI,
TeJerpaMMbl, IO KaHajlaM (DaKCUMHIIBHOM CBSI3M WJIM 3JIEKTPOHHOUM mouTe Jnbo ¢
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UCIIOJIb30BAaHUEM MHBIX CPEJCTB CBSI3U C yUE€TOM TPeOOBaHU, U3JI0)KEHHBIX B ITYHKTE
5.9 UnCcTpyKIMWU.

Kpome Toro, B ciydasix, He TEpISIIUX oOTiarareibcTBa (4acth 3 crathu 121
AIIK P®), a Takke eciu Takoe YBEIOMJICHHE COIJIACOBAHO CO CTOPOHOM MO JIeNy,
apOUTpaXHBIA CyJ MOXXET M3BECTUTh WM BBI3BAThH JIUIl, YYaCTBYIOIIUX B Jele, U
WHBIX YYaCTHUKOB apOUTPakKHOIrO TMpolecca TenedoHOorpaMMoOi, TelerpaMmMoil, 1o
KaHallaM (PaKCHUMUIIBHOM CBS3U WM DJIEKTPOHHOM mouTe MO0 € HCIOJIb30BAHUEM
WHBIX CPEJICTB CBSI3H.

[Ipu 3TOM Ha KONHMH MEPEAHHOIO TEKCTA, OCTAIOLIEHC B apOUTPaKHOM CYJE,
YKa3bIBAIOTCS (paMIIIUs JTUIA, TIEpeaBIIero TeKCT, AaTa U BpeMsl Iiepeaun, a TaKkKe
dbamunus auia, ero MpUHSBILIETO.

3.2.10. JIokymeHT, moJieKaluil nepeaadye mo kaHaiaam (pakCUMUIBHON CBSI3H,
usroraBinuBaetcs mpudTom Times New Roman, pasmepom 14, depHoro mpera, 4epes
1,5 nHTEpBan, nepenaercs COTPYAHUKY, OTBETCTBEHHOMY 3a Iepefady JOKYMEHTOB
1o KaHajaMm (aKCUMHUIbHOW CBS3H.

HenpasuibHo oopMIIeHHBIN MaTepral BO3BPALIAETCS UCIIOJIHUTEINIO.

3.2.11. IlepenaBath JOKYMEHTHI U Marepuaibl ¢ MOMETKONH «CekpeTHo», «Jliis
ClIy>)keOHOro Tonb3oBaHus», «He i medatw» Mo 3NEKTPOHHON MOYTE M KaHajlaM
(akCHUMUIIBHON CBA3M 3alpeLIaeTCsl.

OTBETCTBEHHOCTh 3@  CoJepkaHuMe UuHPOpMaluu, [epeAaBaeMod IO
(aKCUMWJIBHOW CBSI3U W AJIEKTPOHHOM MOYTE, BO3JAraeTcsl Ha CyJblo, MpeAceaaTess
CyJeOHOrO  COCTaBa, pPYKOBOAMTENA CTPYKTYpPHOTO TOJApa3JeleHUus W/ Wiu
VCITOJIHUTEIS, TOAITOTOBUBIIIETO MaTepUall K repeaaye.

3.2.12. C npunaruem BC P® nokanbHOro akra O IMOPSAIKE HCIIOIb30BAHUS
AJIIEKTPOHHOM TOANHMCH B apOUTPaXHBIX Cydax, Ui Lelied mpuema, nepeadyd u
XpaHEeHMs] JTOKYMEHTHPOBAaHHOW HMHQOpManuu OQUUHMATIBLHOTO XapakTepa MOMKET
OBITh HCII0JIb30BaHa CUCTEMA JIEKTPOHHOTO IOKYMEHTO000POTA.

3.2.13. B paboueM nopsiike Juisi OOMeHa AJIEKTPOHHBIMU JOKYMEHTAMU MEXIY
apOUTpaXHBIMU CyAaMH M MEXIy MOJpa3AeIeHUsIMU B Cyle ucnoibdyercs Ennnas
cUcCTeMa dJICKTPOHHOM mouThI (nanee - ECOII).

Enunas cucrema 371€KTPOHHOW NOYTHI NPEJHA3HAYEHA I NIepeladn U npueMa
COOOIICHUI SJEKTPOHHOW TOYTHI (DJIEKTPOHHBIX COOOIICHMI), B TOM 4YHUCIE C
BJIO’KEHUEM JIOKYMEHTOB, MEXIy apOUTPaXHBIMU CyJlaMU, MEX1Yy MOJIb30BATEISIMU B
apOUTpaXHOM CYy/i€, a TAK)KE C BHEITHUMU MOJIb30BATEISIMU.

Hcnonb3oBaHWe WHBIX TIOYTOBBIX CHUCTEM, B TOM 4YHCJIE€ U paHee
MPUMEHSBILIMXCS B apOUTPAXKHBIX Cy/1ax, HE IOMYCKAETCH.

3.2.14. Hoctyn xk ECOII nonb3oBaTeneil apOUTpa>KHBIX CYAOB 0OeCreynBaeTcs
C HUCIOJIb30BaHMEeM porpamMMHoro obdecneuenuss MS Outlook depes cers MuTEpHET
100 ¢ MOOUITBHBIX YCTPOMCTB MPU UX HATTMYUH Y TIOJIH30BATENCH.

Anpeca 37€KTPOHHOM MOYTHI MTOJIB30BATENEH FEHEPUPYIOTCS aBTOMAaTHUYECKU Ha
OCHOBAaHUM TMpHUKa3a COOTBETCTBYIOLIETO apOUTPaKHOTO CyAa O Ha3HAYCHUM Ha
JOJDKHOCTh CYAbH WJIM TPAKIAHCKOTO CIYXAalllero W BBOJAA 3TOM HH(OpMAIUHU B
CHUCTEeMY €IMHOIO IITaTHOTO paclHucaHus apOUTpaxkHbIX cyAoB Poccuiickoit
®enepamuu (CELIP) B ycranosienHoMm gopmare: nnn.ifio@arbitr.ru, rae
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NNN - WHAEKC apOUTpaXHOro Ccyda B COoTBeTcTBUM ¢ MHCTpyKkuuen 1o
JIeJIOTIPOU3BOICTBY B apOUTpakHBIX cynax Poccutickoit denepaimu;

| - mepBasi OyKBa MMEHH ITOJIb30BATEIIS;

fio - damunms mnomp3oBaTens, aBTOMATHYECKH CO3/IaHHAs [0 TpaBUIIaM
TpaHCIUTEPAlMU B JATUHCKON TPAHCKPHUIIIUH.

Pa3mep mouToBOro simMKa Kaxkaoro mojib30Barelisa cocTaBisger He Menee 1024
M6.

3.2.15. DnekTpoHHOE COOOIICHHE - OJJICKTPOHHOE MHCHhMO (BXOZMAIICE,
UCXOJsIIIee), CTPYKTYPHPOBAHHOE OTpPEACICHHBIM 00pa3oMm.

O0s13aTeNbHBIMU PEKBU3UTAMU 3JIEKTPOHHBIX COOOUIEHUI SBISIOTCA:

1) anpec 3MeKTPOHHOM MOYTHI OTIPABUTENS - (POPMUPYETCS aBTOMATUYECKU TIPH
co3manuu muceMa B ECOII;

2) agpec 3IEeKTPOHHOU MOYTHI MOJIyYaTeNs - OJIb30BaTENS B apOUTPAXKHOM Cy/Ie
A100 BHEIIHETO MOJIb30BaTENS;

3) Tema - KpaTKo€ co/iepKaHue COOOIIEHNUS;

4) coaepxkaHH€ JJICKTPOHHOTO COOOIIEHHS - HEOOXOAMMOe I Iepeaadu
TEKCTOBOE COOOIIEHNE, HAMPABIISIEMOE MOJTyYaTeNo;

5) moAnuUCh OTIpaBUTENS - HHGOPMALIUS O CYJIbE€ WIH TPAXKIAHCKOM CITyKalleM
apOUTPaXHOTO CyZAa, OTHPAaBMUBIIEM COOOIIEHHE, BKIIOYas €ro (pamMuiuio, ums,
OTYECTBO, JOJDKHOCTh, a TAaK)KE IOYTOBBIM ajapec M ajapec O(pUIMAIBLHOTO caiTa
apOUTPaKHOTO Cy/a.

DIEKTPOHHOE COOOIIEHUE MOXKET COJAepXaTh BJIOXKEeHUE - (aiin mobdoro
dbopmara, HanpaBJISIEMbII OJIy4aTeNIo.

3.2.16. Ilopa10oK OTHpPABKU U MIpUEMA NOAMKUCAHHBIX TOKYMEHTOB (3JIEKTPOHHBIX
o0pa3oB JOKYMEHTOB) ompenensercss WHCTpyKiued Mo Aelonpous3BOACTBY B
apOuTpaxHsIx cynax Poccuiickoit denepanumu.

3.2.17. O6meH anekTpoHHBIME coobmenusiMu 1o ECOIT Mexay apOuTpakHbIMU
CyJaMH, MEXJy MOJb30BaTEISIMU B apOUTPA)KHOM CyJi€ BEIETCs B LIESAX Mepeaadn
pacnopsAIuTEILHOM, CHOpaBOYHONM U JApyrod wuHGOPMAIUU, COAEpKalIeics B
AIICKTPOHHOM COOOIICHHH ¢ HEOOXOAMMON IS OO0eCIeueHHUs] TIOBCEIHEBHOM
NEeATeTbHOCTH, OOMeHa HWH()OPMAIMOHHBIMH JOKYMEHTAMH B IPOHU3BOJIHHOM
dbopmare u MPoeKTaMu JOKYMEHTOB B TEKCTOBBIX (hopmaTax.

3.2.18. OOmeH »nekTpoHHBIMU coobmeHusMu 1o ECOII ¢  BHemHUMH
MOJIb30BATENSIMU BEJETCS B paMKaxX CIY>KEOHOU IeSITeIbHOCTH CyJIel U IPaskIaHCKUX
CIIy’KallluX apOUTPaXKHBIX CYJIOB.

3.2.19. DnekTtpoHHbIe coolmieHus, noctynatomue no ECOII, B Tom yucie ¢
BJIO’KEHHBIMU (DailylaMu, OTHOCATCS K MTHGOPMALIMH CITY>KEOHOTO MOJIb30BAHUS.

Cyabpu U TpakJaHCKHE CIIy)Kalllue apOUTPaKHBIX CYJOB 00sI3aHbI PETYIISPHO B
TeyeHue padodyero BPEMEHU B3HAKOMHUTBHCS C MOCTYNUBIIUMH SJIEKTPOHHBIMU
COOOIICHHUSIMU U TIPU HEOOXOAMMOCTH HAIIPABIISATH OTBETHBIE COOOIIEHUS ajpecaTam.

3.2.20. He nognexat nepegave ¢ ucnosnb3zopanueM ECOII:

1) cyneOHbIE OKYMEHTHI MO JejaM, HaXOAAIIMMCS B TPOU3BOJACTBE, 3a
VCKJIFOYEHNEM CJIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOM, Hacrosmed MHcTpykuuen u
WHBIMU MMPABOBBIMU aKTaMH.



Hannexxame nNoOJaHHBIMM B 3JIEKTPOHHOM  BHJAE  CUMTAIOTCS  TOJIBKO
npolieccyanbHble IOKYMEHTHI, HallpaBJIEHHbIE B apOUTpa)KHbIE CYJbl Uepe3 OHJIaiiH-
CEepBUC TMOAAYU JOKYMEHTOB «Moit ApOutp». JloOKyMEHTBI, MOJyYEHHBIE C
ucrnonb3zoBanueM ECOII, HocsaT uHQOpMAlMOHHBIM XapakTep U HE JOJKHBI
paccMaTpHUBaThCS B KAUECTBE MPOLECCYAIbHBIX IOKYMEHTOB.

2) JIOKYMEHTBI, COJEpKalllie€ CBEJCHMsS, COCTaBIIAIONIME TOCYJIaPCTBEHHYIO
TallHy, U UHbIE IOKYMEHTBI, HOCSIINUE KOH(MUIECHIIMAIbHBIM XapaKTep, B TOM YHUCIIE
NEPCOHAIIBHBIE TAHHBIE CYJIEW U TPaXKIAHCKUX CIIyXKaIIMX apOUTPaXKHBIX CYJIOB.

3.3. IIlpuem nmpoueccyaabHbIX JOKYMEHTOB, MIOJAHHBIX B apOUTPAKHBIN CYy/
B 3JICKTPOHHOM BHJI€.

3.3.1. Cormacuo vactu 1 craten 41 AIIK P® nuna, ywyactByromme B Jele,
BIIpaBe MPEICTABIATh B apOUTPAKHBIA CYJ] TOKYMEHTHI B 3JIEKTPOHHOM BUJE, TyTEM
3aIoJIHEHUs. (JOPM TOKYMEHTOB, pa3MEUICHHbIX Ha O(QUIUAIBHOM CaliTe CyJa B CETH
HNuTepher.

JIOKYMEHTBI B 3JIEKTPOHHOM BHUJI€ MOT'YT I10J1aBaThCsl B apOUTPaKHBIH CYJI JIUIIb
cnocobamu, omnpeneneHHbIMU «llopsakoM mogauM JTOKyMEHTOB B apOUTpakKHbIE
cynbl Poccuiickoii denepannivi B 3JIEKTPOHHOM BUJIe», yTBepxAeHHBIM BC PO (BAC
P®) (nanee - [Topsinok nmojauu JOKyMEHTOB B 3JIEKTPOHHOM BUJIE).

Bo ucnonnenue Ilopsnka momayn JOKyMEHTOB B 3JIEKTPOHHOM BHE€ Briciimm
ApoutpaxubiMm Cygom Poccuiickoit @enepanuu pazpaboTaHa U BHEAPEHA CUCTEMaA
AJIIEKTPOHHOM TOJIayu MpPOLECCyalbHBIX JOKYMEHTOB MOCPEACTBOM ceTH MHTepHer
(manmee - cepBHC 3JEKTPOHHOM MOJAa4YM JOKYMEHTOB). Pemias BOmpoc O MPUHATUU
COOTBETCTBYIOILIETO OOpamieHusi K MPOU3BOJACTBY, HEOOXOAMMO YCTaHOBHUTb,
COOTBETCTBYET JIU OHO (hOpMaJIbHBIM TpeboBaHUsM, nipeabsaBiseMbiM AIIK PO k ero
dbopme U coaepKaHUIO.

B xonme paccMOTpeHMs n€na YCTaHaBIMBAETCS, JEHCTBUTEIBHO JIM HCKOBOE
3asBIIeHUE (3asBJICHUE, jKkaj00a), MOCTYNUBIIEE B CyJl B 3JIEKTPOHHOM BHJIE, TIOJAHO
JMIOM, ero moamnucasmiuM. Ilpu moaroroBke gena K cyaeOHOMY pa3OUpaTeIbCTBY
TOMY JIMIy MOXET OBITh MPEAJIO)KEHO B LENAX MOATBEPKACHUS YKa3aHHOTO
OOCTOSITEILCTBA  SIBUThCSI B TPElIBApUTEIbHOE CyJAeOHOe 3acemaHue JuOo
IPEACTaBUTh B CyJ OPUTMHAI MOJAAHHOTO MM JOKYMEHTA B CPOK, YCTAaHOBJICHHBIN
cyaoM. DakT NOANUCAHUS JOKYMEHTA, MOCTYIHUBILETO B CYJ B RJIEKTPOHHOM BHJE,
MOJABIIMM €r0 JIMIOM MOKET OBbITh TaKK€ YCTAHOBJIEH Ha OCHOBAaHWU HHBIX
JIOKYMEHTOB, MPEJACTaBICHHBIX ATUM JHIOM. Eciu HalMuue MoANUCcH Ha HMCKOBOM
3asiBJICHUM, 3asBJICHUU WM kKano0e B pe3ysbTaTe MNPEANPHUHATHIX CYJIOM MEp He
MOATBEPKIAETCS, COOTBETCTBYIOLIEE OOpallleHne OCTaBiseTcsi 0€3 pacCMOTPEHMS Ha
ocHOBaHWH IyHKTa 7 yactu 1 crateu 148 AIIK PO.

3.3.2. 3BasBneHue 00 obOecneuyeHWM MCKa, 3asgBliecHHe 00 oOecrieueHnun
UMYIIECTBEHHBIX HHTEepecoB (crarbu 92, 99 AIIK P®), xomataiictTBo o0
IPUOCTAHOBJICHUH UCHIOJHEHUsI CyJeOHbIX akToB (cTaTtbu 283 AIIK P®) moryT ObITh
NOJaHbl B CyJ TOJbKO Ha OymaxkHOM Hocutene, mnockoibky AIIK P® wHe
IpeaycMaTpuBaeTcsa Mojiaya 3TUX JOKYMEHTOB B 3JIEKTPOHHOM BHUJE. XOAATalCTBO
00 oOecrieueHUM UCKa, W3JI0KEHHOE B HMCKOBOM 3asBICHUHM, TIOJJAHHOM B
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cooTBeTcTBUH € yacThio 1 ctarbu 125 AIIK P® nmocpenctBom 3amonaHeHHs] GOPMBL,
pa3MelieHHOM Ha o(QUIMATIBbHOM caiTe apOuTpaxHOTO cyna B cetu HWHTepHer,
CUMTAETCS] HEMOIAHHBIM B apOUTPaKHBIN CY[, IPU 3TOM B ONPENICTICHUU O IPUHSATUU
MCKOBOTI'O 3as1BJICHUS (3asBJICHUS) YKA3bIBAECTCS, UTO TAKOE X0JIaTaiCTBO MOXKET OBIThH
MO/IAHO JIUIIIb Ha OyMa>kHOM HOCHUTEE.

3.3.3. Ilpuem u peructpaysi B YCTAaHOBJICHHOM TIOPSAJKE JOKYMEHTOB,
NOCTYNUBIIUX B ApOutpaxHsiii cyn PszaHckoll o0macTé B 3JIEKTPOHHOM BHJE,
OCYILIECTBISICTCS  OTBETCTBEHHBIMHM  JIMIIAMU  KaHLEISIpUd cyaa (mauee -
OTBETCTBEHHBIE JIMLIA), KOTOPBhIE HA3HAYAIOTCS MTPUKA30M MpEJCcCeaaTelsd Cyaa.

OTBEeTCTBEHHBIE JUIIA €KETHEBHO B MEPBOIl MOJOBUHE AHS 00s3aHBI IPOBOIUTH
IPOBEPKY MOCTYIUICHHUSI JOKYMEHTOB B 3JIEKTPOHHOM BHJE uepe3 cuctemy '"Moii
apoutp".

3.3.4. Ilpu moOCTyIJICHHUH MOKYMEHTOB B 3JIEKTPOHHOM BHJE OTBETCTBEHHOE
JUIO pa3MemaeT (aliabl JTOKYMEHTOB Ha  Jucke D cBoero mnepcoHasbHOTO
KOMIIbIOTEpa B Manky "/[OKyMeHTbI, TOCTYNUBLINE B 3JIEKTPOHHOM BHJIE".

3.3.5. OTBEeTCTBEHHOE JMIIO NPOBEPSIET MOCTYNUBIIME JOKYMEHTHl Ha UX
COOTBETCTBHE CIEAYIOLUIMM TPEOOBAHUSM:

- TOKYMEHTBI JTOJIKHBI OBITh JOCTYIIHBI JIJIsl IPOYTEHUS;

- JOKYMEHTBl JOJKHBI OBITH aJpecoBaHbl ApOuUTpakHOMY cyny PsszaHckoil
o0acTH;

- TOKYMEHTBI JTOJDKHBI OBITh OTCKAHMPOBAHBI B YEPHO-0EIOM I[BETE B (popmaTe
Adobe PDF: kauectBo He MeHee 200 Touek Ha jroiim (dpi). Pasmep daita He MoxeT
npesbimath 10 M6;

- JIOKYMEHTBI JOJIKHBI COXPAHSATh BCE ayTEHTHYHBIC MPU3HAKH TOJITHHHOCTH
(umeTh rpadUIECKyIO TOIMUCH JINIA, TIeYaTh, PEKBU3UTHI OJIaHKA, UCXOASIINNA HOMEP
U J1aTy 3asiBJICHUS);

- KaXIbI OTAENbHBIM JTOKYMEHT JOJKEH ObITh OTCKAaHMPOBAH W 3arpy’kKeH B
CUCTEMY TMOJa4Yd JOKYMEHTOB B BHUJE OTAeiabHOro (aitna. KomuyectBo (aitnos
JIOJIKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB, [I0JJaBAEMBIX B CY/I;

- HaUMEHOBaHUE (ailIoB JTOJKHO MO3BOJATh UAECHTU(PUIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHMUIL B JOKYMEHTE.

3.3.6. B cimydyae HeCOOTBETCTBUS JOKYMEHTOB TpEOOBaHUSM, yKa3aHHBIM B
nyHkTe 3.3.5 MHCTpyKIuHU, OTBETCTBEHHOE JIMLIO HAIMPABIIAET MOJIb30BATENIO Yepes3
cucremy "Moit apOuTp" yBeIOMJIEHHE O TOM, YTO JOKYMEHTBHl HE MOTYT OBITh
NpU3HaHBl TOCTYNUBIIMMH B CcyA. [Ipym 3TOM OTBETCTBEHHOE JHUIIO0 pacliedaThIBacT
ONMHUCh JOKYMEHTOB, MOCTYNHBIIUX B 3JIEKTPOHHOM BHE, KOTOpas aBTOMAaTHYECKU
dbopMupyeTCcsi CHCTEMOH MoIauu TOKYMEHTOB, U JellaeT Ha HEll OTMETKY O MPHUYNHE
NpU3HAHKUS JOKYMEHTOB HE IMOCTYMUBIIUMH, CTAaBUT Aary U monamnuck. Ommcu
JIOKYMEHTOB, MPHU3HAHHBIX HE TOCTYNMHUBIIMMH, MOANIMBAIOTCI B HOMEHKJIATYPHOE
JIEJI0 M XPAHATCS B KaHLIETSIPUHU CYJIa.

[IpyuunHbI, B CHUITy KOTOPBIX JOKYMEHTHI, MOJAHHBIE B apOUTPaXHBIN Cy1 B
AJIIGKTPOHHOM  BHUJE, CYHMTAIOTCS HEMOCTYNUBUIMMH B apOUTpakHbI  Cyj,
onpenenstorcs [lopsakom mogaun JOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

B ciydae cooTBETCTBHUS JOKYMEHTOB TPEOOBAHUAM, YKa3aHHBIM B MyHKTE 3.3.5
WMHCTpyKIIMK, OTBETCTBEHHOE JIMIIO HAMpPABIAET IMOJIb30BATENIO YBEIOMJICHHE O
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NoJlydeHUu ApOUTpaXHBIM cynoM Ps3aHckoil 001acTH JOKYMEHTOB, MOJAaHHBIX B
AJICKTPOHHOM BHJIE uepe3 cucteMy "Moit apoutp".

3.3.7. @aiinpl C JOKYMEHTaMH, IIOCTYNHMBIIMMU B DJIEKTPOHHOM BHJIE,
pa3MeIIalTcsl OTBETCTBEHHBIM JIMIIOM Ha BHYTPEHHEM Jucke Z 1o cieayroen
cxeme: mamka "lexicon"/ manka "J{okyment"/ manka "Otaen"/ manka "J[OKyMEHTHI B
anexktponHom Buje" / manka "HOMEPJIEJIA I'OJ HOMEPOTEJIA"/ mnamka
"HaumenoBanue yyactHuka nena'/ nanka "UYMCIJIO MECAL] 'O/l noctymnenus".

[Tocne konmupoBanus (PpaityioB JOKYMEHTOB, MMOCTYMUBIIUX B JJIEKTPOHHOM BHJIE,
B NAIIKy COOTBETCTBYIOIIErO JieJa OTBETCTBEHHOE JMIO YAAIAET CKOIMMPOBAHHBIC
daiinbl ¢ qucka D cBoero nepcoHaIbHOTO KOMITBIOTEPA.

B ciywae oOTCyTCTBHS B UHCIE€ MOCTYNHMBIIMX B apOMTpPa)KHbBIM CyI B
AJIIEKTPOHHOM BHUJIE JOKYMEHTOB KAaKMX-IMOO M3 JOKYMEHTOB, YKa3aHHBIX B OIHCH
WIM  TPWIOKEHUU, B  TOpsAKe, MNpeaycMoTpeHHoMm — WMHcTpykuued — mo
JIeJIONPOU3BOACTBY B ApOuTpakHoM cyzae Ps3aHckoll 0051acTH, COCTaBJISETCS aKT,
KOTOPBIN MPUKITAIBIBAETCA K paclieyaTaHHBIM JIOKYMEHTaM.

3.3.8. B cnydae mocTyruieHHss B DJIEKTPOHHOM BHJI€ HCKOBOTO 3asBIICHUS
(3asiBIICHHUA), alleJUIIIMOHHON >KajoObl, KacCAllMOHHOM KayloObl, 3asBICHUA O
MPUCYKJICHUU KOMIICHCAllMM 3a HApylLIeHWE IpaBa Ha CYJONPOU3BOJICTBO B
pPa3yMHBIN CPOK WJIM TpaBa Ha HCIOJHEHUE CYy/NeOHOTO aKkTa B pa3syMHBIA CpOK,
OTBETCTBEHHOE JIMLIO MPOBEPSET JOKYMEHThl HAa COOTBETCTBHE TpPEOOBAHUAM,
yKa3aHHbIM B yHKTE 3.3.5 MHCTpyKIIMHU.

3.3.9. [Tocne npuHITHS JOKYMEHTOB B DJICKTPOHHOM BHJIC OTBETCTBEHHOE JIHIIO
pacnevaTtblBae€T ~ MCKOBOE  3asBJICHWE  (3asBJICHHUE), AaNCIUIIUMOHHYIO  WIH
KACCALIMOHHYIO ’KajloOy, 3asBICHUE O MPUCYXKIACHUM KOMIIEHCALIUM 32 HapyIICHHE
npaBa Ha CYJONPOU3BOJACTBO B pa3syMHbIH CpOK WJIM TIpaBa Ha WCIOJIHEHUE
CyJIeOHOr0 aKTa B Pa3yMHBIM CPOK M OMNHUCH, CHOPMUPOBAHHYIO cucTeMor "Moi
ApOuTtp". JIns uaeHTudUKaAIMN TOKYMEHTOB, TOCTYIUBIIUX B QJICKTPOHHOM BHU/JIE, HA
JUIEBOM 4YacTU JIOKYMEHTa OTBETCTBEHHOE JIMIIO MPOCTABISAET IITaMI CyJa
"MOCTYNUIIO B AJIEKTPOHHOM BHUJIE" C YKa3aHUEM J1aThl TOCTYIUUIEHUS U MOIUCH.

3.3.10. Perucrtpamusi WCKOBOro 3asBJICHMS (3asBJICHUS), aNEIUISIIMOHHON
KaIo0bl, KAaCCAIlMOHHOW >KajoObl, 3asBJICHUS O TMPHUCYKICHUU KOMIICHCAIIMH 32
HapyllleHUE IpaBa Ha CYJONPOU3BOJICTBO B pPa3yMHbId CpPOK WM IIpaBa Ha
UCIIOJTHEHHE  cyAeOHOro akTa B  pasymMHeli cpok B cucreme ANC
"CynonpousBojAcTBO" W WX TIiepefadya B CyACOHBIM OTIEN MPOU3BOASTCS
OTBETCTBEHHBIM JIMIIOM B MOpSAAKE, NpeaycMOTpeHHOM WMHcTpykiueln 1o
JIeTIOTPOU3BOJICTBY B ApOUTpaKHOM cye Ps3aHckoi o0acTu.

3.3.11. OtBercTBEHHOE JHIO coxpaHseT Galiabl ¢ JAOKYMEHTaMH,
MOCTYNHUBIIUMH B AJIEKTPOHHOM BHUJIE, B MAaINKE COOTBETCTBYIOLIETO Jelia B MOPSIKE,
IIPEyCMOTPEHHOM HacTosed MHcTpykiuen.

3.3.12. lpu mocTymjieHurd B AJIEKTPOHHOM BHJIE 3asBJICHUN (XOMATaWCTB) TO
JienaM, HaxoJAIIMMCS B TPOM3BOACTBE ApOuTpakHOro cyna Psszanckoit oOmactw,
OTBETCTBEHHOE JIUIIO MPOBEPSET MX HA COOTBETCTBUE TPEOOBAHUAM, YKAa3aHHBIM B
nyHkTe 3.3.5 MHCTpyKUMH.

[locne npuHATUS IOKYMEHTOB B 3JIEKTPOHHOM BHJIE€ OTBETCTBEHHOE JIMIIO
pacreyaThiBaeT 3asBJICHHE (XOJIATaiiCTBO) W OMHUCh, COPMUPOBAHHYIO CHUCTEMOM



"Moit Apbutp". i uaeHTHPHUKAUU TOKYMEHTOB, IMOCTYIUBIIUX B 3JIEKTPOHHOM
BUJIC, Ha JIMIIEBOM dYacTH 3asBIEHUS (XOJaTaiicTBa) OTBETCTBEHHOE JIUIIO
MPOCTABIIAECT MITAMM CyAa "MOCTYNUJIO B DJIEKTPOHHOM BHjE" C yKa3aHUEM J1aThl
MOCTYIIJICHUS ¥ TIOJIIKCH.

Peructpanus  3asBieHuid  (XojaTaiicTB) MO  JeiaM, Haxon[IIMMCS B
MPOU3BOICTBE ApOUTpaxkHOTO cyna Ps3anckoil o0nacTu, U nepenaya ux B CyJAeOHBIN
OTIIEJ TPOU3BOMAATCS OTBETCTBEHHBIM JIMLIIOM B TMOPSAKE, MPEayCMOTPEHHOM
HucTpyKiuuei no Aenonpon3BoACcTBY B ApOuTpakHoM cyae Ps3anckoit oomactu.

3.3.12. OtBeTcTBEHHOE JIMIIO CcoOXpaHseT (¢aliapl C JOKyMEHTaMmH,
NOCTYNHBIIMMH B 3JIEKTPOHHOM BHJIE, B MAIKE COOTBETCTBYIOLIETO JeJia B MOPSIJIKE,
IPEAYCMOTPEHHOM HacTosuien MHCcTpykumen.

3.3.13. Tlocme BbIHECEHUS CYIOM OMPEICICHUS O TMPHHITHH HUCKOBOTO
3asiBICHUS (3adBJICHHMS]) K TMPOU3BOACTBY CHEUHUAINCT OTAENa O00ecleueHus
JIEJIONPOU3BOJICTBA W CYAONPOU3BOJICTBA KOMUPYET (ailyibl ¢ JOKyMEHTaMH,
MOCTYMUBIIUMUA B apOUTPaKHBIA CyJ B AJICKTPOHHOM BHJIe, HA MaTepUAIbHBIN
HOCHUTENIb (ONTUYECKUU JUCK), HAa KOTOPOM CTaBUTCS OTMeTKa '"JIOKyMEHTHI,
MOCTYIUBILKE B 3JIEKTPOHHOM BUJE, 10 J1ey NeAS4 "

Jo 3aBeplieHusi MPOW3BOACTBA IO €Ty ONTHYECKUM AUCK MOMEIIAETCS B
KOHBepT ((aitn) m 3akperursieTcss Ha OOJIOXKKE Jena CIocoO00OM, IO3BOJISIOMIUM
00ecneunTh JOCTYIHOCTh €T0 JIsl IPOCMOTPA.

Ecnu B mpouecce paccMOTpeHHUs Jiea JAOMOJIHUTEIbHO NOCTYNAT JOKYMEHTHI
B JJIEKTPOHHOM BHJ€, CIECHHAIUCT OTAeNia OOECHEYEeHHs eJONpPOU3BOJICTBA H
CYJIONIPOM3BOJICTBA KONMUPYET (ailibl ¢ TMOCTYNUBIIMMH JOKYMEHTaMU Ha
MaTepHUalbHbIA HOCUTENb (ONTHYECKUH AUCK) B JOMOJIHEHHUE K YK€ UMEIOIIUMCS.

3.3.14. JIna popmupoBaHus CyneOHOTO Aelia CICIHATUCT OTAeNa 00eCTIeUeHUS
JIEJIOMPOU3BOCTBA U CYJONPOU3BOJCTBA B 00S3aTEIBHOM MOPSIIKE PACIEUaThIBAET
CJIEAYIOIINE JOKYMEHTHI, HOCTYIHUBIIUE B 3JIEKTPOHHOM BUJIE:

- JI0Ka3aTelbCTBAa HANpaBJICHUS KOMUU MCKOBOTO 3asBJICHUSA  JIMLAM,
YYaCTBYIOIIIUM B JEJIE;

- TOKyMEHT 00 OTIaTe rocyAapCTBEHHON MOIIAHEI.

HNHble JOKYMEHTHI, MOCTYNHUBIIME B AJIEKTPOHHOM BHUJE, CHEUUAIUCT OTAEIa
o0ecrniedeHus 1eJI0NPOU3BOJICTBA U CYJONPOU3BOJICTBA PACIIEYATHIBACT MO YKA3aHUIO
CYJIbU.

Ha nuueByro 4acTh KaxA0ro pacre4aTaHHOro JOKYMEHTA CIEUUATUCT OTaesa
oOecrieyeHus: JIeJONPOU3BOJCTBA M CYJIONPOU3BOJACTBA IMPOCTABISET OTMETKY
"MOCTYNUIIO B 3JIEKTPOHHOM BUAE".

Onuch JOKYMEHTOB, MOCTYMUBIINX B apOUTPaKHBIA CyJ B JIEKTPOHHOM BHUJIC
OJIHOBPEMEHHO C HMCKOBBIM 3asBJICHUEM (3asBJICHHMEM) JIMOO C WHBIM 3asiBJICHUEM
(XomaTaliCTBOM) MO JeNly, HaXOJAIIeMyCsl B TMPOU3BOACTBE ApOUTpakHOTO cyja
Ps3anckoit  oOnacth, aBTOMaTH4YeCKd CGHOPMHUpPOBAHHAS CHUCTEMOW  TMOAauu
JOKYMEHTOB M  pacliedyaTaHHas  OTBETCTBEHHBIM  JIMIIOM,  MOJIIMWBAETCS
HEIMOCPE/ICTBEHHO 3a MCKOBBIM 3asBJICHHEM (3asBICHUEM) JIMOO WHBIM 3asBICHHEM
(XomaTaiicTBOM) MO JIETy.




MarepuanbHblii HOCUTENb (ONTHYECKUM JIUCK), HAa KOTOPBIA CKOMHPOBAHBI
JOKYMEHTBI, MIOCTYIHUBUINE B 3JIEKTPOHHOM BHUJIE, MOJIIMBAECTCS B MATEpHAIIbI JI€JIa
MOCJIE 3aBEPIAIOIIETO CYJEOHOT0 aKTa MU BHOCUTCS B OMKMCh MaTepHUaJIOB Jea.

3.3.15. Ilpu mocTyrmieHUH amneuIsIMOHHONW WM KacCallMOHHON JKalloObl B
AJNIEKTPOHHOM BHUJE CHEIUAINCT OTAeNa oOecleueHus: JAeJIONPOU3BOACTBA H
CyIONPOM3BOJICTBA  HAMNPABISIET B  Cyd  COOTBETCTBYIOLIEW  MHCTaHLHH
pacrnevyaTaHHyIo Kajno0y, ONnuch, CGOPMUPOBAHHYIO CHCTEMOM MOJIa4l JJOKYMEHTOB,
U ONTUYECKUM JTUCK, COJEPKAITUN IEKTPOHHBIC KOMUU JOKYMEHTOB, TOCTYIUBIIINX
yepe3 cuctemy "Moit Apoutp".

O3HakOMIIEHHE JMI], Y4YacTBYIOIIMX B Jejie, C Marepuajgamu Jiena,
CYLIECTBYIOIIMMH B 3JIEKTPOHHOM BHJIE€, OCYIIECTBIISIETCS CIELHUAIMCTOM OTENA
oOecrieueHus IeJONPOU3BOJICTBA U CYAONPOU3BOJCTBA B KOMHATE O3HAKOMJICHHS C
MaTepuaniamH jiena 0e3 uX pacreqyaTblBaHUs.

JIuto, ydactByiolee B Jej€, BIPaBE XOJATaliCTBOBATH O MPEIOCTABICHUU
JAHHBIX MaTEpUaJOB HA ONTUYECKOM HOCUTEIIE B MOPSAKE, MPEAYCMOTPEHHOM IS
MOJIYYeHHS KOMTUH Cy/IeOHBIX aKTOB (TOCYIapCTBEHHOM MONLIMHOM HEe o0yiaraercs).

B ciywyae yAOBIETBOpPEHUSI CYIb€l COOTBETCTBYIOLIETO 3asBJICHUS JIMIIA,
YYAaCTBYIOILIETO B JI€JI€,  DJICKTPOHHBIE KOMUU JOKYMEHTOB, NOCTYNUBIIHUX B
ApOutpaxkusblil cyn Psa3anckoit obnactu yepes3 cuctemy "Moit Apoutp", konupyrorcs
CHELMATUCTOM OTAeNa 00ecleYeHus AEIONPOU3BOICTBA U CYAOIPOU3BOJCTBA HA
MPEJOCTaBICHHBIN 3asBUTENEeM MaTepuainbHblii Hocutenb (CD, DVD nucku win
bnemkapty, He CojiepKalle MOCTOPOHHEN nHPOpMAITIN).

Ha BHyTpeHHEl cTOpoHE OOJIOKKH Jesa CIEeHHAIMCTOM OTAeNla 0OecredeHUs
JIeJIOMPOU3BOACTBA U CYJOIPOU3BOJICTBA JIETAETCS COOTBETCTBYIOIIAs OTMETKA.

3.3.16. Ecnm mocne mocTymiieHus B Cy JOKYMEHTOB, TIOJAaHHBIX Y€pe3 CUCTEMY
AJNIEKTPOHHOM TOJIayu JOKYMEHTOB, B CyA OyayT HampaBJIeHbl UX OPUTMHAJBI HA
OyMa)XHOM HOCHTENe, TO OTU JOKYMEHThI JIOJDKHBI OBITh MPOBEPEHBHI Ha
UJICHTUYHOCTh paHEEe IMOCTYNUBIIUM OJIIEKTPOHHBIM JOKYMEHTaM H B CIly4dae
YCTaHOBJICHHSI TakOBOM 3apeructpupoBanHbl B CAC Kak MOBTOPHBIE TIOKYMEHTHI IO
neny. OpurvHambsl JOKYMEHTOB MOAIIMBAIOTCS B MaTepHalibl Jiefa (MPOU3BOJICTBA) U
MOTYT OBITb TPHUHATHI CYJOM B TESIX TMOATBEPXKICHUS TOTHOMOYUHN JIHII,
oOpaTUBIIUXCS K CyIy TpH ToJade TOKYMEHTOB B JJIGKTPOHHOM Buue. B ciyuae
OOHapy>KeHUsSI OTJIMYMNA B TEPBUYHBIX MPOILECCYATbHBIX JOKYMEHTaX (MCKOBOM
3asiBJICHUM, 3asBJICHUU) Takue IOKyMeHTbl peructpupyrorcss B CAC kak BHOBb
MOCTYINHUBIIKE, NP 3TOM (QOPMHUPYETCS HOBOE JE€J0 B MOPSAKE, YCTAaHOBJICHHOM
Hactoserd MHcTpyKuuen.



Paznen 2. CyneOHoe 1e710POU3BOACTBO.
4. CBegenus 00 HCTIE M OTBETUYHKE.

4.1. Csegenuss o0 HauMeHOBaHUM ((pamMWINK, HMEHH, OTYECTBE), MECTE
HAaXOXXJEHUSI WJIM MECT€ >KUTEJIbCTBA HCTIA W OTBETUMKA, WIECHTU(UKAIMOHHOM
HOMepe Hanorormiatensinuka (nanee - WHH), npuobperenun dusznueckum auiom
cTaTyca WHAWBUIYAIbHOTO MpEeANpUHUMATEN JUOO0 MPEKpalICeHUH (PU3NYECKUM
JIUIIOM JIESITENbHOCTH B Kau€CTBE WMHIMBUAYAJIBHOTO MPEANPUHUMATEINS 3aHOCITCS
cnenuanrucToM apouTpakHoro cyna B CAC Ha OCHOBaHUM CBEICHUH, COMIEPIKAIIUXCS
B IIPEJCTABICHHOM HCTHOM BBINHCKE W3 EIMHOTO TOCYyIapCTBEHHOTO peecTpa
ropunnueckux jun (nanee - EI'PYOJI) mnu EnuHOro rocynapCTBEHHOTo peectpa
WHIUBUAYAIbHBIX mpeanpuHumareneit (manee -EI'PUIT) (mpencraBieHHOW Ha
OyMaxHOM HocuTese JIMOO B 3JEKTPOHHOM BHJI€ M 3aBEPEHHON PETUCTPHUPYIOUIUM
OpraHoM Ha/JIeXaluM o0pa3oM), JMOO HWHBIM JOKYMEHTOM, MOATBEPKIAIOIIUM
HaJMYu€ WU OTCYTCTBHUE ASTHUX CBEJICHHI, KOTOPBIA YAOCTOBEPEH HAJICKAIIUM
obOpazom.

WHbIM TOKYMEHTOM B JJAHHOM CJIy4ae MOXET ObITh:

pacrieyaTaHHasi Ha OyMa)KHOM HOCHUTEJIE U 3aBEpPEHHasl MOJAMKCHIO MCTIA WIIU
€ro TMPEACTaBUTENSI KOMHUS CTPaHUIBl OQPUIMATIBLHOTO caiiTa PEerucTpPUPYIOIIETO
opraHa B ceTtd VHTepHeT, cojepkailel CBEIEHHS O MEeCT€ HaXOXKJICHUS
IOpUIMYECKOTO JIUIA U AaTy UX OOHOBJICHUS;

pacrieyaTaHHble Ha OYMa)XHOM HOCHUTEJIE CBEICHHS, IpEAOoCTaBIsieMble B
AJIEKTPOHHOM BHJI€ MOCPEICTBOM AocTyna K (denepanbHoi 6aze ganHbix EI'PIOJI,
MIPU YCJIOBHUH, UTO (DAKT MOTYUEHHUSI ITUX CBEACHUN YI0CTOBEPSIETCS MOAMUCHIO JIUIIA,
UMEIOIIET0 JIOCTYN K YKa3aHHOM wuHGOpManuu B TOPSAKE, YCTAaHOBJICHHOM
YIOJHOMOYEHHBIM (heJIepaIbHBIM OPraHOM UCTIOJTHUTEIHHON BIIACTH.

HcTiiom MokeT ObITh MPEACTABICH JOKYMEHT, MOATBEPXKIAIONIUN OTCYTCTBHE
CBEJICHUN O €ro MECTOHAXOXKJICHUH MO0 MecToHaxoxeHnu otBerynka B EI'PIOJIL.
[ToaTBepkaeHne HTOTO  OOCTOSITENILCTBA OJHUM W3 Ha3BaHHBIX  CIIOCOOOB
JOTYCKAaeTCsl, €CJIM OTOT CHOCOO TIO3BOJISIET OMNPEACIUTh YCIOBUS U JaTy
MPENOCTaBIICHUsI COOTBETCTBYIOIIEH HH(opManuu. B 3ToM ciyyae croenuaiuct
3aHocuT B cootBeTcTBymOMy0 Trpady CAC «CBemeHus O MECTOHAXOXKICHUH
OTCYTCTBYIOT».

4.2. Ilpu mogade B apOUTPaXHBIN CyJ 3asBJICHUSI TIO €Ty, BO3HUKAIOIIEMY M3
aIMUHUCTPATUBHBIX U WMHBIX MYyOJIUYHBIX MPABOOTHOIIEHUM, JJI TMOJATBEPKICHUS
CBEIICHMM O MeCTe€ HaxOXJICHUS 3auHTEPECOBAHHOIO JIMIAa - OprasHa,
OCYILECTBIISIFOIIECTO IMYyOJIMYHBIC TOJIHOMOYHS, 3asgBUTEJIEM MOXET OBITh TaKXKe
MpeJCTaBlieHa pacreyaTaHHas Ha OyMaXHOM HOCHUTEJIE KOmus OQUIMaTBHOM
CTpaHMIIBI CaiiTa d3TOr0 oOpraHa, cojepkam@as WHPOPMAIIMI0O O MECTE€ €ro
HaXO0XJICHUS, 3aBEPEHHAs MMOIUCHIO 3asIBUTEIIS WK €T0 MPEICTaBUTETIS.

[Tonoxxenune nmynkra 9 yactu 1 crareu 126 AIIK P® He npumeHsieTcs B ciydae,
KOT/Ia KCTIIOM WJI OTBETYUKOM SIBJISIETCS MHOCTPAHHOE JIUIIO, TIPH 3TOM HEOOXOAMMO
PYKOBOJICTBOBAThCSl MpaBUJIaMH, MPEAYCMOTPEHHBIMU 4YacThio 3 cratbu 254 AIIK
P®.
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Ecmm B kadecTBe WMCTIIa WM OTBETYMKA BBICTYMAeT (PU3UUYECKOE JIMIIO, HE
ABJISIFOIIEECS] MHAMBHUIYAJIbHBIM MPEAIPUHUMATENEM, MPEICTABICHUE BBIIIMCKU Ha
ocHoBaHuH mmyHkTa 9 yactu 1 crareu 126 AIIK P® He TpebyeTcsi.

4.3. Ecnu Ha nui, ydacTBYIOLIMX B JI€Jie, NIPU MOJaye 3asBICHUS B CyJ HE
BO3JIOXKEHA 00s13aHHOCTH Npejcrapienus Boinucku u3 EI'PHOJI, EI'PUII (nampumep,
corjlacHo TpeboBanusM dactu 2 ctatbu 214 AIIK P®), apOutpaxHsblii ¢y moigydaer
€€ CaMOCTOSITENIbHO IMyTeM OOpallleHus B  PETUCTPUPYIOIIMA  oOpraH ¢
COOTBETCTBYIOIIUM 3aIPOCOM.

JlaHHBIE O AaTe TOCYJAapCTBEHHOW PETUCTPALMU IOPUAUYECKOrO JIMIA, B TOM
YyHUCle ABIAIONIErocsl rocynapctBeHHbIM opranoM, MTHH, koTtopeie B 00si3aTenbHOM
MOPSIAKE JOJDKHBI COAEPXKAThCA B HCHOJHUTEIBHOM JIOKYMEHTE, MOTYT OBITh
MOJIy4eHbl apOUTPaKHBIM CYJAOM JHOO HEMOCPEICTBEHHO Y CTOPOHBI B MpOIECCE
paccMOTpeHus jena, JM00 B PerUCTPUPYIOIIEM OpraHe, B TOM YHUCJIE MPU MOMOIIH
CUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJCHCTBUS C HCIIOJIb30BAaHUEM
cepsuca «EI'PIOJI/EPT"UIT».

4.4. CornacHo nyHKTy 5 crathu 6 @enepanbHoro 3akoHa ot 08.08.2001 Ne 129-
@3 «O rocygapCTBEHHOW PETUCTpallid HOPUANYECKHX JIML U WHAWBUYATbHBIX
npeanpuauMarenei» coaepxkamuecs B EI'PUII cBemenus o mecte KUTEIbCTBA
KOHKPETHOTO HWHJUBUIYAIBHOTO MPEANPUHUMATENS] MOTYT OBITh TPEIOCTaBICHBI
PETUCTPUPYIOIIUM OpPraHOM TOJBKO Ha OCHOBAaHHMM 3amlpoca, IPEICTABICHHOTO
HETMOCPEJACTBEHHO B PETHCTPUPYIOMIUM OpraH (PU3NUECKUM JIUIIOM, MPETbIBUBIINM
JIOKYMEHT, YJAOCTOBEPAIOIIAN €r0 JUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Pocculickont @enepanumu.

B cBsi3M ¢ 3TUM, UCKOBOE 3asBJICHUE HE MOXKET ObITh OCTaBJICHO 0€3 JABUKEHUS
Ha TOM JIMIIIb OCHOBAaHWM, YTO HWCTIIOM HE TMPEJCTABJICHBI CBEIACHUS O MECTE
JKUTEJIbCTBA OTBETUMKA, SIBISIONIETOCS WHIWBUAYaIbHBIM IpeanpuHuMareneM. Cy
BIIPaBE 0OPATUTHCS B PETUCTPUPYIOITUI OpraH ¢ COOTBETCTBYIONTUM 3aIIPOCOM.

OnpeneneHue 0 NPUHATHM MCKOBOTO 3asIBICHUS HANPABJISETCA OTBETUYHKY C
y4eTOM CBEJICHUN 00 ajipece ero MECTOHAX 0K ICHUSI/MECTOKUTEITLCTBA.

5. CyneOHbIe u3BelIeHUs .

5.1. Cornacuo vactu 1 crareu 121 AIIK P® numa, yyacTByromue B Aeie, U
WHBIC YYACTHUKH apOUTPAKHOTO TpPOIlecca HM3BEMIAIOTCS apOUTPaKHBIM CYIOM O
MPUHATUU HCKOBOTO 3asBIICHUSI WJIM 3asBJICHUS K TMPOHW3BOACTBY W BO30YKICHUU
MIPOU3BOJICTBA MO ey, O BpEMEHU U MECTe CyAeOHOro 3ace/laHusl WJIM COBEPIICHUS
OTJICJIbHOTO TPOILIECCYaIbHOTO JCHCTBUSI MyTEM HAIpPaBJICHUs] KOMUU CYJeOHOro
aKTa.

B cootBercTtBuUM ¢ yacTthio 6 crtarbu 121, gactero 1 crateum 123 AIIK PO
apOUTpaXKHBIA CyJl K Hadally CyAeOHOTO 3acelaHusi, COBEPIICHUS OTICIbHOIO
MPOIIECCYATTbHOTO JIEUCTBUS OKEH pacrojaraTh CBEACHUSIMH O TIOJYYEHUU JIUIIOM,
YYacTBYIOIIMM B JI€JIe, UHBIM YYaCTHUKOM apOUTPaKHOTO MpoIlecca KOMUU TIEPBOTO
CyIeOHOTO aKTa Mo JeNy JUOO WHBIMHU CBEICHHUSIMH, YKa3aHHBIMU B 4acTu 4 CTaThH
123 AIIK PO.
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[lepBbIM CcyneOHBIM aKTOM [JIsl JIMIA, YYAaCTBYIOIIETO B JeJe, SIBISCTCS
ONpeJieieHHe O TMPUHATUA HCKOBOTO 3asBJICHMS (3asBICHHUS) K IMPOU3BOACTBY U
BO30YXXJIEHUHU TPOU3BOJACTBA Mo jeny (dacth 6 cratbu 121 AIIK P®); mns nwuna,
BCTYIUBIIETO B JIENIO MO3/IHEE, - ONpeesieHre 00 yIOBIECTBOPEHUM XOJATalHCTBa O
BCTYIUICHUH B JI€JIO, ONPEJECICHNE O MPUBJICUCHUU K YUACTHUIO B JIEJI€; U1 JIUIA, HE
Y4acTBOBABIIETO B JIeJIe B KAUYECTBE TPETHETO JIUIIA, HO 00KalOBABIIETO MPUHATHIN O
€ro npapax M 00s3aHHOCTAX CyAcOHBIN akT (cTaThs 42 AIIK P®), - onpeaenenue o
NPUHATUY alEJUILUOHHOMN (KaCCallMOHHOM ) KaJIOOBI.

5.2. llpy HamuuMu B Marepuaiax Jejla YBEAOMIIEHUS O BpPYYECHUM JIMILY,
Y4acTBYIOIIEMY B Jejie, JM00 MHOMY YYaCTHHUKY apOUTpa)KHOTO mpoliecca KOMUU
MIEPBOTO CyACOHOTO aKTa MO paccMaTpUBAEMOMY ey JIMOO CBEICHHM, YKa3aHHBIX B
yactu 4 ctateu 123 AIIK P®, Takoe nuo cunTaercs HaJIeKaIlle U3BEIICHHBIM IIPU
PacCMOTPEHUH Jiejia CYIOM ameJUISIMOHHON, KaCCallMOHHOW, HAA30PHOW MHCTAHITUH,
IIPU PACCMOTPEHUHU CYJOM TEPBOM MHCTAHIIUU 3asBJICHHUS MO BOMPOCY O CYyJEeOHBIX
pacxojiax, €Cid CyJIOM, PacCMaTPHUBAIOIIUM JI€JI0, BBIMOJIHSIOTCS OOSI3aHHOCTH TIO
pa3MenieHno MHGOPMAIIMK O BpPEMEHU U MeCTe CyAeOHbIX 3aceaHuil, COBEpIICHUU
OTJICJBHBIX MPOIIECCYATbHBIX IEUCTBUM HAa OPUIIMATHLHOM caiiTe apOUTpakHOTO Cy/a
B ceTd VIHTEepHET B COOTBETCTBHM C TPEOOBaHUAMHU ab3alia BTOPOro 4acTu 1 cratbu
121 AIIK P®.

Komus onpeneneHuss 0 NPUHATHUM K TMPOU3BOJCTBY AameIUIAIMOHHON JIHOO
KacCallMOHHOM >KalloObl, OMpeleNieHus O Iepenaye Jefa g IepecMoTpa
ocrapruBaeMoro CyjneOHOro akTa B MOPSAKE HAA30pa, ONPENEiICHUsS O MPUHATHH K
MIPOU3BOJICTBY 3asIBJICHUSI 10 BOMPOCY O CYACOHBIX pacxojax HampaBisieTCs CYAOM
JIMIIaM, YYaCTBYIOIIMM B JI€Ji€, HA OCHOBAHUM ITOJI0KEHUI YacTu 3 craThu 261, yactu
3 crateu 278, yactu 5 crateu 299 AIIK PO.

[Ipu »TOM OTCYTCTBHE B Marepuajiax Jejia J0Ka3aTelbCTB, MOITBEPKIAOIINX
MOJYYEHHUE JIMIAMH, YYACTBYIOIIMMH B JI€JI€, HA3BaHHBIX JOKYMEHTOB, HE MOXET
pacIieHUBaThCSl KaKk HecoOMrofieHue apOuTpakHbiM cyiaoMm mpaBui Komekca o
HaJUIeKAIEM W3BEIICHUH, 33 MUCKIIOUCHHUEM CIy4daeB, KOTJa amneJUIaIUOHHAs JTU00
KaccallOHHAas >kajo0a, 3asBICHHE O IMEepPecMOTpe CyAeOHOTO akTa B TMOPSIKE
HAJ30pa, 3asBIIEHHUE IO BOIPOCY O CYACOHBIX pacxojax MOAAIOTCA MO MCTEUCHUU
CPOKOB, YCTAHOBJICHHBIX 4YacThlO 2 cTaTbM 112, wacthio 2 cratbu 259, dacTeio 2
cratbm 276, dacteio 4 crateu 292 AIIK P®, Bmecte ¢ XomaTtaiiCTBOM O
BOCCTAHOBJICHUH MPOMYIIIEHHOTO CPOKa €€ MOaauM JIMIIOM, YUYaCTBYIOIIUM B JieJie, HO
HE MPUHUMABIIMM Y4YacTUE€ B CyACOHOM 3acelaHUU BCJICICTBUE HEU3BEIICHUS
HaJJIeKaMM 00pa3oM O ero BpeMEHHU U MECTe, WU JIMIIOM, YKa3aHHBIM B cTaThe 42
AIIK PO.

B »Tux cnywasx, a Takxke B Cilydyae MPUHATUS K MPOU3BOJCTBY 3asBICHUS O
nepecMoTpe CyJae0HOTO aKkTa MO BHOBB OTKPBIBIIMMCS OOCTOSATENIbCTBAM (YacTh 2
cratbu 314 AIIK P®) nuna, ydacTByromue B Jeil€, CUUTAKOTCS H3BEILIEHHBIMU
HaJUISKAIUM 00pa3oM, €ciii apOUTpakHBIA CyJ K Hadaly CyJAeOHOro 3acelaHus,
COBEPIICHUSI OTIIEIBHOTO MPOIECCYaTbHOTO JEUCTBUS PAaCHoyiaraeT CBEICHUSIMU O
MOJYYEHUH STUMH JMIAMHU KOMHUHM OMNPEACICHUS O MNPUHATUM K MPOU3BOJCTBY
aneJUIAIIMOHHON (KAacCAllMOHHOM) »ajo0bl, OMpEeNeNeHus O Iepefade JAeina s
nepecMoTpa Cyne0HOTO akTa B TOPSAKE HAA30pa, OMPEACICHHs O MPUHSITHU K
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MPOU3BOJICTBY 3asIBJICHUSI O MEPECMOTPE CYJI€OHOr0 aKTa MO BHOBb OTKPBHIBIIUMCS
00CTOSITENLCTBAM, ONPEEICHHS O MPUHATUU K MPOU3BOJICTBY 3asBJICHUS MO BOMPOCY
0 CyIeOHBIX pacxo/iax COOTBETCTBEHHO JIMOO CBEIEHUSMHU, YKa3aHHBIMU B 4acTu 4
cratbu 123 AIIK PO.

5.3. Ecnu mocne HampaBlIEHHs] WCTLY WA OTBETYMKY COOTBETCTBYIOIIETO
CyJIeOHOTO aKkTa B apOUTpaXKHBIA CyJl OT OpPraHU3aIlMU MMOYTOBOW CBS3HM MOCTYMHIIA
nHpopMmarus, ykazanHas B myHKkTe 2 wiH 3 yactu 4 cratbu 123 AIIK P®, cexperapp
CyZeOHOTO 3aceqaHus WM TTIOMOIIHUK CYAbH, PACCMATPHUBAIOIIETO /IO, TPOBEPSIET,
COOTBETCTBYET JIU aJpec, MO0 KOTOPOMY IOPUIAMYECKOMY JIMI[y HAIpaBi€H OAWH U3
Ha3BaHHBIX CYJEOHBIX aKTOB, CBEJICHUSIM O €TI0 MECTE HAXOXIEHUS, Pa3MEIICHHBIM
Ha OQUIIMATBPHOM CalTe pPEruCTpPHUpYIONero opraHa B cetu HWHTepHeTr, OO
oOpaiaercsi B PETUCTPUPYIOUIMNA OpraH C 3alpoCcOM OTHOCUTEIIBHO MeCTa
KUTEIbCTBA UHAUBUIYATIBLHOTO MPEPUHUMATES.

B cinyyae, korma HampaBiieHHas apOUTPaKHBIM CYJIOM KOIHS OMNpEJETICHUsI HE
BpyY€Ha aJipecaTy U B YBEJOMJIEHUHA OTCYTCTBYET pAaCHUCKa MOJTydaTelisl, CEKpETaphb
CyJeOHOTO 3acelaHusl WU TOMOIIHUK CYJIbHM HEMEIJICHHO MOKJIaAbIBaeT 00 3TOM
Cylbé W MO YKa3aHWIO TOCIEAHEr0 MNPUHUMAIOTCS MEpPbI, O0ECIeYnBaIOIINe
CBOEBpPEMEHHOE BpydYeHHE Komuu ornpezenenus. [Ipu sTom cekperapb CyneOHOTo
3acellaHds MOXET TMPOBEPUTh OTpakeHUE (akTa BPYUYCHHUS KOPPECIIOHACHIINH
azgpecaTy B CUCTEME OTCIICKUBAHUS PETHCTPUPYEMON MOYTOBOM KOPPECIOHIACHIIUH
Ha odunmansHOM  caiTe  (eaepalibHOTO  TOCYAapCTBEHHOTO  YHUTApHOTO
npeanpusatus «lloura Poccun» (manee - ®I'VII «llouta Poccum»), pacneyararsb
KapTOYKY JJOCTAaBKU KOPPECHMOHACHIIMU U TIPEACTAaBUTHh UH(GOPMAILIUIO CYJIbE.

Petienrie 0 BO3MOXXHOCTH CIyIIAHUS Jieia TPU HAJIUYUKU CBEICHHUM O JIOCTaBKe
KOpPpECMOHAEHIIMU B WH(OPMalMOHHONW cucTeMe Ha oduimansHoM caiite OI'YII
«ITouta Poccum» mpuHuUMaeTcst Cyabeil.

5.4. CyneOHoe wu3BelIEHUE, AIPECOBAHHOE IOPUINYECKOMY JIMILY, €CIH HCK
BBITEKAECT W3 JEATEIHbHOCTH (UIHaNa WIA TPEICTABUTEILCTBA, HAMPABIACTCS IO
MECTy HaxXOXXJEHHUsS OPUIAMYECKOr0 JHIAa W MO MECTy HaXOXIACHUs (uiMana wid
MPEACTABUTENIBCTBA IOPUIUYECKOTO JIUIIA, OMPEIETIeMOMY HAa OCHOBAHUM BBIMUCKH
u3 EI'PIOJL.

[Ipn Hanmuuuu B apOUTPA)KHOM CyJi€ JOCTyIa K DJIEKTPOHHOW 0a3e MaHHBIX
PETUCTPUPYIOIIETO OpraHa Cy/Jl BIPaBe MPOBEPUTH, COOTBETCTBYET JI HHGOPMAIIHS O
MECTE HaxXOXICHUS IOPUIUYECKOro Jnia, coaepxkamascs B Bbimucke u3 EI'PIOJI
00 MHOM JOKYMEHTE, MPEJICTAaBICHHOM HCTIIOM B COOTBETCTBUHU C TPEOOBAHUSIMU
nyHkra 9 yactu 1 crateu 126 AIIK P®, cBengeHusM, coaepkaluMcsi B Ha3BaHHOU
0a3e JaHHBIX.

Ecnu nuno, yyactBytoliee B eiie, BEAET JEJ0 Yepe3 MpeICcTaBUTeNs, Cy1e0Hoe
W3BEIICHUE HAMNPABJISAETCS TAKXKE IO MECTy HaxOXXJICHHUS WM MECTy JKUTEIhCTBa
npeacraBurens (dactb 4 crateu 121 AIIK PO).

[Ipn Hanmumm Bcex WM JIOOOTO M3 YKa3aHHBIX OOCTOATENTHCTB CYAEOHOE
M3BEIICHUE HAIpPaBIISIETCS M0 BCEM HMMEIOIIMMCS B PACHOPSHKEHUU Cyla ajpecam, a
IOPUIMYECKOE JIMLIO coriacHo nyHKkTam 4 u 5 yactu 4 crateu 123 AIIK PO
CUHMTAETCS M3BEIIEHHBIM HAIJICKAIINM 00pa3oM, €clii CyIe0HOE U3BEIICHUE BPYICHO
XO0TsI OBbI IO OTHOMY M3 ATHX aJIPECOB.
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5.5. Ecom B coorBerctBHHM ¢ 4Yacteio 4 craten 121 AIIK P® mmno,
y4acTBYIOIIIEE B Jielie, 3asiBUJIO XOJAaTaliCTBO O HAIPaBJICHUH CYJCOHBIX U3BEIICHUM
10 MHOMY aJpecy, U3BELIEHUE HEOOXOJMMO HAIMpPaBIATh MO JAHHOMY aJIpecy U IO
anpecy, ykazannomy B EI'PYOJI (ET'PUI).

[Ipy »TOM B ciyyasx, KOrjJla B XOJIaTAaiCTBE O HAINpPABICHUU CYIACOHBIX
U3BEIICHUI IO MHOMY aJIpecy COOOIICHO J1Ba UK OoJiee ajpeca, Mo UHBIM aJIPECOM,
0 KOTOPOMY CJEAyeT HaIlpaBisaTh CyJIeOHble M3BEIIEHUS, CUMTAETCS IMEpPBBIA U3
aJpecoB, YKa3aHHbBIX B XOJaTalCTBE.

5.6. B cnmyyae HEBO3MOXXKHOCTH (PaKTUYECKOTO BPYUYEHHS Cy/1eOHOTO M3BEIICHUS
10 BCEM aJpecam, [0 KOTOPHIM OHO HAIPaBJIEHO apOUTPaXKHBIM CYJOM Ha OCHOBaHUU
gactu 4 ctateu 121 AIIK P®, B ToM yucie mo MecTy HaxOkJIeHus Quivaia Win
IPEICTABUTENIBCTBA FOPUINYECKOrO JIMIA, MPEACTABUTENS JIMLA, YYAaCTBYIOLIETO B
Jiene, o0 MHOMY aJipecy, YKa3aHHOMY B XOJATailCTBE JMIlA, YYACTBYIOLIErO B JEJe€,
3TO JIUIIO0 CUUTAETCS U3BEUICHHBIM HaJUIeXKAIlUM O0pa3oM MpH HAJIWYUHU OJIHOTO M3
YCJIOBUH, YCTaHOBJIEHHBIX YacThio 4 ctaTbu 123 AIIK PO.

5.7. Ecnu onpeneneHHbll 3aKOHOM CpOK pPAacCMOTpPEHHUs Jena (3asBiICHHUS,
XKajoObl) cocTaBisgeT 15 WM MeHee JAHEW, KOMUA NEpBOro CyAeOHOro akrta
HaIIpaBJISETCS JIMILY, YYaCTBYIOLIEMY B JI€J€, B MOPSIKE, IPELYCMOTPEHHOM YacCThIO
3 crarbu 121 , yacteio 1 crateu 122 AIIK P® pgns ciydaeB, HE TEpPHSAIIAX
OTJaraTeibCcTBa, B TOM YHCIIE MO0 KaHalaM (PaKCUMUIBHON CBSI3M WM 3JIEKTPOHHOMN
noure. JIuma, yyacTByroniue B Je€l€, U UHbIE YYACTHUKH apOMTPaKHOTO Ipolecca
MOTYT TaK)Xe BbI3BIBATHCS Teae(OHOrpaMMoOn (IPUIIOKEHHUE), TEJIErpaMMoOi, IO
(aKCUMWIBHOU CBSI3U, 3JEKTPOHHOW MOYTE JIMOO C MCHOJb30BAaHUEM HHBIX CPEICTB
cBs3U. Ha komuu TekcTa, MepeaHHOTO C MCHOJb30BAHMEM TaKHX CPEJICTB CBS3H,
OCTaromIeics B apOUTpaKHOM CyZ€, YKa3bIBAIOTCS (paMUIMS JIULA, IEPEAABIIET0 3TOT
TEKCT, JaTa U BpeMs Nepenayu, a Takke (pamuivsg, uMsi, OTYECTBO U JOJIKHOCTb
JMLA, €70 IPHUHSBLIETO.

[Ipy 3TOM KOIMM TeJerpaMM CO IITEMIIEJIEM IOYTOBOIO OTIPABIICHUS WM
YBEJIOMJICHMEM O JIOCTaBKe TeJlerpaMMbl aJipecary, HaJJjlexKaluM o0pa3oM
3allOJIHEHHBIM OaHK TenedOoHOrpaMMbl U BBHINIOJHEHHAsl 3asBKAa Ha €€ Iepeaauvy,
JIOKYMEHT, TIepPEeIaHHbIN M0 KaHaiaMm (DaKCUMUIBHOW CBS3U W/WIIW 1O DJIEKTPOHHON
moyte, a TaKkKe JIOKYMEHTBl, MOATBEpXkAamoliue  (QakT  HalpaBiIeHUA
(haKCUMHMIIBHOTO/3ICKTPOHHOTO  COOOIIEHHUs] CTOpOHaM  (HampuMmep, OT4eT O
MPOXOXKJIEHUU COOOIICHUST (PAaKCUMMJIBHOTO amnmnapara, yBEAOMIIEHHE O JOCTaBKE
Outlook u 1.11.), moamMBaKOTCS K MaTepraiaM CyaecOHOro aeia.

5.8. CornacHo a63aiy Bropomy yactu 1 ctateu 121 AIIK P® undopmanus o
MPUHATUU UCKOBOTO 3asIBJICHUS WJIM 3asIBJICHUS] K TPOU3BOJCTBY, O BPEMEHH U MECTE
CyJeOHOTO 3acellaHds WJIM COBEPUICHUH OTIEIBHOTO MPOLECCYalbHOTO JEUCTBUS
pa3menaercs apOUTPaKHBIM CyIOM Ha €ro opUIManbHOM caiite B ceTu HTepHeT He
no3aHee, 4eMm 3a 15 pgHel Mo Hayana cyneOHOro 3acelaHvs WM COBEPIICHUs
OTJIEJIBHOTO MPOLECCYATBHOIO JEHCTBHS, €CJIM MHOE He IpeaycMoTpeHo Koxekcom.

JIOKyMEHTOM, MOATBEPKIAIOLIUM pa3MelIeHHe apOUTPaXHBIM CYAOM Ha €ro
ounmansHOM caiiTe B ceTu MIHTepHET NaHHBIX CBEACHMM, SBISETCS pacredyaTaHHas
KONUSI CTpaHMIIbl O(QUIIMATBHOIO caiiTa apOMTPa)XKHOrO CyJa, B KOTOPOW HMEETCs
JaTa pa3MelieHHss B OOIIEAOCTYNMHON aBTOMAaTHU3WPOBAHHON HMH(DOPMAIIMOHHON
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cucreme («baHk pemeHuil apOUTpaKHBIX CynoB», «KapToTeka apOUTpaxHBIX JET»)
cynebHoro akta ¢ umHbopmaluel 0 BpeMEHM U MecTe CyneOHOTO 3acefaHusi WIn
COBEpILIEHUS OTAEIBHOIO TMPOLECCYalTbHOTO JEHUCTBHUS (OTYET O IMyOJIHMKAIUU
CyleOHOro akTa). YKa3zaHHas KOIHWs pacleydaTbiBaeTCs MOMOIIHUKOM CYAbH JHUOO
CEeKpeTapeM CyJeOHOTro 3acelaHusi M 3aBepsAeTcs HMX TMOJINUChI0 B Ipoliecce
NOATOTOBKM  MHGOpMAMK  JJIT  CYIbM O HAJUIeKAIEM M3BEIICHUU JIMII,
YYacCTBYIOIIMX B JIEJI€, ITOCJIE Yero MpruoOIIaeTcsl K MaTepuaiam Jiena.

5.9. CornacHo a63amy nepBomy vactu 1 crareu 122, gactu 1 cratem 186 AIIK
P® xomms ompeneneHus apOUTPaKHOTO Cy/Aa HAMPABISAETCS MO MOYTE 3aKa3HBIM
IIMCBMOM C YBEJIOMJIEHUEM O BPYUECHUHU.

B cootBerctBumM c ab3amem BTopbiM yactu | cratbu 122 AIIK P®, ecnu
apOUTpaXHbI  CyJ  pacmojlaraeT  JI0Ka3aTeJbCTBAMU  IOJYYEHHs  JIMLAMHU,
YY4aCTBYIOIIMMH B J€le, M HWHBIMH YYaCTHUKAMH apOMTPa)KHOro Ipouecca
OMpENICIICHNUS] O MPUHATHH HCKOBOI'O 3asBJIICHUSI WJIM 3aBJICHUS K MPOU3BOJCTBY U
BO30YXKICHUM MPOU3BOJCTBA IO J€Ny, MH(OpPMALUU O BPEMEHU U MECTE IEPBOIO
CyIeOHOro 3acefaHus, TO CyJ BIPABE H3BECTUTh UX O MOCIEAYIOIIUX CYAEOHBIX
3aceJaHusIX U OTHEJIbHBIX MPOLECCYaIbHbIX JEUCTBUAX M0 1€y IyTEM HaIlpaBIICHUS
TeredOHOTpaMMBbl, TeJIErpaMMBbl, 10 (HaKCUMUIBLHOW CBSI3M WM SJCKTPOHHOU MOYTE
71100 C UCIIOJIb30BAHUEM UHBIX CPEJCTB CBSI3U C YUETOM HUKECIEAYIOLIETO.

Ecoun AIIK P® npenycmaTpuBaeT HampaBi€HUE JUIAM, YYaCTBYIOIINM B JEIE,
KOIMHUM CYJeOHOTO aKTa, CoAEprKallero MHGOpMaIrMio 0 BpEMEHU U MECTe Cy1eO0HOro
3acellaHus, COBEPIICHHS OTIEIBHOTO MPOUECCYATIbHOIO JEHCTBUSA, HaIpUMED,
ONpEJeNeHNs] O Ha3HAYeHUU Jesia K cyieOHOMYy pa3OupaTenbCTBY (4acTh 3 CTaThbu
137 AIIK P®), u cyn pacromaraer cBeeHUsIMUA 0 HOMepe TenedoHa, pakca, aapece
AJIIEKTPOHHOM MOYTHI, APYTMMHU AaHHBIMH JIMIA, YYaCTBYIOIIETO B JeJjie, TO KOMUs
COOTBETCTBYIOILIETO CYJIE€OHOTO aKTa MOMKET HAMNpaBlATBCS 3TOMY JHIy IO
AJIEKTPOHHON TMOYTE€ WJIM HMHBIM CIOCOOOM, B TOM YHCJIE€ IO TMOYTE 3aKa3HBbIM
NUCHMOM 0€3 yBETOMIICHHUS.

VYKa3aHHBI TOPSAOK TMPUMEHSETCS B JIONOJHEHHWE K pPa3MELICHHI0 Ha
opUIMATBHOM caiiTe apOUTpakHOTro cyja B ceTu HTepHeT nHdopmaimm o BpeMeHu
U MecTe CyneOHOro 3acelaHusl WU COBEPILEHHUS OTIENBHOTO MPOIECCyalbHOIO
nevctBus. Ecaum mo TEXHWYECKUM MPUYMHAM COOTBETCTBYIONIAs HMHGOpMAIMS HE
oToOpakaeTcs Ha O(QUIMATBLHOM caiiTe apOuTpakHoro cyiaa B cetd WHTepHET B
TEUCHUE CpOKa, NpeaycMOoTpeHHoro uacteto 1 crarem 121 AIIK P®, To0
apOUTpaXHBIA CyJl W3BEIIAET JIMI], YYAaCTBYIOIIMX B JeJie, U HHBIX YYACTHUKOB
npoiiecca TeseoHorpaMMon, TeserpaMMon, o GakCUMUIBLHON CBSI3H, DJIEKTPOHHOMN
noure J1u00 ¢ UCIOJIb30BAaHUEM MHBIX CpelcTB cBs3u (yacTh 3 cratbu 121 AIIK PO).

5.10. ®usnyeckuM JUIaM, YYaCTBYIOIIUM B Jiefie JTUOO SBIISIOMIUMCS WHBIMU
YYaCTHUKaMU apOUTPaKHOTO IMpoliecca, KOMUU CyAEOHBIX AaKTOB HAIPaBISIOTCS
3aKa3HbIM [MMCHMOM C YBEJIOMJICHHEM O BPYUYEHHUH B JIIOOOM Cllydae.

5.11. B omnpenenenun o MOATOTOBKE Jela K CyIeOHOMY pa3OupaTeabCTBY
(Ha3HAaueHWH  cymeOHOro  3acemaHusi)  JOJDKHBI  CONEPIKAThCS  PEKBU3UTHI
apOuTpaxkHoro cyna (agpec cepBuca DJJIEKTPOHHOM MOJAauu MPOIECCyaTbHBIX
3agBJICHUN C caiiTa CyJa, MOYTOBbIE PEKBU3UTHI, HOMepa TeaePOoHOB U (akKcoB), a
TaKk)Ke CpeACTBa MH(POpPMAIUH, C MOMOIIBI0 KOTOPBIX CTOPOHA CMOXKET MOIYYHUTh
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CBEIIEHUSI O JABWXKCHUHM jena (OpUIIMaIbHBIA CaT apOUTPa)KHOTO CcyAa B CETH
HNHutepHer).

B npornecce moAroToBKu Jiena K cyJaeOHOMY pa30upaTesbCTBY JJisi 0OecieueHUsI
CBOEBPEMEHHOTO PACCMOTPEHUS Jieia M0 COTJIACOBAHUIO C JIMIIAMH, YYaCTBYIOIIUMU
B JieJe, WIM WX TPEJICTABUTENIIMH B OINPEJCICHUH MOTYT OBbITh yKa3aHbl ajpec,
Cpe/acTBa CBs3M U HHpopmaruu (MHPOpMaITMOHHBIN pecypc CTOPOH), KOTOphIe OYAyT
MCITIOJIb30BATHCS JUIsl U3BEIIEHUSI CTOPOH U BhI30BA UX B CY/I.

5.12. Tlepen mauanoMm cyaeOHOTO 3acemaHusi CEKpeTaph CyneOHOTO 3acemaHus
(TOMOIITHUK CyABHM) TPOBEPSIET, BCE JIM BBHI3BAaHHBIC B CYAeOHOE 3aceaHHe JIMIa
SBUJIUCH, HAJIMYWE JIOKYMEHTOB, MOATBEPKAAIOIIUX UX MOJTHOMOYHMS ISl y4acTHUS B
nene, MPUINHY HEeSIBKY BBI3BAaHHBIX JIHII, TOKJIAABIBAECT 00 3TOM Cy/Ibe.

[Ipy Hanuuuu B MaTepuaigax Jeja YBEJAOMICHUS O BpPYYCHUHU JIMILY,
YYacTBYIOIIEMY B JIeJe, JM00 MHOMY YYacTHUKY apOMTPa)KHOTO MPOLECCa KOMHH
MEPBOTO CyACOHOr0 aKkTa Mo paccMaTpyuBaeMOMY eIy JIMOO CBEICHHM, YKa3aHHbBIX B
yactd 4 cratbu 123 AIIK P®, Takoe auIio cumTaeTcs HaJJIC)KaIlE H3BEIICHHBIM,
€CJIM apOUTPaXKHBIM CYJIOM, PACCMATPUBAIOIIUM J€J10, BBIMOJIHSIIOTCS O0sS3aHHOCTU
Mo pa3MeleHnio HHPOpMAIMK O BPEeMEHM M MeCTe€ CyAeOHBIX 3acelaHui,
COBEPILICHUU OTMAEIBHBIX MPOIECCYaJbHbIX JCHCTBUNA Ha OQUIMATBLHOM CalTe
apOUTpakHOro cylJa B ceTd MHTEepHET B COOTBETCTBUMU C TpeOOBaHMSIMHU ab3aiia
BTOporo yactu | crateu 121 ATIK PO.

5.13. Cromcok paccMOTpeHHs] CyneOHBIX Jed apOUTpakHOro cyjaa Ha
KOHKPETHYIO KaJeHJapHyto naty ¢opmupyercs aproMatuyecku B CAC Ha
OCHOBAHMHM ONPEJEICHUI Cy/1a 0 HA3HAUEHUU JIeN K cyieOHOMY pa30OuparenbeTBy. B
JI€Hb CyJIeOHBIX 3aCeJaHui HA MOHUTOPAX, PACIIOJIOKEHHBIX OKOJIO 3aJI0B CyAeOHbIX
3acelaHuM, YKa3bIBAaIOTCS HAMMEHOBAHMS JIMI, YYacCTBYIOIIMX B Jejie, Homepa
CyZeOHBIX JIeJl, MOJyIeKalIuX pPa3OupaTeIbCTBY, CY/bS/CyAbsi-TOKIATIUK, JCHb U
BpeMs Hayasa CyJeOHbIX 3aceaHuil, HoMepa 3ajioB.

Crnucok pa3Meniaercsi B MHGOPMAIIMOHHOM KHOCKE CyJa, Ha HH(GOPMAIIMOHHBIX
CTeHJaxX y 3aja CyJa, Ha caiiTe cyaa, a Takke B WH(DOPMAIMOHHBIX CHCTEMax
«Kaptoreka apouTpakHbIxX nen», «Kanenmaapb cyaeOHbIX 3aceTaHmi.

5.14. OO0 otnoxxkenuu cyaeOHOTO pazOuparenbcTBa apOUTPAKHBIN CYJl BBIHOCUT
ornpesienieHre. BbI3BaHHBIC M SBUBIIMECS B Cy/IeOHOE 3acelaHMe JIMIA U3BEIIAIOTCS
00 2TOM TIOJT PaCMUCKy B MPOTOKOJIE CyA€OHOTO 3aceJaHusl WIH MyTeM OTOOpaHus
OTJIEJIbHOM pacnucKku. JIuiam, He SIBUBIIMMCS B CyAeOHOE 3acelaHue, BHICHUIAIOTCS
KOIUM ONpEACICHUs] 00 OTJOXKEHUU CyIeOHOTO pa30oupaTebCcTBa 3aKa3HBIM
MOYTOBBIM OTIIPABJIICHUEM O€3 YBEIOMJIICHUSI.

[Ipu siBke B cyneOHOe 3aceaHUE BCEX YYACTHHKOB MPOLECCAa M BBIHECEHUU
MPOTOKOJBHOTO ONpEAeNieHuss O JlaTeé W BPEMEHU MPOBEICHUS CIEAYIOLIEro
3acellaHus JIMIa, YYaCTBYIOIIHME B JeJie, U3BEIIAIOTCS 00 3TOM HEMOCPEACTBEHHO B
CyZIeOHOM 3aceJaHuu TI0]T PaCIUCKY.

Nudopmaruss o pare u BpEeMEHM TNPOAOKEHUS CyAeOHOTO 3acemaHus
pa3Memaercs Ha OQUIMAIBLHOM caiTe apOuTpakHOro cyna B ceTu WHTepHET B
COOTBETCTBHUH C TpeOOBaHUSAMU MyHKTa 5.8 HCTpyKIIMU.

6. Ay1uonpoTokoJTMpOBaHue Cy/1eOHOT0 3aceaHMsl.
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6.1. B xozie kax10r0 Ccyne0HOTo 3aceianusi apOUTPaKHOTO CyAa, a TaKXKe Mpu
COBEpIICHUH OTAETHHBIX MPOIECCYaNbHBIX JACUCTBUNA BHE CyneOHOTO 3aceiaHus
BEJIETCS ayIMOMPOTOKOJIMPOBAHUE C HCIOIB30BAHUEM CPENICTB ayAauo3amucu (JInbo
IpU HATMYUU TEXHUYECKOW BO3MOXKHOCTH - BUCO3AMHCH CyNEOHBIX 3acelaHuil) u
COCTaBJISIETCS] MMPOTOKOJ B MUCBMEHHOM (hopMe, P STOM COTJIACHO YacTh 2 CTaThbU
155 AIIK P® npoTokon sABIsSETCS TOMOJHUTEIBHBIM CPEICTBOM (DPUKCHUPOBAHHUS
JaHHBIX O Xoje cyAeOHOro 3acefaHus. MaTepuaabHBIE HOCHUTEIh AaydHO3aIHCH
(Buaeo3anucu) CyneOHOro 3acellaHds NpPUOOINAeTcs K MarepuaiaMm Jena, Ipu
HAJIMYUU TEXHUYECKOHW BO3MOXKHOCTH OCYIIECTBISIETCS BBITPY3Ka ayJIuONPOTOKOJIA
(BugeomnpoTokoia) B KA/I B pexxriMe OrpaHMueHHOTO JOCTYyIIA.

6.2. B cnyuae HesBKM B CcyneOHOE 3acelaHKe JIUI], yYaCTBYIOIIUX B JIEJI€, HHBIX
YYaCTHUKOB apOUTPa)KHOTO Ipolecca MPOTOKOJUPOBAHUE CyNeOHOTO 3acelaHus C
UCIIOJIb30BAaHUEM CPEACTB  ayJuMO3alUCH HE OCYILECTBISETCS U  CPEICTBOM
(buKCHpOBaHUS TAaHHBIX O XOJIE Cy/IeOHOTO 3acelaHus SBISETCS IPOTOKOI CYJAeOHOTO
3ace/laHus, B KOTOPOM JI€JaeTcsi OTMETKa O HEsABKE B CyAeOHOEe 3acelaHue JIMII,
YY4acTBYIOIIMX B JeJie, M HHBIX YYaCTHUKOB apOUTpaXHOro Imporecca U 00
OTCYTCTBHH B CBSI3U C 3TUM ayAHO3aluCU CyAeOHOTO 3acenanusi (MyHKT 9 gactu 2
cratbu 155 AIIK POD).

[IporokonupoBanue CyneOHOrO 3aceJaHusi C HCIOJb30BAHUEM CPEJICTB
ayJIM03aliCH HE OCYIIECTBIISIETCS M TOrJa, KOorjaa Jeio (3asBieHue, XOAaTailCTBO)
paccmaTpuBaercsi apOUTPaKHBIM CyZI0M 0€3 M3BEILEHUS JIMILI, YYaCTBYIOIIMX B JIEJe
(6e3 BBI30Ba CTOPOH).

B cyneOHOM 3acemaHuu NTPOTOKOJUPOBAHUE C MCHOJIb30BAHUEM CPEICTB
ayJIMo3amnucH 00s13aTeNIbHO, €CIIM MPUCYTCTBYET TOJIBKO OJHA U3 CTOPOH. B cyne6HOM
3aceJaHUM TMPOTOKOJUPOBAHUE C HCIOJIb30BAHUEM CPEACTB ayJUO3AIUCH MOXKET
BECTUCh, HANpHUMEpP, B Cllydyae HEOOXOAMMOCTH 3a(pUKCUPOBATH KaKHe-JIU00
OOCTOATENHCTBA HIIM OTPA3UTh PE3YIbTAThl COBEPIICHUS MPOLIECCYaTbHBIX ACHCTBUM.

6.3. IlpoTokonupoBaHue cyaeOHOTO 3acelaHusi C HUCIOJIb30BAaHUEM CPEJICTB
ayJIM03aMKCH BEIETCA B XO/I€ CYAEOHOr0 3aceJaHusl HEMPEPHIBHO.

Ecnu BBISIBICHO, YUTO BCIIEICTBUE TEXHUYECKUX HETIOJIAOK MPOTOKOJIMPOBAHHUE
C HCIOJIb30BAaHUEM CPEICTB ayauo3anucu (PaKTUYECKH HE OCYIIECTBISAETCA,
apOUTpaKHBIA Cyl OOBSIBISET MEpephIB B cyAcOHOM 3acenanuu. Ilocne okoHuaHuUs
nepepbiBa CyJeOHOe 3acejaHue MPOJI0JKAETCS C MOMEHTA, KOrjia mpou3oien coon
ayJIMO3aIHCH.

He sBasiercst mepepblBOM B NPOTOKOJIMPOBAHMM OCTAaHOBKA ayAHO3ANUCU C
MOMEHTa OOBSIBICHUS MPUCYTCTBYIOLIUM B 3ajie Cy1e0HOr0 3ace/laHuu 00 yJlajieHuu
cyna st mpuHsaTus pemenus (ctatbs 166 AIIK P®) u no momenta oObsBIeHUS
pemenus (ctatbst 176 AIIK P®) mnbo B0300HOBICHUS CyAeOHOTO pa3OupaTebCTBa
(dactb 3 cratbu 168 AIIK PD).

B ciydae ecnu pakT mepepbiBa 3amMCH BBISBICH MMOCIE OKOHYAHUS OTJIAIICHHSI
PE30JIOTUBHOM 4YacTU CyAeOHOro aKTa, COCTaBJIsIeTCS aKT 00 OTCYTCTBUU
ayJIMONPOTOKOIa, B KOTOPOM YKa3bIBAIOTCS CBEACHHUS O BPEMEHHM Hayaya 3alluCH,
BPEMEHU TIE€pephiBa, MNPUYMHAX BO3HUKILIEIO TepepbiBa. AKT TOJANUCHIBAECTCA
CEeKpeTapeM CyJe0HOro 3aceJaHus/TIOMOIIIHUKOM CYJIbU, PACCMaTPHUBAIOILIETO JIEJI0, U
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TEXHUYECKUM CIEIHATIMCTOM, OTBEYAIOIIUM 32 (DYHKIIMOHUPOBAHUE CUCTEM ayInO0- U
BUJICONIPOTOKOJIUPOBAHUS B apOUTPAKHOM CYJIE.

6.4. CornacHo yactu 2 ctatbk 266 AITK P® npoTokoi1 BeaeTcs B X0/ KaxKI0ro
CyJIeOHOTO 3ace/laHus apOUTPAKHOTO Cy/1a aneJUIIIMOHHON MHCTAHIINH, a TaK)Xe MpU
COBEPILIECHUU OTIECIBHBIX MPOIECCYaNbHBIX JACUCTBUN BHE CyA€OHOrO 3acefaHus 1o
npaBuiaM, npeaycMoTpeHHbIM ctatbel 155 AIIK P®, mpu 3TOM OCyIIeCTBIISIETCS
ay IMOTPOTOKOJIUPOBAHUE.

6.5. Aynuosanuch KaxJI0ro cyneOHOro 3aceiaHuss B apOUTPaKHOM CyJie
BO3MOYKHO OCYILECTBIISITH CJIECTYIOIIMMU CIIOCOOAMMU:

MOJIKJIFOUYEHUEM K paboueMy MecTy HU(POBBIX TUKTO(OHOB;

MOJKTIOYCHUEM K pabodeMy MeCTy BHEITHUX MUKPO(OHOB;

C MCIIOJIb30BaHUEM anmnapaTHO-IIPOrPaMMHOIO KOMILJIEKCA
ayJIMONPOTOKOJIMPOBAHUS U AP.

Aynuozanuce cyAeOHOro 3acelaHuss Ha MEPCOHAIBHOM  KOMIIBIOTEpE
MPOU3BOANTH B Tanky "Ayauozamnucu', pacrojoKeHHYI0 Ha aucke D gaHHOrO
MEPCOHAIBHOTO KOMIIBIOTEPA.

6.6. Ilocne oxonyanus ayauoszanucu ¢aitn B dopmare MP3 A0MKEH OBITH
COXpaHEH Ha €UHBIN CEpBEp XpaHEHHs NaHHbIX. KauecTBo mpoBeneHus 3amnucu 128
K6/c, wacrora auckperuzanuu 44Kru, pexxum «ctepeo». Heobxoaumo obecrneuntsb
I[EJIOCTHOCTh ¥ XPaHEHNE COOTBETCTBYIOMINX (DaiyIOB ayIMOMTPOTOKOIOB.

CtpykTypupoBaTh XpaHeHHe (alIOB ayJuO3allUCH PEKOMEHJYEeTCs B
COOTBETCTBHUM CO CIEAYIOUIMMU IpaBuiaMu. HeoOXoaumo co3aarh uepapXuyecKyro
(haiiyioByI0 CTPYKTYpY:

OTJIEIBHBIN KaTaJNOTr 7151 K&KJIOTO CYIbU;

OTJICJBbHBIN KaTaJIOT TOJ1a;

OTJIEJBHBIN KaTaNOr IJIs1 KAKJIO0TO0 Jiejla C UMEHEM BHJIa:

HOMEP JIEJIA_T'O IHNU®P CYIbU (nanpumep, 8065 1001);

KOHEYHBIE (Dailyibl CO 3BYKO3alMChIO, pa3MEIICHHbIC B KaTajore jejia, UMEIOT
Bua: npHOMEP JIEJIA T'OJ] IHIWU®P CY b YNCJIO MECAL 'O HAC-MHUH_,
rze:

UUCJIO MECHL I'OH - nmara cynebnoro 3acemanus; YAC-MUH - Bpewms
Hayana cyaeoHoro 3acenanus. Hanmpumep: mp8025 1025 11 ¢erpans 2010 16-00 _.

daiin 1oKEH UMETh pacimpenue .mp3.

[Tpu HaumeHoBaHuU (aiina 3arpeniaeTcst UCIoIb30BaATh TOUKHU.

6.7. @alinpl  ayauo3anucu  CyJIEeOHBIX  3acelaHhil  COXpaHSIOTCA B
MH()OPMAIMOHHOW CcUCTeMe apOUTpakHOTO cyna (Kpome ciy4aeB, Korua
pazOupaTenbCTBO Jefia MPOU3BOAUTCS B 3aKPHITOM Cy/A€OHOM 3aceaHuu B LEJSAX
HEJIOMYIICHUSI pa3MallleHuss TOCYIapCTBEHHOM TailHbl). Dailinpl ayauo3anucu
3aKPBITBIX CYACOHBIX 3aceJaHui 3alKuCHIBAIOTCS HA ABTOHOMHOM TEXHHYECKOM
YCTPOMCTBE, 3apETUCTPUPOBAHHOM B YCTAHOBJICHHOM MOPSJIKE B KAU€CTBE HOCUTENS
uH(pOpMAIUH, COJIEPHKAINETO CBEACHUS, COCTABIISIIONINE TOCYIApCTBEHHYIO TaiHy, U
XPaHATCS UCKIIOUUTENIBHO HAa ONITUYECKOM JIMCKE.

6.8. @aiinpl ayauo3amucu TMOCIEAYIOMIMX CYyA€OHBIX 3acelaHuil  MpH
pPaccMOTPEHUU JIeNia B CyJie TOM K€ MHCTAHIIMU COXPAHSIOTCA B MH(DOPMALMOHHON
CUCTeME apOMTPaXHOTO CyJa U BIIOCJIEJICTBUU 3alUCHIBAIOTCS HA TOT Ke
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MaTepUaNTbHBI HOCUTEIh B JOMOJTHEHHE K WUMEIOIMUMCS JHOO0 TOCHe 3aBepIICHUs
MIPOU3BO/JICTBA IO JEIIY OCYLIECTBIISIETCS 3allMCh HA HOBBIM MaT€pUAIIbHBIA HOCUTEIh
Bcex (hailyioB ayaMo3amucu CylneOHBIX 3acelaHuii 1o JaHHoMy aeny. Js
uaeHTUUKAIIMY HOCUTENS (MCKa) IO HOMEPY Jieja He00X0IMMO BBIMIOJHUTH HA HEM
COOTBETCTBYIOIIYI0O MAPKUPOBKY, YKa3aB HOMED Jeja, AaTy U BpeMsl BceX CyJIeOHBIX
3aceaHui, MPOTOKOJIBI KOTOPBIX COAEpkKATCi Ha 3TOM Jucke. B ciywae, eciam
KOJIMYECTBO TaKHUX 3aIlHUCEl IMPEBBIIAECT BO3MOYXHOCTU BHEIIHEHW IOBEPXHOCTH
JIMCKA, CBEJIEHUS O MPOTOKOJIAX BHOCATCS HA OYMa)KHBI HOCHTEIb, IOMEIIAEMbIN B
KOHBEPT BMECTE C JTUCKOM.

MatepuaibHblii HOCHUTENIb MPUOOIIAETCI K MPOTOKOIY M IIOMEIIAETCS B
MaTepuanbl JeJda IO0CJe€ 3aBepUIEHUs MPOM3BOACTBA IO JE€Iy B Cyne
COOTBETCTBYIOIIEH MHCTaHUUU. [Ipr 3TOM MaTepuanbHbId HOCHUTENh MOMEMIAETCS B
IUIACTUKOBBI KOHBEPT W MOAIIMBAETCS K IIOCIEIHEMY IIPOTOKOIY CyAeOHOro
3aceaHusl, MECTOHAXOXKJCHHE MAaTEpUAIbHOIO HOCUTENS OTpa)Kaercsi B OMNHUCHU
cynebnoro nena. Jlo 3aBepiieHust TPOU3BOACTBA MO JAEIy MaTepUalbHbI HOCUTEIh
ayJIMo3alucu CyJeOHOro 3acelaHusi IOMEIIaeTcss B Marepuaibl Jieja, eclid
ornpesesieHue apOUTPaKHOTO cyJa O00KajJOBaHO OTAEJIBHO OT CyAeOHOro aKTa,
KOTOpPBIM 3aKaHYMBAETCS PACCMOTPEHHME JieJla IO CYIIECTBY, M HEOOXOJUMO
HalpaBUTh B CYJ BBIIIECTOSIIEH WHCTAHIMM MaTepuaiabl Jejia, HMEIOIINE
HEINOCPEICTBEHHOE OTHOLIEHHE K 3TOM Kanooe.

Xpanenue (aitioB ayauo3amnucu CyAeOHOTo 3aceiqaHusi Ha aucke D B mamke
"Aynuno3anucu' He IOMyCKaeTcsl.

6.9. He nonyckaercs BeieHHE ayIMO3aIUCH IIPU IPOBEAECHUU CYyIOM COBEIIAHUS
IPU NPUHATHH CYAEOHOIO aKTa.

6.10. B cnydae oOykajmoBaHHS CyIeOHOTO aKTa OTIACIBHO OT OO0XKAIOBAHUS
CyJeOHOT0 aKkTa, KOTOPbIM 3aKAHUMBAETCS PACCMOTPEHUE JeNa MO CYUIECTBY, MpHU
HaIIPaBJICHUHU B CYJ BBILIECTOSIICH MHCTAaHIMUA MAaTE€pUAIOB JIENIa, KOTOPbIE UMEIOT
OTHOIIEHUE K JTOW kanmobe, 3amuch (pailjloB aynuo3anucd MO JaHHOMY Jemy,
MIPOU3BOMUTCS HAa OTIEIBHBIM MaTepUaNbHBI HOCHUTENb, KOTOPBIH MPHOOIIAETCS K
HaIlpaBJISIEMbIM MaTepuasaM Jena.

6.11. O3HakomIIeHHE JIMII, YYACTBYIOUIUX B Jielie, C ay/IM03aMUChI0 CyAeOHOTO
3aceaHusl MPOU3BOAUTCSA B 3JIaHUU CyAa MyTEM MPEIOCTABICHUS UM BO3MOKHOCTH
MPOCTYIINBAHUS COOTBETCTBYIOIIECH ayAr03aMucH, UMEIOIIeHCs B MH(DOPMAITMOHHON
CUCTEME CyJa.

O3HakOMJIEHHME C  ayAHO3alUChI0  3aKpbITOrO  CyAeOHOro  3aceqaHus
MPOU3BOMUTCS B MOPSAKE, YCTAHOBICHHOM JIJIsl O3HAKOMJIEHHS C JOKYMEHTAIbHBIMU
MaTepuaiamMH Jiena, pa30uparesibcTBO KOTOPOTO OCYHIECTBISIETCS B 3aKpPhITOM
3aceJaHuMN.

JInst 03HAKOMJIEHUSI JIUIL, YYaCTBYIOIIMUX B JieJie, C ayAHO3alUChI0 CyIeOHOro
3acelaHus PEKOMEHIYeTCSl OpraHM30BaTh BBIJICICHHBIE pabounme Mecta Ha 0ase
MEPCOHAILHOTO KOMIThIOTEpPA WJIM HCIOJb30BaTh OBITOBBIE ayAHONPUOOPHI C
BO3MO>KHOCTBIO BOCIPOU3BEJEHUS ayJUO3AMNCH C ONTUYECKUX JHUCKOB (MHBIX
MaTepUaNTbHBIX HOCHUTENEH WHGOPMAIMK, TEXHUYECKas BO3MOXKHOCTh 3alMCH Ha
KOTOPBIE UMEETCS B CYJIE).



[To mrucbMEHHOMY XOJATaWCTBY JHUIA, YYACTBYIOLIErO B Jiej€, CIEHUATHCTOM
otaena oOecredyeHus: JENONPOU3BOJACTBA U CYIONPOM3BOJACTBA, CEKpEeTapeM
CyAeOHOro 3aceqaHus WM MOMOIIHHUKOM CYAbU MOXKET OBITh M3TOTOBJICHA KOIUS
ayaMO3aIuCH Cy1€0HOT0 3aceaHus Ha ONITUYECKOM JUCKE UM MHOM MaTepHabHOM
HocuTene uH(popMauu (TeXHUYeCKass BOZMOKHOCTh 3allICH Ha KOTOpPbIE UMEETCs B
CyZAe), TPENOCTaBICHHOM JIUIIOM, 3asBHBIIMM YKa3aHHOE XOZATalCTBO ISt
M3TOTOBJIEHMS TaKOM KOomMH. ONTHUYECKUN AUCK WM MHOW MaTepualbHbI HOCUTEIb
HE JIOJDKEH CoJiepkKaTh KaKyro-JInO0 HHPOPMALIUIO.

[lpu sTOM cyn JoMKeH obecrnedynTh 0e30MacHOCTh  UCIOJIb30BaHUS
MaTepUaIbHBIX  HOCHUTENCH, MPEJOCTaBICHHBIX  YYaCTHUKOM  apOUTPaKHOTO
nporecca. B memsx 06e30macHOCTH MaTepUadbHBI HOCHUTEIb MOXKET OBITh
oT¢opMaTHpPOBaH PAOOTHUKOM CyJa Mepesl 3alUChi0 ayAHONPOTOKOJIA CYyAeOHOTO
3acemanus. [lpu sToM cya AOKEeH NPOMH()OPMHPOBATH CTOPOHY O MPOBEACHUU
(dopMaTHUpOBaHUSI.

7. IIpoTOKO0JI Cy1eOHOr0 3ace aHus.

7.1. TIpoTokoa1 B MHUCBMEHHOW (OpME COCTABISIETCS CEKpeTapeM CyAeOHOro
3acellaHusl WM TIOMOIIHUKOM CYAbH, KOTOpBIM 0O0€crednBaeT HCIOJIb30BaHUE
CPEICTB ayAuo3anmuch U (WIM) MHBIX TEXHUYECKHX CPEJCTB B X0l CYIEOHOro
3acelaHusl.

[Ipu oTcyTCcTBHM B apOMTPaKHOM CyJ€ AOCTATOYHOIO KOJIMYECTBA CEKpeTapeu
CyIeOHOr0 3acelaHus, sl KOTOPBIX BEJIEHUE IPOTOKOJA SBIIAETCS OCHOBHOMU
(byHKUHEW, yKa3aHHbIEe JEHCTBUS OCYILIECTBIIIOTCS TOMOIHUKAMU CYIEH.

[IpoToKOIBHOE OIpeAesieHne, KOTOpOe OOBSBISETCS YCTHO, 3aHOCUTCA B
MPOTOKOJ CYAEOHOTO 3aceAaHmsl.

7.2. IIpoTokon cyaeOHOro 3acejaHusi MOXKET ObITh HAIMUCAH OT PYKH, HarleyaTaH
C UCIOJB30BaHUEM KOMIIBIOTEpA, MAOMYyCKaeTcs CTeHorpadupoBaHue CyIeOHOTrO
3ace/laHus ¢ MOCenyIoen pac@ppoOBKOM.

3anmucu B NPOTOKOJE CYIAEOHOro 3acelaHusl MpPOU3BOJATCS B TOM
MOCJIEA0BATEIbHOCTH, B KaKOW COBEPIIANUCh MPOLECcCyalbHbIEe ACHCTBUS C Hayaia
CyIeOHOro pa3oupaTenbCTBa A0 IPUHATHS PEILICHUS.

[Iporokon mpoBepsieTcsi W MOANMUCHIBAETCS  MPEACENATEIbCTBYIOIIUM B
CyJ1eOHOM 3acelaHuM, CEKpeTapeM CyIeOHOro 3acelaHusl HE IMO3[HEE CIEIYIOUIEro
IHSL TOcie JHS OKOHYaHusl cyaeOHoro 3acenanus. [IpoTokon o coBeplieHHH
OTJIEJIBHOTO MPOILIECCYaTbHOTO NEUCTBUSI JOJKEH OBbITh WM3TOTOBJIEH W TOJIUCAH
Cpa3y Mocje COBEpUIECHUS MPOLIECCYaTbHOTO IEUCTBUS.

B Tex ciydasx, korja B CyJAeOHOM 3acelaHUH OOBSIBISUICS MEPEPBIB U IMOCHE
OKOHYAHHUS TIOCJIEHETO COCTABJIEHHWE MPOTOKOJA U OOECNeYeHUE HCIOJIb30BaAHUS
TEXHUYECKUX CPEACTB OCYIIECTBISJIOCH APYTUM CEKpeTapeM CyAeOHOro 3aceaaHwus
(HOMOIIIHUKOM CYJbU), K JHUIAM, KOTOpPbIE JIOJKHBI MOJMNKUCHIBATH MPOTOKOI
CyIeOHOro 3acefaHusi MOMHMO MpPEICeAaTeIbCTBYIOIIEIO B CYJEOHOM 3acelaHUH,
OTHOCUTCS KaXKJ0€ JIMLO, OCYIIECTBIISBIIEE MPOTOKOJIMPOBAHUE COOTBETCTBYIOLIEH
4YacTU CyJeOHOTO 3acejaHusl.



B mensx oOecnedeHuss MOANUCAHHMS TPOTOKOJA CyNeOHOrO 3acelaHus, B
KOTOpOM OblT OOBSBIEH MEpPEpbIB, HA3BAHHBIMHU JIMLIAMU B CilydYasX, KOIJla He
UCKJIIIOYEHA  BO3MOYKHOCTb  OCYIIECTBJIECHMS  IPOTOKOJIMPOBAHUS  CyJIE€OHOIrO
3acellaHusl TOCJie OKOHYAHUS IepepblBa HHBIM JIULOM, PEKOMEHIYETCS I0CIe
BHECEHUS B IHMCbMEHHBIM MPOTOKON (NP BEAECHUU MPOTOKOJA PYKOINUCHBIM
criocoOOM) 3amucH O IMEpepbIBE MOJNUCHIBATh €ro IMPEACENaTeNbCTBYIOUUM B
CyJEOHOM 3aceaHMM U JIMIIOM, KOTOpOE€ /10 OOBSIBJICHMS IEpEpbIBa B CYJCOHOM
3aCelaHuU OCYIIECTBIISUIO MPOTOKOJMPOBAHUE ((IIPOMEXKYTOUHOE MOJNMcaHue»). B
cllydae COCTaBJICHHUSA MPOTOKOIA CYIAEOHOTO 3acelaHusi, B KOTOPOM OOBSBISETCS
NEPEPBIB, C UCIOJb30BAHUEM TEXHUYECKUX CPEICTB MOJANMHCAHME MPOTOKOJIA BCEMHU
JUIAMH, WMEIOIIUMHU COOTBETCTBYIOIIYIO OOS3aHHOCTh, MOXET OBITh OOEcreueHO
W3rOTOBJIICHHEM WM TOJINUCAHUEM OTIEIBHOTO MPOTOKOJA I KaXJAOW M3 YacTeu
CyleOHOro 3acefaHus, pa3ael€HHbIX TMepepbiBOM. He HckiIodaeTcss Takxke
BO3MOYKHOCTb M3TOTOBJICHHS IPOTOKOJIA, COCTAaBISIEMOTO C HCIIOJIb30BAaHUEM
TEXHUYECKUX CPEICTB, B BHJE €IMHOIO JOKYMEHTa C €ro MNOCIEAYIOIHUM
HOJIMCAaHUEM TPECEIATEIbCTBYIOIIUM B CYJCOHOM 3aceJaHUM U BCEMHU JIMIAMH,
KOTOpBIE OCYIIECTBIISUIM MPOTOKOJIMPOBAHME OTHENbHBIX YacTe CyJneOHOro
3acenaHus. B aToM ciyyae BO BBOJHOM 4acTH MPOTOKOJIA CIEAYET yKa3blBaTh HA TO,
YTO MPOTOKOJUPOBAHUE JIO OOBSBICHUS MEpephIBa B Cy€OHOM 3aCEIaHUU U IOCJE
OKOHYAHHSI ITOCJIEAHETO OCYIIECTBIUIOCH COOTBETCTBYIOIIMMHU JINIIAMH.

C yuyerom nonokennit yact 2 crateu 170 m nmynkra 2 yactu 1 crareu 185 AIIK
P® B cnyuae, ecnu cyAeOHbIN aKT ObUI MPUHAT MO UTOraM CyJIeOHOro 3acelaHusi, B
KOTOPOM OOBSBISJICS TEPEPBIB, M NPOTOKOJIMPOBAHHWE TAKOIrO 3acedaHusi [0
OOBSBIICHUS MEPEphIBA U MOCIE OKOHYAHMS MOCIEIHEr0 OCYIIECTBISUIOCH Pa3HbIMU
JUIAMHU, B €ro BBOJHOM YacTH TakKe CIIeyeT YyKa3blBaTh (DaMHIIMKA BCEX JIMII,
KOTOpbIE B COOTBETCTBYIOIIEH YacCTH CYJAEOHOr0 3aceaHusi COCTABIISIIA IPOTOKONI U
o0ecrieunBaiy MCHOJb30BaHUE CPEACTB AyAMO3aMUCU U (MJIM) MHBIX TEXHUYECKHX
CPEICTB.

7.3. B mpotokone cyaeOHOro 3acelnaHus yKas3bIBalOTCs (4acTh 2 cTaThM 155
AIIK P®):

r'OJl, MECSIII, YUCJIO U MECTO MPOBEACHUS Cy1e€0HOr0 3aceAaHusl; BpeMsl Hauaja U
OKOHYaHUs cyAeOHOT0 3acelaHus;

HAaUMEHOBAaHHUE apOUTPAX]KHOTO CyJa, PacCMaTPHUBAIOIIETO JENI0, COCTaB CyHa;
HAaMMEHOBaHUE U HOMED JIeNa;

CBEJICHUS O MPEIYNPEKIEHUN 00 YyrOJIOBHOM OTBETCTBEHHOCTH MEPEBOAUYMKA 32
3aBEJIOMO HEMPAaBWIbHBIA TEpPEeBOJ,, CBHUJETENEH 3a Jady 3aBelIOMO JIOKHBIX
MOKa3aHUl M OTKa3 OT JauyM MOKa3aHW, JKCIepTa 3a Jady 3aBeAOMO JIO)KHOIO
sakimoueHus (mpunoxenust NeNe 12, 13, 14);

YCTHBIE 3asIBICHHUS U XOJATANCTBa JIMII, YYACTBYIOLIUX B J€J€, KOHCYJIbTALUU
CHELUAINCTOB;

COIJIAIIEHUS] CTOPOH MO (PAaKTUYECKUM OOCTOSTEIhCTBAM Jejla U 3asBICHHBIM
TPEOOBAHMSIM U BO3PAKECHHUSIM;

OTIpe/IeNIeHNs], BHIHECEHHBIE CYIOM 0€3 ynajeHus U3 3a1a Cy1e0HOro 3acelaHus;



OTMETKa 00 HCIIOJIb30BAHUU CPEACTB ayIHO3aIllMCH, CUCTEM BUICOKOH(EpeHII-
CBs3M W (WIM) MHBIX TEXHUYECKHX CPEACTB B XOJ€ CYIeOHOro 3aceqaHus; Jara
COCTaBJICHUS MPOTOKOJA.

B cayuasx, npenycmorpenHbix AIIK P®, B mpoTokon cyaeOHOro 3aceaaHus
MOTYT 3aHOCUTBHCSI U UHBIE CBEICHUS.

7.4. Ilo mMCbMEHHOMY XOJATalCTBY JIMIA, YYAaCTBYIOIIETO B JieJie, MOXKET OBITh
M3TOTOBJICHA U BbIJIaHA €MY KOMUS MTPOTOKOJIA.

8. BuneokondepeHu-cBs3b CyAe0HOr0 3aceJaHus.

8.1. Opranmsanusi BHICOKOH(pepeHI-CBA3M apOMTPa)KHBIM  CYAOM,
paccMaTpHBAIOIHUM J€J10.

8.1.1. JIuia, yqacTByIOIIME B Jielie, U UHbIE YIACTHUKU apOUTPAX]KHOTO Mpolecca
MOTYT TPUHATH y4yacTUE€ B CYJeOHOM 3acellaHhd C  HCIOJIb30BaHUEM
BUsIeokoHpepeHI-cBs3u (nanee - BKC, cuctema BKC) mipu yciioBun 3asBieHuss UMU
B coorBeTcTBHH ¢ 4YacThbio 1 crateu 153.1 AIIK P® xonmartaiictBa 00 »TOM,
MOJAaHHOTO B apOUTpaKHBIM CyJ1 TIEPBOM, AameuUISIMOHHOW | KacCallMOHHOU
WHCTAHIMHI, pacCMaTPUBAOIIMN AEN0, U IPU HAJIUMYHU B COOTBETCTBYIOIIMX CyAax
TEXHUYECKOM BO3MOKHOCTH ocymecTBiaeHus BKC.

OcHoBanueM nns opranuzanuu  cucteMbl BKC mo cyneOHomy neny,
HaXOJAIIEMYCSl B MIPOU3BOJICTBE apOUTPAKHOTO CYy/Ia, SABISIETCS ONMPEIEIEHUE ITOrO
cyJa 00 yZ0BJIETBOPEHUH MOJIAHHOTO X0JaTalCTBA.

8.1.2. XopmarailcTBO JUIA, YYacCTBYIOLIEro B Jiele, 00 ydyacTUh B CyAeOHOM
3acenaHnud nyTtemM ucnosib3oBaHus cucteM BKC momaercss B apOuTpakHbld CynI
NEepPBOM MHCTAaHIMU J0 Ha3HA4YeHMs Jejla K CyaeOHOMY pa30upaTesibCcTBY, B TOM
YHUCJIe OJHOBPEMEHHO C MOAAYEil MCKOBOTO 3asiBJICHHS WM HAINIPaBJICHUEM OT3bIBAa HA
MCKOBOE 3asIBJICHME U PAacCMaTpUBAETCS B COOTBETCTBHM C 4acThio 4 crtaThu 159
AIIK P® cynbeil, paccMaTpuBarOlIUM €710, €AUHOJMYHO B ISITUAHEBHBIM CPOK
MOCJIE JTHS TIOCTYIIJICHUS XOJJaTaliCcTBa B apOUTPaXKHBIN Cy] (0€3 U3BEIIEeHUs CTOPOH ).

Cornacuo uvactu 1 crateu 121 AIIK P® undbopmamms o BpeMeHU U MeCTe
CyleOHOTO 3acenaHus pa3MmeniaeTcs Ha OQUIUATEHOM CalTe apOUTPaKHOTO Cyjaa B
cetu MHTEepHET He mo3/aHee yeM 3a 15 qHell 1o Havana cyneGHOro 3acelaHusi, eciiu
MHOE He npeaycmoTpero Koxekcom.

Ecnu xonaTtaiictTBo 00 yyacTuu B CyJI€OHOM 3acelaHUU IMyTEM HMCIOJIb30BAHMS
cucteM BKC mopano mocne pa3melieHus Ha OQUUMAIBLHOM caiiTe apOUTPakHOIrO
cyna B ceth HHTepHET omnpeneneHus O Ha3HAUYEHUU Jella K CyJaeOHOMY
pazouparenbcTBy (ctathsa 137 AIIK P®), 3To XomaTalicTBO paccMaTpuBaeTcs IO
npasuiaM dactu S ctateu 159 AIIK PO.

Ecnmu xonataiictBo 00 yyacTuu B Cy/IeOHOM 3aceaHWU IMyTEM HCIOJIb30BAHMS
cucreM BKC mnomano nuioM, y4acTBYIOIIMM B Jelie, IOCIE pa3MelleHUus Ha
ouIMaTBLHOM caiiTe apOuTpaxHoro cyna B cetu HTepHeT nHdopmaiuu 0 BpeMeH!
U MECTe MpEeABapUTEIBHOIO CyIeOHOro 3aceianus (B TOM YMCIIE U B cllyyae, KOTaa
JAHHOE JINLO NPSIMO HE 3asBJISUIO BO3PAKEHUN OTHOCUTEIBHO PACCMOTPEHMS Jeia
B €ro  OTCYICTBME€), Cyd HE BIpPaBe  3aBEPUIUTh COOTBETCTBYIOILEE
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npeaBapUTeNbHOE CyneOHOe 3acelaHne U OTKPBITh CyneOHOe 3acelaHue B Cyne
MIepBOM MHCTAHIIMK HA OCHOBaHUU YacTu 4 ctatbu 137 AIIK P®.

[TocTynaromue xonaraiictBa 00 ydacTMM B CyAeOHOM 3acellaHud TyTeM
ucnonp3oBanuss cucrem BKC peructpupyrorcs cnenuaiucTaMu B - TOPSJIKE,
YCTaHOBJICHHOM HacTosiie MHCTpyKIueH, U B IeHb PErucTpaluu JIM00 He MOo3/IHee
NEePBOM TOJIOBUHBI pabOyYero JHs, CIEAYIONIETro 3a IHEM PETUCTpPALMH, MepeaatoTcs
CyZib€, B IPOU3BOJICTBE KOTOPOI'O HAXOAUTCS JETO.

8.1.3. IlpukazoMm apOWTPaKHOTO Cy/Ia HA3HAYAIOTCS JIMIA, OTBETCTBCHHBIC B
cyle 3a opranuzanuio nposeneHus BKC, u nuia, OTBETCTBEHHBIE 32 TEXHHYECKOE
obecneuenue nposeaeHust BKC.

Jluna, oTBeTcTBEHHbIE 3a opranuzauuio nposeneHus BKC, - paboTtHuku
apOUTpaXHOrO0 CyJa, OOeCHeuHMBarOUIME COTJACOBAHUE MEXKIAY apOUTpakKHBIMU
CyJlaMH BO3MO>KHOCTH TPOBEIEHUS CYyAeOHOTO 3acenanusi ¢ ucnonbzoBanueM BKC
(kak B CyJe, paccMaTpUBAIOIIEM Jelo, TaKk U B CyA€, OCYLIECTBIISIOIIEM
opranuzanuio mposeaeHuss BKC), a Ttakke mpoBeneHHE COBEHNIAaHUNH U WHBIX
MEpOTIPUATUNA, HE CBA3AHHBIX C PACCMOTPEHUEM apOUTPaKHBIX JIeN, C
ucrnoas3oBanueM cucteM BKC.

JIuma, OTBETCTBEHHbIE 3a TeXHUYEecKoe obecrieueHue nposeaeHuss BKC -
COTPYIHUKHU OTJela MHPOpMATU3AIMN U CBSI3U (COTPYAHHUK CyJ/ia, OTBEYAIOIIUI 3a
uHpopMaTH3allUl0 W CBS3b B  Cyle), OTBEUAIOIME 3a HACTPOMKY U
¢dbynkunonuposanue cuctemsl BKC.

OO0s13aHHOCTY YKa3aHHBIX JIMI] 3aKPEIUISIOTCS B UX JODKHOCTHBIX PErjlaMEHTaXx.
Ha Bpemst Hax0KJeHusl TaHHBIX JIUI B OTIYCKE, & TAKKe Ha MEPUOJT UX JTTUTEIBHOIO
OTCYTCTBUS 10 WHBIM MPUYMHAM OOS3aHHOCTU MO OPTaHU3alMK U/UIU TEXHUYECKOE
obecrneuenne BKC BpeMeHHO BO3NIaratoTcsi Ha MHBIX COTPYAHUKOB.

Nudopmaruss o nuiax, OTBETCTBEHHBIX 3a opranuzamuio BKC, u nunax,
OTBETCTBEHHBIX 3a TexHHUYeckoe obecrneuenue mposenenus BKC (dbamunus, ums,
OTYECTBO, JIOJDKHOCTh, KOHTAaKTHBIA TenedOH, aapec dJICKTPOHHON TOYTHI),
MOJICKUT pa3MENIeHUI0 Ha EAMHOM KOpropaTUBHOM MopTalie apOUTPaKHbIX CYyJI0B.

8.1.4. Cynps, paccMaTpUBaIOIIMK €0, WIM TOMOIIHUK CYJbH, IO €ro
MOPYYEHHUIO, C LEIbI0 NPEABAPUTEIBLHOIO COIJACOBAHMS MEXIY CyJdaMH
BO3MOXHOCTH mpoBeneHuss BKC nopaer nuily, OTBETCTBEHHOMY 3a OpPraHU3alUIO
nposeneHuss BKC, nucbMeHHY10 3asBKY O COTJIACOBAHMM BO3MOKHOCTU MPOBEIACHUS
BKC.

8.1.5. B apOutpaxHoMm cyjie, pacCMaTpPUBAIOILEM JIE€JIO0, JIULIO, OTBETCTBEHHOE 32
opranuzanuio nposenenuss BKC, nmocpeacTBoM UMEIOIMIMXCS B €r0 pacnopsKeHUU
CpEICTB CBSi3U (B TOM 4MCIIE MO KaHajaM BEJOMCTBEHHOH 3JIEKTPOHHOM MOYTHI)
BBISICHSIET, UMEETCA JIU B CYZE, PU COACUCTBUU KOTOPOIO 3asBUTEIb X0JaTalCcTBa 00
ydacTUM B CylneOHOM 3acellaHuu IyTeM wucnosb3oBanusi cucreM BKC wmoxer
y4acTBOBaTh B CyJIe€OHOM 3acelaHHUU, TEXHUYECKas BO3MOXXHOCTh OCYILIECTBIICHHUS
BKC, u cornmacoBsIBaeT aary, Bpemsi U MecTo (HOMeEp 3aya) CyleOHOTO 3acelaHus C
cyzoM, opranuzyromum BKC.

[Ton TexHmyeckoil BO3MOKHOCThIO ocyniecTBieHUss BKC nonumaercs Hanuuue
B apOuTpaxHbeix cyaax, ydactByromux B BKC, wucnpaBnoii cucrembr BKC wu
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O00BEKTHBHOW BO3MOXXHOCTH MPOBEACHUS CyIeOHOTO 3aceqaHus JaHHBIM CIIOCOOOM B
npenesiax yCTaHOBJICHHOTO 3aKOHOM CpOKa pacCMOTPEHHUS Jiena.

[Ipn Ha3HaueHuu CyneOHOTO 3acefaHusi, MPOBOJUMOIO C HCIOIb30BAHUEM
cucteM BKC ¢ apOuTpakHbIMU CyJaMH JPYTUX PETHOHOB, JIUIIO, OTBETCTBEHHOE 3a
opranuzanuio npoeAeHuss BKC cynma, paccmarpuBaromero Jeio, JA0HKHO
YUUTHIBATDH CIAEAYIONINE 0OCTOATENbCTBRA:

4acoOBOM MOSIC, ICUCTBYIOIIMI HA TEPPUTOPUHU PETUOHA;

rpaguKk pacCMOTPEHHUS Jeld CYAbSIMH B apOUTPaXHOM CyAe, KOTOPHIM
MJIAHUPYETCSl HAlPaBUTh TOPYUYEHHUE.

8.1.6. ApbOutpaxnbiii cya Pssanckoit obiactu B cetu MHTepHeT pasmerniaer
CJIEYIONTYI0 cripaBouHyto nHpopmarmio o BKC:

1) mouTOBKIN aapec apOUTPAXKHOTO Cya;

2) pa3Hulia BO BpeMeHu ¢ MOCKBOI;

3) HOoMep 3ana cyaeOHoro 3acemaHusi, obopymnoanHoro komruiekrom BKC, IP
aapec cootBercTByromero kommiekra BKC u kopoTkuii HOMEp [Ji1 yCTaHOBJICHUS
cBs3U (MHQOpMAIMA YKa3bIBa€TCS B OTHOIICHMM KaXJOrO 3aja, €CIU B CYyJe
000py0BaHO HECKOJIbKO 3a10B mipoBenenust BKC);

4) uadopmaIio 0 Mepuoaax MOCTYIMHOCTH (HEJOCTYIHOCTH) 3aJI0B CyAeOHBIX
3acenanuii. JlanHas uHGoOpMaIKs yKa3bIBaeTCs B Clydae, €CJIM M0 KaKUM-THU00 THAM
He npoBoasTcs ceancsl BKC B manHOM 3ade;

5) KOHTaKTHbIC JIaHHBIC JIMIIAa, OTBeuaromiero 3a opranuzanuio BKC (Homep
tenedona B popmate (ko ropojaa) (Homep TenedoHa), aApec ISKTPOHHOU MOYTHI);

6) KOHTaKTHbIE JIaHHBIE JIMIA, OTBEYAIOLIErO0 3a TEXHUYECKOoe obecreueHue
BKC, nns cBsizu B ciiydyae BOBHUKHOBEHHS MPOOJIEM B CyJIeOHOM 3aceqaHuu (HoMep
tenedona B popmate (koa ropoaa) (Homep TenedoHa, agpec AICKTPOHHOM OUTHI).

[Ipencenarenu cynoB 00si3aHbl  OOECHEUYUTh MOJJEP)KAHUE  YKa3aHHOU
uHopMaIMu B aKTyaJlbHOM COCTOSIHMM. B cilydyae BpEeMEHHOTO 3aMelleHUs
TOJDKHOCTEW  mHGOpMaIusi  JOJDKHA  OOHOBIATHCS B JIGHb  IOJANMCAHUS
COOTBETCTBYIOILIETO MTPUKA3a.

8.1.7. B cnydae ynoBIETBOpEeHUsI XojaTaiicTBa 00 yd4YacTUH B CyAcOHOM
3acelaHnd  TyTeM  ucnojib3oBaHus cucreM BKC  apOutpaxubii  cyn,
paccMaTpHUBAIOIIUN JI€7I0, TIOPyYaeT COOTBETCTBYIOIIEMY apOUTPaXXHOMY CYIy, TIPH
COJICUCTBHHM KOTOPOTO  3asABUTENIb CMOXET Yy4acTBOBaThH B TaKOM CyacOHOM
3acenanuu, opranuzanuio BKC, o yem BBIHOCUTCS COOTBETCTBYIOIIEE OMPEIETIECHUE O
cyneOHOM MopydyeHun Ha ocHoBaHuu crtatbu 73 AIIK P® c ykazanueM pgaThl,
BPEMEHU U MeCTa NPOBEJEHHUs CyAeOHOro 3acelaHusi C HCIOJIb30BAHUEM CHUCTEM
BKC.

8.1.8. Konust onpesesieHus: HapaBisieTcs B CyJl, KOTOPOMY JIJaHO MOpy4YeHHUe 00
opranuzainuu BKC mo modte 3aka3HbIM MHUCHbMOM C YBEIOMJIEHUEM O BPYUCHHH, a
TAKX€ [0 BHYTPUBEAOMCTBEHHOM JIEKTPOHHOM ITOYTE.

Konusi  omnpeneneHusi, BBIHECEHHOTO IO  pe3yjibTaTaM  pPacCMOTPEHUS
X0JlaTaliCTBa, B TSATHUIHEBHBIM CPOK CO JIHS €r0 BBIHECEHHUS TaKXKE HAMpaBIIACTCS
JUIly, 3asBUBLIEMY JIaHHOE XOJIaTaiiCTBO, a B CIy4ae €ro yJIOBJIETBOPEHHS - MHBIM
JUIAM, YYacTBYIOIIUM B JIeJie, ¥ WHBIM YYaCTHHKAM apOWTPaXHOTO Tpollecca B
nopsike, ycTaHOBIIeHHOM ctatheit 122 AITK P®.



8.2. Mepompustust no mposeneHuto BKC  apbutpaxsbiM  cynowm,
OCYUIIECTBJISIONIMM OpPraHU3allMI0 Cy/IeOHOTO 3acefaHusl ¢ UCIHOJIb30BaHUEM CHUCTEM
BKC.

8.2.1. OcHoBanuem jnsi mpoBeaenuss BKC B apOutpaxHoMm cyne,
OCYUIECTBIISIONIEM OpraHU3alui0 CyJeOHOrO 3ace/laHus C UCIOJIb30BAHUEM CHCTEM
BKC, sBnsercs ompeneneHue cyja, pacCMaTpUBAIONIETO €0, C MOpy4yeHueM o0
opranuzanuu BKC.

8.2.2. Cnenmamuct, ToJyduB cyaeOHoe mopydeHune o0 opranmzamuu BKC,
peructpupyer ero B CAC ¢ mpucBO€HHEM €My HOMEpa JieJa B COOTBETCTBHM C
TpeOoBanusiMu nyHkta 21.7 WHCTpyKIuM, (HOpMHUPYIOT AE0 B COOTBETCTBUHU C
TpeOOBaHUSAMU MYHKTOB 22.3 u 22.4, B KOTOPOE MOAIIUBACTCS MOTYyYEHHOE Cy1e0HO0e
NOPYYEHHUE, a 3aT€M W MPHUHITHIE CYJIOM OIPEIEICHHs, BBIHECEHHBIE B XOJE €ro
BBITIOJIHEHHS.

Jleno B TedyeHHWE JHS TNEPEeNaloT Cyabe, O00eCHeUMBAIOIIETO IPOBEACHUE
3aceqanuss ¢ BKC, a xomuu cyneOHOro moOpydeHHs MEpelaloTcs JHILAM,
OTBETCTBEHHBIM 3a OPraHU3ALMI0O TNPOBEACHHUS U 3a TEXHUYECKOE OOEeCreueHne
nposeaeHuss BKC, Ha3HaueHHbIM B IaHHOM CY/IE.

8.2.3. Cynps, obecnieunBaromuii mposeaenue 3acemanus ¢ BKC, BwimonHser
MOPYYEHHUE T10 MPaBUIIaM, YCTaHOBICHHBIM cTaThel 74 AIIK PO.

8.2.4. Ilpu HEBO3MOKHOCTH UCIIOJIHEHUS Cy1€OHOr0 MOPYUYEHHS] apOUTPaKHBIM
CYJIOM BBIHOCHUTCSI COOTBETCTBYIOIIEE OINpPEECICHHE, KOMKS KOTOPOTO HaIpaBiseTcs
CYy/ly, BBIHECIIEMY OIPEACIICHUE O CYAECOHOM MOPYUYEHUH, 3aKa3HOM MOYTOH, a TaKKe
B AJICKTPOHHOM BHJIE€ IO BHYTPUBEIOMCTBEHHOM AJIEKTPOHHOM MOYTE.

8.3. IIpoBeaeHue cyaeOHOro 3acelaHusi IMyTeM MCIOJIb30BAHUA CHUCTEM
BKC.

8.3.1. Jlna oOecrieueHrs KOOpJAWHAIUKU PAOOTHI TO TMPOBEACHUIO CY/EOHBIX
3acelaHuii ¥ JPYTUX  MEPONPHUATUNA  IMyTEM  HCIOJIb30BAHUS  CHUCTEMBI
BUJICOKOH(DEPEHII-CBA3U B ApOUTpaXHOM cyne Ps3aHckod o0nacTv Ha3HadaeTcs
OTBETCTBEHHOE JUO0. OTBETCTBEHHOE JMIO BeIeT Ipaduk BUACOKOH(DEPEHIIUH,
pa3MenieHHbIil Ha nucke Z (mamka "CrpaBouHble U y4eOHBbIC MaTepuanbl', Tarka
"BuneokondepeHnii-cBs3p") U Ha caiite ApOUTpakHOTO cyna Ps3anckoil obiactu B
paznene "Buaeokondepeni-cazp" (manee - "rpadux BugeoxoHbepenuuit"). [lpu
cocTaBleHUH Tpaduka BHUACOKOH(PEPECHIIUH YYUTHIBAETCS MPOIOHKUTEIHLHOCTh
OJIHOTO Cy/Ie0HOTO 3ace/laHus He MEHee 2 YacoB.

TexHUUeCKyl0 peanu3aliio Mpolecca BUICOKOH(EPEHI-CBA3M B CyIeOHOM
3ace/laHuy OCYILECTBIISIET CEKpeTaph Cy1eOHOT0 3aceJaHus NN TOMOUTHUK CY/IbH.

[Ipy moCTyIJIEeHMHM XOJaTaiiCTBa CEKpeTaph CyAeOHOro 3acemaHus Judo
MTOMOIIHUK CYJbH HE TIO37HEE CIEAYIONIECTO JHS HAMPABJSET JHILY, OTBETCTBEHHOMY
3a KOOpJAWHAIMI0O PabOThl MO TMPOBEJACHUIO CYIEOHBIX 3aceMaHWii U JIPYrUX
MEPOTIPUATHIA  TMyTEM  HMCIOJIb30BAaHUS CUCTEMBI  BUIACOKOH(EPEHII-CBSI3H B
ApObutpaxxknom cyne Pszanckoii 061acTu (anee - OTBETCTBEHHOE JIMIIO), CITY>KEOHYIO
3aMHCKy C YKa3aHHWEM JaThl U BpeMeHU cyAeOHoro 3acemanus (mpunoxenue Ne 55 k
HNHcTpyKuum).



8.3.2. Ilpu OTCYTCTBMM TEXHHUYECKOW BO3MOXHOCTH MPOBEIEHUS CyneOHOTO
3ace/laHus C UCTIOJIb30BAHUEM CUCTEM BUACOKOH(EPEHII-CBSI3U B ApOUTPAKHOM Cy/Ie
Ps3anckoi 007acTH OTBETCTBEHHOE JIMIIO JIeJIaeT OTMETKY 00 ATOM Ha CIIyKeOHOMU
3aMKCKe, KOTOpasl MOJIIMBACTCS B MaTepHallbl Jiela U BHOCUTCA BO BHYTPEHHIOIO
OIHCh.

OTCyTCTBHEM TEXHUUYECKOW BO3MOKHOCTH SIBJISICTCS:

- TIPOBEJICHUE B YKa3aHHOE BpeMs BO BCEX 3ajlaX, 00OpPYJIOBAHHBIX CHCTEMaMU
BUJICOKOH(DEPEHII-CBSI3M, paHee Ha3HAYCHHBIX CYJCOHBIX 3acelaHuil WM HHBIX
MEPOIPHUITHIA C UCTIOIB30BAHUEM CPEJCTB BUACOKOH(EPEHII-CBSI3U, B COOTBETCTBUU
¢ rpapuKOM BUICOKOH(PEPEHIIN;

- TEXHUYECKasi HEUCIPABHOCTh 000Dy IOBaHHUSL.

[Ipu nHanmuuuu B ApOuTpakHoM cyae Ps3aHckoil 00JacTH TEXHHYECKOU
BO3MOYKHOCTH OTBETCTBEHHOE JIMIIO HE MO3/IHEE CIEAYIOLIEro AHS MOCIE MOTYYEHHUS
CJIy>KeOHOM 3aIMCKU HAIpaBIIIET B COOTBETCTBYIOIIMM apOUTpa)xKHbIN CyJl 3apoc O
TEXHUYECKON BO3MOXHOCTU MIPOBEIACHMS CyleOHOr0 3acellaHusi C HCIIOJIb30BAaHHEM
CUCTEM BHJICOKOH(EPEHI-CBS3U. 3arpoc Hampapisgercs TeneoHorpaMMon, 1o
(baKCUMWIBHON CBSI3U WJIH DJIEKTPOHHOM MOYTOM.

[Tocne mnodydeHuss OTBETa OT COOTBETCTBYIOIIETO apOUTPaKHOTO CyAa
OTBETCTBEHHOE JIMLO JENaeT OTMETKY Ha CIYyXeOHOH 3aluCKe O HaJuduu JU0O0
OTCYTCTBMUM TEXHMUYECKON BO3MOYKHOCTH NPOBEIACHUS CyAEOHOTO 3acelaHus ¢
UCIIOJIb30BAHUEM CHUCTEM BUACOKOH(EPEHII-CBS3M B YKAa3aHHbIE JATy M BpPEMs.
CnyxxeOHas 3amucKa MOAIIMBAETCS B MaTEpPHUAJIbl JIeJla U BHOCUTCS BO BHYTPEHHIOIO
OIHCh.

[Ipy HanMUMM TEXHUYECKOM BO3MOXKHOCTM Yy COOTBETCTBYIOIIEIO Cynaa
uH(popMausi O Jare WU BPEMEHH INPOBEICHHUS CYAEOHOro 3acefaHusi 3aHOCUTCS
OTBETCTBEHHBIM JIMIIOM B TpaduK BUACOKOHPEPEHIMN B JACHb MOIATBEPXKICHUS
3ampoca.

B cinydae OTCYTCTBHS TEXHUYECKOH BO3MOXHOCTU IPOBEAEHUS CYAEOHOTro
3aceJ]aHusl C UCIIOJIb30BAHUEM CUCTEM BUACOKOH(EPEHII-CBSI3U Y COOTBETCTBYIOIIETO
apOUTPaXXHOTO CyJia, MOJIyYEHHBIM OT HETO OTBET TaKXe MOJALIMBACTCS B MaTepUabl
Jiea U BHOCUTCS BO BHYTPEHHIOIO OITUCh.

8.3.3. ApOuTpakHBII CyJl OTKa3bIBaeT B YJOBIETBOPEHHH XoOjaTailcTBa 00
y4acTUU B CyZeOHOM 3acelaHWu IyTeM HCMOJIb30BaHUS CHCTEM BHUICOKOH(DEpEeHII-
CBSI3M B CIIy4asiX, €CJIM:

1) oTCyTCTBYET TEXHUYECKAsi BO3MOKHOCTbD JJIsI Y4acTHs B CyIe€OHOM 3acelaHuU
C MCTOJIb30BaHUEM CUCTEM BUICOKOH(PEPEHII-CBS3H;

2) pa3doupaTenbCTBO Jiejia OCYIIECTBIISECTCS B 3aKPHITOM Cy/1€OHOM 3ace/laHUH;

3) xoxaTaiicTBO HE OBLIO CBOEBPEMEHHO MOJAHO JIMIIOM, YYaCTBYIOIIUM B JEJE,
BCJIEZICTBUE 3JI0YNOTPEOICHHUS] CBOMM IPOLIECCYaTIbHBIM MIPABOM U SIBHO HAIPABIICHO
HA CphIB  CyneOHOro  3acelaHusi, 3aTsArMBaHWe  CyIeOHOro  mpoiiecca,
BOCIIPEMSATCTBOBAHUE  PACCMOTPEHHMIO J€Na M IPUHATHIO  3aKOHHOTO U
00OCHOBAaHHOTO Cy/eOHOTO aKTa, 32 UCKIIOUEHHUEM CITydasi, €CIH 3asBUTENb HE UMEI
BO3MOXKHOCTH IIOJaTh TAaKO€ 3asBJICHUE WJIA TaKO€ XOJAaTalHCTBO paHee IIOo
OOBEKTUBHBIM MPUYUHAM.



Omnpenenenve 00 OTKa3e B YJOBIETBOPEHUHU XOJaTaliCTBa HaIpaBIsIEeTCA
3asIBUTEINIO HE TIO3HEE CIIEAYIOMIETO JAHS MOCIE BEIHECEHUS.

8.3.4. Ilpu yAOBIETBOPEHUM XOJATAaiCTBA BBIHOCUTCSA OIPEACIICHUE U
COOTBETCTBYIOIIEMY apOUTpPaKHOMY CyAY HaIlpaBisieTcss CyneOHOe MOpyueHHE Ha
OpraHu3allii0 BUACOKOH(EPEHII-CBSI3U B LENSAX YYacTHs 3asiBUTENS B CyAcOHOM
3acellaHui, B KOTOPOM MPU HEOOXOJUMOCTH YKa3bIBAIOTCS aJipeca MHBIX YYACTHUKOB
apOUTpaXHOTO MpoIlecca JJIs HAIIPaBJICHUS UM U3BEIICHUM.

OO0 yHmOBJETBOPEHUH CYAOM XOJAaTalCTBAa YKa3bIBa€TCSI B OMNPEICICHUU O
CyaneOHOM TIOpyYeHHH (B CiIydae, KOT/Ia XOAaTalcTBO ObLIO pasperieHo 0e3 BBI30Ba
CTOPOH) JINOO B OMPECIICHNU O HAa3HAYEHUH 0YEPEAHOT0 Cy/1IeOHOTO 3aceJaHusl.

Crnenmanuct oTaena oOecreueHus: JeNONMPOU3BOACTBA U CYIONPOU3BOJICTBA B
YCTaHOBJICHHOM TOPSAKE HAMPABISET KOMUIO OMPEIENICHUs O CyIe0HOM MOPYICHUU
B COOTBETCTBYIOIINI apOUTPakHbIN CY/I.

Cekperappb cyneOHOTO 3acefaHus JHMOO MOMOIIHUK CYJIbH B CPOK HE IO3]IHEE
CJIIEIYIONIEr0 JHS TIOCJe BBIHECEHMs] HAIpPaBISET OINpECIeHHe O CyAcOHOM
MOPYYEHUH COOTBETCTBYIOLIEMY apOUTPAKHOMY CYAy MO (PaKCUMHIJIBHOW CBS3U WU
AJIEKTPOHHOM MOYTOM ¥ KOHTPOJIMPYET €T0 MOJTyUCHHE.

8.3.5. [lpu mosydeHHH OT apOUTPaKHOTO CyJia, PacCMATPHUBAIOLIETO JEJ0,
CyJ1IeOHOTO MOPYYEHUS, B TOM YHUCJIE, MOJYy4YeHHOTO Mo (aKCUMIIBHOU CBSI3H JHMOO
AJIEKTPOHHOM TOYTE, CIEHUATUCT KAHIICIAPUU PETHUCTPUPYET €r0 B YCTAHOBJICHHOM
nopsiake B cucreme AMC "Cyponpouns3BoAcTBo" C IMPUCBOCHHEM HOMEpa Jena U
HE3aMeUINTEIbHO HWHGOPMHUPYET OTBETCTBEHHOE MO O ¢akTe MOCTYIUICHUS
MOPYYCHUS.

OTBETCTBEHHOE JMII0 HE TIO3/JHEE CJEIYIOMIETO JMdHS TOCHE TOCTYIJICHHS
MOpYYEHUS IPOU3BOJIUT €TO pacIpeiesieHHe OTHOMY U3 Cy/ied, He YJacTBYIOIIEMY B
yKa3aHHOE BpEeMs B JIPYTUX CYIACOHBIX 3aCEaHUAX, B TIOPSIKE OUCPETHOCTH.

B ciywae OTCyTCTBHS TpEABapUTEIBHOTO COTJIACOBAHUS ~TEXHHUYECKOU
BO3MOXKHOCTH  OpraHu3anuu  ApOuUTpakHBIM  CylnoM  Ps3aHckoil  oOmactu
BUJICOKOH(EPEHI-CBA3M OTBETCTBEHHOE JIMIIO TPU TIOCTYIUICHUU CYIEOHOro
MOPYYCHHUS TIPOBEPSICT HAIMYME TaKOWM BO3MOXKHOCTHU B ApOUTPAKHOM Cye
Ps3anckoit obmactu.

[Ipu OTCYyTCTBUU TEXHUYECKOW BO3MOXHOCTH OTBETCTBEHHOE JIUIIO HAMPABIISET
CITy’KEOHYIO 3aITUCKY Ha UMS CY/IbH, UCTIOJHSIONIETO CyieOHOe TOpyIeHUE.

[Ipy HaMMuUMM TEXHUYECKOM BO3MOKHOCTH OTBETCTBEHHOE JIMIO Pa3MEIIAET
uHpopManto O Jare W BpEeMEHM CyneOHOro 3acemaHusi B Tpaduke
BUJICOKOH(EpEHIUH.

JIuna, ydacTBylolide B JI€Ji€, U3BEIIAIOTCS O BPEMEHM M MeCTe CYyIeOHOro
3aceJjaHusl TIyTEeM HaNpaBIICHUS B WX aJIpEC OMpPEAeNCHUs O Ha3HauYeHUH CYIeOHOTO
3aceljaHusl 1O WCIOJHEHUIO CyneOHOTO TOpYydYeHHUs, B TOM YHCJIE CIOCOOaMH,
yKa3aHHBIMH B 4YacTtu 3 cratbu 121 ApOuUTpakHOTO MPOIECCYaTbHOTO KOJEKCa
Poccuiickont ®enepanum.

8.3.6. OTBeTCTBEHHOE NHUII0 B TOCICTHUN paboOuMii JEeHb HEACNH TepenacT
CylneOHBIM mprcTaBaM rpadvK BUACOKOH(DEPEHIINIA Ha CIEAYIONIYIO HEEIO.

8.3.7. Jluma, OTBETCTBEHHBIC 3a TeXHUUYECKoe obecmeuenue nporeaeHuss BKC
KakK B apOUTPaXHOM CyJie, pacCCMaTPHUBAIOIIEM JI€JI0, TaK U B CyJie, 00eCIeUHBAIOIIEM



opranuzanuio BKC, 3a6maroBpeMeHHO B COOTBETCTBUH C TEXHUUECKON MHCTPYKLUEH
MPOBEPSIOT TOTOBHOCTH 000PYJOBaHUSI MyTeM IMPOBEACHUS TECTOBOIO CeaHca U J0
Hayana CcyneOHOTO 3acefaHusl YCTAaHABIMBAIOT COEAMHEHUE MEXIy CyAaMH,
YYacTBYIOIIMMH B MPOBEICHUM CyAeOHOro 3acenanusi ¢ ucrnosb3zoBanueM BKC. O
TOTOBHOCTH o0OpyZoBaHUS  yKa3aHHbIE  JIMIA  JOKJIAQJAbIBAIOT  CYJIbE,
paccMaTpHuBaloIIeMy €0, U CyIbe, 00eCleunBaronieMy MPOBEECHUE 3aCeIaHUsl C
BKC.

Jluma, OTBETCTBEHHBIE 3a TexHWYecKoe obecnedeHue mnposeaeHuss BKC,
JOTOJHUTENBHO 0OMEHUBAIOTCS MH(POPMALIME 00 aIbTEpHATUBHBIX CPEICTBAX CBA3H
(TemeoHax 3a0B CyIneOHBIX 3acedaHWii, MOOWJIBHBIX TelepOoHaX TOMOITHUKOB
Cyleld WM ceKpeTapell CyIeOHBIX 3acelaHMii), MCIOJIb3yeMbIX B IEIAX OOMEHa
nH(popMmaielt B ciiydae Texuuueckux cooeB cuctemsl BKC.

B ciuydasx BBISBICHHS  TEXHUYECKUX  HEMOJAJO0K, MPEHSTCTBYIOIINX
IPOBEJCHUIO Cy/IeOHOr0 3acelaHus, B XOJ€ IMOATOTOBKH CHCTEMBI K CyAcOHOMY
3aCe/IaHuIO JIUIIA, OTBETCTBEHHBIE B CyaX 3a TEXHUYECKOE 00eCriedeHre MPOBEICHUS
BKC, HezamemmrensHo WHGOPMHUPYIOT 00 3TOM CYJZbIO, pACCMATPUBAIOIIETO
JieNo, U cyablo, obecreunBatoniero nposeaeHue 3acenanus ¢ BKC, ¢ ykasanuem
CPOKOB BOCCTaHOBJIEHUs paboTocrocooHocTu cuctembl BKC.

8.3.8. Ecnmm yxynimeHue KayecTBa CBSI3M IPOUCXOJUT B XOJI€ CyAeOHOrO
3acellaHus, CyJibsl, paCCMATPUBAIOIIUN /€TI0, OOBSIBIISIET MEPEPHIB MO TEXHUUYECKUM
OpUYUHAM C  (POPMYJIHPOBKOW «JlJI1 BOCCTAHOBIEHUS MPUEMIIEMOr0 KayecTBa
BUICOKOH(EpeHII-CBsI3n». [loMOIHUK Cyabpu (CekpeTaph CyneOHOro 3acelaHus)
BBI3BIBAET JIUIIO, OTBETCTBEHHOE 3a TexHUUYeckoe obOecrieueHue mporeaeHus BKC,
JUTsl ONIEPATUBHOTO YCTPAHEHUsI HEMOJIAJIOK M BOCCTAHOBJIEHHUS PabOTOCIIOCOOHOCTH
cuctembl BKC.

[Ipy HEBO3MOKHOCTH ONEPATUBHOTO YCTPAHEHUSI TEXHUUECKON HEUCIIPABHOCTU
WM HEBO3MOKHOCTH MPOBECHUS Cy1eOHOTO 3acenanus myreM ucrnoib3oBanus BKC
M0 OPTraHW3alMOHHBIM JIMOO JPYrUM MPUYMHAM TOMOIIHUK CYAbH (CEeKpeTaphb
CyleOHOTO 3acelaHusi) HE3aMeIIUTENbHO HHPOpMUPYET 00 D3TOM  CYIbIO,
obecneunBaromiero nposeaeHue 3acenanuss ¢ BKC, u cynprlo, paccMaTpuBaromiero
JIeJ10, yYaCTBYIOIIUX B Cy/Ie0HOM 3aceaHuu ¢ ucnosibzoBanuem cuctem BKC.

Texnuueckass Bo3MOXHOCTh TpoBenaeHuss BKC cuurtaercs oTcyTcTByromien B
CJIy4yae HEBO3MOXHOCTH OCYIIECTBIICHUSI CBA3M B TE€UEHUE |5 MUHYT MpHU YCIOBUH
COBEPIIICHUS HE MEHEE TISATU MOMBITOK YCTAHOBUTH TaKYIO CBSI3b.

B cnydae ecnu mpu MONBITKE YCTAHOBUTH CBSA3b BBISICHSIETCS, YTO KOMIUJIEKT
BKC cyna, opranusyromero BKC, 3aHsT B ¢BsI3U ¢ MPOBEJEHUEM HHOTO CyAeOHOTrO
3acellaHus, JUI0, OTBETCTBeHHOE 3a npoBeAaeHne BKC, ycranaBnuBaeT cBs3b C 3a70M
CyneOHOro 3ace/laHus MyTeM HUCIOJIb30BaHUS aIbTEPHATUBHBIX UCTOUHUKOB CBSI3U U
YTOYHSET IPUMEPHOE BpEMs OKOHYAHHSI COOTBETCTBYIOIETO CYAEOHOI0 3aceIaHMsl.

[Tomyyennass mHdopmarus nepemaeTcsi Cylibe, KOTOPBIA MOXET MPEITIOKHUTh
CTOpOHaM TIEpEHECTH CyAeOHOe 3acelaHue Ha BpeMs, YKa3aHHOE CYIOM,
opranuzytonuMm BKC. Ilpu stom cyn, opranmsyrommii BKC, 00s3an yBe1oMuTh 0O
3aJIepKKe CTOPOHY, SBUBIIYIOCS IS ydacTus B 3aceqanuu myteM BKC, u cooOmmTh
CyIbE, pacCMaTpUBAIOLIEMY J€NI0, NH()OPMALIUIO O COTJIACHH CTOPOHBI Ha MEPEHOC
cyaeOHOro 3aceianus Ha Oojiee MO3qHEE BpeMsi WM 00 ee OTKa3e ¢ MEepeHOCOM



CyneOHOTO 3acemaHuss Ha JApyrod JeHb. B cioywae ecnmm mo0as W3 CTOPOH
oTKa3bIBaeTcs oxxkujath Bpems npoBeneHuss BKC, cynebHoe 3acenanue nepeHocuTes
CyJIOM, paCCMaTpUBAIOLIMM €0, Ha UHYIO AaTy. Bo3dmoxxHocTh npoBenenuss BKC B
COOTBETCTBYIOIIYIO  J1IaTy  COTJIACOBBIBAETCS  JIMLIAMHM, OTBETCTBEHHBIMH  3a
nposeneHrne BKC, B nopsinke, ycTaHOBIEHHOM HacTosieln MHCTpyKIuei.

Ecniu B neHp cyneOHOro 3acefjaHusi HE YJajoCch YCTAHOBUTh CBS3b W
ocyuiectBuTh BKC mo TexHuueckum, opraHu3allMOHHBIM JTUOO MHBIM MPUYMHAM, B
IIPOTOKOJIE CYJE€OHOr0 3ace/laHusl YKa3bIBAIOTCS SIBKA JIMI, YYaCTBYIOIIMX B Je€le, U
MPUYUHBI HEBO3MOKHOCTH NpoBesieHnss BKC B Ha3HaUeHHBIH CHb.

B ciyuae HEBO3MOXKHOCTH NIPOBEACHUS (MPOJOJKEHUS) CyIeOHOTO 3aceqaHus C
ucnosnb3oBanueM cucreM BKC cyzaps, paccmaTpuBaromuii 1€10, 0ObSBISET EPEPHIB
WJIU OTKJIQJIbIBAET Cy/IeO0HOE 3acejaHue B COOTBETCTBUHM C 4acThio 5 ctaThu 158 AIIK
P®.

B ciydyae oOHapyXeHHs OTCYTCTBHSI BHJICO3aNKCH (ayInMO03aluch) CyAeOHOro
3acellaHusl CEeKpeTapeM CyJIeOHOro 3acefaHus JuOO IMOMOLIHUKOM  CyZbU
coctaBisieTcs akT (npuioxkenue Ne 56 k MHCTpykimu). AKT MOJAMUCHIBACTCS CyAbEH,
CeKpeTapeM Cy/1Ie0HOT0 3acelaHusl WIIA TIOMOIIIHUKOM CYJIbH, KOTOPBIA BEJ MPOTOKOJ
CyleOHOTO 3acelaHusi, a TakXKe JIMIOM, OTBETCTBEHHBIM 3a TEXHHYECKOE
COIIPOBOX/ICHUE CEAHCOB BUJICOKOH(EPEHII-CBS3H.

8.3.9. [Ipu otnoxkeHun cyaeOHOT0 pa3dupaTeabCTBa UM OOBSBICHUHN MTEPEPHIBA
B CylneOHOM 3acegaHuu (B TOM 4YHUCJIE€ W 1O HWHULMATUBE CyAa) CYJbA,
paccMaTpHUBAIOLIMK JI€JI0, BBIACHSIET MPU MOMOUIM HMMEIOUIMXCS CPEACTB CBS3H
MHEHHE CTOPOH O CIOCO0€ MX ydacTus B CyleOHOM 3acelaHHuM: MYTEM SIBKH B CY,
paccMaTpUBAIOIIMKI €0, WK ¢ UcnoJib3oBanueM cuctem BKC.

Ecnu 3asBuTens XxoaaraiicTBa NpUCyTCTBYET B CyJI€OHOM 3aceJaHuH, B KOTOPOM
IOPUHATO penieHue o0 OTJIOKEHUU CyNeOHOTro pPa3z0dMpaTenbCcTBa UM OOBABICHUH
nepepbiBa B Cy/leOHOM 3acelaHhH, XOJATalCTBO MOKET OBITh 3asBJICHO B YCTHOU
dbopme.

Ha3BanHoe XxojarailcTBO B JaHHOM CJy4yae pa3pemaercsa CyAOoM,
paccMaTpHUBAIOIIUM JIEJI0, KaK MPaBuio, B CyJ€OHOM 3acelaHhM C COTJIACOBAHHEM
JaThl U BpeMeHH ¢ cyaom, obecrneunBatonum BKC. [Ipu o0bsiBneHnn nepepniBa B
CyIeOHOM 3acelaHUM TOBTOPHOE BBIHECEHHE OIpPEIEICHUsI O TMOpPYyYEHUH IO
opranu3anuu BKC He TpeOyercs, a mpu OTIOXKEHUU CyAeOHOTO pa3dupaTenbcTBa
BBIHOCUTCS OTpeiesieHne o cylaeoHoMm mnopydennn 00 opranuzanuu BKC mu6o
YKa3bIBAe€TCsl O CyACOHOM TOPYYEHUU B OIpEJeiIeHUU 00 OTJI0XKEHUHU CYyIeOHOro
3ace/laHusl.

B cinyuae HeBo3mokHoctu nipoBenenust BKC (B Tom uuciie U o TEXHUYECKUM
npuYvHaM)  apOuTpaxkHeiM  cynoM, opranmsyrommm  BKC,  cocraBnsercs
OIpeJeIeHNe O HEBO3MOXXKHOCTU HCIIOJIHEHHUS! Cy/leOHOTo MOPYYEHUsl C yKa3zaHUEM
MPUYUH HEBO3MOKHOCTH nipoBeaeHus BKC.

8.3.10. B xone cyaebHoro 3acemanusi apOUTPaKHBIA Cy/, pacCMaTPUBAIOIINN
JIeN0, OTKpbIBaeT cyAeOHOe 3acenaHue M OOBSBISAET, KaKoe JeNI0 IMOAJICKUT
PacCMOTPEHHUIO.

Cynps, obecneunBaromuii nposenenue 3acenanus ¢ BKC, B cooTBeTcTBHH C
yacteto 3 cratbu 153.1 AIIK P® mnpoBepsieT SBKy M YCTaHaBIMBAET JIMYHOCTH



SBUBIIHUXCA YYACTHUKOB IPOIIECCa, MPOBEPSIET UX MOTHOMOYMS, BBISICHIET BOIPOC O
BO3MOYKHOCTH UX Yy4acTUs B Cy/JeOHOM 3acelaHMM B COOTBETCTBUU C IPABUIIAMH,
yCTaHOBJIEHHBIMH 4YacThio 2 ctaThu 153 AIIK PO (3a uckitoueHueM ciydaeB, Korja
JUTSI IPOBEPKU IMOJTHOMOYHUH SIBUBIIETOCS JIHIIA TpeOyeTcs UCClIeIOBaHNE MAaTEpUAJIOB
nena), ¥ coobmaet 06 3ToM cyay, JaBlIeMy MOpydYeHHE.

Ecnu ana npoBepku MOJTHOMOYHUHN SIBUBIIETOCS JIMIA TPeOyeTCsl MCCIeA0BaHKE
MaTepuajioB  Jeja,  MpoBEepKa  IOJHOMOYMM  OCYIIECTBISIETCS  CYIOM,
paccMaTpUBAIOIIUM JI€JIO, W CYJOM, OCyllecTBisitomuM opranuzanuio BKC, B
COOTBETCTBYIOIIEH YaCTH.

[Ipy osTOM HEOOXOAUMO HWMETh B BHUIY, YTO CYyIbs, O00OCCIICUNBAIOIIHIA
npoBeneHue 3aceaanus ¢ BKC, He sBisieTcss cynabeil, paccMaTpUBAIONIUM JIEIIO,
nostomy mnpaBwia AIIK P® o 3amene cyapu, 00 OTBOJAaX B OTHOIIEHWU HETO
HEMPUMEHUMBI.

8.3.11. [locne coBepiieHus: 1eUCTBUM, ykazaHHbIX B yacT 3 cratbu 153.1 AIIK
P® (mpoBepku SIBKHM, YCTAHOBJICHUS JIMYHOCTH SIBUBIIUXCS JIUI, TMPOBEPKU HX
MOJIHOMOYMM M BBISICHEHHS BOIMPOCAa O BO3MOXHOCTH HMX YYacTHs B CyAcOHOM
3aceJaHuu B COOTBETCTBUU C NpPaBUJIAMH, YCTAHOBIECHHBIMH 4YacThbio 2 ctathu 153
AIIK P®), cymps apOutpaxkHoro cyzaa, opranmsywomiero BKC, B cyne6HOM
3acejaHuM HE MPUCYTCTBYET. MHbIE AEHCTBUS, MIPENYCMOTPEHHBIE YACThIO 2 CTAThU
153 AIIK P®, coBepiiaroTcst Cy0M, pacCMaTPUBAIOIINM AEJIO.

B nopsinke okazaHus NOMOIIM CyAbE B OpraHU3alUd CyAEOHOro mpouecca ¢
UCITOJIb30BAaHUEM CHUCTEM BUJCOKOH(EPEHI-CBA3U CEKpeTapb CyAeOHOIro 3acelaHus
WM TIOMOILIHMK CyApbd Ha ocHOBaHMM dYacted | m 2 crateum 58 AIIK P®
OCYUIECTBJISIET KOHTPOJb HAaJ  OOEClEeYEeHHUEM TEXHUYECKOM  BO3MOXKHOCTU
IIPOBEICHUSI TAaHHOTO Cy/1I€0HOTO 3ace/laHusl.

8.3.12. B cnyuae HesiBKU B cyie0HOE 3aceaHue JIUIa, 3asBUBIIETO XOAaTaliCTBO
00 yyacTuu B CyneOHOM 3acefaHuu myTeM ucrnosib3oBanus cucreM BKC, cynps,
oOecrieunBaromumii npoeaenue 3acemganuss ¢ BKC, undopmupyer o0 stom cyn,
paccMaTpHUBAIOIIUN JI€7I0, KOTOPBIA pEelIaeT BOMPOC O MPOAOHKEHUH CYAEOHOTrO
3acenanus U ceanca BKC ¢ yueToM MHEHUSI CTOPOH.

8.3.13. ApOutpaxHslii Cya, pacCMaTPHUBAIOIIMN JEJI0, MOMET 3aclyllaTh
OOBSICHEHUS JUIl, YYaCTBYIOIIUX B Jelie, U HMHBIX YYACTHUKOB apOUTPaKHOTO
MpoIlecca, a TaKXKE OLEHUTh MUCHMEHHBIE J0Ka3aTEIbCTBA, WMHBIE JOKYMEHTHI U
MaTepuajgbl MPU YCJIOBUM HAIMYMUS TEXHUUYECKUX CPEICTB, O0OECIEYMBAIOIIUX
BO3MOYXHOCTh O3HAKOMJICHUS C TAKUMU JIOKa3aTeIbCTBaMU (JJOKyMEHT-Kamepa).

Cyn MOXeT OTKazaTh B YJIOBJICTBOPEHHHM XOJaTaiiCTBa O MPEACTaBICHUU
MHUChbMEHHBIX JI0KAa3aTeNbCTB IMyTeM ucnojib3oBanus cucteM BKC B cioydasx,
MPEyCMOTPEHHBIX YacThiO 5 cTtaThu 159 AIIK PO.

Komun pokymeHToB, mnpencraBieHHbix nyrem BKC, HezamenmurensHO
HAIpPaBJISIOTCA B CYJl, pacCMaTPUBAIONIUN €10, 0 (PaKCUMIJIBHOW CBSI3U WJIH TIO
KaHaJlaM BEJOMCTBEHHON DJIEKTPOHHOM TMOYTHI JIMOO C HCIOJIH30BAHUEM WHBIX
CPEACTB CBS3M (B TOM YHCIIE NYyTEM CKAaHUPOBAHUS JIOKYMEHTOB MOCPEICTBOM
TEXHUYECKUX BO3MOXKHOCTEU IOKYMEHT-KaMephl).

BemecTBenHbIe T0OKAa3aTENbCTBA HE MOTYT OBITH MPEJCTABICHBI JJII OCMOTpA
nocpeAcTBOM  ucnosib3oBanus cucteM BKC wu  npencraBnsitorcss B CyI,
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paccMaTpUBAIOLIUI J1€70, Al UX UCCIEJOBaHUS B CyleOHOM 3acelaHUU COTJIACHO
TpeboBanusM ctatbu 162 AIIK PO.

8.3.14. TlomomHMK CyabH, OpraHusymollero mnposeaeHue 3acemganus ¢ BKC,
(cexpeTapb CyJIeOHOTO 3ace/aHus) 0OeCreUrBaeT BEJICHUE BUACO3AMUCH CyIe0HOTO
3acellaHus, COCTaBJSET M TMOAMUCHIBAET IMPOTOKOJ, a TaKXKe COACHCTBYET CyAy,
paccMaTpuBaloIIEeMy €710, B 0003pEHUU MUCbMEHHBIX JOKA3aTeNIbCTB MOCPEICTBOM
JIOKyMEHT-KaMephl U COBEPILICHUU HHBIX ACHCTBUN B MOPSAJIKE OKa3aHUs TTOMOIIU B
OpraHu3aluu cyeOHOro mporecca.

8.3.15. IlpoTokon B muCbMEHHOM (hOpME U BHICO3AMKCH CYIeOHOTO 3aCeaHus B
COOTBEeTCTBMH ¢ dYacTthio 4 cratbm 153.1, crateeit 155 AIIK P® Bemercs um B
apOUTpa)KHOM Ccyje, ocyiiecTBistonem opranuzanuio BKC (B Tom uucne u toraa,
KOI/Ia B €ro KadyecTBE BBICTyHaeT (penepanbHbId apOUTpakHbIA CyJ OKpyra), U B
Cyle, paccMmarpuBaronieM neno. B cyne, paccMarpuBaromieMm €70, BeIeTcs
ayJJMOTIPOTOKOJI Cy1I€0HOTO 3ace/laHusl.

[Ipy 3TOM IIPOTOKOJ, COCTABIISIEMBIA B CyZ€E, OCYLIECTBISIOIIEM OpPraHU3aLHIo
BKC, sBisercss NPOTOKOJIOM O COBEPLIEHHWH OTIAEIBHOIO MPOLECCYAIBHOIO
NEHCTBUS, B HEM YKa3bIBAalOTCA JlaTa U MECTO MPOBEACHUS CyAeOHOTO 3aceqaHwus,
HAaUMEHOBAHWE M HOMEp Jejla, CBEACHHUS O SIBKE B CyJeOHOEe 3aceqaHue JIull,
YYacCTBYIOIIMX B J€JIe, UX MPEACTABUTENEH M HHBIX YYaCTHHUKOB apOUTPa)KHOTO
npouecca, M Jenaercss oTmeTka 00 wucnoib3zoBaHun cuctem BKC. [Iporokon
MOJINMCHIBACTCS  TIOMOIHUKOM  CyAbH  (CeKpeTapeM CyneOHOTO 3acelaHus),
OKa3bIBAIOIIMM IOMOIIb B OpraHu3aluu CyJAeOHOro Mpolecca C HCIOIb30BAHUEM
cuctem BKC.

8.3.16. CtopoHBbI BIpaBe 03HAKOMHUTHCS C TPOTOKOJIOM Cy/IeOHOTO 3aceqaHus B
nopsiaike, npeaycMorpeHHom crarberd 155 AIIK PO, npeacraButh 3amedyaHusi Ha
Hero, noyty4ars konuu 3anucu BKC (mipu npenoctaBieHM MaTepUaIbHOTO HOCUTEIS
JUISL €€ 3alliCH), B CyJI€, pACCMATPUBAIOIIEM J€J0, U C KOMUSAMHU MPOTOKOJIOB B CYE,
opranusyronieM BKC.

B cnaydae o3HakomieHHUS € MOPOTOKOJIOM B cynae, opranusywoniem BKC, u
IIPEICTABIICHHS 3aMEYaHUI Ha 3TOT MPOTOKOJI CTOPOHA BIPABE HAIIPABUTh UX B CY/,
paccMaTpUBAIOIIMKM JI€JI0, B CpPOKH, ompeaesneHHble crtathed 155 AIIK PO, B
AJIGKTPOHHOM BHJI€ IyTeM 3amojHeHUs (OpM JIOKyMEHTOB, pa3MEIICHHbIX Ha
opuimanpbHOM calte apOutpaxHoro cyaa B cetn VHTepHeTr, B TOpsIKe,
yctaHoBjieHHOM BAC PO.

8.3.17. Ha Bpems npuHsATHS CyAeOHOro akTa MO JAely TPAHCISIUs ayauo-
BUJICOCUTHAJIA TIpepbiBaeTca. [lepen oObsBIECHUEM PE30JIOTUBHOM YAaCTH MPUHSITOTO
CyJIeOHOTO aKTa TPAHCISLMIO ayJHOBUJICOCUTHANIA MEXAY apOUTPaXKHBIMH CyJaMu
BOCCTaHABJIUBAIOT.

8.3.18. B apbutpaxxnom cyze, opranusyromem BKC, mo okoHyanuu cyaedbHoro
3acenaHus ¢ ucnoib3oBaHueM cucreM BKC momomHUK cyabd, OpraHu3yroIIEro
nposenenne 3acenanus ¢ BKC, (cexperapp cyaeOHOro 3acenanusi) oOecrieuynBacT
COXpaHEHHE BUACO3AMUCH Ha MaTepuaibHoM Hocutene (tun Hocutens: DVD, DVD-
R, DVD-RW; d¢opmar: MPEG2 (DVD-Vide0)), a mpu HalIM4ud TEXHUYECKON
BO3MOXKHOCTH W Ha cepBepe cyna (mucke Z B mamkax "Bupeoapxus" m "Ayamo"
COOTBETCTBEHHO) U HE TMO3/HEE IIHS, CICIYIOIIEro 3a THEM CyIeOHOTO 3aceqaHws,
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nepefaeT B MOAPA3JCICHUE  JIEIONPOU3BOJCTBA  MaTE€pUAIbHBIA  HOCHUTEIb
BUJICO3alIUCU CYyA€OHOrO 3acelaHusi M TPOTOKOJ O COBEPIICHUH OTIEIBHOTO
MpoliecCyalbHOrO JIEHCTBUSI B 3alledaTaHHOM KOHBEPTE C HAAMMCAHHBIM aJIpecoM
apOUTpa)XHOTO  Cy/Ja, paccMaTpUBAIONIETO  JIeI0, a TakXke MHUCbMEHHbIC
JI0Ka3aTeNIbCTBa, MPEACTaBICHHbIE B CYIACOHOM 3acelaHHH MOCPEACTBOM CHCTEM
BKC (uacts 2 cratbu 74 AIIK PO).

8.3.19. Cexkperapb cyAcOHOTO 3aceaaHMs/CHCIUATIUCT OTAeNa OOeCIeUeHUs
JEJOMPOU3BOCTBA U CYAONPOU3BOJACTBA cyna, opranusyromero BKC, noammBaer B
MaTepuanbl jAena, CHOPMHUPOBAHHOTO HAa OCHOBAHMU TOJYYEHHOTO CyIeOHOTO
NOPY4EHUS apOUTPAKHOTO CyZa, pACCMAaTPUBAIOIIETO JI€T0, CAEAYIOIINE TOKYMEHTHI:

- OIIpe/IeJIEHNE O HA3HAYEHUU CYJeOHOr0 3aceaHusl 10 UCIIOJIHEHUIO Cy1€0HOro
MOpYYEHUS;

- OIpeIeJIEHNEe COOTBETCTBYIOIIETO CyJa O CyA€OHOM MOPYUEHUH;

- J0Ka3aTeIbCTBA U3BEUICHUS JIUI], YYACTBYIOIIUX B JI€JI€, O BPEMEHU U MECTE
Cy1eOHOTO 3ace/IaHus;

- KOMHMHM MAaTepuajoB, COOpAHHBIX MPHU HCIOJHEHUU Cy/IeOHOro mopydeHus (B
TOM 4YHCJE€ KOMHUMU JOBEPEHHOCTEH SBUBIIMXCS B CylneOHOE 3acelaHue
MPEACTABUTENEH JINLI, YIACTBYIOIIMX B JIEIIE);

- KOINHUA TPOTOKOJAa CyAeOHOro 3aceJaHusi MO UCIHOJHEHUIO CyAeOHOro
MOPYYECHHUS;

- KOIHS OTIPEAEIICHHs 00 UCTIOJHEHUH CY1I€0HOTO IOPYUEHHUS.

Jleno opopmiisieTcs B COOTBETCTBUU € TpeOOBaHUAMHU HacTosed MHcTpykumm.

8.3.20. Cornacuo uwactu 4 crateu 153.1 AIIK P® marepuanbHbIii HOCHUTEI
BHUJICO3AITMCU CYJI€OHOTO 3aceJaHusl HANpaBisieTcss B MSATUIHEBHBIM CpPOK B
apOUTpaKHBIN CYJ, pacCMaTPUBAIOIIUHN JEIO.

MarepuanbHblii HOCUTEND, coaepxkamuid Buaco3zanuch BKC, ormpasnsercs B
yHakoBKe, 0O0€CIeUnBaroIel COXPAaHHOCTh MAaTE€PUATBHOTO  HOCHUTENS  TpH
nepecbuike. IIpu mepechbuike MaTepUadbHBIX HOCUTENEH C BUIEO3AMUCHIO MOTYT
OBITh HCMOJB30BAHBl CICIHAIBHBIE CPEJCTBA YIMAKOBKH, MPEJOCTABISIEMbIC
OpraHM3alMsIMHU TOYTOBOU CBSI3H.

ApOuTpaxkHbiii cyn, ocymectBisiBinuil  opranmsanuio  BKC B pamkax
BBITIOJIHEHUS CYJIEOHOTO MOPYUYEHHUsI, HAMPABISAET B CYJ, PacCMAaTPUBAIOIINI €TI0,
BMECTE C MaTe€pUalibHbIM HOCUTEJIEM BUECO3aMKNCH COCTABJIECHHBIA UM MPOTOKOJ H
NUCbMEHHBIE  JIOKa3aTelIbCcTBa, IMPEJCTaBIEHHbIE B  CyAeOHOM  3acelaHHH
nocpeactsoM BKC (uwacte 2 cratem 74 AIIK P®), a Takxke omnpeneneHue o
BBITIOJTHEHUHU CYA€OHOTO TOPYUYCHUS.

8.3.15. CotpynHuku oOTAena JACJONPOU3BOJACTBA  apOUTPAX)KHOTO  CYyIa,
opranuszytouiero BKC, He no3nnee cieayromniero JHs ¢ MOMEHTA Nepeiadyl KOHBEepTa
C TMPOTOKOJOM O COBEPIICHUH OTIAEIBHOIO MpPOILIECCYalbHOrO  JEHCTBUA,
MaTepUaTbHBIM HOCHUTENIEM BHUJCO3AMUCH CYJIEeOHOTO 3acelaHusi U MUChMEHHBIX
JIOKA3aTeNIbCTB OOPMIISIOT PEECTP MCXOJAIIEH KOPPECTOHACHIIMK W TIEPEaloT B
MOYTOBOE OTJIEJICHUE JIJIsl HAIIPABIICHHS 110 HA3HAYCHHUIO.

8.3.16. Ilocne mosydeHHWs yKa3aHHBIX JTOKYMEHTOB apOUTPaKHBIN Cy,
paccMaTpUBaIOLIUI JeJ10, MPUOOIIAaeT WX K MPOTOKOIY CyAeOHOTo 3acelaHusi u
MIOMEIIAET B MaTepUAJIbI JIETa.
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8.3.17. Ecnu paccmaTpuBaeMoe 7110 TOJICKUT BO3BPATY B apOUTPaXKHBIN CY/I,
OpraHm3yrolui cyiaebHoe 3acemanue ¢ wucnonb3oBanueM BKC, matepuanbHbIi
HOCHUTEJh BHJCO3AMNKCH CYAeOHOTO 3acelaHuss H TPOTOKOJI O COBEPIICHHUU
OTJCIBHOTO TPOIECCYATBHOTO JICUCTBHS HE TMEpPEChIIAlOTCS B Cy[A, JaBIIAN
nopydeHue. B Takom ciydae Tmoclie TMOMYYCHHs Jelia CyJA, OpTaHW30BaBIIMNA
cyneOHoe 3acenaHue ¢ ucrnosb3oBaHueM cucreMbl BKC, mpuobmiaer yka3aHHbIE
JIOKYMEHTHI K MaTepHajiaM Jena.

8.3.18. Cuctembpr BKC Ttaxke MoOryt OBITh HCHOJB30BaHBI B apOUTPaKHBIX
CyJax B IENSIX MPOBEIEHUSI PACIIMPEHHBIX COBEIIAHUI Cyqell apOUTpaKHBIX Cy/IOB
0 CHOPHBIM MpoOJIeMaM MPaBONPUMEHUTEILHON MPAKTHKHU, 3aceJaHUil Hay4yHO-
KOHCYJbTAaTHUBHBIX COBETOB, CEMHHApOB IO BONpPOCaM COBEPUICHCTBOBAHUSA
3aKOHO/IaTEIhCTBA, COBEUIAHHUM 1O BOMPOCAM JACSITEIIbHOCTH apOUTPaKHBIX CYAOB U
WHBIX MEPOTIPUATHH, HE CBI3aHHBIX C PACCMOTPEHUEM apOUTPAKHBIX JIET.

9. U3roroBiieHue CyAeOHbIX AKTOB.

9.1. Cekperapp cyaedHOro 3acenanusi (IOMOIIHUK CYAbH), BEAYIIHI TPOTOKOJ
CyJe0HOro 3acelaHus MO Jely, 3aHOCUT OOBSIBICHHYIO pPE30JIIOTUBHYIO YacTh
CyJIe0HOro akTa B HMH(POPMALMOHHO-CHPABOYHYIO CHUCTEMY Ccpa3y K€ Mocle ee
0OBSBIICHUA, 00ECIIEUNBAIOLIYI0 03HAKOMIIEHHE C PE30JIFOTUBHON YaCThIO MPUHSATOTO
CyJe0HOro aKkTa B pexume onjnaiiH B cetd UurtepHet, u B CAC, odpopMuB ee B BUJE
CaMOCTOSITEJILHOTO JIOKYMEHTA C UCII0JIb30BaHUEM 11a0JI0HOB, BHeceHHBIX B CAC, He
MO3/IHEE CIEIYIOIIETO JIHS Nocie ee 00bBICHUS.

PezomtoTrBHas yacTh cyneOHOTO akTa odopmiisieTcss B MUCbMEHHOU (QopMe B
COOTBETCTBUM C TpEOOBAHUSMHU, NPEIBbABISIEMBIMA K CyA€OHOMY  aKTy.
PezomtoTrBHas 4YacTh CyneOHOro akTa, TMOJIKCAHHAS CyAbeH (COCTaBOM cynei),
NOJIIINBAETCS B MaTepHalibl Cy1€0HOTO Jena.

9.2. OTBETCTBEHHOCTh 3a MOATOTOBKY CYyJIE€OHOTO aKTa HeCceT CyJb4,
paccMarpuBaromvi  1e10. [IoMOIHKMK Cynbu MO PACHOPSIKEHUIO CYIbH TOTOBUT
IPOEKT/IPOEKTHl cyaeOHOro akta. IIpoekT/mpoekTsl cyaeOHBIX aKTOB MOTYT OBITh
MPE/ICTABIICHBI JIMIIAMHU, YYaCTBYIOUIMMH B Jieje. YKa3aHHbIE MPOEKTbl MOTYT OBITh
MOJIaHbl B CYJl C COOTBETCTBYIOIIMM XOJIaTailCTBOM, B TOM YHUCJE U B JIEKTPOHHOM
BUJIE 110 CUCTEME FJIEKTPOHHOM MOAaUU TOKYMEHTOB, U PUOOIIAIOTCSA K MaTepraiaMm
cyneOHoro jena.

[IpoexTsl cynmeOHOTO akTa MOTYT OBITh MOATOTOBJICHBI Ha JIOOOW CTaguH
paccMOTpeHus Jena.

Cya BOpaBe UCHOJIb30BaTh YKa3aHHBIE IPOEKTHI KAK B LIEJIOM, TaK U B YaCTH.

OxoHUYaTeNbHBIA TEKCT CyAeOHOro akrta (OPMUPYETCS IOCIE PACCMOTPEHHS
Jiena CyZoM I10 CYILECTBY.

B npuHuMaembIx cyaeOHBIX aKTaxX JOJIKHBI COAEPKAThCSl HAMMEHOBAHUS JIUI,
YYacTBYIOIIMX B JeJie, paMuiInu, WHULUAIBI JIUL, TPUCYTCTBOBABIINX B CyJIeOHOM
3ace/laHrd, C YKa3aHUEM MX MOJHOMOYMI, MECTO HAXOXKACHUS - ISl IOPUANYECKUX
JUL, a B OTOEIBHBIX CIy4YasX - TAKKE MECTO JKHTEJIbCTBA YYAaCTBYIOLIETO B JIEJE
JULa.



[Ipy 5TOM B OTHOLIEHHH IOPUAUYECKOTO JHIA CIEAYET YKa3blBaThb €ro
HAaMEHOBAaHUE M MECTO HAXOXICHHUS TAK, KaK OHU YKa3aHbl B YYPEAUTEIbHBIX
JIOKyMEHTaX, OCHOBHOM TrocyJapCTBeHHBIM peructpanuonusii Homep (OI'PH),
uaeHTU(PUKAIMOHHBIM ~ HOoMep  Hajoromatensimka  (MHH).  Jomyckaercs
COKpall€HUE HANMEHOBAHHE HOPUAUYECKOrO JIMIA, €CIM OHO NIPELYCMOTPEHO €ro
YUPEIUTEIbHBIMU JOKYMEHTAMH.

Ecnmu y ropuaudeckoro nuia orcyrctByer OI'PH (oHO He 3apeructpupoBaHo B
EI'PIOJI), To yka3wIBalOTCsi CBelleHHsI O ero peructpauuu g0 1 utons 2002 roxa
(HarmpuMep, peKBU3UTHI CBUCTEIIHCTBA O TOCYIAPCTBEHHON PETUCTPAIINH ).

JIns 'opuIndecKoro Jauna, 3aperucTpupoBaHHOrO He B Poccuiickon denepannu,
a B JIpyTOM TOCYyJapCTBE, YKa3bIBAIOTCA €r0 HAMMEHOBAHHE M MECTO HAaXOXICHUS
TaKk, KaKk OHM YKa3aHbl B YYPEAUTEIIbHBIX JOKYMEHTAaX, Ha COOTBETCTBYIOIIEM
WHOCTPAHHOM SI3bIKE C TPUBEJICHUEM PYCCKOA3BIYHOM TPaHCKPUMIUMU (IIPU ITOM
JIONyCKAaeTCsl TEPEeBOJI OPraHM3alMOHHO-TIPABOBOM (opmbl), Hampumep: «Profit,
LLC» («IIpodut, OOO»). Ecniu HaumMeHOBaHUE OpraHU3aIMU W3JI0KEHO Ha SI3BIKE,
UCIIOJB3YIOIIEM HE JIATUHHILY U HE KUPWJUIMIYY, AOMYCKAeTCs yKa3aHWE aHIrjIo- U
PYCCKOSI3bIYHOM TPAHCKPUILMK. EciiM y4upeauTeNnbHblE JTOKYMEHTHI OpraHU3aluu
peaycMaTpuBaloT 0pHUIlMaIbHOE HAUMEHOBAHUE HA PYCCKOM SI3BIKE, TO JOCTATOYHO
YKa3aHHUS TOJIBKO TAKOI'0 HAMMEHOBAHMUSL.

B otHomeHun ¢uznueckoro Jjuia cieayeT yKa3blBaTh €ro (paMuinio, UMs U
OT4ECTBO (MOJHOCTHIO), UJCHTU(PUKAIIMOHHBI HOMEpP HAJOTOIUIATENbINKA, €CIIU
TaKOBOM HMMEETCS, MECTO JKHUTCILCTBA B O00BEME, HEOOXOAUMOM IS €T0
uaeHTUPUKaIu, JUu00 CBEJACHUS O TOCYJapCTBEHHON pPEruCTpalvM, €Clv JaHHOE
JIUIIO SIBJIIETCS MHIUBHUAYAJIbHBIM MPEIPUHUMATEIIECM.

Takke B OTHOLIGHUM (PU3NUECKOTO JHIla HEOoOXOAUMO YKaszaTh JaHHbBIE,
MO3BOJIAIONIME €ro WIACHTU(PUIMPOBATh, HANPUMEP: UICHTU(PUKAIMOHHBI HOMEP
HaJIOTOIJIaTeNbIIMKa, JAJIsI MHAUBHAyaldbHOro npennpunumarens - OI'PHUIL, nns
apOUTPa)XHOTO  YMPABISAIONMIETO -  PETUCTPAIMOHHBIM HOMEpP B  CBOJHOM
rOCyJapCTBEHHOM peecTpe apOUTpakHBIX YMOPABIAIONIMX JUOO B peecTpe
apOUTPaXHBIX  YIOPABISIONIUX,  SBISAIOMIUXCA  WICHAMHU  CaMOPETYJIUPyeMOin
OpraHu3aluy apOUTPAKHBIX YIPABJISIFOITHIX.

JI1s1 ”HOCTPaHHOTO IPpaXKIAHNMHA YKa3bIBAETCSA CTPAaHA IPa)KJaHCTBA.

[Ipu sTOoM cnegyer WMETh B BHIY, YTO IS peAU3AMH TOJIOKEHUN 00
yKa3aHUU MeECTa JKUTENbCTBA JIMIA, YYAaCTBYIOLIErO B J€J€, B TOM YHCIE IS
OTpeeNeHHs MOACYTHOCTH Jielia, pACCMAaTPUBAEMOTI0 C €r0 y4acTHeM, JOCTaTOYHbIM
SBJIIETCS YKa3aHUE HACEJIECHHOTO MyHKTa, B KOTOPOM MPOXKUBAET TaHHOE JIUIO, €CIH
He TpeOyercsa OoJiee moiHas UHQOpMalUs, HanpUMep, s UCIOIHEHUsS CyAeOHOro
aKTa.

Nuble cBeaeHus, uaeHTUGUIUpyIomue Gu3n4ecKux Juil, y4aCTBYIOIIMNX B JEIe,
B TOM YHCJI€ MACIOPTHHIE JaHHBIE, CTPAXOBOW HOMEpP MHIMBHUAYaJbHOI'O JUIIEBOTO
cdyeTa TpaXJaHWHA B CHCTEME O0s3aTeIIbHOTO TICHCMOHHOTO CTPaxOBaHUs, B
CyZIeOHOM aKTe€ YKa3bIBAIOTCSI TOJBKO B CIydYasiX, IPEIYCMOTPEHBIX JIEHCTBYIOIUM
3aKOHOJaTEIbCTBOM.

B cyne6HOM akTe AOmMycKaroTCs OOIIEU3BECTHBIC COKpAIICHHS, HAIPUMEp: «B
T.9.», «4 T.J.».



PekBU3UTBI HOPMATHBHBIX aKTOB, pazbsicHeHHii BC P® wu T1.n.,, HA KOTOpHBIE
CChUIAETCs CyACOHBIM aKT, YKa3bIBaIOTCA TMOJIHOCTHbIO, Hampumep: DenepanbHbii
3akoH OT 26.10.2002 Ne 127-®3 «O HecocToATeNbHOCTH (0aHKPOTCTBE).

[Tpu cepinkax Ha Kogekcbl PO ncnonb3yoTest TOJIbKO UX Ha3BaHUS.

[Ipy HEONHOKpATHBIX CCHUIKAX HAa OJMH M TOT XK€ akKT JOIyCKaeTcs
WCIIOJIb30BAaHUE COKpalleHUH, Hanpumep: ApOUTpakHBIA MPOIECCYalbHBIN KOJEKC
Poccuiickoit @enepanuu (nanee - AIIK PD).

JlomyckaeTcsi BBEAEHUE M HCIIONb30BAHWE COKPAIICHWH IS HAMMEHOBAHHMA
CTOPOH, Ha3BaHUW NPEIMETOB U T.N., HampuMmep: OOIIECTBO € OrpaHUYEHHOU
OTBETCTBEHHOCTBbIO  «MexXayHapoaHas TOProBO-IPOU3BOJICTBEHHAS ~ KOMIAHUS
«Mepkypuit» (nanee - koMrnanus « MepKypHiD»).

B coorBerctBun ¢ nyHktoM 2 yactu 4 crareun 170 AIIK P® Teker
MOTHBHUPOBOYHON YaCTHU PEIICHUs (MIOCTAHOBJICHUS) apOUTPAKHOTO CyJa JOJKEH B
TOM YHUCJE COJIEpkKaThb MOTHBBI, IO KOTOPBIM CyJA TMPUHSI WIA OTKIOHUI
IpUBEICHHBIE B OOOCHOBaHHE CBOUX TPEOOBAHUN JOBOABI JIML, YYacCTBYIOIIUX B
nene. Ilpu 3ToM noimkHaA OBITH JaHa OLIEHKA BCEM JIOBOJAM M JIOKa3aTelbCTBAM,
IIPUBEIAECHHBIM JIMLIOM, YYaCTBYIOLIUM B JIEJIE.

[lo menam, WMCMIONHUTENBHBIN JIUCT MO KOTOPHIM HE BbIAAETCs (HAampumep, IO
nenaM O TMPU3HAHWM), B PEHICHUU apOUTPA)KHOTO CyJa JIOJDKHBI OBITh YKa3aHBI
CBEJICHUS, NIEpEUUCIICHHbIE B IyHKTE 5 yactu | craten 13 denepanbHOro 3akoHa OT
02.10.2007 Ne 229-03 «O06 UCHOTHUTETHHOM IPOU3BOJCTBEY.

B pemenun apOUTpa)xHOrO CcyJa O NMPUBICYEHUU JHIA K aJMUHUCTPATHBHOM
OTBETCTBEHHOCTH M HAJIOKEHUU aIMUHUCTPATUBHOTO ITpada AOKHA OBITh YKa3aHa
uH(popmanusi 0 moiydarene mrpada, HeoOXoauMasi B COOTBETCTBUU C NMpPaBUIIAMU
3aMOJHEHUS! PACUETHBIX JOKYMEHTOB Ha MEPEYUCIEHUE CYMMbl aJIMUHUCTPATUBHOTO
mrpada.

9.3. IIpoexThl Cy/1IeOHBIX aKTOB U3TOTaBIMBAIOTCS C UCIOIb30BAaHUEM 11a0JIOHOB
cyneOHbBIX akToB, BHeCeHHBIX B CAC.

[TpoexThl Cy1eOHBIX aKTOB MevaTaroTcs Ha uctax Gopmarta A4 (210 x 297 mm)
yepe3 1,5 MexcTpouHbIX MHTepBajia mpudTom Times New Roman, yepHoro 1Bera,
pazmepom 12 - 14, Ha paccTOSIHUM OT JIEBOM I'paHUIIbl TEKCTOBOrO moJisd - 30 MM, OT
npaBoil - 15 mMm, or BepxHel u HuxHEH - 20 MMm. CyneOHBIA aKT MOXET OBITh
U3rOTOBJIEH Kak Ha OJHOM, TaK W Ha AByX cTopoHax jucta. Ilpum odopmienun
CyleOHOTO aKTa Ha HECKOJbKMX JIUCTax TMEpBBIA JIUCT HE HyMepyeTcs.
[locnenytoume IUCTBI HyMEpYIOTCs apaOckumu nudpamMu HauvHas ¢ UGpHL 2.
Howmep npocTasisieTcst mnocepeiuHe BEPXHETO MOJIs JIUCTA.

[Tognucanue cyneoHoro akta B CAC oCyIIeCTBISIETCS UCKITIOYUTEIBLHO CYIbE
CaMOCTOATENIbHO, Tepe/laya MMOJHOMOYMM MO MOJMUCAHUI0 CYJIEOHBIX aKTOB B
CUCTEME aBTOMATHU3ALIMK CYAONPOU3BOJICTBA HE JOMYCKAETCS.

9.4. Ilpu noanucanuu cynedbHoro akta B CAC JOKyYMEHTy NpHUCBauBaeTcs
YHUKAIBHBIN  UACHTH(UKANUOHHBI HOMep. Cyabs TMOANUCHIBAET OPUTHHA
CyneOHOro axkta Ha OyMa)XHOM HOCHUTENE TOJIBKO B Cllydyae Halu4Ms Ha HEM
YHHUKAJIBHOTO WIACHTU(PHUKAIMOHHOTO HOMEpa, COBIAJAIONIET0 C HOMEPOM JaHHOTO
cyne6noro akra B CAC.

OpuruHai cy1e0HOro akTa MOIIINBAETCS B Cy1€0HOE JIEO.



9.5. TekcTsl Bcex cyeOHBIX aKTOB, 3@ UCKIIOYCHHEM TEKCTOB CYJEOHBIX aKTOB,
KOTOpPBIE COJEp’KAT CBEACHUSA, COCTABJISIIOIINE TOCYAAPCTBEHHYID U HHYIO
OXpaHseMyI0 3aKOHOM TalHy, pa3MellaloTcs B HWHGOPMAIMOHHOM pecypce
«KapToreka apOMTpa)KHBIX Jei», aBTOMAaTHU3UpOBaHHOW cucteMe «baHK pelieHui
apOUTpaXHBIX CYZOB» (Hasiee - MHPOpPMALMOHHBIE pecypchl) B ceTu MHTepHeT B
MOJTHOM o0BbeMe uepes 24 yaca ¢ momeHTa ux noanucanus B CAC.

[Ipu sTOM creayeT WMMETh B BHUAY, YTO CBEACHUS O MECTE KUTEIbCTBA
¢uznyecKkoro nMIa, €ro MacmopTHBIX JaHHBIX, HICHTU(PHUKAMOHHOM HOMEpe
HAJOTOIUIATENbIINKA, HE COJAepXKalMecs B CyneOHBIX akTax, BBITPY3KE B
UH(GOPMAIIMOHHBIE PECYPCHI HE TIOJIeKAT.

9.6. He nomyckaeTcsi U3bSTHE TEKCTOB CYJIEOHBIX AaKTOB, Pa3MEIICHHBIX B
ANIEKTPOHHOM BHUJE, WIM KAaKUX-IMOO uX (parMeHTOB U3 O0OIIEJOCTYITHBIX
aBTOMATU3UPOBAHHBIX MH(MOPMALMOHHBIX CUCTEM «baHK permeHuil apOUTpaXKHBIX
cynoB», «Kaproreka apOuTpakHBIX J€nm», a paBHO BHECEHHE KaKUX-JHOO
WCIIPABIICHUI B HUX.

[Ipu oOHapyXeHMM OIHKCKHU, OINEYATKH WIM apu(PMETHYECKON OIIMOKU B
CyJeOHOM aKTe, KONHUs KOTOporo pasmelieHa B «baHke pelieHud apOUTpa’kKHBIX
cynoB» u «KaproTexke apOUTpakHBIX Jdell», apOUTPaKHBIM CYJIOM BBIHOCHUTCS
omnpeaeIeHue B COOTBETCTBUU cO cTaTheit 179 AIIK P®, xonus KOTOPOTO MOAJICKHUT
pPa3MEIICHUI0 B  JJIEKTPOHHOM BHJE B HAa3BaHHBIX aBTOMATU3UPOBAHHBIX
MH()OPMAIMOHHBIX CHCTEMax Hapsay C CyJAeOHbIM aKkTOM, B CBSI3U C KOTOPBIM OHO
BBIHECEHO.

B ciydae oOHapyx’eHusi CyIOM TEXHUYECKON OIIMOKH (HarpuMep, BHITPY3KH B
KA/l mpoekTta cyneOHOro akTa BMECTO €r0 OPUTMHAJIBHOTO TEKCTa) CyH yAJsieT
omnOouYHbIi TeKCT cyaeOHoro akra u3 CAC u 3arpykaetr ero OpuruHajdbHbIA TEKCT.
Kpome »sr1Ooro, cyn mnpuHuMaer Mepbl 0O yaaldeHuro u3 «baHka penieHuit
apOUTpakHbIX CynoB» U «KapTroTeku apOUTpakHBIX [eM» TEKCTa BBITPY>KEHHOTO
Cy1eOHOTO aKTa.

9.7. VYHoIHOMOYEHHBIH COTPYAHHK MOJpa3ieicHus HHpOpMaTU3aUU
apOUTPaXXHOTO cyJa 00s3aH OCYIIECTBIIATh €XKEIHEBHBIN KOHTPOJIb 3a pa3MellleHueM
uHbopMaIuu 0 CyAeOHBIX Jenax U Cy/IeOHbIX aKTaXx Ha MH(GOPMAIIMOHHBIX pecypcax
C MCIOJIb30BAHUEM MPOrPaMMHBIX CPEICTB Cy/1a.

10. U3roroBienue u opopMiieHre KONMH Cy1eOHBIX AKTOB.

10.1. W3rotoBineHue KOMUM CYIJEOHOrO aKTa OCYIIECTBISECTCA IMyTEM
KCEpOKOMUPOBAHUS MOJIMUCAHHOTO CYJbeH CyIeOHOro aKTa WiW IMyTEeM BbIBEJICHUS
Ha miedyarb Tekcta cyaeOHoro akta u3 CAC wunu MHPOPMALMOHHON CHCTEMBI
«KapToTeka apOUTPaKHBIX JIe7» KaK Ha OJIHOM, TaK U Ha IBYX CTOPOHAX JIMCTA.

Komuu cyneOHBIX akTOB, cojepkanux 3 u 0ojee CTpaHUIl U HE TPeOyrOInX
3aBepeHHsI TepOOBOM TMedYaThio, MOTYT OBITh M3TOTOBIICHBI B MaciiTabe 1:2 B Buie
KHIDKKH ¢ Juctamu popmarta AS. Takue KOMUU CKPEIUISIIOTCS MPOIIMBKON MPOYHON
HUTBIO B JIBa MPOKOJIA MJIM BaJIbI[OBKOM HA MECTE Cruba JHCTOB.

10.2. Konust cyneOHOro akTa, COCTOSIIAs U3 HECKOJbKUX JHCTOB, 3aBEPSIETCS
mramnoMm cyaa «Kommst Bepna» (mpumokenue Ne 15) ¢ 3amoiHeHHMEM Bcex
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PEKBU3HUTOB IIITaMIIa Ha MOCIEAHEH CTpaHHUIE MOJ TEKCTOM CyAeOHOTO aKTa, IITaMIl
MOXET TPOCTaBISATHCA KaK METOJOM INTEMIIEJICBaHUA, TaK W HAHOCUTHCA
anmnapaTHbIMU METOJJaMH, B TOM YHUCJI€ aBTOMaTHYECKH, TP pacleyaThIBAaHUU KOITUU
cyneOHoro akta. Bce MMCTHI KOMUU MPOIIMBAIOTCA Ha 2 MPOKOJIa MPOYHOM HUTHIO,
KOHIIBI KOTOPOW BBIBOASTCS HAa OOOPOTHYIO CTOPOHY MOCJEIHEro JHCTa KOIHH,
3aKJIenBalOTCI OyMa)KHOM HakJIeWKoW (B BUIE Kpyra, KBajpaTa, HpsSMOYTOJIbHUKA,
pazmepom npumepHo 40 - 60 mm Ha 40 - 50 MM) U OIeYaTHIBAIOTCS MEYaThIO CY/a.
[leyats craBuTCA TakuM o00Opa3oM, UYTOOBI YAaCTUYHO 3axBaThbiBaja OyMa)XKHYIO
HAKJIEHKYy, 3aKJICHBAIOLIYyI0 KOHLbl HHTH, HAaWUMEHOBAHHE JIOJDKHOCTH JIMIIA,
yIOCTOBEPUBLIETO MOAIUHHOCTh JIOKYMEHTa, €r0 JUYHYIO MOANNCH, (aMUIHIO,
VWHULMAJIBI U JaTy.

3a WCKJIIOYEHHEM CIIy4daeB, yKa3aHHbIX B IyHKTe 10.3 WHcTpyknmu, Konuu
CyJ€OHBIX  aKTOB  YyJIOCTOBEPSIIOTCA  CHEUUAJTUCTOM  OTAeNa  00ecleueHus
JEJIONPOU3BOACTBA U CYIONPOM3BOJACTBA, B KOTOPOM COCTOMT CYyIbsl WIH
npeceAaTeNbCTBYIOIUNA B CyJeOHOM 3acelaHud, pacCMaTpUBABILMN JI€JI0 IO
CYILECTBY.

Hanee - repOoBasi meyarts.

[TpommBka Takke MOXKET OBITh OCYIIECTBICHA METOJAOM BaJbIIOBKH C
IpONyCKOM B 00pa3oBaBII€eCs METAUNIMYECKOE KOJIbLIO MPOYHON HUTU HE MEHEe
000pOTa Ha KaXAyI0 CTOPOHY JIUCTA.

Ha nepBom nicte Konuu JOKyMeHTa cTaBUTCs mramn «Komus.

Komnunu cyneOHbIX akToB, HE TPEOYIOIIUX 3aBEPEHUsI TepOOBOI MEeYaThIO UM €€
TyOJIMKaTaMH, MOTYT CKPEILISATHCS C TOMOILBIO CTEIIepa.

MecTo ckperuieHHsl 3aKiienBaeTcsi OyMa)KHOM HAKJIEHKOW W ONevaTbIBAETCS
NeyaThl0 KaHLEIApUU CyJa WIM OTAela oOecrneyeHus AeONpOUu3BOACTBA H
CYJIOIIPOU3BO/ICTBA, KOTOPAsi YaCTUYHO HAKJIAIbIBAECTCS HAa HAKIICHKY.

Ecnn komuu cyneGHBIX aKTOB HCIHOJHEHBbI He Oojiee 4eM Ha 3 CTpaHMIaXx,
JOITYCKAEeTCsl BO3MOKHOCTh HE IIPOLIMBATH JIMCTHI TaKUX KOMUM. B 3THX ciydasx Ha
KOKJIOM JINCTE€ II€YaTHOIO TEKCTAa KONUW INPOCTABISETCA IITaMII C TEKCTOM,
BKJIFOYAIOIIMM HauMEHOBaHUE cyna, cioBa «Komws BepHa», NOHKHOCTb, HOMEP
CyJIeOHOro cocrapa, (aMUIMIO 3aBEPSIOLIET0 KOMUIO U €ro MOAMNKUCH, a TaKXKe JaTy,
Mecsl nponuckio U roj. Ha mocnenneit crpanuile, HUxke TEKCTa CyJeOHOro akTa, B
3TH PEKBU3UTHI 100aBIAETCs 00IIEe YUCIIO CTPAHUI] TIOKYMEHTA.

Ecnu Ha 000pOTHOM CTOpPOHE JIMCTA TEKCTAa HET, JTUCT NMEPEUEepPKUBACTCS TAKUM
00paszom, 4TOObl BHECEHUE HOBOT'O TEKCTA ObIJI0O HEBO3MOXKHO.

10.3. I'epOoBO#i MTeuaThi0 apOUTPAKHOTO CYyJla WIIK €€ TyOIuKaTaMu 3aBEPSIFOTCS
CJIeIyIOUIUE JOKYMEHTHI:

VCIIOJIHUTEIbHBIE JIUCTHI (yOJIMKAThl UCIIOJIHUTENIbHBIX JIUCTOB);

CIPAaBKH ISl BO3BpaTa roCy1apCTBEHHOM MOIIIUHBI U TyOJIUKAThl CIIPABOK;

CyZeOHbIE aKThl O BO3BpATEe TOCYJapPCTBEHHOM MOITHHBI.

[Ipy HampaBieHUM HA HCIOJHEHUE CYACOHBIX AaKTOB TepOOBOM IeYaThiO
3aBEPSIFOTCA:

CyJeOHbIE aKThl O MPU3HAHUY TIPABA;

CyZ€OHbIE aKThl O MPUBJICUECHUH K aIMUHUCTPATUBHON OTBETCTBEHHOCTH;



CylneOHBIE aKThl MO JenaM 00 OCTapUBaHWUM PEIICHUW aTIMUHUCTPATHBHBIX
OpraHoOB O MPUBJICYCHUH K aJIMUHUCTPATUBHONU OTBETCTBEHHOCTH;

KOIUU OIpesielieHnid 00 oOecrieueHn UCKa (B TOM YHCIE Mpe/IBapUTEIbHBIC
obecrieunTeIbHBIE MEPBI) U 00 OTMEHE TaKUX MEp;

KOIMU OMpeJeleHUI O MPUOCTAHOBICHUU HCIOJIHEHUs CyIEeOHBIX aKTOB U 00
OTMEHE NMPUOCTAHOBJICHHS UCTIOJTHEHUSI Cy1I€OHBIX aKTOB;

JIpyTrue cyeOHbIe aKThl, IO KOTOPHIM UCTIOTHUTEIbHBIC JTUCTHI HE BBIAAIOTCS;

KOIUM CYJIEOHBIX aKTOB, MPHUHATHIX MO JelaM O OaHKPOTCTBE: O BBEICHHUH
HaOmoeHusl, (PUHAHCOBOTO  O3JOPOBJICHHSA, BHEIIHETO  ympaBieHHs, 00
YTBEPKICHUH apOUTPAKHBIX YIPABISIIONINX U OCBOOOXKICHUH (OTCTPAHCHUH) UX OT
UCTIOJTHEHHS 00s13aHHOCTEH apOUTPaXKHBIX YMPABISIONUX, O MPU3HAHUU JOJDKHUKA
OaHKpPOTOM W 00 OTKPBITHM KOHKYPCHOTO TPOHM3BOJACTBA, O 3aBEPIICHUU
KOHKYPCHOTO TMPOHU3BOJICTBA, HAMPABISEMBIX B KPEIUTHBIC OpTaHU3AINH, Cy1eOHBIM
MpUCTaBaM-UCIIOJIHUTENSIM, opraHaM  (ellepalbHOr0  Ka3HAueWCcTBa, MPOYUM
roCyapCTBEHHBIM OpraHaM;

B JIPYTHX CIy4Yasx, yCTAaHOBJIEHHBIX HACTOsIIeH MHCTpyKIHEH.

Omnpenenenus 00 WCIPaBICHUM [OMYIICHHBIX CYJOM OIHMCOK, OIEYaToK,
apupmerndyeckux omubok (crates 179 AIIK P®), o mnponeccyaibHOM
MpaBOMNPEEMCTBE, WM3MEHEHUM HAWMEHOBAHMS JIOJDKHHUKA/B3BICKATENsl H  T.1.,
3aTparvBalollie COJEPKaHUE paHee BBIJIAHHOTO  HCIOJHUTEIBHOTO  JIHCTA,
3aBepSIOTCS repOOBOI MeYaThio Cy/a.

[lo xomaTaliCTBY JHI], y4YacTBYIOIIMX B Jeje, KONUU CYICOHBIX aKTOB,
KOTOPBIMHU 3aKaHYMBAETCS MTPOU3BOJACTBO M0 ey (B TOM YHUCHE CyAeOHbIE aKThl 00
YCTAaHOBJIICHUH TpeOOBAaHUU KpEIUTOPOB B Jenax o OaHKPOTCTBE), B CYyAe
COOTBETCTBYIOIIEH MHCTAHIIUU, MOTYT OBITh 3aBEPEHBI T€POOBOI TIEUATHIO.

[To ykazaHusiM pyKOBOJICTBa cyza repOoBasi reyaTb MOKET ObITh POCTABIICHA U
Ha JpyTHe cyAecOHbIe aKThI Cy/Ia.

JIOKYMEHTBI yIOCTOBEPSIOTCS CyJbeH, MpeAcelaTelbCTBOBABIINM B CyJeOHOM
3acellaHui, a B €ro OTCYTCTBHE - JIPYTUM CYAbEH, Y4aCTBOBABIIUM B CYJIeOHOM
3acenaHuu (eciy J1e70 OBLI0 PAacCCMOTPEHO KOJUIETHAJIbHBIM COCTaBOM Cyja), WU
CyIbei, ecu J1e710 ObLIIO PACCMOTPEHO 3TUM CYJbEH €IUHOIUYHO.

B ciywae oTcyTcTBUSI CylbM, MPUHUMABIIETO PEIICHHE MO JAeNy (Hampumep, B
CBS3M CO CMEPTBhIO WJIM TsDKENIOW OO0Je3HbI0, TOBJIEKIIEH yTpaTy TPYyAO- WIH
JIeeCIIOCOOHOCTH, JIMOO JMIICHUEM CYAbU TOJHOMOYHWN), KOMUU TAKUX CYJIEOHBIX
aKTOB, a TaK)X€ WCIOJHUTENbHBIC JIMCTHI, BhIJaBa€Mble MO JIETy, MOAMUCHIBAIOTCS
npejceaaTeseM CyJaeOHOTO COCTaBa, B KOTOPBIA BXOJWUT/BXOJUI OTCYTCTBYIOIIMMA
CYIIbsi, HJIK UHBIM CyJIbe TI0 €ro MOPYUCHHUIO.

['epboBasi meuyaTh MPOCTABISIETCS TaKUM 0Opa3oM, YTOOBI 3axBaThIBaja 4acTb
JOJDKHOCTH JIMIA, YIOCTOBEPUBILIETO JTOKYMEHT M €ro JIMYHYIO MOJIHUCH. 3JIECh Ke
YKa3bIBAOTCS (DaMIIIAS U MHULIUAIBI YAOCTOBEPHUBIIIETO, AaTa Y0CTOBEPEHUSI.

10.4. ITo nenaMm o mpu3HaHUM (B CIIly4ae YJIOBJIETBOPEHHS CyJOM 3asBIICHUS O
MPU3HAHUU TIpaBa 3asBUTEINSA) B JIOMOJHEHHWE K DJK3EMIUIIPY Cy/neOHOTO akra,
KOTOPBIN MOIIMBACTCS B MaTepUAIbI JIeJia B COOTBETCTBUU C TPEOOBAHUSIMU MyHKTA
9.4 NHCTpYyKIMHU, U3TOTABIMBACTCS JOTIOTHUTEIBHBIA IK3EMIUIAP MPUHSATOTO CYIO0OM
CyZIeOHOro akTa, KOTOpPbI MpeAHa3HAueH AJIs epeadyn 3asiBUTEIIO 0 JIeTy.



10.5. Ilo menaM O MpUBIEYEHUH K AAMUHUCTPATHBHOM OTBETCTBEHHOCTH, IO
KOTOPBIM BbIJIa4ya HWCIOJHUTEIBHBIX JIMCTOB HE MPEIyCMOTPEHA, IOMOIHUTEIBHO
M3TOTaBIMBAIOTCS SK3EMILISPBI CYy/I€OHBIX aKTOB B KOJMYECTBE, HEOOXOJIMMOM Jis
OCYILECTBJICHUS IPUHYAUTEILHOTO UCTIOJHEHHUS.

Ecnm 3a ogHO mpaBOHApyUIEHUE CyJIOM Ha3HAYEHBI JBA HAKa3aHUS - B BUIC
aJIMUHUCTPATUBHOTO MTpada U KOHPUCKALMH, CY]l JOMOJIHUTEILHO U3TOTaBIUBAET
JIBa €ro SK3eMIUIsipa B JOMNOJHEHHE K HK3EMIULIPY CYIeOHOro akTa, KOTOPBIM
MOJIIMBAETCS B MaTepHallbl JieJa B COOTBETCTBUM C TpeOOBaHUSAMHU NIyHKTa 9.4
HNHucTpyKumm.

[Ipy »sTOoM Ha DHK3EMIULSIpAX, HANpaBISIEMbIX CyJeOHOMY IPUCTaBY-
VCITOJIHUTEIIO, CY/Ibsl B KOHIIE CYZAE€OHOIr0 aKTa JeJlaeT OTMETKY O TOM, B KaKOH 4acTH
KOKIbIM W3 HUX TMOJUICKUT HCIHOJHEHUIO: «IOMJIEKHUT HCIOIHEHUI0 B YacTu
B3bICKAHUSI CYyMMbl aIMUHUCTPATUBHOTO IITpada» WIH «HOIJEKHUT UCIOIHEHUIO B
4acTU KOH(UCKAllUM BEIY, SBUBLICICS OpPYIUEM COBEPIICHUS WU MPEIMETOM
aAMUHUCTPATUBHOTO MTPABOHAPYIICHUS.

B cyneOHOM akTe 0 MpUBJIEUYEHUH JMIA K aIMUHUCTPATUBHON OTBETCTBEHHOCTH
yKa3blBaeTCsi Ha OOA3aHHOCTh JIMIIA, MPHUBICYCHHOTO K aJMUHUCTPATHUBHOM
OTBETCTBEHHOCTH, MPEICTABUTh Cylly CBEACHUS 00 OIIaTe HAJOKEHHOTro ITpada B
YCTaHOBJICHHBI 3aKOHOM CPOK CO JHSI BCTYIUIEHUS B 3aKOHHYIO CHIIy CyJI€OHOrO
aKTa.

JIOKyMEHTBI, MOATBEPKAAIOIINE AOOPOBOJIBHOE HCIIOJHEHHE CYJeOHOTo aKTa,
JOJKHBI OCTYNHTh B Cy/l B YCTAHOBJIEHHBIA CPOK, CO JIHA BCTYIUIEHHUS! B 3aKOHHYIO
CUIIy pelleHUs cyAa.

Ecnu mo ucTeyeHHH yCTAaHOBJIEHHOTO CPOKa CO JIHA BCTYIUIEHHS B 3aKOHHYIO
CUIIy CyIeOHOro aKTa O NMPUBJICYEHUU K aIMUHUCTPATUBHOM OTBETCTBEHHOCTHU U O
Ha3HAUYECHUU HAaKa3aHUs B BUJE aIMUHUCTPATUBHOIO mITpada a1udo co IHA UCTEUEHUS
CpOKa OTCPOYKHM WJIM CpPOKa PACcCPOUKHM MCIOJIHEHMSI ITOr0 CyIAeOHOro aKkTa y cynaa
OTCYTCTBYIOT CBEJIEHHs 00 yIiaTe aJIMUHHCTPATUBHOTO ITpada H0OpOBOIBHHO, HA
IK3EMILUIsIpax CyAeOHOTO aKTa MPOCTABIAETCA OTMETKa 00 OTCYTCTBUMH Yy Cyna
CBeJIeHUH 00 yIiaTe HaJ0>KEHHOTO aIMUHUCTPATUBHOTO IITpada 100pOBOJIBLHO.

Ha ocnoBanunm crarem 32.2 Komekca Poccmiickoit ®enepamuu 00
aJIMUHUCTPATUBHBIX MpaBoHapylieHusx (manee - KoAIl P®) pemenue 1omKkHO OBITH
HampaBJIeHO JUIsl  B3bICKaHWsl mTpada W COCTaBJICHHS  MPOTOKoja 00
aAMUHHACTPAaTUBHOM ITPAaBOHAPYIIEHUH, IPEAYCMOTPEHHOM 4acThio 1 crateu 20.25
KoAIl PO, cyneOHOMY NpUCTaBY-UCIIOJHUTEIIO, ONIPEACIISIEMOMY UCXOJIS U3 CTaThU
33 ®enepanbHOro 3akoHa «O0 UCHOTHUTEIBHOM MPOU3BOJICTBEY.

[Ipn HazHaueHUU HakKa3aHUs B BUIE KOH(PUCKAIIMKU BEIIM, SBUBLICHCS OpyaHeM
COBEPILIEHUS WU MPEeIMETOM aJAMUHUCTPATUBHOTO MPABOHAPYIIECHUS, CY/l C YYETOM
cratb 32.4 KoAIl P® wnanpaBnser cyaeOHbIH akT MOCJHE €ro BCTYIUICHHS B
3aKOHHYIO CHJIy CyA€OHOMY NpPHUCTaBY-HCIOJIHHUTENIO, ONpEeneIsieMOMY HCXOHs W3
cratbu 33 denepanbHOro 3akoHa «O0 HCIIOIHUTEIIFHOM IIPOU3BOCTBEY.

10.6. JIoTIOTHUTENBHO U3TOTOBIICHHBIE SK3EMIUTAPHI CYICOHBIX aKTOB IO JejIaM
O MPU3HAHUM, MO JeJIaM O MPUBJICYEHUU K AJMUHUCTPATHBHOM OTBETCTBEHHOCTH,
IpYyruX CyneOHBIX aKTOB, IO KOTOPHIM BbIJa4a HCIOJIHUTEIbHBIX JHCTOB HE
MPETyCMOTPEHA, TMPOIIMBAIOTCS B COOTBETCTBUM C TpeOoBaHusmu myHkTta 10.2.



HNHCTpyKIIMH, MOANUCHIBAIOTCS CYAbEH, YOCTOBEPSIIOTCS repOOBOM MeYaThio Cy/a, B
KOHIIE TEKCTa MPOCTABJISAETCS OTMETKAa O BCTYIUICHUH CYACOHOro akTa B 3aKOHHYIO
cuity; otMeTkn «Konusi» n «Komus BepHa» Ha dK3eMIUISIpax YKa3aHHBIX CYyJEOHBIX
aKTOB HE MPOCTABJISIOTCS.

OTMeTKa O BCTYIJICHUU B 3aKOHHYIO CHIIy Ha KOMHSIX UHBIX Cy/lI€OHBIX aKTOB HE
MIPOCTABIISAETCS.

10.7. Jlunam, yd4acTBYIOIIMM B JieJie, KONUU CyACOHBIX AaKTOB, a TaKke
AK3EMIUISIPBI CYJIEOHBIX aKTOB B Clydasx, NpeaycMoTpeHHbIX myHktamu 10.4 u 10.5
WHCTpyKIMK, BBIIAIOTCS MOJ PACIHCKY WM BBICBUIAIOTCS 3aKa3HbIM I1OYTOBBIM
OTIIPABJIEHUEM C YBEJAOMJIEHUEM O BPYUEHUU B CPOKH, ycTaHOBIEHHbIE AIIK PO.

CrennanucTsl oTzena o0ecrnieueHus JEJIOMPOU3BOACTBA u
CYAOIPOU3BOJICTBA/CEKPETaph CyIeOHOTO 3aceAaHusl, IOMOIIHUK CYJbH, CIABIIAEC B
KAHLIEJIAPUIO MAaKeThl C JOKYMEHTAMH [Jisl OTHPABKU, HECYT OTBETCTBEHHOCTH 3a
COOTBETCTBHE KOMHMM TOKYMEHTOB MX MOJJIMHHHMKAM, 32 MpaBWIbHOE O(QOpPMIICHUE
BCEX PEKBU3UTOB OTIIPABISEMBIX JOKYMEHTOB.

PabGoTHUKH cyna B COOTBETCTBUU CO CBOMMH JIOJDKHOCTHBIMH peErilaMEHTaMH,
OTIPABJISIIOIINE KOMHUU CYAEOHBIX M JPYIrMX JIOKYMEHTOB, CBSI3aHHBIX C
pPaccMOTpPEHHEM Jiefia, IPOU3BOIAT pacleyaTKy Ha KOHBepTe (haMUIIMH, MHUIIMAJIOB
[oJIy4areisii, HAaWUMEHOBAHMS OpraHU3alll{, I[IOYTOBOIO  ajpeca, [OMEIIArT
JOKYMEHThl B KOHBEPT, 3aKJIEUBAIOT €ro, OQOpPMIISIOT YBEAOMJICHHE O BPY4YEHUU
MIOYTOBOT'O OTIPABIICHUS aJIpecaTy, U NEPENAI0T B KaHLEISPUIO.

10.8. B cnydae mpuHATHS CyAeOHOTO aKTa O TMPU3HAHUU HHAUBUYATbHBIX
npeAnpuHUMATENIed U KPECThIHCKUX ((hepMepCKUX) XO3SIMCTB HECOCTOSATEIbHBIMU
(OaHKpOoTaMu), a TakKe CyJeOHBIX AKTOB IO JeJaM O MpPeKpalleHud (PU3NYeCKUMU
JUIAMHU JIESITEIbBHOCTH B KAyeCTBE HWHAMBUAYAJIbHBIX NpEINpPUHUMATENCH KOMHUU
TUX CYACOHBIX aKTOB CIEUMAIUCTOM OTAeNa OOECHedeHHs AeIONPOU3BOJCTBA U
CYZOTIPOU3BO/ICTBA/CEKpETapeM CyJIeOHOro 3acelaHus HEe3aMeIMTENBHO
HAIpaBJISIOTCA B COOTBETCTBYIOIIME opranbl denepanbHOM HAIOTOBOM CITYXKOBI
Poccuiickonn  ®enepanuu, OCYLIECTBISIIONIME TOCYAAPCTBEHHYIO PETUCTPALUIO
CYOBEKTOB SKOHOMHUYECKOH JEATEIbHOCTH.

10.9. Konuu BCTyNUBIIUX B 3aKOHHYIO CUJIy CYJEOHBIX aKTOB B OTHOIIECHUU
IpaB Ha HEABM)KMMOE MMYIIECTBO (O MPU3HAHWU NpaBa COOCTBEHHOCTH, IpaBa Ha
JOJIF0, O 3aKIOYEHUM, WU3MEHEHHM, PACTOPKEHWH, MPEKPAIICHUH, O IMPU3HAHHUH
HEJCHCTBUTEIBHBIMU  JJOTOBOPOB B  OTHOUIEHWM HEIBMKUMOIO HUMYILECTBA,
NOJIeKAIINX TOCYJaPCTBEHHON perucTpaiuu, np.) MoajiexkaT B TPEXAHEBHBIN CPOK
00s3aTeIbHOMY HAMpPaBJICHUIO apOUTPAKHBIMU CYJaMU, BHIHECIIUMU CyJI€OHBIN aKT,
B TOCYAApCTBEHHBIM OpraH, OCYIIECTBIISIIOUIUN TOCYIapCTBEHHYIO PETHCTPALIUIO
paB Ha HEJABM)KMMOE UMYIIECTBO.

10.10. BerynuBiiee B 3aKOHHYIO CHITY pEIlIEHHE apOUTPaXKHOTO CyJa Mo ey
00 ocmapyBaHMM HOPMATHBHOI'O IIPAaBOBOTO aKTa HAampaBisieTCs] apOUTPaKHBIM
CyIOM B OQUIMaIbHbIE U3JaHUs TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
cCaMOYyTpaBJIEHUs, UHBIX OPTaHOB, B KOTOPBIX OBLI OMyOJMKOBAaH OCHApUBAEMBbIil akKT,
Y TIOJIJIEKUT HE3AMEUIUTEIILHOMY OITyOJMKOBAaHUIO YKA3aHHBIMU U3IAHHUSIMMU.

10.11. Komus pemieHus apOUTpa)KHOTO Cyna MO JaejaM 00 ocrmapuBaHUU
HEHOPMATHBHBIX MPABOBBIX aKTOB, PELICHUN U AeicTBHMl (Oe31eiCTBUS) OPraHoB,



OCYILECTBISIOMUX MyOJUYHbIE MOJTHOMOYHMS, JOHKHOCTHBIX JIMI[ HANpaBIIsETCS B
MSATUTHEBHBINA CPOK CO JHS €ro MPHUHATHUS 3asBUTENIO, B OPraHbl, OCYIIECTBISIONINE
nyOJUYHbIE MOJHOMOYHS, TOHDKHOCTHBIM JIMIIAM, KOTOPBIE MPUHSIN OCIIapUBaeMbIi
aKT, pelIeHue WM COBEPIIWIN ocniapuBaeMble nerctBus (0esneictue). Cyn MOXeET
TaK)K€ HAlpPaBUTh KOIMUIO PELICHUS B BBIIIECTOSINIUNA B MOPSAKE MOIYUHEHHOCTH
OpraH WJIM BBIMIECTOSIIIIEMY B MOPSAKE MOJYMHEHHOCTU JIMILY, TPOKYPOPY, APYTUM
3aMHTEPECOBAHHBIM JIUIIAM.

Ecnu pe3ontoTuBHAs YacTh pelieHus apOUTPaKHOTO CyAa O MpU3HAHUU
OCHapyuBaeMoOro  HEHOPMATMBHOTO  akTa  (MOJHOCTBIO  WJIM B YAaCTH)
HEJCHCTBUTEIbHBIM,  pElIEHWd W JedctBuil  (Oe3meiicTBME)  OpraHos,
OCYIIECTBISIONIMX  MyONUYHBbIE  TOJHOMOYHMS,  JOJDKHOCTHBIX  JIMI,  HE
COOTBETCTBYIOIIMMH 3aKOHY WJIM MHOMY HOPMAaTHBHOMY IPaBOBOMY aKTY, COAEPKUT
yKa3aHue Ha HEOOXOJIMMOCTh COOOIIEHMS] CYJy COOTBETCTBYIOIIMM OPIraHOM WM
JUIOM 00 wucrnojHeHuu pemieHus cyaa (dacte 6 crateu 201 AIIK P®), T0 B
CONPOBOJMTEIBHOM IMCBME II0 OTIPAaBKE KOMMM PEIIEHUs, MOAINHCAHHOM
peceAaTeNbCTBYIOMKM MO JeNTy, YKa3bIBaeTCs Ha HEOOXOAUMOCTh MpEACTaBICHUS
Takou nHpopmauu.

Nudpopmanus 00 MCHOJHEHUHM CYJEOHOrO aKkTa MHOJIIMBAETCS B MaTepHallbl
nena.

10.12. TloBTropHas BbIJa4a KOMUN CYyACOHBIX aKTOB MPOU3BOJIUTCA TIO
3asIBJICHUIO JIMI[, YYaCTBYIOIIMX B J€J€, U OCYIIECTBISECTCA B Pa3yMHBIH CpOK.
[IoBTOpHO H3roTaBIMBAETCS JIMIIb OJHA IIOBTOPHAas KOMUA CyIeOHOro akra,
YIOCTOBEPEHHAS CYJIOM.

[Io MOTMBUPOBaHHOMY XOJATAWCTBY JIMLA, YYACTBYIOLIETO B JIENE, EMY MOKET
OBITh MU3rOTOBJIEHO TPeOyeMOe KOJIMYECTBO KOMUI CyIe0HOrO aKTa.

Cneunanuct oTaena 00ecnedyeHust 1eI0NPOU3BOJICTBA U CYJONPOU3BOJICTBA WIIH
CHELUAINCT apXuBa (B 3aBUCUMOCTH OT TOTO, I/Ie HAXOAUTCS AEJI0, U3 MaTEpHAIOB
KOTOPOTO HEOOXOJMMO M3TOTOBUTH KOMHH) MOATOTABIMBAET KOMUHU TpPeOyeMBbIX
JOKYMEHTOB, O(OpPMIIIET MX B COOTBETCTBHU C TpeOoBaHMsIMU TyHKTa 10.2.
NHCTpyKIMH U 3aBEPSET UX CBOEU NOAIUCHIO.

XonaTaiicTBO 00 W3TOTOBJICHHHM KOMUM JOKYMEHTOB MNPUOOIIAIOTCS K
Marepuanam Jena.

Konun cyneOHbIX aKTOB M3rOTAaBIMBAIOTCS, YIOCTOBEPSIOTCS U BBIIAIOTCS TEM
CyJIOM, B KOTOPOM B MOMEHT 0OpallleHuss HaxoauTcs cyaeoHoe neno. [o 3asBnenuto
JIUL, YYaCTBYIOIIMX B JIeJie, KOMUs CyIeOHOr0 aKTa MOET OBbITh M3rOTOBJIEHA UHBIM
CYJIOM, pacCMaTpUBABIIUM JI€JIO, ITyTEM pacredyaTbiBaHUs TEKCTa Cy1IeOHOTO aKTa U3
uH(popmanmoHHou cuctembl «KapToTeka apOUTpakHBIX JAel», UM YJIOCTOBEpEeHA U
BbIJIaHA.

Komnuu nHbIX MaTepuasnoB Aeiia apOUTPa)KHBIM CYJIOM HE U3TOTABIMBAIOTCS U HE
YIOCTOBEPSIOTCS 332  HCKIIOYEHUEM  CIIYy4aeB, YCTAHOBJICHHBIX  HACTOSIIEH
NuCcTpyKIMEn.

10.13. Konuu cyneGHBIX aKTOB BBIJAIOTCS JIMILY, YYaCTBYIOIIEMY B JeJie, WU
€ro MpEeACTABUTENI0 IPU HAIWYUU JOKYMEHTA, MOJITBEPHKAAOLIETO MOJHOMOYHS B
cooTBeTcTBUM cO cTaThedl 61 AIIK PD, u tokymMeHTa, y1OCTOBEPSIFOLIETO JIMYHOCTH!



nacriopra rpaxaannHa Poccuiickon @enepannu - s rpaxnaas Poccuiickoi
denepauuu;

NacrnopTa MHOCTPAHHOTO TPaXkJIaHUHA JINOO MHOTO IOKYMEHTa, YCTAHOBJIEHHOTO
dbenepaibHbIM 3aKOHOM WJIM TMPU3HABAEMOTO B COOTBETCTBHHM C MEXIYHAPOIHBIM
noroBopoM Poccuiickoit @enepanud B KadyecTBE JOKYMEHTA, YAOCTOBEPSIOILIETO
JIMYHOCTB - IJI1 THOCTPAHHBIX TPaK/aH;

JOKYMEHTA, BBIJIAHHOTO WHOCTPAHHBIM TOCYJAapCTBOM M IMPU3HABAEMOTO B
COOTBETCTBHM C MEKIyHapOIHBIM NO0roBOopoM Poccuiickon denepanyu B Ka4ecTBE
JOKYMEHTA, YJOCTOBEPSIOUIEr0 JUYHOCTh JMIA 0€3 rpakIaHCTBA; pa3pellieHHs] Ha
BPEMEHHOE  NPOKMBAHME, BUJA HA  JKUTEIBCTBO;  HMHOINO  JOKYMEHTA,
IPEeIyCMOTPEHHOTO (pe/iepabHBIM 3aKOHOM WJIM MPU3HABAEMOT'O B COOTBETCTBUU C
MEXIYHapOIHbIM J0TOoBOpoM Poccuiickoit ®enepaimy B KayeCTBE JOKYMEHTOB,
YIOCTOBEPSIOIIUX JINYHOCTb, - JUIs JIUL O€3 Ipa’KJaHCTBA.

ApOUTpaKHBIE YNPABIAIONINE TPEIBIBIAIOT HAJJISKAIE 3aBEPEHHYIO KOIHUIO
CyleOHOTO aKTa cyJa MEepBOM HHCTAHIUU OO0 YTBEPKICHUM HX apOUTPAKHBIM
YOPaBISIONIUM U JOKYMEHT, YAOCTOBEPSIOUINAN JINYHOCTb.

10.14. [loanuHHBIE TOKYMEHTHI U3 JieJla MOTYT OBITh BBIJIAaHBI CYJIOM TEPBOM
MHCTaHIMK ¢ ydyeToM TpeOoBanuit yactu 10 crateu 75 AIIK P® mo 3asBnenuto
MPEACTaBUBIINX HMX JIUI[ MOCJE BCTYIUICHHUS B 3aKOHHYIO CHJIy CYJIEOHOTO aKTa,
KOTOPBIM 3aKaHYMBAETCSl PACCMOTPEHUE JI€NIa, MPU YCIOBUU UCTEUYEHHUS CPOKOB Ha
ero 00KaJloBaHWE, MPU HAJIUYHMM PE30JIIOLMH CYJbU, MPEACEAATENbCTBOBABIIETO B
CyJeOHOM 3acelaHHH, O Bblaue TPeOyeMbIX JTOKYMEHTOB, & MPU €ro OTCYTCTBUM -
npejacenareiaeM cye0HOro cocTana.

BolHeceHue omnpeneneHuss M MPOBEAEHUE CYIeOHOro 3acedaHusi C BBI3OBOM
CTOPOH B IAHHOM CJIy4ae He TpeOyroTCS.

[Ipu BBIJaYEe UCTIOJIHUTENIBHBIX JTUCTOB, MOJJMHHUKOB U KOMHUM JTOKYMEHTOB U3
JieJla CTOPOHAMU JIOJKHBI MPEJICTABIATHCA TOKYMEHTBI, TIEPEUHCICHHBIE B ITYHKTE
10.13 UHCcTpYyKUIHH.

[Ipy BBITAYe MOMJIMHHBIX JOKYMEHTOB M3 JieJla OJHOTO CyAeOHOro otaena B
IpYyro cyneOHbId oTHen ApOuTpaxHOTO cyna Psi3aHckoil 06iacTv CrenuamIucToM
otaena oOecnedyeHus JeNIONPOM3BOACTBA W CYAOINPOU3BOJCTBA OQopMIIsIeTCs
ciTykeOHasl 3aIicKa.

10.15. Tlpu HanpaBieHUM NTOMJIMHHBIX JOKYMEHTOB M3 Jela B JKCIEPTHOE
yUpexAeHUe s TPOBEJEHUS DKCHEPTH3bl HAa OCHOBAaHUM OMPEACNICHUS CYIbH,
paccMaTpUBAIOILIETO JIeJI0, CHEUAINCT OTHAeNla OOecredeHus AeIONPOU3BOICTBA U
CYJIONIPOM3BOJICTBA HU3TOTABIMBAET KOIMHUU BCEX JOKYMEHTOB, HAINpaBIsiEMbIX B
HKCIIEPTHOE YUPEKICHUE.

N3roToBieHure KOMUd JOKYMEHTOB, HAMIPaBISEMbIX B IKCIIEPTHOE YUPEkKIACHUE,
OCYUIECTBJISIETCS. NyTeM MX CKAHUPOBAaHHUA M pa3MelleHus Uux o0pa3oB B
uHpopmarmonHonr cucteme «Kaproreka apOuTpakssix gem». CkaHHpOBaHUE
JIOKYMEHTOB JieJla OCYIIECTBIIIETCS B ClIydae, €CJIM OHO He ObLIO MPOM3BEICHO paHee
pu 00pabOTKe BXOASIICH CyeOHON KOPPECTIOHICHITHH.

OpurvHan onpenenaeHuss 0 Ha3HAYEHNUH SKCIEPTU3BI MOAIIMBAETCS B MaTEPUAIIbI
CyaeOHOTO Jena.



10.16. Kommst omnpeneneHuss O HA3HAYEHUU OKCHEPTHU3bl BMECTE C
NOJUIMHHUKAMH JOKYMEHTOB HAIpPaBJISIETCS B HKCIEPTHOE YUPEXKJECHUE MO KaHaAIaM
(denbacBs3u aUMO0 CHELCBA3M MO0 JOCTaBISETCS B HKCIEPTHOE YUPEXKICHUE
COTPYIHHUKOM cyJa. B ciydae 1ocTaBKu JOKYMEHTOB COTPYIHUKOM CyZa JOKYMEHTbI
BPYYalOTCSl YIOJHOMOYEHHOMY COTPYAHHUKY O3KCHEPTHOTO YUYPEXKIEHUS, O YeM
JIeJIaeTCsl OTMETKAa B PEECTPE OTIPABKU KOPPECHOHJCHIMHM C OMMCHIO BIIOKECHUS;
OTMETKAa O BPYYEHHMH YJOCTOBEPSETCS MNOJIUCHIO YIOIHOMOYEHHOTO COTPYIHHUKA
DKCIIEPTHOTO YUYPEXKICHHUSI M CKPEIUISIETCSl MEeYaThl0 AKCIEPTHOIO YUYPEXKIICHHUS.
Peectp npuobinaercs k MaTepuanam aena.

CynebHoe €10 IeTMKOM HaIpaBJICHUIO B 3KCIEPTHOE YUpEXKJEHHE He
nomexuT. Cya HanpaBisIET B SKCHEPTHOE YUPEKACHHUE JIMIIb T€ JOKYMEHTHI, IO
KOTOPBIM HEOOXOIUMO IIPOBECTH IKCIEPTUY.

10.17. Ilocne BO3BpallleHHs MaTe€pUajoOB Jeia W3 SKCIEPTHOIO YUYPEKACHUS
CHELMAIUCT OTHeNa OOecleyeHusl JAENONpPOU3BOACTBA M CYAOINPOU3BOJICTBA
IIPOU3BOJMT CBEPKY MAaTEPUAJIOB JieJIa ¢ ero konueu, Haxomsmencs B KA/l B ciydae
yTpaTbl AOKYMEHTOB J3KCHEPTHBIM YUYPEXKIACHUEM YyKa3aHHAs KONUA Jeja JIOJDKHA
CILy’KMTb OCHOBOM JI1 €70 BOCCTAHOBJICHUS.

11. Ie1onpon3BoaCTBO NMPH Nepeaaye Aejia U3 OAHOI0 apOUTPAKHOTO Cyaa
B IPYIoii.

11.1. Tlpu mnepemaue cyaeOHOro jejla MO TOACYJIHOCTHU U3 OJIHOTO
apOUTpaXHOrO CcyAa B JPyroidl apOUTpakHBIA Cyl B €O 1O HOMEHKIATYpE,
CHEeUalbHO 3aBEJICHHOE JUIsl ATUX IeJIel, MOAIIMBAIOTCA KOMUS ONpPENeNeHUs O
nepeaaye Jena no MnoAcyJHOCTH. B 1eno 1mo HOMEeHKJIaType MOAIIMBAKOTCS KOIHS
COMPOBOJAMTENILHOIO MHChbMAa O HANpPaBJICHUM Ji€Ja MO MOACYJHOCTH, a TaKkKe
MIOJIYYEHHBIE ITOUYTOBBIE YBEIOMIIEHUS O €r0 BPYUEHUH.

Jlenio mo HOMEHKJIaType XpaHUTCs B Cy1e0HOM COCTaBe Cyza.

[TonroroBky CyneOHBIX J€1 U UX OTHPABKY OCYLIECTBISET CHELMAIUCT OTAeNa
o0ecrniedyeHus AeIONPOU3BOICTBA U CYJONPOU3BOJICTBA.

11.2. Ecniu cynebHoe €m0 MOoCTynio B apOUTPasKHBIN CYJl JJIT PACCMOTPEHUS
U3 JIpyroro apOMTPaXHOrO CyAa MEpBON MHCTAHLMU, OHO IMOAIIMBAETCS B HOBYIO
00JI0KKY cyneOHOoro aena 0e3 YHUUYTOKEHHS MPEKHEN U eMy MPUCBAaUBAETCS] HOBBIN
HOMEpP B MOPSAKE OYEPEAHOCTU MOCTYIJICHUS UCKOBBIX 3asBJIEHUH B ITOM CYJeE.
[IpouieccyanbHble  AOKYMEHTBI, MaTepuajibl, HUCTpeOOBaHHbIE CyAOM WU
MPE/ICTABIICHHbIE CTOPOHAMHU, MOANIMBAIOTCS B MaTepHalibl Aena. Onuch 10KYMEHTOB
nena  JOTNOJHSAETCS TOJAIIMTHBIMU  JIOKYMEHTAaMH C YKa3aHUEM O4YepeHOro
MOPSIIKOBOTO HOMEpA MO OIUCH.

11.3. IIpu moctymieHuu B CyA Jella, paCCMOTPEHHOTO CYJOM BBIIIECTOSIIECH
MHCTAHIIMU, TI0 KOTOPOMY OOXKallyeMbIi CyJeOHbIN aKT OCTaBJIEH 03 M3MEHEHUs, B
AJIEKTPOHHYIO KapTOUKY JeJia CIEeMATUCTOM KaHIEISIPUU BBOJIUTCS MHPOpPMAIUS O
JaTe TOCTYIUIEHUs JeJla, pe3yJbTaTe PAaCCMOTPEHHMs BBIIECTOSAIIEH HWHCTAHIMEH.
Jleno B 3TOT ke JeHb MepeAaeTcs Mo peecTpy B cyleOHblil coctaB. [lpu Hamuunu
pe3onouuu cynpu «B apxuB» neno mepenaercs CHEeUUaTucTOM MOJpa3eieHUs
JEJIONPOU3BOCTBA B APXHUB.



11.4. Ecnu pemenue cyja NepBOl MHCTAHIIMM WU3MEHEHO MJIM OTMEHEHO CYJIOM
BBIILIECTOSIIIIEH MHCTaHUMU O€3 Iepenayu Jiela Ha HOBOE pacCMOTpPEHHE, CylneOHoe
JIEJI0 MepeaacTcsl B ceKperapuar npencenarens cyna. Ilo pesomoonuu npeacenaTests
cyla JeJo Iepenaercs B CylneOHYI0 KoOJUleruto, cyneOHslii coctaB. Eciu B
pE30JIIOLIMM  MMEJUCh TOpY4YEHHUs, TO 00 UX HCIOJIHEHUU JOKJIaJbIBACTCA
IIpeIceIaTeNto Cya.

Jleno chnuceiBaeTcs B apXWB Cyla CyAbEH, IPEACENaTeIbCTBOBABIINM B
CyZIeOHOM 3aceaHuH.

OdopwiieHne TOKyMEHTOB IS Tepeayd B apxuB CyaeOHOro jena
IIPOU3BOJIUTCS CIELUAIMCTOM MOAPA3AEICHUS 1ETONPOU3BOICTBA.

11.5. Ecnu cynebHoe fAeno HampaBlI€HO HAa HOBOE pPAacCMOTPEHHE B
apOUTpaXHbIN CyJ, CyJI€OHBII aKT KOTOPOTrO OTMEHEH, €r0 PErMCTPALlMOHHBI HOMEP
HE MEHAETCS, W B JEHb NOCTYIUICHHS [EJI0 IIEPEeNacTcss IO PEECTPY CyHAbE,
pacCMOTpPEBILEMY PaHEE NAaHHOE JIEJI0 0 CYILIECTBY. B ciiyyae OTCyTCTBHS JaHHOTO
CYIbH, a TaKXKe MPU HAJMYMU yKA3aHUS BBIIIECTOSIIETO CyJa Ha HEOOXOAMMOCTh
pacCMOTpEHHs Jiejla B MHOM COCTaBe CyJa Jelo Iepefaercs Ui IOCIEAYIOIIETO
paclpeleneHns, B TOM 4ucie i1 aBTOMAaTU4ecKoro pacupezaeneHus. [Ipu stom us
YYaCTHUKOB PACIPENCIICHUS HCKIIOYAIOTCS CYIbHU, paHEe pPacCMATPUBABIINE JTO
JeJ10 IO CYLIECTBY.

Ecnn Bblmecrosiiel MHCTaHLMEH CyneOHOE €0 HalpaBlI€HO Ha HOBOE
pacCMOTpeHHe B  JpYrol apOMTpaKHbIA CyJd NEpBOM  HMHCTAHIHMH, OHO
pErHCTpUPYETCS B 3TOM apOUTPaXHOM CyJ€ IMEpPBOM MHCTAHIUMU IO OYEPETHOMY
HOMEpPY MOCTYIAIINX UCKOBBIX 3asIBJICHUN.

11.6. Ilpu mocTymjieHun B apOMTPa)KHBIA CyJA aneuUISLHMOHHOM >KaloObl Ha
OIIpENIEeNICHUE O Mepeaade Jena Mo MOACYAHOCTH AENI0 BMECTE C kKaJloOOH B CPOKH,
onpenenennsle AIIK P®, nanpasnsercss B apOUTpa)KHbBIM CyA aneuIsIIUOHHON
WHCTaHIIUH.

Ecnu omnpenenenue o nepepade aena Mo MOACYAHOCTH CYAOM aleJUIALIMOHHOU
MHCTAHIIMM OTMEHEHO, TO TOCJIEIHUN BO3BpallaeT MaTepuajbl CyAeOHOTo Jena B
CyJl, BBIHECILIMM OINIpEJIEIICHNE O IIepeaayde J1eiia 1o MoACY THOCTH.

Ecnu omnpenenenue o nepepade aena Mo MOACYAHOCTH CYAOM aleJUIALIMOHHOU
MHCTAHIIMM OCTAaBJICHO B CHJI€ WIM MPOM3BOJACTBO IO AaNeJUISIMOHHOM >kanmo0e
IIPEKPAILEHO, CyJ AaNeJUIALMOHHOM WHCTAaHLMM HAIpaBiseT IeJI0 B Cyd IEpBOU
WHCTaHIMK, KOTOPOMY MepelaHo neio no noacyaHoctu. Komusa cyneOHOro akra,
MPUHATOTO CYJIOM aleJUIILMOHHOW WHCTAaHUWW, HAMNPABISIETCI B CyJI IEPBOU
WHCTAHIIMY, BBIHECILINNA ONPEAEIEHUE O TIepeaade Aena Mo MoACYAHOCTH, KOTOPBIN €€
MOAIIMBAECT B HOMEHKIIATYPHOE JE€JI0 BMECTE C KOIMHEW ONMPEAENIEHUS O NIepeaayde
Jiena 10 NOACYAHOCTH.

[Ipy mnoctymiennn B apOUTpaXKHBIA Cyl aneUIALMOHHON >kajnoObl Ha
ONpENeNICeHHEe O Iepefadye Jnesia 0 NOACYIHOCTH IIOCIE TOro, Kak Jelo YKe
HAIpaBJIEHO B apOUTPaXKHBIA CyJ B COOTBETCTBUH C BHIHECEHHBIM OIPENEICHUEM O
nepenave Jieia Mo MOJCYIHOCTH, apOUTpakKHbIM CyJ, BBIHECUIMI OIpeaesieHue,
HaANpaBIIsIeT aNeUILUOHHYIO 3KajJo0y C COMpPOBOJUTENBHBIM IMHUCBMOM B CY,
KOTOPOMY TMEpedaHo JeJ0 O TMOJACYAHOCTH C YKa3aHHEM Ha HEOOXOIMMOCTh



HampaBlieHUs CyAeOHOTO Jena BMECTE€ C KaJoOOW B COOTBETCTBYIOIIMHM CyJ
aneJUIIMOHHON MHCTaHIUY.

Ecnu onpenenenue o nepeaade aena Mo MOACYIHOCTH CyIOM aleJLIAIUOHHOU
MHCTAHLIMA OTMEHEHO, TO TOCIEIHNUN HAlPpaBIIIeT MaTepuaibl CyJeOHOro Jesia B Cy /1,
BBIHECILIMH ONpEJeNIEHne 0 Iepeayde Jieia no noacyaHoctu. Komnus cynedHoro akra,
IPUHATOTO CYJOM aNeJUIILMMOHHOW WHCTAHIMM, HAIpPaBIsAETCS B CyJA IEpBOU
MHCTAHIIMH, KOTOPOMY paHee ONpeaeeHneM ObUIO MEPEeJaHo JIEJI0 MO MOACYJHOCTH.
JlaHHBIN CyneOHBIM aKT MOIIMBACTCS B HOMEHKIATYPHOE €0 BMECTE C KOTHEH
COMPOBOJAMUTENLHOIO MTMChMA O HAIIPABJICHHUH KaJI00BI C IEJIOM B CYJ1 alleJUISIIUOHHON
WHCTaHLUU.

Ecnu ompenenenue o nepepade Aena Mo MOACYAHOCTH CYAOM aleJUIALMOHHOU
WHCTAaHIMM OCTaBJIEHO B CWJIE WJIA MPOU3BOJICTBO M0 aNEUISIIIUOHHOW 3Kajmobe
NPEKPAIICHO, CYyJl aneUIIMOHHON WHCTAaHUMU HANpaBisieT JIeJ0 B CyJ MepBOU
MHCTAHLIMH, KOTOpPOMY IepenaHo jaeno mo moacyaHoctu. Komus cygeOHoro akra,
IPUHATOTO CYJIOM aNeJUIIIMOHHOM WHCTAHIMM, HAIpPaBIsEeTCd B CyJ IEpBOU
WHCTAHLMH, BBIHECIINI OIPEACIICHUE O IIepeaye Jena 1o MOoACYAHOCTH, KOTOPBIN ee
NOJIIMBAET B HOMEHKJIATYPHOE JIEJI0 BMECTE C KOIMEW ONpENENeHUs O Iepeaade
Jiena 1o NoACYAHOCTH.

11.7. B cinyyae mocTyruieHHsT B apOUTpPa)XKHbIA CyJ IO MECTy HCHOJHEHHS
CyJEOHOro akra 3asBJICHHUS 00 YTBEP)KIECHUU MHUPOBOIO COIJIALLEHUS MO ey,
PAaCCMOTPEHHOMY paHEEe IPYTUM apOUTPaKHBIM CYJIOM, 3asIBJICHUE PETUCTPUPYETCS B
TOM apOUTPaXHOM CyJ€ MO OYEepPEJHOMY HOMEpPY MOCTYHNAOIUX HMCKOBBIX
3asiBICHUI (3asBJIeHUI), Takxke Gopmupyercs cyaeOHOe JAeno MO MpaBUIIAM,
M3JI0)KEHHBIM B raBe 22 MHctpykuuu. Cyibsi, B IPOU3BOACTBE KOTOPOTO HAXOAUTCSA
MOCTYIHUBILEE 3adBJICHHE, 3allpalllMBaeT y CyAa, PAaCCMOTPEBILIEIO paHEe AaHHOE
JeN0, Marepuanbl CyneOHOro Jena IyTeM HampaBieHUs 3ampoca IO KaHajlam
BEJIOMCTBEHHOM 3JEKTPOHHON mouthl. CyJ, pacCMOTPEBIIMN AEJNO MO CYIIECTBY, B
TeyeHue 3 pabouyux JHEH, cuuTas C JAaThl MOJYYEHHs 3ampoca, OCYLIECTBIISIET
KOIIUPOBAaHUE MaTepHaJioB CyJIeOHOro Jeja MyTeM CKaHUPOBaHUS, pa3MeElIeHHE
oOpazoB gokymeHToB B KA/l u Hanpasnser no ECOII yBegomiienne o pa3MenieHuu
matepuaioB B KAJl. [To okoH4YaHuu paccMOTpeHHUs 3asBiI€HUS 00 yTBEPKACHUU
MHUPOBOT'O COTJIAIIEHUSI KONUS Cy/IeOHOrO aKTa, 3aBEpEeHHas Cy/10M, HalpaBJsieTcsl 0
IIOYTE C CONPOBOAUTENBHBIM MUCBMOM B CYJ, PACCMOTPEBIIUM JI€J0 MO CYLIECTBY,
KOTOpas 10 MOJYYeHHUH MOIIMBAETCS B MaTEpHalIbl Cy1e0HOTO Jena.

[Ipy OTCYTCTBMM TEXHMYECKOW BO3MOKHOCTH CYyJI€OHOE JI€JI0 BBICHUIAETCS C
COMPOBOJAMUTENbHBIM MHUCHbMOM IO TOYTE, KOTOPOE MO OKOHYAHUU PACCMOTPEHUS
3asiBJI€HUS 00 YTBEPXKIAECHUU MUPOBOTO COTJIAIICHUS C KOMUEH MPUHSTOrO Cyae0HOro
aKTa, MOJIIUTOrO B /I€JI0, BO3BPAIIAETCS B CYJ, PACCMOTPEBIINI I€JI0 1O CYIIECTBY.

12. O3HaKOMJIeHHE C MATEPHAJIAMH Cy1eOHBIX J1eJI.

12.1. O3HakoMjieHHE C MaTepuajiaMud CyACOHBIX €71 OCYIIECTBISETCS 10
NpeABapUTEIbHON 3alMCH HAa OCHOBAaHWM THUCHbMEHHOI'O  3asBJICHUS JIMIIA,

oOpartuBIierocs B apOuTpaxHbiii cyn mo azapecy: 390000 Pszanb, yn. Ilourosas,
43/44,



[IpenBapuTenpHas 3amuch Ha O3HAKOMIIEHHE C MaTepHallaMd CYJIEOHBIX e
MPOU3BOAUTCS B paboyue JHHU, KpOME MATHUIIBI U MIPEANpPa3AHUUHbIX THeH, ¢ 9.00 mo
17.00, mo nmaTHUIIAM U Npearnpa3aHUIHBIM JHIM - ¢ 9.00 1o 16.00 (mepepsiB Ha 0b6en
¢ 13.00 go 13.48). Mnoe BpeMs MpeaBapUTEIbLHON 3allMCH Ha 03HAKOMJICHHE MOXKET
OBITh YCTAHOBJICHO MpeJceaTeIeM apOUTPasKHOTO Cy1a.

JIuno, ’xenaroiiee O3HAKOMUTHCSA C MaTephallaMu CyIeOHOro jela, JOJIKHO
OCTaBUTh COOTBETCTBYIONIYIO 3alHUCh B JKypHajle 3alKMCH MPEACTaBUTENICH JIUII,
YY4aCTBYIOIIMX B JieJe, Uil O3HAKOMIICHHMS € MaTepuajlaMyd CyJae0HOro [ena,
3amoaHuTh OnaHk 3asBieHus ([Ipunoxenune Ne 16) m mepenaTh ero B KaHIICISIPHUIO
cyJa.

B 3asBieHnn Ha 03HAKOMJICHHE C MaTepuajamMH CyJeOHOTo Jelna, Mo/1aBaeMOM
IIPEICTABUTENIEM JIMIA, YYACTBYIOLIETO B JIeNie, B KAHLEIAPUI0O APOUTPAKHOTO Cya
Psa3aHckoil oOnactu, B 00s13aT€ILHOM MOPSIIKE JOJDKHBI OBITH YKa3aHbl (hamuiius,
MMsI, OTYECTBO JIMIA, IOJABIIETO 3asBJICHUE HA O3HAKOMJICHUE, HANMEHOBAHHE
OpraHM3alvy WM WHIUBUAYAIBHOTO MPEAIPUHUMATEINS, IPEACTABUTEIEM KOTOPBIX
OH SIBJIIETCS, PEKBU3HUTHI JIOBEPEHHOCTH IMPEACTABUTEINSI, HOMEpP Cy/IeOHOTO Jiena, ¢
MarepuajlaMi KOTOPOr0o MPEICTABUTENb KETAeT O3HAKOMHUTHCS, IpeAroiaracMmas
JaTta U BpeMs o3HakomJieHus. Jluiy, mojaBiiemMy 3asBICHHE HA O3HAKOMIICHHE C
MaTepHualaMH Jiefia, KeJIaTeIbHO yKa3aTh CBOM KOHTaKTHBIN TeledoH.

3asBIICHHSI Ha O3HAKOMJIEHHME C MaTepuajlaMHu Jeja, B KOTOPBIX YKa3aHHBIC
JAHHBIE OTCYTCTBYIOT, HE pACCMaTPUBAETCS apOUTPAXKHBIM CYIOM.

B 3asBmeHun JODKHO OBITH YKa3aHO Ha HEOOXOAUMOCTh (OTCYTCTBHUE
HEO0OXOAMMOCTH) MPOCIYLIMBAHMS ayJUO03aMMCH Cy1€0HOTO 3aceIaHus.

3asgBiIeHUE HA O3HAKOMJICHHE C MaTepHajlaMd Jejia MOJIIMBAeTCs K Jelny U
BHOCHUTCSI BO BHYTPEHHIOIO OIHUCh.

3anucaTbCs Ha O3HAKOMJIEHME C MarepuajamMu CyAeOHbIX Jell MOXKHO B
pUEMHOM cyfa, 6o 1o TenedoHy cyaa, TMO0 HAPaBUTh 3asiBIICHUE (XOAaTaCTBO)
M0 MOYTOBOMY aJpecy CyjAa, MO aJpecy AIEKTPOHHOM MOYTHI CyAa, YKa3aHHOMY Ha
opuIMaIbHOM caiTe cynaa, Jub0 HampaBUTh XOJATAaHCTBO 00 O3HAKOMJICHUU
MOCPEJICTBOM 3arlOJIHEHUs DJIEKTPOHHOUW (OpMBI XOJaTalcTBa Ha O(UIIMAIBHOM
canre cyna B cetu IHTepHeT.

K 3asBieHuto, moanmucaHHOMY JIMIIOM, OOpPaTUBIIUMCS B CYJ, JOJDKHBI OBITH
MPUJIOKEHBI JTOBEPEHHOCTh WJIM MHBIE JOKYMEHTHI, MOATBEPKIAOIINE TOJTHOMOYHS
3asIBUTENS.

B cnyuae 3anucu no tenedoHy paGOTHUK MOApa3/iesieHUs AEIONPOU3BOICTBA,
NPUHSABIIMN  3asBiIeHUE 1O TenedoHy, 3amoJiHAeT OJaHK 3asBJICHUS JIMIIA,
oOparuBiierocs B cya (npuioxenue Ne 16).

3asBieHUe, 3aMOJIHEHHOE pPAOOTHUKOM TMOJApa3/ieNieHusi AeJIONpOU3BOICTBA,
MOJANMKUCHIBAETCS JIULIOM, OOPATUBILIMMCS B CyJ MO TenedoHy, B I€Hb 03HAKOMJICHHUS C
MaTepuagamu cy1e0HOro Jena.

12.2. Uudopmarus 0 MOpSAIKE O3HAKOMIICHHSI ¢ MaTepuajiamMu CyJIeOHBIX Iel
(MEecTO O3HaKOMJICHHS, YCIIOBUS O3HAKOMJICHUS, HEOOXOIUMBIE JOKYMEHTHI, (popma
3asBJICHUSI, KOHTAKTHBIA TeJIe(OH, MOYTOBBIA aapec M aApPEeC IEKTPOHHON MOYTHI
cyla) pa3melnaercss Ha o(puIUaIbHOM calfTe cyna B ceTH MHTepHeT, a Takxke Ha
WH()OPMAITMOHHOM CTEH/IE WJIH B HH(POPMAITMOHHOM KHOCKE B IPUEMHOM Cy/a.
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12.3. PabGoTHWK mOapa3aeneHusl eJOMPON3BOJCTBA B JICHb MOCTYILICHUS
3asiBJICHUS 00 O3HAKOMJICHUH C MaTepuaiamMu CyleOHOTO Jieia perucTpUpyeT JaHHOE
sasgBienne B CAC mo HoMmepy Jena Kak XoJaTaiicTBO 00 O3HAaKOMJICHUHM C
MaTepuajiaMH Jeja, IMOCJe Yero 3asBJICHHE MepeAaceTcsl CyIbe, B IMPOU3BOJICTBE
KOTOPOT0 HaXOJIUTCA cyeOHoe Aelo, JIM00 B apXUB Cya.

12.4. OsHakomJICHHE C MaTepHaJiaMd CYIeOHBIX [l MPOU3BOAMUTCS IO
noHeseapHuKaM - yerBepram ¢ 14.00 go 17.30, mo nmsaTHUIAM W TPEANpa3THAYHBIM
masM - ¢ 14.00 mo 16.30 B cienmanbHO OTBEACHHOM MTOMEIICHUH Cy/1a, OCHAIIICHHOM
TereOHHOM CBSI3bI0 M KHOMKOW BBI30Ba CyJAeOHOTO mpucTaBa. [Ipu Hamuuuu B cyze
TEXHUYECKON BO3MOXKHOCTH PEKOMEHIYETCS O00OpyJ0BaTh JIaHHOE MOMEIICHUE
CpeICTBAMHU ayJ1O- U BUCO3AMNCH.

O3HakoMJICHHE C MaTepuagaMu CyACOHBIX /€]l MPOU3BOJIUTCS MO KOHTPOJIEM
CIIEUAIBHO HA3HAYEHHOTO TUTSt ATOTO paboTHUKA nojApaszeiacHus
JIEJIONPOU3BOCTBA, OTBETCTBEHHOIO 332 03HAKOMJIEHUE.

JIuo, OTBETCTBEHHOE 3a O3HAKOMJICHHE, OTpaKaeT (AKT O3HAKOMJICHUS B
XKypHaie 03HaKOMIICHHUS ¢ MaTepuaiaMu Jiei (mpuinoskenue Ne 17).

['paduk, mo xkoTopoMy pabOTHHKH amnmapara cyjia IpOU3BOJAT O3HAKOMIICHHUE C
MaTepuajiaMi  JieJla, COCTaBIIAETCS  PYKOBOAMUTENIEM  OT/Aella  0OecreueHus
JIEIONIPOU3BOICTBA U CYIONIPOM3BOICTBA ApOUTpakHOTO cyna Ps3anckoii obnactu.

Komuu ayauosanucu cyaeOHOro 3acefaHusi BBIIAIOTCS IO MHChbMEHHOMY
XO/aTaliCTBY JIMII, Y4YaCTBYIOIIUX B Jejie, B TMOPSAKE, MPEIyCMOTPEHHOM JJIst
MOJIYYeHHs] KOMHUM CyleOHbIX aKTOB (TOCYJapCTBEHHOM MOUUIMHOW HE oOJaraercs).
[Tpu sToM 3asiBUTENH MpeaoctarisieT CD - nucku wim remkapTy, He coaepKaline
MOCTOPOHHEW MH(pOPMALIUH.

12.5. Cynaps, B TNPOU3BOJACTBE KOTOPOTO HAXOMUTCA Tpedyemoe s
O3HaKOMJICHUS CyJie0HOe J1e10 (B Cilydae ero OTCYTCTBHUS - Mpe/IcenaTelb Cy1e0HOro
COCTaBa), HE TMO3/IHEE CIEAYIONIEro padouyero AHS MOCJE TOJYYCHHS 3asBICHUS
corjacyeT Jary O3HAaKOMJICHHS C MarepuajaMud CyAeOHOro Jena, KOTOPYIO
YKa3bIBa€T Ha 3asBJICHUM, W 3aBEPSET 3alUCh CBOEH MOINHUCHIO, MOCJE YEro JEeJo
nepeaaeTcs JMily, OTBETCTBEHHOMY 33 03HAKOMJIEHUE.

[IpoAOMIKUTENPHOCTh O3HAKOMJICHHUSI HA3HAYAKOTCA, HWCXOAS U3 HAIWYHUS
CBOOOJTHBIX MECT B CITYKE€OHOM IMOMEIIEHUH ISl O3HAKOMIICHHUSI.

PabGotHuk oTaema obecnedeHuUs: JEIOMPOM3BOACTBA U CYAOMPOU3BOJCTBA HE
MO3/IHEE YCTAHOBJICHHOM JIaThl U BpEMEHU 03HAKOMJICHUSI C MaTepUaliaMH CyaeOHOTO
Jena TepeaeT JIMIly, OTBETCTBEHHOMY 3a O3HAaKOMJIGHHE, CyJIeOHOe [eJo C
MIPUJIOKEHUEM 3asIBJICHUSI C PE30JIIOIUEH CYIbH.

Heno, nepenaBaemMoe paOOTHUKOM OT/AeNa OOeCIeUeHUsl JeTONPOU3BOJCTBA U
CYJIOTIPOU3BOJICTBA JUISI O3HAKOMJICHHUS JIMIlY, OTBETCTBEHHOMY 3a O3HAKOMJICHHE,
JTOJDKHO  OBITh  OOPMIIGHO B COOTBETCTBUUM C TPEOOBAHUSAMHM HACTOSIICH
NucTpyKUImm.

O nmare M BpEeMEHHM O3HAKOMJICHHS C MaTepuajaMu CyIeOHOro Jena JUILy,
oOpaTHBIIIEMYCSI B CYJ, COOOIIAETCS JUIIOM, OTBETCTBEHHBIM 3a O3HAKOMJICHHE, B
yCTHOU (opme OO0 B MUCHMEHHOU (hOopME 0 aapecy ero AIEKTPOHHOM MoUTH (TIpH
HaJIM4uK ), MO0 nH(pOpMAIUS O 1aTe, BpEMEHH U MECTE O3HAKOMIICHHUSI MOKET OBITh
OTpa)KeHa Ha cauTe cyna B cetu VIHTepHeT.



Jlata u BpeMsi O3HAKOMJICHHSI C MaTepuajiamMu CyIeOHOTO 1iejla MOTYT OBITh
WU3MEHEHBI, O YeM 3asBUTEIIb, OOPATUBIIUICS B CY/]l, 3a0J1arOBPEMEHHO YBEIOMIIAETCS
JIMLIOM, OTBETCTBEHHBIM 332 O3HAKOMIICHHE.

B wuckmounTenbHBIX  ciayyasx — (Hampumep, — MPUE3l  MHOTOPOJHETrO
MPEACTaBUTEINS) O3HAKOMJICHHE C MaTepualiaMyd CyJeOHOro Jeina Npu HaIuduu
BO3MOKHOCTH MOYKET ObITh MTPOBEICHO B JIEHb OOpaIIeHHUS.

[Ipy HEBO3MOKHOCTH YBEJOMUTH 3asBUTENS O JAaT€ U BPEMEHH O3HAKOMIIEHUS C
MaTepuajiaMu CyAeOHOro nena (HE IOCTYIIEH HoMmep TenedoHa, yKa3aHHBIA B
3asBJICHUM, OTCYTCTBYIOT CBEIICHHSI 00 SJIEKTPOHHOM ajJipece U T.1.) U B cllydae
HESBKM 3TOTO JIMIA JIJIT O3HAKOMJICHHSI B HA3HAUEHHOE BpPEMs €T0 3asBJICHHUE JTHOO
OJIaHK 3asBJICHUS, 3aMIOJTHEHHBIN PAOOTHUKOM TOJPA3CICHUSI IETOMPOU3BOJICTBA, C
COOTBETCTBYIOIIEH 3alUChI0 O HESIBKE JMIA JJIS O3HAKOMJICHUS MPHOOIIAETCs K
MaTtepualiaMm CyJae0HOTO Jieja JIUIIOM, OTBETCTBEHHBIM 33 03HAKOMJICHUE.

C yuerom cpokoB, mnpenoctaBieHHbIXx AIIK P® cropone mns mnonauu
BO3pAXEHUW Ha TMPOTOKOJ CyAeOHOro 3acelaHusi, JHIO, OOpaTuBIIEECS C
TpeboBaHHEM 00 03HAKOMJICHUU C MPOTOKOJIOM U/ ayJUOTPOTOKOJIOM CyAeOHOTO
3ace/laHus C IeJIbI0 TI0/IaYU BO3PAKEHUH, JOJIKHO ObITh 03HAKOMJIEHO C MTPOTOKOJIOM
W/WIU  ayIHOINIPOTOKOJIOM CYJeOHOr0 3acellaHus B J€Hb OOpalieHus, HO TOCIe
M3TOTOBJICHUS] U TIOJMUCAHUS CYAbEH M CEKpeTapeM Cy/eOHOro 3acefaHusi B CPOK,
YCTAaHOBJICHHbIH 4YacThto 5 cratbu 155 AIIK P®. 3ameyanus Ha NPOTOKOI,
MOATOTOBJICHHBIC TAaKUM JIMIIOM IO pe3yJbTaTaM O3HAKOMJICHUS, JOJDKHBI OBITh
NPUHATHL CYJOM B TEUYEHHE BCEro pabodero JHA CyJa BHE 3aBUCHUMOCTH OT
YCTAHOBJIEHHOTO peKUMa padOThl MPUEMHOIA.

12.6. JIuno, OTBETCTBEHHOE 3a O3HAKOMJIEHWE, JI0 BbIIaud CYJeOHOTO Jelia
3asBUTEIIO JUISI O3HAKOMJIEHUSI TPOBEPAECT HOKYMEHTBI, YAOCTOBEPSIOIINE €ro
JMYHOCTh U TIOATBEPKAAIOIINE MMOJHOMOYHUS MPEACTaBUTENSA. B ciydae oTcyTcTBUA
TpeOyeMbIX JOKYMEHTOB O3HAaKOMJICHHE C MaTepuajaMd CyJaeOHOro jena
OTKJIQABIBAETCA 10 MOMEHTA UX MPEAbIBICHUS.

B cootBerctBUM ¢ HOpMaMu ApOUTPAKHOTO TPOIECCYATBHOTO KOjeKca
Poccuiickon @enepanuu MoJIHOMOYHUS IPEACTABUTENS MOATBEPKIAFOTCS:

- PYKOBOIUWTEJIEH OpraHu3aluii, ACUCTBYIOIIMX OT HMEHH OpraHu3alud B

npenenax TMOJHOMOYMM - JOKYMEHTAMH, YJOCTOBEPSIONIMMH UX CIIyX)eOHOe
MOJIOKEHUE, YUPEAUTEIIbHBIMUA U UHBIMU JIOKYMEHTAMU;

- JIMI, COCTOSIIMX B INTAaT€ OpPTraHU3aliHh, - JIOBEPEHHOCTHIO OT HMMEHHU
OpraHu3aluy;

- aJIBOKaTOB ¥ MHBIX MPEACTABUTENEN - BBIJTAHHOW UM JIMLIOM, YYAaCTBYIOIIUM B
JieJie, JOBEPEHHOCTHIO HA BBINOJHEHUE MOPYUYEHUS, a4 B CIydassX NPEAYCMOTPEHHBIX
MEXIyHApOIHBIM JIoroBopoM Poccuiickoit deneparuu uinu deaepaabHbIM 3aKOHOM,
WHBIM TOKYMEHTOM.

JIOBEpEHHOCTH OT OPraHU3alUy MOANKUCBIBACTCS €€ PYKOBOAUTEIEM WUIIA WHBIM
YIOJIHOMOYEHHBIM Ha 3TO YYPEAUTEIbHBIMU JOKYMEHTAMH JIMLOM MU CKPEIUIAETCS
II€YaThI0 OPraHU3aLUN.

JIOKyMEHT, yJOCTOBEPSIOIINM JINYHOCTD:

- macnopt rpaxzaanuHa Poccuiickon denepanuu Wiy 3arpaHUYHbIN [MACHIOPT -
s rpaxkaald Poceniickon denepanny;



- BOCHHBIN OWIIET - 711 BOeHHOC Iy amux Poccutickont @enepannm;

- ClIy’)keOHO€ YJOCTOBEpEHHE - NIl pabOTHUKOB OpPraHOB TOCYAapCTBEHHOM
(MyHULIMTIIAJIBHOM ) BJIACTH U COTPYIHUKOB ITPAaBOOXPAHUTENIbHBIX OPTaHOB;

- YAOCTOBEPEHUE a/IBOKATA;

- acHOpT MHOCTPAHHOIO IpaKJaHUHA JUOO MHOW JTOKYMEHT, YCTaHOBJICHHBIN
(denepanbHBIM 3aKOHOM WJIM IMPU3HABAEMbId B COOTBETCTBUU C MEXKIYHApOJHBIM
norosopoM Poccuiickoii @enepanuu B KadyecTBE JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTD - JUI1 MHOCTPAHHBIX IPAXK/IaH;

- JOKYMEHT, BBIJAHHBII WHOCTPAaHHBIM TIOCYJapCTBOM M IPU3HABAEMBIA B
COOTBETCTBUM C MEKIyHAapOIHBIM N0TOoBOpoM Poccuiickon denepannu B Ka4ecTBE
JOKYMEHTA, YJOCTOBEPSIIOUIEr0 JUYHOCTh JUIA 0€3 rpakIaHCTBA; Pa3pelIeHHE Ha
BPEMEHHOE MPOKUBAHUE; BUJI HA KUTEIBCTBO - ISl JIUL O€3 Ipa’KJaHCTBA.

ApOUTpa)kHbIE yIpaBJISAOIIME I O3HAKOMJIEHHS C MaTepuallaMH Jeja
OPEIbSABIAIOT HaJUIeXkKalle 3aBEPEHHYIO KOMMIO CyJeOHOro akTa cyjaa MepBou
MHCTAaHIIMM O HA3HAYEHUU Ha JOJDKHOCTh apOUTPaXHOIO YIPABISIOLIET0 U
JOKYMEHT, YAOCTOBEPAIOIINMI JIMYHOCTD.

Ilocne mnpoBepKH JOKYMEHTOB JIMIIO, OTBETCTBEHHOE 3a O3HAKOMIJICHME,
nepenaeT cyaeOHoe eN0 AJisl 03HAKOMJIEHUS JIMIlY, OOpaTUBLIEMYCS B CY/I.

O3HakOMJIEHHE € MaTepuaiamMu CyaeOHOro Jena MpOU3BOJUTCS CTPOro B
IIPUCYTCTBUM JIMIA, OTBETCTBEHHOIO 3a O3HAKOMJICHHME, C LEIbI0 HUCKIIOYECHUSA
CIIy4aeB U3BATHUS U YHUUYTOKEHHUS JTOKYMEHTOB CYAEOHOro Jejla, BHECEHHUS B HHX
WCTIPABJICHUMN U JOTHUCOK.

JIuna, nomyuieHHbIe K 03HAKOMJIEHUIO C MaTepuaiamMu CyieOHOro jielna, BIpaBe
JenaTh BBIMUCKA M3 HUX, MCIOJb30BaTh COOCTBEHHbIE TEXHUYECKUE CPEACTBA IS
M3TOTOBJICHUSI KOTIMI IOKYMEHTOB CyJ1I€0HOTO Jiena.

[IOCKOJIBKY M3rOTOBJIEHHWE KONWKW B JAHHOM ClIy4ae IPOU3BOAUTCSA HE
paOOTHUKaMH CyJa, OHU HE HECYT OTBETCTBEHHOCTh 3a MICHTUYHOCTb IMOJIyYEHHBIX
KOIIMI Marepuaiam Jieja U yI0CTOBEPATh UX HE MOTYT.

3amnpeniaercs BHECEHUE KaKUX-JIMOO 3amnuceld, IOMETOK, OJIUCEN B MaTepHalIbl
Jiena, TOBPEKJICHUE MaTepHANIOB JIeJa, a TAKXKE H3BSATHE W IopYa HOCUTENEH
ayJMo3amnucH cy1e0HOro 3ace/laHusl.

3a [faHHBIE JCUCTBUS JMUA, JOINYIICHHBIE K O3HAKOMJICHHIO, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C ACHUCTBYIOIIMM 3aKOHOAATEIHCTBOM.

[Ipn oOHapyXeHMHU MPU3HAKOB MOAOOHBIX JEUCTBUI pabOTHUK ammapara cynaa
HEMEJICHHO MpeKpaniaeT 03HaKOMJIEHHUE JIMIA C JIEJIOM U MUCbMEHHO coo0Iaer 00
OCHOBAHMSIX TMPEKPAIICHUs CyJb€, B MPOU3BOJCTBE KOTOPOrO0 HAXOAUTCA CyAeOHOe
JIeN0, a B €ro OTCYTCTBHE - MpPEACENaTeo Cy/l1eOHOro COoCTaBa, YJIE€HOM KOTOPOTO
ABJISIETCS OTOT CYyIbSl.

12.7. Tlpu o03HaKOMJICHUHM C MaTepHalaMd MHOTOTOMHOI'O CYyJIeOHOro Jelna
JMLOM, OTBETCTBEHHBIM 3a O3HAaKOMJIEHHUE, MOXET COCTAaBJIATHCA MHCbMEHHBIN
rpadUK O3HAKOMJICHHUS, B KOTOPOM YKAa3bIBalOTCS JaTbl M YHCIO TOMOB IS
O3HAKOMJICHUS Ha KaX/bIi J1eHb. ['paduk moAnuchIBaeTCs JIMOM, COCTABUBIINM €TO0,
U JIMIIOM, OOPAaTUBIIMMCS C 3asiBJICHHEM 00 O3HaKoMJIeHUH. ['paduk o3HaKOMIICHUS
NOJIIMBAETCsl B MaTepuanbl Jela, a Komus rpaduka Mepemaercs JuIy,
oOpaTuBILIEMYCSI C 3asiBICHHEM 00 03HAKOMJICHUHU.



12.8. B o3HakomiIleHMHM C MarepualamMu CyA€OHOro Jena MOXET ObITh CleslaH
nepepbiB. Ha Bpems mepepbiBa cyieOHOE JeJ10 BO3BpaIllaeTcs JIUIY, OTBETCTBEHHOMY
32 03HAKOMIJIEHUE, O]l POCIUCH, O YeM JellaeTcd OTMETKa Ha OOOPOTHOHN CTOpOHE
sasBieHuss (OKypnana o3nHakomieHust ¢ Marepuanamu jena). Ilocime mnepepbiBa
O3HAKOMJICHME C MaTepualiaMi CyaeOHOro jena mnpojobkaeTcss 0e3 Moaaudu
3asIBJICHUSI.

12.9. Eciu nuno, oOpaTuBieecs B Cyl, HE YCHEIO O3HAKOMHTHCS C
MaTepHaaMu CyneOHOTO Jea A0 KOHIa pabodero THS, 03HAKOMIICHHE C HUMHU 3TUM
K€ JIUIIOM MOXET OBITh BO30OHOBJICHO Ha CiEAyIomui paboumii aeHb (OO B
JPYTO# JIeHb, TIPU ATOM JlaTa 03HAKOMJICHUS JOJDKHA OBITH COTJIACOBaHA 3apaHee) 0e3
oJa4u 3asBJICHUSL.

12.10. JInmo, OTBETCTBEHHOE 3a O3HAKOMJICHHE, MO 3aBEPIICHUN O3HAKOMIICHUSA
C CyJIeOHBIM JIETIOM:

MPOBEPSET CyAeOHOE JENI0 Ha €ro IEeJIOCTHOCTh B COOTBETCTBUU C OIMCHIO
JIOKYMEHTOB JieJla, OTCYTCTBUE B JJOKyMEHTaX UCIPABICHUHN U JIOMUCOK;

JenaeT Ha OOJIOKKE CyneOHOro Jena 3amuch 00 O3HAKOMJICHUHW JIUIIA,
oOpaTHuBIIErocs B CyJ, ¢ MaTepuaiaMu cyaeOHoro naena. JIuio, o3HaKOMUBIIEECS C
MaTepuaiamMu CyAeOHOro Jeina, CTaBUT CBOIO MOAMHUCH, €€ pacHu(ppoBKYy U AaTy
O3HAKOMJICHUS TI0]T 3aUChI0 00 03HAKOMJICHHH.

[Tocne odopmienus 3amucu 00 O3HAKOMIIGHWU JIMIIO, OTBETCTBEHHOE 3a
O3HAKOMJICHUE TMepenaeT pabOTHUKY OTAena oOecnedeHus ACJIONPOU3BOJACTBA U
CyJIONIPOM3BOJICTBA (apXWBa cyAa) cylneOHOe Jel0 BMECTe€ C 3asBJICHUEM 00
O3HaKOMJICHUH, O(OPMIICHHBIE B COOTBETCTBUU C TpeOoBaHusIMU MHCTpyKiuu, 1Mo
peecTpy nepenayu cy1eOHbIX Aell.

12.11. Tlo okOHYaHWM O3HAKOMJICHUS M TIOJYYCHHs CYIeOHOro nena |
3asiBJI€HUS] 00 O3HAKOMIIEHUM PAOOTHHUK OTHENa OOECIedeHMs NeIOMPOU3BOACTBA U
CYJIONIPOM3BOJICTBA TOJIIIMBAET 3asBICHUE OO0 O3HAKOMIIGHUHM K MaTepualiaM
CyZeOHOTO JieTia, C/IeNIaB COOTBETCTBYIOIIYIO 3aMKMCh B OMUCH Cy/Ie0OHOTO JIena.

12.12. O3nakoMJieHHE C MaTepuagaMu CyJIeOHBIX e, HaXOSAIINXCS B apXUBE,
MPOU3BOJMUTCS COTPYJHUKAMU apXuBa B TIOMEIICHHM apXuBa TMPU HAIHYUAU
MUCBMEHHOTO X0/IaTalicTBa (3asBJICHNUS), JOBEPEHHOCTH U MUCHbMEHHOTO Pa3peIleHus
CyZlbU MO0 PYKOBOJICTBA apOUTPAXKHOTO CY/Ia.

12.13. O3HakoMJICHHE C J€JIaMH, COJICpKAIMMHU CBEJICHUS, COCTaBJIAIOIINE
rOCYJapCTBEHHYIO TalHy, OCYILIECTBISIETCS B NPHUCYTCTBUU COTPYJIHHKA CYya,
HAJIEJICHHOT'O IMOJHOMOYHSIMHU Ha pabOTy ¢ CEKPETHBIMU MaTepraiaMH.

[lepen HavamoM O3HAKOMJICHMS Y JIMIIA, 3HAKOMSILETOCs C JEJIOM, OTOUpaeTcs
MOJANKCKA YCTAaHOBJIEHHOW (POPMBI 0 HepasrialleHUH rocyJapcTBEHHOM TaiHbl. [Ipu
O3HAKOMJICHUM C TaKUMH JieJlaMM YYaCTHHKY Jejla pa3perieHo KOMUPOBaHUE
JIOKYMEHTOB Jiejla 3a HUCKJIIOUCHHEM JIOKYMEHTOB, COAEPXKAIMX TOCYIapCTBEHHYIO
TalHy.

12. 14. TIpaBo Ha 03HAKOMJICHHWE C MaTepuajiaMu Jiejia BOZHUKAET ¢ MOMEHTA
BBIHECEHUSI OMNpPEACIICHUs] O TPHUHSATHM HWCKOBOTO 3asiBICHUS (3asBICHUS) K
MIPOU3BOJICTBY.



13. U3rorosiieHne U opopmiieHHEe CIIPABKH HA BO3BPAT roCyIapCTBEHHOM
MOLIMHBI M HHBIX CIIPABOK HH(OPMAIMOHHOI0 XapaKTepa.

13.1. JIns monHOro Wiy 4aCTUYHOIO BO3BpAaTa IOCYJApCTBEHHOM NOIUIMHBI 110
JienaM, PacCMOTPEHHBIM apOMTPaXHbIMH CyJaMH, B CyJe€OHOM aKTE€, BBIHECEHHOM
CYJIOM, YKa3bIBa€TCs O MOJHOM WJIM YaCTHYHOM BO3BpaTE YIUIAUEHHOM 3asBUTEJIEM
rOCyapCTBEHHOM MOUIJIUHBL.

Ha ocHOBaHMM BBIHECEHHOTO CyI€OHOr0 aKkTa CTOPOHE CyAeOHOro Jiejia MOKET
OBITH BBIJIaHA CIPaBKa 00 0OCTOATENHCTBAX, SABJISIONIMXCS OCHOBAHUEM ISl TTOJIHOTO
WIM YaCTUYHOTO BO3BpaTa WBJIMIIHE YIUIQYeHHOW (B3BICKAHHON) CYMMBI
rOCYJapCTBEHHOH MONLIMHBI (rpriioxkeHune Ne 18).

W3 MatepuanoB Jena 3asBUTEIIO BbIIACTCS MOMJIMHHBIN IIATEKHBIN JOKYMEHT,
€CJIM TOCYJIapCTBEHHAs MOIUIMHA MOJICKUT BO3BPATY B MOJTHOM pa3Mepe, Ui KOMus
IUIATEXKHOTO JOKYMEHTA, €CJIM TOCyJAapCTBEHHas IMOUUIMHA TMOMJIEKHUT BO3BpaTy
YaCTUYHO.

Komusa cyaeOHOro akta O BO3BpaTe rocyAapCTBEHHOM IMONUIMHBI 3aBEpPAETCS
CYJbEH, IpeICceIaTeIbCTBOBABIINM B CYICOHOM 3aCEeIaHHH.

CnpaBka 0 BO3BpaT€ TrOCYyIApPCTBEHHOM MOLLIMHBI IOJIMCHIBAETCS CYIbEW,
Ipe/IceIaTeIbCTBOBABIINM B CyI€OHOM 3aCE/IaHUU.

Ha cnpaBke 0 BO3Bpare rocy1apCTBEHHON MOIUIMHBI, KOMUKU CYJe0HOTO aKTa O
BO3BpAaT€ TOCYJAPCTBEHHOW  TMOLUIMHBI  MPOCTaBigeTcsl  repOoBasg  mevarhb
apOUTpaXKHOTO Cy/a.

13.2. IlnarenbliMKy TroCyAapCTBEHHOW MONUIMHBI, OTKAa3aBIIEMYCS IOCIE
yIUIaThl TOCYJIAPCTBEHHON TMONUIMHBI OT TMOJAa4d HCKOBOTO 3asBJICHUS, HHOTO
3asiBJICHUS, KAJI00bl, HA OCHOBAaHUHU €T0 MHUCHMEHHOTO 3asBJICHHS (C MPUIIOKEHUEM
OpUTHHAJA TUIATEKHOTO TOpPY4YeHHUs, OGOPMIECHHOTO HAJICKAIIUM 00pa3oMm),
BbllaeTcsl crpaBka (mpuiioxkeHue Ne 19) o ToM, UTO MCKOBOE 3asBIEHHE, WHOE
3asBlieHHEe, kajnoba B cyn He moctynmuwiud (myHKT 3 crtateu 333.40 Hamorosoro
kojiekca Poccuiickoit @eaeparun).

CnpaBka odopmiisieTcsi OTBETCTBEHHBIM JIMIIOM HAa OCHOBAaHUM JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBHUTENIEM, MOAMMUCHIBAECTCS MpEICcenaTeleM Cy/1a/3aMeCTUTENEM
npejacenaress cyJa u 3aBepsieTcsi repOooBOM NevyaTbio apOUTPaXKHOTO Cya.

B sTOoM ciiydyae cyneOHBIM akT O BO3BpaTe TroCyAapCTBEHHOW MOLUIMHBI HE
BBIHOCHTCS.

13.3. B cnyuae oOparieHusi mpeacTaBUTeNei roCy1apCTBEHHBIX OpraHU3alNi U
IOPUIUYECKUX JIMIT B apOUTPaXHBIM CyJ ¢ MPOCHOON MPENOCTAaBUTH CIPABKU 00
OTCYTCTBUU BO30YXKJEHHBIX JIeT O OaHKPOTCTBE B OTHOIICHUM TEX WJIM WHBIX
IOPUINYECKUX JIMIl W/WUIW TpeanpuHuMareieii Jmdo o BO30YXICHHBIX TPOTHUB
IOPUIUYECKUX JIMI] W/WIA TPEANPUHUMATENICH TEeX WM HHBIX apOUTPaKHBIX el
OTBETCTBEHHBIM JIUIIOM TTOJATOTABIMBAETCS OTBET 00 OTKa3€ B MPEAOCTABICHUN TaKOU
uH(popMaluu B CBSI3W C TEM, YTO OHa McuepnbiBawolie npeacraBieHa B KAl u
JOTIOJTHUTENBHOTO MOATBEPKICHUS CO CTOPOHBI Cy/1a HE TpeOyeT.

OtBer Ha 3ampoc O(OpPMISIETCS OTBETCTBEHHBIM JIMIIOM, MOAMKUCHIBACTCS
npejceaTeseM Cy1a/3aMeCcTUTENEeM MpeceaaTels cya.
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14. Ilpuem, y4yeT M XpaHeHHE BellECTBEHHBIX J0KA3aTeJbCTB M IEHHBIX
Oymar.

14.1. BelecTBeHHbIMH JOKA3aTEIbCTBAMM SBIISIIOTCA MPEIAMETHI, KOTOPBIE
CBOMM BHEIIHUM BHJIOM, CBOMCTBaMHU, MECTOM HaXOXACHUS WIM UHBIMU NMPU3HAKAMU
MOTYT CIYXHUTh CPEJCTBOM YCTaHOBJIECHHS OOCTOSATEIHCTB, UMEIOIUX 3HAUCHUE IS
nena. O TpHOOIICHUM BEMIECTBEHHBIX JIOKA3aTEIbCTB K JENTy apOUTPaKHBIA CY[
BBIHOCHT OITPE/ICIICHNUE.

BemiecTBeHHbIE JOKA3aTENbCTBA NPUHUMAKOTCS, YUHUTBIBAIOTCS, XPAHATCS H
OCMAaTpPUBAIOTCS CYJIOM C COOJIIOJICHUEM TpeOOBaHUM, MPETyCMOTPEHHBIX CTaThsIMU
76-80 AIIK PO.

Hcnonb3oBaHue BEIIECTBEHHBIX JIOKA3aTEIbCTB JUISI CIY>)KEOHBIX WM HMHBIX
LIEJIEH 3alperaeTcs.

Ha noxymMmeHTax, NproOIIEHHBIX K CyJJ€OHOMY /€]y B KaU€CTBE BEIIECTBEHHOTO
JT0Ka3aTeNIbCTBA, 3alpeniaeTcs AenaTh Kakue-m100 OTMETKH, HaJAMUCH, TPOKOJIbI WIH
neperuosl.

14.2. BeliecTBEHHBIE 0KA3aTENbCTBA, MOJIEKAIIME MPEACTABICHUIO B CYI,
XpaHATCS B apOUTPaXKHOM CYJIe, €CIIU CyJ MTPU3HAET 3TO HeoOXoauMbIM. HekpymHbie
BEILECTBEHHBIE JI0KA3aTEIbCTBA - OyMaru, KapTouku, GoTorpapuu U T.I. - XPaHATCA
B CcylaeOHOM jene au00 B OTAEIBHOM KOHBEPTE, JIMOO B OTIEIBHOM IMPO3pPauHOM
¢aiine popmara A4, NPUKPEISIEHHOM K BTOPOIl BHYTPEHHEN CTOPOHE OOJIOKKH Jena,
YW YYWATBIBAKOTCS BO BHYTPEHHEH ONMCH JOKYMEHTOB Jeja. BeliecTBeHHbIE
JI0Ka3aTeNbCTBA, XPAHSILIUECS 110 MECTY UX HaXOXKJEHUS, MOJAPOOHO OMUCHIBAIOTCS U
oreyaTbiBaloTCa. B ciiydae HeoOXOIMMOCTH BELIECTBEHHbBIE J10Ka3aTe€IbCTBA MOTYT
OBITH 3a(pUKCUPOBAHBI HA (POTO- WJIK BUJICOHOCHUTEIIE.

BemecTBeHHbIE 1OKA3aTENBCTBA IO PE3ONIIOLUHU CYIbU TAKXKE MOTYT XPaHUTHCS
B [TIOMELICHUAX, HCKIIFOYAFOIIUX JOCTYIT K HUM IIOCTOPOHHUX JIULI.

14.3. OO6s3aHHOCTH 1O NpHUEMY, YYETy U XPaHEHUIO BELIECTBEHHBIX
JIOKA3aTelIbCTB  BO3JAaraloTcsi IMPUKa30M apOUTpPaXHOro cyJa Ha pabOTHUKA
NoJpa3/iefieHus  JEJIONPOU3BOJACTBA  CyAd, [PUHUMAIOIIETO  BEIIECTBEHHbBIC
JOKa3aTesbcTBa W MEpPEJalolero WX CHEUUAJUCTy OTlaena oOecredeHHs
JIEJIOMPOU3BOACTBA U CYJOIPOU3BOJICTBA.

14.4. BeniecTBeHHBIE NOKA3aTENBCTBA, IPEACTABIEHHBIE B CY/, IPUHUMAIOTCS B
YIaKOBAaHHOM BHUJIE C COMPOBOJUTEIBHBIM MHUCHMOM, B KOTOPOM IEPEUMCIIECHBI BCE
caaBaeMple cylny npeaMersl. CrnenuanucT MOApa3AeNeHus JeJI0NpPOU3BOICTBA
IIPOU3BOJIMT CBEPKY HAIMYHWS MPEICTABICHHBIX BEIIECTBEHHBIX JOKA3aTEIbCTB C UX
NepeyHeM B COMPOBOJAUTENbHOM muchMe. [lo nenam 00 aAMHMHHUCTPATHUBHBIX
NPaBOHAPYLIEHUSAX HAJW4YUE€ MPEICTABICHHBIX BEUIECTBEHHBIX JOKA3aTEJbCTB
IpOBEPSIETCSl 10 MPOTOKOIY H3BATUS BEIIeW M JOKYMEHTOB JHOO MPOTOKOIY 00
aJIMUHUCTPATUBHOM IPABOHAPYILIEHUU.

[Ipu peructpauuu B Cyle HMCKOBOIO 3asiBICHHUS C IPHIOKECHHBIMU
BEIIIECTBEHHBIMU JI0Ka3aTelIbcTBaMU JIMOO0 comnpoBoauTenbHoro nuckma B CAC B
KapTOUYKY PErMCTPUPYEMOr0 IOKYMEHTa BHOCUTCSI COOTBETCTBYIOIIASI HH(POPMAILIHSL.

14.5. Ilpu Hamuuuu PacXOXKICHUM B HAUMEHOBAHUM BEUIECTBEHHBIX
JIOKA3aTelIbCTB M HX KOJMYECTBE PA0OTHUK TOJpa3JeieHust AeJIONPOU3BOACTBA



COCTAaBJISIET AaKT, TMOJANMHUCHIBAEMBIA HE MEHEe 4YeM [JByMs pabOTHHKaMU
MOAPA3AECICHUSA, a TAK)KE JIMIIOM, JOCTAaBUBIIMM BEIICCTBEHHBIC 10KA3aTEJIbCTBA B
cyl. B akre ykaspiBaeTcs cienylolee: OT KakOW OpraHu3aluu Uiu (pU3nyeckoro
JUla TPUHATH BEIIECTBEHHBIE JOKA3aTEIbCTBA, JOJDKHOCTb, HMS, OTYECTBO U
dbaMunus nuIa, JOCTABUBIIETO UX, JOJDKHOCTh, GaMWIMs M MHUIMAIIBI paOOTHHUKA
CyZla, IPUHUMAIOIIETO BEIIECTBEHHBIE JOKA3aTEIbCTBA, CTABSITCS MOJIMKUCH BCEX JIHII,
MOANMUCHIBAIOIINX AKT, U JAaTa IpUeEMa.

14.6. Ilpu OTCYTCTBHM pPaCXOKJICHHI BEIIECTBEHHBIC JI0KA3aTEIbCTBA BHOBD
YIAKOBBIBAIOTCSL U ONEUYATHIBAIOTCS. YTIAKOBKA JOJKHA 00ECleurnBaTh COXPAaHHOCTh
BCILIECTBEHHBIX JIOKA3aTEeJIIbCTB OT TOBpEeXAeHUs U mnopud. Ha ymnakoBke
YKa3bIBAIOTCS: HAMMEHOBAHUE BEILIECTBEHHOIO JI0KA3aTENIbCTBA, KOJIMYECTBO, HOMED
CyJIe0HOro J1ena, K KOTOpOMY HIPHOOLIEHO AO0KAa3aTelbCTBO, HOMEP MO KypHaIy
yueTa. [leyaTs cTaBuTCA TakuMm 0Opa3oM, YTOOBI BEIIECTBEHHBIC JI0KA3aTEIbCTBA HE
MOTJIM OBITh 3aMEHEHBI UJTU U3BATHI 0€3 €€ MOBPEKICHUS.

14.7. IIpuHATBIE BEIIECTBEHHBIE JOKA3aTEIbCTBA B JIEHb PETUCTPAIIUU UCKOBOTO
3asIBJICHUS MEePEAAtOTCsl paOOTHUKOM TIOJIpa3/ieNICHus JISJIONPON3BOJICTBA PAOOTHHKY,
Ha KOTOPOTO MIPUKA30M BO3JIOKEHA 00S3aHHOCTD 110 UX XPAHEHHUIO.

14.8. XKypHan yuera BeIIECTBEHHBIX J0Ka3aTenbCTB (mpuiiokeHue Ne 20)
BEJIETCS OTBETCTBEHHBIM JIMIIOM, HA KOTOPOT'O MPUKA30M BO3JIOKEHA 003aHHOCTh 110
UX XPaHEHUIO.

B xypHane B TOM 4YHCJE yKa3bIBAIOTCS: JlaTa MOCTYIUICHUS U HaMMEHOBAaHHE
BEILECTBEHHBIX JTOKA3aTEJIbCTB, UX KOJUYECTBO, HOMEP CyneOHOTro nena, pamMuius u
JOJKHOCTh paOOTHHKA Cy/1a, XPAHSILETO HX.

14.9. Tlepenaya BEMIECTBEHHBIX JOKA3aTEIbCTB CyAbe (TOMOIIHUKY CYIbH) IS
OCMOTpa B CyJIcOHOM 3aceJJaHuU MPOU3BOJAUTCS OTBETCTBEHHBIM JIUIIOM C OTMETKOM B
xypHane. [lo Bo3BpamieHMM HX TOCie€ CyIeOHOro 3acefdaHusi Ha XpaHEHHE
OTBETCTBEHHOE JIMIIO JIeJaeT OTMETKY B *KypHale yderta. [locie ocmoTtpa B cyneOHOM
3aceJaHuM  BEUIECTBEHHBIE  JOKA3aTEJIbCTBA  BHOBb  YIAKOBBIBAIOTCA U
ONEYaThIBAIOTCS.

14.10. BemiecTBeHHBIE MOKA3aTEIbCTBA XPAHATCS B CyJle OO BCTYIUICHUS B
3aKOHHYIO CHJIy CYIEOHOr0 aKTa, KOTOPBHIM 3aKOHYEHO MPOM3BOJICTBO IO JIETYy.
Jlanubie 00 ornpeseieHnn CyAb0bl BEIECTBEHHBIX JI0KAa3aTEIbCTB BHOCSTCS B KypHAI
y4eTa BEIIECTBEHHBIX JI0KA3aTEIbCTB.

14.11 . OcmoTp ¥ HcCClIEIOBAaHUE BEUIECTBEHHBIX JOKA3aTEIILCTB B MECTE MX
HaxXOXJICHUS B TIpejenax Tepputopun cyowbekta Poccuiickoit ®enepaunu u
pacnoyiokeHus: apOUTPaKHOTO CyJla, pACCMATPUBAIOIIETO JI€JI0, MPOU3BOISATCS ITUM
CYZIOM.

HemnocpenctBeHHO B mpoliecce OCMOTpa M MCCIEIOBAaHUS BEUIECTBEHHBIX
JIOKA3aTelIbCTB IO MECTYy HX HaXO0XKACHHUS CEeKpeTapeM CyAeOHOro 3aceiaHus
(MOMOIIIHUKOM CYAbH) HA MECTE COCTAaBJISIETCS MPOTOKOJ, B KOTOPOM OTPAKAIOTCS
BCE MpolleccyalbHble JEUCTBUS, TPOU3BOIUMBIE CYIOM.

Ecnmu Bo Bpemsi ocmoTpa mpoBoaminuch GhoTorpadupoBaHUE WU BHUICO3AIMKCH,
dboTorpaduu 1 BUACO3aMUCH TPUIIATAIOTCS K TIPOTOKOITY, BHOCSITCS B OTIHChH JIeTa.

14.12. Ilpu oOxanoBaHuU CyJeOHBIX AKTOB BEIIECTBEHHBIE JT0KA3aTEIbCTBA,
XpaHslyecss B CyJle, HAMNpPABJSIOTCS B BBIIIECTOSIIIUE CYAbl TOJIBKO IO UX
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MMCBMEHHOMY TpeOoBaHuI0. [1oIroTOBKA K OTIPaBKe BEIIECTBEHHBIX TOKA3aTEIIbCTB,
HaxXOJAIIUXCS B CyAe, IMPOU3BOAMUTCS CIEHHAIMCTOM OTJe]da OOecreUeHHUs
JIEIOMPOU3BOICTBA U CYJOTIPOU3BOJICTBA.

B xypHasie ydeTra BEHIECTBEHHBIX JOKAa3aTENIbCTB JIENAETCs OTMETKa 00
OTIIPaBKE ¥ BO3BPAIICHUH BEIIECTBEHHBIX JOKA3aTEIbCTB.

14.13. BemecTBeHHbIE OKA3aTeNbCTBA, KOTOPBIE JOKHBI OBITH BO3BpAICHBI
BJIAJICJIbILY, BBIJIAIOTCS €My MOJI pacnucky (rpuioxenue Ne 21), B KOTOPOM JOJIKHBI
OBITh yKa3aHbl HOMEp TNaclopTa WIM MHOTO JOKYMEHTA, YJIOCTOBEPSIOUIETO
JUYHOCTh, aAPEC MOTydaTeisl.

Pacnucka o nmoiaydyeHHH BEUIECTBEHHOTO JOKa3aTeIbCTBA MOJIIMBACTCS B JETIO0,
BHOCHUTCS B OINKCh JIOKYMEHTOB JI€JIa, B KypHAJIE ydeTa JIeNaeTCcsl OTMETKA O BbIJaye
BEILIECTBEHHOIO JI0KA3aTeNbCTBA CO CChUIKOM HA 3TOT JIUCT Jea.

Ecnu BnagenbiieM SBISETCS OpraHu3alusi, BEHIECTBEHHOE [0KA3aTelbCTBO
NepeaeTcs €€ MPeICTABUTENIO B TOM K€ MOPSAJIKE NPH HAIMYHUH JIOBEPEHHOCTH.

14.14. Ecnu BemiecTBEHHOE J0Ka3aTeIbCTBO HAa OCHOBAaHUM CYJEOHOTO aKTa
MOJIEKUT OCTABIICHUIO Y JIMIA, Y KOTOPOTO OHO HAXOAUTCS, UCIIOTHUTEIbHBIN JIUCT
HE BBIJJAETCS, KOTMHUSI Cy/1IeOHOTO aKTa, 3aBEpEeHHAsi TepOOBOM NeYaThlo, HANPaBIsAETCS
YKa3aHHOMY JIUILY.

14.15. B cnywyae oOTkKaza BIaJeiablia OT IIOJIYYEHHS BEIIECTBEHHOTO
JTIOKA3aTeNIbCTBA WJIM HESIBKU €ro 0e3 YBaKUTENbHBIX MPUYMUH MO BBI30BaM B CY/ B
TeueHue 6 MecsIeB BEIIU, HE yTPATUBIINE MOTPEOUTEICKUX CBONUCTB U TOJHBIE K
yOOTpeOJICHUIO, MO0  OMNPEAEICHUI0O CyAa TepefaloTcsi  COOTBETCTBYIOIIEMY
¢buHaHCOBOMY OpraHy sl peanuzanud. Ha OCHOBaHMU JTOTO OMNpeeTeHus
BBIJIAETCS MCIOJHUTEIBbHBIA JIUCT, KOTOPBIM HAMpaBisETCS B CIYXO0y CyIeOHBIX
MPUCTaBOB. JIeHbIW OT peaiu3allii 3a4UCIIAIOTCA Ha JICTIO3UTHBIN CUeT Cyla, OTKyaa
Ha OCHOBAHMHM OMPEJIEICHUS CyJa IEPEUUCISIOTCS IO HA3HAUYCHHUIO.

14.16. BelecTBeHHbIE OKAa3aTEIbCTBA, HE MNPEACTABISIONIME LEHHOCTU WIIU
MOABEPTIINECS MOPYE, HA OCHOBAHUU OMPEEIICHHS CyJa YHUUTOXKAIOTCS KOMUCCHEH
C COCTaBJICHUEM aKTa 00 YHMUTOXCHHUH BEIIECTBEHHOTO JI0KA3aTEIbCTRA.

CoctaB KOMHUCCUU OIpeaensieTcs nmpeaceaarenemM cyga. B Hero Moryt BOWTH
Cyllbsi, TPEJCENaTeIbCTBOBABIINI B CyJAeOHOM 3acelaHud, TOMOIIHUK CYJIbH,
CEKpeTaphb cyneOHOro 3aceaHus W CHECLHAINCT  MOApa3JeICHUs
JIEONPON3BOACTBA. AKT 00 yHWuTOXXeHUM (TipuioxkeHue Ne 22) mpuoOmraercst K
Jiey, B KypHaJe yueTa U dJEKTPOHHOM KapTOYKe Jieia JAeaeTcsl COOTBETCTBYIOIIAs
OTMETKA.

14.17. OTBETCTBEHHOCTh 3a COXPAaHHOCTh BEIIECTBEHHBIX JOKA3aTEJIbCTB,
HaXOJSIIMXCS B CyJIeOHOM Jielie, HECET CyHbs, IMOJ IMpeaceaaTeIbCTBOM KOTOPOTro
OHO paccMarpuBaeTcs. OTBETCTBEHHOCTh 3@ COXPAHHOCTh XPAHSIIUXCS OTJEIBHO OT
Jiefia BEIIECTBEHHBIX JOKa3aTeIbCTB HECET JIMIO, Ha KOTOPOE BO3JIOKEHA TaKas
00513aHHOCTb.

14.18. IIpu mpoBepke COCTOSHUS JEIOMPOU3BOACTBA B CyAEOHBIX COCTaBax B
KOKJIOM TMOJNYyrOJWA KOMHUCCHEW TOJ  MPECeNaTeIbCTBOM  PYKOBOIUTENS
NoApAa3AeICHUsl AEJONPOU3BOJICTBA MPOBEPSIETCS MPABUIBHOCTh YU€Ta, XPAHCHUS U
BbIJ]JaYU BEILIECTBEHHBIX JI0KA3aTEJIbCTB.
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14.19. AxkTtbl 00 YHHYTOKEHUH BEIIECTBEHHBIX JOKA3aTeNbCTB, KOMHUH
BBIJIJAHHBIX HUCIOJHUTEbHBIX JINCTOB B OTHOIIEHUHU UX MOJIIMBAIOTCS K MaTepHragaM
Jena.

14.20. [Ipu mpegocTaBiaeHUHU CTOPOHON IIEHHBIX OyMar, B TOM YMCJI€ BEKCEJICH,
B TOJATBEpPXKICHUE 3asBJICHHBIX €10 TpPeOOBAaHUN TAaKOBBIE MPHOOLIAIOTCA K
MaTtepuaiam cyaeOHoro Jena.

[lennbie Oymaru, He3aBUCUMO OT MX KOJIMYECTBA, MOMEMIAIOTCS B OTIEIbHBIM
TOM CyneOHOro Jena, U BO BHYTPEHHEH ONUCH JOKYMEHTOB YKa3bIBAIOTCS
HAaMMEHOBaHHE LIEHHOW Oymaru, ee HOMEp, Jara BbIJA4d M SMUTEHT. [Ipokosbl u
JpyTye HApyIIECHUs LIEJIOCTHOCTU IIEHHOW Oymaru, COBEpIICHUE HAa HEeW HaMHucel u
3aMETOK HE JOIyCKAIOTCs, ITO3TOMY IOAIIMBKA €€ B AeJI0 He Jomyckaercs. LlenHas
OyMara momemaercs B OTACNIbHBIN Npo3payHblil Qaitn popmata A4, KOTOpBIN 3aTeM
MOJIIMBAETCS B OTJAENbHBIA TOM CyJ€0HOr0 JIena.

Tom cyaeOHOro nena ¢ LEHHBIMU OyMaramu CleQyeT XpaHWUTb B ceilpe uiu
METAJIMYECKOM SIIMKE Cy/bH, pPAacCMaTPUBAIOILEIO JEJO0/CyAbM JOKJIAguuKa, B
YCIOBUSIX, 00€CIIEUMBAIOIINX COXPAHHOCTh JOKYMEHTOB U MCKIIOYAIOIIUX JTOCTYI K
HUM IMOCTOPOHHUX JIUII.

B tom cynebHoro niena, B KOTOPBIN MOMEIEHBI HICKOBOE 3asiBJICHUE (3asIBICHUE)
Y UHBIE JIOKYMEHTBI, MOJIIITMBAETCA KCEPOKOIUS IIEHHOU Oymaru, 3aBepeHHasi CyJIbei,
IIPENCENaTeIbCTBYIOIMM IIPH  paccMOTpeHun Jjena. Ha xkcepokonuu jaenaercs
OTMETKAa O MECTE HAaXO0K/JICHUS OpUIMHaja [IEHHOW Oymaru.

Tom cyneOHOro jena ¢ eHHbIMU OyMaramu BbIAAETCS JIJIs1 O3HAKOMJICHUS

PYKOBOJIUTENSIM OpTraHU3alMi - MPU NPEAbIBICHUH TOKYMEHTOB, YKa3aHHBIX B
yactu 1 crateu 61 AIIK P®;

rpaXJaHUHy - TIpU NOPEABSABICHUHA TNACIOpPTa WIM HMHOTO JIOKYMEHTA,
YAOCTOBEPSIIOIIETO €0 JUYHOCTb;
MPEACTABUTENIO JIMIA, YYacTBYIOUIETO B Jejle, - IPpU NPEAbIABICHUU

JNOBEPEHHOCTH, BBIJAHHOW JIMLOM, Y4YacTBYIOIIMM B J€le, W JIOKYMEHTa,
YIAOCTOBEPSIOLIETO JIUYHOCTD IIPEACTaBUTENIS.

Hannexanie 3aBepeHHbIE KONUU NEPEYUCIEHHBIX JOKYMEHTOB IIOMEIIAKOTCS B
TOM Cy€OHOTO Jiea ¢ HEHHbIMU OyMarami.

O3HakOMJIEHHE C LEHHbIMU OyMaramMu TpPOHMCXOJUT B COOTBETCTBUHM C
TpeboBanusIMU TaBbl 12 UHCTpyKINy.

Brichuika ToMa cyie0HOro Jiefia ¢ HeHHBIMU OyMaraMu B CyJibl alle/UISILIMOHHOM,
KaccaunoHHOM nHCcTaHuMi U B BC P® ocymiecTBisieTcs TOJBKO MO UX MUCbMEHHOMY
TpeOOBAHUIO  MCKJIIOYUTENBHO C  HCIOJB30BAHMEM  (DENbIBErepCcKo WM
crenuaibHOU CBs3U. B TakoM ke mopsijike OCyIeCTBISETCA BO3BpAT TOMa CyA€OHOTO
Jiena ¢ IeHHbIMU OyMaraMi B CyJ] IEpBOW MHCTAHLIUU.

[lennble Oymaru, KOTOpbIE IO PELIEHUIO CyAa JOJKHBI OBITb BO3BPAILEHBI
BJIQ/IETIbILY, BBIAAIOTCS €My MOJ] PACIUCKY, B KOTOPOM JOJKHBI OBITh YKa3aHbl HOMEP
[acropra Mid UHOI0 JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD, aAPEC MOIydaTes.
Ecniu Bnamenpuem 1eHHOM Oymaru sBIsSIETCS OpraHu3anus, IeHHas Oymara
IIEpEeIacTCs €€ NPEACTABUTEII0 B TOM XK€ MOPSAKE PU HATUYUU TOBEPEHHOCTH.



[Ipu sTOM Bekcenb HE MOXET OBITh BBIIAH HUCTIy (BEKCelenep)kKareiio) B
cily4ae, KOTJla €ro MCK O B3bICKaHUM BEKCEJIBHOT'O JI0JIra YOBJIETBOPEH U IPUBEACH K
VICITOJIHEHHUIO.

OTBETUMK, UCHOJHUBIIMM CyneOHBIH aKT O B3bICKAHUU 33J0DKEHHOCTH IIO
BEKCEJII0, MMEET IIPaBO XOJATAalCTBOBATh O BBIJAYE €My CYJIOM BEKCENsd IIOCIIe
UCIIOJITHEHUS UM CYZeOHOT0 peleHus B NoJHOM o0beMe. Bompoc o Bo3Bpare Bekces
00s13aHHOMY IO BEKCEJII0 JIMIy NMPOTHB €ro OIUIaThl pa3pelacTcss CyAOM B XOJe
CyZIeOHOro 3acefaHusi C BBI30BOM Ha HEro BCEX JIMI], Y4acTBOBABIIUX B JEIIE.
VBeIoMIIEHHE yKa3aHHBIX JIMI[ OCYIIECTBISIETCA IIyTEM HANpaBICHUS UM
ONpEeAeNeHN O Ha3HAYeHUH CyneOHOro 3acelaHusi 3aKa3HbIM IHUCBMOM C
YBEJIOMJIEHUEM O BPYUCHUU.

[Io oOKOHYaHMM pAacCCMOTpPEHHUs Jena IeHHble OyMard YHHYTOXXEHHUIO HE
MOJJIEXKAT, MOCTOSTHHO XPAHATCA B apXMBE apOUTPAKHOTO Cy/1a, B TOM YUCIIE U TIOCIIE
YHUUTOKEHUSI MaTEpUajIoB Cy1€0HOTrO Jiea 0 OKOHYaHUU CPOKA €ro XpaHEHUs!.

Ilennble Oymaru, SBISIOIIMECS JIOKA3aTeIbCTBAMHU IO JejiaM ITOCTOSIHHOTO
XPaHEHHUsI, YHUUYTOKECHHUIO TAK)KE HE MOJJIEKAT, a MEPEJAIOTCS Ha TOCYAapCTBEHHOE
XpaHEHHUE B COCTaBE MepeaaBacMoro cy1e0Horo Jena.

Ilennble Oymaru, mpaBa MO KOTOpPHIM IPEKpalleHbl B MOJHOM OOBEME, a UX
SMHUTEHT JUOO BEKceledaTelb, HWHAOCCAHTbl W aBaJMCThl IPEKPAaTUIUd CBOE
CYILECTBOBAHME U HCKIIIOUYEHBI M3 IOCYJApPCTBEHHOI'O PEECTpa HOPUAMYECKHUX JIMIL,
MOTYT OBITb YHHYTOXEHBI CYJAOM B TMOPSAKE, YCTAaHOBJIEHHOM HAaCTOSILIEH
WNHCcTpyKImen 1Jis 1enel YHUUTOKEHNS BEMECTBEHHBIX TOKA3aTEIbCTB.

[Ipu sTOM cocraBisieTcss akT OO0 YHUYTOKEHHWU JaHHBIX IE€HHBIX OyMar,
KOTOPBIN MOJIIIMBAETCA B MaTepralbl CyAeOHOro aena.

OTBETCTBEHHBIM 32 COXPAaHHOCTh LIEHHBIX OyMar sBIS€TCS  CY.bs,
paccMaTpHUBAIOLIMK J€10/CyAbs-AOKIaIUuK, a IOcjie cAadyu cyAeOHOro nena Ha
apXWBHOE XPaHEHHE - CIICLUATIUCT apXUBa.

15. desonpou3BOACTBO 1O  TMNPUHATHI0O  apOUTPAXKHBIM  CyIOM
o0ecmevyuTeJIbHBIX MepP, HANPABJIEHHBIX Ha o0ecleYeHHe WCKAa WJIH
HMYIIECTBEHHbIX MHTEPECOB 3afiBUTEJIS, NPHOCTAHOBJICHHE HCIOJHEHUSA
Cy1eOHbIX AKTOB.

15.1. 3Basgsimenme 00 oOecnedyeHNM HCKa, 3asBIcHHE 00 0OecIeYeHun
UMYIIIECTBEHHBIX UHTEPECOB (J1ajiee - 3asIBJICHUE O MPUHATUN 00€CTIEUNTEIHHBIX MEP)
perucTpupyercs B JI€Hb MOCTYIUICHUS KaHIIEeTSIpUEH/ToIpa3ieiecHueM
JIETIONPOU3BOICTBA [0 HOMEPY, IPUCBOEHHOMY paHEE UCKOBOMY 3asiBIICHHUIO.

Ecnu 3asBieHue mogaHO B IMpoliecCe€ MPOU3BOACTBA MO JAEIYy, OHO
pETUCTPUPYETCS KaK JOKYMEHT, IOMOJHUTEIHLHO TOJJAaHHBIN K Cy/Ie0HOMY Jey.

15.2. 3asBieHne O MPUHATHH 0OECTICUNTEIHLHBIX MEP MM UCKOBOE 3asBJICHHUE C
TaKUM XOJIaTaliCTBOM HEMEIJICHHO IIOCJe TIOCTYIUIGHUSI B CyA TO peecTpy
nepeaeTcs TIOJi PacHuCKy IMpelcenarento CcyaeOHOro cocTaBa WM CYylbe, B
MPOU3BOJICTBE KOTOPOTO HAXOUTCS AEIIO.

[Ipn peructpanuu Ha MEPBOM JIUCTE 3asBJICHUS MPOCTABISETCS HAANKUCH
«O0ecneunTeabHbIE MEPHI.



[Ipn aBTOMATUYECKOM paCHpEEICHUA HCKOBBIX 3aiBJICHUMN, €CIU HCKOBOE
3asiBJICHUE €Ille HEe paclpeiesieHo, 3asBJIeHrue 00 o0ecreyeHn ucka npruooIaercs K
HMCKOBOMY 3asIBJICHUIO U PACIIPEICTICHNUE TPOU3BOIUTCS B YCTAHOBICHHOM IOPSIIKE.

15.3. PaccmoTpeHne yKa3aHHOTO 3asBIEHUS NPOU3BOAUTCS €ANHOINYHO CYAbEr
0e3 U3BEIICHHs CTOPOH HE MO3AHEE CIEAYIONIETO AHS MOCIe MOCTYIUICHUS 3asBICHUS
B CYZ.

Ha ocHoBanuu onpeneneHust 06 o0ecreueHny ucka BbIIaeTCsl UCIIOJIHUTEIbHBIM
mucT. B cimydae ynmoBIETBOpEHHS HMCKa OOCCIEYUTEIIBHBIE MEPBI COXPAHSIOT CBOE
nercTBre 10 (PAKTUYECKOTO HCIIONHEHHS CYAeOHOTO0 aKTa, KOTOPHIM 3aKOHYEHO
PacCMOTPEHUE JIEJIA 110 CYIIECTBY.

15.4. B cay4yae octaBieHus 3asBJICHUS 0€3 IBUKEHUS HE MO3THEE CICAYIOIIETO
JIHA TIOCJIE BBIHECEHMSI COOTBETCTBYIOIIETO OINpeNeNeHUs Cya 00s3aH YBEIOMHTh
3asiBUTENS O MPHUHATOM CyJIeOHOM aKTe MyTeM HampaBieHHs uHpopMaruu 00 3ToOM
TeraedoHOrpaMMoOil, TeJaerpaMMoi, Mo (HaKCUMUIBHOM CBSI3U, AJIEKTPOHHON MOYTOM
WJIU C UCIIOJIb30BAHUEM HUHBIX CPEICTB CBSI3U.

Konus ompezneneHuss HampaBisieTCs 3asgBUTEIIO0 MO TOYTE C YBEAOMIIEHUEM O
BPYUCHUHU.

[Tocne ycTpaHeHUs HapyLIEHUM, YKa3aHHBIX CYJOM, IMOCTYIUBIINE TOKYMEHTHI
HE3aMeJIMTEIbHO PErUCTPUPYIOTCS MO PaHEE MPUCBOEHHOMY HOMEPY U MEPEAAIOTCS
CyZbe, BBIHECLIEMY OIPEICIICHUE.

Ecnu HenmocraTtku, yKa3aHHbIE B ONPEACICHUM, HE OBUIM YCTpaHEHbI B
YCTAHOBJIEHHBIM CPOK, CyJ BO3BpAIA€T 3adBJICHHUE C KONHEH OMNPENCICHUs O
BO3BpAILICHUHU.

15.5. Konuu onpenenenust 06 obecriedeHny ucka He TO3/IHEE CISAYIOIIEro JTHS
MOCJIE€ €ro BBIHECEHHUS CHEIUAIMUCTOM OTJeja O00eCredYeHus JeJIONPOU3BOJICTBA U
CyJONPOU3BOJICTBA HAMPABIIAIOTCS JIMIAM, YYaCTBYIOIIUM B JEJE, a TAKXKE IPYyTUM
JUIAM, yKa3aHHBIM B OMPEEICHUH, Ha KOTOPBIX BO3JI0KEHBI OOS3aHHOCTH TIO
UCIIOJIHEHUIO OOECMEYUTENIbHBIX Mep, B TOCYAapCTBEHHBbIE W WHBIC OpTraHbI,
OCYILECTBJISIFOLINE TOCYIAPCTBEHHYIO PErUCTPALMI0O UMYIIIECTBA UITU MIPAB HA HETO.

Komus omnpenenenuss o0 oTKa3e B OOCCHEUYCHHHM HCKa HAMNpPaBISIETCS JIUILY,
oOpaTuBIIEMYCS C 3asiBJICHUEM 00 00eCTIieYeHUH HCKa.

15.6. IIpu BbIHECEHMH ONpPEACIICHUS O BCTPEYHOM OOECIICUCHHMHM HCKa KOMHS
OMpEIeJICHHS HAIMPABIISIETCS JIMIIAM, YYaCTBYIOIIUM B JI€JiE, HE MO3AHEE CIETYIOLIEro
JTHSI TIOCJIE €TI0 BEIHECEHUS.

15.7. Ilpu mocTyrmieHUU B apOUTPaKHBIN CyJl JOKYMEHTA, MOJTBEPKIAIOIIETO
MIPOU3BEACHHOE BCTPEUHOE OOECIeUeHrne, OHO PErUCTPUPYETCS B JICHb MOCTYILICHUS
KaK JOTOJIHUTEIHHO MOCTYIUBIIMN JOKYMEHT IO 3asBJIEHHOMY HCKY M B ITOT K€
JIeHb TIepefaeTcs CHEHHAINCTy OTAeda OOecreueHusl JeJOoNpOoUu3BOJCTBA U
CyJONPOU3BOJICTBA, a 3aTEM CYAbE, BBIHECHIEMY OIPEJICIICHUE.

Ecim mo wucTe4eHuHM YKa3aHHOTO B OMNPEACICHUU CpOKa JOKYMEHT O
MPOU3BEJICHHOM BCTPEYHOM OOECTIECYCHHH HE TOCTYNWJ, B TIEPBOM IOJIOBUHE
cienyroniero pabodero MHS TOCJIE JHS OKOHYAHUS CPOKa TOMOIIHHUK CYJbU
JTOKJIa/IBIBAE€T 00 9TOM CY/be, BEIHECIIIEMY OTIPEICTICHUE.

15.8. Tlockonpky ompesnenenne cyaa o0 OOECIEYeHHM WCKa TPHUBOJIUTCA B
WCIIOJTHEHUE HEMEIJICHHO, UCTIOHUTEIbHBIN JTUCT BBIMUCHIBAETCS U BbIAETCS JIUILY,



oOpaTuBIIEMYyCsl C 3asBIIEHHEM OO0 OOECTEYCHHH, WJIM HANpPaBISICTCS 3aKa3HBIM
IIOYTOBBIM OTIIPABJICHUEM C YBEIOMIJICHHUEM HE IIO3/IHEE CIEAYIOLIEro IHS IOCIIEe
BBIHECEHUS ONPEIEIICHUS.

15.9. Komusa omnpeneneHuss o0 oOTMeHE oOOeCHEUYEeHHs HCKa HaINpaBiseTcs
CHELIMAIUCTOM OTAeNa 00eCleYeHUsl JEJIONPOU3BOJICTBA U CYAOINPOU3BOJCTBA HE
IIO3JJHEE CJIEAYIOLIEro JHs IOCJe BBIHECEHHs onperenceHus. 1lo ykazaHHIO CynbH,
BBIHECLIETO ONPEECICHUE, KOIIMU ONPEACIICHHs HAPABIIAIOTCS B TOCYAapCTBEHHBIE U
WHBIE OpraHbl, OCYIIECTBISIIONIME FOCYAAPCTBEHHYIO PErHCTPALMI0 UMYILECTBA WM
paB Ha HEro.

15.10. o mnpenbsiBieHUss B apOUTpPa)KHbIM CyJ HCKa 3asBUTEIb MOMXKET
OOpaTUThCA C 3asBICHUEM O IMPEIBAPUTEILHOM O00ECIeUeHNN HMYIIECTBEHHBIX
MHTEPECOB B apOUTPAXHBII CyJl B COOTBETCTBHM C TpeOoBaHWsAMH uacted 3 u 31
cratbu 99 AIIK w nmpencraBisier B Cyd  JOKYMEHT, IOATBEPKAAFOIIMMA
IIPOM3BENIEHHOE BCTpeuHOE olecrieueHue. B ciyyae HenmpeacTaBieHUsS YKa3aHHOIO
JOKYMEHTa M BBIHECEHHs CYJOM OIpECNIeHUss 00 OCTaBIECHUU 3asBlIeHUS 0e3
JBHYKEHUS KOIIUS €T0 HAIIPABISETCS 3aBUTEIIO HE MO3/IHEE CIEAYIOLEro JHS MOCHe
BBIHECEHUS ONPEICICHUS.

3asiBIEHHE O NPEJBAPUTEIBHBIX OOECIIEUUTENBHBIX MEPAX PErHuCTPUPYETCS IO
OUYEPENHOMY BXOJAIIEMY PETUCTPALMOHHOMY HOMEpY IOCTYHAOIUX HCKOBBIX
3asBieHui. 1Ipy mogade B 3TOT K€ CyJ MCKOBOTO 3asBICHHS €My IPHUCBaUBACTCS
HOMEpP, TMPUCBOEHHBII paHee 3asiBICHUI0O O MPUHATUU [PEABAPUTEIBHBIX
00eCcreynTeNbHBIX MED.

15.11. Ecnm B CpOK, YCTaHOBJIEHHBIA OIpPEACIICHUEM, HEIOCTaTKh OyayT
YCTpPaHEHbI, JTOKYMEHTBI PETHCTpUPYIOTCS B neHb nocrymieHus B CAC mo
3apETUCTPUPOBAHHOMY paHeEe HOMEpPY M IEpPEHaroTCs CIEHUAIUCTy OTHena
oOecrieueHus: IeTONPOU3BOJICTBA U CYAONPOU3BOCTBA, KOTOPBIM HE3aMEITUTEIBHO
NepeaeT UX CyJbe. 3asBICHHE CUMTAETCS IOJAHHBIM B J€Hb IE€PBOHAYAIBHOIO
NOCTYIIJIEHUS B CY/.

Ecnin HepocraTku, yKa3aHHbIE B ONpPEIEICHUM, HE ObUIM YCTpaHEHbl B
YCTAaHOBJICHHBI B OIPEACIICHUH CpPOK, CYyJ BO3BpAIIACT 3asBJICHHE C KOMMEH
ONpENENECHUsI O BO3BPAIlCHUHM 3asIBJICHUS O [MPUHATHM IMPEIBAPUTEIBHBIX
00eCIeYUTENbHBIX MED.

15.12. enonpou3BOACTBO MO OOECHEUEHUIO HCIOJHEHMs BBIIICYKa3aHHbBIX
CyIeOHBIX aKTOB TIPOM3BOJUTCA MO TMpaBUiaM, YCTAaHOBJICHHBbIM TIjiaBol 17
NucTpyKImm.

15.13. [JaTel NOCTYIJIEHHUS B CyJ AOKYMEHTOB, OTIPAaBKH CYJIOM JOKYMEHTOB,
INPUHATHIX CYJIEOHBIX aKTOB M MPOLECCYAbHBIX JEUCTBUM CIEUUATUCTOM OTJeia
oOecrieyeHus: JEJNONPOU3BOACTBA M CYJIONPOM3BOJICTBA (CEKpeTapeM CyaeOHbIX
3acenanuii) BBOJsATCA B CAC B perucTpaliiOHHbIE U YYETHBIE KAPTOUYKHU U KYPHAJIbI.

15.14. IIpu o6kaoBaHUU OTPEACIICHU 00 00eCTICUeHNH UCKa MK 00 OTKa3e B
o0ecreYeHnn MCcKa B CyJ aneuUISIIMOHHOW WJIM KaCCAallMOHHON WMHCTAHIMHM B IIEJIAX
o0ecriedyeHns: CBOEBPEMEHHOI'O PACCMOTPEHHUs JieNia MO CYUIECTBY B apOMTpakKHbBIN
Cy[l aleJUSIIUOHHON MJIM KaCCALIMOHHON MHCTAHUMHU BO3MOYKHO HANpPABJICHHUE TOJIbKO
MaTepuasoB, Kacarommxcs obecrneunTensHbix Mep. JKamoba ¢ compoBOAMTEIHHBIM
NMCbMOM HAmNpaBJISIETCSl B CyJ aNEJUIAUMOHHOM WM KacCalMOHHOW HMHCTAHLIUH B



noaMHHUKe. OcCTalbHBIE JOKYMEHTBl (MCKOBOE 3asBJIEHHE, XOJAaTalCTBO O
MPUHATUU 00€CTICUNTEIBHBIX MEP, BO3PAKEHUS IPOTUB MPUHATHS 00€CTIEUUTETbHBIX
Mep, TOKYMEHTbI, 000CHOBBIBAIOIINE HEOOXOAMMOCTh MPUHATUA 00ECTIeUUTENbHBIX
Mep, JTOKYMEHTBI, MPEICTAaBICHHbIE OTBETYMKOM B TMOATBEP)KIECHUE OTCYTCTBHUS
OCHOBAHMM JIJIsi IPUHATUSL 0OECIICUUTENIbHBIX MEp) CKAHUPYIOTCS U pa3MEIIaoTcsl B
KAJl B pexume orpanudeHHoro poctyna. Cya TepBOM HMHCTAHIMHM JIOJDKEH
yOeuThCsl B IPaBUIILHOCTU CKaHUPOBaHUs U pasmeiienus B KA/ Bcex JOKyMEHTOB
apOUTPaXHOTO JeNIa, TI0 KOTOPOMY TOCTYTHIIA Kanola.

[Ipu paccMoTpeHMH KajaoObl CyJbpl aNEUBSIMUOHHOW M  KacCallMOHHOM
WHCTaHIMI UCIOJIB3YIOT MaTEpHAIIbI J1e], pa3menieHHbie B KA/I.

OOxajloBaHUWE  ONpENENEHUsT IO  BONPOCY, KacalwleMycs  MPUHATHUSA
00€eCIeYnTENbHBIX MEP, HE MIPEMSATCTBYET PACCMOTPEHUIO J€JIa MO CYLIECTBY.

15.15. Cyn anemmssuiMOHHOW WM KACCAalMOHHOW WHCTAHIIMM 10  MEpE
paccMOTpeHMsl  KajloObl  (opmMHpyeT — MaTepuaibl  aneJUBIUOHHOTO WM
KACCALIMOHHOI'O IIPOM3BOJACTBA B OTIEIBbHBIM TOM, NPH 3TOM CKaHUPYET BCE
IOCTYIMBILKE MaTepuasl Jena u pazMemaer ux B KA/

[Tocne paccMoTpeHMst KajloObl CyHd amneJUIIUOHHOM WM KacCalMOHHOM
WHCTaHIUN COCTABJISIET OMMUCh U C CONPOBOJUTENBHBIM IMMCHbMOM HAIPABIISIET B CYJI
NEPBOM MHCTAHIMM MaTEpHANIbl J€Jla W MaTepHallbl aneJUIAMUOHHOIO WA
KaCCallMOHHOT'O IPOU3BOCTBA JIJIsl IPUOOIIEHUSI UX K apOUTPaXHOMY JIETTy.

[Ipy BO3BpallleHUM MaTEpPUANOB ANEIUIIMUOHHOTO WJIA  KacCaliOHHOIO
MPOU3BOJCTB IMOCJIE€ PACCMOTPEHUsI KajloObl B Cyd TMEpBOM HWHCTAHUUU OTHU
MPOU3BO/ICTBA MOAIIUBAIOTCS B MOCIEAHUN (TEKYIIU) TOM apOUTPaKHOTO Jiena.

15.16. [Ienonpou3BOACTBO MO MPOXO0XKACHUIO 3aABJICHUA O MPUOCTAHOBJIEHUH
UCIIOJIHEHHSI CYJ€OHBIX aKTOB OCYILECTBIIAETCS MO MpaBHJIaM, YCTAHOBJICHHBIM B
HACTOSIIIEH TJIaBe.

16. /Ie10npon3BOACTBO 10 BOCCTAHOBJIEHUI0 YTPAYEHHBIX CyAe0OHBIX JeJI.

16.1. B ciy4ae yrpaTsl cyaeOHOTO Jeia cocTaBisiercs akT (rmpuioskenne No23).
O06 ytparte nokianbiBaeTcs npeacenarento cyna. [lo dakty yrparsl cyaedbHoro aena
MIPOBOJUTCS CIYKEOHOE pacciaeOBaHUE.

Jlerno MoxeT ObITh BOCCTAHOBJICHO CYZOM IO 3asBJICHHIO JIUII, YYaCTBOBABIINX B
Jiee, WA TI0 NHUITMATUBE Cya.

16.2. O BOCCTAaHOBJIGHUM YTPAu€HHOTO CyAE€OHOrO Jiela CyAOM BBIHOCHUTCS
orpesiesieHre, KOTOPOe HampapisieTcsl JullaM, ydyacTBOBaBIIMM B nene. Cya MOXeT
OPEJIOKUTh UM IPEICTaBUTh CyIy HMEIOIIMECS Y HUX JOKYMEHTHI, Kacarolluecs
YKa3aHHOTO JiefIa.

16.3. YTpaueHHOE n€0 B COOTBETCTBHHM C OINPEIAECICHHEM CyAa IMOJJIEKHUT
MOJIHOMY WJIM YaCTUYHOMY BOCCTAHOBJICHHUIO.

16.4. 3asBieHue O BOCCTAHOBJIICHHMH YTPAYEHHOI'O CyACOHOro Jejia MmojaceTcs
JIMIIOM, Y9aCTBOBABIIIMM B JieJi€, B CY, PACCMOTPEBIIMHI J1€JI0 B MIEPBOl MHCTAHITUH.
K 3asBrieHHIO NpUIAratoTCsi COXPAHUBILMECS Y 3asIBUTENS JOKYMEHTBI WM UX KOTIHH,
MMEIOIINE OTHOIIEHUE K JIETy.


Инструкция%20по%20делопроизводству_2013.doc#bookmark105

16.5. Cyn mo cBOoell WHUIMATUBE MOXKET 3alPOCUTh y TOCYJapCTBEHHBIX
OpPraHoOB, OpraHM3alMil W NOPEANpUATHNH JOKYMEHThl WM HUX KONHH, OBIBIINE
IPEeIMETOM PAacCMOTPEHUS B Cy/l€OHOM 3acCEaHUU 10 YTPAUEHHOMY NIy, & TaKKe
HaIpaBJICHHBIE B X0JI€ PACCMOTPEHUS JeJla KOIIUU Cy/1eOHBIX akTOB. B HE0OX0AMMBIX
cllydasx CyJl MOXET JONPOCUTh B KAa4eCTBE CBUAETEJEH JHII, MPUCYTCTBOBABLIMX
OpU  COBEPILIEHUM  MPOLECCYaJbHBIX  JAEMCTBUM  (OCMOTpP  BEIIECTBEHHBIX
J0Ka3aTeNbCTB U T.J.), @ TAKXKE JIUL, BXOJUBILIUX B COCTaB CyZa, pacCMaTPUBABILIETO
JIeJI0, U JIHII, UCTIONHSABIIUX Cy/1eOHbIC aKThI 10 JIETY.

B cmydae, ecnmm B cyde OCYHIECTBISIETCS BXOJHOE CKaHUPOBAHHE BCEX
NOCTYMAIIUX B CyJ MPOLUECCyalbHBIX JOKYMEHTOB, a TaKXke [0 JellaM
YIOPOUIEHHOTO MPOW3BOJCTBA, JI€JI0 BOCCTAHABIMBAETCSA IO KONUSAM MATEpUAJIOB
nena, coxpanstomumcs B KA/I.

16.6. BoccraHoBiI€eHHOMY [€dy MPUCBAUBAETCS PETUCTPALMOHHBIA HOMED
YTPay€HHOTO JeIa.

16.7. Ilpu HEBO3MOXKHOCTHM BOCCTAaHOBJIEHUS YTPauy€HHOro CYJEOHOro jena,
PacCMOTPEHHOTO  CyJIOM paHee, BCJIEICTBUE HEAOCTATOYHOCTH COOpaHHBIX
MaTE€pUaJIOB M BBIHECEHUM OIPENEIEHUS O IPEKPALIEHUU IPOU3BOJCTBA IIO
3asBJICHUIO O BOCCTAHOBJIEHUU CYJEOHOTIO JieJia ONpe/IeICHUE HaIPaBIIETCs JIHULAM,
y4acTBOBABLIUM B JICIIE.

YTpaueHHOE €10, IPOU3BOACTBO IO KOTOPOMY HE IPEKPAILIECHO, MOJJIEKHUT
BOCCTAHOBJICHUIO B 00s3aTEJIBHOM TMOPSAJIKE 10 HMMEIOIUMMCI Marepuaiam ¢
UCIIOJIb30BaHUEM HWH(OpMaALMK, MOJAHHOM 3asBUTEIEM B 3JIEKTPOHHOM BHJE, a
TaKXKE CoJepKallelcs B MH(OPMAIMOHHBIX CHpaBOuYHbIX cucTemax «Kaproreka
apOuTpaxkHslx Jaen», «baHk pemeHuil apOUTpaXHBIX CYJIOB» M B CHUCTEME
aBTOMAaTHU3ALIMH CYAONPOU3BOJICTBA.

16.8. IIpy HEBO3MOXKHOCTH BOCCTAHOBJICHHSI YTPAUY€HHOTO CyAeOHOTO Jiefia u
HAJIMYUU 3aBEPEHHON B YCTAHOBJIEHHOM MOPSAKE KONUHU CYJEOHOIrO aKkTa MPUHSATOE
CYJIOM PEILIECHUE MOIEKUT UCTIOJHEHUIO, BBIJAETCS UCIIOJIHUTEIbHBIH JIUCT.

17. /lesiompOU3BOACTBO, CBSI3aHHOE C TMpPHUBEJAEHHMEM B HCIHOJHEHHE
Cy1eOHBbIX AKTOB AapOUTPAKHBIX CY/I0B.

17.1. CynebGHble akThl apOMTPAXKHOTO CyJla MPHUBOASTCS B MCIOJHEHUE MOCIIEe
BCTYIUICHHSI WX B 3aKOHHYIO CHJIY, 3a HCKIIOUYEHHUEM CIIy4aeB HEMEJICHHOIO
VICITOJIHEHHS.

B cootBerctBHmM ¢ DepepanbHbiM 3akoHOM oT 02.10.2007 Neo 229-d3 «O6
UCIIOJTHUTENILHOM TPOM3BOJACTBE» MPUHYIUTEILHOE MCIIOJHEHUE CYJIeOHOro aKTa,
KOTOPBIM TPEIYCMOTPEHO BO3JIOKEHUE O00si3aHHOCTEH Ha (U3MYECKUX JIMII,
opuaudeckux nui, Poccmiickyto @enepanuio, cyobekThl Poccuiickoit denepanmn,
MYyHHUITUTIATBHBIC 00pa30BaHus 10 Mepeade APyruM rpaxkaaHaM, OpraHu3alysIM W
B COOTBETCTBYIOLIME OIOJIKEThl JIEHEKHBIX CPEJACTB W HMHOIO HMMYIIECTBA JIMOO
COBEpIICHUIO B MX TMOJb3y OINPEACICHHBIX JACHUCTBUN WM BO3AEPKAHUIO OT
COBEPUIEHUS ONPEIEIEHHBIX NEHCTBUM, MTPOU3BOJIUTCS Ha OCHOBAaHUU BBIIABAEMOIO
CYJIOM UCHOJIHUTEIBLHOTO TOKYMEHTa (ero AyoiuKara).



17.2. UcnonHUTENbHBIE TUCTHl HA OCHOBAHUM CYIE€OHBIX aKTOB, IPUHUMAEMbIX
ApOuTpakHbIM CcynoM Ps3zaHckodt o0nacTv, BbIIAIOTCS ApOUTpPaKHBIM CYAO0OM
Ps3anckoit obnactu.

WcnonHUTENbHBI  JIMCT HAa OCHOBaHUM CYJEOHOTO aKTa, MPUHSTOrO
apOUTpaXHBIM  CYZIOM  aleJUSIIMOHHONW  WHCTaHIUMH, AapOUTPaXKHBIM  CyIOM
kaccanoHHoi uHctanuuu, BC P®, Bbimaercs B3bICKATENI0 WM HAIpaBIsETCS Ha
WCIIOJIHEHHE COOTBETCTBYIOUIUM apOUTPaKHBIM CYJIOM, PACCMOTPEBIIUM €0 B
IIEPBOY MHCTAHIUU.

WcnonHuTenbHbld JIUCT Ha OCHOBAaHWU OMPENENICHUS] apOUTpakHOTo cyja o0
o0ecrieueHnn WCKa BbAAeTCA apOUTPaKHBIM  CYJOM, BBIHECIIMM JaHHOE
OINPEJEIICHUE, WCIIOMHUTENIbHBIA JIUCT Ha OCHOBAaHUMU OIPEACIICHHS O HAJIOXEHUU
cyaeOHoro mrpada Takke BbIJIaeT apOUTPaKHBIA CyJl, KOTOPBIM BBIHEC AAHHOE
OIpEJIEIICHHE.

HcrionHUTENbHBIN JUCT HAa OCHOBAHWM OMNpEIEICHUS apOUTPa)KHOTO CyJia
U3rOTABIMBAETCS OJHOBPEMEHHO C HW3TOTOBJICHHEM OIPEIEICHHs] apOUTPa)XKHOTO
Cylla U BMECTE€ C OIPEACIICHHEM BBICBUIACTCSA 3asBUTEII0 IO IOYTE 3aKa3HBIM
NUCBMOM C yBenomieHueM. Ilo xomaralicTBy 3asBUTENS OIPEACICHHE U
WCIIOJIHUTENbHBIN JIMCT MOTYT OBITh BBIJaHBI 3asBUTEINIO (€0 MPECTABUTENIO) Ha
PYKHU.

Ecoum cyn amnemisiuMOHHOM MHCTaHLMM paccMaTpuBajl €0 MO IpaBUIIaM,
YCTaHOBJICHHBIM ISl PACCMOTPEHHUS JIeja B apOUTPaKHOM CyJi€ NIEPBOMl MHCTAHIIUH,
VCITOJIHUTEIbHBIN JIUCT BBIAAETCS CYJIOM MEPBOM MHCTAHLUU.

B cnyuasix oOpaienust B3bickarens B ApOuTpaxHslid cy Psizanckoil obiactu ¢
3asiBJICHMEM O BbIJau€ WCIOJHUTEIBHOIO JHCTa [0 BO3BpAallCHUS Jefla U3
BBIIIECTOAILEH MHCTAHLIUU CY/Ibsl PACCMATPUBAET TAKOE 3asBJICHUE MPU YCIOBUH, YTO
B3bICKATENb MPEICTABUI KOITMU BCEX BBIHECEHHBIX IO JAHHOMY /€]y TOCTAHOBJICHUN
CYJIOB BBIIIECTOSIIIINX UHCTAHI[UI, 3aBEPEHHBIX UMHU B YCTAHOBJIICHHOM MOPSJIKE.

Cynpsi mpoBepsier B cucteme «KapToTreka apOUTpaXHBIX Je» HaJIUuue
NOCTAHOBJICHU, CBUJIETEIbCTBYIOIIUX O BCTYIUIEHUU CYIAEOHOTO aKTa B 3aKOHHYIO
CUJIY, U UX TOXKJECTBEHHOCTh MPEACTABICHHBIM B3bICKATENIEM KomusiM. B ciiydae ux
COOTBETCTBHS UCIIOJTHUTEIbHBIN JIUCT BBIAAETCS B3bICKATEIIIO.

[Ipy HanuuuM KaKuUX-TMOO PACXOXKIEHUNW B KOMMUSIX CYIEOHBIX aKTOB,
MPE/ICTABIICHHBIX  B3BICKATEIEM, M DJCKTPOHHBIX KOMUSX CYJACOHBIX aKTOB,
pasmenieHHbix B cuctemMe «Kaproteka apOuTpakHblx Jeia», B Bblgaye
UCIIOJIHUTENLHOTO JINCTA JOJKHO OBITh OTKa3aHO /10 MOCTYIUIEHUSI B ApOUTpaKHBIN
cyn Pszanckoii o6actu cy1eOHOTO Jiefia ¢ OpUrHHAIaMU Cy1I€OHBIX aKTOB.

[Tpu sTOM 1151 oOecniedeHus BOZMOXKHOCTH BBIJJAYM MCTHOJHUTEIBHBIX JIHCTOB
Ipu  OTCYTCTBUM B CylIe  CylIeOHOro  Jejaa  CEeKperapro  CyAeOHOro
3ace/laHus/TIOMOITHUKY CYJbU, PAacCMAaTPUBAIONIEMY JA€l0 B ApOUTpaXHOM Cyle
Ps3anckoit oOiactu, 10 HaAmpaBJICHHS MaTEpPHANOB JieJla C Kajao0oil B Cyabl
BBIIIECTOSIIIMX HWHCTAHIMU  CIEAyeT NPOBEPUTh HAIMYUE B  DIIEKTPOHHOU
pPErUCTPAallMOHHONW  KapTOuKe CyneOHOro Jeia CBENEHUH, HEOOXOAMMBIX U
JOCTaTOYHBIX JUIg OOecreueHus] BO3MOXKHOCTH O(OPMIIEHUS  BIIOCIEIACTBHUU
VICITOJIHUTEJILHOTO JIUCTA.



ApOuTpaxkublii cyn Ps3anckoil 007acTH HE M3TOTAaBIWBAET KOTHHU BBIIAHHBIX
WCIIOJIHUTENbHBIX JIMCTOB (32 MCKJIIOYEHUEM KOMHHM MCIOJHUTEIBLHOTO JIUCTA,
MOJIIMBAEMON K MaTepuasaM Jiesia), a TakKe He 3aBepsieT UX MOIMHHOCTb.

17.3. biiaHKH UCIIOJIHUTENBHBIX JIUCTOB U3TOTABIMBAIOTCS LIEHTPAIM3OBAHHO MO
3aka3zy CynebHoro aenapramenta npu BepxoBaom Cyne Poccuiickoit @enepanuu Ha
dadbpuke OI'YII «l'o3HaK» 1o 00pas3iy, YTBEPKICHHOMY IIOCTAHOBIIEHUEM
[IpaBuTenscTBa, U HampaBisAloTca B ApOutpaxhsiii cyn Ps3zanckoit obmactu 1o
KaHajaM (esbberepcKoi Wil CIeUaTbHON CBS3H.

KonmnuectBO  GMaHKOB  WCHOJHUTENBHBIX  JIUCTOB,  HANpaBIsIeMBIX B
Apbutpaxuslii cya Psaszanckoil obmacTu, omnpeaenseTcs Ha OCHOBAaHWU CBEACHUU O
NOTPEOHOCTH B OJIAHKAX MCIOJIHUTEIBHBIX JIMCTOB, C(OPMHUPOBAHHBIX HUCXOIS W3
CPEIHETOIOBBIX MOKa3aTeNIel C yUeTOM JaHHBIX Cy/1€OHOM CTaTUCTUKU U U3MEHEHUM
JIEVCTBYIONIETO 3aKOHOAATeNIbcTBA Poccuiickoit denepannu.

Ceenenust 0 moTpedHOCTH ApOUTPaKHOTO cyna Psa3anckoi obmactu B OjaHKax
VICIIOJIHUTEJBHBIX JINCTOB HA CIECAYIOUMN KAJIEHAAPHBIN IO/l PEACTABIIIIOTCS CYJIOM
B ['7aBHOE ymnpaBieHHE OpraHM3allMOHHO-IPABOBOTO 00ECIEYEHHs JEATEIbHOCTH
cynoB Cynebnoro nenapramenta (npanee - ['YOIIO CynebHoro nenapramenta) 1 pas
B roj He no3gHee | aBrycra TEKyIIEro rojga B COOTBETCTBUU C YTBEPXKIACHHOU
TaOIUIIeH.

B cnydae yBennueHus B CyJe KOJIMYECTBA PACCMATPUBAEMBIX JEJ, B CBSI3U C
YeM, MOXXET BO3HUKHYTh HEOOXOAUMOCTh B OOECIEUEHUU JONOJHUTEIBHBIM
KOJIMYECTBOM OJIAHKOB HCIIOJTHUTEIBHBIX JUCTOB, ApOUTpakHbI cya PszaHckoit
00JacTH HE MeHee 4eM 3a 45 nHel 10 Havalla OYepeIHOro KBaprajia roja, B TeUeHHE
KOTOPOrO  MPOTHO3MPYETCS  yBEIMYEHHE  KOJMYECTBAa  BbIAaud  OJAHKOB
UCIIOJIHUTENIbHBIX JIUCTOB, HWH(MOPMUPYIOT 00 3TOM OTAEN OPraHu3aluOHHOIO
oOecrieueHus ACSITENbHOCTU CYJI0OB OOLIEH IOPUCAUKIMU U MUPOBBIX cyaei ['YOIIO
CynebGHoro aemnapTamMeHTa IOCPEACTBOM Tele(OHHOW CBSI3U U IMOCIEAYIOLIEro
00513aTeILHOTO HAIIPABJICHUSI MUCBMEHHOIO 3a1poca.

17.4. Kaxnplii OJIaHK WCIOJHUTEILHOTO JIUCTa UMEET CEePUI0 M TOPSIKOBBIN
HOMEp, COCTOSILIMM U3 AEBATH pPa3psioB. ApOUTpPaKHbIE CyAbl 00ECIIEUMBAIOTCS
onankamu cepun «PCy». Mcnonb3oBaHue OJaHKOB JIPYTUX CEpUid HE JOIMYCKAETCs.

B cnydae oOHapykeHus mpu NpueMKe OJAHKOB HCIOJHUTEIBHBIX JIUCTOB,
coJlepKaIluX IPYTUe Cepuu, apOUTPaXHBIN CyJl IOJKEH OTKA3aThCs OT X MpHUeMa u
HaIlpaBUTh Takue OJIAHKKM OOpaTHO OTHPABUTENIO C AKTOM OO0 OTKa3e B MpUEME
MPOAYKIIMU B CBSI3M C €€ HEHAJIEKAIIUM Ka4€CTBOM.

B cinydae oOHapykeHus NpuU NpUEMKe OJIAHKOB HMCIHOJHUTENBHBIX JIUCTOB,
coJiep KallluX HOMepa, OTJIMYHBIE OT YKa3aHHbIX B HAKJIQIHOM, apOMTPaXKHBIM CyI
NPUHUMAET OJIAaHKU U JIeJaeT OTMETKY O (PaKTUYECKH TOCTaBJIEHHBIX HOMEpaXxX B aKkTe
npueMa-rnepenadyd. AKT TOANUCHIBAETCS JIMLIOM, Ha OTBETCTBEHHOM XPaHCHHUH
KOTOPOTO HaXOMATCS OJAHKU MCIIOTHUTENBHBIX JINCTOB, U JUIIOM, UMEIOIINM TIPABO
dbuHaHCOBOW moAmMCH OT uMeHu cyna. [locme atoro akt Hampasisercs B OI'YII
«["o3Hax», a konus ero - B 'YOIIO CyzneOHoro nenapraMeHra.

17.5. Tlpn npuemke OJIAaHKOB HCTIOJHUTEIBHBIX JHCTOB B apOUTPAXHOM CYJE
CIMYaroTcsl (PaKTUYECKOEe HAMYHME MOCTYMUBIINX OJaHKOB, COOTBETCTBUE UX CEpUi
Y HOMEPOB JJaHHBIM, YKa3aHHBIM B CONpoBOAUTENbHOM nucbMe DI'VII «I'o3naky. I1o



dbaKkTy TNpPUEMKH COCTaBISIETCA AaKT TMpUeMa-mepefayn TPOAYKIIMA B  TpeX
AK3eMIUIsIpax: s apOutpaxkHoro cyna, Cynednoro nemapramenta rnpu BC PD u
OI'VII «I'o3nak». Kommsa akta He mo3gHee S5 IHEHM, cuMTas C JaThl JIOCTaBKH
npoaykuuu, Hanpasisiercs B I'YOIIO Cyaebnoro aemapramenta npu BC P® no
KaHajlaM BEJIOMCTBEHHOM 3JIEKTpOHHOU 1oYThl, a B PI'VII «l'03Hak» - mo xaHainam
(baKCUMUIBHON CBSI3U.

OpuruHanbl akTOB, a TAK)KE€ OPUTMHAIIBI TOBAPHO-TPAHCIIOPTHBIX HAKIAIHBIX C
OTMETKOW apOUTPaKHOTO Cy/1a O MOJIYYEHUU UCTIOJTHUTEIBHBIX JIMCTOB HE MO3HEE 5
JHEH, cuuTas C JaThl WX NPHUEMKH, Hampapisiiorca B aapec ¢unmana OIYII
«l'o3Hak» «MockoBckas Tunorpagus I['o3Haka» (3aKka3HbIMH NHCbMaMU C
yBeJIOMJIEHHEM O BpyueHuM). Konus HaknaaHo# (MM ee TpEeTU OpUTHHAN) OCTACTCS
B apOUTPAKHOM CY/IE.

[loctynuBmirie B apOUTPpaKHBIA CyJ OJaHKU MCIOJHUTEIBHBIX JIMCTOB
YUUTBIBAIOTCS 10 CEPUSM M HOMEpaM B KypHaje ydera OJIAaHKOB HCIIOJTHHUTEIIbHBIX
aucToB (mpuioxenue Ne 24).

17.6. bnaHKM WCHOJHUTENBHBIX JIMCTOB JO WX BbIJAYU COTPYJHUKAM
apOUTPaXKHOTO Cy/Ja, OTBETCTBEHHBIM 32 HM3TOTOBJICHWE HCIOJHUTEIBHBIX JIUCTOB,
XpaHATCs B METAUTMYEeCKUX mikadax, ceiidax u (W) B MOMEHICHUSX, CIEIUATBHO
00OpYZIOBaHHBIX OXPAaHHOW CHUTHAJIW3allMed W CPEACTBAMHU TOXKAPOTYIICHUS B
YCIIOBUSIX, MCKIIIOYAIOMIMX HMX Topuy W xuileHue. [lo oxoHuaHuu pabodero mHS
MecTa XpaHeHHUsI OJJAaHKOB OTIEYaThIBAIOTCS WJIM OTLIOMOHUPOBBIBAIOTCSI.

[IpukazoM apOUTPa)KHOTO CyAa Ha3HAYAeTCS MAaTEepUalIbHO OTBETCTBEHHOE
JIUII0, OCYILECTRIISIONICE MPUEM, XpaHEHUE OJaHKOB MCIIOJHUTEIBHBIX JIUCTOB U UX
BbIJIJa4y COTPYJHUKAM CyJa, OCYIIECTBISIONIUM O(QOPMIICHHE HWCIOTHUTEIbHBIX
JIUCTOB U BBIJIauy UX CTOPOHAM.

17.7. OTBETCTBEHHbIE COTPYJHUKH BEIyT IKypHajd ydeTra OJIaHKOB
UCIIOJIHUTENbHBIX ~ JTUCTOB  (mpuiiockenne No 24) u  peecTp BblJaBaeMbIX
(HarmpaBIIsiEMbIX ) UCTIOJTHUTEIIbHBIX JIMCTOB (TpuiioskeHue Ne 25).

Kypunanber  Morytr  (GOpPMHPOBATHCS  HAKOMUTEIBHBIM  CIIOCOOOM  TyTeM
exenHeBHON pacniedaTku AaHHbIX M3 CAC W MOAIIMBKUA pacredyaTaHHBIX JIMCTOB B
Kypuan nuctoB Ha Tekymuii padbouuit neHb. [Ipyu nocTukeHUN KypHaioM oObeMa
250 5UCTOB KypHall CIIMBAETCA, €r0 JIMCThl HYMEpPYIOTCS, KOJHUYECTBO JIMCTOB
3aBepsETCS MOJIMUCHI0 PYKOBOJAUTENS CTPYKTYPHOTO TMOAPA3NEICHUA  CYHa,
OTBEYAIOILIETO 32 IEJTONPOU3BOJCTBO.

KypHan yuera OJaHKOB HMCIHOJHHUTEIBHBIX JUCTOB MOXKET BECTUCh BPYUHYIO
nyTeM 3amnojiHeHuss Bcex ero rpad. XKypHanm ydera OJaHKOB B OTOM Clydae
MIPOIIMBAETCS, JIUCTHI HYMEPYIOTCS paOOTHHUKOM, OTBETCTBEHHBIM 3a BEJICHUE TaKUX
)KypHasioB. KonnMuecTBO JMCTOB B Ka)XJIOM JKYpPHAJIE 3aBEpSAETCS Ha MOCIEOHEU
CTpaHUIle  TMOJNWCHhI0  HayaJbHHUKA  MOJpA3JeJeHUs, OTBETCTBEHHOIO  3a
JIEIOTIPON3BOICTBO, PAOOTHUKOM ammapara Cyja, OTBETCTBEHHBIM 3a O(opMmIICHHE
YKypHaja, a TaK)Ke OTTUCKOM repOoBOi medaTu cyaa.

17.8. OTBeTCTBEHHbIE COTPYIHUKH, TOMYYMBIINE OJAHKH HCIOJHUTEIHHBIX
JIMCTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a HMX COXPAHHOCTh, HaJyiexallee
oopmiieHuE U BbIAYY.



B cyneOHbIx cocTaBax (moapa3aeneHun AeJI0NPOU3BOICTBA) OIAHKU XPAHATCA B
3aMMpaeMbIX U ONEYaThIBAEMBIX METAITMYECKUX MIKadax win cerdax.

17.9. KoHTpoab 3a coOII0IeHNEM MOPSAKA yUeTa, XpaHEHUs U Bbliaun OJJAHKOB
VCIIOJTHUTEIIbHBIX JINCTOB B CYJI€ OCYLIECTBIIAECT MIPEACEAATEND CY/Ia.

Komuccueii, Haznagaemoil npejncenareneM apOUTPa)KHOTO CyJia, MPOBOISTCS
€XEeKBapTaJIbHbIC MTPOBEPKU HAIWYUS OJIAHKOB MCIIOJHUTEIBHBIX JINCTOB, MO UTOTaM
KOTOPBIX COCTABJISFOTCS aKThI (Tipritoskenue Ne 26).

17.10. H3roroBiieHWE MCHOJHUTENBHOIO JIMCTA MPOU3BOJUTCS CEKpETApEM
cyneOHoTro 3acenanus, moMomHukoM cyasu B CAC, moanuceiBaeTcs (B 3J€KTPOHHOM
BHUJI€) CYylIbEH, pacCMAaTpUBABIIUM Je0. VCMOTHUTENbHBIA JIUCT JOJKEH OBITh
3aIl0JIHEH YE€TKO U TPaMOTHO, 0€3 UCTIPaBIICHU, ONIEYaTOK U TOTOTHEHHI.

17.11. braHk MCHOJHUTEIBHOTO JINCTA COCTOUT M3 YETHIPEX JHUCTOB (hopMara
A4, ckperieHHbIX MEeXAy coO0M CKIIEHKOW, mepOopUpOBAHHOM MO MPAaBOW TPAHMIIE
dbopmara.

Jl1st opopmIiIeHUST UCTIOJTHUTEIBLHOTO JINCTa OTBETCTBEHHBIM PAOOTHUK OTPHIBACT
KOpEIIOK OJIaHKa IO JWHUU nepdopanuu U pa3zbeAUHSIET JUCThI BO H30€KaHUE
NPUINIAHUS.

3anonHeHrue OJaHKa MCIOJIHUTEIBHOTO JHMCTa MPOU3BOAUTCA C 0OEHX CTOPOH.
TexkcT pe30aIOTUBHOM YacTH CyAeOHOro akTa BHOCUTCS B OJaHK C MEpBOH MO
YeTBEpTYyl0 cTpaHuily. Ha martoll W mecTtoil cTpaHunax OaHKa pa3Meliaercs
uH(popManus O JTOJKHUKE U B3bICKATENE, MATasl CTPaHUIA MOANKMCHIBAETCS CYIbEH.
Bce He3anonHeHHbIE Tpadbl U OCTAaBLIIMECS HE3ANOJHEHHBIMHU CTPAaHUIIBI OlaHKa, 3a
UCKIIFOYEHUEM CTpaHull 7 W 8§, MPOYEPKUBAIOTCS 3HAKOM «Z» nuOO0 3a0MBaroTCA
JAHHBIM 3HAKOM AaBTOMATHYECKH NpPH pacleyaThblBAHUM TEKCTAa HCIOIHUTEIBHOTO
JIUCTA.

CenpMass W BoOCbMasi CTpaHMIBI OJlaHKA MpeAHAa3HAYEHbl MJI OTpPaKEHUs
uH(popMaIuu CIy>KObl CyIeOHBIX MPUCTABOB-UCTIOIHUTENECH (HAJIOrOBOrOo OpraHa,
0aHKa ¥ WHOM KPEAUTHOW OpraHM3aIliy, TOCYIapCTBEHHOTO OpraHa) U 3aroJIHEHHUIO
CYJIOM HE HOJJIeXKaT.

17.12. TeKCT UCIIOHUTENBHOTO JIUCTa nevaTaeTcs yepe3 1 - 1,5 MeXCTpOUHbIX
uHTepBaa, mpudrom Times New Roman, geproro 1sera, pazmepom ot 10 1o 14, Ha
pPacCTOSIHUM OT JIEBOM TIpaHUIbl TEKCTOBOro mois - 30 MM, OoT mpaBoil - 15 mm,
BepxHed u HwkHeH - 20 mm. I'padppl Onanka B cilydae HEOOXOAMMOCTH MOTYT
3aMoJIHATBC Oosiee MenkuM mpudToM Times New Roman, yepHoro npera, HO He
MEHee pa3Mmepa 8.

B cnyuae ecnM TeKCT pPE30NIIOTUBHOM YacTW CyJAeOHOrO akTa TMpEeBbIIIAeT
NpeIHa3HAYeHHbIE [JIi 3TOT0 CTPAHUIbI HCIOJHUTEILHOIO JIMCTA, HA YETBEPTOU
CTpanuile OnaHka  BbloyHseTcs  Haanuch  «llpomomkenne Ha ~ OnaHke
ucronHurensHoro  yucra  «Cepusi»  Ne  ».  Ha ykazanHom  OjaHke
WCIIOJHUTEILHOIO JIMCTa B TMPAaBOM BEPXHEM YIUIy BBINIOJHSAETCS  HAJIIUCH
«IIpopomxenue ucnosaurenpHoro jucra «Cepus» Ne  », 3aTeM 3alOJHSIOTCS
BCE TMOJS TMEpBOM CTpaHULBI OJlaHKa, a TOCle CIOB «pemui (ompeaenu,
MOCTAHOBHJI)» MHPOAODKAETCS U3JI0KEHHE PE30JIOTUBHOM 4YacTU CyleOHOIO akTa C
T€X CJIOB, Ha KOTOPBIX MPEPBAIOCH U3JIOKEHHUE HA MPEIBIAYyIEM OIaHKe, TaK, YTOObI
HE J0IyCKaTh IOBTOPOB.



[locne 3amonHEHHs] TEKCTOBOM YAaCTU MCIOJHUTENBHOIO JIMCTA CEKPETaph
CyleOHOTO 3acelaHusi TMPOBEPSET COJECp>KaHUE MCIOJHUTENBHOTO JIMCTA HAa €ro
COOTBETCTBHE CYJCOHOMY aKTy.

17.13. Bce auCThl UCIIOJHUTENBHOTO JMCTA MPOIIMBAIOTCS HA JBA MPOKOJA B
BEPXHEM JIEBOM YTITy Uepe3 JIEBbIN U BEPXHUN Kpail JTUCTa IPOYHOU HUTHIO (HE MEHEe
JBYX 000pPOTOB B KaXIYyI0 CTOPOHY), KOHI[bI KOTOPOI CBSI3BIBAIOTCS U BBIBOJSITCS Ha
00OpPOTHYIO CTOPOHY MOCJIEAHETO JIUCTA.

[IpommBKa Takke MOXKET OBITh OCYIIECTBICHA METOJOM BaJbLOBKH C
IponmyckoM B 00Opa3oBaBIleecss METALUTMYECKOE KOJbIO MPOYHON HUTH HE MEHEee
JByX 000POTOB Ha Ka)/IyI0 CTOPOHY JIUCTA.

MecTo NpomMBKU 3aKiI€UBaETCd OyMa)KHOW HAKIJIEUKOW (IPSIMOYTOJIbHOW WIIU
KBaJpaTHOU (Qopmbl, MpUMEPHBIM pazmepoMm OT 45 no 55 mm Ha 35 1o 45 mm),
COJZIEpIKaILEH CIEAYIOIYIO YAOCTOBEPUTEINBHYIO HAIIIHCh:

«HacTosiuuii UCIOTHUTENBHBIN JUCT BBITIOJIHEH HA JINCTAaX.

Cynaps (moanuck cyapu / paciudpoBKa MOANKUCH CYAbH), 1aTa ».

Hakneiika nokHA 3aKpblBaTh MECTO MPOIIMBKU MOJHOCTBIO, 3a MPEIEIb
HAKJIEWKH MOTYT BBIXOJUTH TOJIBKO KOHIIBI MPOIIUBHBIX HUTEH, HO HE OoJiee YyeM Ha 2
-2,5 cm.

VYaocroBeputenabHas ~— HAANKWCh  OINEYAThIBAE€TCs  IepOOBOM  IeYaThio
apOUTpaXHOTO CyJa, KOTOpas CTaBUTCS TakuM o00pa3oM, YTOObI YacCTHUYHO
3aXBaThIBATh OyMa)KHYIO HAKJIEHKY, 3aKJICUBAIOIIYIO KOHIIbI HUTH.

CekperapeM CyaeOHOTO 3acelaHusi MOATOTOBJICHHBIA HCIOJHUTEIbHBIA JIUCT
nepenaeTcs Cyape s NOAMUCAHNS.

Cyzabsi MOANUCHIBAET MCIOJHUTENBHBINA JUCT HA MATOM CTpaHULE, a TAKXKE B
MeCTe MPOLIMBKH MO yIOCTOBEPUTEIbHON HAAMKUCHIO.

B ciywae ecnu asii M3rOTOBJIEHUS MCIOJHHUTENIBHOTO JIMCTA MOTPeOOBaIOCh
3aJIeicTBOBATh JiBa U Oosiee OJaHKa MCHOJHUTEIHLHOTO JIUCTA, CYIbs MOAMUCHIBACT
IATYIO CTPAHUILy IMOCJIETHET0 M3 MCIOJb30BaHHBIX OJlaHKOB. MecTo i moamnucu
CyJZIbU Ha TIPEABIAYIUX OJlaHKaX 3a0UBaeTCs 3HAYKOM X, HAIIPUMED:

XXXXXXXXXXXXXX

Cynps---------------------- (monmuck, haMuIIsl, HHUITAATIB).

17.14. O BblJaue W HANPaBICHUU WCIHOJHUTEIBHOTO JIMCTA CEKPETaph
CyneOHOro 3acefaHus (CreuuaiucT OTaena oOecreueHus: AeNONpPOU3BOACTBA U
CYJIOTIPOM3BOJICTBA)  JIeJIa€T  OTMETKY Ha  OOOpOTHOM  CTOpOHE  KOIUHU
UCIIOJIHUTENILHOTO  JINCTA WM B PEECTpe  BbIIABAEMBIX  (HANpPABIISIEMBIX)
WCIIOJTHUTEBHBIX JINCTOB, a Takxke BBoaUT uHdopmaimio B CAC.

17.15. B ciny4yae BO3BpallleHUs MOYTOBOTO OTHPABJICHUS C UCIOJHUTEIBLHBIM
JUCTOM B apOMTPAKHBINA CyJ B CBS3M C HEBO3MOXHOCTBIO €0 JIOCTABKH ajpecaTy
UCIIOJIHUTENbHBI JTUCT BMECTE€ C CONPOBOJUTENbHBIM MUCHMOM M TOYTOBBIM
KOHBEPTOM  IMOJAIIMBAETCS B  HOMeHKJaTypHoe Jgeno «HeBocTtpeOoBaHHBIE
UCIIOJTHUTENIbHBIE JIUCTBI», KOTOPOE CHELMAIbHO 3aBOJUTCS B KaXIAOM CyIeOHOM
cocTaBe. Bo3BpallleHHbIE HCHOJHUTENbHBIC JIUCTHI XPAaHATCSA B TEYEHUE TpPEX JIET,
CUMTas C JaThl BO3BPAIICHHs B apOUTPaKHBIM Cy, a 3aTeM MOJUIeKAT YHUUTOKEHUIO
B COOTBETCTBUU C TpeOoBaHusiMU nyHKTa 17.18 MHCTpyKIINU.



B caywsae oOpamienust CTOpOHBI C THCHbMEHHBIM 3asBICHHEM O BbIIaye
VICITOJIHUTEJIHOTO JIUCTA IMOCIEAHUN BBIIACTCA N3 HOMEHKIIATYPHOTO JIeTa.

17.16. B cnyuyae yrpaTbl OJAaHKOB MCHOJHUTEIBHBIX JIMCTOB JIUIIA,
OTBETCTBEHHBIE 3a UX XPaHEHHE, HEMEIJIEHHO COO0IaT 00 3TOM aJIMUHUCTPATOPY
apOUTPaXHOTO Cy/Ja, HAYAJIbHUKY MOJPA3AEICHUS JEJIONPOU3BOJICTBA, KOTOPHIE
IPOBOJST CIYKEOHYIO IPOBEPKY.

[To uToram npoBepku npeaceaareaeM apOUTPa)KHOTO CyAa U3aeTcs IpuKa3 0o
YTBEPXKACHUM PE3YyJIbTaTOB CIY)KEOHOM TPOBEPKH M TMPUHATHH MeEp IO
HEJOMYLIEHUIO TOBTOPEHUs YyTpaTbl OJAaHKOB HMCHOJHUTEIBHBIX JHCTOB, a IpHU
HEOOXOMMOCTH MaTepuaibl HAPABISAIOTCA B TPABOOXPAHUTEIbHBIE OPTaHbl.

B KypHane ydera OJIAHKOB HCIIOJHMTENIBHBIX JIMCTOB JAEIAIOTCS OTMETKH 00
yTpare OJIAaHKOB U UX CIIMCAHUH CO CChUIKOM Ha BBIIICYKA3aHHBIN NpUKa3.

Nudopmanust 00 yrpaueHHbIX OJIaHKaX HE MO3/IHEE OJJHOTO JIHSA, CUUTAs C JaThl
yCTaHOBJIEHMs (paKTa yTpaThbl OJaHKOB, HANIpaBIISIETCA MIpeiceqaTeNieM cya B CIIyKO0y
CYIEOHBIX NPHUCTABOB-UCHOJIHUTENEH, DenepanbHOE Ka3HAUYEWCTBO, a TaKXKe B
Llentpanbuplii 6aHk Poccutickoit denepanum.

17.17. B cniy4ae nopuu 0JIaHKOB UCIIOJIHUTENBHBIX JINCTOB OTBETCTBEHHOE JIULIO
HE TMO3[HEE CIEAYIOUIEro JHs INepeJacT HCIOpPYCHHbIE ONAaHKU IOJ PACIHCKY
OTBETCTBEHHOMY COTPYIHHUKY, BEIyILlIEMY Y4eT OJaHKOB, KOTOPBIN JIe1aeT OTMETKH B
KypHaJle ydyeTa OJAaHKOB HCIHOJHUTENBHBIX JIUCTOB O TOM, YTO OJIaHK HCIOpYEH,
YKa3bIBA€T €r0 HOMEP U CEPHUIO.

HcnopueHHbII UCHOJHUTENBHBIN JIMCT JTOJDKEH ObITh morameH. s 3Toro
VCIIOJIHUTENbHBIN JTUCT (BCE €ro JMCThI) MEeperudaeTcs momnojaM M MpOoKaJlbIBaeTcs
JLIPOKOJIOM OKOJIO JIMHUU Cruda TakuM oOpa3om, yToObl 00pa3oBajoCh YETHIpE
CUMMETPHUYHBIX OTBepCTHs. Bece nucThl OaHka nepeuepKkuBaroTCs Mo AUaroHaiu (OT
MPaBOr0 BEPXHEro yria K HWKHEMY JIEBOMY) KpPacHbIM MAapKepoM, BJAOJb JIMHUU
NIEpeUYEepKUBAHUsl PYYKOW BBINOJHAETCA Haanuch «llorameHo», ykasplBaroTcs Jaara
MOTAIICHNs UCTIOJIHUTEIBHOTO JIUCTa, (PaMUJIUS UMSI OTYECTBO OTBETCTBEHHOTI'O JIMIIA,
OCYLIECTBUBILIETO MTOTAIEHNUE JIUCTA, U CTABUTCS €TI0 NOJINCH.

[ToramenHusii TakuM 00pa30M HCIOJHUTENbHBI JUCT MOJAIIMBAETCS B
HOMEHKJIATYPHOE JIEJI0, CIIELIMAIIBHO 3aBOJUMOE JIUISl ATUX LETIEH.

Hcnopuennble OJaHKM MCHOJHUTENIBHBIX JIUCTOB TOJUIEKAT XPaHEHUIO B
TEYEHUE TPEX JIET C AaThl X MOTAILIECHMUS.

17.18. VYHUYTOXEHUE HUCHOPYEHHBIX OJIAHKOB HCIHOJHUTEIbHBIX JIMCTOB, a
TaK)K€ CIUCAHUE YTEPSHHBIX OJJAHKOB MPOU3BOAATCS MO akTy (mpuiioxkeHue Ne 27,
28) xomuccHel, BO3TJIaBIsIEMON TMpeaceaaTeaeM apOUTPaXKHOTO cyaa JuOo ero
3aMecTUTeNIeM. AKT yTBEpXKAaeTcs npeaceaaTesieM apoOuTpasKHOTO Cy/a.

17.19. Ilpu yBOJIbHEHHH, YXOJI€ B OTIIYCK U B CIIy4asiX AJIUTEIBHOTO OTCYTCTBUS
JMIA, OTBETCTBEHHOIO 32 XPAaHEHHWE U BblJady OJIAHKOB MCHOJHUTEIBHBIX JHUCTOB,
OTBETCTBEHHOCTh 32 HX XpaHEHUE BO3Jaraercsi Ha Jpyroro pabOTHHUKA,
Ha3HA4yaeMoro TMpUKa3oM apOuTpakHoro cyna. B ikypHane yuera OJlaHKOB
VCITOJIHUTEIIbHBIX JIMCTOB JIEJIAETCS OTMETKA O NMPUHATHHM Ha3HAYEHHBIM JIMIIOM Ha
XpaHeHHuEe uMeroumxcsa OJaHKOB (C  MPOCTABIEHHWEM KOJMYECTBAa OJIAHKOB
UCIIOJTHUTENIbHBIX JIUCTOB M YKa3aHHEM MX HOMEPOB), YKa3bIBAIOTCS €ro pamMumius u
WHULMAJIbL, HOMED U JaTa NprKa3a, CTABUTCS MOAMKUCH 3TOrO JULA.



17.20. B cnyuyae yTparbl HCHOJHUTEIBHOTO JIUCTA B3BICKATEIEM €Tr0 NyOJuKat
BbIJAaeTCsl apOUTPaXHBIM CYZOM, paHEe BBIAABIIMM YTPAYCHHBIM HCTIOIHUTEIbHBINA
JUCT, Ha OCHOBAHMM MHCBMEHHOTO  3asBJICHUS  B3bICKATENS, KOTOpPOE
paccMaTpuBaeTcs B Cy1IeOHOM 3ace/laHuU.

[Ipy »sTromM  nyOMWMKAT HWCHOJHUTENIBHOIO JIMCTA JOJDKEH  IOJHOCTBHIO
BOCIIPOU3BOJINTh YTPAUYECHHBIA UCTIOJHUTEIbHBIN JIUCT.

Uudopmanuio o0  BbIHECEHHMM  ONpENEICHUS U Bblaue  JayOiuKara
UCIIOJIHUTENILHOTO  JIMCTA  CEKpeTapb  CyldeOHOro 3aceiaHuss  (CHEIUAIHCT
JICITOTIPOU3BOCTBA OT/Iea 00eCreueHHs JIeIONPON3BOJICTBA U CYAOMPOU3BOJICTBA)
BHOCUT B CHCTEMY aBTOMATH3allMM CYJONPOU3BOACTBA, B JKYPHAJIE BbIJAYU
VCTIOJIHUTEBHBIX JTUCTOB JIENACTCA COOTBETCTBYIOIIASI OTMETKA.

JyOnukat 3anoyHseTcs Ha OJIaHKe UCTIOJIHUTEIBHOTO JIUCTA, B IPAaBOM BEPXHEM
yIJy TIEPBOr0 JIUCTAa KOTOPOro mMpocTaBisieTca mramn «Jlyonukar»y. Bsimaua
nyOnukara (HampaBJIeHHE €ro Ha UCIOJIHEHUE) IPOU3BOIUTCS IO MpaBUIaM BbIAauu
(HampaBlieHUs) MCIOJHUTENBHOrO JHMcTa. B KypHane Bblgauu (HampaBiCHUs)
JieaeTcsl COOTBETCTBYIONIAsT OTMETKA, MPU 3TOM B Ipade «aara BbIIaunW» CTABUTCS
JaTa BbIIauu AyOiIrKaTa UCIIOJHUTEIBHOTO JIUCTA.

Komnus ny6nukaTa UCIOTHUTENBHOTO JIUCTA CEKpPETapeM CyJIeOHOTO 3acelaHus
(crieramucToM OTAeNa OOCCIeUCHHs JCJIONPOM3BOJACTBA M CYIONPOU3BOJICTBA)
MOJIIMBAETCS B CyAeOHOE Neslo, OTMETKa O Bbljade JyOjuKaTa MPOCTaBIAETCS B
CAC.

17.21. UciOMHUTEIBHBIA JUCT BBIOACTCS B3BICKATEIIO MJIM IO €0 3asIBJICHHUIO
HaIlpaBJISIETCS. HAa HCIOJIHEHWE B CpoKH, yctaHoBieHHble AIIK P®. B ciuyyasx,
YCTAHOBJIEHHBIX 3aKOHOM, MPHU HAMPABJICHUM HA WCIOJHEHUE HCIIOIHUTEIBHOTO
JUCTa BMECTE€ C HHUM HalpaBleTCs KOMHS CyAeOHOro akrta, oQopmJICHHasT B
COOTBETCTBUHM € TpeOoBaHUsAMU TJ1aBbl 10 UHcTpyKIuy.

JleHb BBIIaYM KOMHM CyNE€OHBIX aKTOB, HCIOJHUTEIBHBIX JIUCTOB, IPYTUX
JIOKyMEHTOB HA3HAYaeTCSd OTBETCTBEHHBIM PAOOTHUKOM, HCXOJS W3 TOTOBHOCTH
COOTBETCTBYIOIIUX JIOKYMEHTOB, C YYETOM CPOKOB HM3TOTOBJICHHS CYJEOHBIX aKTOB,
yctaHoBJIeHHbIX AIIK P®. /Ins MHOTOpOJHUX MPEACTABUTENIECH U Tpa)KJlaH BblIaya
JIOKYMEHTOB (110 BO3MOXXHOCTH ) TIPOU3BOJAUTCS B TOT KE JICHbD.

JIoKyMeHTBI, HE BBIJAaHHBIE B HA3HAYCHHBIH JI€Hb, CIHEIHUATHUCT (CEKpEeTaph)
oTnena OOeCTedeHHs JEJOMPOU3BOJACTBA M CYAONMPOM3BOJICTBA TEpenaeT JJis
OTHPABKU 3aKa3HbIM IMOYTOBBIM OTIPABICHUEM C YBEJOMJICHMEM B 3all€4aTaHHOM
MAKeTe M0 PEECTPy B KAHLEISPUIO apOUTPANKHOTO CY/a.

17.22. VIcnOJHUTENBHBIN JUCT BBIJAETCS OTBETCTBEHHBIM COTPYAHUKOM TIOJ
pPACIKCKy Ha KOMUU UCHOJHHUTEIHHOTO JIMCTA, HAXOJAIIEHCS B Cy1eOHOM Jele, U B
JKypHaJIe BbIJIaYl UCIIOJTHUTEIbHBIX JINCTOB (MIPHIIOKECHHE):

- B3BICKATEJIO - MIPU MPEABSIBICHUN JOKYMEHTOB, YIOCTOBEPSIOMINX JIUYHOCTb,

- TpPEACTAaBUTENII0 B3bICKATENSI - MpPU MPEICTABICHUU JOBEPEHHOCTU H
JIOKYMEHTOB, YIOCTOBEPSAIOIIUX JTUIHOCTb.

17.23. Tlo xomaTaiicTBy B3BICKATENsl MOXET OBITh BBIIAHO (HAMPAaBIICHO Ha
HCIIOJTHEHNE) HECKOJIBKO UCIIOTHUTEIBHBIX JINCTOB B CIEAYIOIINX CIyqasix:

a) eclnu CyIeOHBI aKT MPHUHAT B TOJB3Y HECKOJIBKUX HCTIIOB WJIH TPOTUB
HECKOJIbKUX OTBETUMKOB (C yKa3aHHEM, B KAKOW 4acTU ([10Ji€) aKT OTHOCUTCS K



Ka)XJIOMY U3 B3bICKATEJIEH MU B KAKOW 4acTH (710Ji€) KaXAbI U3 JOJKHUKOB JTOJKEH
€r0 UCIOJIHUTD);

0) eciM HUCIOJHEHHE IOJKHO OBITh MPOM3BENCHO B PAa3IUYHBIX MecTax (C
yKa3aHUEM B KaKJIOM HCTIOIHUTEIHLHOM JIMCTE MECTa €ro UCIIOJIHEHHUS );

B) €CJIM CyJIeOHBIN aKT MPUHAT B MOJb3Y HECKOJbKUX MCTIIOB (B3bICKATENEH) C
COJIMJAPHBIM TMPAaBOM TpPeOOBaHUS WM TMPOTUB HECKOIBKUX  OTBETUHKOB
(IOJDKHUKOB) € YKa3aHHEeM 00 UX COJUAApHOM OTBETCTBEHHOCTH. B mepBoM ciyuae
JOJKHO OBITh yKa3aHO, YTO IMpaBO TpeOOBaHMs SIBISETCS CONHMIAPHBIM CO BCEMH
OCTAJIbHBIMU B3BICKAaTEIIIMH, 4 BO BTOPOM - 4YTO OTBETCTBEHHOCTh JOJDKHHUKA
ABJIIETCSI COJIMJAPHONM CO BCEMHU OCTAJbHBIMH JOJDKHUKAaMHU (ctaths 175, dacth 6
cratbu 319 AIIK POD).

Ha B3bICKaHMe rocyaapCTBEHHOW MOIUIMHBI B J0XOJ (deaepaibHOro OoKeTa
BBIJAETCS OTJAEIbHBIA NCIIOJHUTEIbHBIN JIUCT.

17.24. Tlo nenam O NpPU3HAHHWH, B KOTOPBIX OTBETYHMK HE IPUCYKIACTCI K
COBEPIICHUIO KaKUX-TMOO IEMCTBUM, MCIOJHUTENbHbBIE JTUCTHl HE BBIJAIOTCS, €CIIU
MHOE HE YCTAaHOBJICHO 3aKOHOM. B 3TOM ciydyae mo X0JaTaiCTBY B3bICKATEIS CyIOM
BBIIAIOTCS SK3EMIUIAPHl CyA€OHBIX aKTOB, COJEpXallhe OTMETKY O BCTYIUICHUU
CYJEOHOro aKkTa B 3aKOHHYIO CHJIy, 3aBEpPEHHbIC I'epOOBON IMEYaThl0 U MOIIHUCHIO
CyIbU 1 0(hOpMIICHHBIE B COOTBETCTBUH C TpeOoBaHUsAMU MyHKTa 10.3 MHCTpyKIMH.

17.25. Undopmanusa o mepenadye HMCHOIHUTEIBHOTO JKMCTa Ha HCIOJHEHUE,
HaIlpaBJIEHUU €r0 B CIYX Oy CyneOHbIX INPHUCTAaBOB MJIM B3BICKATENIIO U O APYTHX
NEUCTBUSAX, CBSI3aHHBIX C €ro JIBH)KEHHEM (B TOM YHUCIJE BO3BpPAT MCIOJIHUTEIBHOIO
JUCTa, BO3BPAT MOYTOBOTO OTIPABICHUS), CEKpPETapeM CyIeOHOro 3acelaHus
(cnenuanucToM OTAeNa 00ecrneueHus NETONPOU3BOJICTBA U CYAONPOU3BOJCTBA) B
oTOT k€ neHb BBoguTcs B CAC.

17.26. Konuu conpoBOAUTENBbHBIX MHUCEM (€CJIM TAaKOBbIE HAIpaBJsUIMCh) HA
OTIIPaBKY MCIOJHUTENBHBIX JUCTOB Ha UCIIOJHEHHE WJIM B3bICKATEI0 MPUOOLIAIOTCS
K Marepuasiam Jea.

Nudopmanuio o rmnepenaye MUCHOJHUTENBHOTO JIMCTa Ha HCIOJHEHHUE
(HampaBieHHEe B CIIy»KOy Cy/leOHBIX MPUCTABOB, MHBIM I'OCYIapCTBEHHBIM OpraHaM B
COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM WJIM Ha WCIOJHEHUE B
OpraHM3alfIo) CEeKpeTaph CyAeOHOro 3acenaHus (ClEeHUaIMCT OTHeNa o0ecrnedeHus
JIEJIONPOU3BOACTBA MW cyaonpousBoAcTBa) BBoaguT B CAC B JeHb mepenaydu
UCITOJIHUTENILHOTO JIUCTA.

17.27. Ha ocHOBaHuMM ompeAesneHus apOUTPaXHOTO Cyla O TMPUHATUU
oOecrnieunTeIbHBIX Mep, 00 O00eclneueHUuH HCKa M OOCCIEeYEHUU UCIIOTHEHUS
CyJIeOHOTO aKTa CEeKpeTapeM CyJIeOHOro 3acenaHus (OTBETCTBEHHBIM COTPYIHHKOM)
BBINTMCBHIBAETCS MCIOJHUTENbHBIN nucT (4acTh 1 crarbu 96 AIIK P®), kotopsiid
BBIJIAETCS WJIM HAMPABJISIETCS 3aBUTEINIO (MCTILY, B3BICKATEIIO).

Brbigaua ucnonHuTensHOro jucta 00 oOecrneyeHMH HUCKa Mo XojaTaiicTBam
HECKOJIbKHMX 3asBUTENICH MPOU3BOIUTCA 3asIBUTENI0, Yb€ XOAATANCTBO MOCTYNHIIO B
Cydl W OBLIO 3aperucTpupoBaHO MepBbIM. llpu Hamuuum HagIexauM 00pazoMm
opopmIIeHHOW APYTMMHU 3aSBUTEISIMH  JOBEPEHHOCTH HCIOJIHUTEIbHBIA JIUCT
BBI/IA€TCS JINILY, Ha KOTOpoe 0opMIIeHa TOBEPEHHOCTh STUMHU JINLIAMHU.



Ha cyneOnbie akThl 00 OTMEHE OOECIEYUTENbHBIX Mep, O MPU3HAHUU
HE3aKOHHBIMM JAeHCTBUN (Oe3neicTBUsI) CyneOHOTO MpUCTaBa HCIHOJHUTEIbHBIC
JUCThl HE BblAatoTcs. Komuu cyneOHBIX aKTOB B JTHUX CIIydasX MOJIMCHIBAIOTCS
CYJIbei, 3aBEepSIOTCS TepOOBOM MEYaThi0 W HANPABISIOTCS (BBIIAIOTCS) CEKpeTapeM
CylneOHOro 3acefqaHusi (CHENUAIUCTOM OTAeNa OOeCHedeHHs JIeTONPOU3BOJCTBA U
CYJIOIIPOM3BO/ICTBA) B3BICKATENIO U JOJHKHUKY.

17.28. Eciu 1o HCTEYEHUH CpOKA Ha T0Jayy amneuIIUMOHHON KaloObl
ApOutpaxkubiM cynoMm PsszaHckoil o0nacTé BBIJAH HWCHOJHUTENBHBIM JHCT Ha
VCITOJIHEHHE TPHUHATOTO UM CyJe0HOr0 aKkTa, a BIOCIEACTBUU CY] aleJUIILUOHHON
WHCTAaHUMW NPUHUMAET K MPOHU3BOJACTBY allCJUIIUOHHYIO JKalo0y Ha JaHHBIA
CyIeOHbIN aKT (HampuMmep, MOJaHHYI0 3a TMpeAeliaMd Cpoka Ha 0O0KaloBaHUE
C X0JIaTaliCTBOM O BOCCTaHOBJICHMHM IMPOIYIIEHHOTO CpOKa), TO CYI
aneJUILIMOHHON MHCTAHIIMM MO XOJATalCTBY JIMIA, YYaCTBYIOUIETO B JI€J€, BIIPaBe
MIPUOCTAHOBUTH HMCIOJHEHUE TAaKOTo CyJeOHOTO aKTa Ha OCHOBAaHMM cTaThu 265.1
AIIK P®. Cyn, BblIaBIIMKA HWCMHOJHUTEIBHBIA JIMCT, BIOpaBE 110 3asBICHUIO
B3bICKATENSI, JIOJDKHHMKA, CyAeOHOrOo MpUCTAaBA-UCTIOMHUTENS  MPUOCTAHOBUTH
UCIIOJTHUTENIbHOE MPOU3BOJCTBO, BO30YK/IEHHOE HA OCHOBAHUU COOTBETCTBYIOLLIETO
WCIIOJTHUTEILHOIO JINCTa, HA OCHOBAaHUM MyHKTa 1 yactu 2 ctateu 39 DenepaibHOTO
3akoHa OT 02.10.2007 Ne229-®d3 «O06 UCHOTHUTEIHLHOM MPOU3BOACTBEY, CTAThU 327
AIIK PO.

Komusa omnpenenenuss cyaa, BBIHECEHHOTO B pPE3ysbTaTe YJIOBJIETBOPEHHUS
XOJlaTaliCTBa O MPUOCTAHOBJICHUM HCIOJHEHUS CYJIeOHOTrO akra, 3asBICHUS O
MPUOCTAHOBIICHUM  HCIIOJIHUTENIBHOTO  MPOU3BOJCTBA  CHELMAIMCTOM  OTAeNa
oOecrieyeHus: JeNONpPOU3BOACTBA U CYJIONPOU3BOACTBA  (CEKpeTapeM CyAeOHOro
3acellaHus) HampaBisgeTcs (BbIAAETCS) JIMIIAM, YYAaCTBYIOIIMM B JieJie, HE IMO3JHEe
CJIEIYIOLIETO JHS MOCJI€ BBIHECEHUS ONPEICICHUSI.

17.29. B cnydyae M3MEHEHHUs, YaCTUYHOW OTMEHBI, OTMEHBI PEILICHUS Cyna
NepBOM MHCTAHIIMM W TPHUHATHS 1O Jely HOBOro cyaeOHoro akra o0
YIOBIETBOPEHUN HCKa (TpeOoBaHUs) Cya TEPBOM HHCTAHIIMHM, PAacCMaTpPUBABIIHIA
JIeJI0 O CYILIECTBY, BBIAACT HOBBIM HCIOJHUTEIbHBIM JIMCT. BpiIaHHBIA paHee
WCIIOJIHUTENbHBIN JINCT JTOJDKEH OBITh BO3BpAIlleH B apOUTpakHbIA Cya (OTO3BaH
apOUTpaXHBIM CYJIOM) W TIOTAIlIEH B TMOPSIKE, MPEIyCMOTPEHHOM IyHKTOM 17.17
HNHcTpykuum.

17.30. B cnyyae eciiu UCTIOTHUTENbHBINA JTUCT ObLT BO3BpAIleH B ApOUTpPaXKHBIM
cyn Ps3zaHckoit o0macth B CBSI3W C €ro HUCHOJHEHHEM (J0OpPOBOJIBHBIM HIIU
NPUHYIUTEIBHBIM ), HEBO3MOKHOCTbIO UCIIOHEHUS], OH JIOJKEH ObITh moraiieH. J{is
ATOTO MCHOJHUTENBHBIM JUCT (BCE €ro JKMCThI) TieperudaeTcss TMomojaM |
MPOKANBIBAETCS JBIPOKOJIOM OKOJIO JIMHUM Crudba TakuM o0pa3oMm, 4TOOBI
o0pa3oBajioCh  YEThIpE CHUMMETPUYHBIX OTBepcTUs. Bce nuctel  OnaHka
MEePEYEPKUBAIOTCS 110 JAMArOHaly (OT MPaBOr0 BEPXHErO yrila K HUYKHEMY JIEBOMY)
KPAacCHbIM  MapKepoM, BJOJIb JIMHUU TE€PEYEPKUBAHUS HAHOCHUTCS  3aIKCh
«Iloramenoy», yKa3bIBalOTCSA JaTa TMOTAIIEHUsA JHUCTa, (aMUIUs, UM, OTYECTBO
OTBETCTBEHHOTO JIMI[A, OCYLIECTBUBILETO MOTAIIEHUE, W CTaBUTCA €ro MOJIHUCh.
[loramenupii  TakuM  00pa3oM HCIIOJHHUTENBHBINA JIHCT CEKpPEeTapb CyAeOHOTO
3aceJaHusl MOAIIMBAET B MaTepuaibl CyJeOHOro Aena.



JlaHHO€ MOJIOKEHUE HE MPUMEHSIETCS B CIydae BO3BpaTa HCHOJHUTEIBHOTO
JUCTa OT/EJICHHEM IIOYTOBOM CBSI3W B CBSI3U C HEBO3MOXKHOCTBIO €r0 JIOCTaBKH
aapecaty (myHkT 17.15 UHCTpYKIUN).

YacTM4YHO WCTHONHEHHBIM HWCIONMHUTENbHBIA JIUCT, BO3BpAICHHBIA B CY[
CIIyk00M CyneOHBIX MPUCTaBOB, OAHKOM, TIp., OJJICKUT HAMPABICHUIO B3bICKATEIIO
B COOTBETCTBUU ¢ MyHKTOM 17.21 MHCTpyKIIMH.

17.31. B cnyyae mnpeaocTaBlieHHUs CTOPOHON WCIOJHUTEIBHOTO JIUCTa B
KaueCTBE JI0KAa3aTelIbCTBA MO JEIy WM OCHOBaHUSI TpeOOBaHUS HUCIOIHUTEIbHBIN
JUCT mpuoOIIaeTcs K MarepuaiaMm jena 0e3 moramieHusi. B 3ToMm ciydae XxpaHeHue
WCIIOJTHUTEIBHBIX JTUCTOB OCYIIECTBIAETCS MO MpaBUIaM XPaHEHHs LIEHHBIX Oymar,
NpUOOLIEHHBIX K MaTtepuaiam jaena (myHKT 14.20 MHcTpyKIun).

17.32. B cnydae mnpekpamieHus WCIOJIHUTEIBHOIO TMPOU3BOJICTBA KOMUSA
MOCTAHOBJICHUSI cyn1eOHOro MPUCTABA-UCTIOJTHUTEIS 0 MpEeKpaICeHUH
WCIIOJIHUTENILHOTO TPOU3BOJICTBA TMOAIIUBACTCS B MaTepuajbl Cy/neOHOTO Jefna, a B
cilly4ae, €Cii K MOMEHTY TOCTYIUICHUSI B CyJl IMOCTAaHOBJICHHS CyIeOHOE Ieio
YHUYTOXEHO, - B HOMEHKJIATYpHOE JI€JI0, COJIEPIKaIllee OPUTHHANIBI CY/I€OHBIX aKTOB.

[TocTynuBiliee NOCTAHOBJIECHUE MOAIINBAETCS B TEKYIIEE HOMEHKIIATYPHOE JIETIO,
Ha HEM JeJaeTcsd OTMETKa O HOMEpE HOMEHKIATYpHOIO Jena, TIAE CONEPKUTCS
OpUTHHAJ CyJeOHOro aKTa, BO MCIOJHEHUE KOTOPOTO OBLI BBIJIAH UCTIOIHUTENbHBIH
JIUCT, UCIIOJTHEHHUE MO KOTOPOMY IpekpaiieHo. OTMETKa 0 HOMEPE HOMEHKIIATYPHOTO
Jiena npocTaBisieTcs, eciu 3ta uHpopmarus coaepxurcs B CAC.

17.33. IloctynuBuIke B CyJ, BBIAABIINN WMCIOJHUTEIbHBIA JIUCT, 3asBJICHUS B
MOPSIAKE UCTIONHEHUS Cy/IEOHBIX aKTOB, B TOM UHCIIE:

O BblJjaue NyOJIMKaTa UCIOJHUTEIBLHOIO JINCTA; 00 OTCPOYKE WM pPacCpodKe
UCIIOJTHEHUSI CYJIe0HOro aKTa; 00 M3MEHEHUH CIIoco0a U MOPsI/IKa €ro UCTIOJIHEHHUS;

O MPUOCTAHOBJICHUH, MPEKPAIEHUN UCTIOTHUTEIBHOTO MPOU3BOCTBA;

00 OTJIOXXEHUU WCIIOTHUTENbHBIX JCHCTBUN, PETHCTPUPYIOTCS IO HOMEPY
CyZIeOHOTO JieNia, PACCMOTPEHHOTO apOUTPAKHBIM CYIOM.

B cayuyae ecnu momoOHBIE 3asBICHUS, a TakKe 3asBJICHHS, IOJaBaeMbIC B
MPOIIECCE MCIOJIHUTEIBHOIO IMPOU3BOJACTBA MO JIeJlaM, HE HaxXOJWBLIMMCS Ha
paccCMOTpeHUU apOUTPAKHBIX CYJOB, MOJAIOTCS B apOUTPAXKHBIM CyJ IO MECTY
COBEPIIICHUS UCTIOTHUTENBHBIX JACHCTBUN (MECTOHAXOXKACHHUS Cy/leOHOTO MpUCTaBa-
WCIIOJTHUTETIS), 3aBJICHUE PETUCTPUPYETCS B MOPAJIKE, YCTAHOBICHHOM HACTOSIIEH
NucTpyKLImen.

17.34. Ecnu cyneObHOE /1€JI0 Ha MOMEHT MOCTYIUJICHUS 3asiBJICHUS HAXOJUTCS B
JIPYyroM apOUTPaKHOM CYJEe, PACCMOTPEHHE 3asBJICHUS] MPUOCTAHABIMBACTCS 10
BO3BPAIECHUS/TIOCTYIICHHS Jejia B CY, BBIIABUINN UCTIONHUTEIbHBIN JIUCT, €CIIU €T0
paccMmoTpeHue 0e3 cy1eOHOro Jiesia He MPECTaBIISICTCS Cy1y BO3MOKHBIM.

17.35. Jlenonpou3BOACTBO MO >kKajloO0aM Ha JOEHUCTBUS CYyAEOHBIX MPUCTABOB-
WCITOJIHUTEJICH TTPOU3BOIUTCS B TIOPSIKE, YCTAHOBICGHHOM B paszene 3 MHcTpyKiuu.

O pjare, BpPEMEHHM H MECT€ pACCMOTPEHHS 3asBJICHUS B 3aceJaHUU
apOUTPaXHOTO Cy/da B3bICKATENb, JODKHUK M CyAE€OHBINH MPUCTAB-HCIIOTHUTEND

U3BEIIAIOTCS 3aKa3HBIM IIMCHMOM C YBEIOMIIEHUEM O BPYYEHHHU 110 IIpaBWIaM CTaTbU
122 AIIK P®.



17.36. Ilpm onwmckax, apupMETHUYECKHX OIIMOKaX, MPOIECCyaTbHOM
MpaBONpPEEMCTBE, CMEHE HaMMEHOBaHUS M T.J. JACHCTBYeT paHee BbIJaHHBIN
WCIIOJIHUTEINBHBIN JIUCT C y4€TOM COOTBETCTBYIOIIETO CYJAEOHOr0 akTa apOUTPaskHOTO
CyJla O BHECEHHBIX M3MEHEHUsX. HOBBIM MCIOMHUTENBHBIN JUCT HE Bblnaercs. [lpu
ATOM CyAEOHBIN aKT, COACpP AU U3MEHEHUsI, BHOCUMbIEC B UCIIOJHUTEIbHBIN JIUCT,
MOJAMUCHIBACTCS CYyIbEH, NpelceNaTeIbCTBYIONMM B CyAeOHOM 3acelJaHuu, U
3aBepsieTcs repOOoBOM MEeYaThIO Cy/a.

17.37. Konuu mocTaHOBIIEHNH Cy1eOHOTO TTPUCTABA-UCITOJTHUTEIIS:

00 oTKa3e B BO30YK/I€HUU UCTIOJHUTEIHLHOTO MPOU3BO/ICTBA;

O Iepefaye HCIOJHUTENBHOIO IMPOU3BOJACTBA W3 OJHOTO MOJAPA3JEICHUS B
ApYToeE;

00 OTJIOXKEHHH  HWCIOIHUTENIbHBIX  JEUCTBUM W  NPUMEHEHUU  MeEp
NPUHYIUTEILHOTO UCTIOJHEHUS;

O MNPHUOCTAHOBJICHUM WJIM OTKa3e B IPUOCTAHOBIECHUU HCIIOJIHUTEIBHOIO
IIPOU3BOJICTBA;

O MPEKPALIEHUH UCTIOJHUTEIBHOTO POU3BO/ICTBA;

00  OKOHYAHMU  HUCIHOJHUTEIBHOTO  IPOU3BOJCTBA, IMOCTYNUBIINE B
apOUTpaXKHBIA Cy[, MOAIIMBAIOTCS K MaTepuagaM cyAeOHOro Jieia U BHOCATCA B
ONKCh JOKYMEHTOB Jejla pabOTHUKOM apxuBa CyAa/CeKpeTapem/CrerualucToM
otaena o0ecrneyeHus JeI0NpOr3BOACTBA U CYIOIPON3BOCTBA.

18. Jlen1onmpom3BOACTBO MO MNPeIOCTABJICHUI0O OPraHaM [03HAHUSA W
CJIeJCTBHS IOKYMEHTOB U3 MATEPUAJIOB Cy1e0HOr0 JeJia.

18.1. B coorBeTrcTBUM ¢ MOJIOKeHUsIMU 4dactedt 1 u 5 crateu 5 denepanbHOro
KOHCTUTYIIMOHHOTO 3akoHa oT 31.12.1996 Ne 1-®K3 «O cynebHol cucreme
Poccuiickoit ~ ®enepanmm»  cynaeOHas  BJIAacThb  OCYIIECTBISIETCA  CylaMH
CaMOCTOSITENIbHO, HE3aBUCUMO OT Yb€il Obl TO HU OBLIO BOJIM, MOAYHUHSSACH TOJBKO
Konctutynun Poccuiickoit ®denepaunn M 3aKOHY; JIMIA, BUHOBHBIE B OKa3aHUHU
HE3aKOHHOT'O BO3JICMCTBUS Ha CyAEHW, a TakKe B HMHOM BMEIIATEIbCTBE B
JEATEIIbHOCTh CyJla, HECYT OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO (eaepaibHbIM
3aKOHOM.

Briemka, SBASACH CICACTBEHHBIM JICHCTBUEM, HE JOMYCKAIOIIUM YCMOTPEHUE
JUIa, Y KOTOPOTO HAXOJSATCS U3bIMAEMbIC MPEIMEThI U JOKYMEHTHI, HE MOXKET OBbITh
NpUMEHEHAa B OTHOIICHUU CyAa, OOS3aHHOTO OCYIIECTBUTh MPABOCYIUE B
YCTAHOBJICHHBIA 3aKOHOM CpPOK Ha OCHOBE COCTSI3aTE€IbHOCTH CTOPOH TIpHU
BCECTOPOHHEM W  TOJIHOM  HUCCIEJOBAaHUM  JOKa3aTelnbCTB  (DenepaibHbIi
KOHCTUTYITMOHHBIA 3aKk0H OT 28.04.1995 Ne 1-®K3 «OO0 apbutpakHbIX cyaax B
Poccuiickoit ®@enepanun», 3akon Poccuiickoin @enepanuu ot 26.06.1992 Ne 3132-1
«O craryce cyneii B Poccuiickoit @enepanuny).

B »T0i1 cBsizu paboTHHKH ApOUTpakHOTO cyAa PsizaHckoi 00acTu He 00s13aHbI
BbIJIaBaTh CJIEJI0BATENIO TOKYMEHTHI U3 MaTEpPHAIOB CyA€OHOr0 Jeia Ha OCHOBAaHUU
MOCTAHOBJIEHUS O BbleMKe. [Ipr HE0OX0IMMOCTH TOJIy4eHHs] JOKYMEHTOB, UMEIOIINX
3HAUEHHUE JUIsl pacciaeIOBaHMs YTOJIOBHOTO Jelia, CleIoBaTeb BIIpaBe 0OpaTUTHCS B
apOUTpaXHBIA Cy ¢ MOTUBUPOBAHHBIM 3aIIPOCOM O MPEIOCTABICHUM TMOJJITMHHUKOB



WM KOTIMHA COOTBETCTBYIOIIUX JOKYMEHTOB U3 MaTEPHAIIOB CyJAeOHOTO Aea. 3ampoc
paccMaTpuBaeTCs CyJIoOM B pa3yMHBIH CpPOK.

18.2. Ha ocHoBanuu 3ampoca clefoBaTelis O NPEIOCTaBICHUN KOIUN
JIOKYMEHTOB M3 MaTepuUalioB CyJeOHOro aena (C MpUJIOKEHHEM 3aBEPEHHON KOMHUU
MOCTAHOBJICHUSI O BO30YXJECHUU YTOJOBHOTO Jiefia) apOUTPaXKHBIM CyJl B pa3yMHbIN
CPOK MPEJOCTABIISIET COOTBETCTBYIOLIUE KOIHUU.

N3roToBiieHHbIE KOMUU JOKYMEHTOB IPOIIMBAIOTCS, JIUCTHI MX HYMEPYIOTCH,
MeCTa MPOIIMBKH MPOKJICHBAIOTCS OyMa)XHOW HAKJICHKON, Ha KOTOPYIO HAaHOCHUTCA
ClIeIyo1ast HaJuCh:

«Konuu cooTBETCTBYIOT JIUCTAaM C___TIO neno Ne tom Ne ».

Kommu 3aBepsitoTcst Cynbeid, B TPOM3BOACTBE KOTOPOTO HAXOAUTCS WM
HAXOJMJIOCh AEJO (B Clly4ae €ro OTCYTCTBHUSA - MpeAcenareneM cyJeOHoro cocraBa, B
KOTOPOM pacCMaTpUBAeTCS WJIH PacCMAaTPUBAIOCh JEN0), Ha TMpeAMET uX
COOTBETCTBHUS HMMEIOIIMMCA B MaTepuaiax Jeja JOKYMEHTaM, YJIOCTOBEPSIOTCA
repOOBOIl MeYaThio Cy/a.

B ciyuae ecnu Marepuanbl jefia IOCTYIWIN B CyJ B DJEKTPOHHOM BHJIE WM
UMEIOTCS Y CyJla B OTCKAaHUPOBAHHOM BHJIE, TO M3TOTABIMBACTCS DJICKTPOHHAS KOTIHSI
THX JIOKYMEHTOB Ha MaTepuasibHoM Hocutene cyma (CD, DVD, Blue-Ray) ¢
HAHECEHHWEM Ha HEM HAJIIUCH, OTPaKAIOIIeH COAePKUMOe JUCKA.

Komuu okyMeHTOB M3 MaTepHalioB CyA€OHOTO Jiefia, HAaXOSIIErocs B apXUBe
CyJla, 3aBEpPSIOTCS CylbEi, B MPOU3BOJCTBE KOTOPOrO0 HAXOAUJIOCH JIENO, a B Cllydae
€ro OTCYTCTBHUS - MPEJICENATENIEM CYJIEOHOrO0 COCTaBa, B KOTOPOM PaccMaTpyBaiOCh
neno. Konuu 7o0KyMEHTOB yJOCTOBEPSIIOTCS TepOOBOM MeUaThio Cya.

18.3. B 3ampoce cienoBatesisi MOXET COAEpKaThCsd Mpochda O TPOBEACHUU
OKCIIEPTHU3HI B 3IaHUH apOUTPAKHOTO Cy/a 0€3 U3bATHSI TOKYMEHTOB U3 MaTepPHAJIOB
cyneOHOoro nena.

[Ipu paccMoTpeHMHM JaHHOTO 3ampoca HEOoOXOJWMO YYHUTHIBaTh, YTO €rO
YIOBIETBOPEHUE HE JOHKHO CO37aTh TMPEMSATCTBUE B pa3pelieHud jaena (B
YaCTHOCTU, B PpE3yJibTaTe MPOBEICHHOW JKCIEPTU3bl JI0KA3aTEIbCTBO 10 JEIY,
HAXOJIAIIEMYCS] B TPOU3BOJICTBE apOUTPAKHOTO Cy/Ia, HE JOJKHO ObITh YTPA4Y€HO).

18.4. TIpu paccMoTpeHHH BOIpPOCA MPEAOCTABICHUS CIIEIOBATEII0 OpUTMHAJA
IIEHHOU OymMaru HeoOX0JIUMO UMETh B BUJTY CIICAYIOIICE.

HcTtpebyeMmbrii ciemoBaresieM MTOKYMEHT, B TOM YHCIIE W OPUTHHAT I[EHHOU
OyMaru, TIOMJIGKUT BBIJAYE CJICIOBATEII0 10 3aBEPIICHUH PaCCMOTPEHUS
apOUTPaXKHOTO JieJIa U UCTEUCHUH CPOKa Ha ero 00kajoBaHUe.

[Tpu 3TOM HEOOXOAMMO UMETh B BUY CIICIYIOIIEE.

OpwurrHabel IICHHBIX OymMar Ha TPEIbSIBHUTENS W BEKCEJIeH, MpaBa 1Mo KOTOPHIM
HE TIPEeKpalleHbl MO0 TpEeKpalleHbl MpaBa JAcepiKaTels IO ATOM IICHHOW Oymare,
(HampuMep, B CHITy MPaBWIIa O BPYYCHHH BEKCEJIS MPOTHB €r0 OIUIATHI JUILY, KOTOPOE
MPOU3BEJIO TUIATEK 1O HEMY Ha OCHOBAHHMH CyAEOHOTO PEIIeHHUs), MOTYT OBITh
BBIJIaHBl MCKIIIOUUTEIIFHO YIPABOMOUYEHHOMY Ha TO JHUIYy (COOCTBEHHUKY II€HHOM
Oymaru 00 JUITy, COBEPIIMBIIEMY IIJIATEX MO 3TUM IIeHHbIM Oymaram). [lepegada
TaKMX IEHHBIX Oymar opraHaMm CIeACTBUS HE JOoIyckaercs. B 3ToM ciydae cynbs
WIM TIOMOIIHWK CYyJIbH IO €r0 MOPYYEHUIO MHCHhbMEHHO W3BEIIAeT CIIEI0BATEINS,




OOpaTUBIIErOCs C 3apPOCOM O BbIIaye LIEHHOW Oymaru, 0 MecTe U BPEMEHH BbLAAYU
ATOM LIEHHOM OyMaru ynpaBoOMOYEHHOMY Ha TO JIUILY.

Ecnu nennast Oymara moJIeKUT BblJadye€ YYAaCTHUKY apOUTPaskKHOTO Ipoliecca
(gactu 10, 11 crateu 75 AIIK P®) u nipu 5TOM B CyJie HMEEeTCs 3apoc CJIeI0BATEIIs
O BBIJIaye ATOW LIEHHOW Oymaru u3 MaTepualioB CyAeOHOro Jieja, TO B 3TOM ClIy4yae
Cy/ibsl UJIU TIOMOITHUK CYJIbH 110 €r0 MOPYUYECHHIO MMChbMEHHO U3BEILAET CJIEI0BATENS,
oOpaTUBIIETrOCs C 3alpOCOM O BbIJaue IEHHON Oymaru, 0 MecTe U BpEMEHU BbIIayu
3TOW LIEHHOM OyMaru yrnpaBOMOYEHHOMY Ha TO JIUILY.

18.5. B ciywae mnpeaocTaBlieHHs CJEIOBATENI0 OpWUTMHANA JOKyMEHTa B
MaTepuaiax cyneOHOro nena OCTarOTCs KOIIWH, 3aBEpPEHHbIC
IpecelaTeabCTBYIOIIMM B CyA€OHOM 3acelaHud WIH IpejaceaareyneM cyaa (mpu
BbIJJa4€ OPUTMHAJIOB JIOKYMEHTOB U3 MaTe€pHalIOB CyAeOHOIO Jeia, HaXOIAEerocs B
apxuBe).

B wmarepuanax cyneOHOro jena OCTaeTcsi TakKe paclucka CieloBaress o
MOJIYYEHUH OPUTHHAIOB JOKYMEHTOB, B KOTOPOW YKa3bIBA€TCs, KOMY OHH BBIJIaHbBI U
B CBSI3M C IPOM3BOJICTBOM MO KAaKOMYy YTOJOBHOMY JI€Ny, @ TaKXE€ OpPUTHHAJIBI
MPOIIECCYaAIbHBIX JOKYMEHTOB, BBIHECEHHBIX CIIEIOBATEIEM B CBS3U C HU3BATUEM
JIOKYMEHTOB U3 apOUTPaKHOTO JIeTa.

18.6. Ecm mocie BbIIauu Cclie0BaTeNi0 JOKYMEHTOB B IIpoOIecce CyaeOHOro
pazOupaTenbcTBa MOTPEOYETCs HMCCIEIOBAaHUE COOTBETCTBYIOIIMX OPUTHHAIOB Ha
npeaMeT UX NOJJMHHOCTU, apOUTPaKHBIN CyJl UCTPEOYET B COOTBETCTBUU C YACTHIO
4 cratbu 66 AIIK P® xonmio 3aKIH0YEHUS SKCIIEPTA IO YTOJIOBHOMY JETy.

18.7. Bpimaua HOKYMEHTOB OpraHaM CJIEACTBUS W JO3HAHUA Ha CTaJuH
MPOBEJECHUSI MMH  OINEPATUBHO-PO3BICKHON  JEATEIBHOCTH J10  BO30YXKICHUS
YTOJIOBHOTO JI€JIa HE JOIyCKAeTCsl.

18.8. IIpn mpoBeneHUM OINEPATUBHBIX MEPONPHUITHN OPraH JO3HAHUS BIPAaBE
oOpaTUThCS C MOTHUBHPOBAHHBIM 3alPOCOM K TMpeAceNaTesio cyda ¢ MpochOon
MPEIOCTABUTh BO3MOXKHOCTh O3HAKOMUTBLCS C MaTepuajiaMyd apOUTpaXKHOTO Jerna U
CHSITh KOMHH C HEOOXOJMMBIX JOKYMEHTOB. YKa3aHHBIM 3alpoc JODKEH ObITh
M3rOTOBJICH Ha OJaHKe OpraHa CJICACTBUS W JO3HAHUS, MOJMUCAH PYKOBOJMUTEIIEM
JTAHHOTO OpraHa M yJ0CTOBEpPEH TepOOBOif MeUaThIO.

B ciyyae npuHSTHS TIpeAcenaTenaeM cyAa pelieHUs] 0 MPEAOCTABICHUN OPraHy
CJICICTBUSI M JIO3HAHWS TpaBa HAa O3HAKOMJICHHE C MaTepuajamMu jejia paboTHUK
CyJla, OTBETCTBEHHBIN 32 O3HAKOMJICHUE, IPOU3BOAUT O3HAKOMIIEHHUE TPE/ICTAaBUTES
C Marepuajamu Jieja, a B cliydae HeoOXOJUMOCTH OKa3bIBa€T €My COJICUCTBHE B
M3rOTOBJICHUH KOMIHMIA TOKYMEHTOB Jiefia.

O3HakomlIeHHE C MaTepuajllaMd CyAeOHoro Jeila B JaHHOM cllydae
OCYILECTBIISIETCSA O ITpaBUiiaM raasbl 12 MHCTpyKIuy.

18.9. 3anpockl OpraHoB JO3HAHUS U CIEICTBUS O MPEIOCTABICHUA MATEPUATIOB
1o Cy/1IeOHOMY JIeTy, a TaAKKE KOIMHUS COMMPOBOUTEIHLHOTO TUChMA O TIPEI0CTABICHUN
TpeOyeMbIX MaTepHaioB MOIINBAIOTCS B CyieOHOE JIeO0.

19. /le1onpou3BoOACTBO 1O MPEIOCTABJICHUI0 JOKYMEHTOB M3 MATEPHAJIOB
CyieOHOro Jeja CyaAbsiM CYAOB O0med  HOPHUCAUKIMH, a  TaKKe
YnoiHomMoyeHHOMY N0 mnpaBaM 4YeaoBeka B Poccuiickoin ®enepanuu,



Yunoanomouyennomy npu Ilpesugente Poccuiickoit Denepanuu mo 3auure npas
npeanpuHuMaresel 1 Y noJHOMOYEHHOMY 10 3alUUTe NMPAaB NpeAnpUuHUMATeIel
B cyObekTe Poccuiickoin @enepanumn.

19.1. Tlo 3ampocam cynei cyaoB oOmIeHl OPUCAUKINHN, O(OPMICHHBIM
HaJUIe)KaluM 00pa3oM, U HANpaBJICHHBIM B ApOUTpakHbIil cya Pa3aHckoil obnactu,
MaTepuaibl CyIeOHBIX /1] JOJKHBI BbIIaBaThCA B CPOKH, 0003HAYCHHBIE B 3aIIPOCaX.

19.2. Ecaim B 3ampoce cyaa COIEpKHTCS TpeOOBaHWUE O TMPEAOCTaBICHUA
JIOKYMEHTOB apOUTPa)KHOTO JieJla B NOJIMHHUKE, YKa3aHHBIE B 3aIIpOCAX MaTEpHaJIbl
apOUTpaXKHBIX JI€J MPENOCTaBISIIOTCS CyJAOM B MOJIMHHUKE B Clydae, €cCid
paccMOTpeHHe apOUTPaKHOrO Jiena 3aBepuieHo. Takum o00pa3oM, MOJUIMHHBIE
MaTepuaiabl M0 TpeOOBaHMIO Cyna OOUIeW IOPUCAMKIMM MOTYT OBITh HalpaBiCHBI
TOJIKO IO TEM JiejlaM, CyZeOHbIE aKThl O KOTOPHIM BCTYIWJIM B CUILY, @ CPOKH Ha
00aJloBaHUE UCTEKIIN.

[lopyiiHHBIE JOKYMEHTBI HANpaBIAIOTCS B Cyd OOWIEH OPUCIUKIMHN C
COMPOBOJAUTENIbHBIM TUCBMOM, MOJIUCHIBAEMBIM CYJIbEW, B MPOU3BOACTBE KOTOPOTO
HAXoJUJI0Ch Jeno. [Ipu 3ToM CyZ0oM M3rOTaBIMBAIOTCS KOMHUH MPEJOCTABISIEMBIX 110
3aMpocy TMOJUIMHHBIX JIOKYMEHTOB, KOTOpPbIE B COOTBETCTBUM C TpeOOBaHUSMU
nyHkra 18.2 HHCTpyKummM 3aBeEpsOTCS CyApeld, B PACCMOTPEHHH KOTOPOTO
HaxXOJWJIOCh YKa3aHHOE [IeJIo, a B cllydae €ro OTCYTCTBUS - MpelceaaTesieM
CyJeOHOr0 COCTaBa, B KOTOPBI BXOJWUT (BXOAMII) CyAbSl, pacCMaTpPUBABIUUN €10
WJIM 110 €r0 YKa3aHUIO - UHOU CyZbsl.

19.3. Ecnu mpou3BOACTBO MO apOUTPaXHOMY JIeTTy HE 3aBEpIICHO, CYI0M
U3rOTaBIMBAIOTCA KOMUU TPeOyeMbIX JOKYMEHTOB, KOTOpPBIE TaKXe 3aBEepsOTCS
CyIb€l, B NPOU3BOJACTBE KOTOPOrO HAXOAMTCS YyKaszaHHoe J1eno. Ilpu stoM B
COIPOBOJMTEIBHOM NMHMCbME JAETCS MOSICHEHHE O HEBO3MOXKHOCTH ITPENOCTABIICHUS
TpeOyeMoro JOKYMEHTa B MOJUIMHHUKE BBUAY HaXOXKJEHUS apOUTPa)KHOTO Jena B
IPOLIECCE PACCMOTPEHHUS.

19.4. 3anpoc cyapu cyna oOued HOPUCIAUKIUU, KOMUS COMPOBOAUTEIHHOIO
MUChbMa, & TAKXKE KOMHUHM MPEIOCTaBICHHBIX JOKYMEHTOB (€CiIu ObLIM HalpaBJeHbI
MOJIMHHUKH ) OAIIMBAIOTCA B MaTepUalibl apOUTPaKHOTO Jea.

19.5. BBuay TOro, 4ro MNPUHATHIE IO Oy CYACOHbIE AaKThl MOTYT OBITH
00>kaJloBaHbl B CyJIe aneUISIIIMOHHOMN, KaCCallMOHHOW M HAJ30pHOM WHCTaHIWH, a
TaK)K€ MPUHSATHIE CyAEOHbIE aKThl MO JETy MOTLYT OBbITh MEPECMOTPEHBI MO BHOBb
OTKPBIBIIUMCSA OOCTOSATENbCTBAM, apOMTpPa)KHOE JEJI0 MO 3ampocaM cyned CynoB
oO011eH FOPUCAUKIIUY MPEAOCTABICHHIO MOJHOCTHIO HE MOJICKHUT.

[Ipu mnomydyeHun apOUTPAKHBIMH CyAaMH TOAOOHBIX 3alpPOCOB  CYAbs,
paccMaTpUBAIOLIUI J1€710, HAIPaBIISIET CyAbE CyAa OOIIeH FOPUCIUKIUU MUCBMO C
00OCHOBaHHMEM HEBO3MOXHOCTU TPEAOCTaBICHHUS apOUTPa)KHOTO Jelia MOJHOCTBIO
0 OOCTOSATENbCTBAM, YKa3aHHBIM BBIIIE WM WHBIM, a TaKK€ KCEPOKOMHUIO OMHMCU
apOUTPaXKHOTO Jiea ¢ MPochOOH yKazaTh, KAKME UMEHHO JOKYMEHTHI apOUTPaKHOTO
nena TpedyroTCs Cyibe Cy1a 00Iel IOPUCTUKIIMY JIJISl PACCMOTPEHUS Aea.

[Tocne momyuyeHust OTBeTa CyAbM cyAa OOIIEH IOPUCIAMKLMHU C TEpEeYHEM
TpeOyeMbIX  JOKYMEHTOB  yKa3aHHblE  JIOKYMEHTbl  (NOJJMHHUKH,  KOIIUH)
HAIpaBJIAIOTCA B OPAJKE, 0003HAUEHHOM BBILLIE.



19.6. YnonHomoueHHBI 1O mpaBam 4YenoBeka B Poccuiickoil Pepepaunu,
YnonnomoueHubli npu llpesunente Poccuiickorn Pepepanuuu 10 3alUTE IpPaB
NpeAnpUHUMATENIE W YTOJIHOMOYEHHBIM M0 3alUTE MNpPaB MPEANPUHUMATENICH B
cyobekte  Poccuiickoit ~ ®@emepanii B COOTBETCTBUM € JICUCTBYIOUIUM
3aKOHOAATENBCTBOM BIPaBE 3alpalluBaTh M IOJIY4YaTh OT TOCYJApCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO CaMOYINPABJIEHUS W Y JAOJDKHOCTHBIX JIAIl H
rOCYJAapCTBEHHBIX CIYXaIIUX CBEACHHS, JOKYMEHTHI U MaTepuaibl, HEOOXOAUMbIE
JIJISl PACCMOTPEHUS KaJOOBbI.

B cnydae mocTymiieHHs Takoro OOpamieHus OT YKa3aHHBIX BBIIIC JIHI
apOUTpaKHBIC CYAbl MPEIOCTABISIIOT MM KONHUHU 3alpalliiBaeMblX MaTE€pUAJIOB B
pPa3yMHBIN CPOK.

MN3roToBIEHHBIE KOMHUM JOKYMEHTOB IPOIIMBAIOTCS, JUCTBI UX HYMEPYIOTCH,
MeCTa MPOIIMBKU MPOKJIEHBAIOTCA OyMa)XHOM HaKJIEHKOH, HA KOTOPYK) HAaHOCUTCS
CJIEAYIOIIAs HAJIIIUCh:

«Komnuu cooTBETCTBYIOT JIUCTaM C 110 neio Ne TOM Ne  ».

Konuu 3aBepsitorcst Cylibeil, B MPOM3BOJCTBE KOTOPOrO0 HAXOAUTCA €TI0, Ha
npeaMeT UX COOTBETCTBUS HMMEIOINIMMCA B MAaTepHaliax Jella JOKyMEHTawm,
YIOCTOBEPSIOTCS repOOBOM NEYaThIO Cy/a.

B cinydae ecnu martepuansl Aena MOCTYNWINA B CyA B JIEKTPOHHOM BUJIE WIH
MMEIOTCS Y CyJ1a B OTCKAHUPOBAHHOM BHUJIE, TO U3rOTABJIMBACTCS JJIEKTPOHHAS KOS
ATHUX JTJOKYMEHTOB Ha MaTEPUAIbBHOM HOCHUTEJIE Cyla C HAHECEHUEM Ha HETO HAMIMUCH,
OTPaXKAIOWIEH COAECPKUMOE JUCKA.

Konuu noKyMEeHTOB M3 MaTepHaloB CyAeOHOTO Jeja, HaXOAsIIerocs B apXuBe
CyJla, 3aBEpSIIOTCA MPEACENaTesieM Cyla, WIM €ro 3aMeCcTUTENIEM, WIH 10 HX
MOPYUYEHHUIO APYTUM CYAbEH, yIOCTOBEPSIOTCA repOOBOM MevaThio cya.

19.7. 3anpockl 0 MperoCTaBICHUU MAaTEPUAIOB MO CyACOHOMY JeNy, a TakkKe
KOIKS COMPOBOJUTEIHHOTO MHChMa O TMPEIOCTABICHUH TPeOyeMbIX MaTepHaJiOB
MOJIIIIMBAIOTCS B Cy1eOHOE JIETIO.

20. esonmpoU3BOACTBO MO 00€CNEeYeHUI0 Y4YacTHS JIHI HHOCTPAHHBIX
roCyJ1apCcTB B COBEPIIEHNH MPOUECCYAJTbHBIX JeiicTBUI apOMTPAKHBIX CYA0B U
OKAa3aHMI0O MEKIAYHAPOAHOM NPABOBOI MOMOIIIH.

20.1. HanpaBnenue onpeaenaeHus cya 0 BPpEMEHU U MECTE PAaCCMOTPEHUS JIeIIa,
a TakXKe JPYTruX CyJAeOHBIX aKTOB U MHBIX TOKYMEHTOB (MEXIYHAPOTHOTO Cy1eO0HOTO
MOPYYEHHUSI) CTOPOHE, 3aUHTEPECOBAHHOMY JIMILY, MTPOKUBAIOIINM WM HAXOASIUMCS
B HMHOCTPaHHOM TOCYJIapCTBE, IIPOU3BOAUTCS B TMOPSAKE, IPELYCMOTPEHHOM
MEKIyHApOIHbIMU JIoroBopamu Poccutickoit denepanuu, cratbsiMu 121, 253, 256
AIIK P® u nocranosnenuem [lnenyma Briciiero Apourpaxnoro Cyna Poccuiickoit
@eneparuun o1 11.06.1999 Ne 8 «O nelcTBUM MEXIYHApOAHBIX JOTOBOPOB
Poccuiickoit @enepaiiuy NPUMEHUTEIBHO K BOIIPOCAaM apOUTPaKHOTO MTPOIIECCay.

Ecnn na teppuropun Poccuiickoii @denepauuy HaXOAWUTCSA IPEICTaBUTEND
WHOCTPAHHOI'O JIMIIA, YMOJIHOMOYEHHBIM Ha TOJydeHHE CYyNeOHBbIX JOKYMEHTOB,
MOCJIEAHUE HAITPABIIAIOTCS 110 aAPECY MPEICTABUTETIS.



20.2. MexayHnapoanble  cyAeOHble TOpY4YEHHUS  apOUTPaXXKHBIX  CYIOB
Poccuiickonn @enepaniii O BBINOJHEHUH OTACIBHBIX ITPOLIECCYAJIbHBIX ICUCTBUN
HaMnpaBJIsAIOTCS B KOMIIETCHTHBIE OpraHbl HMHOCTPAHHOIO TOCyJapcTBa 4epe3
cooTBeTCTBYIOIME opranbl Poccuiickoii ®enepanyu, ONpeACTICHHBIE B HOpPMax
MEXKTyHApPOIHOTO JIOroBOpa 00 deepaibHOTO 3aKOHA.

[Ipu odopmieHNH JTOKYMEHTOB MEXIYHAPOJHOIO CYyACOHOTO TOpYyYEHUS
HEOOXOJIMMO YYHMTHIBAaTh B KaKOM TMOpSAKE OyAET OCYIIECTBISTHCA Iepeaaya
JTOKYMEHTOB. B 3aBucuMoct OT TpeOOBaHUN MEXKIyHAPOJIHBIX JIOTOBOPOB H
apOUTPaXKHOTO  MPOLECCYaTbHOIO0  3aKOHOAATEIhCTBA  JOKYMEHTBI ~ MOTYT
HANpPaBIATHCS:

HEMOCPEACTBEHHO B KOMIIETEHTHBIN CYJl TOCYAapCTBA UCIIOJHEHUS IOPYUYEHHUS;

HEMOCPEACTBEHHO B  LEHTPAJIbHBIE OPraHbl TOCYJAapCTBA  HCHOJHEHUA
MOPY4YCHUS;

yepe3 opranbl MuHucTepctBa roctuiuu - Poccuiickon  ®epepanuud U
MuHHCTEpCTBO MHOCTpaHHBIX nea Poccuiickor denepanvii KOMIIETEHTHOMY CYIy
roCyZlapCTBA UCIIOJHEHUS TIOPYUYCHUS,

yepes opranbl MuHucTEepcTBa  rocTUIMA  Poccuiickon denepanuun
KOMIIETEHTHOMY CYIy TOCYIapCTBa UCIIOJIHECHUS TOPYYECHHUS.

[Ipy  OTCYTCTBMHM  MEXJIYHApOJHOTO JIOTOBOpa CyJaeOHOE IOpYy4YeHHE
HampasisieTcsl dyepe3 opranbl MunucrepcrBa roctunuu Poccuiickon denepauuu u
MunuctepctBO  MHOCTpaHHBIX gen  Poccumiickoir  ®Denepauuu B MOPAIKE
MEKTyHAPOIHOU BEXKJIMBOCTH (TIPUHIMIIA B3AUMHOCTH).

20.3. Ecniu MexayHapoaHOe CyJeOHOE OPYUYEHHE HAIIPABJISETCSl Yepe3 OpraHbl
MunucrepctBa toctuiuu Poccuiickoit @enepannu, He0OOXOAUMO YYUTHIBATh, YTO B
COOTBETCTBHM C TMpUKa3oM MuHucrtepcTtBa toctuuun Poccuiickoit ®Denepanuu
Poccuiickoit ®@enepaunu ot 14.12.2005 Ne 242 «OO0 opranuszanuu paOOThl 1O
HCIIOJTHEHUIO MEXKTYHAPOIHBIX 00s13aTeabCTB Poccuiickoit denepalimy UCIIOJTHECHHUE
MEXIyHApPOIHBIX 00s13aTebcTB Poccun, B TOM 4MCIIe 1O BOIPOCAM, CBSI3aHHBIM C
BpYYCHHUEM M TEPECHIIKOW JTOKYMEHTOB TPH HMCIOJHCHUHU CYACOHBIX IMOPYUYCHHH,
XO/IaTAlCTB O MPHU3HAHMM W HCIOJHEHHHM CYIASOHBIX pEIIeHUM, BO3JIOKEHO Ha
TeppPUTOpPUANIBHBIE Opranbl MuHKcTepcTBa toctunu Poccuiickoin @enepannu.

20.4. MexnyHapoaHoe cyjacOHOe mopydeHue o0 OKa3aHWW MPaBOBOM IOMOIIH
COCTaBJISIETCSI B TUCBMEHHOM BHJI€, TIOJIMUCHIBACTCS CYAbEH, CKPEIUISIETCS] TepOOBOM
M€YaThIO Cy/Ia.

20.5. B kadecTBe MNPWIOKEHUS K MEXKIYHAPOIHBIM JOrOBOPaM MOTYT
yCTaHaBIMBATbCA 0coObIe (hOpMbI OJIAHKOB MEKIYHAPOIHBIX CYJIE€OHBIX MOPYUECHUI.
B Takux ciiygasix 3anpockl 00 OKa3aHUU MPaBOBOM MOMOIIM CIEAyET OTIPABIISITh Ha
COOTBETCTBYIOIIMX OJIaHKaX.

20.6. MexnyHnapoaHoe cyaeOHOe TOpydeHHWE | TMpujaraéMble K HEMY
JIOKYMEHTBI TIEPEBOJATCA Ha OQUIIMATBHBIA S3bIK, MPETyCMOTPEHHBI HOpMaMH
MEXIYHApPOJIHOTO JOTOBOpA.

Ecmun cyneOHoe TmopydeHHE HAMpaBiseTCd B TMOPSAKE MEXKIYHAPOIHOM
BE&XKJIMBOCTH TIPU OTCYTCTBHHM MEXIYHAPOJHOTO JOTOBOpa, CyAcOHOE MOpydeHHe
11EJIECO00Pa3HO MEPEBECTH Ha SI3BIK 3alPaIIMBAEMOTO TOCYIapCTBA WM AHTIIHUHCKUAN
SI3BIK.



20.7. MexnyHapoaHoe CcyneOHOe TMOpyYeHHWE U TpuiaraeéMple K HEMy
JIOKYMEHTBI JUIsl TEpeBOJa Ha WHOCTPAHHBIN SI3bIK MOTYT OBITh HAaINpaBIEHBI
apOUTpaXHBIM  CYZIOM TE€PEBOAYMKY, MPHUBJICKAEMOMY I  OCYIIECTBICHUS
CyJIONIPOM3BOJCTBA B  Topsnke, mnpeaycmorpeHHom AIIK PO, mubo B
CHEIUATN3UPOBAHHOE YUYPEXKJICHHUE, OCYIIECTBIISIIONIEE IMEePEBO HAa HMHOCTPAHHBIN
S3BIK CYNEOHBIX JIOKYMEHTOB (OIOpPO MEpPEeBOIOB, TOPTOBO-IIPOMBIIICHHYIO MajlaTy
cyObekTa (eaepaiuu 1 ap.).

3akoHonmarenscTBOM  Poccuiickoit  ®enepauuu  TakkKe HE  HCKIIOYEHA
BO3MOKHOCTh IPHBJICYEHUS HA JTOOPOBOJIBHOW OCHOBE YYAaCTHHUKOB apOUTPaKHOIO
mpolecca JIsl OCYIIECTBICHHS TMEepeBoja CyAeOHBIX JOKYMEHTOB Ha MHOCTPAHHBIN
SA3BIK.

[lepeBoi CyneOHBIX JTOKYMEHTOB Ha WHOCTPAHHBIM SI3BIK JOJDKEH OBITh
HOTapUaJbHO 3aBEPEH.

Pacnipenienenue pacxoJ 0B Ha OCYIIECTBIECHUE MEPEBOJA CYIEOHBIX JOKYMEHTOB
HAa MHOCTPAHHBIH SI3bIK MPOU3BOAUTCSA B MOpsAKe, ycTaHOBIEHHOM AIIK PO.



Pa3nea 3. Oco0eHHOCTH /1eJ10NPOM3BO/ICTBA B Cy/le NePBOi HHCTAHINH.
21. Ilpuem u perucTpanms HCKOBBIX 3asiBJICHHII (3asiBJICHUI).

21.1. Ilpuem HCKOBBIX 3asiBIICHUN (3asBICHUMN), MPUIOKEHHBIX K HHUM
JOKYMEHTOB, a TaKXe JONOJHEHUN K 3asABJICHHUSIM, OT3bIBOB Ha HCKOBBIC
3asiBJICHUS, XOJATaCTB, >ajao0 MW T.M. TPOU3BOAMUTCS B COOTBETCTBUU C
noJyiokeHusiMu myHKTOB 3.1, 3.3 UHCTpyKIIMK ¢ 0COOCHHOCTSIMHU, U3JI05KEHHBIMU B
HACTOSILEH I1aBe.

21.2. Crateu 125 u 126 AIIK P® comepxar tpebGoBaHus kK ¢opme,
COJIEP)KaHUIO0 HCKOBOT'O 3asBJICHHA M MEPEYHIO JTIOKYMEHTOB, NPUJIAraeMbIX K
VCKOBOMY 3asIBJICHHIO. B COOTBETCTBMM € 3TUMHU TpeOOBaHUAMH HMEIOLIUECS
HEJOCTaTKU B HMCKOBOM 3asBJIICHHH, OTCYTCTBHUE JOKYMEHTOB, HEOOXOJUMBIX B
KAueCTBE MPUJIOKEHUS K HEMY, W T.I. HE SBJIAIOTCS OCHOBaHWEM ISl OTKa3a B
IpyUeMe M BO3BpaT€ MCKOBBIX 3asBICHHM pPAOOTHUKAMU KaHUEISPUH U
NO/Ipa3/ieNIeHus1 JEJONPOU3BOICTBA, TAK KaK PEIIEHUE TUX BOIPOCOB OTHECEHO
ATIIK P® k nporeccyanbHOR AESTEILHOCTU CyAa.

Bompoc 0 BO3MOYKHOCTM PacCMOTPEHHs NOCTYIMBIIMX MATE€pUAIOB IPU
OTCYTCTBHMM T€X WJIM MHBIX JTOKYMEHTOB WU 00 MX BO3BpaTe 3asBUTEIIO pEIIAcTCs
CYJbEli, HA PACCMOTPEHUHN KOTOPOTO HAXOJATCS JOKYMEHTBHI.

21.3. Cneuunanuct kauuensipuu, nposepus B CAC, HE mOCTynallo Ju JaHHOE
WIM QHAJIOTUYHOE 3asIBJICHUE PaHEEe, HA OCHOBAHMM ITPE/ICTABICHHBIX JOKYMEHTOB
BBOIUT B CAC B KapTOUKYy Ji€J1a CIEAYIOIIME OCHOBHBIE JaHHBIE:

KAaTErOpUIO 3asBUTEIS;

HaMMEHOBaHUE ((pamMHIIMIO) HCTIA, OTBETYMKA (IJS FOPUIUYECKOTO JUIA
MOKET OBITh MCIOJIb30BAHO €r0 COKpPAIlleHHOE HAaMMEHOBAaHUE B COOTBETCTBUU C
JAHHBIMU TIPE/ICTABJICHHOMN 3asiBUTEJEM BBIMUCKUA U3 EAMHOrO rocynapcTBEHHOTO
peectpa wopuanueckux Juil (manee - Boimucka u3 EIPIOJI); B kauectBe
COKpAIICHHbIX HAaWMMEHOBaHUM (peepanbHBIX OPraHOB HMCHOJIHUTEIBLHOW BIACTH
MOTYT OBITh HCIIOJIb30BaHbI TOJBKO HAWMEHOBAHUS, YKa3aHHbIE B COBMECTHOM
pacniopstxennn Aamunuctpannu [Ipesunenta Poccuiickoit @enepannn, Anmnapara
[TpaButenscTBa Poccuiickoit @enepammu ot 16.07.2008 Ne 943/788 «O mepeune
MOJIHBIX U COKpPAIEHHBIX HAMMEHOBAaHUH (heJiepabHbIX OPraHOB UCIOJHUTEIBHOM
BJIACTH;

aJgpec MecTa HaxOXKIEHWS WIM MECTa MXUTEIbCTBA HCTHA (3asBUTENS),
OTBETYHKA;

UJeHTU(UKALIMOHHBIA HOMEp HajlororuaTenbinuka (naisee - UHH), ocnoBHoM
rOCYJIapCTBEHHBIM pPETUCTPAllMOHHBIA HOMep 3asButens (nmamee - OI'PH) -
ropuanyeckoro guua; MHH u OCHOBHOM ToCynapCTBEHHBINM PETrHCTPALMOHHBIN
HOMEpP HWHIUBUIYAIBHOIO TMPEANPUHUMATENS 3asgBUTENS - WHIUBUIYAIBHOTO
NpeANpPUHAMATEIIS;

HOMED U JaTy UCKOBOTO 3asBJICHHUS;

JaTy ¥ BpeMs (C TOYHOCTBIO 10 MUHYT) MOCTYIUIEHUS] HICKOBOT'O 3asIBJICHUS B
apOUTpaxHbIi Cy (ITPU HATUYUU TEXHUYECKOW BO3MOKHOCTH);

IPEIBAPUTEIBHYIO CIIEHUAIU3aLHUIO JIENa.



21.4. Ilpu wuCHoONBb30BaHWM ABTOMATHYECKOTO pPacCHpeleeHUs HCKOBBIX
3asIBJICHUI MEXy CYJbsIMU MPOU3BOJUTCS UX aBTOMATHUYECKOE pACIpPE/IEICHHE U,
Py HEOOXOIUMOCTH, Iepepacipe/ieICHUE UCKOBBIX 3asBJICHUH.

21.5. Bo3nukaroniye Mex1y cyJeOHbIMU COCTaBAMH PA3HOIJIACHS TI0 BOIIPOCY
MOCTYILJICHUS UCKOBBIX 3asiBJICHUM paspeniarorcs npenacenareaemM
COOTBETCTBYIOIIEH CyAeOHOW KoJyuernu. PasHornacus Mexay CylneOHbIMU
KOJUIETUSIMU pa3peniatoTcs MpejceaaTesieM cya.

ABTOMaTHYECKOE pacmpeneiieHne CyAeOHBIX JIeNT  OCYIIECTBISETCS C
ucnons3oBanueM CAC. Bce onepanuun, cosepmiaembie CAC B mporiecce
aBTOMATU3UPOBAHHOIO paclpeeseHuss (mepepacupeiesieHus), COXPaHsAIOTCs
CUCTEMOM B CHEIUAIBLHOM 3JICKTPOHHOM KypHaJie, KOTOPBIN MOJJICKUT XPAaHEHUIO
HE MEHee S JIeT.

[Topsimok aBTOMATU3UPOBAHHOTO paCIpEEICHUs OINPEaeseTCsl MPUKa3oM
apOUTpaXKHOTO Cy/a.

21.6. PerucTtpalliOHHBII HOMEpP HCKOBOTO 3asBJICHHS, aBTOMATHYECKHU
MPUCBOCHHBIM B TOPSAJKE TMOCTYIJICHUS 3asBJICHUM CHUCTEMON aBTOMATHU3alluH,
BIIOCJICICTBUM SIBJIIETCA M HOMEPOM CyAEOHOrO Jiesia, KOTOPhIA HE MOJICKUT
U3MEHEHHUIO TMPU PACCMOTPEHUHU Jiea B apOUTPaKHBIX Cy/ax amneUISIIMOHHOM,
KaCCallMOHHOM MHCTaHLIMM.

21.7. Homep cyneOHOro jiesia COCTOUT U3 CIASAYIOMINX PEKBU3UTOB:

WHJIEKC apOUTPaKHOTO CY/a;

MOPSIAKOBBIA ~ HOMEpP B Tpelaeliax TEeKYIIero KaJeHJapHOro  roja,
MIPUCBOCHHBIA TIEPBOMY MOCTYIUBIIEMY B CyJ UCKOBOMY 3asiBIICHUIO (3asSBJICHUIO)
10 JaHHOMY JIEITY;

KJICHIAPHBIA IO/l MOCTYIJICHUSI TIEPBOTO MCKOBOTO 3asiBIICHUS (3asBICHUS)
o JIeny.

Nunexc Apoutpaxknoro cyna Pszanckoii obnactu - AS4.

[Tpu popmupoBaHrr HOMEPOB jeia apOUTPAKHBIMU CyJIaMHU UCIIOJIb3YIOTCS
cienyrone 0003HauYeHUs BUIOB CITIOPOB.

CrpykTypa HOMEpa Jea ClIeayomast:

AS54-NNNN/GGGG,

rie:

AS54 - uaaeKc apOUTPaKHOTO Cy/Ia,

NNNN - mopsigkoBbIE HOMEP MCKOBOTO 3asBJICHUS (3asBJICHHS) B Tpejeiax
TEKYIEeTro KaJIeHIapHOI0 Iro/1a;

GGGG - kaneHmapHbId TOJ TIOCTYIUICHUSI B CyJ HMCKOBOTO 3asBJICHUS

(3as1BIICHUSA).
Hanmpumep: Ne A54-1/2016, tme AS54 - uHIEKC apOUTpa)XHOTO CyJa
Psizanckoit  obGmactu; 1 - TOPSAKOBBIA HOMEp, TIPUCBOCHHBIA IEPBOMY

MOCTYIUBILIEMY B CyJ HMCKOBOMY 3asBJICHUIO (3asBJICHUIO) MO JENy B Mpejaesiax
2016 roma, 2016 - rox hopmMupoBaHus J1e7a ¥ MPUCBOCHUS €My HOMEDA.

BceMm mocnenyromum JOKyMEHTaM, B JajdbHEWIIEM MOCTYNUBIIUM B CYyH IO
JAHHOMY JIeJTy, IPUCBauBAIOTCA HOMEpA 3TOrO Jiena.



21.8. [Ipu paccMOTpeHuu AeN 0 HECOCTOATEIbHOCTH (OaHKPOTCTBE) CyAeOHOe
neno popmMupyercs 1no NpuHIKUIY GOPMUPOBAHUS OCHOBHOT'O U MIPOU3BOAHBIX JEII,
IIPY 3TOM IIPOU3BOIHOE JEJIO SBISETCS YaCThIO OCHOBHOTO JIETa.

B ocHoBHOE J1e710 0 0aHKPOTCTBE BKJIIOUAIOTCSI MaTepUaibl, OTHOCSIIHECS K
npoieype 0aHKpOTCTBA B 11€JIOM, HalpUMEp 3asBJICHUE O MPU3HAHUM JTODKHHUKA
OAHKpPOTOM, ONpENEICHUE O BBEJACHUM B OTHOIICHUM JODKHHMKA KakoM-1100
poleaypbl 0aHKPOTCTBA, O HA3HAUYCHUU apOUTPAKHOTO YIPABJISIONIETO; OTUETHI
apOUTPaXHBIX YNPABJSAIOUINX, OMNPEJEICHHE O 3aBEPIICHUH KOHKYPCHOTO
MIPOM3BOICTBA, ONPEICICHNE O MPEKPAIeHNH IPOU3BOACTBA 10 JIETy U T.II.

OCHOBHOMY [Ielly O HECOCTOSATEIbHOCTH (OaHKPOTCTBE) NPHUCBAUBACTCA
HOMEp, POPMUPYEMBIN CIETYIOIINM 00pa3oM:

A54-NNNN/GGGG,

rae:

A54 - unnekc apoUTPaKHOTO Cy/Ia,

NNNN - mopsiikoBbIii HOMEpP MEPBOrO 3asBICHUS O MPU3HAHUU JOJKHUKA
0aHKpOoTOM (B CKBO3HOM HyMEpaluu C MNPOYMMH HCKOBBIMHU 3asBJIICHUSIMH) B
npeenax TeKyIIero KajleHIapHoTo To/a;

GGGG - kaneHmapHbI TOJ TOCTYIUICHUS B CyJl MEPBOrO 3asiBICHUS O
MPU3HAHUU JOJDKHUKA OAHKPOTOM.

[Ipounm nenaMm, paccMaTpyUBaeMbIM B paMKax Jena O OaHKpPOTCTBE U
OTHOCSIIIIUMCSA K TaK Ha3bIBaeMbIM OOOCOOJIEHHBIM cropaM (Hampumep, IIo
pPaccMOTPEHUIO TPeOOBAHUN KPEAUTOPOB O BKIIOUEHUU B PEECTP KPEAUTOPOB;
3asiBJICHUI apOUTPAKHBIX YHPABISIIOUIMX 00 OCHapUBaHUU CHETOK; 3asiBICHHUN O
NPUBJICYCHHUH K CyOCHIMApHON OTBETCTBEHHOCTH, TpPeOOBAaHMI, YKa3aHHBIX B
ctatbe 201.8 denepanbHoro 3axkoHa «O HECOCTOATENBHOCTH (OAHKPOTCTBE)Y;
*ano0 Ha aeicTBus (Oe3neicTBHE) apOUTPAKHBIX YNPABIAIOMIMX; 3asSBJICHUN O
MPU3HAHUU HEJEHCTBUTEILHBIMU PEIICHUN cOOpaHus (KOMHUTETa) KPEIUTOPOB U
T.I1.) aHAJIOTUYHBIE HOMEpPa OCHOBHOTO JIeIa.

JIOKyMEHTBI TI0 TaKkoMy Jely, OTHOCSIIEMYCS K «OCHOBHOMY» €Ny O
OaHKpPOTCTBE, B TOM YHCJI€ JOKYMEHTBI, MOCTYNHBIIME OT Y4YaCTHUKOB JIefa,
npoleccyaabHble JOKYMEHTHl U T.I., TMOJIIMBAIOTCS B OTACIBbHYIO Manky (TOM
Jena) B COOTBETCTBHM C TpPEOOBAHUSMHU, H3JIOKEHHBIMH B TyHKTEe 22.6
NucTpyKiuu, Ha KOTOPYHO TMPOCTABISIETCS TPUCBOCHHBIA JIETy HOMEP U
YKa3bIBAIOTCSA MPOYUE PEKBU3UTHI B COOTBETCTBUM C Hactosumern MHctpykuunen. B
ToMa, chopMHpOBaHHBIE MO TAaKWM J€JaM, MOAIIUBAIOTCA TOJBKO TOKYMEHTHI,
KOTOpBIE HEMOCPEICTBEHHO OTHOCATCA K PAaCCMOTPEHHUIO JAHHBIX TpPeOOBaHUM.
Jlenonpon3BoACTBO MO  JejaM, paccMaTpuBaeMblM B paMKax Jela o
HECOCTOSITENbHOCTH (0aHKPOTCTBE), BENETCS B COOTBETCTBUM C IMPaBHJIAMH,
YCTaHOBJIEHHBIMU HACTOsIEW VTHCTpyKIuen.

[Tpu HEOO6XOAUMOCTH Ha 00JIOKKE CyIeOHOTO JIea Ha OTBEACHHOM JJIsl 3TOTO
MecTe MOTyT ObITh YyKa3aHbl mMU(Mp Cyabu, HOMEp CyAeOHOTO cocTaBa W T.IL
OpnHako kK HOMepy Cy/1Ie0HOTO Jena 3T 0003HAYCHUS JOTMUCHIBATHCS HE JOJIKHBI U
B CyJIeOHBIX aKTaX yKa3bIBaThCS HE MOTYT.

21.9. 3asBnenuss o0 OCHMApUBAHWM TIOCTAHOBJICHHWH, a TaKXke JEHCTBUN
(Oe3meiicTBUSN) cyneOHOTO MPUCTABA-UCTIOTHUTEIS o UCTIOJTHEHUIO



UCIIOJIHUTEIILHOTO  JIOKyMEHTa apOWTpaXHOTO Ccyna (majmee -  KajaoObl)
paccMaTpuBalOTCs apOUTPaKHBIM CYJOM [0 MECTY HaXOXKACHHUS CyAeOHOro
MPUCTaBa-UCIIOJHUTENS, KOTOPBIM MPOU3BOIUT UCTIOJIHEHHUE.

Jlenonpou3BoACTBO MO ’kalmobaM Ha JEUCTBUS CYIeOHBIX MPHUCTABOB-
UCIIOJIHUTENIEH TIPOM3BOAMUTCS B TOpsAKE, ycTaHoBiIeHHOM B Pazgene 3
HNuctpykiuu. [lo HUM 3aBOAUTCS CaMOCTOSITENBHOE J€J10, OPOPMIIEHUE KOTOPOTO
aHAJIOTMYHO O(OpPMIICHHIO CyneOHOTO Jeja, MpPHUCBAaUBAETCAd  OYEpEIHOMN
MOPSAKOBBIA HOMEp CyAeOHOr0 Jena.

3asiBeHUsA, MOCTyHAIONINEe B apOUTPaXXHBIH CyH, PACCMOTPEBIIMN AENIO H
BBIJIABIIMKA HWCHOJHUTEIBHBIA JIUCT, MO BOIMNPOCAM, BO3HUKAIOIIMNM B IIPOLECCE
UCTIOJTHUTENILHOTO MPOU3BOJICTBA (3asIBICHUS 00 YMEHBIICHUH HCIIOIHUTEIHCKOTO
coopa, 00 OTCpOYKE M O pPacCpOUYKe €ro B3BICKaHMS, 00 OCBOOOXICHUU OT
B3BICKAHUS HCIIOJHUTEIBCKOTO COOpa, MHBIE 3asBICHUS, pacCMaTpUBacMbIC IO
npaBwiaM 4actu 2 cratbu 324 AIIK P®, 3asBieHuss 0 mNOpeKpalieHuu,
BO300OHOBJIEHHMM U  NPUOCTAHOBJIECHUM  HCIOJHUTEIBHOIO  IIPOM3BOCTBA),
PETUCTpUPYIOTCS B paMKax JieJla, [0 KOTOPOMY BbIJaH HCHOJHUTEIbHBIN
JIOKYMEHT.

3asBieHUS, TMOCTYMAIOIIME B apOUTPAKHBIA CyJ MO MECTy HaXOXKICHHS
CyJEOHOro MNpUCTaBa-UCIOIHUTENS, MO BOIPOCAM, BO3HMKAIOIIMM B IPOLECCE
UCIIOJTHUTENIBHOTO  MPOU3BOJCTBA, BO30YKIEHHOTO CYJIEOHBIM MPUCTABOM-
UCTIOTHUTENIEM Ha OCHOBAHWW HCIOJHUTEIBHOTO JHCTa, a TakKXKe 3asBIICHUS,
NOCTyNalomMe B apOUTPaXHBIM CyA, IO BONPOCAM  HCIOJHUTEIHBHOTO
MIPOM3BOJICTBA, BO30Y>KJIEHHOTO Ha OCHOBAaHUM HCIIOJHUTEIBHBIX JTOKYMEHTOB,
BBIJIAHHBIX ~ WHBIMA ~ TOCYAAPCTBCHHBIMH  OpTraHaMH, PETUCTPUPYIOTCS U
bopMUPYIOTCS KaK CaMOCTOSITEIbHOE JIeJI0 B COOTBETCTBUM C pazzaenom |l
HNHcTpykumm.

Konun pemenus (omnpeneneHusi) cyna, MNPUHATOTO COOTBETCTBEHHO IIO
)ano0e WM 3asBIICHUIO, HANPABIISIIOTCS B3BICKATEINIO, JOJDKHHUKY W CYIECOHOMY
MPUCTABY-UCTIOJHUTENI0, JEHCTBUS  KOTOPOrOo  OOKaJOBaIKMCh, 3aKa3HBIMU
MUCbMaMH C YBEJIOMJICHUEM O BPYUYEHUHU.

B ToM cnyuae, eciau ompezneneHuss 00 OTIOKEHUU HCIOJHUTEIbHBIX
NeiCcTBU, IPUOCTAHOBJICHUH, BO300HOBJICHUH WIIH IpEeKpaIieHUH
WCITOJIHUTEILHOTO TPOM3BOJICTBA BBIHOCWIINCH WHBIM apOUTPaKHBIM CYI0M (10
MECTY HaxOXICHHs CyJeOHOro  MPHUCTAaBa-HCIONHUTENS), KOMHUU  ATHX
OTIPECTICHUI HAMpPAaBIAIOTCS TakXKE B Cy[, BBIJABIINN HCIOJHUTEIHHBIN
JTIOKYMEHT.

21.10. BcTpeyHoe UCKOBOE 3asBICHUE PETUCTPUPYETCS IO HOMEpY
OCHOBHOTO HCKOBOTO 3asBJICHHUS U TepeaaeTcs B CYIACOHBI coCTaB IS
NpUOOIIEHUST K OCHOBHOMY 3asIBICHHUIO.

21.11. B ciuywae mnocTymuieHuss B Cyd 3asBIEHUA O IPUHATUU
MpPEABAPUTEILHBIX ~ O0ECIEUUTENBHBIX ~ MEp  3afBJIICHUIO  IMPUCBAMBACTCS
CIIEYIOIIUI 110 MOPSAIKY HOMEp Jiena, popMHUpyeTcsl CyaeOHOoe Jeno, daxKe eCIH
BIIOCJIEJICTBUM HCKOBOE 3asBJICHHE IO JAHHOMY JI€1y B CyJ HE MOCTYIUT U
o0ecrnieueHre ucKa cyJJoM O0y1IeT OTMEHEHO.



[Ipu momade B 3TOT € CyJ MUCKOBOTO 3asIBJICHUS €My IPUCBAUBAETCS HOMED,
MPUCBOCHHBIM  paHee  XOJATaWCTBy O  MPUHATHUM  TPEIBAPUTEIIbHBIX
00eCIeyuTeNbHBIX MED.

21.12. BBuay COKpalleHHBIX CPOKOB PACCMOTPEHUS XONATANCTB U 3asIBJICHUN
00 oOecrneueHUH WCKa, 3asBICHUA 00 OCMApUBaHWUU PEIICHUM, JeHCTBUS
(Oe3meiicTBusl) CyAeOHBIX MPHUCTABOB-UCIOJIHUTENEH, O MPUOCTAHOBIICHUH,
BO30OHOBJICHUH U TPEKPAIEHUN HCIIOTHUTEIbHBIX MPOU3BOJICTB, 00 OTIONKEHUU
WCIIOJTHUTEIBHBIX JEUCTBUH, a TAK)KE MPOUME 3asBJICHUS U X0/IaTaiiCTBa, KOTOPbHIE
B COOTBETCTBHHM C (eaepadbHbBIMH 3aKOHAMHU IIOJUICKAT PACCMOTPEHHUIO B
COKpAIIEHHbIE CPOKH, TaKUE 3asBJICHUS U XOJATaiiCTBa MOJJIEKAT HEMEIJICHHOMN
nepeaye nocyie perucTpalyu U3 KaHieasipuu B CyAeOHBIN cOCTaB.

21.13. Peructpauusi JONMOJTHUTENBHO IOCTYIAKOIIAX JTOKYMEHTOB IO JEIy
(OT3BIBBI Ha HUCKOBOE 3asiBIICHHE, JOMOJHUTEIIbHBIE MaTepualbl, MUCbMEHHBIC
3asiBJICHUS U XO0JlaTalCTBa, MOCTYMUBIIKE 10 Havaia CyJIeOHOro 3ace/laHus, U T.I1.)
npou3BOAUTCS B cooTBercTBUM ¢ kiaccupukatopom  CAC.  Bceem
JIOTIOJIHUTENIBHBIM MaTepuajgaM MPUCBAUBACTCS TOT K€ PETUCTPALIMOHHBIN HOMED,
YTO U UCKOBOMY 3asIBJICHUIO, T.€. CYyJICOHOMY JICITy.

JIonOJNHUTENBHBIE ~ MAaTepHANIbl  MOCIE€  PETHCTPALMU  TMEPENaroTCs
HE3aMEJIMTEIbHO IOJ PACHUCKy B PEECTpPe CyAb€, B MPOU3BOJCTBE KOTOPOTO
HaXOJUTCS UCKOBOE 3asBJICHUE, WIH €TI0 IOMOIIHUKY.

21.14. ExxemHeBHO (OPMHUPYIOTCS PEECTPhl Mepeaadyd MCKOBBIX 3asBICHUI
JU1s1 cyneOHoi koseruu (mpuiioxenue No 7) B IBYX AK3EMIUISIpax, a €CJIM B CYJie
JIEUCTBYET CUCTEMa aBTOMATHU3UPOBAHHOIO paclpeiesieHUsl 3asBICHUNA U JIeJl, TO
HMCKOBOE 3asBJICHUE TIEPEAAcTCs HEMOCPEACTBEHHO CYAbE, OINPEICICHHOMY
CHUCTEMO aBTOMATU3UPOBAHHOTO pacipeaeiCHusl.

22. Opranu3anus 1eJIONPOU3BOACTBA B CyAe0HOM cOCTaBe.

22.1. Crenuaauct oraena  oOecreueHus  JCJONPOU3BOJACTBA U
CYJIONIPOU3BOJICTBA, CEKpeTapb CyJAeOHOTO 3acelaHusi, MOMOIIHUK CYAbU
HE3aMeJJIUTEILHO MO TMOJIYYeHUH MCKOBOIO 3asBIICHMS MOJI PAacIUCKy B peecTpe
nepesaeT Cyabe AJIsl pACCMOTPEHHSI UCKOBOTO 3asIBJICHUS.

22.2. Cnemmanuct  oThena  obecmedeHUs — JICJIONPOM3BOJICTBA U
CYJIONIPOM3BO/ICTBA (TOMOIIHUK CYbH, CEKpEeTaph Cy/1IeOHOTO 3aceJaHusi) BHOCUT B
CAC, B TOM uucie, CIeAyIoIlyl0 HHGOPMAIUIO, CBI3aHHYIO C PacCMOTPEHHEM
Jena:

KaTeroputo cropa (Iocie YTOUYHEHHUs], CICTaHHOTO CYIbei );

JaTy MPUHSITUS UCKOBOTO 3asBJICHUS K IMPOU3BOJCTBY M J1aTy Ha3HA4YEeHUSs
niena K pa3oupaTensCTBY;

JaThl BBIHECEHHUS ONPEACJICHUN, [aTy HampaBJICHUS WX KONUW JHIaM,
Y4aCTBYIOIIUM B JIEJIE;

OCHOBaHHE OTJIOXKEHHUSI Jeja W JaTy, Ha KOTOPYK Ha3HaueHO CyAcOHOe
3ace/laHue;

OCHOBAHME OCTaBJICHUSI HCKOBOTO 3asiBJICHUS O€3 IBUKEHUS;
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OCHOBAHHME  IPUOCTAHOBIIEHHUS  MPOM3BOJACTBA IO J€Iy H  CPOK
MPUOCTAHOBIICHUS;

OCHOBAHME BCTYIJICHUS B JIEJI0 TPETHUX JIUIL;

OCHOBAHME BO3BpAIlICHHs HICKOBOTO 3asIBJICHUS;

JaTy BO30OHOBJICHUS IPOU3BOJICTBA 110 JCIY;

JaTy, BpEMs U MECTO MPEJIBAPUTEIHLHOTO CYIeOHOTO 3aceJaHus;

JaTy, BpeMs U MECTO CyJIeOHOT0 pa30oupaTeIbCTBa;

JaTy OOBSIBICHUS TIEPEPHIBA;

OCHOBAHME NMPEKPAILIEHUs TPOU3BOACTBA M0 JETY;

OCHOBAHME OCTaBJICHUS UCKa 0€3 pacCMOTPEHHS;

JaTy OOBSIBICHUS PE30JIFOTUBHOMN YaCcTU PELICHHS U €€ COAECPKAaHNUE;

JaTy W3TOTOBJIEHMS pEIIEHUS B TMOJHOM OOBbEME, COAEpKAHUE E€ro
PE30II0TUBHOM YaCcTH, ATy HAINPABJIECHUS KOMUIA PEIIEHUs] CTOPOHAM MO JEIy.

Ecimu neno paccMarpuBaercs B KOJUIETMAIBHOM COCTaBE WM C YyYacTHEM
apOuTpaXxHBIX 3acenaTesield, nHOpMaLMg O COCTaBe Cyla C yKa3aHHEM CY[IbH,
IpeIceAaTeNbCTBYIOIETO B CyI€OHOM 3ace/laHuy, APYTruX CyJel, yyaCTBYIOIIUX B
3acejaHuM, apOuTpakHbIX 3acenareneil BHocutcs B CAC.

Crnenuanuct otnena obecreyeHus AeJIONpPOU3BOJICTBA U CYJONPOU3BOICTBA
(IOMOILIHUK CYAbH, CEKpeTapb CyAeOHOro 3acefaHus) OOecleuyMBaeT BHECEHUE
UH(GOpPMaIUHU B 3JIEKTPOHHBIE CEPBUCHI ApOUTPAXKHBIX CYZOB, B TOM YUCJIE: CEPBUC
pacnucaHuil  CyneOHBIX 3acelaHdil, ayAHo3almuch CyJIeOHOro 3aceqaHus,
KaJIEHJapb CyJAEOHBIX 3aceJaHuH, KaJeHAaphb IePEPHIBOB CyA€OHBIX 3aCeAaHM.

Cneunanuct otaena oOecreyeHus: AeTONpOU3BOJICTBA U CYAONPOU3BOICTBA,
CeKkpeTapb CyAeOHOIro 3acelaHusi, MOMOIIHUK CyAbHM HECYT OTBETCTBEHHOCTH 3a
MOJIHOTY U MPABUIILHOCTh 3aMOJIHEHUS AJEKTPOHHBIX KapTOYeK IO /ey, a TaKxKe
HaJIe)Kallee UCIO0JIb30BaHUE YKa3aHHbBIX CEPBHUCOB.

22.3. Tlocine BBIHECEHHS CYJIOM OIPEIEICHUS] O TMPUHATUU HCKOBOTO
3asBJICHUS] K MPOU3BOJCTBY MOMOILIHHUK CYIbH, CEKpETaph CyA€OHOTO 3acelaHus
CHELMAIUCT OTHe’a OOecnedyeHus JAeJONPOU3BOJICTBA M CYIONPOU3BOJACTBA B
0050kKy «Jlemo Ne.....» (mpunoxenune Ne 29) u3 TBepaoro kaptoHa (Maccol He
Menee 250 Mr) momemaer HCKOBOE 3asBJIEHUE, MPUIIOKEHHBIE JIOKYMEHTHI,
YKa3aHHOE ONpEIEIEHUE CyJa, IMOAIIMBAET HMX M IMPOCTABISET HOMEp Jena,
COOTBETCTBYIOIIUNA PETHCTPAIMOHHOMY HOMEPY MCKOBOTO 3asIBJICHHUS, 3aIIOJIHSET
HEO0OXOIMMBIMH JTAHHBIMH O0JIOXKKY CyIeOHOro jena.

22.4. TutrynbHbId JHCT OONOXKM cylaeOHoro nena QopMmupyercs u
pacnieyatsiBaeTcs ¢ nomouipio CAC 1 HaKJIeMBaeTCs Ha JIULEBYIO YacTh OOJIOKKU
nena.

3anucu Ha 00JI0KKE U BHYTPU OOJIOKKHU MPU HEOOXOAUMOCTU MPOU3BOASTCS
YEeTKO, pa300pYMBO UYEpPHUJAMU CHHErO, (PUOJIETOBOTO, YEPHOrO I[BETOB.
Hcnonp30BaHne COKPAIIEHHOTO HAaWMEHOBAHMs OpraHM3alil Ha OOJIOKKe jelna
JIOTIYCKAeTCsl TOJBKO C YYETOM TpeOOBaHMIA, YCTAHOBJIEHHBIX HyHKTOM 21.4
HNHcTpykuum.

22.5. Eciii B CcyJie BelETCs CTaTUCTHYECKUH ydeT Ha OCHOBE KapTOYeK Ha
OyMa)XHOM HOCHTeNle, Ha KaXJI0€ CyIeOHOe [eNo CeKpeTapeM CyAeOHOro
3aceaHMsI/CIeIMaTMCTOM 3aBOIUTCS] CTATUCTHYECKAs KapTOUKa.
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[Ipn Hammuum B cyne pesepBHbIXx komuilt CAC M CAJl, uckimoyarommx
yTpaTy JaHHBIX, SBJISIIONIUXCS OCHOBOM [IJIi COCTAaBJIEHUS CTATUCTUYECKUX U
JIPYTUX OTYETOB, IO PACIOPSHDKEHUIO TMpejAceaaresis cylda CTaTUCTUYECKUe
KapTOYKHU Ha OyMa)KHBIX HOCUTENSIX HE BETyTCS.

22.6. Cynebnoe neno ohopmisieTcsl U MOAIIMBACTCS CEKpeTapeM CyneOHOro
3ace/laHus/CIeIMaINCTOM  OTheja  oOecreueHus  ACJONPOU3BOJACTBA U
CYJIOIIPOM3BOJICTBA IO MEpE MOCTYIJICHUSI JOKYMEHTOB B Cyl W IPOBEACHHUS
CyIeOHBIX  3aceIaHHi. OxonuaTtenbHOe  0GOpMIICHHE CyIeOHOTO Jena
MPOM3BOJUTCS HE TO3/IHEE TPeX JHEH Mociie HampaBlIeHUS JUIaM, Y9aCTBYIOIIHM
B JI€JI€, 3aBEPILAIOIIETO CyJeOHOr0 aKTa.

22.7. Marepuansl iena MOAIIMBAIOTCSA B CIEAYIOLIEH MTOCIEA0BATEIbHOCTH:

OIKChH JOKYMEHTOB JIEJNa;

OTIpeeNeHNs], MPEAIIECTBYIONME CyAeOHOMY 3aCEIaHUIO: OMpesesieHue 00
OCTaBJICHMM HCKOBOTO 3asiBICHHS O€3 JBWKEHHUS MOJIIMBACTCS B TEX CIyyasx,
KOTI'/Ia OOCTOSITENIbCTBA, MOCTY>KUBIIIME OCHOBAHUEM JIJISl TOTO, OBUIM YCTPAHEHBI B
YCTaHOBJICHHBIN CYJIOM CPOK;

ONpEJIeICHHEe O TMPUHATAM MCKOBOTO 3asBJICHUS K TMPOU3BOJACTBY U
HOJIFOTOBKE JieJia K CyJIeOHOMY pa30upaTeabCTBY;

MCKOBOE 3asiBJICHHE (3asBJICHUE);

JTI0Ka3aTesIbCTBa HAPABJICHUSI KOITUU MCKOBOTO 3asIBJIICHUS U MPHUIIOKEHHBIX K
HEMY JJOKYMEHTOB JIUIaM, YJaCTBYIOIIUM B JIETIC;

JOKYMEHT 00 OIulate rocyJapCTBEHHOH MONLIMHBI, O HAJWYHH JIBIOT O €€
omiare, MO0 XOAATalCTBO 00 OTCPOYKE YIUIATHI TOCHOIUIMHBI C MPUIIOKEHUEM
HEOOXOMMBIX I0Ka3aTeIbCTB;

3asBlIeHMEe 00 oOecreyeHMH HCKa, €ClIM OHO TMOJAaHO B  BHUJE
CaMOCTOSITENTLHOTO IOKYMEHTa OJTHOBPEMEHHO C MoAaue UCKa;

JIOBEPEHHOCTD, €CJIM UCKOBOE 3asIBJICHUE MOAMUCAHO MPEJACTABUTENIEM UCTIIA,;

WHBIE JIOKYMEHTHI B XpPOHOJIOTMYECKOM MOPSIAKE, TIPUIOKEHHBIE K HICKOBOMY
3asIBJICHUIO;

MOYTOBBIN KOHBEPT; JOKYMEHTBI, CHIUTHIC 3asIBUTEJIEM B OTAEIBHBIN TOM, IPU
HEOOXOIMMOCTHU | ISl YA00CTBa pabOThl C HUMU MOTYT OBITh pac(OpMUPOBAHBI U
MOJIIUTHI B CYyJI€OHOE JIEJI0 B MOPSIKE, YKa3aHHOM CYJIbEH;

JIOTIOJTHUTENIbHBIC JIOKYMEHTBI, TPEJCTaBICHHBIE CTOpOHamMH (10O Mepe
nocTyrieHus1). He moammBarOTCSd KONMUU JTOKYMEHTOB, YXKE€ HMMECIONIUXCS B
MaTepHuanax Aena;

OT3BIB HA MICKOBOE 3asIBJICHUE;

NpUOOIIEHHBIC K [Ty B MPOIECCe MPEABAPUTENBHOTO CYyIeOHOTO 3aceqaHusl
JIOKYMEHTBI B TIOPSAKE UX IMOCTYTUICHHUS,

MOJIMUCKHA 00 OTBETCTBEHHOCTH CBHJIETENCH, IKCIIEPTOB, MIEPEBOTUYNKOB;

3aKJTFOYCHUS IKCIIEPTOB;

IPOTOKOJI MPEBAPUTEIBHOIO Cy1€0HOTO 3ace/laHus;

CyZleOHBIE aKThI MMPEABAPUTEIILHOTO CyIeOHOTO 3aceIaHus;

npuOOIIEHHBIE K ey B Tpoliecce CyAeOHOro 3acemaHdsi JTOKYMEHTHI B
TOPSIJIKE VX TTOCTYTIICHUS;

MOJMUCKHA 00 OTBETCTBEHHOCTH CBHJIETENEH, IKCIIEPTOB, IEPEBOTUYUKOB;



3aKJIFOYEHUS IKCIIEPTOB;

MPOTOKOJ CYAEOHOT0 3aceJaHMms;

CyleOHbIe aKThl, BRIHECEHHbIE B XO0j/i€ CyleOHOoro 3acefanusi (00 oTBOjax,
pPacCCMOTPEHUHM XOJATalCTB, HA3HAYEHUHM DSKCHEPTH3, OCMOTPE BEUIECTBEHHBIX
JI0Ka3aTeNbCTB U T.1.);

OOBsIBIICHHAs PE30JIOTUBHAS YacTh PEIICHUS, PEUICHUE B MOJIHOM OOBEME,
OTIpeJIeNICHHE Cya, KOTOPBIM 3aBEPIIAeTCs MPOU3BOJICTBO MO JEIY;

KOITWS UCIIOJHUTENIBHOTO JICTA;

KOITKA CIIPAaBKU HAa BO3BpAT rOCYJ1apCTBEHHOMN MOLINHBI.

MatepuanbHblii  HOCUTENb, COJEPXKALIMM  ayJAHOMPOTOKON  CYIEOHBIX
3ace/laHuii, 1 MaTepualIbHBI HOCUTENb BHJEO3AMUCH CyAeOHOro 3acenaHusi (B
cilly4yae MpOBEAEHUsl CylaeOHOoro 3acefaHus ¢ ucnonb3zoBanueM cucteM BKC) c
LEIbI0 TPENOTBPAICHUS €ro BO3MOXXHOW TOpYM B MPOLECCE XPAaHEHUs U
NIEPECBUIKA MO TMOYTE MOAIIMBAIOTCA Ha OTAEIBHOM JIMCTE IOCIE IOCIEIHETO
IPOTOKOJIa CyAA€OHOTO 3ace/laHusl C MCIOJIb30BAaHUEM CIEIUAIBHBIX IIACTUKOBBIX
daiinos mis xpanenus: CD- unu DVD-auckoB uimu miacTUKOBBIX (aitioB popmara
A4, KOTOpBIE 3aTEM NPOKIICUBAOTCS 10 IEPUMETPY.

[IpoTtokonbsl cyneOHBIX 3acefaHWii, MHChbMEHHBIE XOJaTaiicTBa  JIUII,
YYacTBYIOIIMX B JeJie, OMNPEICNICHUsl Cyla, NPUHATHIE B XOJAE 3TUX CYAEOHBIX
3acelaHni, 3alpoChl CyZa U NOJIyYEHHBIE 110 3alpocaM JOKYMEHTHI, 3aKJIFOUCHHS
HKCIIEPTOB, YBEJAOMJIEHHUSI O BPYUYEHHUH KOMUI ONpPEIeIeHU U T.J. MOAIIMBAIOTCA B
JIEJI0 B XPOHOJIOTMYECKOM MOPSIKE.

[Ipy Hanuuuu B Jene 3ampocoB 3a JIOKYMEHTOM-3alpOCOM IOMEIAETCA
JIOKYMEHT-OTBET.

CocTraBiseTcss OIUCh JOKYMEHTOB cyzaecOHoro saena (mpuiokenue Ne 30).
Onuck MOXKET 3aMOJHATHCS U APYTHMH TOKYMEHTAaMH, TTOCTYITUBIIMMHU B JAHHBIHA
CYI.

[To 3aBepiieHHMH OMUCH B CyA€ YKa3blBalOTCA 00Ilee KOJIMYECTBO JIMCTOB
OMKCH, AOJHKHOCTh, (aMUJUsl, WHHUIMAIBI JIUIA, COCTABUBIIETO OIHUCH, €TO
MOJIKCH U JIaTa cocTaByieHus onucu (mpunoxerue Ne 31).

22.8. llocne mnomyyeHHs CyIOM YBEAOMIIEHMH O BpYUYEHUHU ajapecaram
MOYTOBBIX OTIIPABJIIEHUN OHM MOALIMBAIOTCA Ha OOOPOTHYIO CTOPOHY MOCJIEAHETO
JUCTa CyJeOHOT0 aKTa, TAKUM 00pa3oM, YTOObI MH(pOpPMAIIUs YBEIOMIICHHI ObLIa
JOCTYITHA JUIsl O3HAKOMJICHHUSI.

22.9. Komuu [OKYMEHTOB, YK€ MMEIOIIUXCSI B Marepuanax Jena,
NPEACTABICHHBIE CTOPOHAMHU, [0 PACHOPSHKEHUIO CYIIbU, B IPOU3BOJACTBE
KOTOPOT'0 HAaxXOJUTCA JAHHOE JIeJI0, BO3BPAIIAIOTCS JHIAM, MPEICTABUBIIUM HX,
3aKa3HbIMU TOYTOBBIMHU OTHPABJICHUSIMU C CONPOBOJUTEIBHBIMH IMHUCbMAMH, B
KOTOPBIX TPUBOJATCA TEPEYEHb BO3BPAIIAEMbIX JOKYMEHTOB U OOBSICHEHHE
BO3BpAaTa JOKyMEHTOB. JIUIITHUE KOTIMH, a TaK)KE JOKYMEHTHI, IPUHSATHIE CYJOM B
CylIeOHOM 3acefdaHuu JUisi 0003peHusi, MOTYT OBITh BO3BpAIlECHbI B CyJE JIMIaM,
OpEICTaBUBLIIMM UX, TMOJ pPAcCIUCKy, OGOPMJIECHHYIO B BHJE OTIEIHHOIO
JOKYMEHTA.

22.10. laTy M3roToBIICeHHs penieHus (ONpeAeseHHs) Cyla B MOJHOM 00beEME
Y Pa3bsACHEHHE MOPSAKA JOBEACHUS MX JI0 CBEJIECHHU JIML, YYAaCTBYIOIIHUX B JIENE,
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cyn cooOmiaer mpu OOBSBICHUH PE3OJIOTHBHOM YacTH MPHHITOTO PELICHHS
(ompeneneHus).

Ha pemennu (onpeneneHuu, KOTOPbIM 3aKaHYMBAETCSl PACCMOTPEHHUE eI 110
CYIIECTBY), M3TOTOBJICHHOM B IOJHOM 00beMe, CTaBiTCs Jara (haKTHUYEeCKOTro
NPUHATHUS U AaTa OOBSIBICHUS PE30JIOTUBHOM YaCTH, CPOK 00XKaTOBAHUS.

JlaThl 0OBsBIICHUS PE30JIIOTUBHON YaCTH PEIICHUS] U U3TOTOBJICHUS PEIICHUS
B TOJHOM 00ObEMe, CYIIECTBO MPUHATOIO PEIICHUS BBOISATCS CEKpeTapeM
cynebHoro 3acefaHusi (IMIOMOILIHUKOM CyAbH) B CHUCTEMY aBTOMAaTH3aIUH
CyJOIIPOU3BO/ICTBA.

22.11. Jluctel cyneOHOro jAena HyMEpYIOTCSl IIApUKOBOM PydKoOil MmacToid
YepHOTO, CHHEr0 WM (PHOJETOBOTO IBeTa apabCKuMH HH@paMu B MPABOM
BEpXHEM YIUIy, HE 3aJeBas TeKcTa JAOKyMeHTa. Hymepamus nucroB pgena ¢
aUTEpaMu (HarmpuMmep: «S an, «5 0» U T.I1.) HE TOIyCKaeTCsl.

JIOKyMEHTBI MOJUIMBAIOTCA B AEJO MPOYHOM HUTHIO HA YETHIPE MPOKOJIA Y
Kopemka gena. OO0beM OJHOrO ToMa CyJIeOHOro Jena, Kak MpaBWIIO, JOJKEH
coctaBisITh He Oosnee 150 nucroB. Ecnu neno cOCTOUT M3 HECKOJIBKUX TOMOB,
dbopMHpoBaHUE MOCIEAHETO TOMA JOMYCKAETCsl TOJBKO B CiIy4ae, €Clu OH OyIeT
cocTaBysITh Oosee 20 IHUCTOB.

[Ipu moammuBKe Jena JOJHKHO OBITh 0OECIEYeHO CBOOOJHOE UTEHUE TEKCTa
JIOKYMEHTOB JIeJIa.

22.12. JluueBas cTopoHa OOJOXKKH KaXXJIOr0 OTIEIBHOTO TOMa CyaeOHOro
nena  odgopmisieTCss Kak  JIMIeBas CTOpPOHA OOJOXKKM TEpPBOIO  TOMa €
MPOCTABIIEHUEM HOMEpPA OYEPETHOTO TOMA.

Ha nuueBoii ctopoHe 0010KKH Ka)KJ0ro TOMa MPOCTABIISIIOTCS HOMEp Jena U
COOTBETCTBYIOIIAas KAaTEropus Cropa, onpejaeiseMas cybeid u ee HUppoBOr KOJI.
Hywmepatus 1MCTOB KaKJI0TO MOCJIEAYIONIEro ToMa Jiejla HAUMHAETCS C €IMHHULIBI.
C envHUIBI HAYMHAETCS M OMNMCh JOKYMEHTOB Ka)KJI0ro ToMa. biaHku omucu
MOJIIIMBAIOTCS B JICJIO B KOJIMYECTBE, HEOOXOAMMOM JJIsl 3aIMOJIHCHUSI U APYTUMU
CyleOHBIMM HWHCTAHIMSIMU. B KOHIIE OMHCH JTOKYMEHTOB YyKa3bIBaeTCs HOMEpP
CyZIeOHOTO COCTaBa, 1aTa COCTABJIEHUS ONMUCH, (haMUITU S, UHULIUAJIBI, IOJDKHOCTD U
MOJIIMKCH JIUIIA, COCTABUBIIETO OMUCH (mpuiioxkenue Ne 31).

22.13. CkneuBaHME JUCTOB Jeja KJeeM, CIIMBAHUE JOKYMEHTOB C MTOMOIIBIO
METAJTTMYECKUX CKPEMOK HE JIOMYCKAKOTCA.

Cneunanuct oTnena obecrieueHus JEJIONPOU3BOCTBA u
CYJIONIPOU3BOJICTBA/CEKPETAPh CYACOHOTO 3aceIaHus/TIOMOITHUK CYyJIbH BIIpaBe B
NIEPHOJT PACCMOTPEHMS JIejla OCYIIECTBISATh MIPOLIMBKY Jielia JKeJIe3HbIMU CKOOaMu
C TMOMOIIbIO CHEIHAIbHBIX TEXHUYECKUX CpEeACTB. B ciyyae o00xanoBaHus
CyJeOHOTO aKTa Mepell HampaBJICHUEM JieJla B BBIMIECTOSIIUN CYJ €0 JTOJKHO
ObITh TPOLIUTO B MOPSJIKE, YCTAHOBJIEHHOM NyHKTOM 22.11 UHcTtpykumu, npu
ATOM >KEJIE3HbIE CKOOBI JJOJIKHBI OBITH U3 JIeJIa y1aJCHBI.

22.14. O npuoOmieHMH JOKYMEHTOB K MarepuaigaMm Jiejia JenaeTcs
COOTBETCTBYIOLIAsl ~ 3alKUCh B  MPOTOKOJIE  CyNeOHOro  3acelaHusi, TIJe
MEPEUUCIIIOTCS MPHUOOIIEHHBIE K ey JOKYMEHTHI, WIH JTOT TIepedYeHb
O3BYUYHMBAETCS ISl LIEJIe ayIMONPOTOKOIUPOBAHUS. JIOKYMEHTHI MOIIIMBAIOTCS B



JIeJI0 Tepesl MPOTOKOJIOM CYJIeOHOrO 3aceaHusl, BHOCSTCA B OMUCHh JOKYMEHTOB
Jena.

22.15. B cnyyae BBIHECEHMsI OMpeIEICHUS 00 OCTAaBJICHUH HMCKOBOIO
3asiBICHUST 0€3 JBMKEHHUS KOIUSL OIpPEACNICHUs, YJIOCTOBEPEHHAs] CEKpeTapeM
cyneOHoro 3aceiaHusi (IMOMOIIHMKOM CYJIbM WJIM CHEHUAIMCTOM OTHela
oOecrieueHus AeIONPOU3BOJICTBA U CYIOMPOU3BOJICTBA), HE MO3THEE CIICTYIOIIETO
JTHSL TIOCJI€ JHS BBIHECEHHUs HalpaBisieTcss HuCTHy (3asButrento). B mepuon
YCTAaHOBJICHHOTO Cy/IbEH CpOKa 3asBJICHUE U MPUJIOKEHHBIE K HEMY JOKYMEHTBI
XpaHATCS U KOHTPOJHMPYIOTCS TOMOIIHUKOM CYJbH.

22.16. B cnyyae BBIHECEHHSA ONpPENEICHHUS O BO3BpPALIEHUU HCKOBOIO
3asBJICHUSI KOIHUS  OMNPEIETIEHUS O BO3BpALlEHUM KCKOBOTO  3asBJICHUS,
YAOCTOBEPEHHAsI CEKpeTapeM CyJIeOHOro 3aceiaHusi, MOMOIIHUKOM CYAbU WIH
CHEUAINCTOM OT/AeNa 00ecreyeHus AeNONPOU3BOACTBA U CYAONPOU3BOJCTBA, U
NPWIOKEHHBIE K HEMY JOKYMEHTBHl CHEIHAIMCTOM OTJena olecrneueHus
JIEIONIPOU3BOJICTBA M CYAONPOU3BOJCTBA HANPABIISIOTCS HUCTIYy (3asgBUTENIO) HE
MO3/IHEE CIICIYIOIIETO AHS MOCJIE JIHSI BBIHECEHUSI ONPEAETICHUS.

[ToanMHHUK OTpeie]IeHUs] BMECTE C aKTOM 00 OTCYTCTBHUM JIOKYMEHTOB (€Cu
TaKOBOW HMMEETCsI) MOJIIMBACTCS B JIEJIO 10 HOMEHKIIAType CyAeOHOro cOoCTaBa.
JlaHHOE TIOJOKEHHUE HE OTHOCUTCA K BO3BPAIICHUIO HMCKOBBIX 3asBICHUN
(3asiBIICHUIi), TIOJIaHHBIX B paMKax BO30YXJCHHOTO JieJa O OaHKPOTCTBE.
[TogIMHHUK ONpeAeieHUsI BMECTE C OMUCHI0 JOKYMEHTOB, aKTOM 00 OTCYTCTBUU
JIOKYMEHTOB (€ClIi TaKOBOM HMEETCsl) TMOJIIMBACTCA B OTACIBHOE €TI0,
chopMUpPOBAHHOE B paMKax Jieja 0 OAaHKPOTCTBE B COOTBETCTBUU C MYyHKTOM 21.8
HNHcTpykumm.

[Ipn moBTOpHOM OOpallleHUU TOCJTE BO3BpAIECHUS HCKOBOTO 3asIBJICHUS C
TaKUMU JK€ WIM U3MEHEHHBIMU TpPEeOOBAHUSIMU TIOCTYNUBIIUE JOKYMEHTHI
PETUCTPUPYIOTCS MO HOBOMY HOMEpPY B MOPSAJKE OYEPEAHOCTH MOCTYIUICHUS
WUCKOBBIX 3asBJICHUM W TMepefaloTcs B  CyAeOHBIE COCTaBbl  COTJIACHO
CrielHAIIA3alUH.

22.17. B cnywae, eciu HampaBlICHHbIE CTOPOHE JOKYMEHTHI ObLIN
BO3BpalIEHbl OTAECICHUEM IOYTOBOWM CBSI3U C OTCYTCTBUEM KOPPECHOHAEHTA IO
YKa3aHHOMY aJIpecy, IO MPUYMHE HCTEYEHUS CPOKOB XpaHEHUs, Mp., KOHBEPT
BMECTE€ C BBIIIEYKA3aHHBIMU JIOKYMEHTAaMU T[OJIIMBAETCS B MaTepHabl
HOMEHKJIaTypHOTO Jena. B ciywae oOpamieHust 3asBUTENS 3a JTOKyMEHTaMu
JIOKYMEHTBI HU3bIMAIOTCS W3 MaTepHaJioB HOMEHKJIATYpPHOTO JieJla W BBIIAIOTCA
3asIBUTEJIO MO/ PACITUCKY.

22.18. Ilpu BBIACICHUH OJTHOTO WJIM HECKOJIBKUX COCIMHEHHBIX TPEOOBAHUM B
OTZICJIbHOE TMPOU3BOJACTBO Takoe TpPEeOOBAHUE PETUCTPUPYETCS KaK BHOBH
MOCTYNUBILIEE C TPUCBOCHHEM CaMOCTOSITEILHOIO HOMEpa B JI€Hb BBIHECCHUS
ompejieNieHusl O BblaeneHnu. B aeno, odopmiieHHOE B HOBYIO OOJIOKKY «Jlemoy,
JOJDKHBl ~ MOJIIMBATBCS  MOJJIMHHUKH WM  3aBEPEHHBIE  CYIbE€  KOMUU
MPOIECCYyaIbHBIX JOKYMEHTOB, HMEIOIIME 3HAYeHUEe JUisl JIaHHOTO Jiela,
COCTaBIISICTCSI BHYTPEHHSIS OINUCH JOKYMEHTOB Jela, W JIeJI0 NepeaaeTcs s
perucTpanii ¥ BBOJA HEOOXOAWMBIX [aHHBIX B CHCTEMY aBTOMAaTH3allud B
KaHnensaputo. [loaTMHHNK ompeneneHus O BBIJACICHUH TPEOOBAHMI B OTAEIHLHOE



MPOU3BOJICTBO JOJDKEH HAXOJAUTHCS B MaTepuanax Jejia, U3 KOTOPOTO BBIIEIICHbI
TpeOboBanus. Bo  BHyTpeHHeW  omMCHM  JOKYMEHTOB  Jiejla  JIeNaloTCs
COOTBETCTBYIOIINE OTMETKH.

22.19. Tlpu o0OBEAMHEHWU HECKOJIBKUX OJHOPOJHBIX JI€J, B KOTOPBIX
YY4aCTBYIOT OJHM M T€ K€ JIMIA, B OJHO IPOU3BOJACTBO MJII COBMECTHOIO
paccMOTpeHHUsl Jielly MPUCBAMBAETCSI HOMEP MEepPBOro jeina, chopMUPOBAHHOTO MO
NEepBOMY MOCTYIHUBIIEMY MCKOBOMY 3asiBICHUIO U3 OOBEIMHEHHBIX e, JaHHBINA
HOMED YKa3bIBACTCS B OMPECICHUH CyJa 00 00bEeTMHEHUH JCIT.

B cucremy aBTOMaruMzanud CyAONPOU3BOACTBA CHEHHUAINCT OTHEIA
oOecrieueHust EJOTPOU3BOJICTBA U CYAOMPOU3BOJACTBA (CEKpeTaph CyneOHOTO
3aceljaHusl, TMOMOIIHUK CyJIbH) BHOCHUT HH(pOpMAIUI0 00 OOBEAWHEHUHU IO
KOKJIOMY U3 OOBEIMHEHHBIX JEJ, YyKa3biBas JaTy BBIHECEHUS JIaHHOTO
ompeiesieHHs], CYIIECTBO onpenenenus. [leno u kaxapiii ero Tom popMUpyroTCs B
HOBBbIE 00J10kKU. CTapbie OOJOXKKH JI€NT COXPAHSIOTCA, €CIH OOBEIUHAIOTCS
TpeOOBaHMsI, 3asBJICHHBIC B OJIHOM cyje. PopMUpoBaHUE Jiena MPOU3BOIUTCS 1O
YKa3aHUIO CYIbH, MPEACENAaTEeNbCTBYIONIEITO B CyA€OHOM 3aceaHUM MO HOBOMY
neny. [oanmuuuuk onpesenenust 00 0ObEIUHEHUU e MOAIIMBACTCS B JEJ0, O]
HOMEPOM KOTOPOT0 0OBETMHEHBI JIeTa.

OObeMHEHHbIE Jiefla HYMEpPYIOTCs, KaKk ToMa OJHOro jena. Kaxiaeiii Tom
JleJJa MMEET CBOK ONUCh JOKYMEHTOB. B He3aBepiieHHble TOMa (Kpome
MOCJIEAHEr0 TOMA) JOIMOJHUTEIBHO JOKYMEHTHI HE mnojmuBaioTcs. B xonme
CyieOHOro pa3OuparTeNnbCcTBa JIOKYMEHTBHI MPUOOIIAIOTCA K MOCIEAHEMY TOMY
00bEIMHEHHOTO JIeJia, BHOCSTCS B OMKUCH JOKYMEHTOB 3TOT0 TOMA.

22.20. ITocTanoBneHUsA, OTMEHSIOIIME PELMIEHUS Cy[a NEPBOM MHCTAHIIMU U
HaIMpaBJISIIOLIME JEJI0 Ha HOBOE PACCMOTPEHHE B CyJa TMEpBOM HWHCTAHIIUH,
PETUCTPUPYIOTCS CHEUUAIMCTOM KaHUEISPUU, HW3TOTABIMUBAIOTCS MX KOIUH,
KOTOPBIE B TOT e JACHb MEPEIatoTCsl CYIbE/TIOMOIIHHUKY CYbH.

Komun mocraHoBieHuit mepenaroTcss B OTAel 0000ImeHus CcyneOHon
MPAKTUKH JIJIs1 0000IIEHUS U aHan3a.

Jleno, BO3BpallleHHOE Ha HOBOE PACCMOTPEHHE, IO OOIeMy IpaBUIy
nepefaeTcs Ha pacCMOTPEHHUE CYAbE, PAHEE PACCMATPUBABIIETO IAHHOE MEJO.
Ecnu B mocTaHOBJIEHUHM yKa3aHO Ha HEOOXOJMMOCTH MEPECMOTpa Jejia B UHOM
COCTaBe Cyjieil, JIeJI0 MepeiaeTcs s pacupeiesiCHUs] B OPSIIKE, YCTAHOBICHHOM
HacTosmen MHCTpyKIMen i BHOBb MOCTYNMBIINX UCKOBBIX 3asiBJICHUN. Eciu B
CyJle BHEJpEHA CHUCTeMa aBTOMATHU3UPOBAHHOTO pPACHpPEACNICHHUs e, U3 YHCIia
Cyllel, KOTOpPhIM MOXKET OBITh pachpeieieHo A0 s PacCMOTPEHHS,
agmuauctpatopom CAC HCKIIOYAOTCA CyAbH, pAaHEE YYACTBOBABIIME B
PacCMOTPEHUM JTAHHOTO JIeJia.

22.21. [enonpou3BOACTBO MO CyACOHOMY AEIYy CUUTAETCS OKOHYEHHBIM U
JIeJI0 TIOJJICKUT ClIauye B apXUB MO MCTEYCHUU IIECTU MECALIEB, CUMTAs C AaThl
OKOHYAHUSI CpOKa Ha OO’KaJoBaHUE IMOCJIEIHETrO0 CYyACOHOro akTa MpH YCIOBHH
BBIJIJAYM MCIOJHUTEIBHBIX JIMCTOB IO Jely (€Cli OHU TMOJUIeKaT BbIJA4e IO
JAHHOMY JIEITY).



23. enonpouM3BOACTBO IO JejaM, paccMaTpuMBaeMbIM C Yy4YacTHeM
apOMTpaXKHBIX 3aceaareJiei.

23.1. Crnucku apOuTpakHbIX 3acenareneil GopMHUpPYIOTCS B apOUTpaKHBIX
cynax cyowekToB Poccuiickoit depepanuu U yTBepkaaroTca Ilinenymom
BepxoBHoro Cyna Poccuiickoii @enepanuu B cooTBeTcTBUU TpeboBanusimMu AITK
P® u ®enepansHoro 3akona ot 30.05.2001 Ne 70-®3 «OO6 apOuTpaxHBIX
3acenarensix apoOuTpakHbIX cyaoB Poccuiickoit deneparumy.

VYTBepKACHHBIE CHUCKH apOUTPa)KHbIX 3acenareneil MNyONIHKylTCS B
"bromnerene BepxoBnoro Cyma Poccuiickoii ®enepanun" u MOryT OBITH
OIMyOJMKOBAHBI B MHBIX CPECTBAX MAaCCOBOW MH(OpMAIIUH.

[Tocne yreepxkaenus [Inenymom BepxoBHoro Cyna Poccuiickonn ®@enepannun
CIIUCKH HaIpaBJIsIOTCS apOUTpaxxHbIM cyAoM cyObekTa Poccuiickoit denepanmu
JUTSL OITyOJIMKOBAHUS B PETUOHAIBHBIX CPEJICTBAX MACCOBOM MH(POPMAIIHH.

23.2. ApOutpaxkHblii cya BemeT KypHal (peecTp) YTBEPKICHHBIX
apOUTpakHBIX 3acenateneit (mpuioxkenue Ne 32).

Crnucku 3acenareneil pa3MeniaroTcss Ha MHGOPMAIIMOHHBIX CTEHAAX M cauTe
cyJa.

[To mpockbe apOUTpa)KHOTO 3acenaressi eMy MOXKET ObITh BbIJIaHa CIIpaBKa O
BPEMEHM OCYILIECTBJICHUS UM CBOMX IMOJHOMOYMI JJIsI MPEIOCTABICHUS IO MECTY
paboTHI.

23.3. B caydae ecinu XOJATaCTBO O PACCMOTPEHUHM J€JIa C YYaCTHEM
apOUTpaXHBIX 3acenaresied  yAOBIETBOPEHO, KaHIUAATYphl  apOUTPaKHBIX
3acenareiedl  ONpENeNsloTCs M3 COUCKa  apOMTpaXKHBIX  3aceaaresieH,
YTBEPKJIEHHOT'O B YCTAHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM MOPSAKE, C YUYETOM UX
CIIEUAIU3ALAN IIyTEM CIIy4ailHOM BBIOOpPKHU c HCTIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CHCTEMBl WJIM HMHBIM CIIOCOOOM,
MPUMEHSIEMBIM B apOUTpakHOM cyze aJisi GOPMUPOBAHUSI COCTaBa Cy/Ia.

[To pesynpTaTam »3JIEKTPOHHOIO pacrpeaeneHus (QopMHUpYyeTcs OTYerT,
KOTOPBIN MOJIIIMBAETCS B MAaTEPHAIIBI Jea.

23.4. Jleno, paccCMOTpEHHE KOTOPOTO HAyaTO OJHHM COCTaBOM CyJa C
ydacTueM apOUTpa)XKHBIX 3acefaTelield, MTOJDKHO OBbITh PAacCMOTPEHO JSTHUM Ke
COCTaBOM cyaa. B cimydae 3amMeHBI MO YBa)XHTEIBHOW MpPUYMHE apOUTPaKHOTO
3acenaressi pacCCMOTPEHUE JieJla HAYMHAETCS CHavalIa.

ApOUTpaXKHBIN 3acenaTelib, MOJTHOMOYHUS KOTOPOTO MPEKPATUIINCh B CBSA3U C
UCTEYECHUEM HUX CpPOKa, NPOJOJIKAET OCYIIECTBISATh CBOM TOJHOMOYHUSA 10
OKOHYAHHUSI pACCMOTPEHMSI 1O CYILIECTBY J€Jia, HAYaTOTO C €r0 yYaCTHUEM.

Bb13oB apOutpakHoro 3acenareis sl ydacTuss B CyIeOHOM 3acellaHuu
MPOU3BOAMUTCS U3BEUIEHUEM, KOTOPOE TOTOBUT MOMOUIHUK CYJIbU WM CEKpETaph
CyIeOHOro 3acejaHusl U MOANUCHIBACT CYAbSL.

23.5. Cexkperapb cyneOHOro 3acemaHus (CIENHAIMCT OTAeNa obecreueHus
JIETIONPOU3BOJCTBA M CYJONPOU3BOJCTBA, MOMOIIHUK cyabu) BHOocUT B CAC
uHPOPMAIIMI0O O PACCMOTPEHHM Jefla C y4dacTHeM apOUTpaxHBIX 3aceqaTelieH,
HalpaBJICHUM UM U3BEUICHUW O TMPUIJIAICHUU JUIsi y4acTus B CyJleOHOM
3ace/laHny, U3BEIEHU O MECTE€ M BPEMEHH IPOBENCHMS 3acelaHusi, BEIET y4yeT
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BPEMEHU OCYIIECTBIICHUS 3aCEaTEIsIMU CBOUX MOJTHOMOYHM, O(DOPMITSIET CIIPABKY
y4deTa 3aHSITOCTH, TMOJANMMUCHIBAEMYIO CYAbEH, NPEACEIATEIbCTBOBABIINM B
cy1eOHOM 3ace/laHuM.

23.6. Jlumo, OTBETCTBEHHOE 3a oOecreueHre paboThl apOUTPaKHBIX
3acedaTeNieil B CyJne, Ha3HayaeTcs IpejcenareieM cyaa. B o0s3aHHOCTH ATOro
JINIIa BXOJIMT:

dbopMupoBaHUE peecTpa apOUTpPaXKHBIX 3acedaTeledl MW OTCIC)KUBAHHE
JIEVUCTBUTEIBHOCTH 3TOTO PEECTPA;

oOecrieueHne CBOEBPEMEHHOCTH OITyOJIMKOBaHUS peecTpa 3acemareieii B
CpeICcTBax MacCoOBOM HH(POPMAIIMKA U BHECEHUE N3MECHEHUI B PEECT);

oOecrieueHue Cyiel KOMUSIMH PEECTpa;

pa3MelIeHre CucKa Ha UHGOPMAIMOHHOM CTEHJIE U CaliTe Cy/a;

KOHTPOJIb MPABUJIBHOCTU BEICHUS >KypHaja 3aHATOCTU apOUTPaKHBIX
3aceaTeliel IpH  OCYIIECTBICHHMH ImpaBocyaus (mpuwiokenue Ne  32)
(3amuchIBaeTCA BpEMsSl 3aHSATOCTH, HOMEp CyJAeOHOro jeiia, B PacCMOTPECHHUH
KOTOPOTIO 3aceAaTelb MPUHUMAIT YYaCTHE);

BEJICHHE KOHTPOJS 3a CBOCBPEMCHHOCTBIO BBIIUIATHI OyXTajTepuei cyaa
MPUYUTAIOIIHNXCS apOUTPAKHBIM 3aceaTeIsIM JICHES)KHBIX CPE/ICTB.

23.7. O6 yyacTum apOUTPaKHOTO 3aceaaTeNsl B OCYIIECTBICHUN TPABOCY M
B apOUTPaXHOM CYJIe 10 €ro IPochOe €My BBIJAETCS CIpaBKa B IBYX IK3EMILISIpax
3a MOJIHUCHIO CYAbH, B KOTOPOM YKa3bIBAE€TCA BpPEMs 3aHSITOCTH B CYyJeOHOM
3acelaHuu, yI0CTOBEpsieMas repOoBoOil mevaThio cya.

ApOuTpaxHbIil 3acefaTesb IPEAOCTaBIsET CIPABKY B OTIEN KaJAPOB Cyia JJis
COCTaBJIeHUsI TabelIsl ydeTa pabouux JHEH.

OTaen kaIpoB cya exXEMECSIYHO MPEIOCTaBIISICT Tabeb yueTa pabouux JHEH
B OyXTaJITEpUIO CyJa JJIsl pacueTa U OIiaThl KOMIIEHCAIIMOHHOTO BO3HATPAXKACHUS
apOUTpaXXHOMY 3acelaTelllo 3a Yy4acTHE€ B OCYIIECTBICHHU IIPaBOCYAHS B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanum.

BTtopoii sk3eMIusip cripaBKU MPEABIBIICTCS apOUTPaXKHBIM 3aceaaTesieM I10
MECTy CBOEH pabOTHI.

24. [lesiompoM3BOACTBO IO /eJaM, PpaccMaTpuBaeMbiM B NOPSIKe
YIPOIIEHHOT0 MPOU3BOACTBA.

24.1. PaccmotpeHue Jena B TOPSAJKE YOPOIIEHHOTO IPOU3BOACTBA
NPOU3BOAMTCS MO OOIIMM TpaBWUjaM HKCKOBOTO MPOM3BOACTBA C Y4YETOM
0coOeHHOCTe|, peaycMoTpeHHbIX TiaBoit 29 AIIK PO®.

24.2. UckoBoe 3asBieHUE (3asBJICHUE) U MIPUIIATaeMbIE K TAaKOMY 3asiBJICHUIO
JOKYMEHThl 10  JieJlaM, pacCMaTpUBaeMbIM B  TOPSAIOKE  YIPOILIEHHOIO
MPOU3BOJICTBA, MOTYT OBITH TIPEACTABICHBI B apOUTpakHBIA Cya MO0 Ha
OyMa)XHOM HOCHTEJEe, JTUOO B AJIEKTPOHHOM BHJE C HCIOJb30BAaHHEM CEpBHUCA
«Moti apoutpy.

Peructpanust B8 CAC mocTynaromuyx HCKOBBIX 3asiBICHHUI (3asBJICHUN) IO
JenaM, — pacCMaTpUBaeéMbIM B IOPSIAKE  YIPOILIEHHOTO  MPOM3BOJICTBA,
dbopMupoBaHue CyaeOHOrO Jiefia ¢ MPUCBOCHUEM €My HOMEpPa OCYIIECTBIIAIOTCS B
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COOTBETCTBUM € IyHKTOM 21.7 MHCTpykuuu, MX pacopeleieHue U Iepenada
CYJIbSIM TMPOU3BOJIATCS B YCTAHOBJICHHOM IMOPSIIKE.

24.3. ]Ins BceX HOBBIX Jnell, 3apeructpupoBaHHblx B CAC, aBTOMaTuyecKku
TeHEpUPYETCs] U COXPAHSETCS B COCTaBe aTpUOYTOB JieJla YHUKAJIbHBIM KO/,
NpeIHa3HAYCHHBI i 00ecleueHus Y4YacTHUKaM apOMTPa)KHOTO Mpolecca
YAAJIEHHOTO  JOCTyla K MaTepuajaM Jela Ha Oo(UIMaJIbHOM  caiiTe
COOTBETCTBYIOILIETO apOUTPaKHOTO cynia B UHTepHeT.

24.4. B uensx obecrieueHus: €IUHOOOpa3us MpPU pa3MEUICHHH MaTepuajioB
JIeJ, PACCMaTPUBAEMBIX B MOPSIKE YIPOILIEHHOIO MPOU3BOACTBA, UX Pa3MEILEHUE
HeoOxoaumo  ocymiecTBisiTh B KAJ[ ¢ momompio  cCrenuanau3upoBaHHOTO
MIPOTrPaAaMMHOTO OOECTICUEHUSI.

YHUKaJIbHBIN KO/ /1eJla aBTOMAaTUYECKU MTPOCTABIISIETCS MIPU M€YATH B TEKCTAX
cyneOHbix akToB, chopmupoBaHHbix B CAC Ha OCHOBaHMM UMEIOIIUXCS
mabiaoHoB: «OnpeneneHue O Mepexoie K pPacCMOTPEHMIO Jefla B HOopsaKe
YIPOLIEHHOTO MPOU3BOACTBa», «OnpeneneHne 0 NpUHATHU UCKOBOT'O 3asiBICHUS
(3asBJ€HMSI) K MPOU3BOJCTBY M PACCMOTPEHHM J€la B MOPAIKE YIPOILIEHHOTO
npousBojcTBay. CAC obecnieunBaeT BoITpy3Ky B KAl cekpeTHOro Koja B cocTaBe
atpuOyToB nena. [Ipu atom cekperHsiil kog B KA/l BU3yanbHO HE OTOOpaXkaeTcsl.

[Ipu y1oBIETBOPEHHH CYJOM XOJATaHCTBAa CTOPOHBI O NMPHUBJICUYECHUHU K JEITY
TPEThEro Jinia Oe3 3asBJICHUS CaMOCTOSTENbHBIX TPEOOBAHUN TPETbEMY JHILY
HaIpaBJIsIeTCs KOMMSI OMNpPENEJeHUsT O €ro NPHUBJICYEHHHU, HA KOTOPOM
ABTOMATUYECKM TMPOCTABIISIETCS YHUKAJIBHBIA KOJ JIOCTyNla K Marepuajgam
cyneOHoro nena, pazmenieHHoro B KA/JI.

24.5. Tlocne npuHATUA CyIbed MCKOBOTO 3asiBICHUS (3asBJICHHS) B MOPSIIKE
YOPOUIEHHOT0 MPOM3BOJACTBA JIMOO MEPEXOAE K PACCMOTPEHHUIO Jiejia B MOPSIKE
YOPOUIEHHOTO MPOU3BOJCTBA TEKCThl YKa3aHHBIX OMNPENEICHUM, HE COAepKalIuX
cCeKkpeTHOro koja, nmyomnukyiorcs B KAJl B obmem mopsimke uepe3 24 uvaca c
MOMEHTa HMX TMOMIMCAaHWA W MepeJadyd W3 CHCTEM  aBTOMAaTU3alUU
CYJIOIIPOU3BOJICTBA.

24.6. Marepuansl cyaeOHOro Jena, paccMaTpUBAeMOTO B  TOPSIKE
YIPOILEHHOTO MPOU3BOJACTBA, JOJKHBI ObITh OTCKAaHMPOBAHbl U pa3MELICHbI B
KA/l B cpok, He MpEBBIIAIONINI TPEeX AHEH CO JHA BBIHECEHUS OMPEACIICHUS O
PacCMOTPEHHUH JeNa B MOPSAAKE YIPOLUIEHHOTO MPOU3BOJICTBA.

CekpeTapb cyneOHoro 3ace1aHus/ TTOMOIIHUK CYJIbH/CIICIIMATTUCT
OCYUIECTBJISIET CKAaHMpPOBAaHWE WM Teperady Jejla Ha CKAaHUPOBAHHE TAaKUM
oOpa3omMm, 4TOOBl CkaHMpoBaHUEe W pasmenieHue B KAJ[ Obui mpou3BeneHBI B
yCTaHOBJICHHbIE CPOKU. CKaHUPOBAHUE MPEACTABICHHBIX B CYJ MHBIX JIOKYMEHTOB
CTOpOH (OT3bIB, 3aMEyaHHusi, XOJaTaiicTBa) OCYIIECTBISETCA HE TO37HEe
CJIEIYIOLIETO JHS MOCIIe MOCTYIJICHUS B CYJe€OHBINA OT/AEI.

Pasmemenuio B KA/l momyiexaT Bce MOKYMEHTHI CyAeOHOro Jeia, B TOM
YHUCJIE 3aIPOChl CyJla U OTBETHI HA HUX, KAK COJAEPKAILME MMEPCOHAIBHBIE JaHHbIE
YYaCTHHMKOB JI€JIa, TAK U HE COJIEPIKAIINE HX.

JIOKyMEHTHI TOJKHBI OBITh OTCKaHupoBaHbl B (hopmate Adobe PDF B wepHo -
oemom 10O cepoMm IBeTe, 00ECMEUMBAIOIIEM COXPAaHEHHE BCEX AayTEHTUYHBIX
IPU3HAKOB MOJUIMHHOCTH (KauecTBO - HE MeHee 200 Toyek Ha JIoiiM), a UMEHHO:



rpajuueckoil moAmMcH JMIA, TIeYaTH, YIJIOBOro IiTamma OyaHka (eciu
PUEMIIEMO), a TaKXKe MCXOSIIEro HoMepa U JaThl 3asBiaeHus. Pasmep Qaiina He
JIOJDKEH mpeBwImath 10 M6.

[lepen ckaHupoBaHMEM JOKYMEHTHl paclIMBAIOTCA (32 HCKIIOYECHUEM
OpUTMHAJIOB LIEHHBIX OyMar, OpPHUTMHAJIOB JOKYMEHTOB, IIPEI0CTaBIIsEMbIX
CTOpOHaMH Ha 0003pEeHHE Cy/1a B COOTBETCTBUHU C €r0 ONPEACIICHUEM), JlaJie€ BECh
MaKeT JOKYMEHTOB CKAaHUPYETCS Ha TIOTOKOBOM ckaHepe. CKaHUpOBaHUE
HEpaCIIUTBIX JOKYMEHTOB IIPOM3BOJMUTCA Ha IUIAHIIETHOM CKaHepe Ju0o B
COCTaBE NAaKeTa JOKyMEHTOB ¢ ux Komuu. [locne ckaHupoBaHUS JaHHBIE
IoKyMeHThI coxpanstorcs: B KA/l otaenbHbIM daitom.

24.7. Jns 3arpy3kd MaTepualoB el COTPYAHUK apOUTPaKHOrO CyJa,
OTBETCTBEHHBIM 3a pazMemenue uHpopmammu B KAJl, 3axomutr moxg cBoei
y4yeTHOU 3anuceio B KA/l 1 HaX0AUT 0 HOMEpPY Aena CyAa €ro KapTouky.

PexxuMm  3arpy3ku  MarepuaioB ~ MHULUMUPYETCAd  IOCIE  BBOJA B
COOTBETCTBYIOILIEE I0JI€ KAPTOYKU JEJNa CTEHEPUPOBAHHOIO CEKPETHOTO KOJa
JAHHOTO Jena. 3arpy3ka MarepuanoB gena B KAJ[ MOXET OCyHIECTBIATHCS
COBMECTHO C UX CKAaHHPOBAHUEM.

24.8. Cexperapp cyaeOHOro 3acenaHus (TMOMOIIHUK CYAbH, CHEIHAIUCT
oTaena oOecHedeHus: JEJONPOU3BOJICTBA M CYAONPOM3BOJCTBA) HE IO3]HEE
CJIEyIoIero paboydero AHs MOCIE NPUHATHS ONPEAENICHUS O PACCMOTPEHUU Jiea
B MOPSAJKE YIPOILIEHHOIO MPOU3BOJCTBA HANPABIAET JIMIAM, YYacTBYIOLIUM B
Jiene, 3aKa3HbIM IMCbMOM C YBEIOMJIEHUEM O BpPYYEHHHM KOIHMIO JIaHHOTO
OINpEJENECHHs, B KOJOHTUTYJIE KOTOPOIO YKa3bIBAETCS CEKPETHBIA KOJ JaHHOTO
Jena, € TIOMOLIBI0 KOTOPOrO CTOPOHA OCYIIECTBISIET O3HAKOMJICHHE C
MaTepuantamu cyAaeoHoro aena, pazmeiieHHbiMu B KAJL.

B cnywyae BoO3BpaTa MOYTOBOIO OTIIPABICHUS IO MPUYUHE OTCYTCTBUS
azipecaTa MOMOILHUK Cy/1bU (CEKpeTaphb Cy1e0HOr0 3acelaHusl, CIELMAIUCT OTAea
o0ecrieyeHus: JeJ0NPOU3BOJCTBA U CYIONPOU3BOJACTBA) MPOBEPSIET aJpec, IO
KOTOpOMY OBbUIO HANpaBiI€HO COOTBETCTBYIOILEE MOYTOBOE OTIPABIICHUE, a TAKXKe
CBEpPSIET €r0 € aJIPecOM MECTOHAXOXKJEHUS M0JIydaTess, YKa3aHHOM B BBIIIHCKE U3
ET'PYOJI (EI'PUII), B Tom wumucie c¢ wucnoiab3oBanuem ceppuca «EI'PHOJI»,
«ETPUII», pacmonoXeHHOro Ha TOopTaje COOTBETCTBYIOIIETO apOUTPaKHOTO
cyna.

24.9. Jlng nmomydeHUs AOCTyINa K mMaTepuanaM Jena CTOPOHBI, MOJTYyYHBIINE
DK3EMIUISIPbl  CyIE€OHBIX  aKTOB Ha  OyMaXHOM  HOCHUTENE,  JOJDKHBI
3apeructpupoBatbesi B KAJl. Ilox cBoeld ydeTHOW 3amMcChi0O B KapTOYKE Jelia
YYAaCTHHUK JI€J BBOJUT CEKPETHBIM KOJI, MOCJE€ Yero €My CTaHyT AOCTYIHBI JJis
O3HAKOMJICHUS pa3MElIEHHbIE MaTepuabl Jea.

24.10. CynebHble aKkThl 1O JETy, PACCMOTPEHHOMY B TIOPSIAKE YIPOILEHHOTO
IIPOU3BOJICTBA, HE MO3/IHEE CIECIYIOLIETO JHA MOCIE UX NMPUHATHS PAa3MEILAIOTCS B
HNuTepher.

Jlo BCTyIuleHHs B CHIIy CYAEOHOrO pelieHusi Mo JAenly, PacCCMOTPEHHOMY B
NOPSJIKE  YIPOILIEHHOIO IPOW3BOACTBA, MCHOJHUTEIBHBIM JIUCT  BBIAAETCS
B3BICKATEINIO (€ro NPEACTABUTENIO) IO €T0 3asBICHUIO.



[Tocne BcTymiieHHs B CHILy CyA€OHOIO peleHus MO ey, pACCMOTPEHHOMY B
MOPSIJIKE YIPOILIEHHOTO MPOU3BOJACTBA, HCIOJHUTEIBHBIM JUCT HAMpPaBIISETCS
B3BICKATEJII0 3aKa3HbIM TIOYTOBBIM OTIIPaBICHUEM C YBEIOMJIEHHEM B 0O0IIEeM
MOPSIZIKE.

Pemenus no genam o NpuBJI€YEHUM K aIMUHUCTPATUBHON OTBETCTBEHHOCTH,
PAacCCMOTPEHHBIM B TIOPSAJIKE YIPOIIEHHOTO MPOU3BOJICTBA, MO0 KOTOPHIM Ha3HAYEHO
HaKa3aHUE B BUJIC aJMUHUCTPATUBHOIrO 1ITpada, HAIpPaBISIOTCS ISl UCTIOTHEHUS
NIOCJIE UCTEYEHUS] YCTAHOBJIEHHOIO CPOKa CO JHS BCTYIUIEHUS COOTBETCTBYIOIIETO
CyZIeOHOTO aKTa B 3aKOHHYIO cwty (dactu 1 u 5 ctateu 32.2 KoAll PO).

24.11 . Ilpu mOCTYIUICHHH amNeJUISIMOHHON (KacCallmOHHOM) »KanoObl Ha
CyIeOHbIE aKThl apOUTPaXKHOTO CyJa MO JeNly, paccMaTpUBAaeMOMY B TOPSIKE
YIPOUIEHHOTO IPOU3BOJICTBA, OHa nepenaercs Cylbe,
paccMaTpHUBAIOILEr0/paCCMOTPEBIIET0 A0 IO CYIIECTBY, a B CIy4yae €ro
OTCYTCTBUSI - UHOMY Cy/b€ MO YKa3aHHIO IpejacenaTenss cyAaeOHOro cocrasa, B
KOTOPBIA BXOJUT/BXOJUII CyJlbs, PACCMAaTPUBAIOLINI COOTBETCTBYIOIIEE JEIO.

24.12. Cneumanuct  otnena  oOecredeHUs  JICJONPOM3BOJICTBA U
CYIONPOU3BOJCTBA (TIOMOIIHUK CYJbH, CEKpeTapb CyIeOHOro 3aceiaHus)
dbopMHpYET COMPOBOJAUTENHLHOE THUCHMO O HAIpPaBIECHUU AaMNeUISIIMOHHON
(kaccallMOHHOM)  KaJloObl B~ COOTBETCTBYIOIMUA  CyJIl  ameJUIAIMOHHOMN
(xaccanmoHHOW) nHcTaHuu (puiioxeHue Ne 33).



Pazgen 4. Oco0eHHOCTH [1eJIONPOM3BOACTBA MO  MPOXOKICHUIO
ANeJUIAIHOHHBIX KAJ100.

25. eJIOPOU3BOACTBO IO TMPOXO:KICHUIO ANMEJJIANNOHHON 3KaJa00bl B
cyje nepBoOil MHCTAHLMM.

25.1. AnennsuuoHHas xaynoba Ha pelIeHHEe U OMpeiesieHne apOUTPaKHOTO
CyJla MEepBOM MHCTAHIIMU, HE BCTYIUBIIEE B 3aKOHHYIO CHIIY, MOJACTCS JIUIAMHU,
YYAaCTBYIOIIMMH B JIE€JI€, a TAK)KE€ MHBIMU JIMI[AMU B CIIy4asiX, PEIyCMOTPEHHBIX
ATIIK P®, uyepes apOuTpakHblii Cy, MPUHIBIINN PEIICHNE B IIEPBON MHCTAHIIUH.

25.2. K amnemisiMOHHON >Kajio0e Ha ompelnesieHue apOUTPa)XHOTO Cyaa O
BO3BpAILICHUHA HMCKOBOTO 3asBJICHUS JOJDKHBI OBITH MPUIIOKEHBI BO3BPAIIEHHOE
HMCKOBOE 3asBIICHHE, JOKYMEHTHI, IMpuUJaraBlIMecs K HEMY IpH TMoJadye B
apOUTpakHBIA CyJ, a TakXKe KOMHS OMNpENEJICHUS O BO3BPAIEHUA HMCKOBOTO
3asIBJICHUS.

K xamobe Moryr ObITh TPUIOKEHBl XOJATaiicCTBa, Hampumep, O
MPEAOCTaBIECHUNU OTCPOYKHU, PACCPOUKHU YILJIATHI TOCYJAPCTBEHHOW MOIUIMHBI MPU
1oJlaue amneuBIIMOHHOM Xano0bl WM 00 YMEHBIIEHHH €€ pa3Mmepa (B BHUIE
OTJICJIbHOTO JIOKYMEHTA WJIU U3JIOKEHBI B CAMOM Kajooe).

25.3. ’Kanoba B yCTaHOBJIEHHBIN CPOK MOKET OBITh OTIIPABJIEHA 3asIBUTEJIEM B
Cyll TEpBOM HHCTAaHIIMK Yepe3 OTACJIICHUE IOYTOBON CBsI3U, (eabIberepcKoi
MOYTOM WM MepeiaHa B KaHIICNAPHUIO Cy/a, BBIHECIIETo CyAeOHbBIN akKT.

AnenmsiuonHas kajnoba Ha CyneOHBINM aKT, a TakKe MPUIIOKEHHbIE K HEH
JIOKyMEHTBI MOTYT OBITh MOJAHBI B CyJl B DJICKTPOHHOM BHJIC ITyTEM 3arOJHEHUS
dbopM TOKYMEHTOB, pa3MEIIEHHBIX Ha O(QUIIMATIEHOM caiiTe apOUTpaXHOTO Cyja B
cetu MnTepuer B nopsiake, yreepxkaeaHom BC PO (BAC P®).

25.4. TllocrynuBmasi KOPPECIOHJEHIMS MPOLECCYaJbHOIO  XapakTepa
KaHILIEeJIApUEN COPTUPYETCS 1O BUAAM: alleJUILIMOHHBIE KaJI00bl, JOTIOTHUTEIbHbBIE
MaTepualibl K aneuSIIIMOHHBIM JKaJlo0aMu, UHBIE MpolieccyalbHble JOKyMeHThI. K
aneJuUISIIMOHHON kano0e, MOCTYNUBIIEH B KaHUEISAPUIO U3 OTACJICHUS MOYTOBOM
CBS3M, CIIELMAJbHOM CBSI3W WJIM JOCTaBJIECHHON (PesbIberepckoil MouToM,
pUOOLIAETCS KOHBEPT.

25.5. B npenp mocrymieHus >xanoObl crenuanuct kaHuenasipuu B CAC
HaXOJUT HOMEp CyAeOHOro jena, PacCMOTPEHHOIO B MEPBOM MHCTAHLIUH, U
MPOCTABIISIET BO BXOJSIIEM IIITAMIIE CyJia 3TOT HOMED.

Peructpanus anemisimoHHOW KajdoObl, TMOCTYMUBIIUX JOTOJHUTEIHHBIX
nokymeHToB npou3Boautcs B CAC mo HoMepy cyaeOHOro nena, pacCMOTPEHHOTO
B cyae nepBoi wuHctanmuu. B CAC xanuensipueil cyga perucTpupyercs
uHbopMaIUs O MOCTYIUICHUU amneJISIIMOHHON KaloObl M TIPUIIOKCHHBIX K HEH
JIOKYMEHTOB.

[TocTynuBimiass —aneyuIIMOHHAS  JKajoba ¢ MPUWIOKEHHBIMU K  Hel
JIOKYMEHTaMH, JIOTOJTHUTEIbHBIE JIOKYMEHThI CKAaHUPYIOTCS W Pa3MelaloTcsl B
KA/l B pexxuMe OrpaHU4E€HHOTO JOCTYIIA.

B konune pabouero IHA CHEHUAIMCT KAaHILEISIPUU COCTABJISET PEECTP
NOCTYMUBIIUX B TEUEHUE JHS Kaino0 pas3leNbHO MO CyIeOHBIM COCTaBaM,



pacCMOTpPEBIIMM  Ji€Jla, W  [epeJaeT  kKajloObl  CHeHuaducTaM  OTAelNa
JEJIONIPOU3BOCTBA IO PACIIUCKY.

Ecnn jxanoba mocTynuia B CyJ BO BTOPOH IOJIOBHHE paboOyero JHs, OHa
oopmiisieTcss M nepenaercs B CyAeOHBIM COCTaB HE MO3/IHEE NEPBOM MOJIOBUHBI
CJIeyIoIero pabodero JHs.

25.6. Jleno ¢ >xamo0oi U MPUJIOKEHHBIMU K HEH JOKYMEHTaMHM Iepe/aeTcs
Cylb€, B NPOU3BOACTBE KOTOPOro HaxXoAWJIOCh Jeno. CrenuanucT oTxaena
o0OecrieueHnss JCNONPOU3BOACTBA U CYIONPOU3BOACTBA TOTOBUT €O K
HAIPAaBICHUIO B apOUTPAXHBIN CyJ aNeIUISIUOHHON WHCTAHLIUUM U COCTaBIISET
IIPOEKT COIPOBOJIUTENBHOIO MHChbMa B JIBYX 3K3eMIUsipax (mpuioxeHue Ne 33).
ConpoBoauTenbHOE MUCHMO O HAMPABICHHUH Jea C KaJI0OOH B aneuIsIMOHHYIO
WHCTAaHIMIO TOJINUCHIBAETCA CYJbE€W, MNPEICeAaTeNbCTBOBABIIUM B CyAeOHOM
3ace/laHnH, a IPHU €ro OTCYTCTBUU - MpeJceaaTeNIeM CyAeOHOro COCTaBa.

[IoMOIIHMK CynpM TpH MOArOTOBKE Ji€Jla K HANpaBICHUID B CY[
aleJULIMMOHHON HHCTAaHIMU IIPOBEPSAET JOCTOBEPHOCTh KaTErOpUU  CIIOpa,
yKa3aHHOH Ha 00JIOKKE Jena.

25.7. CynebHoe neno C aneuisIiIMOHHON >Kajno0oH, MPUIOKEHHBIMU K HEl
JOKYMEHTaMH, CONPOBOAUTEIBHBIM IHCbMOM INEPENACTCS B KAHLEISPUIO IS
OTIIPABKH B CYJ| alEeJUIIUMOHHON MHCTAHIMU 3aKa3HBIM IIOYTOBBIM OTIPABJICHUEM
C YBEIOMJICHHEM JMOO HapOYHBIM, CIELCBA3bIO, (ENbIBErepcKoll CBsI3bIO0 (Ha
YCMOTpPEHUE Cy/a).

25.8. B menmsx KOHTPOJIA COXPAHHOCTU CYyAEOHOro Jejia MpU MEPEChUIKE U
OMEPATUBHOIO MPUHSITHS HEOOXOAMMBIX MEp MPHU yTpaTe €ro COMPOBOIUTEIBHOE
MIACbMO MOKET COCTABIIATHCA B TPEX IK3EMILIAPAX.

[IepBblil 1 BTOPOH 3K3EMIUISIPBI COMPOBOAUTENBLHOTO MHChMa MPUOOIIAOTCS K
MaTepuanaMm cyAeOHOro Jena, HapaBJICHHOTO B Cy/ aleUISIIIMOHHON WHCTaHIUU.
Tperuit sK3eMIUIsAp XpaHUTCS B JieJie 10 HOMEHKJIaType CyleOHOro cocraBa cyja
MEepPBO MHCTAHIIMHU, OTIPABUBIIETO €0 C kanoOoil. [locie momydenust nmena
CyJIOM aNeJUIIMMOHHOW MHCTAaHUMU M OTMETKM B IUTaMIIE CyJa JIaThbl MOJIYYECHUS
JieJ1a BTOPOM DK3EMILIAP COIPOBOAUTEIBHOTO MMChMA BO3BPAILAETCS B CY[ IIEPBOU
WHCTAHIUKU, IIepeNaeTcs CIEeLUAIUCTy OTAela JeJIONpPOU3BOACTBA, KOTOPBIM
IPOM3BOJMIACH OTIIPABKA KaJIOObI.

259. JHleno c¢ xamoOOll M NPHIOKEHHBIMH K HEH JOKYMEHTaMu C
COMPOBOAMUTENbHBIM MNUCHMOM (mpuiokenne Ne 33) HampaBisieTcss B Cy[
aneJUIALMOHHON MHCTAHLMU B TPEXIHEBHBIA CPOK CO JHS MOCTYIJICHUS >KaJl0ObI B
cyn (gactb 2 ctatbu 257 AIIK PO).

25.10. Tlpu mnocrymyieHMM B apOUTPAKHBIA CyA TEpBOM HHCTaHIMU
aneJUIALMOHHOM >kanoObl Ha OIpeAesieHHe O BO3BPAICHUH HCKOBOTO 3asBJICHUS
Cyl TEepBOM HWHCTAaHUMU pErucTpupyer nocrynusmyo xanody B CAC. U3
HOMEHKJIQTypHOI'O JIeJla M3BIMACTCA OPUTHMHAN OIpPENEICHUs O BO3BpaLICHUU
MCKOBOTO 3asIBJICHHSI BMECTE C aKTOM 00 OTCYTCTBUU JOKYMEHTOB (€CJIH TaKOBOM
UMeeTCsl), MOAIIMBAETCS B TMAalKy CyAeOHOro naejra C COCTaBJICHHUEM OIKCH
JIOKYMEHTOB JieJla B COOTBETCTBUU ¢ TpeboBaHusMH myHKTa 22.3. UHCTpyKUIMH U
BMECTE C MOJTYYSHHOH kaio00il U COMPOBOIUTENBHBIM TUCHMOM HAIPABIAETCS B
CyJl aneJUIILMOHHON NWHCTAaHLIUH.
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25.11. Ilpu mnoctymneHun B apOUTPaKHBIM CyJ TEPBOM HHCTAHIMH
JOTIOJIHUTENBHBIX JOKYMEHTOB K TMOJAHHOW paHee W OTIPABICHHOW B CY[
aneJUIAIMOHHON WHCTaHIMU aneUIAIMOHHON jkKaiobe CcyJ TEepBOM HMHCTAHIIMH
PETUCTPUPYET MX B KAPTOUYKE COOTBETCTBYIOUIETO JI€Ja U C CONMPOBOJUTEIIHHBIM
MUCbMOM B TE€UEHHE TpeX pabouux AHEH HaAmpaBJISIIOTCA B CyJ aneUIAIMOHHON
WHCTaHIINH.

25.12. Ecnu Ha jaTy MOCTYIUICHUS aneJUIAIIMOHHOM >KajloObl B CyJ MEPBOM
WHCTAHIIMM MAaTEpUalIbl JIeJla HalpaBJeHbl B CyJ KAaCCAalMOHHOW WHCTAaHLHMHU B
CBSI3U C TMOCTYIJICHUEM KacCCAI[MOHHOM >kamoObl Ha CyJEOHBIN akT MO TOMY XKe
Jiey, TO CyJl IEpBOM MHCTAHIIMUA B COOTBETCTBUHM C 4acThlo 2 ctaThu 257 AIIK PO
HaANpaBIsIET KajJo0y W MPUIIOKEHUS K HEMl B Cy/ aneUIAIUOHHON HHCTAHLUHU C
COMPOBOJAMUTENBHBIM MUCHMOM, B KOTOPOM COOOIIAETCs, B CBA3M C YEM, KOTJa U B
KAaKOM CyJ1 HallpaBJIEHbl MaTEpPUabl JIETA.

25.13. Ecnu mocTynwiyd 3amMeudaHusi Ha MPOTOKOJ CyneOHOro 3acelaHus, B
YCTaHOBJIEHHBIN 3aKOHOM CpOK, JIEJIO C aneUIILMOHHON Ka10001 HampaBiseTcs B
CyJl aleJUIALIMOHHOW WHCTAaHLIUHU I10CII€ PACCMOTPEHUS 3aMEUYaHUM CYIOM.

25.14. Ilpu nocTyIUIEHUH B CyJ1 IEPBOM MHCTAHIIUH aleJUSILIMOHHBIX Kao0 B
KOHIIE CpOKa, YCTaHOBJIEHHOTO Ha OO’KajoOBaHUE, MO Jelly, 10 KOTOPOMY YXKe
[0JlaHa paHee aneuALHMOHHAs )kanola U JeJI0 BMECTe C Kajlo00il HamlpaBleHO B
CyJl aneuIALMOHHOW MHCTAHLMH, CIEUUAINCT OTAENa JEJIONPOU3BOJCTBA 00s3aH
HaIlpaBUTh MOCTYIHUBILIYIO Kal00y BMECTE C JOKYMEHTaMH MO MOYTe, a TAKXKE UX
AIIEKTPOHHBIE KOIIMM IO KaHAJIaM BEJIOMCTBEHHOM CBSI3H, HE MO3/IHEE CIEAYIOIIETO
pabouero AHs, Nocie AHS MOCTYIUICHHS Kal00Bbl.



Pazgen 5. Oco0eHHOCTH [1eJIONPOM3BOACTBA MO  MPOXOKICHUIO
KAaCCAIIHOHHBIX KAJ100.

26. /1es10npPOU3BOACTBO MO MPOXOKACHUIO KACCAIUOHHOM KaJI00bI B cyje
NMepBOM HHCTAHIIMH.

26.1. KaccarmmonHnas xano0a mojaeTcs B apOUTPakKHBIM CyJl KaccallmOHHOM
WHCTAHIIMM, TIOJIHOMOYHBI €€ paccMaTpUBaTh, Yepe3 apOUTPaKHBIH CYII,
MIPUHSABIINMI PEIICHUE.

XKanoba u mpunokeHHbIE K HEW JOKYMEHTHI MPHOOIIAIOTCS K CyAeOHOMY
JIeJly U PETUCTPUPYIOTCSA CIEHHAIMCTOM KaHLEISPUU B CUCTEME aBTOMATHU3ALUU
CyZIOIIPOU3BO/ICTBA.

Kaccauuonnas »xano0a MOXeT ObITh MOJaHa B CyJ IMEpPBOM MHCTAaHLUUU B
AJNIEKTPOHHOM BHJI€ TyTeM 3amojHeHuss ¢GopM JIOKYMEHTOB B  MOPSJKE,
YCTAaHOBJIEHHOM B Ipenenax cBoux noiaHomounii BC PO. [lpuem u peructpanus
TaKHUX JTOKYMEHTOB CYJIOM IEPBOU MHCTAHLIUK OCYIIECTBIISIIOTCSA B COOTBETCTBUU C
TpeOOBAHUSIMU, U3JI0KEHHBIMU B TTyHKTE 3.3. MHCTpyKITNN.

26.2. Jlenonpou3BOACTBO MO MPOXOKJIECHUIO KacCAllMOHHBIX *ajnod B cyze
IIEpPBOM MHCTAHIMU OCYIIECTBIIETCS aHAJIOTUYHO MPOXO0XKACHUIO alleJUIILMOHHBIX
*ano0 B cyne mnepBoil uHcTaHIuu (riaBa 25 Wactpykumm). Hampasienue
KACCALIMOHHOM ano0bl BMECTE C JIEJIOM OCYLIECTBIISIETCS B TPEXTHEBHBIN CPOK CO
JIHSL TIOCTYIUICHHSI %anoObl B CyJ MEepBOM MHCTaHUMU (YacTh 2 cratbu 275 AIIK
PD).

26.3. TloctynuBiias B CcyA MEepBOM HHCTAHIMM KacCallMOHHAsA >Kanoda Ha
CyIeOHBIM akT cyAa NepBOM M (WJIM) aneUIALMOHHONM WHCTAaHUUN BO BpeMs
HaxOXKJIECHUSA Jelna Ha PpacCMOTPEHHMM B CyJ€ AaleJUIAIMOHHOW WHCTaHUUU
IPUHUMAETCA W OCTaeTcsi OO0 MOCTYIUIEHHS Jela W3 CyJa aleJUBSIMUOHHOU
WHCTAHIIUH.

B anpeca cyaoB aneiusimuOHHONW M KaCCallMOHHOW MHCTAHIIUM HAITPABIISFOTCS
nucbMa ¢ uHQopMaIen o MOoCTyNuUBIIEH KaccallmoHHoM xanode. Komnust qanHOTO
MMAChMA HAIIPABIIETCA B aJpeca JIMLl, YYaCTBYIOLIUX B JEJI€.

[Tocne paccMoTpeHMs jena anesiMOHHOM HHCTAHIMEH cyneOHoe Jeno ¢
COIIPOBOJUTEIIBHBIM MMHCHMOM HAITPABJISIETCS B CYJ ITIEPBOM MHCTAHLIUM.

[Ipy mnonyuyeHuu Jena cyA TEPBOM HMHCTAHIMU NPUOOIIAET K HEMY
KACCALIMOHHYIO ajlo0y M He MO3JHEe TpeX IHEW, CUMTasl C JaThl MOCTYIUICHUS
Jie7la, HAMNpaBJISET MX C COMPOBOAUTEIBHBIM NMCBMOM B CyJ KacCallMOHHOU
uHCTaHIMU. Komus  cOnmpoBOAUTENBPHOIO MHChbMA  HAIpPABIAETCS  JIMLAM,
YYAaCTBYIOILIUM B JIEJNE.



Pa3znen 6. /le1onpou3BOACTBO NPHU PACCMOTPEHUM e 0 NMPHUCYKICHUH
KOMIICHCAIlMM 32 HApyLIeHHe NPaBa Ha CyJ0NPOU3BOACTBO B Pa3yMHbIH CPOK
WJIM IIPaBa HA UCIIOJHEHHE Cy1e0HOr0 aKTa B Pa3yMHbIH CPOK.

27. JleonpoM3BOACTBO TNPH PACCMOTPEHMH [eJ O TNPUCYKICHUH
KOMIICHCALIMM 32 HApyLIeHHe MPaBa HA CyAONPOU3BOJACTBO B Pa3yMHbIil CPOK
WIH NIPABA HA UCNIOJIHEHHE CyAe0HOI0 aKTa B pa3yMHBIil CPOK.

27.1. B coorBerctBum ¢ 4acteto 1 crateu 222 AIIK P® 3asgBnenne o
MPUCYXKJICHUM KOMIICHCAllMM 3a HApyLIEHHWE IIpaBa Ha CYJONPOU3BOJCTBO B
pa3yMHBIM CPOK WJIM MpaBa Ha HCIOJHEHHE CYACOHOr0 akTa B pa3yMHBIA CpPOK
(manee - 3asdBJICHUE O MPUCYXKICHUU KOMIICHCAIIMU) MOJAETCS B apOUTpa)KHbIN
Cy]l, TIOJIJHOMOYHBIN paccMaTpuBaTh TaKOE 3asBIICHUE (Jajiee - YIOJIHOMOYEHHBIN
cyn), yepe3 ApOuTpaxkHsIil cy Psizanckoi obmactu.

ApOutpaxkublii cyn PszaHckoll 00yiacTé MO 3asBICHHUIO O TPUCYKICHUU
KOMITEHCAllUU (POPMHUPYET HOBOE J€J0, KOTOPOMY IIPUCBAUBACTCS OYEPETHOM
MOPSAKOBBIA HOMEp Jeia 3Toro cyzaa. llocrynuBiine B Cyd JOKYMEHTHI
CKaHUPYIOTCs U pazmeniatorcs B KA/l B pexkrMe orpaHMu4€HHOTr0 J0CTYIIA.

BHoBb chopMupoBaHHOE J€70 BMECTE C JIETIOM, [0 KOTOPOMY OBLI MPUHAT
CyJIeOHBIN aKT, HAMPAaBIAETCS B COOTBETCTBYIOIIUN CYJl B TPEXJHEBHBIN CPOK CO
JHS TOCTYIUIEHHSI TakKOrO 3asBICHUS O NPUCYXKICHUM KOMIICHCAIMA B
apOUTpaXKHBIN CY/I.

[Ipu sTOM MaTepuabl cyaeOHOro Jieya, 0 KOTOPOMY ObLT MPUHSAT CYACOHBIM
aKT, UMEIT J0Ka3aTeJIbCTBEHHOE 3HAYEHUE IPU PACCMOTPEHUHU 3aSBJICHHUS O
MPUCYKJICHUY KOMIICHCALINH.

Jlemonpoun3BOACTBO NPU PACCMOTPEHUU A€ O MPUCYKIACHUU KOMIIEHCAIMH 32
HapylleHUe MpaBa Ha CYJONPOM3BOJICTBO B pa3yMHbIM CpOK WM IpaBa Ha
UCIIOJIHEHHE  CyleOHOro  akTa B Pa3yMHBII  CPOK  OCYIIECTBIISIETCS
YIOJHOMOYEHHBIM apOUTPaKHBIM CYZOM MO TIpaBuiaMm riaBel 22 MHCTpykimu ¢
y4eTOM OCOOCHHOCTEH, M3JIOKEHHBIX B HacTosiel riaBe MHCTpyKkiuu u riaBe
27.1 ATIK P®.

27.2. Ecnu 3asBJIeHUE O MPUCYNKIECHUU KOMIIEHCAIMH MOJIaHO JO OKOHYAHHS
MIPOU3BOJCTBA 10 JIIy, 3asBJICHUE O MIPUCYKICHUU KOMIICHCALlUH HAIPABJISIETCS B
CyJl, YIIOJTHOMOUYCHHBIM €r0 paccMaTpuBaTh, BMECTE C KOIMUSIMHU CYJACOHBIX aKTOB,
MPOTOKOJIOB CYJEOHBIX 3aceaHWid W HWHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
NPUHATHS PEIIeHUs O NPUHATUM 3asBICHUS K PACCMOTPEHHUIO (dellepalbHbIM
apOUTpaXHBIM CYIOM OKpYTa.

Marepuansl cyae0Horo aena ckaHupyrores, pasmeniatorcs B KA/ B pexume
OTPAaHUYEHHOI'0 JIOCTyla B COCTaBe BHOBb c(hOpMUpOBaHHOro nena. B cyn,
pacCMaTpUBAKOIIMK  AEI0 O IPUCYXKICHUM KOMIICHCAMH, HAaNpaBISIOTCA
MOCTYIHMBIIAE OT CTOPOHBI JIOKYMEHThI, & B COHPOBOAUTEIBHOM MHCHME
YKa3bIBACTCS, YTO JIECKTPOHHBIC 00pa3bl MATEPUAIOB OCHOBHOTO JIEJIa pa3MeEICHbBI
B KA/I.

[Tomaua 3adBiaeHHS O MPUCYKICHUM KOMIICHCALIUM HE ABJISETCS OCHOBAaHUEM
JUTSL OTJIOKEHHS CyIeOHOTO pa3OnpaTeNbCcTBa 10 JCITy, B CBSI3U C KOTOPHIM TIOIaHO



3asIBJIEHUE O MPUCYKICHUH KOMIIEHCALMH, JTUOO0 MPUOCTAHOBJICHHS POU3BOJCTBA
0 JaHHOMY Jeiy, JHOO MPUOCTAHOBJIEHUS MPOU3BOJICTBA IO MCIOJHEHHUIO
CyJ1IeOHOTO aKTa, BRIHECEHHOTO 110 ATOMY JeIy.

27.3. Ecnum geno, B CBA3M C KOTOPHIM BO3HUKIHM OCHOBAHUS IS MOJAYU
3asBJICHUS] O TPUCYKICHUM KOMIIEHCAllUH, HAXOOUTCA B CYyAE BBILIECTOSLIECH
WHCTAHIIMM, TOCTYNHMBUIEE B Cyd 3asBIICHUE HaNpaBiIsieTcd B  CYI,
YIOJHOMOUYEHHBI €ro paccMaTpuBaTh, 0€3 Jena, a KOMUH CYACOHBIX aKTOB,
IPOTOKOJIOB CYyACOHBIX 3aceJaHHil, PelIeHU MOJKHOCTHBIX JIMII, BBICHLIAIOTCS
CyIOM BBIIIECTOAIIEH MHCTAHUMUA II0 3ampocy CyAd, YIOJIHOMOYEHHOTO
paccMaTpuBaTh 3asBJICHHE.

s yckopeHust npoueAypbl OPUHATUS 3asIBJICHUS CYJI, B KOTOPOM HAXOJHUTCS
JI€JI0, HAINpPABISIET B CYJ, YNOJHOMOYEHHBI pPacCMaTpuBaTh 3asBJICHUE O
IIPUCYKJACHUM KOMIICHCAIlMM, B TEYEHHE TPEX JHEH, CIEAYIOIHMX 3a JHEM
MOJIYYEeHHS 3a1poca, OTCKaHUPOBAHHBIE MaTepHalbl CyJeOHOrO Jieja Mo KaHajam
BEJIOMCTBEHHOMU JJIEKTPOHHOU NOYTHL. [Ipy 3TOM 3aBepeHHBIE KOIMU MaTEpPUAIIOB
JleJla BBILIECTOSIIUM CYZOM BBICBUIAIOTCS IIOYTOBBIM OTIPABICHUEM B CYZ,
YIIOJJTHOMOYEHHBIM pacCMaTpuBaTh 3asBJICHUE O IPUCYKJICHUM KOMIICHCALUU, B
TEYEHHE TPEX AHEH, CIEAYIOIIMX 3a JHEM IIOJIYy4EHUs 3aIpoca.

27.4. Ecmu cyneOHOe €10 TMepelaHo B YIOJIHOMOYEHHBIH Cya Ha
paccMOTpeHHEe Jid MPOBEPKU TpeOOBaHUA O MPUCYNKICHUM KOMIICHCAIIUU 32
HapylIeHUE IIpaBa Ha CYJONPOMU3BOJACTBO B pa3syMHBIM CPOK Ha OCHOBAaHUU
onpenenenus BepxosHoro Cyna Poccuiickoit @enepanuu o6 oTKaze B nepenaye
nena B Ilpesumnym BepxoBHoro Cynma Poccuiickorn ®@enepamuu, TO
YIOJIHOMOYEHHBIA CYJl MEpechUIaeT B CyA, NpuHABIIMKU pemeHue no ECOIII,
AIEKTPOHHBIE Komuu onpenesieHns BepxosHoro Cyna Poccuiickonn @enepanuu n
3asBJICHUS O MIPUCYKAECHUN KOMIIEHCALIUH.

Ha ocHOBaHMM 3THX JOOKYMEHTOB CyJ NE€PBOW HHCTAHLUHU IPUCBAUBAECT
HOMED JIeJIa IO MEPBOM MHCTAHIMUA B COOTBETCTBUHM C MPABUIAMH, U3J10KEHHBIMU
B JIAaHHOM TJIaBe, MPUKPEIUISET K KAPTOUKE JIeJIa TEKCThI OJYYEHHBIX JOKYMEHTOB.
Homep nmema cooOmiaeTcsi B CyJd KacCAallMOHHOW WHCTAHIMU, KOTOPBIN
CaMOCTOSITeTILHO (hOPMUPYET CyieOHOE Je0.

27.5. 3asBleHHE O TPUCYKICHUM KOMIIEHCAllUM TOJAETCS B MUCbMEHHOU
dbopMe UM AOMKHO OBITH TOMAMHUCAHO JIUIIOM, TOJAIOIIUM 3asiBJICHUE, WU €Tro
MPEACTABUTENIEM, A TAKKE OIUIAYEHO FOCYapCTBEHHOW MOUIJIMHOM.

27.6. Ilo oOKOHYaHUU PACCMOTPEHUS A0 O MPUCYKICHUM KOMIIEHCAIMH 3a
HapylIeHUE MpaBa Ha CYJIONPOM3BOJACTBO B pa3yMHbIM CpOK WM IIpaBa Ha
UCIIOJIHEHHE CYAEOHOro akTa B pa3yMHbIA CPOK, O(POPMIIEHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU HacTosIIe MHCTpyKIMK, BO3BpalllaeTcs B Cy/l IEpBOM MHCTAHLIUH,
KOTOPBIN OpraHu3yeT €ro apXUBHOE XPaHEHUE.

27.7. O6GxanoBaHKWE MOCTAHOBJICHHUM, MPUHATHIX IO JieJaM O MPHUCYKICHUU
KOMIICHCAIlUH 33 HapyLIECHHE NPaBa Ha CyJONPOU3BOJICTBO B PA3yMHBINM CPOK WIIH
nmpaBa Ha HWCIIOJHEHHE CYACOHOr0 aKkTa B Pa3yMHBIM CpPOK, OCYIIECTBISETCS B
KACCALIMOHHOM TOpSJKE CyJA€ B KacCaMOHHOW wuHcTaHuuu U B Cyne 1o
WHTEJUIEKTYallbHbIM MpaBaM IO MpaBUjiaM, YCTAHOBJICHHBIM pa3lieioM S
HNHucTpykuum.



Pasznea 7. le1onpon3BoacTBO NpH NepecMOTpe BCTYNNMBIIUX B 3AKOHHYIO
CHJY CyAeOHbIX AaKTOB 10 HOBBIM WJIM BHOBb OTKPBIBHIMMCH
o0cTOATEILCTBAM.

28. Jle10onpou3BOACTBO NMPH MepecMOTpe BCTYNMBIIMX B 3AKOHHYIO CHJLY
Cy1e0HbIX AKTOB M0 HOBBIM MJIH BHOBb OTKPBIBIIUMCS 00CTOSITEJILCTBAM.

28.1. Ilpm mocrymieHHMH B CyJ 3asBJICHUS O IIEPECMOTPE BCTYNHUBIINX B
3aKOHHYIO CHIJIy CYyJIEOHBIX aKTOB IO HOBBIM WJIM BHOBb OTKPBIBIIMMCS
00CTOATETHCTBAM OHO PETUCTPUPYETCA MO CTapOMy HOMEpY Jiena (MPOU3BOJICTBA),
npu 3TOM (QOPMHUPYETCS HOBBIM TOM Jefla BHE 3aBHCHUMOCTH OT TOTO, KakKoe
KOJIMYECTBO TOMOB OBLIIO C(POPMUPOBAHO PaHBIIE MPU €0 PACCMOTPEHUHU.

[Ipu 5TOM CyA, HE SABISIOIINANCS CyAOM NEPBOM MHCTAHIIMU W NMPUHSIBIIMN K
CBOEMY IPOM3BOJICTBY TAKOE 3asBJICHHE, 3AIPALINBAET U3 CyJa IEPBOM NHCTAHIIUU
MaTepuaibl cyAeOHOro Jena IyTeM HampaBieHHs 3amnpoca no kaHainam ECOIL
Martepuansl cyaeOHOro Jiena HampaBIIOTCA MO MOYTE B TEUEHHE Tpex paboumx
JTHEH TIOCJIE TIOJIy4YEHHMS 3aI1poca.

28.2. B cinywyae mnpuHATHA K TNPOU3BOJCTBY 3asBICHUS O IIEPECMOTPE
CyJEOHOro akrTa MO HOBBIM WJIM BHOBb OTKPBIBIIMMCS OOCTOSITEILCTBAM JIMIIA,
YYacTBYIOIIME B JI€Ji€, CUMTAIOTCA W3BELIECHHBIMU HAJJIKalIUM 00pazoM, eciu
apOUTpaXHbId CyJl K Hadally CyAeOHOro 3acelaHus, COBEpPLIECHUS OTIEIbHOIO
IPOLIECCYaNbHOrO JIEMCTBHSI PACHOJIaraeT CBEACHUSMU O TIOJYYEHHH JTUMHU
JUIAMU  KOMHUM ONPEAEICHUS O TMPUHATAU K TPOU3BOJACTBY 3asIBICHUA O
nepecMoTpe CyneOHOro akTa [0 HOBbIM WM  BHOBb  OTKPBIBIIMMCS
00CTOSITEIHCTBAM.

[Ipy »sTOoM ecnu mocie  HaAMpaBi€HUS  WCTILy WM OTBETUUKY
COOTBETCTBYIOLLIETO CYJEOHOro akTa B CyJ OT OpraHM3ald IOYTOBOM CBS3U
nocTynuia nHhopmaius, ykazanHas B myHkTe 2 unu 3 yactu 4 crateu 123 AIIK
P®, cyn nmpoBepsieT, COOTBETCTBYET JIM A/IPEC, 110 KOTOPOMY FOPUIMYECKOMY JIUILY
HaIpaBJieH OJIMH W3 HAa3BaHHBIX BHIIIE Cyl€OHBIX aKTOB, CBEJCHUAM O €r0 MecTe
HaXOXJEHUS, pa3MEUICHHbIM Ha O(UUMAIbHOM CalTe pPEerucTPUPYIOLIETO
oprana B ceru MHrepHer, nmubo oOpamaeTcss B pEeruCTPUPYIOLINI OpraH c
3aIpoCcoM OTHOCHUTEIBHO MecTa KUTEIbCTBA VHIUBUyJIBHOTO
peanpuHUMAaTEIs.

28.3. Opurunain cyneOHOTO aKTa, MPUHATOIO MO pe3yibTaTaM pacCMOTPEHUS
Jiefa MO0 HOBBIM WJIM BHOBb OTKPBIBIIUMCS OOCTOSITENBCTBAM, MOAIIMBAECTCS B
MaTepualbl Cy1e0HOrO Jiena.

28.4. CyneOHoe €0 TOMJICKUT XPAHCHHI0 B TEUYEHUE YCTAHOBIICHHOTO
CpOKa XpaHEHUsl, CYMTasi C MOMEHTA MPUHATHUS MTOCIETHEr0 CyAeOHOr0 aKTa.

28.5. Ecnii K MOMEHTY ITOCTYIIEHUS 3asBJICHUS O IEPECMOTPE BCTYNIUBIIUX B
3aKOHHYIO CHJIy CYACOHBIX aKTOB IO HOBBIM WJIM BHOBb OTKPBIBIIUMCS
oOcTosITENhCTBAM  Cy/leOHOE Jel0 OBLJI0 YHHYTOXKEHO, TO TI0 TIpaBHJIaM
BOCCTAHOBJICHHSI YTPayeHHBIX Jen (opMHUpYyeTCs IeN0 3a TeM K€ HOMEPOM, B
KOTOpPO€ TOAIIMBAIOTCA CyAeOHble aKThl W Jpyrue Marepualbl Jaena u3
HOMEHKJIATYPHBIX JIE.



28.6. Eciu kK MOMEHTY NIOCTYTUICHUS 3asIBJICHUS] O IEPECMOTPE BCTYIUBIIUX B
3aKOHHYIO CHJIy CYyJIE€OHBIX aKTOB IO HOBBIM WJIM BHOBb OTKPBIBIIUMCS
oocrositenbctBaM B CAC orcyTcTByeT Kaprouka jaena, To B CAC ¢opmupyercs
HOBAsl KAPTOUKa JieJia C MPUCBOCHUEM €1 CTaporo HoMepa Jea.



Paszpen 8. IIpouyue Bompochl opraHu3anuM JAeJIONPOU3BOACTBA B
apOMTPaXKHBIX CyAaX.

29. PabGora ¢ [JOKyYMeHTaMH, COJep:KallMMU  HMHPOPMALUIO
OrPAHUYEHHOI'0 PACTIPOCTPAHEHHUS.

29.1. K cuyxeOHBIM JOKyMEHTaM OIPAaHHUYEHHOTO PacHpOCTPaHCHHS
OTHOCATCSA MOCTYTAOIINE B CY/Ibl, @ TAKXKE MOATOTOBJIEHHBIE B CyaX HECEKPETHbIE
JIOKYMEHTBI, OTPaHUYCHHS Ha PaCIpPOCTPaHEHHE KOTOPBIX U 0coObIe TpeOOBaHUS B
paboTe ¢ KOTOPHIMU JHUKTYIOTCA  CIy)XeOHOH HEOOXOIMMOCTBhIO  JTHOO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

29.2. OTBETCTBEHHOCTb 3a OpraHu3alui0 padoThl € JOKYMEHTaMH
OTPaHUYEHHOI'O0 PAcHpOCTpaHEHUs, OOECIEYEeHUE HMX Y4YeTa, COXPAHHOCTH H
UCIIOJIb30BAaHUSl BO3JIaraeTcsi Ha PYKOBOJAUTENEW CyneOHBIX COCTaBOB U
CTPYKTYPHBIX NIOAPA3ACICHUI.

29.3. Ilepemaua cOTpyIHUKAMHU TMOAPA3ACICHUNA JTOKYMEHTOB (UX KOIIHIA),
pabOTHUKAM CTOPOHHUX OpraHU3alui JIOMYCKAeTCs TOJBKO C pa3pelieHus
PYKOBOJICTBA CYJa.

294. Ha pokymeHTax, cojepKalmux HHPOPMALMIO OrPAHUYEHHOTO
pacrnpocTpaHEHusl, MOATOTOBICHHBIX B CyJle, NPOCTaBIsIeTCS MoOMeTKa «Jlis
CILy’K€OHOTO MOJIb30BaHUS U HOMEP IK3EMILISApA.

Heo0xoauMocTh Takoil MOMETKU ONpPENENseTCs HCIOIHUTENEM JTOKYMEHTa,
PYKOBOJUTENEM MOAPA3IACICHUS WM JOJKHOCTHBIM JIMIIOM, MOJMUCHIBAIOIINM
WIM YTBEPKAAIOUIMM JTOKYMEHT.

VYkazaHHas MOMETKa U HOMEp 3K3EMILIApa MPOCTABIISIOTCS B TPAaBOM BEPXHEM
yIriay TEpBOM CTpaHULBl JIOKYMEHTa, a TakKe Ha T[epBOM CTpaHHUILIE
COIPOBOAMTEIBHOIO MTMCHhMA K JIOKYMEHTY.

29.5. Ilpuem u peructpanus NOCTYHAIOIIUX B CyJ JOKYMEHTOB C IMOMETKOMN
«Jnsg  ciyxeOHOTO TOJb30BaHUs» mnpousBoauTcs Kauuemspuedr B CAC/CAJL
Hapsily C HECEKpEeTHbIMM JOKyMmMeHTaMu. llepemadya JOKYMEHTOB CYJbsM,
MOMOIIHHUKAM CyZeil U pabOTHUKAM CyJia OCYILECTBIISETCS MO PACIHCKY.

29.6. llewaTaHue, KONMMPOBAaHUE W CKAHUPOBAHUE IMPOEKTOB JIOKYMEHTOB,
coJepKalMX HMHPOPMAIMI0 OTPAaHUYEHHOTO PACIPOCTPAHEHUS, MPOU3BOIUTCS
JUIIOM, Ha KOTOPO€ PYKOBOJCTBOM CTPYKTYPHOTO TMOJpa3JeieHus] BO3JI0KEHA
Takasi 00s3aHHOCTb.

29.7. OtnpaBka YKa3aHHbIX JOKYMEHTOB IIPOU3BOJAMUTCS KaHIEJIspUen
3aKa3HBIMU TOYTOBBIMU OTIIPABICHUSIMUA C YBEIOMJIEHHUEM O TMOJYYEHHH JHOO
benpaberepckoi Win CrelualbHON CBA3BIO.

29.8. MHWcnomHeHHblE JOKYMEHTBI C momeTkod «Jlimsa  ciaykeOHOro
MOJIb30BaHUs» (OPMUPYIOTCS  CIIELMAJNCTOM MOJApa3JeNeHus B Jena Io
HOMEHKJIaType BMECTE C HECEKPETHBIMHU JIOKyMeHTaMu. Ha 0650kke Takoro jaena
MPOCTABIISIETCS TOMETKa «J1J1st CITy’keOHOTO TTOJIH30BAHUSY.

29.9. VHuuTOXKEHUE JeNl, JOKYMEHTOB C MNOMETKOW «/lns cmyxxeOHoro
MOJIb30BAHUS» NPOU3BOJUTCA IO aAKTYy, COCTABJICHHOMY PYKOBOJHUTEIEM
NOJpa3/ieJieHusl, CIEUUATUCTOM  nonpasjeneHus. Jlema W JOKYMEHTHI,



MOJIJIeKAINEe YHUUTOKEHHIO, TIEPEAAI0TCS B CITY)KOy MaTepHaIbHO-TEXHUYECKOTO
oOecrieueHus cyna. AKT MOJIIMBAETCS B JIEJ0 [0 HOMEHKJIAType MoJipa3ieicHus,
KOIKS aKTa HAMpaBIIETCA B MOJpa3/ielICHUE.

29.10. Ha o6noxke cyneOHOro jnena, B Marepuajax KOTOPOT'O0 HMEIOTCS
JIOKYMEHTBl C TOMETKOM «/[1si ciy»eOHOro moJIb30BaHUs», MNPOCTABISAETCA
nomeTka «Jljig ciy>)keOHOro MONb30BaHUS». AKT Ha YHUUYTOKEHHE TaKUX [,
CIAHHBIX Ha XpaHEHHUE B apXUB, COCTABIISICTCS paOOTHUKOM apXvMBa M XpaHUTCS B
apxuBe.

29.11. OsnakomiieHue pabOOTHUKOB TOApA3ACNCHUl ¢ JAelaMu |
JOKyMEHTaMHU ¢ TIOMETKOU «/J[J1s ciry’keOHOTO MOJB30BaHMSY, HAXOAAIIMMUCS Ha
apXMBHOM XpaHEHWHW, IO WX 3asgBKaM OO0 O3HAKOMJICHHH C JIOKYMEHTOM,
OCYULIECTBJISIETCS. Ha OCHOBaHMM (BU3bl) pPYKOBOACTBA cyaa (mpeacenarens
CyJIe0HOTO COCTaBa; CybH, PEACENATEILCTBOBABILETO B CYAEOHOM 3aCEqaHuu T10
Jeny, B MaTepuajax KOTOpPOTO UMEIOTCS JIOKYMEHThI ¢ MoMeTkon «Jlis
CIIy’KE€OHOTO TOJIb30BAHUS»; WU PYKOBOAMTEINS TMOJpa3/ejeHusi, TOTOBUBIIETO
JIOKYMEHT).

29.12. He pexe oaHOro paza B TroJ MPOBOAUTCA NPOBEPKA HATUYUS
JIOKYMEHTOB C MOMETKOM «/[71s1 ciry>keOHOro moJib30BaHus» B CyJCOHBIX COCTaBax
U TojpaszjeseHusx cyna. s mpoBepkH CO3/1aeTCsi KOMUCCHUS, COCTaB KOTOPOM
OTIpeJIeIISIETCSl PYKOBOACTBOM cyja. Pe3ynbrarsl mpoBepku 0GOPMIISIOTCS aKTOM
(mpuiioxenue Ne 34), KOTOpBIM TepeaeTcs B CEKpeTapuaT Mpejacenaress cyna.
Komnusa akrta mepenaercss B mojpasleieHue IeIOoNpou3BoJCcTBA. B apxuBe cyna
IpOBEpKa TAaKHUX JIEJI U IOKYMEHTOB MPOBOJUTCS KOMUCCHEH HE Pexe OJHOTO pas3a
B 5 Jer.

29.13. B cnywae yTpaThl yKa3aHHBIX €1 W JOKYMEHTOB, pa3rJalllCHUs
uHGOpPMAIIMK OTPAaHMYEHHOTO PACTIPOCTPAHEHHS] PYKOBOAUTENH MOJApa3AeICHUS
COCTaBJISIET COOTBETCTBYIOIIUN aKT, MHPOPMHUPYET 00 3TOM PYKOBOJCTBO CY[a,
MPOBOJUT CIIY’KEOHOE pacciieloBaHue, O PE3ysbTaTax KOTOPOTO JOKJIaJIbIBAaeT
PYKOBOJICTBY Cy/a.

29.14. Casatue momeTku «Jlisi ciy’>k€OHOTO TMOJIb30BAaHUS» ITPOU3BOIUTCS
JIUIIOM, TIOJIMTMCABIIAM JOKYMEHT U OINpPEACIUBIIMM HEOOXOIUMOCTh OTHECEHUS
UMEIOINUXCS B HEM CBEACHUM K CBEICHHUAM, COACPXKAIIUM CIYKEOHYIO
uH(OPMAITUIO OTPAHUYECHHOTO PACIIPOCTPAHCHUS.

[Ipy cHATHMM TakoW MOMETKH Ha JOKYMEHTaX W JiellaX, B YUCTHBIX (opmax
JIEa0TCs COOTBETCTBYIOIINE OTMETKH.

30. IToAroToBKAa JOKAJBHBIX AKTOB APOUTPAKHBIX CY/10B.

30.1. IToaroToBka JOKaIBHBIX aKTOB apOUTPaKHBIX CYJOB IPOU3BOJMUTCS B
COOTBETCTBHHM C Hactosuen MHCTpyKuuen.

30.2. JlokanpbHBIMH aKTaMU B apOUTPAXHOM CyJ€ SBISIFOTCS TPHUKa3bl U
pacnopspKeHUs apOUTPaXKHOTO Cya.

30.3. [lpuka3 - JOKambHBIM aKT, W3/IaBa€MbId B IENAX PEIICHUs 3ajaad,
CTOSIIIUX Tiepes; apOUTpakHBIM CyJIOM, IO BONPOCAM OPTraHU3aIMOHHOTO,



KaJpoOBOT0, (PMHAHCOBOI'O, MAaTEPHATBHO-TEXHHUYECKOTro, MH(OPMAaTU3aLMOHHOTO
o0ecrniedyeHus AesITEIbHOCTU Cy/1a.

[Ipukasamu yTBEpKAAKOTCSA IOJOKECHHS, MHCTPYKUMH, MOPSAKU, MPaBUIA,
IUTaHbI padOThl ApOUTPAKHOTO CyJa U JIp.

PacnopspkeHue - JIOKanbHBIM aKT, W34aBa€Mbli Ha OCHOBAaHMM M BO
UCIIOJTHEHUE TIPUKa30B apOUTPaKHOTO CyAa [0 OINEpPaTHUBHBIM U TEKYIIUM
BOIIPOCAM.

[Tpuka3sbl U pacnopsKeHUsT apOUTPAKHOTO CyJa MOAMKUCHIBACT MPEACEIaTeNb
CyJa, B €r0 OTCYTCTBUE - UCIIOJHAIOMUI 005S3aHHOCTH TMpeiceaaTeNs Cy/aa.

[Io mopydeHuto mnpeacenaress Cylda pacHoOpsDKEHHs] apOUTpaXKHOro cyna
MOTYT HOJIHUCHIBATH €0 3aMECTUTEIH.

30.4. «IlonmosxeHuey» MPUHUMAETCS, €CJIM B HEM yCTaHABIUBAIOTCS CBSI3aHHBIC
MEXAy co0Oil mpaBwiia IO BOIPOCAM, OTHECEHHBIM K KOMIETEHIUHU
nojipa3zesieHusi apoutpaxsHoro cyaa (Hampumep, «llonoxeHne o mpomyckHOM
pexuMe B TIOMElIeHHe apOuTpakHoro cyna», «llojmoxkenue o mnopsaake
N0JIb30BaHUs (PaKCUMUIIBHOW CBSA3BIO B apOUTPAKHOM CYZIEN).

B «IIpaBmiax» ycTaHaBIMBarOTCSI HOPMBI U TpeOOBaHUs, 00sA3aTEIbHbIE IS
BbINOJHEHUsT (Hampumep, «[IpaBmia mnepemaunm wuHoOpManMu MO KaHajlaM
BEJIOMCTBEHHOH 3JIEKTPOHHOM MOYTHI ApOUTPAKHOTO CYJIan).

B «MHcTpykuum» u3naraeTcsi MOPSAJOK  OCYLIECTBICHMS —KaKOW-1HO0
JEATEIbHOCTH WA MOPSAJOK MPUMEHEHUs MOJIO0KEHUN 3aKOHOJATENbHBIX U UHBIX
HOPMATHUBHBIX akTOB (Hampumep, «WHCTpykuus 10 J€IONpPOU3BOJACTBY B
apOutpaxsblx cynax Poccuiickoit ®enepauun», «JlO0MKHOCTHAsS HHCTPYKLHUS
HaYyaJIbHUKA OTJI€JIa MATEPUATIbHO-TEXHUUYECKOTO0 00ECTICUEHHUSD).

[TpoeKThl MONOXKEHUH, NPaBUII, UHCTPYKIUH, MJIaHOB PabOThl apOUTPaKHOTO
Cylla TOTOBATCS B TMOPSAKE, NPEIyCMOTPEHHOM pErjJaMEHTOM MOJArOTOBKH
JIOKaJIbHBIX aKTOB apOUTPaXKHBIX CY/I0B.

Ecnu TekeT npoeKkTa yTBEPKIAETCS PACIOPSAUTENBHBIM  JIOKYMEHTOM
PYKOBOJIHTENS CTPYKTYPHOTO IOAPA3JEIEHUs, TO MPOEKT IIe4aTaercs Ha
cTanaapTHoM Jymcte (hopmata A4 06e3 PEeKBU3UTOB apOUTPAKHOTO cyaa. TeKcT
U3JIaraeTcsi OT TPETHETO JIMIA €AUMHCTBEHHOTO HJIM MHO>KECTBEHHOI'O YHCJIA.

B pazgene «OOumme mnonoxeHus» U3JIaraloTcs OCHOBAHUSA pa3pabOTKU U
Ha3HAYeHHE Ha3BaHHBIX BBIIIE JOKYMEHTOB, c(epa €ro pacmnpocTpaHEHus,
OTBETCTBEHHOCTh 3a HAapYIICHWE YCTAHOBJIEHHBIX NpaBuid. (OCHOBHOW TEKCT
MOJIOKEHUS, TPaBUJI, MHCTPYKIIMK MOKET JIETTUTHCS HA pa3/ielibl, TJIaBbl, IyHKTHI U
MOJAIYHKTBI. [ TTaBbI TOJKHBI UMETh HAa3BaHUSI.

30.5. PykoBomuTenu CTPYKTYPHBIX TMOApPA3ACICHU apOUTPa)KHOTO cyAa
BIIPABE W3/aBaTh pACIOPSHKEHUS 1O BONpoOcaM BEACHUS MOJpasJeeHus,
oOs13aTeNbHbIC ISl UCTIOJTHEHUS TOJIbKO PaOOTHHUKAMU 3TOTO MOAPA3/IeIICHUS.

30.6. IloaroroBka mpoeKTa JIOKaIbHOIO aKTa OCYIIECTBISETCS CTPYKTYPHBIM
nojpa3feliecHueM  apOUTpaXHOrOo  CyJa 10  MOPYYEHHUIO  Mpelcedaremns
apOUTPaXHOTO Cy/Aa, €ro 3aMecTUTENed, aJMUHUCTpATOpa apOUTPa)KHOTO cyla
an00 B MHHUIMATHBHOM TIOPSAKE B CBS3M C HEOOXOJUMOCTBIO pEIICHHUS
BO3JIO>)KEHHBIX Ha MOJPA3AECICHHE 3a1a4.



[TonroroBka MpoekTa JIOKaJIbHOTO aKTa MOXKET ObITh MOpY4YeHa HECKOJIBKUM
CTPYKTYpHBIM mofpazjaeneHusMm. [Ilpu 3ToM opranuzamnuss pabOTbl MO €ro
MOJTOTOBKE BO3JIaraeTcsi Ha CTPYKTYpHOE MOojpas/iefieHue, HadalbHUK KOTOPOTO
yKa3aH B IOPYYEHHUH MEPBHIM MO0 HA3HAYEH OTBETCTBEHHBIM MCIIOJHUTEIEM.

30.7. IlpennoxkeHue CTPYKTYpPHOTO MOAPA3/AEICHUsS O TMOJITOTOBKE IMPOEKTa
JIOKAJIBHOTO aKTa C OOOCHOBAaHHEM HEOOXOJMMOCTH €r0 M3JaHus BHOCUTCS Ha
pacCMOTpEHHE  aJIMUHHCTPATOPYy  apOUTPaXHOTO Cyla H  3aMECTUTEIIO
npeacenarenas apOUTPaXHOrO CyAa, OPraHU3yIOMIEMY JEATEIbHOCTh JAaHHOTO
CTPYKTYPHOTO TOJIPA3/ICJICHUs] B COOTBETCTBUHU C paclpeesieHueM 00s13aHHOCTEH,
npeceaTento apOUTPaxKHOro Cy/1a.

30.8. CekperapuaT mnpeacenarens apOUTPaXHOTO Cyla Ha OCHOBaHUU
PE30IOLUN PYKOBOJICTBA apOUTPAXKHOTO CyJla BHOCUT B CUCTEMY aBTOMAaTH3allUU
JEJONPOU3BOACTBA HMH(MOPMAIMIO O TMOPYYEHUHM 1O TMOArOTOBKE MPOEKTa
JOKAJIbHOTO aKTa, OO0 OTBETCTBEHHOM HCHOJHUTENE (HMCHOJHUTENAX), CPOKE
NOJIFOTOBKM JIOKAJIbHOTO aKTa, IEpelaeT Ha MCIOJIHEHUE OTBETCTBEHHOMY
UCIIOJTHUTEITIO.

30.9. [Ipoekt  JOKaIbHOIO aKTa HOJIIEKUT 00s13aTeIbHOMY
peBapUTEIbHOMY HAIlPaBJICHNUIO OTBETCTBEHHBIM HUCIIOJHUTEIIEM B CTPYKTYPHbBIE
noJpa3felieHusl, YyKa3aHHbIE B TIOPYYEHUH, MJII pPAaCCMOTPEHHUS, BHECEHUS
3aMEUYaHUM U MPEIJIOKECHUM.

30.10. IIpoekThl JOKAIbHBIX aKTOB apOUTPaXHOTO cyda OGOPMIISIOTCS Ha
OnaHKax apOUTPaKHOTO Cy/Ia YCTaHOBJICHHOH (hopMbl (mprtoskeHne NeNe 35, 36),
Ha o/1HOM cTopoHe nucta popmara A4 (210 x 297 mm) uepes 1 - 1,5 MeKCTPOUHBIX
uHTepBaia, mpudrom Times New Roman, pazmepom 14.

bnaHky NOKanbHBIX aKTOB apOUTPaKHOTO CyAa JOJDKHBI UMETh TOJIA HE
MeHee: JieBoe - 30 MM, TpaBoe, BEpXHEe U HUKHEE - 20 MM.

[Tpu odopmieHNH NpoeKTa JOKAJIbHOTO aKTa Ha HECKOJIbKUX JINCTaX, MEPBBINA
auct He Hymepyercs. [locnenyromue JUCTBI HyMEpYIOTCS apaOCKuMu Iudpamu
HaunHas ¢ udpsl 2. HoMep npocraiisieTcst HocepeinHe BEPXHEro MOJIs JIUCTA.

30.11. Cornacno I'OCT P 6.30-2003 nokaibHBIM aKT apOUTPaXKHOTO Cyjia
JOJDKEH UMETh CIEAYIOLIUE PEKBU3UTHL: TUTYJIbHYIO YacTb, 3arojIOBOK, TEKCT
(mpeaMOyI1y ¥ pacTiopsSAUTENBHYIO YACTh), OMUCH (TTOAMHCH).

30.12. TuTynpHas 4acTh BKIIIOYAET B CEOS:

n3zoopaxxkenue ['ocynapctBenHoro repda Poccuiickoit @enepatuu (1o HEeHTPY
B OJIHOLIBETHOM BapuaHTe 0e3 repajbIu4ecKoro MIUTa);

HAaMMEHOBAaHUE apOUTPAKHOTO CYy/1a;

HAaMMEHOBAaHUE BHJIa JOKYMEHTa (NIpUKa3 WM pacnopsikeHue); aary (Imo
JIEBOM CTOpOHE JIMCTa) U HOMED (TI0 TPABOM CTOPOHE JIMCTA), IPOCTABJICHHbIE MPU
MOANKMCAHUM TIOKYMEHTA U perucTpanuu, Harpumep: 26 oktaops 2015 roga; mecto
v3aaHusl, Harpumep: Psa3ans.

30.13. 3arosioBOK MOKEH KPaTKO M TOYHO OTPaKaTh COJEPKAHUE TEKCTa
JokalbHOro akta. OH MOXXET HauyuHAThCcs cloBamu «O0 opranusamumu...», «O
npoBeaeHUH...», «O0 yTBepkaeHuu...», «O co3naHuu...» U T.A. TOYKka B KOHIIE
3aroJIoBKa HE CTABUTCS.



3aroyioBOK, COCTOSAIIMN M3 ABYX CTPOK M OoJjee, meyaTtaeTrcs 4epe3 OAUH
MEXCTPOYHBIM MHTEPBAJI, BHIJCISETCS MOIY>KUPHBIM HIPUGPTOM U pa3MENIaeTcs 1o
LEHTPY TEKCTA.

30.14. PaccrosiHME MEXIy 3aroJOBKOM M TEKCTOM COCTaBII€T JBa
WHTepBayia. A03al] HAYMHAETCS C KpacHOM CTpOoKH. AG3arHblil otctym - 10,25 MM
OT JIEBOW I'PaHULIbl TEKCTOBOTO MOJIA.

30.15. B npeamOyrie KpaTko H3JIararoTcs Ledd U 3a7add MPeAnrChIBAeMbIX
nercTBUN, (HaKThl U COOBITHS, TIOCTY)KHBIIIME OCHOBAHUEM W3JIaHHS JIOKAJILHOTO
akra. IIpeamOyna MoxeT HauuHathesi ciaoBamu: «B  memsx...», «B
COOTBETCTBHH...», «Bo ncrnonnenue...» u 1.1. [IpeamOysa MOXKET OTCYyTCTBOBATb,
€CJIM MPEANUCHIBAEMBIE IEUCTBUSI HE HYKIAIOTCS B 000CHOBAaHUU.

30.16. PacmopsiaurenbHas 4YacTh JIOKAJIBHOTO aKTa JOJDKHA HAYMHATHCS
CJIOBOM «I1 P M K a3 bl B a I0» WK «I1 O P y U a I0», HAlleYaTaHHBIM CTPOYHBIMU
OyKBaMU B pa3psKy B IPOJOJDKEHUE TTPeamMOyIIbl.

B pacnopsauTenbHONM 4YacTH JIOKAJIBHOTO aKTa U3Jaralorcs TpeOoBaHUs,
pacropshKeHUs!, TPEANUCAHUs C MEPEUUCICHUEM CTPYKTYPHBIX MOAPA3ACICHUN U
JOJDKHOCTHBIX ~ JIML, KOTOPBIM OHM aJpECYIOTCS; YCTAaHABIMBAETCA CPOK
BBHITIOJIHEHUS TPpeOOBaHUM, BBEJICHHS UX B JIEHCTBUE; MEPEUUCISIOTCS JIOKATbHbBIE
aKTbl, KOTOpbIC MPHU3HAIOTCS YTPATUBIIMMHU CHIIy, JUOO aKThl, B KOTOpHIC
HEOOXO0MMO BHECTU U3MEHEHUS.

PacnopsiautenbHas 4acTh JOKAJIbHOTO akTa OQOpMIISIETCS B BHJE ITyHKTOB.
[IyHKTBI 1 MOAMYHKTHl HyMEPYIOTCS apaOCKUMU IIU(ppamMu ¢ TOYKOH.

Pa3zenbl 1 MyHKTHI pacnojaratoTcsi B JOTMYECKOM MOCIEI0BATENbHOCTH.

B nocnegHem myHKTE MOTYT YKa3bIBaThCs OAPA3/IEICHUS WU JOKHOCTHBIE
JM1A, HA KOTOPBIX BO3JIAraeTcsi KOHTPOJIb 332 UCIIOJIHEHUEM JIOKAJIbHOTO aKTa.

30.17. INoamuch TOKAJbHOIO aKTa COCTOUT W3 HAMMEHOBAHUS IOJLKHOCTH
JUla, TOAMNMUCHIBAIOIIETO JOKYMEHT, €ro JIMYHOW MOANUCH, HWHULHAIOB U
bamunuu.

PaccTostHue Mexay TEKCTOM M TMOJINKCBHIO COCTaBISIET 2 MEKCTPOYHBIX
uHTEepBaa. HaumMeHOBaHWE [OJDKHOCTH TI€4aTaeTcsa OT JIEBOM TpaHUIIBI
TEKCTOBOTO TOJIsl, HHUIIMAJIBI ¥ (paMUIIHS - OT TIPABOM TPAHUIIBI.

Hanpumep:

[Ipencenarens ApoutpaxxHoro cyaa

Koctpomckoit obnactu C.B. N3otoBa

30.18. TpeboBaHMs JOKAJIbHOIO aKTa H3JIAraloTCsl YETKUM M MPOCThIM
S3BIKOM, KOPOTKHUMH, JIETKO BOCIPMHUMAEMbIMU (pazaMu, C COOJIIOJICHHEM BCEX
rpaMMaTUYecKux MpaBuil. POpPMYJIUPOBKH HE JOKHBI JIOMYCKATh Pa3IUYHBIX
TOJIKOBAHUM.

YnorpebisieMble TEPMHUHBI JIOJDKHBI  COOTBETCTBOBATH TEPMHUHOJIOTHU,
IIPUHATOM B 3akoHOAaTenbCcTBE Poccuiickon denepanuu.

Ecnu B Tekcre aemaercs ccbulka Ha JokKanbHbId akT BC P®, ykassiBaroTcs
roJl U3JIaHusl U HOMEp aKTa.

30.19. Cpoku ucnosnHeHus (BBEJEHUS B ACHCTBUE) JOKATHHOTO aKTa JIOJKHBI
ObITh peanbHbIMU. Eciii CpOK BBEJEHUS B ICMCTBUE HE YKa3aH, TO JOKAJIbHBIN aKT
BCTYHAET B CUIIYy C MOMEHTA €r0 NOAMHUCAHHUS.



30.20. VYTBepxkmaeMble JIOKaJbHBIM aKTOM TMOJIOKEHMS, WHCTPYKIIHH,
npaBuia, TUIAHB U Ap. 0opOPMIIIOTCS B BUJE MPHIOKeHHs K Hemy. [Ipu Hannyun
HECKOJIbKUX MPUIIOKEHUI OHU HyMepyroTca. Ha mepBoii cTpaHuile MpUIOKEHHUS B
IPaBOM BEPXHEM YTJTy MUIIETCS:

[Tpunoxenue Ne 1

YTBEPXJIEHO

pUKa3oM

ApbutpaxxHoro cyaa
Ps3anckoii obmactu

ot 5 deBpans 2015 roma Ne 32

CmoBo «YTBEPXIEHO» cormacyercs B poJe M YHUCIE C MEPBBIM CIOBOM
3aroJIoBKa yTBEPKIAAEMOro TOKYMEHTA.

N3nanue BMeECTE C JIOKAJIBbHBIM aKTOM MPHWIOKEHUW, HE OTOBOPEHHBIX B
TEKCTE aKTa, HE IOy CKaeTCsl.

30.21. I'pud orpanuueHus nocrymna K HHPOpMaLUU, HOMEP SK3EMILIApa
YKa3bIBalOTCSl HAa IMEPBOW CTPAHUIIE JIOKAIBHOTO aKTa B MPABOM BEPXHEM YIIY.
Homep »sx3emmiisipa mpocrtaBisercss Hike rpuda yeped 1,5 MeKCTpOUHBIX
WHTEpBaJA.

30.22. Ilpu yTBepKIE€HUM JIOKATBHBIM aKTOM KOMHCCHM (pabodeil rpyIirbl)
BHayaje yKa3blBAIOTCA (aMWIMs, HWHULMAIBI M JOJDKHOCTBH IpejacenaTens
KOMHCCUU (PYKOBOAUTENS pabouei TpyInbl), 3aT€M ITH K€ JaHHBIE 3aMECTUTES
npexacenareias KOMUccuu (pyKoBOAUTENSI paboueld Tpymbl), CEKpEeTapss KOMUCCUU
(paGouelt rpymnmbl) U B andaBUTHOM TMOPSIKE YKa3bIBAIOTCS JaHHbBIE YJICHOB
KoMuccu (paboyeil rpymnbl) HE3aBUCUMO OT 3aHUMAEeMOM JOJIKHOCTH.

30.23. [IpoekT JOKampbHOTO  aKTa TMOJJICKUT  COTJIACOBAHHUIO  C
3aMHTEPECOBAHHBIMU OpraHaMU HCIOJHUTEIBHONU BiacTH cyObekTa Poccuiickoi
denepanu, opraHamMu CyneOHOM BJIACTH, OpraHaMu CYACMCKOTO COOOIIecTBa
Poccuiickoit deneparuu, eciiv TakKOe€ COTJIACOBAHUE SBJSIETCS OO0s3aTEIbHBIM B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

CornacoBaHue TMpPOEKTa JOKAIBHOTO akTa OQGOpMIIIETCS MNPOCTaBICHUEM
BU3bI UM C UCIOJIb30BaHUEM Tpu(da coriiacoBaHus, KOTOPBIA BKJIIOYAET B ceOs
cinoBo «CoriacoBaHo», HaMMEHOBAaHUE OpraHa TOCYJapCTBEHHOM BIIACTH WU
OpraHu3aliy, JOJDKHOCTb, HWHULMAIbI,  (GaMWwId, JIMYHYIO  TOJIHUCH
BU3UPYIOLLETO JIHIA, JaTy COTJaCOBAaHUU U MPOCTABIIAECTCS B HUKHEM JIEBOM YTy
JIMIEBON CTOPOHBI MOCJEIHEr0 JUCTa MEPBOTO 3K3EMILUIApPA MPOEKTA JIOKATLHOTO
aKTa.

30.24. ITpoeKT JI0KaJbHOTO aKTa apOUTPAXKHOTO CYyJla BUSUPYETCS:

PYKOBOJUTENSAMH CTPYKTYPHBIX TMOJpPa3ACICHUI, B KOMIIETCHIIUU KOTOPBIX
HAaXOJISITCS TOCTABJICHHBIE BOMPOCHI;

npejceaaTensiMu CyJeOHbIX COCTaBOB (TIPU HEOOXOIMMOCTH);

aIMUHUCTPATOPOM apOUTPAKHOTO CYy/Ia;

3aMECTUTENIeM TMpejAcenaTesis apOUTPaXHOTO CyAa B COOTBETCTBHH C
pacrmpezieieHueM 00sS3aHHOCTEH.



[Ipy Hamuuuu B apOUTpPaXHOM CyJe paOOTHHKA-KOPPEKTOpa TMPOESKT
JOKAJIBHOTO  aKTa MPEIBAPUTENHLHO TMepefaeTcss €My Uil MIpOBEICHUs
JIMHTBUCTUYECKON SKCIIEPTU3BI.

30.25. CormacoBaHve MPOEKTOB  JIOKAJbHBIX aKTOB  odopmisieTcs
MPOCTABIICHUEM BU3bl HA 0OOPOTHOM CTOPOHE MOCIETHETO JTUCTA JOKAIBHOIO aKTa
B JieBoM yriy. I'pud cormacoBanust Bkimodaer cioBo «COIJTACOBAHO», nary
COTJIaCOBaHMs, MOJMUCH JOJKHOCTHOTO JIUIA, MHUITMAIBI U (haMUITHIO.

Hanpumep:
COT'JIACOBAHO

6 okTs0ps 2015 roga

H.H. Iletposa

BusupoBaHue MpoeKkToB NPUKA30B MO JUYHOMY COCTaBY apOUTPaKHOTO Cy/Aa
ocylecTBisieTcss 1o (opMe B COOTBETCTBUM C IIOCTaHOBJIEHHEM [ockomcrara
Poccutickon ®@enepanuu.

30.26. 3ameuaHus 1O TMPOEKTY JOKAIBHOTO akTa O(OpMIISIOTCA
JOJKHOCTHBIM JILIOM B BHJI€ OTAEJIBHOTO JOKYMEHTA, B KOTOPOM YKa3bIBAIOTCS
CIIOpHBbIE ITyHKThI JAHHOTO MPOEKTA, U MpeuiaraeTcs (110 BO3MOXHOCTH) UX HOBas
penakus. 3amMedaHuss NpPUJIAraloTcs K IMPOEKTy JokanbHOro axra. [lpm stom
JOJHKHOCTHOE JIUIIO0 BU3UPYET MPOEKT JOKATBLHOTO aKTa M YKa3bIBAa€T B HEM «C
3aMeUYaHUSIMI.

[Ipy BHECEHMHM B MPOEKT JOKAJIBHOTO aKTa CYIIECTBEHHBIX M3MEHEHUH OH
MOJIJIKUT JOPabOTKe CTPYKTYPHBIM TMOApa3AeIeHUEM, TIOATOTOBUBIIUM MPOEKT, U
MOBTOPHOMY COTJIACOBAHHIO.

30.27. CornacoBaHHBI TMPOEKT JIOKAIBHOTO aKTa TMPEACTaBIsETCS Ha
HOJITUCH MPEACeaaTelNt0 apOUTPaXKHOTO CyJa, B €r0 OTCYTCTBHE - UCHOJHSIOLIEMY
00513aHHOCTH TIpejiceaaTels cy/a.

OMHOBPEMEHHO C MPOEKTOM JIOKAJIBHOIO aKTa MPEJCTaBISIOTCS MOpYy4YEHHUE
npenaceaarenss apOUTPaKHOTO Cyda, €ro 3aMecTUTENe, aaMUHHUCTpaTopa
apOUTpaXHOTO cCyJa, CHyKeOHas 3amucka CTPYKTYPHOTO TOAPA3AEICHUS C
KpaTKUM O00OCHOBAaHMEM HEOOXOJIMMOCTH U3JaHUS JIOKAIBHOIO aKTa, CIPaBOYHbIE
U aHAJIMTUYECKHE MaTepHalIbl U Jp.

C TpoeKTOM JIOKAIBHOTO aKTa TakkKe MPEICTaBISIOTCS 3aMeYaHUs
JOJHKHOCTHOTO JIMIIA, HE COTJIACHOTO C €r0 PEelIaKIINEeH.

30.28. OTKJIOHEHHBIN TpejacenareseM apoOUTPaKHOTO CyAa JOKAJIbHBIA aKT
BO3BpAIaeTCsA B CTPYKTypHOE TOJpa3ielieHue, MOArOTOBUBIIEE €r0 MPOEKT, Ha
T0paboTKYy.

30.29. IloanucaHHBIA JIOKAJbHBIA aKT apOUTPaKHOTO CyJa HE IO3]IHEE
CJIEYIOILEro JHSI MOCJie TMOJIUCAHUS PETUCTPUPYETCS PaOOTHUKOM CEKpeTapuaTa
npenceaaresns apOUTPaxKHOro Cy/ia B CUCTEME aBTOMAaTH3alluu JI€JIONPOU3BOJICTBA.

30.30. JlokampHBIM akTaM apOUTPaXKHOTO CyJa TPU PETUCTpAIUU
PUCBAMBACTCA OYEPEAHON HOMEp B MOPAAKE MOJMUCAHUS JIOKAJIHHOTO akTa B
npeenax Kaxaoro KajJeHIapHoro roja, HadyuHas ¢ uugpsi 1.




[Ipuka3el ¥ pacmopsHKEHUs MO JIMYHOMY COCTaBy apOUTPaKHOTO Cyna
HYMEPYIOTCS OTACNBHO.

30.31. Bxecenwe wucnpaBieHHl B TMOANHCAHHBIC JIOKAJbHBIE aKThl HE
JIOITyCKaeTCsl.

30.32. JlokanpHble aKThl apOUTPAKHOTO CyAa, B KOTOPHIE HEOJHOKPATHO
BHOCHJIMCh U3MEHEHHUS U (MJIM) TOTIOJTHEHUSI, U3/Ial0TCsl B HOBOW PEAaKIIUU.

30.33. TloamucaHHble JIOKAJNbHBIE AaKThl (POPMUPYIOTCS CEKpeTapuaToM
npeceaarens apOuTpa)xxHOTo Cy/ia B J€JIO COTJIACHO HOMEHKJIATypE.

Hampumep: «IIpukassl u pacnopsbkeHus ApOutpaxHoro cyaa PszaHckoit
obnactu. [logmuHHEUKIY.

Cekperapp NPUEMHON HE IMO3JIHEE CIEAYIOLIEro JHS MOCJE MOANHCAHUS
JIOKaJbHBIX AKTOB OCYIIECTBJSIET WX HaNpaBJI€HHE B JJIEKTPOHHOM BHJIE
3aMEeCTUTENIAM  TpeAcedaTenss ApOuTpaxkHoro cyna PsazaHckoil oOnactu,
aJIMUHUCTPATOPY CyHda, MpeacenareisiM CyJIeOHbIX COCTaBOB, PYKOBOIUTEISM
CTPYKTYPHBIX NIOAPA3ACICHUI.

NudopmanimoHHO-TEXHUYECKUNA OTAEN pa3MellaeT JIOKAJbHbIE aKThl Ha
WH(OPMAIIMOHHOM TOpTaJie CyJa M OCYIIECTBIAET BeaeHue baszpl JgaHHBIX
«BuyTpeHHUe TOKyMEHThl ApOUTpakHOTO cyna Psi3anckoii o6mactu'.

[lognucanHble NpHUKa3bl M PACHOPSDKEHUS IO  JIMYHOMY  COCTaBy
apOuTpakHoro cyaa (GpopMUPYIOTCS B /IO KaJpOBOW CIIyxkO0W apOUTpa)KHOTO
cyna.

[lo 3aBepuieHHH KaJe€HIAPHOIO TOfa JIOKAJIbHBIE aKThl, C(OOPMUPOBAHHBIE B
JIeJ10 TI0 HOMEHKJIAType apOUTPakKHOTO Cyia, MepelaloTCsl Ha apXMBHOE XpaHEHUE
10 CIATOYHOM OITHCH.

30.34. KoHTpoh 3a HMCIOJHEHUEM JIOKAJTBLHBIX aKTOB apOWTPa)XHOTO Ccyza
BO3JIaraeTCsl Ha YKa3aHHbIX B HHMX JIOJDKHOCTHBIX JIMI[ JIMOO OCYIIECTBISIETCS B
o0IIeM TOpAJIKE CEKpeTapuaTroM Tmpencenarens apOUTpPakHOro cya, KaapoBOM
ciy k00, paOOTHUKAMH, OTBETCTBEHHBIMH 3a BEICHHUE JCJIONPOU3BOJCTBA
3aMecTUTeNel  mpejacenarenss — apOUTpakHOro  cyda,  aJIMUHHUCTPATOPOM
apOUTPaKHOTO CyZa, B CTPYKTYPHBIX MOJPA3ACICHUSIX apOUTPAKHOTO CY/Ia.

30.35. B uensx mnoanepkaHWsi B aKTyaJdbHOM COCTOSIHUM basbl JaHHBIX

«BuyTpeHHHEe  JOKyMEHTHI ~ ApOuTpakHoro cyaa Psaszanckodt — obGmactu
MH(POPMAITMOHHO-TEXHUYECKUNA OTACN C y4acTUEM CTPYKTYPHBIX MOApa3eIeHUN
OJIMH pa3 B roj MPOBOJAT CHUCTEMAaTH3AIMIO JOKAJIbHBIX aKTOB ApPOUTPaKHOTO
cyna Psizanckoii o6acTu.

31. OcHOBHBIE TPEOOBAHMS K COCTABJEHUIO U O(POPMIIEHUIO CIY:KEOHBIX
JTOKYMEHTOB.

31.1. Ciyxe0Hble JOKYMEHTBI MOTYT ObITh BHYTPEHHUMH U UCXOJALIUMHU, 110
COJEP)KAHUID  MOTYT  MOAPA3ACIATbCS  HA  WHULMATHUBHBIC,  OTBETHBIE,
CONPOBOAMTEINBHBIE,  MHCTPYKTHMBHBIE,  MOTYT  COAEpP)KaTb  W3BEIICHUS,
HallOMHUHAHUS, MpOChObI, 3alpochl, COOOIIEHHS, OTBETbI Ha OOpalEeHUS
IIPEACTABUTENICH OpPraHnU3aluil U TpakiaH U T. 1.



31.2. JlokyMeHTHhI, co37aBacMble B apOUTPaKHBIX CyAax, O(pOpPMIIAIOTCS Ha
OnaHKax, Ha CTaHAApTHBIX jucTax Oymaru gopmara A4 (210 X 297 mm) miu A5
(148 x 210 mm) auMOO B BHIE 3JICKTPOHHBIX JOKYMCHTOB U JIOJDKHBI HMETh
YCTaHOBJICHHBIN COCTAB PEKBU3UTOB, UX PACIIOJIOKEHUE U OPOPMIICHUE.

[Ipy TNOArOTOBKE JOKYMEHTOB MOTYT HCIIOJIb30BAaThCA  AJIEKTPOHHBIE
11abJI0HBI OJTaHKOB JJOKYMEHTOB.

31.3. HWcxomsmme ciykeOHbIe JTOKYMEHTHl II€UaTaroTcsa Ha OJaHKax
apOWTPaXXHOTO Cyla YCTaHOBICHHOW Qopmbl, mpudprtom Times New Roman,
pasmepom 14, depHOro mBeTa, C MEXKCTPOYHBIM HHTEpBajoM 1,5, ¢ yrJioBbBIM
pacIojIoKeHHEeM PEKBH3UTOB MTamia cyaa (npuioxkenue Ne 36).

BHyTpennue cimykeOHbIe MHCbMa TEYaTaloTcs 0e3 HCIOJIb30BaHUsA OJlaHKa
apoutpaxknoro cyaa mpudrom Times New Roman, pazmepom 14, uepHoro 1sera,
C MEXCTPOYHBIM HHTEPBAJIOM 1,5.

Jlnst  BBIIENEHUS ~ HAUMEHOBAHMS — JIOKYMEHTa,  3arojioBKa  MOJMKET
UCITI0JIb30BATHCS MOTYKUPHBIN PUPT, MOJUCPKUBAHUE.

Jnst  oopmieHUs CONMPOBOAMUTENBHBIX TMHCEM M HEKOTOPBIX JIPYrUX
JIOKYMEHTOB MOTYT HCIOJIb30BaThCsl OJIAaHKU C TpadapeTHBIMU YacTsIMU TEKCTa, a
TakKe MabJIOHBI IOKYMEHTOB, 3aBe/ieHHbIe B CA /] cyna.

[Ipu odopmiieHnn nucbMa Ha JBYX M OoJjiee CTpaHUILIaX BTopas U
NOCIEAYIOUUE HYMEpYIOTCS apaOCKUMHU IU(PpaMU IMOCEPEIUHE BEPXHETO IO
aucta. JlokymeHThl 00beMOM 0oJiee OJJHOW CTPAHHUIIBI TOJDKHBI UMETh 3ar0J0BOK,
PacKpBIBAIOIINI MX COJIEpKaHUE, BU3A;

Kaxxip1il ucT cmy»xeOHoro 10KyMeHTa, opopMIIEHHBIN Ha OjaHKe U O€e3 Hero,
JIOJDKEH UMETh noJist: JieBoe - 30 MM, BepxHee - 20 MM, HUKHEe - 20 MM, TTpaBoe -
HE MeHee 15 Mm.

[Ipn oTBeTe HaA NOKYMEHT, MMEIOIIMKA PETHCTPALMOHHBIM HOMEp M Jary,
CChUIKA Ha HUX 00s3aTeNbHA.

Ha wu3roroBieHHBIX TUNOTpaCKUM  CMOCOOOM  HMMEHHBIX  OJlaHKax
npeacenaress Ccyjaa, 3aMeCcTUTENIel Tpeacenaresns cyaa, aJMHHHCTpAaTopa cyaa
0QOPMIISIOTCS MUChMA, TOAMUCHIBAEMBIE STUMHU JTOJDKHOCTHBIMU JIUIIAMU.

CnyxxeOHble MHUChbMa CyIE€OHBIX COCTaBOB, CTPYKTYPHBIX TOJpa3/iejICHUN B
mpenenax WX KOMIIETCHIIMM Te4aTaloTcs Ha O0O0ImeM yrioBOoM — OJIaHKe
apOUTPaKHOTO Cy/a.

31.4. PekBu3uTaMM JIOKYMEHTOB, CO3/IaBa€MbIX B IPOIECCE NEATCIHHOCTH
apOUTPaKHBIX CYIOB, SIBIISIOTCS:

[NocynapctBennslit repd Poccutickoit denepanuu;

HaUMEHOBaHHE apOUTPAKHOTO CYa;

JOJKHOCTH JIMIIA - aBTOPA JOKYMEHTA,;

MOJIMTUCH JOJKHOCTHOTO JINIIA;

BU/I JOKYMEHTA,

MECTO COCTaBJICHHS (M3[JaHUsI) IOKYMEHTA;

CIIPaBOYHBIE TaHHBIE 00 apOUTPAKHOM CY/IE;

ajpecar;

naTa TOKyMEHTa;

PETHCTPAIMOHHBIA HOMEP JTOKYMEHTA;



HaMMEHOBaHHE JTUOO aHHOTALMUS JOKYMEHTA;

TEKCT IOKYMEHTA;

CCBUIKA HAa UCXOJIAIIMNA HOMED U JaTy TOKYMEHTA a/IpeCaHTa;

OTMETKa O HAJIMYUU MPUIIOKECHUI;

rpu¢ coriiacoBaHus;

rpud yTBEpKIACHUS;

OTTHUCK TI€YATH;

OTMETKA O 3aBEPEHUU KOIHUHU;

OTMETKA 00 MCIIOJTHHUTEIIC;

yKa3aHHUsI 10 UCTIOJIHEHUIO JOKYMEHTa (Pe30JItoIus);

OTMETKa O KOHTPOJIE JOKYMEHTA;

OTMETKa 00 MCIOJIHEHUH TOKYMEHTA;

OTMETKa O KOH(PHUJAECHIIHMAIBHOCTH; OTMETKA O MOCTYIUIEHUH JOKYMEHTA.

CocTaB peKBU3UTOB JOKYMEHTA ONIPENEISETCSA €ro BUJIOM U Ha3HAYCHHUEM.

CornacoBaHue JOKyMEHTa B apOUTpaxHOM cyae odopmisieTcs BH30U
YIOJIHOMOYEHHOTO JOJDKHOCTHOrO Juua apOutpaxkHoro cyzna. CoriacoBaHue
JIOKyMEHTa, CO3JaHHOTO B apOUTpaXHOM CyJe, C JPYTUMH OpraHaMu
rOoCyJIapCTBEHHOM BJIACTH W OpraHu3anusiMd odopmisiercss rpudomM (JIUCTOM)
COTJIACOBAHMS, TPOTOKOJIOM WJIM TMCBMOM O COTJIACOBaHUMU.

31.5. Ucxopasiue U BHYTpEHHUE TOKYMEHTHI HEMPOIIECCYaIbHOTO XapaKrepa
MOTYT OBITh H3rOTOBJIICHBI Kak Ha OyMa)XHOM HOCHTENE, Tak U B (opme
ANEKTPOHHOTO JOKYMEHTA.

DNEeKTPOHHBIM JAOKYMEHT AOJDKEH OBITh O(QOpPMIIEH MO OOUIMM MpaBHIaM
JIEJIONPOU3BOACTBA M HUMETh PEKBU3UTHI, YCTAHOBJIEHHBIC ISl aHAJIOTMYHOIO
JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, 3a HCKIOYEHUEM  H300paxKeHus
['ocynapctBenHoro rep6a Poccuiickoit denepanyu v OTTUCKA TIEYaTH.

DneKTpOHHBIC TOKYMEHTHI CO3/1at0TCsl, oOpadaTbiBatoTcst U Xpauarcs B CAJ|
B COOTBETCTBUU C TpeOOBaHUSIMHU HacTosIIeH MHCTpyKIHH.

[Ipuem u oTHpaBKa 3JEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOMN
HOJIITUCHIO, OCYIIECTBISIOTCS KaHLEIIpUEN/IoApa3IeieHueM JeI0ONpPON3BOICTBA.

[Ipy MonydYeHWM HIEKTPOHHBIX IOKYMEHTOB, MOANUCAHHBIX SJIEKTPOHHOW
HOJIUCBHIO,  KaHIENApUs/oApa3elieHue  JeJONPOU3BOJICTBA  OCYIIECTBIISET
MPOBEPKY MOJIMHHOCTH 3JIEKTPOHHOM MOJIIUCH.

[Ipn mepenaye MOCTYNUBIIMX 3JIEKTPOHHBIX TOKYMEHTOB Ha PAcCMOTpPEHUE
PYKOBOJICTBA apOMTPa)KHOTO CyJa, HAMPABIECHUU JJIEKTPOHHBIX JOKYMEHTOB B
no/ipa3/ieNieHus: apOUTPAXKHOTO CyJla U OTBETCTBEHHBIM MCIIOJHUTENSAM, OTIIPABKe
ANEKTPOHHBIX JIOKYMEHTOB M XPAHEHUHU OHJIEKTPOHHBIX JIOKYMEHTOB BMECTE C
AJNIEKTPOHHBIMU  JOKYMEHTaMH TepenaroTcs (HampaBiSIIOTCSA, XPaHSITCS) HX
PErUCTpPallMOHHBIE TaHHbIE.

DNEeKTpOHHBIC JOKYMEHTHI (OPMHUPYIOTCSI B Jejla B COOTBETCTBUU C
HOMEHKJIATypOH JIeJ1 U UHJIEKCUPYIOTCS B MOPSIAKE, YCTAHOBICHHOM B OTHOIIEHUU
JIeJ, COCTaBJICHHBIX U3 JJOKYMEHTOB Ha OyMa)XHOM HOCHUTETIE.

[Ipun cocraBiieHMH HOMEHKJIATYpbl AEJI yKa3bIBA€TCs, YTO JEJIO0 BEAETCS B
AIIEKTPOHHOM BUJIE.



DNEeKTpPOHHbIE JIOKYMEHTBI MOCJE€ HMX MCHOJHEHHS MOJIeKAT XPAHCHHUIO B
YCTAaHOBJICHHOM TIOpAJIKE B  apOUTpaXHOM CyJ€ B TEYEHUE CPOKOB,
MPEAYCMOTPEHHBIX JIJISl aHAJTOTUYHBIX JIOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE.

[locne wucreyeHus CpoKa, YCTAHOBIEHHOTO I XPAHEHUS SJIEKTPOHHBIX
JIOKYMEHTOB, OHHM TOJJIEKAT YHHUUTOXKEHHUIO HA OCHOBAaHUHU AKTa, YTBEPKIAECHHOIO
PYKOBOAUTENEM apOUTPAXKHOTO CY/Ia.

31.6. Perucrpanus BHYTPEHHHUX JOKYMEHTOB, MOANMCAHHBIX
PYKOBOJUTEISIMA  MOJpa3fieiecHuid (B TOM 4YHCJE€ SJIEKTPOHHOW 1udpoBor
MOANUCHI0 PYKOBOJUTENICH MOJpa3/IeNIeHUil), UX CKaHMPOBAHUE W HAIpaBJICHUE
JIOKYMEHTOB aJpecaTy BEAETCS CIENMHAIMCTOM TOpa3IeiCHUs/KaHIEISIpUA B
CA/L.

31.7. 3aroi0BOK JTOKyMEHTa JIOJDKEH KPAaTKO M TOYHO OTPaXKaTh COJCPIKAHHEC
nokyMeHTta. OH TmieyaTaeTcs OT JIEBOM TpaHUIbl TEKCTOBOTO TIOJISl, MOJKET
HAaYMHAThRCS cheayromumu ciioBamu: «O0 oTmeHe...», «O0 opranuzanuu...», «O
COCTOSIHUU...» U T.J. 3ar0JIOBOK, COCTOSIINIA U3 ABYX U 00Jiee CTPOK, IedaTaeTcs
4yepe3 OAUH MEKCTPOUHbIA UHTEPBAI.

[Ipu mepemnucke MEXy CyIeOHBIMH COCTAaBaMU W TOJPA3/ICICHUSIMU OJIaHKU
HE HCIIOJIB3YIOTCH.

31.8. Tekcr ciayxeOHOrO MHUCbMa JOJDKEH OBITh KPaTKUM, YETKUM,
OTpEJaKTUPOBAHHBIM W OOOCHOBaHHBIM, O0ECIIEUMBAIONIMM TOYHOE BOCIPUSITHE
W3JI0’)KEHHOW B HEM MH(OpMaIIHH.

TekcT mucbMma, Kak OpaBWIIO, COCTOMT M3 JBYX 4dacTei. B mepBoM yactu
u3JlaraeTcsi MNpUYMHA, OCHOBaHWUE WM OOOCHOBAHHME COCTABJICHUS MHChMA,
MPUBOJATCS CCHUIKM HAa JIOKYMEHT, SIBJISIFOLIMNICS OCHOBAHWEM JJIsl MOJATOTOBKHU
nuchbmMa. Bo BTOpoil wacTu, HauMHaromieicss ¢ ab3aia, W3JIaraloTcsi BBIBOBI,
MPEIOKEHMUS, PEIICHUS U T. 1.

TekcTbl OTBETHBIX MHCEM JOJKHBI TOYHO COOTBETCTBOBATH 3aJlaHMSIM,
VKa3aHHBIM B PE30JIIOUUM PYKOBOAUTENS TMOJAPA3/ICNCHUs, B HUX JIOJKHBI
COJIEPKaThCSl OTBETHI WIIM Pa3bsICHEHUS 110 MOCTaBJIECHHBIM B MMHUChMax BOIIPOCAM.

[lucbmMa BHU3UPYIOTCS Ha D3K3EMIUISIPE, OCTAIOUIEMCS B TOApa3ACIICHUH,
M3rOTOBUBIIEM JOKYMEHT, HA JTUILIEBOM CTOPOHE MOCJIEIHETO JIUCTA.

Cpokr TOATOTOBKM OTBETHBIX MHCEM YCTAHABJIMBAIOTCS PE30JIIOIUEN
PYKOBOJUTENSL  MOApPA3JEJICHUs] Ha OCHOBAaHUHM CPOKOB, YCTAaHOBJIEHHBIX
3aKOHOAATEILCTBOM JIsl pabOTHI ¢ oOpaleHus MU Tpaxkaan u npukazamu BC PO,

31.9. Haroit ciykeOHOTO JOKYMEHTa SIBISETCS JaTa €ro MOJMUCAHUS WIH
yTBepxkaeHus. JIOKyMEHTBI, MOINUCAHHbIC PYKOBOJMUTEISIMUA JBYX U 0Ooiee
OpraHu3alvi, JOHKHBI UMETh €IUHYI0 AaTy, T.C. JaTy MOAMUCAHUS MOCJIeIHEH
OpTraHU3aAIMEN.

Ha nokymeHntax, odopmieHHbIX Ha OJjaHKaxX, Jara IPOCTaBIsAETCS B
COOTBETCTBHHU C PACIOI0KEHUEM ITOTO PEKBU3UTA.

Jlata mokymenTta odopmisiercs apabckumu nudpamu. Bravane ykaspiBaercs
gucno, 3areM wMecan u rox (09.06.2011). Homyckaercss mpu odopmiieHUN
JOKYMEHTOB, B YaCTHOCTH, (PMHAHCOBOrO Xapakrepa, medatath - 9 wuroHs 2011
roja.



31.10. IIpu HampaBieHUM HCXOSIIETO JOKYMEHTA B OPTaHU3AIMIO WM €€
CTPYKTYpHOE Mojpa3jesieHne 0e3 yKa3aHHus JODKHOCTHOTO JIMIla HAMMEHOBAaHHE
OpraHM3alliyd WIH CTPYKTYPHOTO MOAPA3JEICHUS YKa3bIBAIOTCS B UMEHUTEIBHOM
najiexe.

Hampumep:

MunuctepctBo toctuiun Poccuiickoit ®denepanuu denepanbHas Ciryx)o0a
CyJIeOHBIX TPUCTABOB

[Ipy HampaBieHUU JOKYMEHTA JOHDKHOCTHOMY JIMI[y OpraHU3aluu,
HAaUMEHOBAaHUE HTOM OpraHU3alMd YKa3bIBAETCSd B HMMEHUTEILHOM MaJexe, a
JOJDKHOCTH U (haMUJTUS aapecara - B AaTeIbHOM. MHUIMaIbl JOKHOCTHOTO JIUIIA
yKa3bIBAIOTCA Niepel haMuInen ¢ mpooenom.

Hanpumep:

Bepxosubiii Cyn Poccuiickoint @enepanuu
HauvanpHuky I maBHOrO ynpasieHus
OpraHU3aIMOHHO-TIPABOBOTO O0ECIICYCHUS
NEATEIIbHOCTH CYJIOB

E.B. I'onomymoBy

Ecam noKyMEHT OJIHOTO COJEpKaHMsI HaIpaBISIETCS B HECKOJIBKO aJPECOB,
KQKJIBIM SK3EMIUISIP TAKOTO JOKYMEHTa MOJDKEH ObITh mojnucad. CioBo «Komus»
Ha BTOPOM M MOCJIEAYIOMINX JOKYMEHTaX HE yKa3bIBaeTcs. B ciiyyae HanpaBieHuUs
NrMchMa OJHOTO COJIEpKaHMsI 0oJiee YeM B YEThIpE ajpeca K HeMy Ipuiaraercs
MOANMUCAHHBINA UCTIOTHUTENIEM YKa3aTelb PACChUIKU.

31.11. Ha nureBoit 160 000pOTHOM CTOPOHE MOCIIEIHET0 JINCTA CITYKEOHOTO
MHUChMa B HIDKHEM YTIIy YKa3bIBAIOTCA (haMIIHs, UHUIMATIBI U HOMEP CITY>KEOHOTO
tenedona wucnonnutens. Jlomyckaercs ykasbiBaTh (aMIJIUIO, UMS, OTYECTBO
WCIIOJTHUTENSL TIOTHOCTBIO, a TaKXkKe aApec €ro AJIEKTPOHHOUM mouthl. JlaHHBIE 00
UCIIOJIHUTENIE Ha JIMIIEBOM CTOPOHE IOCJIEIHEr0 JUCTa OQOPMIISIOTCS TOIBKO
MeYaTHbIM CIIOCOOOM U HMIPU(PTOM MEHBIIIETO pa3Mepa, 4eM mpu@T TeKCTa Muchma.

31.12. DneMeHThI TIOYTOBOTO aJpeca YKa3bIBAIOTCS B MOCIEIOBATEIHHOCTH,
ycraHoBieHHOM [Ipukazom MunkomceBsizu Poccun ot 31.07.2014 Ne 234 "OG6
yTBepxaeHnu [IpaBui okazaHus yCIyr IOYTOBOW CBSI3H".

[Ipy HampaBiIeHUU NMUCbMA B OPTraHU3AILMI0 YKA3bIBAETCS €€ HAaMMEHOBAHUE,
3aTeéM TMOYTOBBIM agpec. AJpec MOXKET HE MNPOCTABISITRCA Ha JOKYMEHTAX,
HalpaBJISIEMbIX B TPABUTEILCTBEHHBIC (IIEHTpaIbHbIE) TOCYJIapCTBEHHBIE U
MYHULIUTNATBHBIC YUPEKICHUS.

[Ipn HampaBiieHMM THMCbMa (U3UYECKOMY JIHMILY YKa3bIBalOT (PaMUIIUIO U
WHULIMABI TTOTy4aTess, a 3aTeM MOYTOBBIN ajipec.

31.13. TlpunoxeHus K IDOKYMEHTY OGOPMIISIOTCS Ha CTaHAAPTHBIX JIUCTax
dbopmata A4 U JOTKHBI UMETh BCE HEOOXOAMMBIE ISl JOKYMEHTOB PEKBHU3UTHI
(HauMeHOBaHUE, 3aroJI0BOK, TOAMUCH PYKOBOAUTENS MOAPA3ACICHUS U T.1.).

OTMeTka O HaIWYUM TPWIOKEHHUS, HA3BAaHOTO B TEKCTe, odopmiseTcs
CJIETYIONTUM 00pa3oM:

[Tpunoxenue: Ha 3 1. B 2 3K3.



Eciam 1okyMeHT uMeeT MPUIIOKEHUs, HE HA3BAHHbBIE B TEKCTE, YKA3bIBAIOTCS
HAaMEHOBAHUS MPUJIOKEHUW, KOJIMYECTBO JINCTOB M KOJIMYECTBO HK3EMILIAPOB.
[Ipy HanTMYMU HECKOJIBKUX MPUIOKEHUN X HYMEPYIOT.

Hampumep:

[Tpunoxenus:

1. JloroBop Ha 6 1. B 2 3K3.

2. Ilporokon obiiero coOpanust akiiMOHEpOB Ha 15 J1. B 3 7K3.

[Ipu HampaBlieHMM NPUIIOKEHUS TOJIBKO B OJWH U3 YKA3aHHBIX B IMHUCHbME
aZipecoB, OTMETKa 00 3TOM IMeyaTaeTcs CACAYIONINM 00pa3oM:

[Tpunoxkenue: Ha 6 1. B 1 3K3. B IepBbIii azipec.

[Ipennoxenue «lIpunoxenne Ha.....» pa3MeNIaeTCs ¢ KPAaCHOM CTPOKU HOBOTO
a03ara.

31.14. IlepBbIit PK3EMIUIAP UCXOIAIICTO JOKYMEHTa (TIMChMa) HAIPaBIISAETCS
aapecaTy ¢ OpUTMHAJIOM MOJIIKCH.

[lognuchk otaensercss OT TMOCIEAHEH CTPOKM TEKCTa OOHUM - JABYMs
MEKCTPOYHBIMU UHTEPBAJIAMH.

[Tognuchk momeniaeTcsi ciieBa MOJA TEKCTOM JOKyMmMeHTa. B coctaB moamucu
BXOJSAT HAaMMEHOBAHUE JOJDKHOCTU JIMIA, MOAMNUCHIBAIOIIETO JOKYMEHT, MOJIHOE,
ecJiM JJOKyMEHT O(OpMIIEH He Ha OJIaHKe CyJa M COKpaIIeHHOE, €CIH JOKYMEHT
odopMmIieH Ha OJIaHKe.

Hanpumep:

(He Ha Oy1aHKe)
[Ipencenarens
ApOUTpaxKHOTO Cyna
Psa3zanckoit o0nactu

(moamuce) (vHULIMAMBI, (aMUITNS)

(Ha 6y1aHke)
[Ipencenarens cyna

(moamuce) (MHULIMANB, pamMuIINs)

PacmmudpoBka moamucu pacmojaraercs Ha YpPOBHE TOCIEAHEH CTPOKU
HAaWMEHOBAaHUS JIOJDKHOCTH C TMPOOETIOM MEXIy WHHUIHATaMu U (haMuInen.
[Tocnenusst OykBa B pacuin@poBKe MOAMUCH OTPAHUYUBACTCS TIPABBIM TTOJIEM.

B nokyMeHTax, MOATOTOBJICHHBIX KOMHMCCHEW, YKa3bIBAIOTCA HE JOJIKHOCTH
JIUI, TOJAMMCHIBAIOMIUX JOKYMEHT, a HMX OOS3aHHOCTHM B COCTaBE€ KOMHCCHH,
OTpeJIeJICHHbIC PUKA30M apOUTPaKHOTO Cya.

Hanpumep:

IIpencenarens KOMHUCCHU

(moamuce) (MHUIHAITBI, PaMUITHS)

YiieHsl KOMUCCUHA

(monmuck) (vHUIMANTB, (haMUTTIs)



[Ipu moanmucaHuy AOKYMEHTAa HECKOJBKAMH JIOJDKHOCTHBIMHU JIULIAMH HUX
MOJIKUCH PaCIojiaraloT OJHa TMOJ JAPYrod B COOTBETCTBHUM 3aHUMAaeMOMU
JIOJKHOCTBIO.

Hampumep:

[Ipencenarens

ApOuTpaxxHOTO Cyaa

Psi3anckoi o6nacTu

(moamuce) (vHULIAATB, (aMPLITHS)

['maBHBIN OyxTanTep

(moamuck) (vHUIMANB, (aMUTTUs)

[Ipy mnoamucaHuM COBMECTHOTO JOKYMEHTA pPa3HbIMH OpraHU3alUsIMU
nepBbIi TUCT 0hOpMIISIETCS HE Ha OJIaHKE.

Ecau momxHOCTHOE JMIIO, MOJANMKMCH KOTOPOrO HamedaraHa Ha OJaHKe, B
MOMEHT MOJIMUCAHUS TOKYMEHTA OTCYTCTBYET, 3alIPEIIAETCA CTAaBUTh KOCYIO YEPTY
nepes HAMMEHOBAHUEM JOJDKHOCTH, MPEUIOT «3a» M HAIIHCh OT PYKH «3am». B
TaKuX CJIy4dasX JOKYMEHT IIEpernevaTbiBa€TCd M yKa3blBa€TCsd MNOANMUCH JIWIIA,
UCITIOJIHSIOIIETO 00S3aHHOCTH OTCYTCTBYIOIIETO WIIA €r0 3aMECTUTEIS.

31.15. Tlewarp 3aBepsieT MOJIMHHOCTH MOAMKHCH JOJDKHOCTHOTO JUIA Ha
(MHAHCOBBIX JOKYMEHTaX M MHBIX JIOKYMEHTaX, Ha KOTOPBIX 3aBEPEHUE IMOIIUCH
HEO0XOMMO.

[leyaTs mpocTaBisieTcsi TAKUM 00pa3oM, YTOOBI €€ OTTUCK 3aXBaThIBAJI YacTh
HAaUMEHOBAHUS IOJKHOCTH JIMIIA, TOJIMHUCABIIET0 TOKYMEHT, U €r0 MOAMUCH.

35.16. CBuAETENHLCTBOBAHUE KOMMUU JOKYMEHTA TPOU3BOAUTCS JJIsl PUAAHUS
JOKYMEHTY  IOPUJIUYECKOM  CHUJIbI, YJIOCTOBEPEHMSI COOTBETCTBUSI  KOIHUU
MOJIMHHUKY JTJOKYMEHTA.

CrnernuanuctaMu JEJIONPOU3BOJICTBA CYACOHBIX COCTAaBOB U CTPYKTYPHBIX
noApaszaeiaeHuil (cekperapsiMu CyneOHBIX 3acelaHui, TOMOIIHUKAMHU CYJIEH)
CBUJIETEIIbCTBYETCSI BEPHOCTb KOMUW TOJBKO C TMOJIMHHUKOB JOKYMEHTOB
apOuTpakHbIX CynoB. CBHUAETENHCTBOBAHME BEPHOCTH KOMUU JOKYMEHTA
MOJIMHHUKY MPOU3BOJUTCS AHAJIOTUYHO MOPSAAKY, U3T0KEHHOMY B myHKTe 10.2
NuCcTpyKIMum.

Ecmu xommio nokymeHTa TpeOyeTcs 3aBEepUTh TepOOBOW TMEYaThIO, HUKE
pexBu3uta «lloanmuce» OT JEBOI TpaHUIBI TEKCTa MPOCTABIACTCS HAIAMUCH JINOO
mramn «Kommst BepHa» 0€3 KaBbIUEK, YKa3bIBAIOTCSA TMOJApa3JeiieHue Cyna,
JIOJDKHOCTh, (DamMuiIusi, WHULMAIBI W JUYHAS TOAMUCH CYAbH (PYKOBOIUTES
MoApa3/eeHus ), 3aBEPUBIIETO KOIUIO, J1aTa 3aBEPeHUsl (YUCII0, MECSI] MPOIUCHIO
U TON).

[Ipu moanucaHuu TOKyMEHTa Ha OJIaHKE CyJla HeCKOJIbKUMHM JIUIIAMHU PaBHBIX
JOJDKHOCTEH MX MOJIMCH PacIiojiararoTcsi Ha OJTHOM YPOBHE.

Hanpumep:

HauvanbsHuk oTaena kaapoB u HauaneHUK OoTHEIA
TOCYJapCTBEHHOM CITY>KOBI JEIIONTPOU3BOICTBA




(HOZLHI/ICB) (MHumManbL, GamMusns) (moamycs) (WHALHATBL, haMHHs)

OTTUCK TIeYaTH MTOJDKEH 3aXBaThIBaTh YacTh HAMMEHOBAHUS JTOJDKHOCTH U
MOIIKCH JIUTIA, TIOMKACABIIIETO TOKYMEHT.
OO0pa3er 3aBepeHuns repOOBOil MEYaATHIO:

(TeKcT NOKyMEHTa)

Komnus BepHa.

Cynps

(moanuce) (vHUIMATB, haMUTHs) (mara)

Komuu ucxonsmmx MUceM Cynaa, MOMEIICHHBIX B JI€JI0 MO HOMEHKIIATYpE
MOAPA3JAECIEHUS TOCJIE OTIPABKM TOMJIMHHUKA, 3aBEPSIOTCS CHEHUAIMCTOM
JIEJIONPOU3BOACTBA CTPYKTYPHOIO TOAPA3AEICHUS, B KOTOPOM JOKYMEHT
HaxOJWJICS Ha UCIOJIHEHUH, MpocTaBieHneM mramna «Komusi BepHa», u
3aM0JIHEHUEM PEKBU3UTOB.

31.17. Perucrtpanus HCXOISIIINX JOKYMEHTOB, MOANMCAHHBIX
PYKOBOJUTESAMH MOJPA3ICIICHUM, UX CKAHUPOBAHUE U HAIPAaBICHUE JOKYMEHTOB
azpecaTy BeACTCS CleHaINCTOM noapasaeneHus/kanuensapuu B CAJI.

C yd4eToM CTPYKTYpbl apOMTPaXXHOTO CyJla PErUCTPAlMOHHBIA HOMED
UCXOJISIIETO TOKYMEHTa MOXKET COCTOSITh U3 MHACKCA apOUTPaxKHOTO cyJa, mudpa
ornena  oOecrieyeHHs]  JEJNONPOM3BOACTBA M CYJIONPOMU3BOACTBA  WIIU
noApa3feieHuss CcyJa, W3 KOTOPOTrO HCXOJUT COOTBETCTBYIOIIMM JTOKYMEHT,
MOPSIAKOBOIO HOMEPA MCXOJAIIECTO JOKYMEHTA 3TOr0 OTJeNa WU MOApa3eIeHus
Y KJICHIAPHOI0 rojia perucTpalui UCXOSAIIEro TOKYMEHTA.

31.18. TIpoTokosn - MHOKYMEHT, B KOTOPOM (PHUKCHUPYETCS X0 OOCYXKICHHS
BOIIPOCOB U MPUHATHIE PEUICHUS Ha 3aCEIaHUX, COBEIIAHUAX CY/I€il, COBEUIAHUAX,
MPOBOJIUMBIX B CYIEOHBIX KOJUIETHAX, CYJAEOHBIX COCTaBax, MOJPA3IACICHUIX U
COOpaHUsIX PaOOTHUKOB CTPYKTYPHBIX Mojpas3zaeiacHuii (npunoxenne Ne 37).

Benenue pabGoumx 3amucedl Ha 3acenaHud, cOOp MaTepHalia M MOATOTOBKA
MPOTOKOJIA BO3JIATalOTCSl HAa IITATHOTO CEKpeTapsi KOJJIETHaIbHOIO OpraHa Uiy Mo
MOPYUYEHUIO PYKOBOJAMUTENS HA OJTHOTO U3 PAOOTHUKOB MOJIpa3IeICHHUS.

31.19. [IpoTOKOJI U3rOTAaBIUBAETCS B TEUCHUE TPEX JTHEW CO THS MPOBEIACHUS
3acenanud. [IpoTOKOJBI MeyaTaroTCsl Ha CTAHAAPTHBIX JUcTax Oymaru popmara A4
¢ 1,5 MeXCTpOUHBIM UHTEPBAJIOM HIpUPTOM pazmepoM 14. JIuct npoTokosa uMeer
OJIsL: JIEBOE, BEpXHEe, HUxKHee - 20 MM, paBoe - 15 MM.

TekcT mpoTOKOJIa, KaKk NPaBUIIO, COCTOUT M3 JBYX 4YacTeW: BBOJAHOW U
OCHOBHOH. BBOjHas 4acTh HMMEET CIEAyIOUIMe PEKBU3UTHI: MpEAceaaTesib WU
npeAceaTeIbCTBYIOINI Ha 3aceaHuu, CEKpeTapb, MPUCYTCTBOBAJIM, MOBECTKA
nus, wHbopManms O KBopyMe. Jlamee ykasbiBalOTCS (GaMUINM W WHUITHMATIBI
npejacenaress U CeKpeTapsl.



31.20. TekcT OCHOBHOM YacTH TMPOTOKOJA COCTOUT W3  Pa3elioB,
COOTBETCTBYIOIIUX IYHKTaM MOBECTKHU JHS. TEKCT KaXKJI0Tro paszesia CTPOUTCA IO
CXEMe: CIIYIIAJIU - BBICTYIIUJIH - TOCTAHOBUIIH/PEILINIIH.

OcHOBHAas 4YacTh MPOTOKOJIA MeyaTaercs yepe3 1,5 MeKCTpOUYHOTO UHTEpBaja
mpudrom Times New Roman, pasmepom 14.

Kaxxnp1ii Bonmpoc MOBECTKU JTHA HyMepyeTcsi apaOckoi nudpoi, neyaraercs
OT JIEBOM TpaHUIbl TEKCTOBOTO IMOJIsl, €r0 HAMMEHOBAHWE HAYMHAETCS C MpeJjiora
«O» («O0»). Ilog TexkcTOM MyHKTa MOBECTKM JHS YKa3bIBAKOTCS JIOJKHOCTD,
bamMuus W UWHMLNMATBL JOKIaauuka. KpaTkoe conepkaHue [OKIaJ0B |
BBICTYIUICHUH (TpU HEOOXOJWMOCTH TIOJMHBIM TEKCT) MPHUBOJUTCS B TEKCTE
IPOTOKOJA WJIM NpUlaraeTcss K Hemy. B 3Tom ciydae B TEKCTE€ NPOTOKOJA
nenaercsi otMeTka «TekcT BbICTyIUIeHHs (IoKiaaa) mpuiiaraercsa». [locne ciioBa
«BBICTYTIUJIN TEPEUUCIAIOTCA (GaMIIMK U MHUIHAIBI BRICTYHBIINX [0 JAHHOMY
BONPOCY, TMPUBOJAATCA KpaTKUe U3JI0XKeHUs BbIcTyruieHuid. Ilocie cioBa
«IOCTAaHOBUJINY («PELIMIINY) U3J1araeTcsi CyTh NpUHATOrO pemieHud. [Ipu Hannuun
pelieHui mo AByM U 0oJjiee BOIpocaM KaXKJ0€ M3 HUX HyMepyeTcsi apaOCKUMHU
nudpamu.

31.21. IlocraHoBinenue (pemieHWE) B TEKCT€ MPOTOKOJA TMeYaTaeTCs
noJHOCThIO. [Ipm HEOOXOaUMOCTH MPHUBOIATCS UTOTH TOJOCOBAHUS, KOTOpPbIE
MOTYT OBITH O()OPMIICHBI JINCTOM I'OJIOCOBAHUS, IIPUIIAraéMbIM K IPOTOKOIY.

CopnepxaHne 0cOOOro MHEHUS, BBICKA3aHHOTO BO BpeMs O0OCYXAECHUS,
3aMKCBIBAETCSI B TEKCTE IMPOTOKOJIA IOCHE COOTBETCTBYIOIIETO MPOTOKOJIBLHOTO
pemenus. [IpoTokon moAmMuchIBaeTCs MpeaCceaaTeTbCTBOBABIINM HA 3aCEaHUH H
cekpeTtapeM. [[aToil cocTaBieHrs MPOTOKOJIA SIBISETCS AaTa 3aceqaHusl.

31.22. TIpoTOKONBI COBMECTHBIX 3acelaHWii, COBEIIAHWH COOpaHMi
CTPYKTYPHBIX TOJpa3felieHnii apOUTPaKHOTO CyJa WIM Ccyda M CTOPOHHUX
OpraHu3alMii JOJKHBI MMETh COCTaBHbIE HOMEpA, BKIIIOYAIOLIUE MOPSIKOBBIC
HOMEpa MPOTOKOJIOB CTPYKTYPHBIX MOJPa3IeICHUN WK HOMEpa MPOTOKOJIOB CyJa
Y OpTaHu3alli, IPUHUMABIIUX y4yacTUe B paboTe COBEILIaHUS.

[TpunsiThle peleHus JOBOIATCS A0 HCIOJHUTENEW B BUAE BBINHUCOK U3
npoTokojioB. M3 copepxkaTenbHOM YacTH MPOTOKOJIa OepyTcs Te€ DJIEMEHTHI,
KOTOpbIE HEOOXOAMMO JOBECTHU JI0 CBEJCHHS 3aWHTEPECOBAHHBIX JOJIKHOCTHBIX
aul. TekcT Bompoca MOBECTKH JHS IEYaTaeTcs MOJHOCThIO 0e3 U3BATUH C
yKa3aHMEM HOMepa BoIlpoca IO MPOTOKOJYy. BeImucka U3 MOpoOTOKOJIA
MOJMKCHIBAETCS CEKPETAPEM 3aCEIaHuUs.

32. Ilopsinok padoThl COTPYAHHKOB ApOMTPAKHOTO Cyda B cCHCTeMe
aBTOMATH3AIUU AeJIONPOU3BOACTBA apouTpakHoro cyaa (CAJ).

32.1. OyHKIIMHU, BHITIOJHAEMbIE COTPYIHUKAMU Cyna (Jajiee - moJIb30BaTeIIN)
B miporiecce padotel B CA/I:

AJIMUHHUCTPATOP - COTPYMHUK OT/eia WHPOPMATU3AIUU CYyJa, TIPOIIEAIINNA
COOTBETCTBYIOIUNA Kypc oOydenus aamuHuctpupoBanuo CAJl, BwimomHsET
GyHKIIUM TI0O HACTPONKE OTUETOB, 3aMPOCOB, MATIOK; HACTPONKE U TOICPKAHHIO B
aKTyaJbHOM COCTOSIHUU CIIPAaBOYHUKOB; YOPaBICHUIO  HACTPOUKaMHU



MOJIb30BATENIEN; TEXHUYECKOM TMOJJICPKKE TIOJb30BATENEH; PE3EPBUPOBAHUIO
uHpopmaiuu; BocctaHoBiennto CAJl B cimyuae co6oeB.

Peructparop - COTpyOHUK TOApA3ACICHUS JEIONPOU3BOACTBA  CY[a,
OTBETCTBEHHBII 3a perucTpanuo BXOASAIIEH KOPPECTIOHAEHIINN
HEIPOLECCYaTbHOTO XapaKTepa, OCYIIECTBISET PErUCTpanio JOKyMeHTOB B CA /I,
CKaHUPOBAHUE JOKYMEHTOB, BEICHUE KypHAJIa MIepeladyu JOKYMEHTOB.

PykoBoauTens cyna (MOMOIIHUKHA PYKOBOJMUTENS CyAa) U PYKOBOJUTEIU
CTPYKTYPHBIX MOAPA3ACICHUNA Cyna (CEeKpeTapu), OCYIIECTBIAIOT MOATOTOBKY H
YTBEPKIAEHNE MPOEKTOB PE30JIIOLUN B CUCTEME, HAIOKEHUE KOPHEBOW PE30JIFOLUN
B CA/l; mOCTaHOBKY Ha KOHTPOJIb, HAJIOKEHNE OTMETOK U3MEHEHUS U UCIIOTHEHUS
pezomouun B CAJl; BeneHue >KypHajla Iepefayd JOKYMEHTOB; KOHTPOJIb
VCTIOJTHUTEIbCKON TUCIUILINHBI, COTIaCOBAHUE TOKYMEHTOB.

OTBETCTBEHHBI 3a NENONPOM3BOJICTBO MOApA3ieieHUus cyAa - pabOTHUK
anmapara CyJa - OCYIIECTBISET PETUCTPAIUI0  UCXOJSMIINX/BHYTPEHHUX
JOKYMEHTOB BO HWCIOJHEHHE PpE30JIOUUA W WHHUIMATUBHBIX JOKYMEHTOB,
CKaHHPOBAHUE JIOKYMEHTOB, HAJIO)KEHHE PE3O0JIIOLMU PYKOBOJCTBA CTPYKTYPHOIO
NOJIpa3/IeJICHus, BEICHHUE )KypHAJIA TIEpeIadl JOKYMEHTOB, CIUCAaHUE JTOKYMEHTOB
B JIEJI0 110 PE30JIIOLUU PYKOBOACTBA CTPYKTYPHOT'O IIOAPA3ACIICHUS.

Kontponep - paboTHuk anmnapara cyja, Ha KOTOPOro BO3JI0KeHa PYHKITUS 110
KOHTPOJIFO 32 MCIOJHUTEIbCKOM JUCHUIUIMHOW, OCYLIECTBISET KOHTPOJIb
WCIIOJIHEHHSI TIOPYYEHHUH PYKOBOJACTBA CyJa, CHATUE MMOPYYEHUH C KOHTPOJI,
U3MEHEHUE CPOKOB, MPOCTaBICHUE OTMETKM B cHCTeMe (haKTa OTIPABKHU
NOPYYEHUI Ha JA0pPabOTKY, MOJYyYEHHUE CTATUCTUKU IO UCHOJHEHUIO MOPYYEHUH,
(dbopMHpOBaHUE OTYETA O XOJE BHIMOIHEHUS KOHTPOJIBHBIX TOPYYEHUH.

Wcnonnurens - pabOTHUK ammapara cyAa, KOTOPbId MPOU3BOJUT MOJATOTOBKY
UCXOJSAIIMX/BHYTPEHHUX  JOKYMEHTOB  BO  HCIIOJIHEHHE  PE3OJIIOLUA U
WHUIIMATUBHBIX JJOKYMEHTOB; MPOCTABIISIET OTMETKY 00 MCIIOJIHEHUH TTOPYYCHHS B
CA/l, ocyniecTBisieT OTIPaBKy NMPOEKTa JOKYMEHTA HA COIIACOBAaHHUE.

Coruacyromee auuo OCYLIECTBISIET COTJIACOBAHUE IMPOEKTOB MCXOMSIINX U
BHYTPEHHHX JJOKYMEHTOB.

Heckonbko ¢ynkumii mo padore B CAJl Moryr Bo3naratbcs Ha OJIHOTO
COTpYAHHUKA Cy[a.

32.2. Tlopsimoxk perucTpanuy BXOIAIIMX JOKYMEHTOB U JOBEIEHUS
MIOPYYEHHUSI IO PE30JIIOIMU IO YPOBHS MMOAPA3ICICHUAMN.

32.2.1. Peructpanus BXOASAIIMX IOKYMEHTOB.

Peructparop BBITIOJIIHIET PETUCTPAIMIO BXOIALIUX JOKYMEHTOB, B TOM UHCIIE
u xano0 Ha nerictBus cyaeit, B CAJl cienyrommm obpazom:

- MIOJTyYaeT BXOJAIIMN JOKYMEHT Ha PErUCTPaluIo;

- PETUCTPUPYET TOKYMEHT B PETUCTpAlMOHHOMN KapTouke CA/L;

- CBsA3BIBAaET (MCXOJd W3 TEKCTa MocTynuBiiero jgokymeHta) PK
(PErUCTPALIMOHHYI0  KapTO4YKy) pPETHCTPUPYEMOIO  JIOKYMEHTa C  paHee
3apeructpupoBanHoil PK nokymenta B CA/l 110 0JHOMMEHHBIM BOIIpOcaM (€Clii B
JIOKYMEHTE HE OTpa)keHa MH(pOpMAIUs O TOM, YTO JAHHBINA JTOKYMEHT SIBJISETCS
OTBETOM WJIM MOCTYNWJI B JONOJHEHUE K JOKYMEHTY, TO YCTAaHOBJIEHHE CBSI3U C
nanHoil PK perucrpaTtopom He oCylIeCTBISETCS):



- CTaBUT I1€YaTh;

- BBINIOJIHSAET Ipouenypy ckaHupoBaHus aokymeHta B CAJl[. CkanupoBaHuio
IOJJIEXkKAT BCE JOKYMEHTHI, 32 HCKIOYeHHEM NOKyMeHTOB JICII u m1OKymMeHTOB,
COJIEpKaIlUX TOCYAAPCTBEHHYIO WM HHYIO0 OXPAHSAEMYIO 3aKOHOM TalHYy;

- BBINIOJIHAET IIepeayy JOKYMEHTOB PYKOBOJCTBY CyZa WM JIMILYy, KOTOPOMY
IIPEIHA3HAYACTCS JAHHBINA JOKYMEHT.

32.2.2. PyKOBOACTBOM CyJa W/WIM PYKOBOAMTEISIMU CTPYKTYPHOI'O
MOAPA3AEIEHUS CyAa MPOU3BOAUTCS HAJIOKEHUE PE30IIONMU HA IOJYYEHHBIM OT
perucrparopa J1OKyMEHT.

ByMaxxHBbIi1 3K3eMIUIAp JOKYMEHTA C MOAINMCAHHON PyKOBOJACTBOM OYMaKHOM
PE30IIIOIUEN NIEPENACTCS OTBETCTBEHHOMY 32 JEJIONPOU3BOACTBO CTPYKTYPHOIO
NO/IPa3/ICNICHUs] UCIIOJIHUTEII0, COMCIOJIIHUTENN HE TOJy4aroT OyMa)KHOM KOIUHU
JOKyMEHTa, a MOTYT BOCIIOJIb30BaThCA BJIEKTPOHHBIM 00pa3oM JOKYMEHTA,
npukperuieHHsIM K PK jokymeHnra.

32.3. TlogroToBka M COIVIACOBAaHUE BHYTPEHHUX/HCXOIAIIUX JOKYMEHTOB.
Peructpanus BHyTpeHHUX/UCXOSAMINX TOKYMEHTOB.

32.3.1. IlogroToBka M COIJIaCOBaHHE BHYTPEHHUX/UCXOJALIMX TOKYMEHTOB
BO UCIIOJIHEHUE [TIOPYYECHHUS.

Hcnonuurens B CTPYKTYPHOM NOJAPA3ACIICHUU INOATOTABIMBACT JTOKYMEHT.
[Tocne mosyueHus: BU3 Ha OJTHOM OyMa)XHOM 3K3EMIUIIpE JOKYMEHTa U MOJINUCU
Ha BTOPOM OyMaXHOM 3K3EMIUIIpE JAOKYMEHTAa HCIOJHUTENb yKa3biBaeT B PK
JOKYMEHTA BU3UPYIOIIMX JIMII U BBOAUT B PK OTMETKHM 0 BU3MpPOBAHUM JOKYMEHTA.

[loanvicaHHbId 3apEeTUCTPUPOBAHHBIA OYMa)KHBIM HK3EMIUISIP JTOKYMEHTa
OTNpABIISICTCA aJpecary JOKYMEHTA, 3aBU3MPOBAHHBIN OyMa)KHBIM SK3EMILISP
JOKYMEHTA MOJIINBAETCS B JIEJIO.

32.3.2. [loaroToBKa M COTIACOBAaHME BHYTPEHHUX/MCXOIAIINX JOKYMEHTOB B
VHULIMATUBHOM IIOPSIKE.

HcnonHurens B CTPYKTYPHOM MOJAPA3ACICHUM IOATrOTABIMBACT JOKYMEHT
nocjie IMOJIyYeHUs BHU3 U MOAMNMCH Ha OyMaXKHOM OK3eMIUIIpe JTOKYMEHTa,
WCIOJIHUTEND yKa3biBaeT Ha PK nmokymeHrta Busupyromux jui U BBoauT B PK
OTMETKH O BU3BUPOBAHUU JTOKYMEHTA.

Hcnonautens mepenaer MOAMUMCAHHBIN OyMaKHBIM JK3EMIUISIP JTOKYMEHTa
JUISL 3aBEPILIEHUS] PETUCTPAllU paOOTHUKY, OTBETCTBEHHOMY 32 JIEJIONPOU3BOCTBO
B CTPYKTYpHOM TMOJAPA3JEIECHUU, WIH PETrUCTpATopy (€Ciau HCHOJHUTEIh He
pa6otaer B CAJl, To ero ¢QyHKMM 1TO TOATOTOBKE U corjacoBaHuto PK
WHULIMATUBHBIX JOKYMEHTOB BO3JIAaratoTCsi Ha paOOTHHKA, OTBETCTBEHHOIO 3a
JEJIOMPOU3BOCTBO B CTPYKTYPHOM MOAPA3/ICIICHUN).

32.3.3. Peructpanus BHYTPEHHUX/UCXOIAIINX TOKYMEHTOB.

OTBETCTBEHHBIN 32 ACJIONPOU3BOJICTBO B CTPYKTYPHOM MOAPA3AECICHUN WIH
PeructpaTop 3aBepiuaeT perucTpauio BHyTPEHHUX/UCXOIAIINX JOKYMEHTOB:

- noxy4yaer oT McmonHuTenst 5K3eMIUISIpbl JOKYMEHTOB Ha OyMa)XHOM
HOCHUTEJIE C BU3aMHU U IOJINCHIO C YKa3aHHBIM BPEMEHHBIM HOMEPOM JOKYMEHTA;

- HaxoauT PK noxkymeHTa o BpeMeHHOMY HOMEDY;

- IPOBEPSIET KOPPEKTHOCTH 3aNI0JIHEHUS PEKBU3UTOB PK;

- nemaet otMeTKy B PK 0 3aBepiieHnn BUBHpOBaHUS JOKYMEHTA;



- npucBanBaeT PK nocTostHHBIN perncTpanoOHHbIA HOMED;

- OTMeYaeT (akT neperayr OyMaKHOIO dK3eMIUIsIpa JOKYMEHTa, UCHOJIb3Ys
XKypHan nepenauu PK;

- pacnedarbiBaeT wTamn w/win mTpux-kox u3 CAJl Ha mepBoM JUCTe
OyMaxHOro 3K3eMIUIipa fokyMeHTa u3 PK nokymenra. Ecinu Takas BO3MOKHOCTb
B CAJl oTcyTCTBYET, TO HOMEP M J1aTa JOKYMEHTA IIPOCTABJISAIOTCS BPYUHYIO;

- iepeaeT OyMakHbIN SK3EeMIUISIP JOKYMEHTA ajipecary.

32.4. IlpaBuia NPUCBOCHHS PETUCTPALMOHHBIM KapTOUYKaM JIOKYMEHTOB
pPErHCTPAlMOHHBIX HOMEPOB.

Peructparop mnpucBamBaeT  PErHCTPAMOHHBIA ~ HOMEP  CIEAYIOLIUM
JOKYMEHTaM:

- BXOJSIINE IOKYMEHTHI U 5Kajlo0BbI;

- HCXO/ISIIINE TOKYMEHTHI 3 MOJMUCHIO PYKOBOJCTBA CY/Ia;

- OTBETHI Ha ’KaJI00bl HA AEUCTBUA CyIel 3a MOJIMUCHI0 PYKOBOJACTBA CYAa;

- IPUKAa3bl U PACIOPSIKECHHUS.

OTBETCTBEHHBIN 3a JEJIONPOU3BOACTBO B CTPYKTYPHOM IOJpa3JEICHUU
IIPUCBAaUBAET PETUCTPALIMOHHBIE HOMEpPA CIEAYIOIINM JTOKYMEHTaM:

- BHYTPEHHUE JOKYMEHTBI;

- UCXOIAIIME JOKYMEHTBHI 32 IIOAIUCBIO PYKOBOIUTENSI CTPYKTYPHOIO
NIO/Ipa3/ICIICHUS.

32.5. KoHTpOJIb HCTIOTHUTEIIbCKOW TUCITATIITNHBI.

[IoMOIIHUK PYKOBOAWTENS CyAa CTaBUT Ha KOHTPOJb HEOOXOJIMMBIN
BXOJSAIIUN UIN BHYTPEHHUN TOKYMEHTBI.

KoHTposiep KOHTpOJMpYeT HCHOJHEHUE TMOPYYEHU pPYKOBOJACTBA cyza
CJIEAYIOIINM 00pa3oM:

- AaHAJIM3UPYET KOHTPOJIbHBIE TOPYUYEHUS;

- CHUMAET MOPYUYEHUS C KOHTPOJIS;

- OTMEuYaeT B cucrteMe (akT OTIPABKM JIOKyMEHTa Ha JA0pabOTKy, €ciiu
3aJlaHH€ UCIIONIHEHO VICITONHUTENIEM HE TTOJIHOCTBIO;

- 3aIOJIHSAET I0JIe, OTPAXKAIOIIEE XOJ MCIOJHEHUS Il HEHUCIIOIHEHHBIX
MIOPYYECHUN;

- TOJy4yaeT CTaTHCTUKY [0 HCIHOJHEHUIO MOpYy4YeHUH, QopmMupyer
COOTBETCTBYIOILIME OTYETHI.

32.6. llopsanox cnucaHusi JAOKYMEHTOB «B 1eno» mno HOMEHKJIaType.
OTBETCTBEHHbI 32  JEJONPOU3BOACTBO B  CTPYKTYPHOM  MOJpa3JeieHUU
CIUCBHIBAET JOKyMEHThl «B 1e10» 1o HOMEHKJIAaType B CTPYKTYPHOM
MO/Ipa3/IeNICHUN CIEeAYIOIUM 00pa3oM:

- TI0JIy4aeT OPUTHHANI IOKYMEHTa C PEe30JIIOLMel PyKOBOJCTBAa Ha CIUCAHUE
«B nenox;

- HaxoauT PK nokymeHTa o Homepy, yKa3aHHOMY Ha OpPUTHHAJIE JOKYMEHTA;

- Jenaer OTMeTKy o crucanuu «B neno» B PK gokymeHnta u BHOCUT
uHbOpMaIlMI0O O CHUCAaHUM JOKyMeHTa «B nemo» ¢ ykazaHueM Homepa
HOMEHKJIATYpHOTO Jela.

32.7. Pactipenenenue oTBeTCTBEHHOCTH TTosib3oBaTeneit CAJl.



Ecnu 3agaHue NOCTyNWIO HCIOJIHUTENO 10 14 4acoB, TO 3TO 3aJaHue
JOJKHO OBITH IPUHATO B padboTy B CA/Jl B TeueHue Tekyuero padouero nus. Eciu
3aJJaHuE MOCTYIWIO UCHIOJHUTEINO nocie 14 yacoB, TO 3TO 3aJlaHUE JOJIKHO OBITH
npuHATO B padoty B CA/l He no3/iHee cleayromero pabo4ero JHs.

OTBETCTBEHHOCTh 32  OTCYTCTBME  INpUKpEIUIeHHOro  (aima y
3apeructpupoBaHHblx PK BXopsmux, HMCXOQMMIMX M BHYTPEHHUX JOKYMEHTOB
BO3JaraeTcsi Ha PpPErucTpaTropa, MPUCBOUBUIETO JIOKYMEHTY IOCTOSHHBIN
PEruCTpaMOHHBIN HOMED.

OTBETCTBEHHOCTh 3a HECOOTBETCTBHE (aitna, mnpukperienHoro k PK
JOKYMEHTa, OyMa)XHOMY D3K3eMIULIpY JOKYMEHTa HECEeT OTBETCTBEHHBIH 3a
JIeJIOTIPOU3BOCTBO B CTPYKTYPHOM I0JIpa3/I€ICHUN.

33. KoHTpo.b 32 MCnoJIHEHHEM JOKYMEHTOB U MOPYYeHHH.

33.1. KoHTpOIb UCTIOIHEHHS JOKYMEHTOB U MOPYYEHUHN MPOBOJUTCS B LIEISX
CBOEBPEMEHHOTO M KAUYECTBEHHOIO WX  HCIOJHEHHUS,  TMOBBIIICHUS
UCIIOJTHUTEIbCKON TUCHUILUINHBI, OTBETCTBEHHOCTH HMCIOJIHUTENIEH U BKIIIOYAET B
ce0sl MOCTaHOBKY Ha KOHTPOJIb, MPOBEPKY XOJa UCIIOIHEHUs, yUeT, 00001IeHne u
aHaJu3 X0Ja U PE3yJbTAaTOB HCIIOJHEHHUS IOKYMEHTOB U MOPYYECHUH, CHATUE UX C
KOHTPOJIs1, UHHOPMHUPOBAHUE PYKOBOJIUTEIIEH O PE3ybTaTaxX UCIIOJIHECHHUS.

B apOutpaxkHOM CyJle KOHTPOJIIO TMOJUIEKAT BCE 3apEeruCTPUPOBAHHBIE
JIOKYMEHTBI, TPEOYyIOllMe UCIOJHEHUS: JIOKAIbHBIE aKThl U UHBIE JOKyMeHThl BC
P®, xacaromuecs: eATeIbHOCTH apOUTPaKHOIO CyAa; JIOKAJbHBIE aKThl U WHbBIE
JIOKYMEHTBI apOUTPA)KHOTO CyJa; MOPYYEHUsI PYKOBOJCTBA CyJa; IUIaHbl pabOoThI
apOUTPaXHOTO CyJa; MPOIECCYalbHbIE CPOKM PACCMOTPEHUsl CYACOHBIX AeN U
Kano0, CPOKH PACCBHUIKH MPOIECCYaTbHBIX JTOKYMEHTOB, CPOKH PacCMOTPEHUS
oOpalieHuil rpak/iad U peICTaBUTeNIel OpraHu3aiuii u T.1.

33.2. KonTponps ucnonHeHus JokaibHBIX akToB BC P® wum mpeacenarens
apOUTpaXHOTO CyJa, a TaKKe MOPYYEHUW 3aMeCTHTENed Mpeacenarens cynua o
BOIIPOCAaM, CBSI3AHHBIM C OpraHu3aiuend CcyAeOHOW MeATeTbHOCTH CyJla, Kak
MIPaBUIIO, OCYIIECTBIISIETCS CEKPETapUaTOM IMpeceaaTelis apoOuTPaKHOTO Cy/a.

33.3. KoHTpouib 3a HCTIOTHEHHEM TOPYUYCHH PYKOBOACTBA Cy/ia IO BOPOCaM
OpTraHU3allMOHHOM JIESTEIBHOCTH Cyla OCYIIECTBISETCS aJIMUHUCTPATOPOM
apOUTpaXHOrO0 Cyna, €clid B TMOPYYEHHH HE YyKa3aHO JApyroe JIMIIO,
KOHTPOJIUPYIOILIEE UCIIOTHEHHE.

33.4. KoHTpoib 3a cOOJIIOEHUEM MPOLIECCYaTbHBIX CPOKOB PacCMOTPEHHS
WCKOBBIX 3asBJICHUN (3asBJICHUI), ameUISIIIMOHHBIX M KaCCAllUOHHBIX Kajo0
OCYUIECTBJISIIOT 3aMECTUTENHU TpeAceaaresis apOUTpaxKHOro cyaa - Mpeaceaarenu
CyJIeOHBIX KOJUIETUH, TIpe/ICeaTeNH CYAECOHBIX COCTABOB.

OnepaTUBHBIM KOHTPOJIb  TIO HUCIIOJIHEHUIO OIpEICTICHUMN cyna,
YCTAHABJIMBAIOIINX  CPOKM  MCHOJHEHUS  3TUX  ONPEACICHUH  HCTIaMU
(3asBUTENSIMH), BO3JaraeTcs Ha TMOMOIIHUKOB CyJed (CekpeTapeil cyneOHOTO
3aceljaHus, CIEUUAJINCTOB  OTaena oOecreueHusi  JACNONpPOM3BOACTBA U
CYJIOTIPOHU3BOJICTBA).



33.5. OOmmii KOHTPOJIb 3a HCIIOJHEHHUEM JOKYMEHTOB U TMOPYYCHHH B
CTPYKTYPHBIX TOJpa3JeieHUsIX CyAa OCYIIECTBIAIOT PYKOBOAUTEIU JOTUX
noJpa3iefiecHud, a TeKyUUd KOHTPOJIb - CIHEHHAIUCTHI JIEJIONMPOU3BO/ICTBA
No/ipa3/iefiecHu, Ha KOTOPBIX PACHOPSIKEHWEM PYKOBOJUTENSI BO3JIOKEHA Takas
00513aHHOCTb.

PykoBoauTenu CTpyKTYpHBIX MOApPa3AeieHu Jat0T KOHKPETHBIE YKa3aHUs 110
UCIIOJIHEHUIO JIOKYMEHTOB W TOPYYEHUH, KOHTPOJUPYIOT KadeCTBO U CPOKH
WCITOJTHCHUSI, TIPUHUMAIOT MEPHl IO HWCIIOJHEHHIO, JTOKJIAJBIBAIOT PYKOBOJCTBY
cyma (c yd4eToM pacmpeneieHus OO0sS3aHHOCTEH) O XOoJe | pe3yibTaTax
UCTIOJTHEHHUS, B TIPEJIEaxX CBOMX MOJTHOMOYUN CHUMAIOT ¢ KOHTPOJISI HCTIOJTHEHHBIE
JOKYMEHTBI WM TOPYYEHUS, KOHTPOJHPYIOT CBOEBPEMEHHOCTh CHSTHS C
KOHTPOJISI JIOKYMEHTOB M TIOPYYEHHH HAa OCHOBAaHWHU PE3OJIOLHUU PYKOBOJCTBA
cyna.

B cynebHoM coctaBe, KpoMe€ TOro, KOHTPOJIIO TIOJJIEKAT CPOKH
paccMOTpeHUs CyJeOHBIX e, OTIPABKU KOMHUH CyNeOHBIX aKTOB, M3BEIICHH,
WCIIOJIHUTENbHBIX JIUCTOB, HMCTPEOOBAaHHBIX CYAECOHBIX [I€7 BBIMIECTOSIIUMU
WHCTaHIUSMH, CPOKU BO3BpaieHus nen. Mudbopmuposanue cyzaeit o0 ucreueHuun
CPOKOB HCIIOJIHEHHSI ONpeNeNeHu, UHPOPMUPOBAHUE JUI, OTBETCTBEHHBIX 3a
UCITOJIHEHHUE JIOKYMEHTOB U TIOPYUEHUM, OCYIIIECTBIIACTCS 32 5 THEH 10 UCTCUCHUS
CpOKa UCTIOJTHEHHUSI.

33.6. ITlopsamox W CpOKH TPEACTABICHHS OIEPATUBHON OTYETHOCTH II0
UCTIONHEHUIO JIOKYMEHTOB U TOPYYCHHH OMPEACNAIOTCA  IpelaceaaTenemM
apOUTPaKHOTO Cy/a.

KonTtponbs cobmioieHNsT MpoIecCyalbHBIX CPOKOB PACCMOTPEHHS e
OCYIIECTBISIETCS TTOCPEACTBOM TPECTaBICHUS PYKOBOJCTBY apOUTPaKHOTO CyJa
OTEpaTUBHON (€KEMECSYHON) OTYETHOCTH, COCTABIIIEMON MOMOIIHUKAMU CyIei
(cermanucTaMu OTena o0ecreueHus JeI0NPOU3BOCTBA U CYAONPOU3BOJICTBA) U
HOJIMMChIBAEMOM Ipe/iceiaTeseM cyAe0HOro cocTana.

33.7. Ilpu ocymiecTBICHUN KOHTPOIbHBIX (YHKIUNA PAOOTHUKH, HA KOTOPHIX
BO3JIO)KEHBI OOS3aHHOCTH TI0 KOHTPOJIIO, 3alpaliuBalOT CBEICHUS O XOJIe
WCIIOJIHEHUSI TIOPYUYEHUHN Y UCTIOJIHUTENEH, B CYJICOHBIX COCTaBaX, B CTPYKTYPHBIX
MO/Ipa3ieTICHUsX, MOJIb3YIOTCS JTaHHBIMU CUCTEM aBTOMaTH3allUU
CYJOTIPOU3BOJICTBA U JIETIONPOU3BOJICTBA.

33.8. IIpukazoM apOUTPaKHOTO Cy/la MOXKET OBITh CO3/1aHO TMOApa3/CIICHUE,
Ha KOTOpOE BO3JOKEHBI (PYHKIMHA 1O KOHTPOJI 3a HCHOJHUTEIbCKON
JUCIUTIINHOM.

33.9. IlopyueHuss Mo MCHOJHEHUIO BXOJSAUIMX JOKYMEHTOB cyaa (Kpome
OTHOCSIIITUXCS K PACCMOTPECHHIO CYICOHBIX JIeJ), 0 MHUIIMATHBHBIM JOKYMEHTAM,
CITY’)KCOHBIM 3alMCKaM M T.Il. MOTYT OBITb O(OPMIICHBI OTACIBLHBIM JIOKYMEHTOM
WM  PE30NIONUENd PYKOBOAUTENST C  (POPMYIHPOBKAMHU:  «IPEACTABUTE...»,
«BHECTH...», «TOJIOKHTb...», KAHPOPMUPOBATH...», KIIOATOTOBUTH MPOEKT...» U T.1I.,
a TaKXe CoJIepKaTh YKa3aHWE O KOHKPETHOM CPOKE MCITOJTHCHHUSI.

33.10. Ecimm mopydeHue JaHO HECKOJBKUM JOHKHOCTHBIM JIMIIAM, TO
OTBETCTBEHHBIM MCTIOJHUTEIEM, KOTOPBIN OPraHU3yeT U KOOPAUHUPYET paboTy 10



UCIIOJTHEHUIO TIOPYUYEHUS, CUUTAETCS TOT, KOMY MOPYYEH JOKJIa] 00 MCIOTHEHUH
WIH 4Ybsi paMUIINS YKa3aHA B IOPYYEHUU TIEPBOM.

OTBETCTBEHHBIN HMCIOJIHUTENb MHPOPMUPYET IOJKHOCTHOE JIMIO, JaBIIEe
HOpYUYEHUE, O XO/I€ U PE3YyIbTaTaX €ro UCIIOIHEHHUS.

33.11. B nopyueHusix, Kak IpaBUJIO, YCTaHABIMBAETCS KOHKPETHBIN CpPOK
(kasyieHapHas JaTa) UX UCIOJHEHUS.

Ecnu cpok ucIosHEHUsl HE yKa3aH, MOpPYYEHHE JOHKHO OBbITh MCIIOIIHEHO B
MECSAYHBIN CPOK, HAUMHAS OTCYET OT JAThl MOANMCAHUS IOPYUEHHUS.

Ecnu nmocnenHuii AeHb UCIIOTHEHUS MOPYYEHUs NMPUXOAUTCS HA Hepabouuil
JI€Hb, OHO TOJJICKUT HCIOJHEHHUIO HE I03/IHEEe padodero AHs, CIEAYIOLIEro 3a
HEepabOINM JTHEM.

33.12. Konutponms Bemercs ¢ wucnonb3oBanumeM CAC u CAJl, kyma 1o
JOKyMEHTaM, MOJJICKAIIMM  HWCIIOJHEHHWIO, BBOJMTCS TEKCT IOPYYEHUS,
uHbOpMaIsl O CPOKE HCIOJHEHUS MOPYYECHMS] WM JOKYMEHTa, MPOXOKIECHUU
JIOKyMEHTa B IIPOLIECCE WCIOJHEHUS, CHATHHM HCIIOJHEHHOTO JOKYMEHTa WIIU
NOPYYEHUS C KOHTPOJIA.

33.13. KoHTponb 3a CBOEBPEMEHHBIM M IOJHBIM PacCMOTPEHHEM
NUCBMEHHBIX  OOpallleHHid TpaxJaH U  NOpeAcTaBUTENIed  OpraHu3aluy,
NOCTYIMBIIMX HA UCIHOJIHEHHWE B CTPYKTYPHOE IOJPA3JIEICHUE, OCYIIECTBIISIETCS
PYKOBOJMTEIISIMH 3TUX MOPa3AECICHUIM.

[lucbmeHHoe oOpamieHue, 1O KOTOPOMY OBUIO JlaHO TOpPYyYECHHUE
npeacenareieM cyAa WM €ro 3aMEeCTHTENIEM C TpPeOOBAHHEM JOJIOKHTH O
pe3ynbTaTax pacCMOTPEHUs, CHUMAETCs C KOHTPOJSI MO  pe3yJbTaTaM
pPaccCMOTpPEHUs OKJIaaa 00 UCTIOJHEHUU TOPYUECHHUS.

33.14. Ilnanst padotel BC P® u apOutpaskHOTO CyJa JOBOASTCS 10 CBEACHUS
JIMIL, HA KOTOPBIX BO3JI0KEHO HMCHOJHEHUE IJIAHOBBIX MEPONPUATUN U (PYyHKUUN
KOHTPOJIS.

O XoJ€ BBINOJHEHUS [UIAHOBBIX MEPOIPUATUH JIMLO, HA KOTOPOE BO3JI0KEHBI
(GYHKIIMM KOHTPOJIS, €KEMECAYHO JOKJIAJbIBAET PYKOBOAMTEIO CTPYKTYpPHOTO
nojpa3zesieHusi, pabOTHUKaM KOTOPOIO IOPYYEHO BBHINOJHEHHE MEpPONPUATUI
IU1aHa, U pPyKOBOJICTBY Cy/a B MOJyTOAUE.

33.15. Ilpu HEOOXOAUMOCTH H3MEHEHHUs CpOKa WCIOJHEHUS JOKyMEHTa
(JIOKaJIbHOTO  aKTa, IUIAHOBOI'O MEPOIPUATHSA) OTBETCTBEHHBI HCIOJHUTEND
MPEICTABIIAECT HA UMS PYKOBOJIUTENS Cy/Aa AOKJIAIHYIO 3aMMCKY O €ro MpOAJICHUH,
HE MO3/HEE TPEX JHEU 10 UCTEUCHUS CPOKA UCTIOJIHEHHUS.

33.16. [Ipu HanpaBieHUH B MPOLECCE UCIIOIHEHUS TOKYMEHTOB, TOPYUYCHHI
WJIM 3alpOCOB B OPraHu3allii U YUPEKICHHUS, JOKYMEHTbl OCTAIOTCSI Ha KOHTPOJIE
0 TIOCTYIUIGHHS B apOUTpakHbI cyn otBeta. CBeoeHUs O HalpaBlIeHUU
nopyuenus unu 3amnpoca BHocsaTcs B CA/] niim CAC B 3aBUCUMOCTH OT XapakTepa
nopy4eHwus/3anpoca.

33.17. IlnaHoBble MepOMNPUATHSA, JOKYMEHTbI M TOPYYEHHUS CHUMAIOTCS C
KOHTPOJII Ha OCHOBAaHWU IOANUCAHHOIO (YTBEPKIEHHOIO) PYKOBOJCTBOM
apOUTPaXHOTO CyJa UTOTOBOTO JOKYMEHTA, OTBETA 3asBUTEIIO WJIU PE30IIOLUN
PYKOBOJICTBA CyJa O COIVIACUM C NMUCbMEHHBIMU MPEMIOKEHUSAMU UCIOJHUTEI,
U3JI0)KEHHBIMU B JOKJIATHOM (cy>keOHOi) 3anucke. [IpoMexyTouHble JOKIaIHbIE



(cmy>keOHbI€) 3aIIMCKU M OTBETHI HE MOTYT SIBJISITHCSI OCHOBAHUEM JJIl TIPU3HAHHUS
JOKYMEHTA UCTIOJTHEHHBIM M CHATHS MIOPYYEHUS C KOHTPOJIS.

WcnonHuTenb AOKIaAbIBaeT MPEACEAaTeNio apOUTPa)KHOTO Cyla WU €ro
3aMECTHTENISIM O BBITIOJHEHUH MX MOPYYEHUH U 00 UCTIOHEHUH JJOKYMEHTA.

CHsiTHE C KOHTPOJIA JAOKYMEHTOB M THOPYYEHUN MPOU3BOAUTCA TOJBKO Ha
OCHOBAHUU PE30JIONMH TE€X PYKOBOAMTENEH, MO YKAa3aHUIO KOTOPBIX OHU OBLIM
B3AThI HA KOHTPOJIb, TUOO PYKOBOIUTENEH, HCIIOTHSIOMUX UX 00SA3aHHOCTH.

33.18. JIoKyMEHThl CHUMAIOTCA C KOHTPOJIS, €CIU COJEpKalmecs B
MOPYYEHUU YKa3aHUs BBIOJHEHBI U ¢ MHPOpMAIUeil 00 UCIIOIIHEHUU TOPYUYCHUS
COTJIACHJIOCH JOJHKHOCTHOE JIMIIO, IABIIEE TOPYUCHHE.

33.19. B cnayuae ecnu mopydeHHE HE WCIIOJIHEHO B YCTAHOBICHHBIN CPOK,
UCIIOJHUTENb (OTBETCTBEHHBINM HCIOJHUTENb) OOS3aH HE IMO3JHEE CIICAYIOIIETO
THS TIOCNIE WCTEYCHHUS CpPOKAa, YCTAHOBJICHHOTO MJIi WCIIOJHEHUS TOPYYCHHUS,
IPEIOCTaBUTh PYKOBOJAUTENIO, JAaBIIEMy IOPYYEHHE, JOKIAJHYIO (CIyXEOHYIO
3allUCKY) O XOJ€ WCIOJHEHUS C YKa3aHUeM T[PUYMH HEUCIOJHEHHUS B
YCTaHOBJIEHHBIN CPOK.

33.20. Mudopmanysi O BBIIOJHEHUHM IOPYYEHUs, CHATUU C KOHTPOJISA U
CHMCAHUM B JEJ0 IO HOMEHKJIAType BHOCHUTCS OTBETCTBEHHBIMU JIMLAMU B
COOTBETCTBYIOLIYI0 B PErMCTPALMOHHYIO KapTOUKYy CHUCTEMbl aBTOMAaTH3allUU
JIEJIONPOU3BOICTBA.

33.21. Ilo ucnoaHeHNH JOKYMEHTa €ro MOIMHHUK Ha OyMa)KHOM HOCHTEIEe
MOMEIIAETCSI B COOTBETCTBYIOIIEE [0 MO0 HOMEHKIAType CIICIHaTUCTOM
JIEIIONPOU3BOACTBA  CTPYKTYPHOTO  TIOApA3ACNieHUs,  OTBETCTBEHHOTO  3a
UCTIOJTHEHHUE IOKYMEHTA.

A B ciyyae, eClii JOKYMEHT CYIIECTBYET TOJIbKO Ha AJIGKTPOHHOM HOCHUTEIE,
perucTpalnroHHas KapTodka jefia MEPeBOIUTCS B Pa3psl «apXUBHAs» ¢ YKa3aHUEM
HOMEpa HOMEHKJIaTypHOTO Jieja.

34, Cpokm xpaHeHHMsI CyAeOHBIX [eJI M HHBIX JIOKYMEHTOB,
00pa3ymuXxcH B 1eATeJIbHOCTH apOUTPAXKHBIX CYH0B.

34.1. Cpoku xpaHeHUs CYIEOHBIX el W JOKYMEHTOB, OOpa3yIoIIUXcCs B
NESTEIbHOCTH apOUTPaKHBIX CYAOB, YCTAHABIMBAIOTCS B COOTBETCTBHH C
NepeyHeM JOKYMEHTOB, OOpa3yIOMIUXCS B JIEATEIHHOCTH apOUTPaKHOTO Cyaa C
yKa3aHUEM CpPOKOB HX XpaHeHwus, pazpadarsiBaeMbiM BC PO (BAC P®) u
yrBepxkaeMbiM npukazoM BC PO (BAC P®) (nanee - [lepeuens).

34.2. TlepedyeHb CIY>KUT LENSIM OOECHEUYEeHHs] COXPAHHOCTH JOKYMEHTOB B
JICIIONPOU3BOACTBE M OTOOpa JOKYMEHTOB Ha TIOCTOSHHOE XpaHCHHWE WU
YHHUYTOKEHUE.

34.3. IlepeueHp wucHOJB3yeTCS MNpU  KIAacCUPUKALUU  JOKYMEHTOB,
COCTaBJICHMM HOMEHKJIATypbl Jed1 U (POPMHUpPOBAHUM €I MO HOMEHKIAType B
JICJIONPOU3BOACTBE APOUTPAKHOTO CY/Ia.

34.4. ]JlokyMeHTBI, CpOK XpaHEHHs KOTOpbIX ompezeneH Ilepeunem
«MOCTOSIHHO», ~ TMOJJIeXKAT  TOCTOSHHOMY  XpaHEHMIO W TepefjaroTcss B
COOTBETCTBYIOIIIME TOCYAAPCTBEHHBIE WJIM MYHUIUMOAIbHbIE apXUBBI B BUJE



NOJJIMHHUKOB B CPOKH, ycTaHOBJIeHHbIe DenepanbHbiM 3akoHOM 0T 22.10.2004 Ne
125-®3 «O6 apxuBHOM jene B Poccuiickoit deneparum.

JIOKyMEHTBI, HMEIOIINE CPOK XPAHEHUS «IOCTOSIHHO», NpPH HaJIUYUU
COOTBETCTBYIOIIEH OTMETKH B MpuMedaHuu llepeuHs xpaHsTcs B apOUTPaKHOM
CyJle ¥ Ha TOCY/IapCTBEHHOE XpaHEHUE HE TIepeIatoTCsl.

Otmetka «IIK», mpocTtaBieHHas kK ctaTbaM [lepeuHs, 03HayaeT, 4TO TaHHbIE
JIOKYMEHTBhl WJIM HEKOTOpPhIE M3 HHUX MOTYT MMETh HAy4YHO-UCTOPHUYECKOE WIIU
npaktuueckoe 3Hauenwe. Jlema ¢ ormerkon «OIIK» paccmaTpuBaroTcs
COTPpYIHHKaMU CyJOB COBMECTHO C pa0OTHHKaMU COOTBETCTBYIOILETO
YIIOJHOMOYEHHOTO OpraHa HCIOJIHUTEIbHOW BiacTH cyOwekTta Poccuiickoit
®enepanyu B 00JaCTH apXUBHOTO JIea C HENbI0 PEIICHUsI BOIpoca 00 OTHECEHUH
WX K COCTaBy IPHHHMAEMBIX HA IIOCTOSHHOEC XpaHCHUE WM BBIJCICHHUS K
YHUYTOKEHUIO.

Cpox xpanenusi «/lo MuHOBaHUS HAJOOHOCTH» O3HAYAET, YTO JOKYMEHTHI
UMEIOT TOJBKO MPaKTUYECKOEe 3HaueHue (KaK MpaBUiIO, OHU SIBISIOTCS KOMUSMU).
Cpoku UX XpaHEHHs ONPEACISIIOTCS B MOJPA3JEICHUSX Cy/la, HO OH HE MOXET
OBITh MEHEE OJIHOTO T0/1a.

Cpok xpaHeHUsi TOKYMEHTOB «J/[0 3amMeHbl HOBBIMHMY» O3HAYa€T, YTO TAKUE
JIOKYMEHTBI TOCJ€ HMX OTMEHbl HMMEIOT Cpok XxpaHeHus 3 roxa. Ilo mecrty
pa3pabOTKU U YTBEPKACHUS ITHX JOKYMEHTOB CPOK XPaHEHHUS - IOCTOSTHHO.

Cpoku XpaHEHHUS! TOKYMEHTOB HE 3aBHCAT OT BHJIa HOCHUTENSl, HA KOTOPOM
WCITOJTHCH JJAHHBIN TOKYMEHT.

34.5. Tlo pemrenuto dKcrepTHOM KoMuccnu (nanee - IK) apOutpakHoro cyaa
CPOKH XpaHECHHUS OTIEIBHBIX JIeJT MOTYT OBITh MPOJJICHBI UCXOS M3 UX HAYIHOU U
MPAKTUYECKON IEHHOCTH.

34.6. cuncnenue CpoKOB XpaHEHUs Cy/NeOHBIX JeN HauuHaeTcs ¢ | sHBaps
rojia, CiIeAyIOIIero 3a rojoM BBIHECEHHUS MOCIEAHEro CyneOHOro akTa Mo Jeily.
Hanpumep, ecnu mocnegnuii cyneOHbiii akT Obul BeiHeceH B 2010 romy, a s
CyIeOHOro jena OIpeneieH CPOK XpaHEeHUs 3 roja, TO Takoe cyneOHoe Helo
MOKET OBITh YHHUYTOXEHO ToJbKO mocie 1 saBaps 2014 roma. Cpok xpaHeHHs
CyleOHOTO Jejia MPOCTABISETCS CYAbEH, €ro paccMaTpUBAIOIIMM, Ha OOJIOXKKE
cyneOHOoro sena.

Hcuucnenne CpokoB XpaHEHUS JIE OOIIETO JEIOMPOU3BOACTBA HAUMHACTCS C
1 sHBaps rona, CIEAYIOIIETO 3a TOJAOM OKOHYAHUS MX JEJIONPOU3BOJICTBOM,
HarpuMep, UCUUCIICHUE CPOKOB XpaHEHUS JIeJI, 3aKOHUCHHBIX JIEJIOMPOU3BOACTBOM
B 2012 rony, naunnaetcs ¢ 1 suBaps 2013 roaa.

34.7. Marepuansl CyaeOHBIX JeJT TPETeUCKUX CYAOB, CO3JAaHHBIX IS
paccMoTpeHusi KOHKpeTHoro cmopa (cyael ad hoc), momkHBI XpaHWTBCS B
apOUTpa)XHOM Cyje, TMPUHSIBIIEM WX Ha XpPaHEHHE B COOTBETCTBUU C
TpeboBanmsiMu yactu 1 ctateu 39 denepanpHoro 3akona ot 24.07.2002 Ne 102-
@3 «O TpereiickuX cyaax», B TEUEHUE TpeX JET, cuuTas ¢ | sHBaps roja,
CJICYIONIETO 3a TOJOM MPHUHSATHS IO HEMY pEIICHUs, a CyJIeOHBbIC perieHUs
Tperelickux cyaoB ad hOC mocie yHHYTOXKEHUS CYACOHBIX JIeN IO/JIexkar
MOCTOSSHHOMY XPaHEHHUIO B apXuBe apOUTpakHOro cyna Oe3 mepedaud HUX Ha
roCyJapCTBEHHOE XpaHEHUE.



34.8. CynebHble Aena moJjiekar nepeaadye B apxXuB apOUTPaKHOTO CyAa JUIs
nocyenyroniero xpanenus. [lepegada cyneOHbIX 7€ B apXUB OCYIIECTBIISIETCS 11O
CIIaTOYHBIM OMUCSM (Tipuiioxenue Ne 38).

CnaBaemoe B apXuB JIEJI0 JIOJDKHO OBITh HAJIJIEKAIUM 00pa3oM oQpopMIIEHO B
COOTBETCTBHUHU C TpeOoBaHUSIMU NHCTPYKIUU.

[lepen mnpuemoMm Jen W TMOJNUCAHUEM OIKUCEH COTPYAHHKOM apXuBa
MPOU3BOIUTCS UX MTPOBEPKA.

34.9. IIpu nepenaye B apXuB CyJACOHBIX JEIT TPOBEPSICTC:

COOTBETCTBHE KOJIMYECTBA CJIaBa€MbIX Jie1 (TOMOB) UX KOJHUYECTBY,
YKa3aHHOMY B CIaTOYHOM OIUCH;

OpaBWIBHOCTh  (OpPMUpOBaHHA W OpOopMJIeHHA  Jed, B T.4.
MOCIIEI0BATEIHHOCTD PACIIONIOKEHNS JOKYMEHTOB BHYTPH KaXKJIOTO Jieja.

[TonHOE OpopMIIEHUE AEIT TPEAYCMATPUBAET:

HNOJIUINBKY WJIM TEPEIUIET Jea;

odopmiteHHE 00JI0XKKH JIeIa;

HyMEpAaIUIO JIUCTOB JIeNa;

COCTaBJICHHUE JIUCTa-3aBEPUTEIIS;

COCTaBJICHHE BHYTPEHHEN ONUCH JOKYMEHTOB;

U3BATUE U3 JIeJIa METAJUIMYECKUX CKPETOK U CKOOOK.

[Tpu npueme cyaeOHBIX A€l NOCTOSIHHOI'O XpaHEHUsS! MPOBOJUTCS MOJUCTHAS
pOBEpKa Ka)XI0r0 TOMa JeJia ¥ CBEpKa UX C BHYTPEHHEU OMHCHIO TOKYMEHTOB.

34.10. Tlpu mepenmavye B apxuB JOKYMEHTOB OOIIETO JEIOMPOW3BOACTBA
COTPYOHUKOM apXvMBa TPOBEPSIIOTCS MPaBWIBHOCTh HX  (POPMHUPOBAHUS,
oopmIieHUsI U COOTBETCTBHUE MHIEKCOB U 3ar0JIOBKOB Ha OOJIOKKE /e, HHAEKCaM
¥ 3aroJI0BKaM, yKa3aHHBIM B CAATOYHOM OIMCH, a TaKXKe COACPKAHHUIO B CBOJAHOMN
HOMEHKJIaType el

34.11 . Bce BbISBICHHBIC NPU MPOBEPKE HEAOCTATKH B (HOPMHUPOBAHUU U
oopmileHUH 1€ COTPYAHMKH OTAeNa OOecreueHus: JAeNOoNpOU3BOJICTBA U
CYJOTIPOU3BOJICTBA, CTPYKTYPHOTO MOAPA3/ICICHHs 00s13aHbl YCTPAHUTh.

34.12. IlpueM KaxJaoro jeja MPOU3BOJUTCS JMIIOM, OTBETCTBEHHBIM 32
apXxuB, B MPHUCYTCTBUU COTPYAHHMKA OTJesia OOECHEeYeHHUs AENONPOU3BOACTBA U
CYJONPOMU3BOJICTBA, CTPYKTYPHOT'O NOJIpa3zesieHusl. B KOHIle Ka)KI0ro sK3eMIusipa
OIKCH YKa3bIBAIOTCA LIU(PPaMU U MPOMUCHIO KOJIUYECTBO (PaKTUUECKH MPUHATHIX B
apxuB JIeN, Jara MpueMa-liepefadd e, a TaKkKe CTaBATCS MOANHCU JIWIIA,
OTBETCTBEHHOTO 3a apXWB, W IIMIA, TepenaBiiero aena. [lepBwiii dK3eMIUISp
CIaTOYHOM OIHWCH TIEpPEeNaeTCcsl B apXvB, BTOPOH OCTaeTCs B CyJAeOHOM COCTaBe,
CTPYKTYPHOM TOAPa3/ICICHHN.

34.13. [ena, opopMieHHbIE HEPSIUIUBO, C HApPYUIEHHUEM YCTaHOBJICHHBIX
TpeOOBaHUIT apXHUBOM HE TPUHUMAIOTCA.

34.14. AKTHI O BBIJICJICHUN K YHUYTOKCHHUIO COCTABIISIIOTCS B apXMBE CyJa.
JIOKYMEHTBI C HCTEKIIMM CPOKOM XPAaHEHHS MOTYT OBbITh BKIIIOUEHBI B aKThl O
BBIICJICHUM K YHUUYTOKEHUIO TOJIBKO TMPHU YCIOBUHU YTBEPXKACHHBIX OMUCEH aen
MOCTOSTHHOTO U JOJTOBPEMEHHOTO CPOKOB XpaHEHHs B apXHB Cy/a 3a YKa3aHHBIN
NIEPHUO/I.



34.15. Tlomnexxame YyHUUYTOXKEHHUIO cyAeOHble pena o(QOpMISIOTCS H
MOJATOTABINBAIOTCS K YHUUTOKEHHUIO C COCTABJICHHEM aKTa O BBIICIECHUU e K
yHH4YTOXeHUI0 (puioskenue Ne 39, 40).

DOTU aKkThl paccMaTpuBaloTcs Ha 3acemannn OK cyaa, MOANUCHIBAIOTCS
yineHamu DK cyna u yrBepxkaatoTcs npeaceaarenem JK cyna.

[Iporokon 3acemanusi OK cyna moamuceiBaercsa mnpezacenareneMm K cyna,
cexkperapem OK cyzna u HanpaBiisgeTcs npeaceaaTelio cyja Ha yTBepKIAeHUE. AKTHI
O BBIJICJICHUU K YHUYTOXKEHHUIO Cy/IeOHBIX JIeJl ¢ BpEMEHHBIM CPOKOM XpaHEHUS HE
MOJIJIEkKAT COIIACOBAHMIO.

B apbutpaxHom cyme mpu oTOOpe CyaeOHBIX AeNl Ha YHUYTOXKEHUE M3 HHUX
W3BIMAIOTCS TOJUTMHHUKNA BCEX CYACOHBIX aKTOB, MPUHATHIX MO JETy, a TaKkKe
JIOKYMEHTBI, Kacalollluecs MCIOJHEHUsI pelieHuss cyAa (3a UCKIIOYECHUEM
WCITOJTHUTEILHBIX JTUCTOB M MX KOMUM). M3BAThIC TOKYMEHTHI B paMKaX OIHOTO
CyleOHOTO  Jela  KOMIUIEKTYIOTCS B XPOHOJOTMYECKOM  MOpSAKE B
HOMEHKJIATypHBIE  JleJla  apXuBa CyJa B  MalKuh-CKopociuBaTenu. B
HOMEHKJIATypHOE JI€JI0 JOKYMEHTBI MOJIIMWBAIOTCS IO BO3PAacTaHHUIO HOMEPOB
cyneOHbIX nen. HoMeHkiaTypHble Jieja XpaHsTcs MOCTOSHHO B apXHBE CyJla U B
apXWBHbBIC YUPEKICHUS HE MEPETAIOTCS.

34.16. CyneOHble Jiena U yrnpaBlIeHYECKO-PaCTIOPSUTENbHAS TOKYMEHTAIH,
noJjJIeXxanias YHUYTOXKEHHUIO, TOCIE U3BATHUS BCEX METAUIMYECKUX MPEIMETOB
(ckOOKHM, CKpemnKW) MepefaroTcs Ha nepepadoTKy (YTHWIM3ALUUI0) B ITYHKTHI
nepepadOTKH BTOPCHIPhA. YHHUYTOXKEHHE Jel (pa3Mesbu€HHUE) MPOU3BOJIUTCS B
MPUCYTCTBUM YIIOJTHOMOUYEHHOTO COTPYIHUKA CY/Ia.

[lepenaua nen Ha  yHUYTOXKEHHUE OQOPMIIIETCS MPUEMO-CAATOUHOU
HaKJIaJIHOM, B KOTOPOM yKa3bIBAIOTCSA JaTa Mepeaaydn, epedeHb CAaBaeMbIX Ael U
Bec OyMmMakHoM Makynarypel. DakT mnpuemMa-mnepenadd 1€l Ha YHUUTOXKEHUE
JOJDKEH TIOJITBEPKIATHCSI TPOCTABIEHUEM Ha aKTe 00 YHUUYTOKEHUM JIEN IITaMIia
MyHKTa TEepepadOTKH BTOPCHIPhS C yKa3aHHUEM Beca MaKyJIaTyphl, TOJDKHOCTH U
MOJMKUCH TPUEMIITUKA.

[Torpy3ka W BBIBO3 Ha YTUIW3AIMIO OCYIIECTBIAIOTCS IOJ KOHTPOJEM
YIOJIHOMOYEHHOTO COTPYJHMKAa TOAPA3ACICHUS Cyna, OTBETCTBEHHOTIO 3a
XO35UCTBEHHOE oOOecrneueHre. YTHIM3aus CyAeOHbIX Jel W JIOKYMEHTOB
OCYILECTBIISIETCS B MPUCYTCTBUU ATOTO COTPYIHUKA.

[Ipr OTCYTCTBMM BO3MOXHOCTH YTHUJIM3AIlMU JIeJl CHEIUATU3UPOBAHHBIM
NPEANPUATACM  JOMYCKAeTCS WX  YHUYTOKEHHWE TIyTeM  IIPSAUPOBAHUA,
OCYUIECTBIISIETCS CUJIaMU M CpPEJICTBAMH apOUTPa)KHOTO Cyla MNOoJpa3JeieHueM
CyJla, OTBETCTBEHHBIM 32 XO35IICTBEHHOE 00eCIIeYeHHeE.

35. Opranuszauusi NpoBeAeHNs IKCIEPTH3bI IEHHOCTH JOKYMEHTOB.

35.1. OkcnepTH3a LEHHOCTH JOKYMEHTOB - 3TO U3yY€HHUE JIeJ U JOKYMEHTOB
Ha OCHOBaHMM KpPUTEPHEB MX IEHHOCTH B IEJIAX OMNpPENEICHHUs] CPOKOB HX
XpaHeHus: ¥ 0TOOpa Ha MOCTOSIHHOE, JOJTrOBpeMeHHOe XpaHeHue (cBbime 10 jer)
WA YHUUYTOKEHUE.



35.2. Jlns opraHuM3anMu W TPOBEACHHS pabOTHI MO 3KCHEPTH3E LEHHOCTU
JIOKyMEHTOB, OTOOPY M MOJATOTOBKE K Mepeaue Ha XpaHEHUE JTOKYMEHTOB B CYJi€
co3aeTcsl MOCTOSIHHO JieicTByomas skcneptHas komuccus (IK). [Ipeacenarenem
KOMHCCUHM, KaK TMpaBUIO, HA3HAYAETCS 3aMECTUTENb MpeJcenaress Ccyna,
KYpUPYIOLIUMK BOIPOCHI JEJONPOU3BOACTBA M APXMBHOIO JieNla. OJKCIEpPTHas
KOMHUCCHSI CO3/1ae€TCs MPUKA30M apOUTPaKHOTO Cyja, B HEE BKIIIOUAIOTCSl HauboJiee
OTBITHBIE ¥ KBAIU(PUIIUPOBAHHBIE PAOOTHUKHU CYIE€OHBIX COCTABOB, CTPYKTYPHBIX
NOJIpa3/IETICHUH, a TAKXKE CIELMAIUCTI apXUBA.

OKcnepTrh3a IEHHOCTH M ONpPEAENIEHUE CPOKOB XpaHEHUs JOKYMEHTOB
IPOBOJSATCS HA OCHOBE:

®enepanpHoro 3akoHa ot 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jeje B
Poccniickon @enepanum»;

[lepeuHs TUTIOBBIX YIIPABICHUECKUX APXUBHBIX JTOKYMEHTOB, O0OPa3yIOIINXCS
B IIPOLECCE [EATEIIbBHOCTH TOCYAapCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO
CaMOyNpaBJ€HUs W  OpraHu3aluid, C YKa3aHHEM CPOKOB  XPaHEHUsD,
yTBepxkaeHHOro mnpukazoM ot 25.08.2010 Ne 558 MuHucrepcTBa KyJIbTypbl
Poccuiickoit ®@enepanun  u  3apeructpupoBanHoro 08.09.2010 Ne 18380
Munroctom Poccum;

[lepeunst MOKYMEHTOB, OOpa3ylOIIMXCS B  MpoOIecCe JIESITEIbHOCTU
BepxoBHoro cyna Poccuiickoit ®enepanuu (Boiciiero ApoOutpaxnoro Cyna
Poccuiickoii @enepannn) u apOUTPaKHBIX CYJOB C YKa3aHUEM CPOKOB XpaHEHUS,
yTBepxkaeHHoro npukazoMm BC Poccuiickoit ®enepanuu (BAC PD).

35.3. OcHoBHbIMU QyHKIHsIME DK SBISIOTCS:

OpraHu3alys €XKEeroJHOT0 0TOOpa JAeN I XpaHEHUs WU YHUUTOXKEHNUS,

pacCMOTpEHHE NPOEKTOB CBOJHBIX HOMEHKJIATyp Jed CyJa, Omuced aen
MOCTOSTHHOTO U BpeMeHHOTro (cBbimie 10 jeT) XxpaHeHus, B TOM YUCJIE MO JIMYHOMY
COCTaBYy, CYJI€OHBIX JIeNl C TIOCTOSIHHBIM CPOKOM XPaHEHHUS U BHIHECCHHE PEIICHHIMA
O TMpeACTaBICHUM MX Ha yTBepxkieHue (cormacoBanue) DIIK ymomHomMoueHHOTO
opraHa HUCIIOJHUTEIBLHON BiacThu cyObekTa Poccuiickoit denepannm B 00macTu
apXHUBHOTO JIeNa;

paccCMOTPEHHUE AKTOB O BBIACICHUU K YHUYTOKECHHIO €], HE MOJICKAIINX
JaJbHEWIIIEMY XPaHEHHUIO B apXUBE CyAa;

MOJATOTOBKA M BBIHECEHHWE HA PACCMOTPEHHUE MPEIJIOKEHUNH 00 M3MEHEHUU
CPOKOB XpaHEHHUs OTAEIbHBIX KaTeropuil TOKYMEHTOB U 00 OINpeeseHuH CPOKOB
XpaHEHUs JOKYMEHTOB U JieJl, He TMpeaycMoTpeHHbIX «llepeuHemM THUMOBBIX
apPXUBHBIX IOKYMEHTOBY.

35.4. OK npoBoauT 3aceaHusi B COOTBETCTBUU C TJIaHOM pabOThI U TIO MEpe
HE0OXO0IMMOCTH (HO HE pexe ABYX pa3 B roj). 3acenanus K mpoToKoIupyroTcs.
[IpoTOKOJIBI MOAMUCHIBAIOTCA MPEACEAATENIEM U CEKpeTapeM KOMHUCCHH. PereHus
OK BcTymnaroT B CUJTy TIOCJIE€ YTBEPKICHHS IPOTOKOJIA MIPEACcCEaaTENEM Cy1a.

IIpotokonbl DK, coaeprkamiye pemieHrusT O COIrJIacOBaHUM OIUCEH Jel
MOCTOSIHHOTO W BpeMeHHOro (cBbiie 10 JieT) XpaHEeHWs, YTBEPKIAOTCS
IpeaceaTesaeM cya TOJIbKO MOCIE UX PACCMOTPEHHUS U YTBEPKIECHUS SKCIIEPTHO-
npoBepouHoir komuccun (DIIK) cooTBETCTBYIOIIETr0 YHMOJIHOMOYEHHOIO OpraHa



WCITOJTHUTENILHOM BIacTH cyonekTa Poccuiickoit denepanuu B 001aCTH apXUBHOTO
nena.

CBoJHas HOMEHKJIaTypa Je] CyJa IpeacTasisiercss Ha cornacoBanue ¢ JIIK
COOTBETCTBYIOILIETO YIIOJHOMOYEHHOI'O OpraHa MCIIOJIHUTEIbHON BIACTH CyObEKTa
Poccuiickoii @enepanyu B 00JaCTH apXUBHOIO J€ja, KaK IPaBWIIO, OJUH Pa3 B
IISATH JIET.

35.5. KoHTposb 3a NpaBUIBHOCTBIO IPOBEIEHUS SKCIEPTH3bl LEHHOCTU
nokymeHToB U npuMmeHenus Ilepeuns ocymectBisitor BC P®, ['ocynapcTBeHHbIN
apxuB Ps3aHckoii 0061acTH ¥ yIOJTHOMOYEHHbIE OPTaHbl UCTIOJIHUTEIBHON BIACTH
cyonekToB Poccutickoii @denepanuu B 001aCTH apXUBHOTO JIeTa.

35.6. Otbop mokymMeHTOB © odopmieHHE UX Ha YHHUYTOXXCHHE
OCYULIECTBJISIIOTCA B COOTBETCTBHM C [IpaBuiiaMu paboThl apXUMBOB apOUTPaKHBIX
cynoB, yTBepkaaeMmbiMu nprkazom BC PO (BAC PO).

36. Opranu3zanusi KOHTPOJIsI BeJleHUsI /1eJI0NPOU3BO/ICTBA.

36.1. OcyuiecTBiieHNE ONEPATUBHOTO KOHTPOJIS COCTOSIHUSA
JIEIONPOU3BOICTBA B CYJCOHBIX COCTAaBAX M MOJAPA3JICICHUIX apOUTPAKHOTO Cy/a
BO3JIAaraeTCsi COOTBETCTBEHHO Ha PYKOBOJAUTENEH CyJIeOHBIX COCTaBOB U
PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3ICICHUN.

[leproguyecknil IUIAHOBBIMA KOHTPOJIb COCTOSIHUS JAEJIONPOU3BOJICTBA B
CyZeOHBIX COCTaBaX W MOAPA3JCICHUAX ApPOUTPAXKHOTO CyAa OCYIIECTBIACTCS
PYKOBOJUTEEM MOAPA3AEICHUS ETONPOU3BOICTBA.

Kontpons 3a cpokamu o0O0paOOTKM BXOASIIEH KOPPECHIOHACHIMU, €€
perucTpanuu, pacrpeieieHus M0 CyIAeOHbIM COCTaBaM U TOAPA3JCICHUSIM,
nepeayu UCTIOJHUTENSAM, 3a MPABUWIBHBIM U TOYHBIM O(OpPMIICHHEM HUCXOISIIEH
KOPPECIOHAEHIIMNA, CBOEBPEMEHHOCTHIO, TOYHOCTHIO M MOJHOTOM BBOJIUMOM
uHbopmaIuu B CUCTEMBI aBTOMAaTHU3aLIUU CyZIOIIPOM3BO/ICTBA u
JIEJIONPOU3BOJACTBA, A TAKXKE BBINOJIHEHUE JPYTrUX JeJIONPOU3BOJCTBEHHBIX
dbyukmuit ocymectsisercs ¢ momombio CAC u CAJl apoutpakHoro cya.

Takoil KOHTPOJIb PYKOBOJAUTEIEM IMOAPA3JEICHUs JIeJIONPOU3BOJICTBA U
pabOTHHUKAMHU TOJIpa3/IeJICHUs] OCYIIECTBISIETCS MOCTOSIHHO. [Ipu oOHapykeHuu
HEJIOCTATKOB M 3aMEUaHUl MO BEJCHUIO JIEJIONPOU3BOJICTBA B CTPYKTYPHBIX
noApa3feieHusx cyaa uHbopManus — HE3aMEIJIUTEIbHO  JIOBOJUTCA /IO
PYKOBOJUTENEH TaKuX TMOJPA3ACIICHUN i1 MPUHATHS  COOTBETCTBYIOIIMX
OTIEPATUBHBIX MED.

36.2. Ilo mpuka3zy apOUTpPaKHOTO Cyjaa CO3/aeTCs KOMHUCCHUS, B COCTaB
KOTOPOM BXOMAST PYKOBOJUTENb IMOJpa3/ielieHUs AEIONPOU3BOACTBA U PAOOTHUKHU
nojApas3eiaeHus ACIONPOU3BOICTBA, APYTUX CTPYKTYPHBIX MOJpa3AelICHU cyja
JUISL TIPOBEPOK COCTOSTHUSI  JICJIOMPOM3BOJICTBA B CyJE€OHBIX COCTaBax u
MOAPA3JAEIEHUAX HE PEXKE OJTHOTO pa3a B MOIYTOAUE.

OObeKTaMu TPOBEPKH MOTYT OBITh:

MOPSIJIOK MCTIOJB30BAaHUSI, XPAaHEHUS U BbIJa4u OJJAHKOB CTPOTOW OTYETHOCTH;
MOPSAOK UCIIOIb30BaHUS U XPAaHEHUS MeYaTei U ITaMIIOB;



BEJICHNE XYPHAJIOB TIOJYYCHHs] M BBIAYM WCIIOJIHUTEIBHBIX JIUCTOB, y4deTa
neyaTeil u TaMIoB, yueTa NPUHATHIX U OTHPABICHHBIX (haKcorpamm, TeJIerpamm,
TenedoHOrpamMM, yueTa 3asBICHUN U Kano0, IPUHITHIX Ha JIMYHBIX TPUEMaX;

YCIIOBUSI XpaHEHUsI CYACOHBIX JeNl U IOKYMEHTOB B CYJCOHBIX COCTaBax M B
No/Ipa3/ieNICHUsIX CyJia, B apXuBe Cy/a;

MPaBUILHOCTH ODOPMIICHHSI CYJCOHBIX JIEI;

YCIIOBUSI XpaHEHUs: M MOopsAaoK (OpMHpPOBAaHUA e [0 HOMEHKJIaType B
CyZIeOHBIX COCTaBaX M MOAPA3ACICHUSX Cy/Ia;

COOJTIIOJIEHNE CPOKOB Tepeayd MCKOBBIX 3asBIICHUN TIOCTE PETHCTPAIlUU B
CyZIeOHBIE COCTABHI;

COOJIIOICHHE CPOKOB OTIPaBKU CYACOHBIX [ed MO 3ampocy CyAOB
anesISIMOHHOM, KaCCallMOHHOM MHCTAHIIMII;

CBOCBPEMEHHOCTh C/IauH Cy/ICOHBIX JET B ApXUB;

COOJIIOJICHNE CPOKOB BBOAa HMHGOPMAIIMM B CHCTEMY aBTOMAaTH3aIlUU
CYJIOIIPOM3BOJICTBA 110 PACCMOTPEHHBIM JieJiaM Cy/IaMH IepBON WHCTAHIIUH;

COXPaHHOCTh TEXHUYECKUX CPEJICTB, MPABUILHOCTh X MUCIIOJIb30BAHUS.

[To uToram mpoBEepOK COCTABJISIOTCS CIIPABKH (AKThI) IO MPOBEPKE.

Pe3ynbpTaThl MpOBEPOK JOKIIAJIBIBAIOTCS MPEACEAATENI0 apOUTPaKHOTO Cyia
(WM Uy, HWCIOJNHSIONIEMY €ro OOS3aHHOCTH), MOTYT OBITb MPEAMETOM
OOCYXXJIeHHsI Ha OINEpPAaTUBHBIX COBEHIAHUSAX CTPYKTYPHBIX TOJpa3/ieICHUH,
COBEIIAHMSX CYyAC€OHBIX KOJIJIETHH U 3aCeIaHMsIX MIPE3uInyMa apOuTPakHOTO Cya.

36.3. Ilpu oOHapyKeHUH PyKOBOIUTEIEM TOIpa3IeICHUS IeIOMPON3BOACTBA
yTpaThl, TOPYH, HEHAIJICIKAIIETO XPAHEHUS U MCTIOJIB30BAHMS IeUaTei, MTaMIIOB,
OTaHKOB,  TEXHUYECKHUX  CPEJICTB  MNMPUHUMAIOTCS  HEOOXOIUMBIE  MEDHI,
HalpaBJICHHBIC HA YCTPAHCHHWE  HAPYIICHWH,  COCTaBISAIOTCS  CITy)KEOHBIE
3aIHMCKU HAa  WMA TIpeacemareis cyaa, 0 PacHopsHKEHHIO KOTOPOTO
MIPOU3BOIUTCS CITy>KeOHOE paccliieJoBaHuE.

[Ipu oOHapyXeHUU yTpaThl JOKYMEHTOB COCTABIISIETCS aKT (MPUIIOKEHUE
Ned1).

36.4. TlompazneneHue AeIOMPOU3BOACTBA U CIICIIMAIUCTHI JEIOMPOU3BOACTBA
no/ipa3iefiecHui BeAyT Y4YeT oObeMa JTOKYyMEHTOOOOpOTa 3a TMOJYroJue U IO
uToram roja. B o0mmuii 06beM TOKyMEHTOO0OpOTa apOUTPAKHOTO CyJa BXOJUT
KOJMYECTBO  3apETHUCTPUPOBAHHBIX  HWCKOBBIX  3asBIEHUN  (3asBIICHUN),
JOTIOJTHUTEIHHO TTOCTYMHUBIINX MaTCPUAIOB K HHUM, KOJIHYECTBO IOCTYITHBIIHX
JIOKyMEHTOB HEIMPOIIECCYaTbHOTO XapaKTepa M HaNpaBJIICHHE OTBETOB IO TaKUM
JOKyMEHTaM, KOJUYECTBO HCXOJANIUX JOKYMEHTOB (MPOCThICE THChbMa H
OaHmepoin, 3aKa3HbIC MHChbMa W OAHACPOJIH, TEIETPaMMBbI, JOCTaBKa KypPhepoM),
KOJMYECTBO  3apPETHCTPUPOBAHHBIX  BHYTPCHHHX  JOKYMEHTOB  (IIPHKa30B,
PacCTOpsSDKEHHM, CITY)KEOHBIX 3alMCOK U T.J.), KOJUYECTBO OTIPABJICHHBIX MHCEM
no oOpalIeHusIM TpaKJaH, HE CBSI3aHHBIX C PACCMOTPEHHEM CYyIEOHBIX e,
nepeaipecoBaHHON KOPPECMOHACHIIMK. B  TOKyMEHTOOOOPOT apxuBa BXOIUT
KOJMYECTBO TPUHSTHIX EIUHUI] XPAHCHWS, BBIIAHHBIX CIUHUI[ XpaHCHUS,
YHUYTOXXEHHBIX €IMHUIl XPAHESHMUS, TIEPEIaHHbIX CIUHUIl XPAaHEHUSI HA XPAaHCHHE B
I'ocynapctBennbii apxuB Poccuiickonn denepannu, BBIJAHHBIX aPXMBOM KOIWMN



NOoKyMeHTOB. Kpome 3Toro B JOKYMEHTOOOOPOT CyAa BKJIIOYAETCS KOJIWYECTBO
MPUHATHIX U OTIPABIECHHBIX (PaKcoTpamMM.

[To ycMoTpeHuto mipecenaress cyaa noka3aTeian o0ero J0KyMeHToo00poTa
MOTYT OBITh JI€TaTU3UPOBAaHBl MO TpYINaM U BUIAM JEJIONPOU3BOICTBA,
JOTIOJTHEHBI IPYTUMH KOJMYECTBEHHBIMU MOKA3aTEISIMU BBIMIOJHIEMBIX padoT 10
JIEIOMPOU3BOICTRY.

[logcuer  KOTWMYECTBEHHOTO  JOKYMEHTOOOOpPOTa  MPOU3BOIAUTCS  C
MCITOJIb30BAHUEM CHUCTEMbI ABTOMATHU3ALMU JCJIONPOU3BO/ICTBA.

[Toxazarenn 1OKyMeHTOO00pOTa UCTIOIB3YIOTCS IS aHallu3a 00beMa paboThI
CHELHUATKNCTOB JIEJIONPOU3BOJICTBA CY/Ja, 3aHATOCTU CIELMAIUCTOB HAa OTAEIbHBIX
ydacTKax paloThl, OINpEAENCHUs] TEXHOJOTUYECKON OCHAIIEHHOCTH IPOIECCOB
paboTel ¢  JOKYMEHTaMH, COBEPIICHCTBOBAaHUS  JCHCTBYIOIIUX  CHCTEM
aBTOMAaTU3allUd CYJIONPOU3BOJACTBA U JEJIIONPOU3BOJACTBA, JJIA aHaiu3a M
BbIpa0OTKH 00Jiee COBEPIICHHBIX METOJI0OB pabOThI C JOKYMEHTaMHU.

37. PaccmoTpenne oOpamieHWii TrpaxiaH M NpeAcTaBUTeJeil
OpraHu3anuii, O praHu3anus JUYHOI0 preMa U padoThl TesedoHa J0BePHUsl.

37.1. Ilopsiiok paccMOTpeHHsI TNPeNI0KeHUil, 3asiBJIeHHII U KaJI00 Ha
AeHCTBUSA cylell 1 pa00OTHUKOB aNnaparoB apoMTPaKHbIX cyaoB Poccuiickoi
denepanuu, a TaKKe 3aMpocoB O MpeaocTaBjeHUn HHpopManum o
AeSITeJIbHOCTHU CYHAO0B.

37.1.1. Tlopsagok pacCMOTpEHHUs NPEIJIOKCHHUMA, 3asBICHHA W JKajgod Ha
NENCTBUS CcyAell W paOOTHHUKOB ammapatoB apOUTpaxHBIX cynoB Poccuiickoi
®enepauuu, onpenensercs npukazoM BC PO (BAC PO).

37.1.2. B pabote 1m0 paccCMOTPEHHIO OOpaImieHui apOUTpakKHBIC CYIbI
pykoBoacTtByroTca Koncrurtynmen Poccuiickonn @enepanuu, MexIyHapOIHBIMU
noroopamu  Poccuiickonn  @enepauuu, @DenepanbHbIM — KOHCTUTYLIMOHHBIM
3akoHOM «O0 apbuTpaxkubix cynax B Poccuiickoit deneparumny, ApOUTpaKHBIM
npoleccyaibHbIM  KojiekcoM Poccuiickoir ®eneparuu, 3akoHoMm Poccuiickoit
Oenepanmu «O craryce cyaeid B Poccuiickoit ®@enepanuny», denepaibHbIM
3akoHOM «O rocynapCTBEHHOU rpakaaHckon ciyxoe Poccuiickoit Denepanuny,
®denepanbHbiM  3aKOHOM «O  TIOpSZIKE PACCMOTPEHHsI OOpalleHud TpaxaaH
Poccuiickoit  ®@epepauun», DenepaibHbiM 3akOHOM «O MOPOTHUBOACHCTBUU
Koppyniuny, OenepanbHbiM 3aKkoHOM «O0 obecniedeHrur A0CTyIa K uHpopMaIuu
0 JnesaTenbHOCTH cynoB B Poccuiickoit ®Penepaummn», 3akoHoM Poccuiickoi
®enepauuu «O cpencTBax MaccoBoil nHpopmalmy, PernaMenToM apOUTpasKHbBIX
cynoB Poccuiickont ®enepanuy, UHBIMH HOPMATUBHBIMU ITPABOBBIMU aKTaMHU,
[TocranoBnenusimu  KoncturyunonHoro Cyna  Poccuiickoir ~ Denepanuu,
nokanbHbIMH akTaMu BC PO (BAC P®), nacrosiueit MHCTpyKmeid.

OOpaienus, couaepkamme Mpock0y TPENOoCTaBUTh HWH(MOpMAIUIO O
JEATETLHOCTH apOUTPaXHOTO cyAa (3ampochl), PacCMATPUBAIOTCS C  yYETOM
0COOEHHOCTEH, ycTaHOBICHHBIX @DenepanbHbIM 3akoHOM «O0 obecredeHnn
J0CTyTa K MHPOPMAIIUU O IEeITeILHOCTH Cy10B B Poccuiickoii Denepammm.



[Tpu mocTynneHnun B apOUTPaKHBIN CyJ] BHEMPOIECCYaIbHOTO OOpaIeHHs 0
JeNy, HaXoIsAIEMyCs B MPOU3BOACTBE OTOr0 CyJa, CIEAYeT YYUTHIBATh
TpeboBaHus, U3noxkeHHble B yactu 1 crarbu 10 3akona Poccuiickoii denepanuu
«O craryce cyneit B Poccuiickoii denepanum.

[Ipu paccMoTpeHuu O0OpallleHud, B KOTOPBIX COJIEpPKATCS CBEACHHUS O
KOPPYIIIMOHHBIX MPAaBOHAPYIIIEHUSX CO CTOPOHBI CyJiei U paOOTHUKOB armapaToB
apOUTpaXHBIX CYJOB, YUMTHIBAIOTCS MoJjoxkeHus PenepanpbHoro 3akoHa «O
IPOTUBOJEHCTBUH KOPPYIILUN», & TAKKE APYTHX 3aKOHOJATEIbHBIX U JOKAIbHBIX
aKTOB O MPOTUBOJACHCTBUU KOPPYIILIUH.

B ApOutpaxxnom cyne Ps3zanckoili o0jacTu TMOpPAJOK PacCMOTPEHUS
oOpamienuii onpenenex IlojgoxeHneM o MOpsAIKE PACCMOTPEHUS MPEAJIOKEHUH,
nyceM, 3asBIEHUNM U kamo0d Ha JEHCTBUSA cylded U pabOTHHKOB armapara
ApOutpaxHoro cyaa Ps3aHckoil o0iacTu.

37.1.3. OOpaieHue, MOCTYIUBIIEE B apOUTPaKHBIA CyJ B COOTBETCTBUH C
€ro KOMIIETEHLMEH, TOJIEKHUT 00s13aTEIIbBHOMY PACCMOTPEHHUIO.

Opranuzanusi paboThl 110 CBOEBPEMEHHOMY PAaCCMOTPEHHUIO OOpalleHuil Ha
JEUCTBUS Cylnel W pabOTHHUKOB allapaToB apOUTPAKHBIX CYJIOB, a TaKXKe
oOpallleHull, CBA3aHHBIX C OpraHM3alleil AesITeIbHOCTH CYAOB, BO3JIaraeTcs Ha
npejceaaresns apoOuTpaxHoro cyaa.

[Ipencenarens  cyga  HECET  IEPCOHAIBHYIO  OTBETCTBEHHOCTh 32
CBOEBPEMEHHYIO OPraHM3alMI0 pacCMOTPEHHsI OOpalleHUuil W MPUHATHE 10 HUM
COOTBETCTBYIOIIUX MEP.

37.1.4. OOpamenue, B TOM 4YHCIE TOCTyNHBINEe B (OpME IIEKTPOHHOTO
JIOKyMeHTa nocpeicTBoM MHopMalioHHOM CUCTEMBI M0/1auu Kajlod Ha TeUCTBUS
cyle u paOOTHUKOB ammapaToB apOuTpaxHbiX cyaoB Poccuiickoii deneparuu
(manee - CIDK), nognexur obsi3arensHoi peructpauuu B CAJl nubo B xKypHaie
pPErHCTpaLy B TPEXIHEBHBIN CPOK C MOMEHTA ITOCTYIUIEHHUS B CY/.

KpomMe Toro, oOparieHus, SBISIFOIIAECS >XaloO0aMy, BHE 3aBUCHUMOCTH OT
dopmbl M crocofa MX TMOCTYIUICHMSI TOAJIekKAT 00s13aTeIbHOM pEerucTpanuu B
CITX B mopsinke, yrBepxaaemom npukazom BC PO (BAC PD).

[Tocne paccmorpenust oOpallleHusi TNPUIOKEHHbIE K HEMY MOJJIMHHUKH
JOKYMEHTOB B 00s3aT€IbHOM MOPSJIKE BO3BpalatoTcs 3asButeisM. Komun
OPUJIOKEHHBIX K OOpaIleHHI0 JOKYMEHTOB BO3BpALIAOTCS 3asBUTENAM IO
YCMOTPEHHUIO pYKOBOZCTBA CyJ1a JTMOO0 MO 3a1poCy 3asiBUTEIS.

PaccMoTpenHble 00pallleHus C KONUSIMA OTBETOB MOIIMBAIOTCA B JEJO
COTJIaCHO YTBEPKJICHHOM B apOUTPAXKHOM CyZ€ HOMEHKJIAType JAell.

37.1.5. Jluno, OTBETCTBEHHOE 3a OpPraHU3alMI0 PadOThl C OOpaIlEHUSMH,
OTpEENSIETCS NPUKA30M apOUTPAXKHOTO CY/Ia.

JIuo, OTBETCTBEHHOE 32 OpraHu3alui0 padoThl €  OOpallEHUSIMH,
OCYILIECTBIISIET TEKYLIUI KOHTPOJIb 32 CPOKAMH PACCMOTPEHHMsI OOpallleHHid, U pa3 B
NOJIyrou€ TPEJOCTaBIseT OT4EeT O mopsiake paboTel C  oOpalieHusMU
IpeceIaTento Cya.

OxoHUaTeNbHbIE pEUICHUs] 1O OOpalleHUsIM TMPUHUMAET MpeaceaaTelNb
apOUTPaKHOTO Cy/Ia.



37.1.6. ObpareHusi, coaepkaiiye BOMPOCH, PEIICHNE KOTOPHIX HE BXOIUT B
KOMITETEHIIUIO apOUTPaKHBIX CYJIOB, HE TIO3JHEE YEM B CEMHUHEBHBIN CPOK CO JIHS
perucTpallid  HANpaBJSIOTCS B~ COOTBETCTBYIOIIME  OpraHU3AlMH  TIO
MPUHAIICKHOCTH C YBEJAOMIICHUEM 3asBUTEIIS KPOME ClIydasi, YKa3aHHOTO B YaCTH
4 crateu 11 denepanbHoro 3akoHa «O TOpSAKE pPacCMOTpPEHHUs OOpallleHUuin
rpaxaH Poccuiickoit denepanuny, 1100 BO3BpAIIAIOTCS.

37.1.7. Ecnu juist petieHust OCTaBICHHBIX B 00paIlleHUH BOIPOCOB TpeOyeTcst
noyiyueHue WHGOPMAIMK OT APYroro apOUTPaKHOTO CyAa WU HECKOJIBKHUX
apOUTpPaXHBIX  CYAOB, OT CTPYKTYpPHOTO TOJpA3feiCHHus] Cyna, HHBIX
TOCYJapCTBEHHBIX OPTAaHOB MJIM JOJDKHOCTHBIX JIMII, KOTIHS OOpaIeHus B TCUCHUE
CeMH JIHEW CO JHS PErUCTpallMd HAMpaBIsSETCS B  COOTBETCTBYIOIIHIA
apOUTpakHbI CcyJ (apOUTpakHBIE CY[bI), CTPYKTYpHOE MOJpa3JeieHue Cyla,
TOCYJAapCTBEHHBI OpraH WIH JIOJDKHOCTHOMY JIMIY C  TPEIIOKEHUEM
MPEIOCTAaBUTh HEOOXOANUMbBIEC CBEJICHUS.

37.1.8. ApOutpaxxHbIM CyJIOM pacCMaTpPHUBAIOTCS OOpallleHUs], TOCTYUBIINE
B YCTHOW WM NHCbMEHHOW (opMe, B TOM uymucie B (opme 3IIEKTPOHHOTO
JIOKYMEHTA.

[TucbmenHble OOpalieHusT B 0053aT€bHOM TOPSAJIKE JIODKHBI COJIEPKATh
HAUMEHOBaHUE apOUTPAXHOTO CyAa, B KOTOPBIM OHHM HAMpaBiSIOTCA, JHOO
dbaMunuo, WM, OTYECTBO JIMIA, KOTOPOMY HAaIpaBisieTcs oOpalieHue, Jmoo
JOJDKHOCTBH JTOTO JIMIA, a Takke (aMUINIO, MMs, OTYECTBO (TIOCIEAHEE - TIPH
HAJIMYAH) 3asSBUTEIS WIM HAMMEHOBAaHWE OpTraHW3allMM, IOYTOBBIN ajapec, II0
KOTOPOMY JOJDKEH OBITh OTMPABIICH OTBET WJIM YBEJAOMJICHHE O TIepeajpecariuu
oOpamienusi. B oOpameHun pAomkHa OBITH M3J0KEHA CYTh MPEIJIOKEHUS,
3asiBJICHUS WM JkalmoObl. [TuceMeHHOE oOpalieHue AOHKHO COACPKATh JTUYHYIO
MOJAMKCH 3asIBUTENSI, a OOpalleHue OpraHu3aIu JOJDKHO OBITH IOIIHUCAHO
pykoBoauteneM. K oOparieHuto, MNOAMMCAHHOMY JIUIIOM, JEUCTBYIOIIUM Ha
OCHOBAaHHH JIOBEPEHHOCTH, MTPUIIATACTCS KOTHS JIOBEPEHHOCTH.

OOpaienus, TOCTYNUBIIMNE B (QOpMe IJIEKTPOHHOTO JOKyMEHTa, B
00s3aTEILHOM ~ TOPSAKE JOJDKHBI  coliepXaTh (aMUIIUIO, HWMs, OTYECTBO
(mocneaHee - MpPU HATUMYKUM) 3aABUTEINS, alpec AJIEKTPOHHON MOYTHI, €CIIH OTBET
JOJDKEH OBITh HampasiieH B (popMe JIEKTPOHHOTO TOKYMEHTA, U TIOUTOBBIN ajpec,
€CJIM OTBET JOJDKEH OBITh HAIlpaBJICH B MMCbMEHHOU (popMme.

OOpaileHus, MOCTYNMBIIME B YCTHOM (opMe, B JIIEKTPOHHON ¢dopme c
WCITOJIb30BAaHUEM CEPBHUCOB, pa3MEIIEHHBIX B CceTH VHTepHET, MoiexKar
peructpauuu B CAJl nopsiake, onpeneneHHoM MHCTpyKIMEn.

37.1.9. OTBet Ha oOpalieHre MOKET ObITh HAMPABIIEH apOUTPAXKHBIM CYJIOM B
dbopMe SIEKTPOHHOTO JOKYMEHTa IO aJpecy »dJICKTPOHHOW TOYTHl JUOO B
MMCBMEHHOH (DOpPME 110 TTIOYTOBOMY aJIpECy, YKa3aHHBIM B OOpAIlCHHH.

B cmydae, ecnu B Tekcte oOparmieHus (HaKTHYECKH OO0XKATYIOTCS MPUHSTHIC
apOUTpaXKHBIM CYJIOM CyA€OHBIE aKThl /WM CTaBUTCS BOMPOC O TMPHUBJICUCHHUU
Cyled K MUCHUIIIMHAPHONW OTBETCTBEHHOCTH B CBS3U C MPUHSATHIMU CyJIeOHBIMU
aKTaMH, 3asBUTEII0 HAMPABIACTCS CTAHIAPTHBIM OTBET C Pa3bsICHEHUEM IOPSIIKA
o0anoBaHWsl CyJE€OHBIX AaKTOB, a TakKXKe pa3bsICHEHUEM  IOJIOKEHUHN
noctanoBiieHusi Koncrurynunonnoro Cyna Poccutickoit @enepanuu ot 21.07.2011



Ne 19-IT «Ilo meny o mpoBepke KOHCTHUTYLHOHHOCTH MOJIOKEHHI MYyHKTOB 1 1 2
ctatbu 3, myHkta 1 ctatem 8 m myHkta | crarem 12.1 3akona Poccuiickoit
Oenepannu «O cratyce cyaen B Poccuiickoit @enepanun» u crateid 19, 21 u 22
denepanpbHOro 3akoHa «OO0 opraHax cyaenckoro cooo6mectBa B Poccuiickoit
deneparuu» B CBA3M € JKaloOoM TpaxknaaHku A.B.MaTtiomeHko» B 4acTu
HEBO3MOXXHOCTU IPUBIICYEHHUS] CYIIbH K IUCLMIUIMHAPHOW OTBETCTBEHHOCTH B
cilly4yae, €CJIM COOTBETCTBYIOIIMM CyneOHBbI akT He ObUI MEPECMOTPEH CYAOM
BBIIIECTOSIIEH UHCTAHIUU.

HampaBnenue Takoro oTBeTa 3asBUTEII0 TEM HE MEHEe HE OCBOOOXKIaeT
apOUTpaXXHBId CyJ OT OOsA3aHHOCTH JaTh BepxoBHomy cyay Poccuiickoit
deneparuu pa3BepHYThI MOTUBUPOBAHHBIN OTBET MO BCEM JI0BOJIaM OOpamieHus
C MPHUJIOKEHUEM BCEX 3aMpalllMBAEMbIX MaTEPUATIOB U JOKYMEHTOB B Cllydae, €CIu
3anpoc (MOPyYEHHUE) 0 paCCMOTPEHUU OOpallleHUs] HaNpaBisieTcsl B apOUTpaKHbBIN
cyn BepxoBHbiM cynom Poccuiickoint @enepanum.

OtBer Ha oOpaiieHHEe HE MdaeTcs B Claydae IMOJYYCHHS MHCHbMEHHOTO
oOparienust 6e3 MoAnucu oOpaTuBIIerocs, 6e3 0OpaTHOro MOYTOBOrO ajapeca, Mo
KOTOPOMY JIOJKEH OBITh HAIPABIICH OTBET.

Nudopmarust o nesTenbHOCTH apOUTPaXKHBIX CYJIOB HE MPEACTaBISETCS B
ciydasix, nepeunciieHHbix B denepanbHoM 3akoHe «O06 obecrneueHuu A0CTyna K
uHdopMaIuu o aesTenbHOCTH cya0B B Poccuiickoit denepaum.

OTBeT 1O CyIIECTBY MPUBEJICHHBIX B OOpAIllCHUU JI0BOJIOB HE JIa€TCS U B TEX
Cily4yasix, KOrja OHO HE€ MOJJAeTCS MPOUYTEHUIO, COJACPKUT HELECH3YpHBIE JHOO
OCKOPOUTENBbHBIC BBIPAKECHUS, YrPO3bl JKU3HU, 3J0POBBIO M  HUMYIIECTBY
JIOJDKHOCTHOTO JIMIA, @ TAK)KE YWICHOB €ro CEMbH, 0 YEM COOOINAETCS IPaKIaHUHY,
HaIpaBHUBIIEMY OOpallleHHE.

Eciu B oOpamieHuu coaepkarcsi CBEIEHUST O TMOJATrOTaBIMBAEMOM,
COBEpIIAEMOM WJIM COBEPILIEHHOM MPOTUBOIIPABHOM JIEIHUH, a TAKKE O JIUIIE, €T0
MOATOTaBJIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBILIEM, U €F0 PACCMOTPEHUE MO
CYIIIECTBY HE OTHOCHUTCSI K KOMIETEHIIUU apOUTPAKHBIX CYJ0B, TAKOE OOpaIleHHe
MOJJICKUT HAMNPABJICHUIO B TOCYJAapCTBEHHBIM OpraH B COOTBETCTBUU C €TO0
KOMITIETEHIIUE.

Ecnu oTBEeT Mo CyIiecTBy MOCTaBICHHOTO BOMPOCAa HE MOXKET OBITh JaH 0e3
pasrjalieHuss CBEICHWI, COCTaBIAIONIMX TOCYJapCTBEHHYK0 WM  HUHYIO
oxpaHsemMyr (denepalbHbIM 3aKOHOM TaiHy, 3asBUTENIO, HaIpaBUBIIEMY
oOpailieHue, C€ooOIIaeTcsi O HEBO3MOXXHOCTU JaThb OTBET IO CYIIECTBY
MOCTaBJICHHOTO B HEM BOIpOCa B CBS3UM C HEAONMYCTUMOCTBIO pasrialieHus
YKa3aHHBIX CBEICHUM.

Ecnu npuuuHbl, MO KOTOPHIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B
oOpaIieH’ BOIPOCOB HE MOT OBITh JIaH, B TIOCIEAYIOIIEM YCTPaHEHbI, 3asIBUTENb
BIIPABE BHOBH HAMPABHUTH OOPAIICHUE B COOTBETCTBYIOIINI apOUTPaKHBIN CY/I.

37.1.10. HampaBnenue oOpaimieHuid Ha PACCMOTPEHHE TEM JOJIKHOCTHBIM
JUTAM, TIEUCTBUSI KOTOPBIX 00KaITYIOTCS, 3amperiacTcs.

[TpoBepka oOparieHuii Ha AEWUCTBUS TMpejAcenaTesneldl apOUTPakHBIX CYOB
npoBoauTcs no nopyuenuto Ilpencenarenss BC PO ux 3amectutensiMu, CyIbsiMUA U



pabotaHukamu anmapata BC P® nmnbo mnpencenarensiMu apOUTpakHBIX CYAOB
BBIIIECTOAIIMX HWHCTAHIIH.

37.1.11 . Ecnu no oOpaliieHusiM, MOCTYyNaOIUM HEOITHOKPATHO OT OJJHOTO U
TOTO K€ 3asABUTENS MO OJHMM U TEM >K€ BOIMpPOCaM, MPOBOJIUIUCH MPOBEPKU U
OBLIIM MPUHATHI 00OCHOBAHHBIE PEIICHHS, O YEM €MY COOOINANIOCh, & B MOCIEIHEM
€ro oOpallleHuU HOBBIE JOBOJIbI WM OOCTOSITENILCTBA HE COMAEPHKATCS, 3aIBUTEIIO
COOOIIAeTCsl 0 MPEKPAIIEHUH MPOBEPOK MO TakuM oOpamienusMm. [Ipu Hanuuuu B
oOpaIeHny CChUIOK HAa HOBBIC (IOTIOJHUTEIBHBIE) OOCTOSITENIHCTBA IPOBEpPKA
MIPOBOJIUTCS B YCTAHOBJICHHOM TTOPSIZIKE.

Pemenne o TipekpaiieHMM TMEpPeNrCKH TMPUHUMACTCS MpeaceaaTesieM
apOUTPaKHOTO Cy/a.

B cnydae mpuHATHS pemIeHUS O TPEKPAICHUHW TIEPEIHUCKU OO0paIeHus,
MOCTYIIAIOIINE B JaJbHEHIIEM B OyMaKHOM BHJIE, BO3BPAIIAIOTCS 3asBUTEIIO O€3
PacCMOTpPEHHUsI, MOCTYUBIIUE B 3JIEKTPOHHOM BHUJIEC 3aIBUTENIO HE BO3BPAILIAIOTCS,
a CIHUCBIBAIOTCS B HOMEHKIIATYpHOE JIEJIO.

37.1.12. ObparieHue CYUTAETCS PACCMOTPEHHBIM, €CJIU 10 MOCTaBJICHHBIM B
HEM BOIIpOCAaM TPUHATHI HEOOXOJMMBIE MEpbI, 3aABUTENIO JaH OTBET B
nucbMeHHOW (opme (mpunokenune Ne 42) nmubo, TpU €ro COrJIaCHH, I10
(bakCUMWIBHOW CBSI3M, AJIEKTPOHHOM MOYTOM, MO TenedoHy, JAuUOO YCTHO Ha
JUYHOM Tipueme. B ciydasx, korja 3asBUTENh MNHUCBMEHHO CHHMAeT ¢
pPacCMOTPEHUSI OCTABJICHHBIE UM BOMPOCHI (OT3bIBAET MOJAHHOE OOpallieHue), To
NOJUTMHHUK ~ OOpalieHus BO3BpAIllaeTCsl 3asBUTENIO 0€3 pPacCMOTpPEHHs C
COMPOBOJAUTEIILHBIM MTHUCHMOM, COCTABJISICTCS COOTBETCTBYIOIIAS CIIpaBKa, KOTOpas
PUOOIITACTCS K KONMUU OOpAIleHHWs] W CIUCHIBAETCS B JICJIO 1O HOMEHKJIATypeE.
TexcT mucpma-oTBeTa TMevaTaeTcsi Ha OJIaHKE Cy/Aa C YIJIOBBIM PACIOJIOKEHUEM
mramna cyaa, mpudrom Times New Roman, pazmepom 14.

OTtBeTbl Ha oOpalIeHHs] TOJIMKCHIBACT MpeACeNaresib apOUTPaKHOTO Cyna,
7100 MO ero MOPYYCHUIO 3aMECTUTENH, IN00 aJIMUHUCTPATOP apOUTPaKHOTO CY/Ia.

37.1.13. B cnyuae mnocTyIluieHHsT B apOWTpaKHBIM cya oOparieHus,
coJieprKallero Mpock0y 00 OKa3aHWM FOPHIAMYECCKON IMOMOIIN WM KOHCYJIbTAIUU
10 TIPAaBOBOMY BOIIPOCY, 3asBUTENI0 HAMpaBJIsSETCS OTBET O TOM, YTO
KOMIIETCHIIUEH  apOUTpaXHBIX  CYJIOB,  yCTaHOBJIEHHOW  DejepabHBIM
KOHCTUTYITHOHHBIM 3aKOHOM OT 28.04.1995 Ne 1-®K3 «O06 apOuTpakHbIX Cy/ax B
Poccuiickon @enepanun», HE PEAYCMOTPEHO BEICHUE C FOPUIAUUYECKUMU JIMLAMU
U TpaXxJaHaMH TIEPEITUCKH KOHCYJIBTAaTUBHOTO XapakTepa II0 BOIpPOCaM
MIPUMEHEHUS HOPM JISHCTBYIOIIETO 3aKOHO1aTEILCTBA.

37.1.14. Tlo pe3ynbTatam pacCMOTpPEHHUs OOpaIleHus, COJEPKAIIETro 3arpoc O
JESTEIIbHOCTH Cy/a, OTBET JAaeTCs C y4eToM mojoxeHni deaeparbHOro 3aKoHa
«O0 obecrieueHnu IOCTyNa K MHPOpMAIIMU O JEATEIBHOCTH CyAoB B Poccuiickoit
denepanun», a UMEHHO: OOpaTHBIIEMYCS MpeAOCTaBiseTcs WHMOpMaIus oo
HaIpaBJIsETCS MOTHBUPOBAHHBIM OTBET, a B Cly4ae e€clid d3Ta HWHOOpMaIms
OIMyOJIMKOBAaHA B CPEJICTBaX MAacCOBOM HMH(poOpManuu MO0 pa3MelnieHa B CETH
HuTepHeT, B OTBETE Cy/A YKa3bIBAaeT HA3BaHHE, ATy BBIXOJIa U HOMEpP CPEACTBA
MaccoBoil mH(pOpMaIK, B KOTOPOM OHa OMYyOJMKOBaHA, W (WMJIU) DJIEKTPOHHBIN



anpec oQUIMAIBHOTO caiiTa, Ha KOTOPOM pa3MelleHa 3ampaniuBacMas
nHpopmarusi.

Nudopmanus o BHENpoliecCyalbHbIX 00palllEHUIX B COOTBETCTBUU C YACTHIO
1 craten 10 3akona Poccuiickoii @enepanuu «O craryce cyneil B Poccuiickoi
denepanuu» MNOJJICKUT MPEAAHUIO TJIACHOCTH U JIOBEJCHUIO O CBEICHUS
YYaCTHUKOB  CyIeOHOro paszOupaTesibcTBa IMyTEM  pa3MEUICHUs  JIaHHOU
uHdopMauu Ha opUIMAIIBHOM caiiTe apOUTpakKHOro Cyaa B MHPOPMaLMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu MHTEpHET B ycTaHOBIEHHOM mnopsake. [lopsmok
pasMeInieHus Takoi nHpopMaiuu onpeneisercs npukazom BC PO (BAC PD).

CnyxeOHble TMpPOBEPKH IO  BHENPOLECCYyalbHbIM  OOpamieHUusIM  He
npoBojsATca. B oTBere Ha Takoe oOpalleHHe NMpeAceaaTesb apOUTPAKHOTO CyJla
COOOIIAET 3asBUTENIO0 O pa3MEUIEHWU HHPOpMalUUd Ha O(UIMAIBHOM cailTe
apOUTPaKHOTO Cy/a.

37.2. Opranu3zanusi JUYHOrO MNpHEMAa TPaXIAaH M TMpeacTaBUTeNe
OpPraHU3aLuil.

37.2.1. B coorBercTtBUu ¢ Permamentom ApOutpakHoro cyaa Pszanckoit
obnacTu mpeacenareraeM apOUTPaXHOTO CyJa, 3aMECTUTESIMHM IpeacenaTens U
PYKOBOAUTEIIAMU CTPYKTYPHBIX ITOAPA3JCIICHUN OCYILIECTBIACTCS JIMYHBIN IPUEM
TpaXJaH W MpeACTaBUTENEH oOpraHu3auuid, oOpalalluXcs IO BOIpocaM
OpraHU3alMU JEATEIBHOCTH CY/Ia.

37.2.2. JluuHbBIi TmTpueM TpakIaH W TPEACTABUTENCH OpraHH3aIUid
MPOU3BOAMTCS IO BOINpOCaM OpraHu3aluud U O0eCleyYeHUs: JeSITeIbHOCTH
apOUTpaXHBIX CYAOB, a TaKXKe ajob0aM Ha JEUCTBUS CyIeH, HE CBS3aHHBIM C
pacCMOTpPEHHEM KOHKPETHBIX JIel, a Takke O0KaJloBaHHEM CYJIeOHBIX aKTOB W
MIPOLIECCYAIBHBIX IEMCTBUM CYIECH.

FOpuanueckne KOHCYIbTalIMM paOOTHUKAMU apOUTPaKHOTO Cy/1a HE AAIOTCSL.

37.2.3. Ilopsinok opraHu3aluy JUYHOTO MpUeMa rpakJaH U IpeacTaBUTeNeH
opraHuzanuii B apOUTpakHbIX cynax Poccuiickoii denepanuu yTBepKIaeTCs
IPUKa30M apOUTPaKHOTO CyJa.

Nudopmaruss o mpaBuiax JUYHOTO TMpUEMa TPaxaaH U MPEACTaBUTENCH
OpraHu3ainuii (MecTo MpueMa, YCJIOBHS NpHeMa, HEOOXOIUMBIE JTOKYMEHTHI,
KOHTaKTHbIE TeNe(OHbl, TMOYTOBBIM aapec, aJapec AJIEKTPOHHOH IOYTHI)
pa3Melaercs B AOCTYIHOM JUIsl MIOCETUTENEeH MecTe M Ha OpUIMaIbHBIX calTax
apOUTPaKHOTO Cy/Ia.

37.2.4. Jluuo, OTBETCTBEHHOE 3a OpraHU3alui0 paboThl ¢ OOpalieHUSIMU
IPAXKJIaH U NPEACTABUTENCH OPTaHU3ALMMI, B TOM YUCJIE U 10 BOIIPOCaM JIMYHOTO
npuema, OIpeAeNseTcs MPUKa3oM apOuTpakHoro cyaa. Ha Hero Boznaraercs
OOS3aHHOCTh BEJEHHUS ydeTa OOpaTUBIIMXCA TpaxJaH U MpeAcTaBUTeNeH
OpraHu3alMii, OCYIIECTBIEHWE KOHTPOJsA 3a CcOOIoJeHHeM rpaduka mnpruema
I'PAXKJ1aH, CBOEBPEMEHHOCTBIO M3BEUICHUS T'PAXKIAH O BPEMEHHU JIMYHOIO IIPUEMA,
CpOKaMHM paccMOTpeHHs oOpalleHuil W mepeajgpecalud  OOpalleHud B
COOTBETCTBYIOIME OPraHU3aLMH 110 TOABEJOMCTBEHHOCTH.



37.2.5. TlepBuuHBIA TpUEM TMOCETUTENCH MPOU3ZBOIUTCS OTBETCTBEHHBIM
COTPYIHHUKOM, KOTOPBIM Ha OCHOBAHUU IMpHKa3a apOUTPaKHOTO Cyja U B IIpeiesiax
CBOCH KOMIIETEHIIUM CaMOCTOSITEIBLHO PAa3pelialoT TOCTABJICHHbIE HA JIMYHOM
preMe BOTPOCHI, ONIPEIETSAIOT MOPSIA0K UX JaIbHEHIIIEro pacCMOTPEHHUS.

37.2.6. JluuHbli mpueM 3asBUTENIEH [0 BOIPOCAM, HE CBA3AHHBIM C
pPacCMOTPEHHEM KOHKPETHBIX CYJEOHBIX €N, MPOU3BOAUTCS B COOTBETCTBHM C
rpagukoM TpueMa U  CHUCKOM TPUHUMAEMbBIX JIMI[, TOJATOTOBJIECHHBIM
OTBETCTBEHHBIM 3a JIMYHBIN TpueM pabOTHUKOM MpHEeMHON. PaboTHUK mpuemMHON
U3BEIIACT 3asBUTEJIEH O BPEMEHHU JHMYHOIO IIpUEMA PYKOBOACTBOM CYJa.
PekoMmeH1ainy U pa3bsCHEHHUS 110 CyI€OHBIM JIeJIaM HE JTAr0TCH.

37.2.7. Coucok Wi, 3alMCAHHBIX Ha JUYHBIA TpPHEM K PYKOBOJICTBY
apouTpaxkHoro cyna (mpwiokerne Ne 43), mepemacTcsl COOTBETCTBYIOIIEMY
PYKOBOJUTENIO HE MO3AHEE JHS, MPEIUIECTBYIOUIEro OHIO mpuema. B 3Tor xe
CPOK IPOMU3BOJUTCS COTJIACOBAaHUE BPEMEHM JINYHOTO IIPHEMA C PYKOBOAMUTEISIMHU
CTPYKTYPHBIX IIOJIpa3AEICHUM.

37.2.8. PaOOTHUK pUEMHOM BEIET yUeT MPUHSATHIX HA TUYHOM IIPUEME JIUI] B
CUCTEME aBTOMaTHU3al1H JIEIONPOU3BOJCTBA (KypHasle YCTAHOBICHHON (POPMBI).

B perucrpaunonnyto kaprouky CAJl BHOcCSTCS 3amucu O JaTe OOpalleHUs C
OpockOOl O JHYHOM TIpueme, ¢amuwinsg, HMs, OTUECTBO OOpPATUBILIETOCS
IrpaXKJaHUHA WIM NPEICTABUTEN FOPUIAWYECKOrO JIMLA, YKa3bIBAKOTCS MECTO
IPOKMBAaHMS, PaOOThI, HOMEP KOHTAaKTHOro TeneoHa (¢akca, 3JIEKTPOHHAs
104Ta), a TAKXKE CYHIECTBO BOMPOCA, PE3YyJIbTaT PACCMOTPEHUSI OOpaICHUS.

37.2.9. JIoDKHOCTHOE  JIMII0, OCYIIECTBISAIONIEE  TIpPHEM, O00S3aHO
BHUMATEJIbHO BBICIYIIATh MOCETUTENS, TIIATEIbHO pa3o0paThCcsi B CYILIECTBE €ro
oOpalieHusi ¥ MO BO3MOXHOCTH Cpa3y e JaTb HEOOXOAMMBbIE Pa3bICHEHHS U
pPEKOMEHJAIU Y.

[IpuHsTEIE Ha mpuUeMe AOKYMEHTBl B JTOT XK€ JI€Hb IEepefaroTcs Ha
perucTpanuio B KaHuenaspuro. llociie perucrpanum JOKYMEHTBI HE3aMEIJIUTEIBHO
NepealoTcs M0 JKypHaly B IMPHEMHYIO Mpezacenarens cyaa (aAMHUHHCTPATOPY
cynaa).

Ecnu 3asBuTens He MOJy4YMsl OTBETa Ha cBOe OOpallleHue B XOJ€ JIMYHOTO
npuemMa, JanbHellee pacCMOTpeHue o0pallleHus: MPOU3BOIUTCS B COOTBETCTBUHU C
Hactosierd MHCTpyKuuen.

37.2.10. Ecnu B oOpailleHuH coJiepKaTrcsi BOMPOCHI, PEIIEHHE KOTOPbIX HE
BXOJIUT B KOMIETEHIIMIO apOUTPAKHOIO CyJa, 3asBUTEIO J1aeTCi Pa3bsiCHEHUE,
KyZia ¥ B KAKOM TMOPSIIKE EMY CIEAyeT 0OpaTUTHCS.

37.2.11. B xone nau4yHOTO MpHeMa 3asBUTEII0 MOXET OBITh OTKa3aHO B
JanbHEHIIeM paccMOTPEeHUH OOpalleHHs, €ClIM paHee yKe ObUl JaH OTBET IO
CYILECTBY TIOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB.

37.2.12. B xoae JWYHOrO MpHeMa MOXET OCYIIECTBISTHCS ayAHO- W/WIH
BU/JIC03AITHCH.

37.3. Oprann3auus padoThl Tes1edoHa 10BepHS.



37.3.1. Tenebon noBepus B apOUTPaXKHBIX Cynax BBOJUTCS B LEJAX
oOecrieyeHus: OTKPBITOCTH W JOCTYHHOCTH HHGOpPMAIMUM O JACSTENbHOCTU
apOUTpaXHBIX CYJIOB, COBEPIIEHCTBOBAHUS OpPraHU3AIMKU PA0OTHl W TMOBBIIICHUS
3bexTUBHOCTH CyAeOHOM JEeATEIbHOCTH, MNPOGUIAKTUKH KOPPYIMIIHMOHHBIX
MIpaBOHApYIICHUHN B apOUTpaxKHbIX cyqax Poccutickoit deneparum.

[Topsinok padotel cuctemsl «Tenedon goBepus» no GaxkraMm KOPPyHIIUOHHON
HaIPaBJICHHOCTH, C KOTOPBIMU TpakaHe (OpraHu3alii) CTOJKHYINCH B MPOIIECCE
B3aUMOJICUCTBUSL C CYAbSMH U paOOTHUKAMU ammapara ApOUTpaKHOTO cyja
Ps3zanckoit  obnmactu, onpenenen Ilomoxkennem o Tenepone goBepus
Apbutpaxknoro cyaa Pszanckoit o6mactu.

37.3.2. Ilpuem yCTHBIX OOpaIeHnid TpaKIaH 1 MPEACTaBUTEIICH OpTaHu3aIuit
(manmee - rpaxnaH) mo TtenedoOHy JOBEPHS OCYIIECTBISETCA KPYIJIOCYTOYHO B
aBTOMaTUYECKOM  pEXKHMME C  ayAHo3aluchio  cooOlEeHud (B pexume
aBTOOTBETYMKA) C HCHOJIb30BAaHUEM AaNNapaTHO-NPOrPAMMHOIO  KOMILIEKCA,
OpeJHAa3HAaYEeHHOIO s  BOCIPOU3BEACHUS  COOOILIEHUS,  COJAEPIKALIETro
uHbopMalMio s a0OHEHTOB, MO3BOHMBIIMX Ha TelnedOH JAOBEpHs, 3aIlUCH,
perucTpalvy, apxXxUBUPOBaHUS M  pacliM(pPOBKU COOOUICHHH aOOHEHTOB,
NOCTYHAIOUIMX Ha TeJIe(POH JOBEpUSs.

37.3.3. OOpaiieHusi, MOCTYNUBIIME B BBIXOJHbIE W TpPa3THUYHbBIE IHH, a
TaK)Ke M0Cie OKOHYaHUsl paboydero JHA Cy/Aa, CYUTAIOTCS OCTYNMBIIMMU Ha JaTy,
COOTBETCTBYIOILYIO CIEAYIOIIEMY pabodyeMy JHIO.

37.3.4. Tlocne coemuHeHUs C aOOHEHTOM, IO3BOHUBIIUM IO TenedoHy
JoBepHsl apOUTPaKHOTO CyJla, €My MOXKET OBbITh MPEJOCTABICHA CIIEAYIOLIas
uHpopmarus: «3apaBcTByiiTe. Bbl 103BOHMIM 1O TenedoHy JOBepUs B
ApOutpaxubiii cyn Psasanckoir oOnactu. TenegoH pabortaer B pexuMe
aBToOoTBeTurKa. [loxkanyiicta, mocie cooOlIEeHUs] HA30BUTE CBOM (haMIIIMIO, UMS,
OTUYECTBO, HAMMEHOBAHHNE OPraHU3ALNH, IPEICTABUTEIEM KOTOPOil Bl siBnsieTecs,
aznpec, Mo kKoropomy BaM mMoskeT ObITh HampaBiieH MUCbMEHHBIM OTBET, U3JI0XKHUTE
coJepkanue obpaieHus. Bpemst usnoxenust oopaiieHust He JOJKHO MPEBBIIATh
natu MuHyT. MHbDOpMupyem Bac o ToM, uto Ha oOpamienus 6e3 ykazaHUs
dbamunuu, agpeca 3asBUTENS, a TaKKe Ha OOpallIeHHs, B KOTOPBIX OOXKaIyeTcs
cyaeOHoe peuieHue, oTBeT He aaercsa. Crnacu6o. 'oBopuTe, noxamynicray.

Jlanee aOoHEHT U3JaraeT cBoe oOpaIeHue B aapec apOUuTpaxHOTO Cy/a.

37.3.5. YNOmHOMOYEHHBIM paOOTHUK CyAa €XEIHEBHO OCYIIECTBISET
pochyliiBaHue (POHOrpaMM YCTHBIX OOpallleHHi, MOCTYMHUBIIUX MO TeleQoHy
JIOBEPHUSL.

37.3.6. YcTHBIE 00pallleHus rpaxk/iaH, MOCTYNUBIINE MO TeaedoHy IT0Bepus,
peructpupytorcsi B CAJl, mpu 3ToM yKa3blBatOTCA (QamMuius, WHULUAIBI
rpaxxgaHuHa (IpeicTaBUTelNsl OpraHU3allii), HAaMMEHOBAHUE OpraHu3allid, €CIU
OoOpaTHUBILINICS SBISETCS €€ MPEACTaBUTEIEM, aapec sl OTIPaBICHUS OTBETa Ha
oOpalleHne 1 KpaTKoe U3JI0KEHHUE 00paIcHusI.

YcTHOE oOpamieHue, MOCTynuBIIEe MO TeleQOHY AOBEpHs, TOJJICKUT
pErHCTpaly B CUCTEME AIEKTPOHHOTO JOKYMEHTOOOOpPOTa B TPEXIHEBHBINA CPOK
CUMTAsl C JAThl €0 MOCTYIICHHUS.



37.3.7. Tlocne perucTpanuu yCTHOTO OOpAIIEHUS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTOO0OpOTa KapTOyka YCTHOTO oOOpamieHus 1o TelneQoHy TOBEpHUs
YIIOJTHOMOYEHHBIM Pa0OTHUKOM TOJpa3zelieHus] JCIONMPON3BOACTBA MEePEaaeTCs
PYKOBOJICTBY apOUTPa’KHOTO CyJia B YCTAaHOBICHHOM ITOPSIZIKE.

37.3.8. OTBeT Ha ycTHOE OOpallleHue HaIpaBJsieTCs B MUCbMEHHON (popme 1o
azipecy, yKa3aHHOMY Tpa)KTaHUHOM.

Ha yctHoe oOpamienne 0e3 ykazaHus GaMmIMM TpakJaHWHA (aHOHMMHOE
oOpaIlleHne) win ajapeca, 1o KOTOPOMY JIOJDKEH OBITh HaIllpaBJIeH OTBET, a TAKXKE B
KOTOPBIX 00KallyeTcs cyie0HOe pelieHue, OTBET He JaeTCsl.

37.3.9. Undopmanus o pexxume paboTsl TenedoHa ToBepUs B apOUTPasKHBIX
CyJax JOBOJUTCS 10 CBEJCHHS Tpa)<JIaH M MpPEICTaBUTENICH OpraHu3aluil MyTeM
pa3MeleHrs Ha 0(pUIKaIbHOM caiiTe apOUTpakHOIO cya B ceTh MHTepHeT.

37.3.10. Cyapn u (denepanbHble TOCYAAPCTBEHHBIE TPAKIAHCKUE CIyXKallne
apOuTpaxxHoro cynaa, padoTaromue ¢ HHpopMmanueil tenedoHa NOBepusi, HECYT
NEPCOHAIBHYI0  OTBETCTBEHHOCTh 32  COOJIOJEHHE KOH(PHUACHLIHUAIbHOCTU
MOJIyYEHHBIX CBEACHUM.

37.3.11. Ucnonp3oBanue TenedoHa A0BepHs HE M0 Ha3HAUEHUIO, B TOM YHCIIE
B CJIy’KEOHBIX U JINYHBIX LIEJISAX, HE JOMYCKAEeTCS.

38. U3roroBJieHue, y4eT, Bblla4a, HCNOJb30BaHHEe U XPaHEHHe MeYaTei,
IITAMIIOB U 0JIAHKOB.

38.1. Jlns ymocTOoBepeHHWS TOMJIWHHOCTH TIOANMUACEH HAa JTOKyMEHTax
apOUTPaXHOTO CyJa, COOTBETCTBUSI KOMUW JTOKYMEHTOB CyJa WX MOATUHHUKAM
UCTIONB3YIOTCSl TepOOBast 1mevyaTh, €€ TyOIuKaThl U Apyryue mevyatu apOuTpaskHOTO
cyaa.

tamMnel  UCHONB3YIOTCS U1l TPOCTaBICHUS OTMETOK O TIONy4YeHUH,
pPErucTpalny, MPOXOXKIACHUH JOKYMEHTOB M JJIsi JPYTMX OTMETOK CIPAaBOYHOIO
Xapakrepa.

38.2. Tlopsimox opraHu3aiuu WU3TOTOBJICHHS TeYaTell, IITAMIIOB U OJaHKOB
CTPOTOil OTYETHOCTH, HEOOXOAMMBIX Jii OOECHEeYeHHUs ACSITEIbHOCTU CyJa, UX
yueTa, XpaHEHHUs] M HUCIOJIb30BaHUS, YCTAaHABIMBACTCs JIOKadbHbIMU akTamu BC
P® (BAC POD).

[TpukazamMu apOuTpaxHOTO CyJa Ha paOOTHUKOB COOTBETCTBYIOIIUX
CTPYKTYPHBIX TOJpAa3eJCHUA, a TakkKe CyIeOHBIX COCTaBOB BO3JIArarOTCs
0OS3aHHOCTH TIO OpraHW3allid W3TOTOBJICHUS, TOTYYEHHS, y4deTa, XpaHCHHUS H
UCIIOJIb30BaHUsl TrepOOBbIX Medared M HuX JyOJuKaToB, OJAHKOB CTPOTOM
OTYETHOCTH.

38.3. M3roroBneHHbIE MeyaTu (3a UCKI0YEHUEM repOoBoi 1 ee 1yOIuKaToB),
HITaMITbI, OJTAHKH TEePEAAI0TCS aIMUHUCTPATOPY Cy/a, YUUTHIBAIOTCS B JKypHajax
yueTa redaTeil, mTaMroB U OJaHKOB M BBIJAIOTCA MOJI PACIUCKy pabOTHUKaAM
CYIEOHBIX COCTaBOB M MOJAPA3/CICHUN, OTBEYAIOUIMM 32 HX HCIOJb30BAaHUE U
COXpaHHOCTH (mpuioxeHue Ne 44),

38.4. HeoOxoauMoCTh M3rOTOBIEHUS AYOJMKATOB repOOBBIX TedaTedt AJis
apOUTPaXHOTO CyJa ONpeneNsieTcs NpeaceaareseM Cyaa, UCXOAsS U3 KOIMYecTBa
CITy>K€OHBIX JOKYMEHTOB, Ha KOTOPBIX MPOCTABISIOTCS T€pOOBbIE MEYaTH.



JlyOnukatel TepOOBBIX TMEYaTel W3rOTABIMBAIOTCA TOJ  OYEPETHBIM
MOPSIIKOBBIM HOMEPOM HM3TOTOBJICHHBIX JJIA Cy/la TepOOBBIX MedaTreid U UMEIOT
HOMepa 2, 3 U T.1.

38.5. MsrotorneHHyr repOOBYIO IeuaTh, €€ AyOJIMKAaThl, METATHUCCKHE
HOMEPHBIE NeYaTH U3 OT/IeNIa MaTepUaIbHO-TEXHUYECKOT0 00eCIeYeHUs MOTyyaeT
HA3HAUEHHBIM MpUKa30M apOUTPaXHOro CcyAa pabOTHUK CyAa, KOTOPbIN
OCYUIECTBIISIET YUET, BblJJauy, KOHTPOJIb 332 XpaHEHUEM ITHX Te4aTrei B CyaeOHbIX
COCTaBax M CTPYKTYPHBIX MOAPA3CICHUAX CYa.

[Ipu Hanmuuuu B cyae repOOBOIl TMeYaTH U HECKOJIBKHX €€ AyOJIHMKaToB
IpUKa30M apOUTPAKHOTO CyJia OMpeeseTCs epeueHb JOKYMEHTOB, Ha KOTOPBIX
IPOCTaBJISIETCS KaXKaash U3 IevaTei, XpaHsmascs y KOHKPETHOTO JIUIIA.

38.6. OTBeTCTBEHHOE JHIIO TMOMY4YaeT B MOAPA3JCICHUNA MAaTepUATbHO-
TEXHUYECKOTO O0OecTeueHns] W HECeT OTBETCTBEHHOCTh 3a YYeT, XpaHCHHE,
UCIIOJIb30BAaHUE M BBIJIa4y OCTAJbHBIX MeYaTeid, a TaKXKe IITAMIIOB W YYETHBIX
0J1aHKOB cyJia. Beinaua nevareil v mtaMIioB MPOU3BOAUTCS 10 KypHATY.

Jluna, OTBETCTBEHHBIE 32 HUCIIOIB30BAHUE U COXPAHHOCTDH IeYaTeil, MTaMIIOB
1 0JIaHKOB Ha3HAYAIOTCS PYKOBOJUTEISIMU CYI€OHBIX COCTABOB U T0Ipa3/IeJICHUM.

[lepenaua mnedatu napyromy paOOTHUKY Ha OCHOBAHMM PACIIOPSIKEHUS
PYKOBOJICTBA Cy/Ia TPOU3BOIUTCS 1O aKkTy (mpritoskeHue Ne 45).

Jlnst omeuaTthiBaHus celdoOB ¢ CyneOHBIMH JellaMd U JOKYMEHTaMH, C
BCIIIECTBCHHBIMHU JIOKA3aTEIIbCTBAMH, BXOJIHBIX JIBEpEH PEKUMHBIX MMOMEIICHUN U
XpaHWIHI JeJ, JOKYMEHTOB, MaTepUaNbHBIX IIEHHOCTEH CIy>k00il paboThl ¢
CEKPETHBIMH JOKYMEHTAMH BBIJIAIOTCSI OTBETCTBEHHBIM JIUIIAM JIMYHBIE HOMEPHBIC
METATTNYECKHE MeYaTH.

38.7. JlIokyMeHTBI apOUTPaKHOTO Cyaa JOJDKHBI, KaK TPABHIIO, 0(OPMIISITHCS
Ha OJIaHKaxX W MMETh KOMIUIEKC O00S3aTelbHBIX PEKBU3UTOB, PACIIOJIOKEHHBIX B
OTIpEIETICHHOM IMOPSIKE.

branku JOKYMEHTOB H3TOTaBIMBAIOTCS Ha CTaHAAPTHBIX JIMCTax Oymaru
dbopmaroB A4 (210 x 297 mm), A5 (148 x 210 mm).

Kax el nmuct gokymeHnta, oOpMIICHHBIN Kak Ha OlaHke, Tak U 0e3 Hero,
JIOJKEH UMETH 1oJid: JieBoe - 30 MM, mpaBoe - 15 MM, BepxHee u HuKHee 20 MM.

38.8. Hcmonb3yroTcsi MpOJOJIbHBIE, YIJIOBbIE OJaHKKA apOUTPakKHOTO Cyjia
(mpunmokerure Ne 46), uMeHHbBIC OJaHKK PYKOBOJACTBA cyna (mpuiokeHue Ne 47),
OJIaHKHM YJIOCTOBEPESHUN JTUYHOCTH, KOMAaHIUPOBOYHBIX YIOCTOBEPCHUH, TPYTOBBIX
KHIDKCK.

[TpononpHBINA BapuaHT OJaHKA MCIMOJB3YETCS MPH OPOPMIICHUU MPUKA30B U
pacrnopsbKeHHid apOUTPasKHOTO CyJa WITH JIMIIA, €T0 3aMEIaloIIero.

B ocTanbHBIX Cy4asX WCHOJB3YIOTCS OJIAHKH C YTJIOBBIM PACIOJIOXKEHHEM
PEKBU3HUTOB.

38.9. VYrnosoil BapuaHT OJaHKa HMEET CIEAYIOIIME PEKBU3UTHL
['ocymapctBennsiii Tepd Poccuiickoit denepanuu (6€3 repaibauuecKoro MIuTa),
HAaMMEHOBAaHUE CyJa, TOYTOBBIM ajapec cyaa, HoMmep TenedoHa CIPaBOYHON
Ciyx0b1, HOMEp TenepoHa (aKCUMIUIBHOW CBSI3M, aJpEeC AJIEKTPOHHOW IOYTHI,
HAUMEHOBaHHE O(PUIMANTBHOTO  CalTa, OOIIEPOCCUICKUN  KacCU(UKATOP
npeanpusituidi u opranuzauuid  (OKIIO), ocHOBHOl  rocyaapCTBEHHBIN



knaccupukanmonnsii  Homep  (OI'PH),  upgeHTHMUKAIMOHHBIE  HOMEp
HaJoTOoIJIaTeNbIIMKa, KOJ NpUYMHBl T1octaHoBkM Ha yuer (MHH/KIIII),
PETUCTPALlMOHHBIA HOMEP UCXOSIIET0 JOKYMEHTA U €r0 JaTy.

[Ipy HEOOXOIMMOCTH MAOIMOJHHUTENBHO YKAa3bIBAIOTCS PETUCTPAIMOHHBIN
HOMEp BXOJSIIETO JOKYMEHTA U €ro J1aTa.

38.10. HomepHbie OaHKK apOUTPa)KHOTO CyJla, MMEHHBIC OJIaHKH TOJIeKaT
CTpOrOMYy y4Ye€Ty B IKypHale ydera OyiaHkoB (mpuiokenue Ne 48) B
COOTBETCTBYIOILIEM MOAPA3ACIICHUU.

biaHKM HCHOJHUTENBHBIX JIUCTOB MOAJIEkKAT Y4YETy B JKypHaJle yuera
omankoB mo ¢opme coriacHo IIpaBunam H3roTOBIICHMS, y4eTa, XpaHEHUS U
YHUYTOXKEHUS OJlaHKOB VCIIOJIHUTEIbHBIX JIUCTOB, YTBEPKI€HHBIM
noctaHoByieHneM lIpasurensctBa PO ot 31.07.2008 Ne 579.

bilankyr yZIOCTOBEpEHHMI JUYHOCTH, KOMAaHAMUPOBOYHBIX YIOCTOBEPEHUU,
TPYJIOBBIX KHIJKEK IIOJUIEKAT CTPOIOMY Y4YE€Ty B CIEHHMAIBHBIX XXypHajax ydera
JAHHBIX JOKYMEHTOB, KOTOPBIE XPAHATCS B OTAENE KaJpOB.

38.11. bnaHku JOKyMEHTOB JOJDKHBI HCHOJB30BaTbCSl CTPOrO IO
HazHadeHuto. lVIMeHHble OnaHKM mpeacenarenst cyna M 3aMecTuTeNel
npeacenarens cyga MOryT UCIOJIB30BAThCS TOJIBKO MO YKa3aHUK COOTBETCTBEHHO
npeacenarens Cy1a, €ro 3aMeCTUTEIIEH.

38.12. Ilucbma 3a HOIMUCHIO Mpeacenaress apOUTPaKHOTO Cylda U €ro
3aMECTHUTEJIel, HampasiisieMble B (helepalibHble TOCYJapCTBEHHBIE OpraHbl M
OpraHu3alliy, B TOCYJapCTBEHHBIE OPTaHbl U OpraHu3alnuu cyobekToB Poccuiickoit
®denepauuu, B apOUTpa)kHble CyIbl U T.1., I€YATAIOTCS HAa MMEHHBIX OJIaHKaX
PYKOBOJICTBa apOUTPaKHOTO CyJAa ¢ BocnpousBeneHnem ['ocygapcTBeHHOro repoa
Poccuiickoit @enepaiiuy B OJJHOIBETHOM BapUaHTe 0€3 repaibIudecKoro miuTa.

38.13. Iucbma, HampaBisieMble apOUTPAKHBIM CYZIOM B ApYyrre apOUTpa)KHbIC
CyJIlbl, OpPraHu3aluyl U YYPEXACHHUS M0 BONPOCAaM, BXOIAIIMM B KOMIIETEHLIHIO
apOUTPaXHOTO CyJa, MOJMUCHIBAIOTCS COOTBETCTBYIOIIMMHU JIOJKHOCTHBIMU
aunaMu  (MX 3aMECTUTENIIMM) M TeYaTaioTcs Ha OOImeM YIJIOBOM OJlaHKe
apOuTpaXHOTO cyjAa ¢ BocmpousBeneHueM ['ocynapcTBeHHoro repoa Poccuiickoit
denepanny B OTHOI[BETHOM BapHaHTe 0€3 repaibJAnyecKoro 1uTa.

38.14. Ilomumo mpoueccyaabHbIX JTOKYMEHTOB, MEPEUYUCICHHBIX B IyHKTE
10.3 UHcTpykiuu, repboBasi meyaTh apOUTPaXKHOTO Cyla WU €€ TyOJIuKaThl
MPOCTABIIAIOTCS Ha JOKYMEHTaX, MOAMHCAHHBIX, YTBEPKICHHBIX, 3aBEPEHHBIX
npejacenareieM CyAa, 3aMeCTUTENsIMUA MpeacefaTens cyna, aJIMUHHUCTPATOPOM
Cylla, PYKOBOJHMTEIEM CEKpeTapuara CyJa, HadaJbHUKOM (UHAHCOBOTO OTEJa
(rmaBHBIM ~ OyXrajaTepom), HayaJbHUKOM  OTJEla KaJpoB, HAYaJIbHUKOM
no/ipa3/iesieHusl JEJONPOU3BOJACTBA B TEX CJyyasix, Korja 3TO OOYCIIOBJIEHO
TpeOOBAHUSAMU K OPOPMIICHUIO TOKYMEHTOB.

38.15. Ileuatn, OGmaHKK CTPOTOM OTYETHOCTH XPAHITCS B 3alUPAIOIIUXCS
oreyaThlBaeMbIX ceilpax (MeTaluIMueckux IKadax), HMCKIIOYAIOIUX JIOCTYI
NOCTOPOHHUX JUL. OTBETCTBEHHOCTh 3a XpPAaHEHUWE W HCIIOJIb30BAHUE 110
HA3HAYCHHUIO B CyAEOHBIX COCTaBaX MW MOJApA3JeiCHHSIX IedaTeil, MTamIoB U
OJJaHKOB HECYT X PYKOBOAMUTEIN U Ha3HAYCHHBIE MU PAOOTHUKHU.



38.16. Ileyatm Ha BpemMsi HaxOXJACHHUS B OTIyCKE, KOMaHIHPOBKE
OTBETCTBEHHBIX 3a OTH I[€YaTH JHUI[ MOTYT OBITh NEpElaHbl IAPYTUM JIHUIaM,
HA3HAYCHHBIM TpeJiceIaTeNIeM Cya.

[Ipy yBOJBHEHHMM WJIM TMEpEeMEUICHUH paOOTHHKA, OTBETCTBEHHOTO 3a
XpaHeHue mnedaTu (Kpome repOoBOi), ImTamra W OJIAHKOB, OHHM CIAIOTCS
aIMUHUCTPATOPY Cy/Ia, O 4YeM JeJaeTcss OTMETKAa B JKypHajie ydeTa M BbIJayu
neyaTeil v IITaMIoB, )KypHaJie BblJauu OJaHKOB.

38.17. IlpoBepka Hanmu4us T[edYaTel, INTAMIIOB W OJIAHKOB CTPOTOM
OTYETHOCTH MPOU3BOAUTCA OJMH pa3 B IOJ KOMHCCHUEH, CO3JAaBAEMOM IO ITPUKA3y
apOUTpakHOTO cyda. B akTe mpoBEpKH MEPEUYUCISIOTCS BCE MEYaTH, IITaMIIbl U
HAUMEHOBaHUS OJIAaHKOB, HAXOJIIMXCS B CTPYKTYPHOM TOJPA3JCICHUH, C
yKa3aHHEeM WX KOJMYECTBA COTJIACHO >KypHalaM YyueTa BbIIaYM TMeYaTed u
OmankoB. Takke yKa3bIBaIOTCS BBISIBICHHBIC (DAKThl YTpaThl, TIOPYH IeUaTEH |
HITaMIIOB, YTPaThl OJIAHKOB, HAPYIICHHS TOPSIKA UX UCIIOJIb30BAHUS U XPAHEHUSI.

38.18. Ilpu oOHapy>keHuu (HaKTOB yTpaThl MeYaTeH, MTAMIIOB U OJIAHKOB, UX
HE3aKOHHOTO UCIOJIb30BAaHUSI PYKOBOJMUTENIEM CTPYKTYPHOTO TOJIpa3eieHus
MPOBOJUTCS chykeOHas mpoBepka. O pe3yibTaTaX NPOBEPKH JIOKIIABIBACTCS
npejceaaTento cy/aa.

O6 yTpare medaru C BOCIpoHW3BelneHHEM [ ocymapcTBeHHOro repba
Poccuiickoit deneparnuu 1110, OTBETCTBEHHOE 32 €€ COXPaHHOCTb, MUCHMEHHO
JOKJIapIBaeT mpeaceaarento cyaa. CmykeOHoe paccieloBaHHE IMPOBOIAUTCS B
oOsi3atenpHOM mopsake. [locme mpoBeneHuss CIy>KeOHOTO — pacciaeIOBaHUs
U3JIaeTCs MPUKa3 apOUTPAKHOTO Cy/Ia.

38.19. Ilpumenmme B HETOAHOCTb, W3HOIICHHBIC, HEUCIIONB3YEMbIC WM
ycTapeBillie TmeyaTd (Kpome repOOBOif), ImTaMmbl ¢ OJaHKU  CIAIOTCS
aIMUHHUCTPATOPY Cy1a JIJIS UX YHUUTOKEHUS.

B cooTBeTCTBYIONUX KypHAJIax BbIIAYM JACNAOTCS OTMETKH 00 ATOM.

38.20. VHuUTOXKEHHE TIeyaTed, IITaMIIOB TPOU3BOAUTCS PabOTHUKAMHU
MO/Ipa3/ieNIeHusl JIeJOMPOU3BOJICTBA MMyTEM PE3KH, a YCTapEBIINX, HUCIOPYCHHBIX
OlaHKOB - TMyTeM WIPEIUPOBAHUS TIO YKa3aHUIO TMpeaceaarens cyaa C
coctaBiieHueM akta (npuioxkenune Ne 49), HMoANMKMCHIBAGMOIo aIMHHHUCTPATOPOM
Cylla WM PYKOBOJUTEIEM TOJpa3JeICHHs JCIONPOU3BOJICTBA H  JIBYMS
paboTHUKAMU Cy/a.

YHUUYTOXKEHHE TepOOBBIX Ie4YaTel W WX JyOJMKAaTOB OCYIIECTBISICTCS B
MOPSIJIKE, YCTAHOBJICHHOM JJISl YHUUTOKCHHSI CEKPETHBIX JIOKYMCHTOB.

39. MammHoOnMcHbIE pad0Thl U THPAKUPOBAHUE JOKYMEHTOB.

39.1. IleuataHue AOKYMEHTOB B CYyJI€ OCYIIECTBJISIETCSS B OCHOBHOM B
CyIeOHBIX COCTaBaX W TMOAPA3JCICHUAX CyAa C MCIOJIh30BAHUEM IEPCOHATBHBIX
KOMITBIOTEPOB NP COOI0IeHNN TpeOoBaHuii HacTosIel MHCTpyKImm.

[leyaTatoTcs TOJNBKO MaTepuaibl M JIOKYMEHTHI CIYy>KEOHOTO XapakTepa,
CBSI3aHHBIE C JICSTEIbHOCTBIO Cya.

[Tpu KonmupoBaHWU TOKYMEHTOB CYJEOHOTO Jieja COTPYAHUKAMH CyJia - JeIO
HEOOXOMMO PacIINBaTh.



40. dopmupoBanue U oopmiieHHe JeJ1 MO0 HOMEHKJIATYpe B CyleOHBIX
COCTaBaXx U NMoApa3JeJeHUsAX ApOUTPAKHOIO CY/Aa.

40.1. CBonmHasg HOMEHKJATypa Jell TMpeACTaBIseT COO0W eXeroaHbIn
CUCTEMATU3UPOBAHHBIN TEpPEUYEeHb 3aroJIOBKOB JIEJ, 3aBOJUMBIX B CYIACOHBIX
cocTaBax W TMOJpa3feieHUsIX apOUTPaXHOTO CyJa, C YKa3aHHEM CpPOKOB UX
xpanenus. OHa mpeaHa3Hau€Ha JUIsi TPYNINUPOBKM B Jella HCIOTHEHHBIX
JIOKYMEHTOB, OOpa3yloIIMXCcs B Mpollecce padOThl, UX CUCTEMATU3AlMH, y4YeTa,
WHJICKCAIINH U OTIPEICTICHUSI CPOKOB XPaHEHUS.

CBoaHast HOMEHKJIATypa [ apOUTpaskHOTO CyJa:

a) yTBEepXJaeTcs TpeacenareieM apOUTPaKHOTO CcyAa Toclie  ee
COTJIACOBAHUS C DKCIEPTHOM KOMHCCHEW apOUTpa)XHOro CyJa He IMO3JHee KOHIa
TEKYIIETo rojia ¥ BBOJUTCS B ICUCTBUE C | STHBaps CIEAYIOIETO TOa;

0) oMH pa3 B 5 JIET COTIACOBBIBACTCS C IKCIIEPTHO-TIPOBEPOYHON KOMHUCCHEH
YIOJHOMOYEHHOTO OpraHa UCIOJHUTEIbHON BiacTH cyObekTta Poccuiickoi
denepanu B 00J1aCTH apXUBHOTO JIea.

CyneOHble fiena B CBOJIHYI0 HOMEHKJIATYPY JIe]l HE BKIIFOYAIOTCSI.

CBoJiHass HOMEHKJIaTypa JIeJ SIBJISIETCS OCHOBOM JIJIsi COCTaBJICHUS OIMCEH J1el
MOCTOSIHHOTO M JOJTOBpeMeHHOTOo (cBbilie 10 JieT) XpaHeHusl, CIaBaeMbIX B apXUB
apOUTpaXHOTO Cy/a, a TaKXKe HMCHOJB3YyeTCs I ydera jen BpemMeHHoro (o 10
JeT BKIIOYMUTENIbHO) XpaHEHUS, HaXOJSAIIMXCA B CyIEeOHBIX COCTaBax H
NO/Ipa3/IeTICHUSX.

40.2. CpomgHas HOMEHKJIATypa JEJI COCTaBISETCS B COOTBETCTBHH C
OCHOBHBIMH TIpaBWJIaMH PaOOTHI BEAOMCTBEHHBIX apXWBOB, [lepeuHeM THUITOBBIX
yIPaBICHYECKUX  apXUBHBIX  JIOKYMEHTOB, OOpasylolmuxcss ¢  Tmpoliecce
JEATETLHOCTH TOCYJAPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOTO CaMOYIIPABIICHUS 1
OpraHW3aluid C YKa3aHHEM CpPOKOB XpaHEHWs, YTBEPKIAEMBIM IPHUKA30M
MunucrepcTtBa KynbTypsl Poccuiickoii @eaepanuu, [IpaBunamu paboThl apXHBOB
apOUTpakHbIX CyJ0B, paspabaTeiBacMbiMi BC PO (BAC P®) u yTBepxmaeMbpiMu
npukazom BC P® (BAC P®), Ilepeunem J0KyMEHTOB, OOpa3yloImUXCi B
NEATEILHOCTH apOUTPaKHBIX CynoB, paspabarsiBaemMbiM BC P® (BAC P®) u
yTrBepkaembiM nprukazom BC PO (BAC P®). B HoMmeHkiatypy J1en BKIIOYAIOTCA
3aroJIOBKM  JIeJI, OTPAKAIOIIME BCE JOKYMEHTHUPYEMbIE Y4acTKH palbOThI
CTPYKTYPHBIX TIOJIpa3/ie]IeHII apOUTPasKHOTO Cy/Ia.

Homenknatypa fen CTpyKTypHBIX TOJpa3AelieHuil COCTaBIIsIeTCS HE TTO3AHEE
1 mexabpst TEKyIIEero roja CreruaiicToM OTaesa 00ecedeH sl IeI0MPON3BOICTBA
¥ CYIOINPOU3BOJCTBA WM TMOJAPA3/JCICHUs, COTIACOBBIBACTCS C PAOOTHHKOM,
OTBETCTBEHHBIM 3a paboOTy apxuBa CyJa, YTBEpPKIAaeTCs PYKOBOAHUTEIEM
No/Ipa3/ieNICHUs.

BHOBb co3maHHOE TOnpa3ienieHue 00sS3aHO B MECSYHBIA CPOK pa3paboTaTh
HOMEHKJIATypy JIeJ TIoIpa3/ieJICHuUs U TIPEJICTABUTh €€ B apXHB Cy/a.

40.3. I'padpl HOMEHKIIATYPBI JCJT 3aMOTHSIIOTCS CICTYIOITIM 00pa3oM.

B rpade 1 HOMEHKIATypbl MPOCTABISIOTCS WHICKCHl KaXJOro Jena,
BKJIFOYCHHOTO B HOMEHKIATYpy. MHIEKC Jena COCTOUT U3 YCTAaHOBJICHHOTO B CYE
uGpoBOro uiaM OYKBEHHOTO OOO3HAYEHHS] CTPYKTYpHOTO TOJpa3ACieHUs U
MOPSAKOBOTO HOMEpa 3arojloBKka Jela [0 HOMEHKIaType B Ipenaenax



CTpYKTypHOTOo mofpasneieHus. HWMuaekchl npen  o0o3HadaloTcs  apaOCKUMU
nudpamu. Hampumep: 01-12, rme 01 - HOMEp cynmeOHoro cocraBa u 12 -
MOPSIAKOBBIA HOMEP 3arojoBKa Aena mo Homenkiarype. Mmu: O/-04, rne O/ -
o0O3HaueHue MoApa3aesieHus aenonpousBojictBa U 04 - MOPSAKOBBIM HOMEP
3aroJioBKa Jiejia o HOMEHKJIAType.

B rpady 2 HOMEHKIATyphl BKJIIOYAIOTCS 3aroJIOBKHU JieNl (TOMOB), KOTOpbIE
OTpa)xaloT OCHOBHOE COJICPYKAHUE U COCTAB IOKYMEHTOB Jlela.

Hampumep: [lnaner paboTer BTOporo cymaebHoro coctaBa Ha 2012 rom m
MaTepHabl IO UX BBIIOJHEHUIO.

['padba 3 HOMEHKIATYpHI 3aIOJHSCTCS TO OKOHYAHWHM KaJCHAAPHOTO Toja
CHELUATNCTOM apXHBa.

B rpade 4 yka3pIBatoTcs CpOK XpaHEHUs JI€]1, HOMEpa CTaTel Mo NEPEUHIO.

I'pada 5 - npumeuanue.

B HoMmeHknatype Jen cienyeT COXpaHATh OJUHAKOBbIE WHIEKCHI IS
OJTHOPOJIHBIX JIeJ BO BCEX CYyIEOHBIX cocTaBax M mojpaszneneHusx. [lns e,
NEPEXOAAIIMX Ha CIEAYIOIUI IO, UHAECKC JOJDKEH COXPAHSITHCS.

40.4. Tlopsanok pacroyioKEHHUs 3aroJIOBKOB JI€JI BHYTPU pas3ieiioB U
IOJIPA3/IEJIOB  HOMEHKJIATYphl A€l  ONPENENseTCS  CTENEHBK  BAXKHOCTHU
JOKYMEHTOB, COCTaBJISIOLIMUX J€Ja, U UX B3aUMOCBsI3bl0. BHauasne pacnonaratorcs
3aroJIOBKU nell, coJiepKaIImx OpraHU3alMOHHO-PACIOPSAAUTEIBHYIO
JOKYMEHTAIMI0. 3arojioBOK Jiefla JIOJDKEH KpaTko, B 00001IeHHON QopMme
OTpaXkaThb COCTaB M OCHOBHOE COJEpKaHuEe NOKyMEHTOB Jena. He momyckaercs
yHnoTpeOsieHHne B 3aroJioBKax Jiejla HEKOHKPETHBIX (opMyIHpoBOK («Pa3Hbie
Matepuainb, «OOIas nepenucka» u Jp.), a TakKe BBOJHBIX CJIOB U CIOXXHBIX
CUHTaKCUYECKUX 000POTOB.

3aroyioBKM A€l MOTYT YTOUHSTHCS B Ipoliecce GopMupoBaHus U 0popMiIeHUs
Jen.

40.5. Cpognasi HOMEHKJIATypa Jell apOUTpaXHOTO cyna (QopMupyeTcs B
COOTBETCTBUM CO CTPYKTypod cyna. Ha3BaHusiMu paszieioB HOMEHKIJIATYpPHI
SIBJISIFOTCS HAMMEHOBAHMSI CyI€OHBIX COCTaBOB M CTPYKTYPHBIX MOAPA3/ICICHUMN.

40.6. CogHasi HOMEHKJIATypa Jell apOUTPaKHOTO CyAa Ha MPEACTOSIIUI
KaJICHJAPHBIA TOJ[ COCTaBJISETCSI PAOOTHUKOM apxXuBa B TOCIEIHEM KBapTale
TEKyIIero Troja Ha OCHOBAHWM HOMEHKJIATyp Jell CyIeOHBIX COCTaBOB U
NoJIpa3esieHuH, yTBEPKICHHBIX UX PYKOBOAUTEISIMHU U MPEACTABISIEMBIX B apXHB
He no3aHee 1 aexadps Texyinero roja (nmpunoxenue Ne 50).

40.7. V3 yTBEpKI€HHOM CBOJHOM HOMEHKIATYPHI JIe] apOUTPaKHOrO CyJia Ha
NPEeACTOSAMI ToJ CyAeOHbIE COCTaBbl U TMOJAPA3JCICHUS HE TO37HEE sHBaps
CIIEIYIOUIEr0 ToJla TOJIy4arOT BBIMUCKA pa3JeJIOB C TMEpeyHeM Jell II0
HOMEHKJIaType COOTBETCTBYIOIIETO CYJE€OHOTO COCTaBa WM MOJPA3ACICHUs s
HCIIOJIb30BaHUs B paboTe.

40.8. 3akoHUYEHHBIE TPOU3BOACTBOM JOKYMEHTHI chatoTcsi B 10-aHEBHBIN
CPOK HCIOJHHUTENIEM CHEIHUATUCTy MOJApa3JesieHus, KOTOpbId (HOopMUPYET UX B
JieNa 1o HOMEHKJIaType. JJOKyMeHThI 1OKHBI ObITh 0()OPMIIEHBI B COOTBETCTBUU C
TpeOoBaHUSAMU HacTosmed WHCTpyKuMH M CHHMCAaHBI TpeaceaaTreseM CyneOHOro
COCTaBa, PyKOBOAMUTENIEM IOAPA3ACICHUS B JIEJI0 C YKa3aHHEM HOMepa Jela Io



HOMEHKJIaType, [JaThl CHHCAHUSA U OTMETKM 00 wucnomHeHuu. OtTmeTka
IPOCTABJISIETCS. UCIIOJIHUTENIEM B HU)KHEM YTy JIMIIEBOW CTOPOHBI IIEPBOIO JINCTA
UCIIOJTHEHHOIO JIOKYMEHTa Ha CBOOOJHOM OT TeKCTa MecTe. Buza pykoBoaurtens
00 WCIONHEHWH M CIHCAHUU B JIEJ0 MPOCTABISAETCA B JIEBOM HIKHEM YIIIy
JIOKYMEHTA.

Cpok XpaHEHHsI TOKyMEHTa ONPEIENISIEeTCsS UCIOJHUTEIEM B COOTBETCTBUU C
HOMEHKJIATYypOHl Jie.

40.9. ®opmupoBaHue Jel IO HOMEHKIAType TMpeACTaBiIseT co0oif
00BbeIMHEHNE UCTIONIHEHHBIX TOKYMEHTOB B Jiejla U CHCTEMAaTU3allui0 JOKYMEHTOB
BHYTpH Jena (nprtoskeaue NeNe 51, 52).

[Ipu dopmMupoBanun nei1 HEOOXOAUMO COONIONATh CIEAYIOUIHEe OoOIHe
npaBuia: MOMEMIATh B J€JI0 TOJbKO HCIOJIHEHHBIE, MPABWIBHO O(OpPMIICHHbBIE
JIOKYMEHTBI B COOTBETCTBHM C 3arojOBKaMH Jell MO0 HOMEHKJIAType; MOMEIaTh
BMECTE€ BCE JOKYMEHTBI, OTHOCSIIMECS K Pa3pelieHUI0 OJHOr0 BONIPOCA;
IpyNIMpoOBaTh B JI€J0 JOKYMEHTBI OJTHOTO KaJIEHJIApHOIO IoJa, 32 UCKIYEHUEM
NePexXoAlMX JIed U JHMYHBIX Jie1 paOOTHUKOB; JOKYMEHTHl IOCTOSIHHOIO H
BPEMEHHOIO CPOKOB XpaHEHHs TPYNIUpPOBaTh pa3leibHO; MPHIOKEHUS,
yKa3aHHblE B JOKYMEHTaX, HE3aBHUCHUMO OT JaTbl HX YTBEPXKICHHUS WIU
COCTaBJICHUSI MPHUCOEAMHITh K JOKYMEHTaM, K KOTOPbIM OHHM OTHOCSITCS; IpH
OTCYTCTBUM TNPWIOKEHUM HCIOIHUTENb 00s3aH caenaTh 00 3TOM OTMETKY Ha
JIOKyMEHTE (BO3BpAIllCHbl 3asBUTENIO, M3BATHl M T.I.); B JEJIO HE JOJDKHBI
MOMEIIATHCS TOKYMEHTHI, KOTOPbIE HEOOXOUMO BO3BPATUTh MO MPUHAJIEKHOCTH,
JMIIHUE YK3EMIUISPBI, YEPHOBUKH; JIEJI0 HE AOJDKHO npeBbimath 250 nmctos. [pu
HaJIMYMU B JIeJIe HECKOJIBKUX TOMOB MHJIEKC U 3arojIOBOK JieJia MPOCTAaBJISIOTCA Ha
Ka)KJIOM TOME ¢ fo0aBieHuemM: T. 1, T. 2 u T.1.

40.10. Homep aena, B KOTOpOE JOJDKEH OBITH MOAIIUT JOKYMEHT, OIIpeeisieT
PYKOBOAMTENB CYyJ€OHOr0 cocTaBa, noapasaencHus. Ha qokymenTe npocrasisercs
otMeTKa: «B neno Ne », craBarcs nata v NOANUCH PYKOBOAUTEIIS.

40.11. ns omepaTHBHOTO TOWMCKA JOKYMEHTOB Jejia PacIoJiaraloTcs I0
NOPSAKOBBIM HOMEpaM HOMEHKJIATyphl. Konusi HOMEHKIJIaTyphl J1€7 WA BBITUCKA
U3 Hee MOMEIAeTCs Ha BHYTPEHHEH CTOpOHE JBepeil mmikada, rjae XpaHsaTcs Aena
110 HOMEHKJIAaType Cy1e0HOro COCTaBa, MoApa3AeIeHHUs.

Ha xopenike 0010%KH Aeia yKa3pIBaeTCA UHIEKC IO HOMEHKIJIAType Aeil.

40.12. oxyMeHTBl BHYTPH Jejla paclojliaralorcsi B XPOHOJOTHYECKOMN
MOCJIEI0OBATEIBHOCTH.

PacniopsiautenbHble JOKYMEHTBI C OTHOCSIIIMMHCS K HUM HNPUIOKECHHUSIMU
IPYNIUPYIOTCS MO BUJIaM U XPOHOJIOTHH.

[Tpuka3pl MO OCHOBHOM JI€ATENLHOCTH IPYIIUPYIOTCS OTACIBHO OT MPUKA30B
10 JINYHOMY COCTaBY.

[Tpuka3bl Mo KaApoBBIM BOIpocaM (OTIycKa, KOMaHIUPOBKH) (HOPMUPYIOTCS
B OTHAeiIbHOE Jeno. JIOKyMeHThl B JIMUHBIX JeJlax pacloyiararoTcss B
XPOHOJIOTMYECKOM MOPSAIKE [0 MEPE UX NOCTYIUIEHUS.

JluneBble cueta pabOTHUKOB TPYHNIHUPYIOTCS B CaMOCTOSITENBHBIE JeNa |
pacrmosararTcs B HUX CTPOro B al(aBUTHOM MOpsAKE O (paMuIusiMm pabOTHHUKOB.



OOpamenns TpaxaaH W JOJDKHOCTHBIX JIMI[ 1O BOMPOCAaM OpTaHU3AIUU
paboThl apOUTPaKHBIX CYJIOB (MPEIJIOKCHUS, 3asABJICHUS M KajaoObl) U BCE
JIOKYMEHTBI IO PACCMOTPEHHUIO U pa3pelIeHUI0 OOpallleHud TPyNIupyroTcs B
OTJIEJILHOE JIETIO.

40.13. Tlepenucka TpynmnupyeTcsi, Kak MpaBUJIO, 32 MEPHOJ KaJIeHIAPHOTO
rojla U CUCTEeMAaTU3UPYETCS B XPOHOJIOTUYECKON MOCIEA0BATENbHOCTH. JJOKYMEHT-
3aMpoc MOMEIIAETCs Nepe TOKYMEHTOM-OTBETOM.

[Tpu BO30OHOBIICHUH TTEPEITUCKH TI0 OMPEACIICHHOMY BOTIPOCY, HAYaBIIICHCS B
MPEABIAYIIEM TOAY, TOKYMEHTHI BKIIFOYAIOTCS B JCJIO TEKYIIEro roja ¢ YKa3aHueM
WHJIEKCA Jiesa MPeIbIIyIIero roa.

40.14. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh JOKYMEHTOB H eI,
MPETYCMOTPEHHBIX HOMEHKJIATYPOU, HECYT PYKOBOJMTEIH CYyIEeOHBIX COCTABOB,
CTPYKTYPHBIX TIOJPA3JCICHH W COOTBETCTBYIOIIHE PAOOTHUKH CTPYKTYPHBIX
MOAPa3ACICHUN.

40.15. Jlena o HOMEHKJIAType KaapOoBOW CIY»KObI, (UHAHCOBOrO OTHEIa U
OyxranTepuu 3aBOJATCA U (DOPMUPYIOTCS C YYETOM CHEIU(PUKH IESITEIbHOCTH
ATUX MOAPA3ACIICHUN.

40.16. Tlo okoHYaHUM KaJIGHJAPHOTO Toja HE MO3JHEE SHBAaps CIEIYIOIIETO
32 HUM TOJla CIEIHUAIUCTHI CyAeOHBIX COCTAaBOB M CTPYKTYPHBIX MOJpa3/ielIeHUu
NepeIaloT B apXUB CyJia Jiejia 0 HOMEHKJIAType MOCTOSHHOTO XpaHEHUs W Jela
BPEMEHHOTO XPaHCHHSI.

Onucu 1en Mo HOMEHKJIATYPE YTBEPKIAIOTCS PYKOBOIUTEIEM CYIeOHOTO
COCTaBa, Mopa3ACIICHUS Cyaa.

B otrnenpHBIC nena GOpMUPYIOTCS JOKYMEHTBI C ITOCTOSIHHBIM CPOKOM
XpaHCHUS.

JIJ1st e MOCTOSTHHOTO CpPOKa XPaHEHHUs COCTABJISETCS BHYTPEHHSS OTHUCH TI0
ycTaHoOBJCHHON Gopme (mpunoxenre Ne 53). B KoHIlC BHYTpPEHHEH ONKCH
JIeaeTCsl UTOrOBas 3aMKCh O KOJMYECTBE JINCTOB B JIEJIE M MPOCTABIISIETCS TOMETKA
«B apxuB», KOTOpas 3aBepsieTCs TMOJIMUCHI0 PYKOBOJUTENS TOJpa3IeicHUsI.
BHyTpeHHSIs1 ONUCh TOIITUBAETCA B JIETIO.

41. CnpaBo4HO-nH(OPMAITMOHHAS PadoTa.

41.1. OcHOBOM  JIOCTOBEPHOCTH M  ONEPATUBHOCTH  CIPABOYHO-
WH()OPMAIMOHHOW CIYKOBbl apOUTPaKHBIX CYAOB SBISIETCS HEYKOCHHUTEIbHOE
BBINIOJIHEHUE CHEIMAIUCTAMU, CEKPETapsIMU Cy1€OHBIX 3aceJaHui, TOMOIIHUKAMU
cyne TpeOoBaHUM O CBOCBPEMEHHOM BBOJIE B CHCTEMbl AaBTOMAaTHU3AIUU
CYJIONIPOM3BOJICTBA M JEJONPOU3BOACTBA CBEJACHUNM O JBUIKEHUU HCKOBBIX
3asBJICHUM (3asBJICHUI), alleJUISIIIUOHHBIX U KACCAIIMOHHBIX Kajl00, CyJAeOHBIX JIed,
3asdBJICHUN U XOJATalCTB, APYTUX JAOKYMEHTOB M NPHUHATBHIX MO HUM CyAE€OHBIX
aKTOB.

41.2. 3auHTEpECOBaHHbIE JHIA MOTYT TOJYYUTh HMHTEPECYIOLIYI0 HX
UHGOPMAIIMIO O JIBUKEHUH CYJEOHBIX JIe] U JOKYMEHTOB B apOUTPaKHOM CyJIe Ha
o(puLIMaTEHOM CaiiTe COOTBETCTBYIOLIEIO Cy/Aa, a TakKe Ha O(QUIIMATBHOM calTe



BC P® B cetu UnTepHer ¢ ucnonb3oBanueM cepBucoB «Kaproreka apOuTpaKHBIX
nem» uin «baHk pereHui apOUTPaKHbIX CY10BY.

Pabora caiita apOuUTpa)KHOTO Cy/la OpraHU3yeTcsl OTAEIOM MH(pOpMaTH3aIIU
CyJia BO B3aUMOJICHCTBUH C Cy/1I€OHBIMUA COCTaBAMM U NOJIpa3ACICHUSIMU Cya.

Pasmemienne mo0oro Marepuana peKIaMHOIO XapakTepa, B TOM YHCIE
JH0OBIX CBEACHUN 00 OpraHu3alusix, NPeJOCTaBISIOUNX IOPUINUECKUE YCIYTH, HE
JIOITyCKaeTCsl.

41.3. Undopmanivs v CipaBKu N0 TeAePOHY BBIJAIOTCS MIPH HAJTMYUU JaHHBIX
O PEruCTPalMOHHOM HOMEpE MOJYyYEHHOI'O IOKYMEHTa, €r0 UCXOAIEM HOMEpE U
naTe, HAMMEHOBAHWM apOUTPaXHOTO CyAa W HOMEpe cynaeOHoro jena,
PAaCCMOTPEHHOT'O B MIEPBOM MHCTAHILIUH, CBEACHUI 00 UCTLE U OTBETUMKE, TPETHHUX
munax. [louck ocymecTBiasieTcs Mo KakJIoMy W3 0053aTeNIbHbIX PEKBU3UTOB HIIU
10 UX COBOKYITHOCTH.

41.4. HenocpeICTBEHHOE BEACHHME CIPABOYHON pabOThl OCYLIECTBISIETCS
OTBETCTBEHHBIMM  COTPYJHHMKAaMH II0 YCMOTPEHHUIO MpeIcenaTesss Cyna,
paboTarouIMM BO B3aUMOJICHCTBUU C CYJECOHBIMU COCTaBaMH U MOAPA3/ICICHUSIMH,
C  HCHOJB30BAHMEM  CHCTEMBl  aBTOMAaTH3allMd  CYJOIPOM3BOACTBA MU
JIEJIONPOU3BOCTBA, MO3BOJSIONIEH MOJyYUTh HEOOXOAMMYIO JUIsl Jaud CIIPaBOK
uH(OPMAITHUIO TI0 JIeJIaM U Kajnooam.

B HeoOXonuMBbIX ciyyasx Npu OTCYTCTBUHU TakOil MH(POpMAIUHU CIpPaBOYHAS
CiIy’k0a BIpaBe aJIpecoBaTh 3asBUTENICH K CIELUATUCTAM CYJIE€OHBIX COCTABOB H
NOJIPa3/ICNICHUN WM CEKpeTapsM CylNeOHBIX 3acelaHuid Uil MOIYUYEHUsl CIpPaBOK
M0 MHTEPECYIOLIUM UX BOIPOCAM.

Uudopmanus o tenedoHax (MHAs KOHTaKTHas HMHQpopMauus) cyAedl He
MPEIOCTABIISAETCA.

41.5. PaOOTHUKM CHOpPaBOYHOM  CIIy’)KObI, CyIEOHBIX COCTaBOB U
noJpa3fielieHuii  COOOIIaloT  JMIlaM, Y4YacTBYIOUIUM B Jelie, JApyruM
3aMHTEPECOBAHHBIM JIMIAM, HMX MPEACTABUTENSIM, A TaKXKe MPEACTABUTEISAM
CPEICTB MaccoBOM MH(OpPMALMK CIEIYIOIINE CBECHUS:

O BXOJSILIEM PETUCTPALMOHHOM HOMEpPE MCKOBOTO 3asiBJICHUS (3asBJICHUS) U
COOTBETCTBEHHO HOMEpPE CYJEOHOro Jiena, HaXOMAAIErocs Ha pacCMOTPEHUU WU
PaCCMOTPEHHOTO CYJIOM;

O CYILECTBE MPHUHITOrO PEUIEHUS 1O JIENY;

O MOCTYIUIEHUU U PACCMOTPEHHUH alNEIUISILIMOHHBIX U KaCCAIMOHHBIX 5KaJl00;

O CYIIECTBE MPUHSTHIX TOCTAHOBIEHUH 1O Kajgo0aM;

O TIOCTYIUICHUU 3asBJICHUN Ha pelieHue, AehcTBus (0e3aeiicTBrue) cyaeOHoro
MPUCTaBA-UCIIOJIHUTENS U Pe3yJbTaTaX paCCMOTPEHUS 3asBIICHMUS;

O HaMMEHOBaHUM CyJIEeOHOTO COCTaBa WM TMOAPA3ACIICHUS, B KOTOPOM
HAXOJIUTCS HA PACCMOTPEHUU 3asBJICHHE, CyIeOHOE JeNI0 WM Kajo0a;

O BPEMEHH U JJaTe PaCCMOTPEHHUSI JIea UK JKajlo0bl;

O JaTe HaIpaBJ€HUS PELIEHUs, MMOCTAHOBJIEHUS JIMLAM, YYacTBYIOLIUM B
Nene;

O J1aTe MOJIy4YeHHUS U OTIIPaBKe Cy1eOHOTO Jena;

O BbIJJa4€ WJIM OTIPABKE UCIOJHUTEIBHOTO JIUCTA;

OTIPABKE MMCbMEHHOI'0 OTBETA.



Coobmaemas nH(pOpMaIus He JOHKHA COJIEPKaTh CBEAECHUHN, KOTOPBIE MOTYT
HapyLIUTh NpaBa M 3aKOHHBIE MHTEPECHI JHI], YYACTBYIOIIMX B Jeje, a TaKkKe
OPUBOAUTh K  PAa3IallieHUI0 CBEJIEHUM, COJEpXKalllUX TOCYJapCTBEHHYIO,
KOMMEPYECKYIO, CITYKEOHYIO M HHYIO OXPAHIEMYIO 3aKOHOM TaiHYy.

41.6. CnpaBouHO-MH(GOpPMAIIMOHHAS CITy:k0a MpeAocTaBisaeT UHPOPMAIUIO O
JBUKEHUU CYJEOHBIX 1€, 3asdBJICHUM U Kano0 Ha JII0OOM 3Tare uX MpOXO0KIECHUs
(paccMOTpeHHs) CTOPOHAM WJIM MX MPEICTABUTENSAM IO YCTHBIM (Tele(OHHBIM)
3armpocam B TEYCHHE BCETO pabovero JHs.

41.7. Ha caiite apOUTpakHOTO CyJa, a TAKXKE B CIIPABOYHO-MHPOPMAITTIOHHOM
KHOCKE Cyla TMOMUMO HHGOpPMAIMM TI0O KOHKPETHBIM CYACOHBIM J1eJiamMm
11e7I€CO00pa3HO pa3MemaTh CIASAYIONYIO CIPAaBOYHYIO0 HH(POPMAIIHIO:

tpeooBanust AIIK P® k Qopme u comepkaHUIO HCKOBOTO 3asiBJICHUS;
MIEPEUYCHb TOKYMEHTOB, PHJIATaeMbIX K HICKOBOMY 3asIBICHHIO;

oOpa3libl UCKOBBIX 3asBJICHUN (3asBJICHUI) MO HAaUOOJIEe pacpoCTPaHEHHBIM
B JJAHHOM PETHOHE KaTeTOPHsIM JIeT;

oOpaslbl aneuUSIIIMOHHBIX, KAaCCAllMOHHBIX >Kajo0 Ha CyJIeOHBIE  aKThl
apOUTpaKHBIX CYJIOB;

oOpaslbl  3aloJHEHHBIX  TUIATEKHBIX  JIOKYMEHTOB MO  YILJIaTe
rOoCyJapCTBEHHOW TMOUUIMHBI TMPU TMOJa4€ HCKOBOTO 3asiBIICHUs (3asBICHUS),
aneJUIAIMOHHOM, KAaCCAIlMOHHOMN Kal00bI;

0 pa3Mepax TOCYJapCTBEHHOW MONUIMHBI IO JejaM, pacCMaTpUBAacMbIM B
apOUTpaXKHBIX Cylax;

O TIOpPSAKE W BPEMEHHU IpHeMa JOKYMEHTOB KaHIICISApUEH apOUTpaKHOTO
cyna;

O TIOPSIIKE ¥ BPEMEHHU 03HAKOMJICHUS C MaTepHuajlaMy CyIeOHBIX JIeT;

rpadguk mpueMa MpeACTaBUTEICH OpraHW3alliii W TPakIaH PYKOBOJCTBOM
CyJla TI0 BOTIPOCaM, He CBSI3AHHBIM C PACCMOTPEHUEM CY/I€OHBIX JIET;

mpaBuja OpraHU3alMK TPOIMYCKHOTO peXMMa ¢ TIpaBWiIa TOBEACHHS
MpeICTaBUTENICH OpraHu3allfil U rpak/iaH B MTOMEIICHUH apOUTPaKHOTO Cy/Ia.

41.8. ApOutpaxHbiii cyn o0s3aH Ha CBOeM O(QHIIMATbHOM CalTe B CETH
NuaTepHer pasMmeniarh CIHMCOK ITOCTOSSHHO JCWCTBYIOIIMX TPETEHMCKUX CYIOB,
uHdopmarusi 00 00pa30oBaHUM KOTOPHIX MOCTYNMHWJIA B apOUTPaXKHBIM Cya, C
yKa3aHUEM B TOM YHCJIE CICAYIOIIMX CBEJICHUMN: J1aTa U3BEIIEHUS apOUTPaKHOTO
cyna o0 oOpa3oBaHUM TPETEUCKOIo cyja, AaTa oOpa3oBaHHUs TPETEUCKOIoO Cya,
HAaMCHOBAaHHUE TPETEHCKOro Cy/a, HaMMCHOBAaHWE OPTaHM3AIlMU, MPH KOTOPOU
CO34aH JaHHBIA TPETEUCKUM CYI, MECTOHAXOXKIECHUE TPETEUCKOro Cyja,
KOHTaKTHas WHGOpMAIUsA O TPETEHCKOM cyae W o0 OpraHM3alliu, CO3aBIIei
TPETEUCKHUM CYI.

41.9. B niensx onepaTiBHOTO BHECCHUS M3MCHCHHM B CIIPABOYHHUK aJpPECcOB U
TenedoHOB apOuTpakHbIX cynoB Poccutickoit deneparuu, apOUTpakxHBIM CyJiaM B
TEUYEHUE TISATH JTHEH CO JHS COOTBETCTBYIOIIETO M3MEHEHHS HAIJICKUT COOOITUTH B
BC P® 1o azmpecy 371eKTpOHHON MOYTHI CICTYIONTUE CBEJCHUS 00 N3MEHEHUH:

MOYTOBOTO ajjpeca Cy/a;

TenedoHa GaKCUMIIILHON CBS3H;

HOMEPOB Tee(hOHOB PYKOBOAUTENICH Cy/Ia U CTPYKTYPHBIX MOAPA3ACIICHUN;



PYKOBOJIUTENSIMA Cy/a W PYKOBOAWUTEISMHU CTPYKTYPHBIX TMOApa3aeIICHUN
cyna haMuIIvii, UMEHHU, OTYECTBA.

CooO1ieHne 00 U3MEHEHUSX JIOJKHO COIEPkKaTh CIEYIONTYI0 HH(OPMAIIHIO:

HanmMeHnoBaHue apOUTpa>kHOTO Cyia

[TouToBBIH afipec cyna ¢ yKa3aHUEM UHACKCA

Koa ropona

dakc

AJpec 3JIEKTPOHHOM MOYTHI

CmyxeOHbIe Tee(OHBI CIeTYIONTUX JIUIL;

[Ipencenarens cyna

[Ipuemuas

3amMecTUTENH MpeAcenaTens cyna

AZMUHHCTpATOp Cyna

PykoBoauTens cekperapuara npeaceaaTess cyaa

Kanuensipus

OTxen KaapoB U TOCYIaPCTBEHHOM CITyKObI

DUHAHCOBO-?KOHOMUYECKUN OT/IeN (TJIaBHBIN OyXranTep)

OTtaen aHanu3a U 00001IeHHS CYIeOHOM MPAKTUKU

Otaen nHpopMaTU3ALMKA U TEXHUYECKOTO 00eCIIeUeHUs

CrnpaBounas cityx0a



[Tpunoxenne Ne 1
K MHCTpyKINU 10 1eonpon3BOACTBY
B ApGutpaxknom cyne Psizanckoit o6nactu

YKYPHAJI (PEECTP)
nepcaadu NCKOBBIX 3agBIICHUN (SaHBHCHHfI), ACIT U OOIIOJTHUTCIIBHBIX MAaTCPHAJIOB
B Cy,ZIe6HOM COCTaBC

ApOutpaxknoro cyna Ps3anckoii obiactu

Ne [Hara Ne nema Pamunus CyIbu damunus Cybu Jlara u pacnucka cyiby (IOMOIIIHUKA
/Tl | TOCTYIUICHUS (moMonTHUKa (moMonTHUKa CyIbu/cexpeTaps cyne6Horo
3asIBJICHUS CyIbH/CeKpeTaps CyIbH/CeKpeTaps 3aceJaHus/CIICIUAIIACTA)
cynebHoro CyneOHOro
3ace/IaHus/CIeNUaINCTa) | 3aCeIaHus/CIIeUAINCTA)
nepeIaBIIero MIPUHSBIIETO

0 mepeaye 0 TIOJIY9CHUN

1 2 3 4 5 6 7




[Tpunoxenue Ne 2
K MHCTpyKLIMH O JeI0NPOU3BOJCTBY
B ApOuTpakHOM cyne Psi3anckoii oomactu

Ha 6manke apOutpaxaHoro cyaa
Ha nepBom sx3emmusipe

Mg, Hmkemomnucasmuecs — (QemepanpHbIe  TPaKIAHCKHE  CIIyKallWe/CyIbu
ApOuTtpaxHoro cyaa Ps3aHckoit odnactu

(yka3ath JOSDKHOCTH, (GaMUIMK ¥ HHUIHAIBI JIUI], COCTABIISIFOIIMX aKT),

COCTaBHJIN HaCTOHHII/Iﬁ aKT O TOM, 4YTO B CBI3H C HHHTCHBHOﬁ 00JIC3HBIO

(ykasath paMuIHIO, MMSI, OTYECTBO CYAbH WK pabOTHHKA Cy/1a)

« _» 20 r. OBLIO MPOU3BEACHO U3BITHE C €r0 pabouero Mecra

(ykazaTs HOMep KaOHWHeTa)
CICOYIOOINX Cy,Z[e6HI:IX JACIT 1 JOKYMCHTOB!

KomnuectBo | [Ipumeuanue

Ne Howmep nena HanmeHnoBanue 10KyMeHTa JIMCTOB B fene/
/o JTOKYMEHTE
1 2 3 4 5

AKT cOCTaBJIeH B 2 dK3eMILIApax.

[Moanucu GeaepanbHbIX TPAKIAHCKUX CITYXKAITUX/CYeH, TPOU3BOIAIINX U3BITHE:

(moIMKHOCTD, (haMUITHSL, MHULIHAIIBL, yKa3aTh pa300opunBO) (oamucs)

(mOIMKHOCTD, (haMUIHS, HHULIHAIBI, YKa3aTh pa300punuBo) (mmommcs)



[Tpunoxenne Ne 3
K IHCTpYKIXY 110 JAENONPOU3BOICTBY
B ApOGutpaknom cyne Pszanckoii o6nactu

Ha Onanke

apOUTPaXHOTO Cy/ia
Ha nepBom sx3emrsipe

AKT

PaGoTHukoM kanuensapun ApoutpaxxHoro cyna Pszanckoit obmactu

(®.11.0)

COCTaBJICH HaCTOHIHI/Iﬁ dKT O TOM, 4YTO B JOKYMCHTAX, CAdaBACMBbIX B KaHICILIPHUIO

« » 20 T.

(HaMMeHOBaHI/IC Oopranusanuu, dpaMPIJIPI}I, WHHULHAJIBI l'[peI[CTaBI/ITeJ'I}I)

0OHapyKEHO

(yxa3ath Ae)eKThI B CIABACMbIX JOKYMEHTAX, HAIIPUMEp: OTCYTCTBHE HCKOBOTO 3asIBJICHHSI,

JIOKYMCEHTOB IIPWJIOKEHHUSA, BMECTO MOATMHHUKOB JOKYMCHTOB, YKa3aHHBIX B MPUJIOKCHUH, B IAKET BJIOXKECHBI UX KOIIUH, HpO‘{CC)

AKT COCTaBJICH B 3 DK3EMIUISpax.

[Toanuchk pabOTHHKA KaHLIEIAPUU

(rozmHch) (ammmms, mHUIMANBI, yKa3aTh Pa300pUHBO)

HOI[HI/ICB Jyna, CAarmero J0KyMCHTBI

(mozmmck) (bammmyst, MHUTIMANBI, YKa3aTh Pa300pPUNBO)

JInmo, coaroiiee JOKYMEHTHI, OT ITOMMCHA HACTOSINIETO aKTa OTKA3AJIOCH 110 MPUYHUHE

(yKa3aTb MpHYNHY)



[Ipunoxenne Ne 4
K MHCTpyKIINY 110 JeTI0NPOU3BOACTBY
B ApOGutpaknom cyne Pszanckoii o6nactu

Ha 61anke apOutpakHoro cyjaa

Ha nepBom sk3emMIuisipe
AKT

Mpbl, HmXenoJanucaBiIMecs: PaOOTHUKU KaHIEIspun ApOuTpaxkHoro cyna Pszanckoi
0o0JacTl, COCTaBWJIM HACTOSIIIMHA aKT O TOM, YTO «___ » 20 1. mpu
BCKPBITUM TIOYTOBOT'O OTIIPABJIEHUS, IPOBEPKE JOKYMEHTOB, MPEACTABICHHBIX B AJEKTPOHHOM
BUJIE

(HaI/IMeHOBaHPIC TIOYTOBOI'O OTIIPABJIEHHUSA, €T0 HOMEP WIHN JaTa NMOCTYIJICHUA JOKYMEHTOB

B CUCTCMY ITOJa4Y1 Z[OKYM@HTOB)
oT

YCTAHOBJICHO CJICAYIOIICC:

(HaumenoBauue/d.1.0. oTnpaBuTes)

(Yka3ath 1e(eKThI B IIOJy4YCHHON KOPPECHIOHICHIINH, HAIPUMEDP: HECOOTBETCTBHE

KOJIMYECTBA JIMCTOB B CIABACMBIX NTOKYMCHTAX MPHUIIOKECHUIO, OTCYTCTBUC JOKYMCHTOB, NIEPECUNCIICHHBIX

B IPUJIOKCHUHU; BMECTO MOJJIMHHUKOB JOKYMCHTOB, YKa3aHHBIX B IIPUJIOKCHUU,

B MAKET BJIOXKEHBI UX KOIUH, TIPOUee)
AKT cocTaBJieH B 3 dK3eMILIsIpax.

[Toamucu paGOTHUKOB KaHIICISAPUU:

(MOMKHOCTB, (haMUITUsI, MHUIIMAIIBI, YKa3aTh Pa300purBO) (monuck)

(1OWKHOCTB, (haMUITUsI, MHUIIMAIIBI, YKa3aTh Pa300purBO) (moxnuce)



[Tpunoxenne Ne 5
K MHCTpyKINU 10 1eonpon3BOACTBY
B ApGutpaxknom cyne Psizanckoit o6nactu

PerucrpannonHsiil mraMn BXOASAIIEH KOPPECITOHICHIIUN

(HanMeHOBaHUE Cy/Ia)

I[TOJIYUEHO

« » 20 T.

IToamnuce

(HanMeHOBaHUE Cy/Ia)

Bx.NeA54-

[loanuce " " 20 T




ITponomxenue npuiioxenus Ne 5
K MHCTpyKINU 10 1eonpon3BOACTBY
B ApGutpaxknom cyne Psizanckoit o6nactu

PerncTpalyoHHbIH MTaMIT KOPPECIOHICHIH, HoTydeHHoi mo SJIEKTPOHHOM ITOYTE

(HanMeHOBaHHE Cy/Ia)
ITOJIYYEHO IO JIEKTPOHHOM MOoYTe

KOJINYCCTBO JIUCTOB

Bx.Ne

Ilonnuce

20

PerucrpannonHslil mraMn KOpPECOHACHIIUH, NoJydeHHOM 1o cucteme « MOU APBUTP»

(HanMeHOBaHUE Cy/Ia)
MOCTYIIHUJIO B 3JICKTPOHHOM BHUAC

KOJIMYECTBO JIUCTOB

Bx.Ne

ITonnuce

20




XYPHAII
ydeTa MOCTYIALIENH KOPPECIIOHAECHLIMU C IIOMETKOM «JIM4HO»

[Tpunoxenne Ne 6
K MIHCTpYKIIMU 110 AETONPOH3BOICTBY

B ApGutpaxknom cyne Psizanckoit o6nactu

Ne i/ JlaTa PerucrpannonHsbiit HaumenoBanue damuus, [ara, pacniucka [Ipumeuanue
MOCTYIUICHUS Ne makera OTIPABUTENS MHUIAAJTBI MOJTy4JaTenst
MOJTyJaTes
1 2 3 4 5 6 7




[Tpunoxxenue Ne 7
K MHCTpyKLIMK 110 AeIONPOU3BOACTBY
B ApOuTtpakHoM cyne Ps3anckoit o6mactu

PEECTP
[Tepenaun nen/MCKOBBIX 3asBICHUH (3asSBICHUN )/ TOTIOTHUTEIHHBIX JOKYMECHTOB
B CyneOHbIN COCTaB
Ne ri/m|{Homep nena, nara HaumenoBanue JloIoKHOCTD, (haMUITST U MHUITAATIBI Hara Pacnmcka B
MOCTYTUICHUS JTOKyMEHTa JM1A, TTOTYYUBILIETO MOJTYYEHHUS MOJTYyYEHHUH
JI€10/ TOKYMEHT
1 2 3 4 5 6

JIoKyMeHTHI nepenat:

(mata, TOMKHOCTD, (haMUJTHSI, TTO/THUCH)

[Tpunoxenne Ne 8



XYPHAIJI YUETA
NPUHATHIX (hakcorpamm, TenedoHOrpaMM, TeJIerpaMM U 3JIEKTPOHHBIX COOOIIEHU

K MHCTpyKLIMH 110 AeIONPOU3BOACTBY
B ApOuTtpakHoM cyne Ps3anckoit o6nacTu

Ne n/mt Anpec Kpatkoe conepxanue | gatau | KOJIUYECTBO KEM KOMY HAaUMEHOBAaHHE nara,
KOPPECIIOH/IEHTA, cooOuieHus BpeMs JMCTOB HPUHATO a/IpecoBaHO cyaeGHoro pacrucka B
ero pammms, COCTaBa, HOJIy4YEeHUU
Ne renedona, CTPYKTYPHOI'O | COOOLICHMS
e-mail MOJIpa3ieNeHus,
bamuus u
UHHIIAAITBI
HoJyJaress
1 2 3 4 5 6 7 8 9




[Tpunoxenne Ne 9
K MIHCTpYKIIMU 110 JAEIONPOU3BOICTBY
B ApGutpaxknom cynae Psizanckoit o6mactu

TEIJE®OPOHOI'PAMMA
(oOpaszen)
(moIDKHOCTE PaGOTHIIKA, IEPENABIIETO TeIedOHOrPaMMY) (ero aMuIIHsL, MHUIHAIIB) (zoMep Tenedona)
(OIKHOCTH PabOTHUKA, IPUHABLIEIOTEIS(HOHOrPAMMY) (ero amunst, HHULUAIIBI) (nomep Tenedona)
« » 20 I. qac. MUH.

(TexcT TenegoHOrpaMMBbI)

(1oJKHOCTD, (haMUIIHSI, MHUIIUAIIBI U TTOATUCH JIMIIA, OT UMEHHU KOTOPOro nepenaercs TeaedoHorpaMma)



[Tpunoxenne Ne 10
K MHCTpyKIIMHK 110 1€10IIPOU3BOJCTBY
B ApOuTpakHOM cyne Psizanckoii oomactu

3ASBKA
Ha nepenady TeaedoHOorpaMM, ciiy>keOHOM nHpopmanuu 1o kaHaiaM (GakKCUMUIBHOU CBS3U U
3JIEKTPOHHOU IOYTHI

HaumeHoBaHue CTpYKTYpHOTO HOIpa3aesieHus

CDaMI/IJ'II/ISI, HWHHUIHAJIBI 3aKa34HuKa

Tenedon

HaumenoBanue nepeaaBacMoro 10KymMmeHTa

Koun-Bo ctp.

[Ipomry nepenath ciyxe0HyI0 HHPOpPMALIHIO

Ctpana (kof cTpaHbl)

I'opon (kox ropona)

Anpec 31. nouTsl, TenedoH, hakc

Komy (momxHOCTB, pamunus, uMsi, OTIECTBO)

P YKOBOAUTECIIb CTPYKTYPHOI'O ITOAPA3ACIICHUA

(TomHCh) (MHUTATBL, (PaMITHS)

« » 20 I.

3asgBKa UCITOJTHEHA:

(momep daxca) (mata) (moamuce ucnonaUTeNA)  (PaMUITHSA, HHAITHATIBI UCTIOTHUTENS )

OpuruHa BO3BpallleH:

(MHUTMATEL, paMUITHS) (pacnmcka B OTy9EHHUH) (mata)



IIpunoxenne Ne 11
K IHCTpYKIMY 110 AENONPOU3BOICTBY
B ApOGutpakunom cyne Pszanckoii o0mactu

XKYPHAJI YUETA
OTIMpaBIIEHHBIX TelehoHOrpaMM, GaKCorpaMM M SJIEKTPOHHBIX COOOIICHUIM

No | Anpec nonyuarens, Haumenosanue CTpyKTypHOE Kou-Bo Hara u ®.1N.0. JlaTa u pacrniucka
/o ero gpammius, nepeaBaeMoro JOKyMEHTa/ | MoJpa3/ielieHne, | CTpaHHII BpeMs paboTHUKa, WCIIOJTHUTEIIS O
HOMep TenedoHa, KpaTKoOe COZepKaHue ®.1.0. OTHPABKU | OTIPABUBLIETO MOJIyYEHU U
aZpec IEKTPOHHOU COO0IIEHUS OTIPABUTEIIS coo0IIeHne MOJUTMHHUKA
MOYTHI JOKYMEHTa




[Tpunoxenne Ne 12
K MHCTpyKIIMHK 110 1€10IIPOU3BOJCTBY
B ApOuTpakHOM cyne Psizanckoii oomactu

[NOAIIMCKA
0 MPEAYNPEKACHUH TIEPEBOTINKA 00 YTOJIOBHOM OTBETCTBEHHOCTH
3a 3aBEIOMO HENPaBUIIbHBIN IIEPEBOJ

« » 20 T.

(MecTO coCTaBJICHUS)

S, HYKeNmo AU CaBIIMICS :
(bamumust, UMs1, OTYECTBO, TACIIOPTHHIE JTAHHBIC)
BbI3BaHHbBI B ApOuTpakHbIi cyq Ps3anckoi obmactu o nemy No

10 UCKY

K

(o)

B Ka4eCTBE MEePEBOUMKA, JTAH0 HACTOSIIYIO MOJMKUCKY B TOM, YTO B CyJIcOHOM 3aceaHuu
10 JAaHHOMY JEJIy MHE pPa3bsiCHEHAa OTBETCTBEHHOCTh 3a 3aBEJIOMO HENpPaBUJIbHBIN
nepeBo no ctatbe 307 YK PO.

(TMYHAas MOAMKCH MEPEBOTUNKA)

[Toamucky B3s1 Cyapst

(pamunus, MHUIHATIBI)

(mara)



[Ipunoxenune Ne 13
K MHCTpyKIIMN 110 1eTONTPOM3BOICTBY
B ApOGutpakxuom cyne Pszanckoii o0mactu

MOJITUCKA
O IMPpCAYNPCKACHUN CBUACTCIIA 3a a1y 3aBCIOMO JIOKHBIX MOKa3aHUM

« » 20 T.

(MecTo cocTaBJICHHS)

S, HYKeNmo AU CaBIIMICS

(pamuus, uMsi, OTYECTBO, MACTIOPTHEIC TAHHBIC)
BbI3BaHHBIN B ApOuTpakHbIil cyn Ps3anckoi obmactu mo nemy No

10 UCKY

K

(o)

B KaUCCTBC CBUACTCIIA, JAa0 HACTOAINYIO IIOAIIMCKY B TOM, YTO B Cy,Z[e6HOM 3aCCcaHnu 110
JaHHOMY ACITYy MHC pa3dbiACHCHA OTBCTCTBCHHOCTDL 34 OTKA3 OT Ja4H MOKa3aHUM IO CTaThe

308 YK P®, OTBETCTBEHHOCTH 3a Jady 3aBEAOMO JIOKHBIX IIOKa3aHWl MO CTaThe
307 YK PO.

(JIM4Has MOANUCH CBUICTEI)

[Toamucky B3s1 Cyabpst

((pammms, MTHUITAAITEL)

(mara)



[Ipunoxenne Ne 14
K MHCTpyKIIMN 110 1eTONTPOM3BOICTBY
B ApOGutpakxuom cyne Pszanckoii o0mactu

INIOAIINCKA DKCIIEPTA
00 yroJIOBHOW OTBETCTBEHHOCTH 3a 3aBEJOMO JIOKHOE 3aKJIIOUEHUE
W 0TKa3 OT JaYd IMOKa3aHuH

S, HYKENo AU CaBIIMICS ,
(pamuus, uMsi, OTYECTBO, MACTIOPTHEIC TAHHBIC)
BbI3BaHHBIN B ApOuTpakHbiii cyn Ps3anckoi obmactu mo nemy No

10 UCKY

K

(o)

B KaUCCTBC JKCIICPTA, Aar0 HACTOAINYIO IIOAIIMCKY B TOM, YTO B Cy,Z[e6HOM 3aCCAaHnu MHC

Pa3biACHCHA OTBCTCTBCHHOCTL 3ad Od4y 3aBCAOMO JIOKHOI'O 3aKIIOUCHHA II0 CTAThC
307 YK PO.

(JTMYHAs TTOAIKMCH KCIIEPTA)

[Toamucky B3s1 Cyapst

(pamunus, THUIIMATIBI)

(mara)



IIpunoxenune Ne 15
K MHCTpyKLIMH O JEI0NPOU3BOJCTBY
B ApOuTpakHOM cyne Psi3anckoii oomactu

[ramn CBUACTCIILCTBOBAHUA BEPHOCTHU KOIMMU JOKYMCHTA

ApOutpakHslii cyn Psi3anckoii o6mactu

KOIIMA BEPHA

(TOKHOCTBD) (®.1.0.)

« » 20 T.

(moanuce)




[Ipunoxenne Ne 16
K MHCTpyKIIMHK 110 1€10IIPOU3BOJCTBY
B ApOuTpakHOM cyne Psi3anckoii oomactu

B ApOutpaxHslii cya Pszanckoii o0nactu
oT

(yxazpiBatorcst ©.1.0. nuua, mojaroLero 3asBieHue,
€0 MPOLECCYaNbHOE MON0KEHHE - UCTEl], OTBETUHK,
TpeThe JINIO, 3aNHTEPECOBAHHOE JINLO B mopsiike cTathl 42 AIIK PO)

KonrakThslii Tenedon

AJipec 3IeKTPOHHOM MOYTHI

3asiBIcHHC
00 03HAKOMJICHUH C MaTepHaiaMu
cyneOHoro sena

B cooTtBercTBUUM ¢ yacThio 1 ctathu 41 ApOUTpa)KHOTO MPOIECCYaTbHOTO KOJEKca
Poccuiickorn ®enepanuu npouly MNPeIOCTaBUTh MHE BO3MOKHOCTH O3HAKOMHUTHCS C
MaTepuaiamMu CyJe0HOTo aema
No

(yka3pIBaeTcsi HOMEP Jiena apouTpaxHoro cyna Poccutickoit denepariyin)

Kemaemnbie JaTa 1 BPpCMs O3HAKOMIICHUA

[Ipocnymats ayano3anuck cy1e0HOTO 3aceaHus

(mara cyneOHOro 3aceaHus)

[Tpunoxenus:
JTOBEPEHHOCTH WJIM UHBIE JOKYMEHTHI, IIOATBEPKAAIOIINE TOTHOMOYHS IPEACTABUTEIA
(moamuce) (pamunus, MTHUIMATIBI)
« » 20 r.
(aTa moAmucaHus 3asIBICHUS)
C marepuanamu cynedHoro aena No MOKHO O3HAKOMUTBCS
« » 20 r. B 4acoB.

Cynbps ApOuTpa)kHoro cyjaa

(®.1.0., moamnuce)
« » 20 T.

HI/II_IO, OTBC€TCTBCHHOC 3a O3HAKOMIJICHHC,

(®.1.0., moamnuce)
« » 20 T.




Cyneb6Hoe /eIo nepeaaHo

(®.1.0., noanuce)

« » 20

(00OpoTHasI CTOPOHA 3asIBIICHUS)

gac. MHH.

CynebHoe eo nepeaaHo

(®.1.0., moamnucs)

« » 20

qgac. MUH.

CynebHoe eIo nepeaaHo

(®.1.0., moamnucs)

« » 20

qac. MHH.

[ponomxkenne [punoxenus Ne 16

CynebHoe 1eno npuHsITO

(®.1.0., noanucs)

« » 20 r.

qgac. MHH.

CynebHoe 1e10 NPUHSITO

(®.1.0., moanuce)

« » 20 r.

gac. MMUH.

CynebHoe 1e10 MPUHSTO

(®.1.0., moanucs)

« » 20 1.

qac. MMUH.







KYPHAII

O3HAKOMIJICHUA C MaTCpHuaiaMu Icjia

IIpunoxenune Ne 17

K IHCTpYKIIMY 110 JAENONPOU3BOICTBY
B ApOGutpaknom cyne Pszanckoii o6mactu

Ne | Jlara nomauu 3asBieHUsA ®.1.0. Ne nena Hara Bpewms Hauana Bpewms [Toanuces nuna,
n/m Ha O3HAKOMJICHUE 3asiBUTENs/ 03HAKOMJICHUS 03HAKOMJICHUS OKOHYAHUS OTBETCTBEHHOTO 32
HAaMMEHOBAaHHE 03HAKOMJICHHUS 03HAaKOMJIEHUE
OpraHu3aluu
1 2 3 4 5 6 7 8




[Ipunoxenune Ne 18
K MHCTpyKIIMN 110 1eTONTPOM3BOICTBY
B ApOGutpaxkxuom cyne Ps3zanckoii o01actu

VYrioBoii OJ1aHK CIIPABKA
apOUTpakKHOTO Ccyaa Ha BO3BPAT rOCYAapCTBEHHOW MONIIIHHBI

(mara, HOMED)

Hacrosimas cripaBka BeigaHa

(HaMMEHOBaHUE OpraHu3alny, (aMUINsL, UMs, OTYECTBO I'PaXkKIaHNHA)
B TOM, YTO B COOTBETCTBUU CO cTaThedl 104 ApOUTpPaKHOTO MPOIECCYaTbHOIO KOJEKCa
Poccuiickoii ®enepannu u cratbeit 333.40 HanoroBoro koxaekca Poccutickoit @enepanuu
rocyJapCTBEHHass  MONUIMHA B  CyMME ,

IIEPEYNCIICHHAS o IJIATEXKHOMY NOPYYEHHUIO (KBUTaHIIUN)
OT 20 r. Ne , TIOJUICKUT BO3BpaTy U3 Oropkera Ha
OCHOBaHUU
(HammMeHOBaHUE Cy1e0HOTO aKTa, laTa Cy1e0HOTO aKTa)
1o aeiry Ne ,
(HaMeHOBaHUE apOUTPAXKHOTO Cy/a)

PacCMOTPEHHOMY
Cynps

(moAmuch, MHUITUAIBI, (paMUITHs)

repOoBas revyath



[Ipunoxenune Ne 19

K MHCTpYyKIIMHU IO 1€T0MPOU3BOJCTBY

B ApOGutpakxuom cyne Pszanckoii o0mactu

VYrioBoii OJ1aHK

CITPABKA

apOUTPaXKHOTO cyna Ha BO3BPAT rOCYJapCTBEHHON MOLUIMHBI

(mara, HOMED)

Hacrosimas cripaBka BeigaHa

(HaMMEHOBaHUE OpPTaHU3ANH, (DaAMUJIHSI, UM, OTYECTBO TPaXKTAHUHA)

He oOparayics B ApOUTpaskHbBIN Cy]T

C HCKOBBIM 3asBJICHHCM (BaHBHeHI/IGM, KaCCaHHOHHOﬁ/aHCHHHHHOHHOﬁ y, ;W) (01810} HO)

(Yka3zaTb CTOpOHBI CIIOpa WJIK HOMEP JieTia, €CIIH TAaKOBOM MMeeTcs)

a ApOuTpakHblii Cy[l

HC IIpUHUMAJI K CBOCMY IIPOU3BOACTBY H HC paCCMaTpHUBaAJI TAKOC NCKOBOC 3asABJICHUC

(3astBiIeHME, KaCCAIHOHHYIO/ANCIUIAIIHOHHYIO XKaJI00y).
['ocynapcTBeHHas MOILLIMHA B CYMME

nepeyncecHHas 0  IIATeKHOMY  ITOPYUYEHHIO
« » 20 1. No

(KBUTAHIIMK)  OT
, TIOJIJIEKUT

BO3BpAaTy U3 6IO,Z[)KGT3 Ha OCHOBAHUM CTAaTbU

Hanorosoro koxekca Poccutickont @enepanuu.

HavanpHuk otaerna
JIEIIOMTPOU3BOCTBA

(TIoaTHUCH)

repOoBas meyaTh

(nHUIIMANEL, GpaMuITis pa30opPUMBO)



JKYPHAJI yuera BEECTBEHHBIX TOKA3aTEIbCTB

IIpunoxenune Ne 20

K MHCTpyKLIMH O JEI0NPOU3BOJCTBY
B ApOuTpakHOM cyne Psi3anckoii o6mactu

Ne | Homep ara Kem npencrasneno ®.1.0., HaumenoBanue | Jlata cyne6noro | Komy mepemanst OcHoBaHUs ara
n/m | gena MOCTYTUICHUS BEIIECTBCHHOE JOJDKHOCTD (omucanue) aKTa o BEIIICCTBCHHBIC nepeaaun YHAYITOXKCHHUSI
BEIICCTBCHHOTO | JI0KAa3aTelbCTBO paboTHuKa, BEIICCTBEHHOTO | BELIECTBEHHOM | JIOKa3aTeNbCTBA | BEIIECTBEHHOI'O | BELIECTBEHHOTO
JOKa3aTenbcTBa | (HauMeHOBaHHE MPUHSBILETO JIOKa3aTeNIbCTBA, | JOKa3aTenbCTBe | (marta, haMumus, | JOKa3aTelbCTBa | JOKa3aTeNIbCTBA,
opraHusanum/ BEIIIECTBCHHOE €ro KOJHYECTBO WHUIAAITBI Ne akra
®.1.0. JIOKa3aTeIbCTBO MOJTy4aTes)
rpaKJaHruHA)
1 2 3 4 5 6 7 8 9 10




[Tpunoxenue Ne 21
K MHCTpyKIIMH MO JEI0NPOU3BOJACTBY
B ApOuTpakHOM cyne Psizanckoii o6mactu

PACIINCKA
B ITOJIyY€HUH BEUIECTBEHHOT'O JOKA3aTeIbCTBA M0 ey Ne

apOUTpakHOTO cyAa

(HamMeHOBaHWE apOUTPAKHOTO Cy/1a)

A,
(vHUIIMANBL, haMuns, macnopT Ne U cepusi, KEM U KOT/1a BbIJIaH,
IIPaBOBOM CTAaTyC MO JENy,
Ne JOBCPCHHOCTH, HAUMCHOBAHUC OpraHu3alluu, BLI,Z[B.BH_ICI‘/'I ,Z[OBepeHHOCTL)

NOJIYYHJI HA OCHOBAHHMH PEIIEHUS CyJa OT « » 20 r.
HaXOJSAIIMECS B JAHHOM CY/I€ BELIECTBEHHBIE J10Ka3aTEIbCTBA!

1.

2.

3.

O0s13y10Cch XpaHUTh MIEPEUNCIICHHBIEC BEIIECTBEHHBIC JJOKA3AaTEILCTBA /0 UCTECUCHHS CPOKa
00’KaJoBaHUs YKA3aHHOTO PEIICHUS.

« » 20 T.

IToanuce




[Tpunoxenue Ne 22
K MHCTpyKIIMH MO JEI0NPOU3BOJACTBY
B ApOuTpakHOM cyne Psizanckoii o6mactu

YTBEPXIAKO
[Ipencenarens
ApOuTpaxHOTO Cyaa

(moamnuce) (vHMLMAIB, haMUITHS)
« » 20 .

AKT Ne
Ha YHUYTOKCHUE BELIECTBEHHBIX 10KA3aTEIILCTB

r. Ps3anp « » 20 .

Komuccus B cocrase cynpu

(MHMLMATBL, (PaMUIIHS)

IIOMOIIHHKA CYyAbHU ,
(MHMLMATBL, (PaMUIIHS)

CIICIaJInCTa Imoapa3acICHUA ACIOIIPON3BOACTBA

(vHUIMANTBI, (aMUTTUS)
Ha OCHOBAaHHHU PCIICHUS

(HanMeHOBaHUe apOUTPAKHOTO Cy1a)
1o geny Ne 10 UCKY
K
0
COCTaBUJIa HACTOSIIUN AKT O HUKECIIEAYIOILIEM.

YHUYTOKCHBI

(HaI/IMeHOBaHI/Ie BCUICCTBCHHBIX N0OKa3aTCIbCTB, KOHH‘I@CTBO)
IyTeEM .
YHUYTOXXEHHE TPOU3BEJACHO B TPHUCYTCTBUM UJieHOB Komuccuu. CBenenus 00
YHAUYTOKEHUU BEIIECTBEHHBIX J0KAa3aTeJIbCTB BHECEHBI B )KypHaJl y4YeTa BELIECTBEHHBIX
JI0KAQ3aTENbCTB.

Cynps

(moamuce) (MHMLIMATBL, haMUITHA)
[TomoLHMK Cy1bH

(moamnuce) (vHULIUATBI, (haMUITHSA)
CreruaaucT noapas3aeieHust
ACJIOIIPOU3BOACTBA

(moamuce) (uHMLIMATBI, haMUITHA)

« » 20 T.




[Tpunoxenue Ne 23
K MHCTpyKIIMH MO JEI0NPOU3BOJACTBY
B ApOuTpakHOM cyne Psizanckoii o6mactu

AKT
00 yTpate cyneOHoro jena

B pesynbTaTe npoBepku

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3EIIECHNS)
yCTaHOBJIEHA yTparta cyaeOHoro aena No
ApOUTpaKHOTO Cynia

Mepsbl, npuHATBIE MO PO3BICKY J€jla B CyleOHOM COCTaBe, SKCIEIULIUHU, apXUBE,
pe3yJIbTaTOB HE IIPUHECIIH.

OO0 ycTaHOBIIEHHOM (pakTe yTpaThl Jieja JOKJIAAbIBACTCS IMpelncenaTeso cyaa s
IIPUHATHS PELICHHUS.

[IpunoxxeHue: 00ObSICHEHUE CTICIIUATNCTA Cy1IeOHOT0 COCTaBa

(MHUTMAITBI, (aMUITHST)

PykoBoautens noapazaeneHus
JIEIIOMTPOU3BOCTBA

(moamuce) (MHMLIMATBL, (PaMUITHS)

« » 20 T.




[Tpunoxenue Ne 24
K MHCTpYKIIMH IO I€TONIPOU3BOJICTBY
B ApOuTtpakHoM cyne Ps3anckoit o6mactu

KYPHAJL
ydeTa OJJaHKOB UCTIOJHUTENbHBIX JIUCTOB
Haumenoanue cyna

CtpykTypHOE TIo/Ipa3iefieHre

.HI/IIIO, OTBCTCTBCHHOC 3a XpPaHCHHUC
" yUeT 0J1aHKOB MCIIOJHUTEILHBIX JIUCTOB

(mOMKHOCTD, (PaMUITHSL, MHULIAAIIBI)

Briaua 651aHKOB UCTIOTHUTEIIBHBIX JIHCTOB branku UCIONMHUTENBHBIX Bosspar (yrpara, mopua) bianku Pesynbrar
JINCTOB TOJIYYHJI OJIaHKOB UCTIOTHUTENBHBIX VCIIOJIHUTEJIbHBIX MIPOBEICHUS
JIMCTOB JIMCTOB BO3BPATHII CITYX)EOHBIX
pacciie10BaHUi 110
(dhakTam
JaTa cepusi 1 HOMep KOJIMYECTBO JOJKHOCTB, MOAMKUCH | Cepusi U | TpHUYHHA (ITOpYa, |AOJKHOCTB | TIOIUCH HapyIIeHHs
BbIJIaBaEMBbIX bamunus, HOMEp | BO3Bpar OCTAaTKOB, | (pamumius, IpaBun
0J1aHKOB HHUIAATEI Opak, yTpara u Jip.) | MHUIHAJIbI M3TOTOBJICHUS,
C YKa3aHHEM HOMEpa ydeTa, XpaHeHHUs 1
M J1aThbl aKTa YHUUYTOXKCHUS
0 CIIMCaHUH 6JIaHKOB
HCIIOJIHUTEBHBIX
2 3 4 5 6 7 8 9 10 11




Pee(:Tp HUCIIOJITHUTCIIbHBIX JINCTOB

[Tpunoxenue Ne 25
K MHCTpyKLIMH MO JEI0NPOU3BOICTBY
B ApOuTpakHOM cyne Psizanckoii ooactu

/o

Ne Oimanka
501

Hara
CyneOHOro
aKTa

nara

BCTYIUICHUS
B CHITY

CynieOHOTO
aKTa

Jara
HCTIOJTHUTE
JBLHOTO
JucTa

JlomKHUK

BsrnickaTenn

[Ipenmer
HUCHOJIHEHUS

Tun
UCIOJTHUTEIBH
Oro JIucra

Bsrickano

Cynps

HUcnonuurens




[Tpunoxenue Ne 26
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

YTBEPXJIAIO
npeaceaaTeab ApOUTpakHOTO Cyia
Ps3anckoii o0nactu

(monmuck, haMuUIUS M MHUIHAITE )

« » 20 T.

AKT
MPOBEPKU HATMUUSI OJJAHKOB UCIIOJTHUTEIBHBIX JINCTOB

« » 20 T. r. Pa3anb

Komuccus B cocrase:

(MOMmKHOCTD, (paMUIIUST M MTHULTUAIIBI)

(MOMKHOCTD, (paMUITUST M MHUITAAITB)

(MOMKHOCTD, (paMUITUST M MHUITAAITB)

OCylICCTBUIIa ITPOBCPKY HAJIUYIHUA 0JJaHKOB MCIOJHHUTEIBHBIX JINCTOB U COOTBETCTBUS HMX
KOJIN4YCCTBA O6’b€My MOCTYIMMBIINX W BBIJAHHBIX OJJAaHKOB HMCITOJIHUTEIBHBIX JINCTOB

(yka3zaTh pe3yabTaThl IPOBEPKH, IPUYNHBI BBIABICHHBIX HECOOTBETCTBHH,
MEPEYHCIIUTE CEPUU U HOMEPa HEOCTAIOIUX (YyTPaueHHBIX )
0JIaHKOB MCTIOTHUTENBHBIX JINCTOB)

IToanucn 41€eHOB KOMHUCCHUH:

ara



[Tpunoxenue Ne 27
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

YTBEPXJIAIO
npeaceaaTeab ApOUTpakHOTO Cyia
Ps3anckoii o0nactu

(monmuck, haMuUIUS M MHUIHAITE )

« » 20 T.

AKT

O CIITMCAHHUH HUCIIOPYCHHBIX OJIaHKOB MCITOJITHUTEIIBHBIX JTUCTOB M UX YHUYTOXCHUN

« » 20

Komuccus B cocrase:

r. Pa3anb

(mOMmKHOCTD, (paMUIIUST M MTHULTUAIIB)

(mOMmKHOCTD, (paMUITUST U MTHULTUAIIB)

(No 6;1aHKOB IO TTOPSIAKY)

(momxHOCTB, PaMUITUS U UHUIIHATIH)

IMPpOHU3BCJIa CIIMCAHHNC M YHHYTOXCHUC HCIIOPYCHHBIX OJJAHKOB MCITOJIHUTEJIbHBIX JTHCTOB

Hroro

(tmdpamMu ¥ MPOIMUCHIO)

[Ipencenarens KOMUCCHUMU:

OJIaHKOB MCIIOJIHUTEJIbHBIX JINCTOB.

YeHbl KOMHUCCHUU:

(moammck) (bamMmins ¥ MHAITAAITB )
(moxmucy) (pamMunms 1 MHULKAAITBD)
(moxmucy) (pamMunus ¥ MHULIKUAIIBD)



[Tpunoxenue Ne 28
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

YTBEPXJIAIO
npeaceaaTeab ApOUTpakHOTO Cyia
Ps3anckoii o0nactu

(monmuck, haMuUIUS M MHUIHAITE )

« » 20 T.

AKT
00 yTpaTe OJJaHKOB UCTIOJHUTEIbHBIX JIUCTOB M UX CIIMCAHUM

« » 20 T. r. Pa3anb

Komuccus B cocrase:

(mOMmKHOCTD, (paMUIIUST M MTHULTUAIIB)

(momxHOCTB, PaMUITUS U UHUIIHATIH)

(momxHOCTB, PaMUITUS U UHUIIHATIH)

MpoBeJia MPOBEPKY HATMYMS OJIAHKOB UCTIOJHUTEIbHBIX JIMCTOB.
B pesynbprare nposepku

YCTaHOBJIEHO OTCYTCTBUE TIEPEUUCICHHBIX HU)KE OJIAHKOB MCIIOJHUTEIbHBIX JIHCTOB.
[IpuHATEIE MEPBI MO PO3BICKY IOJOKUTEIBHBIX PE3YyJbTAaTOB HE AN, B CBA3U C YEM,
CUMTAaEM BO3MOXKHBIM CHSTh C yd€Ta W TMPOU3BECTH CIHUCAHHE YTPAuEHHBIX OJAHKOB
UCITOJIHUTENbHBIX JTUCTOB (N OJIaHKOB MO MOPSIIIKY)

Htoro 0JIaHKOB UCHOJIHUTEILHBIX JINCTOB.
(1udpamMu 1 MPOTIUCKIO)

[Tpencenarens KOMUCCHH: ( )

(moammck) (bammins M MHUITAAITB )

YjieHbl KOMUCCHU: ( )

(moamwmck) (pamuTust 1 MHUTTHAITB)

(moammck) (bamMunns ¥ MHAITAAITB )



[Tpunoxenue Ne 29
K MHCTpYKIIMHU 1O IETOMPOU3BOJICTBY
B ApOuTpakHOM cyne Psizanckoii o6mactu

(HauMeHOBaHUE apOUTPAXKHOTO CyJ1a)

JNEJIO Ne

Kosnerus
Cocras cyaa
Hudp cyabu
Hcren (3assBUTEIb)
OTBeTYNK
3auHTEepecOBaHHBbIC JIMLA
IIpeamer cnopa
Tom Ne Kareropus
Cya nepBoii MHHCTAHUUM Cya ane/uIsl{UOHHOM Cya kaccaumoHHOM
NMOCTYIHJIO HHCTAHIIUM UHCTAHIIUN
PaccMoOTpeHO Ne Ne
NOCTYNMJI0 NMOCTYIMJIO
pPaccMOTpPEeHo paccMOTpPEeHO
Hauaro 20 r.
OxoHYeHo 20 r.

Cpok xpaHeHus

«B apxuB» — cyabs

(moamuch, naTa)

CnaHo B apxus 20 r. HA JHUCTAX.

IIpunsaTo apxuBapuycom

(paMmuansi, MHUIUAJBI, IOANMUCH)



[Tponomxkenue npunoxxerne Ne 29

(BHYTpEHHSIsI CTOPOHA O0JIOKKH)

O3HakoMmiieHHeE ¢ MaTEpHAJIAMU J1€J1a

damuis, UTHAIAAJBI, JOITKHOCTD Hara No ITonnuce
JIMIIa, O3HAKOMHMBIIIETOCS C 03HaKOMJICHHUS | CyJIeOHOTO Jieia| 03HAKOMHUBIIIETOCS
MaTepuaiamMu Jena C MarepuajiaMu
zena

Ddammus,
VHUIHAJIBI,
MO/IITUCH
paboTHHKA Cy/a,
MIPOU3BOIUBIIIETO
03HAKOMJICHHE




[Tpunoxenue Ne 30
K MHCTpYKIIMHU 1O IETOMIPOU3BOJICTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

(HamMeHOBaHWE apOUTPAKHOTO Cy1a)

OIMINCh AOKYMEHTOB CYJEBHOI'O JEJIA

Jleno Ne
No Hara Ucxonammii HanmenoBanue qokymeHnra Homep | [Ipumeuanue
n/m JOKYMEHTA HOMeEp JIUCTOB
JIOKYMEHTa
1 2 3 4 3) 6

[tamn cyaa 06 y1OCTOBEpEHUH OITUCH

HpI/IMe‘-IaHI/Ie. HOCTyrIaIOHII/Ie B cyz[e6Hoe ACJIO0 HOBBIC NOKYMCHTBI BHOCATCS

B IIPOJOJIZKCHHUEC OIIMCH, KOTOpasd Ka)I(I[Of/i I/IHCTaHHHeﬁ 3aIIOJIHACTCA U 3aBCPACTCA

B TaAKOM JKC IIOPAIOKC.




[Tponomxenne mpunoxxerns Ne 30

Bcero B nene ( ) JINCTOB.
(mponuchio) (uudppamn)

(33HOJ’IHH€TC}I Ha IIOCJIICAHCM JIMCTC OIIMCH B CYJC K&)K,Z[Oﬁ I/IHCTaHHI/II/I)

[tamn cyaa 00 y1OCTOBEPEHUH OITUCH




[Tpunoxenune Ne 31
K MHCTpyKIIMH MO JEI0NPOU3BOJACTBY
B ApOuTpakHOM cyne Psi3aHckoit ob6mactu

[ramn CBUACTCIILCTBOBAHHUA 3aBCPIICHUA OIMNCU JOKYMCHTOB csze6H0r0 JcIa

ApOutpaxkuslii cyn Psizanckoii obnactu

Koi-Bo nuctoB

Crneuunanuct (cexperapb)

(®.11.0.)
IMoamuce

JlaTa




K MHCTpyKIMH 11O

[Tpunoxenue Ne 32
JIEIIONPON3BOICTBY

B ApOGuTtpaskHoM cyje Pszanckoit o6macTu

KYPHAII

y4ucTa 3aHATOCTH ap6HTpa}KHBIX 3aCCHaT€HCﬁ

Ne damunys, UM, OTYSCTBO Mecto paboThl, Jomamnuii aapec, OtmeTKka 00
n/m HOMeDp TenedoHa, HOMeEp Tenedona, y4acTHHU B
aZpec AICKTPOHHOU MOOUJIbLHBIN Cy1eOHBIX
IIOYTHI TenedoH 3aceaHusX
(HOMeEp nena, naTta,
BpEeMsI 3aHSITOCTH )
1 2 3 4 5




[punoxenne Ne 33
K VIHCTPYKIIMU 110 JAETONPOU3BOJICTBY
B ApOGutpaknom cyne Pszanckoii o61actu

Vri10oBo# OaHK
apOUTPAXKHOTO CyJa
MIEPBON MHCTAHIUU

(HanmMeHOBaHHE apOUTPaKHOTO Cya
aTeJIIAITMOHHON (KacCallMOHHON) HHCTAHITHH )

ConpoBoaureibHOE MUCHMO

B cootBerctBUU cO cTtaThamu 257, 275 ApOUTpakHOTO MPOIECCyalbHOIo KOJeKca

Poccuiickoii @enepanny HampapiseTCsl aleJUILMOHHAsA KaCCALIMOHHAS Kano0a (nemyochoe
3auepKHymb)
UCTLA

OTBCTUYHMKA

¢ nenoMm Ne

[Ipunoxenue:

1. AnennsirioHHas KaccallmoHHas )kaioba Ha I
2. [lpunoxenue k xanobe Ha I

3. Cyneb6noe nemno Ne Ha 7.

Cynps

(nmoamuce) (vHHUIHANEL, hamuTns)

(mata)



[punoxenne Ne 34
K VIHCTPYKIIMU 110 JAETONPOU3BOJICTBY
B ApOGutpakunom cyne Pszanckoii o01actu

YTBEPXJIAIO
npejceaareab ApOUTPaKHOTO Cyia
Ps3anckoii o0nactu

(moamuck, haMUIHS 1 HHULHAJIBI)

« » 20 T.

AKT
0 MPOBEPKE HAJIMYHUSL, IPUEME-CAaue JOKYMEHTOB U JI€J, COAEPKAIUX UHPOPMALIHIO
OTPAaHUYEHHOTO PACIPOCTPAHECHHUS

« » 20 T. No
OcHoBaHue: TIpUKa3 apoOUTPaKHOTO Cy1a No oT
HacTtosimmmi akT cocTaBieH KOMUCCHUEN B COCTaBE:

npeaceaaTess

(MOKHOCTD, (haMHITHSI, HTHUITHAIIBI )
YJIE€HOB KOMHUCCHUMN:

1.

(OMKHOCTD, (haMUITHSI, UHUITUAIIBI)

2.

(1oJKHOCTD, (haMUITHsl, UHULIUAIIBI)

KoHcratupyromasi 4acTh: 1eidW, 3aadd, Xapaktep padoThl, MPOJEIaHHON
COCTaBUTEIISIMU aKTa, M €€ pe3yjbTaThl, YCTAHOBJEHHBIE B XOJ€ MPOBEPKH (HAKTHI,
cOOBITHUS U T.J1I. BEIBOIBI 1 3aKTIOYCHUS.

CocTaBJlieH B DK3.
1-i1 9K3. -
2-11 7K3. -

.... 9K3. - B JIEJIO 110 HOMEHKJIaType Ne

[Ipencenarens KOMUCCUU

(moamucek) (MHULMATBL, (haMUITHS)
YseHbl KOMUCCUU:

(moamuck) (MHMLIMATBL, (haMUITHS)

(Tmoamuck) (MHULIMATBL, (haMUITHS)



[punoxenne Ne 35
K VIHCTPYKIIMU 110 JAETONPOU3BOJICTBY
B ApOGutpaknom cyne Pszanckoii o61actu

O06pazen opopMIIeHUS JTOKAIBHOTO aKTa
apoutpaxsoro cyaa Poccuiickoit deneparum

alan,

SARIe

b g

APBUTPAXHBIN CY ]I PSIBAHCKOM OBJIACTH
TIPUKA3

« » 20 T. Ne

Psa3aun

(HaI/IMeHOBaHI/Ie 3aroJIOBKa JIOKaJIbHOI'O aKTa)



[punoxenne Ne 36
K IHCTpYKIIMY 110 JAENONPOU3BOJICTBY
B ApOGutpaxkxuom cyne Pszanckoii o01actu

OO6pa3ery 6JaHKa apOUTPAKHOTO Cyia

APBUTPAXHBIN CY ]|

PA3AHCKOUN OBJIACTHU
[MouroBas yiu., 1. 43/44,
390000, Ps3aub
Ten. (4912) 20-95-00, 20-96-00
daxkc (4912) 27-51-08
E-mail: info@ryazan.arbitr.ru;
http://ryazan.arbitr.ru
OKITIO 03499419, OI'PH 1026201268444
MHH/KIIIT 6231013142/623401001

Ne

Ha Ne oT




[Tpunoxenue Ne 37
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOGuTtpaskHoM cyae Ps3anckoit o6nacTu

INIPOTOKO.I
3acemanus

(HaI/IMeHOBaHI/Ie KOJIJICTUAJIBHOI'O OpraHa Win CTPYKTYPHOT'O r[oz[pa:sz(eneﬂna)

« » 20 T. Ne

(MecTo IpoBeICHUS 3aCeIaHUs UITU COBEIIAHMS)

ITPEJCEJIATEJID -

(paMunust, MHUTIHATBI )
CEKPETAPbD -

(bamuust, THUITAAIIBI)
I[TPUCYTCTBOBAJIN:
IMPUIIIAIICHHLBIC!

(TOTHKHOCTBD) (baMumIus, THULIAATIB)
IToBecTKka gHS:
1.0
(comeprkaHue Bompoca)
(TOMKHOCTD, (haMUITHS U MHUITUAIIBI TOKJTaTI1Ka)
Ha 3acenanuu: mpucCyTCTBYIOT Yel.
OTCYTCTBYIOT Yell.

1.0

(coneprkaHue BOIpoca, JOJDKHOCTD, (haMWIIHS M HHUIUATIB JOKJIA[4NKa; KPaTKOe H3JI0KEHHE COAEPKAHUA JOKIana
Wi nuiercst Gppasza «(TeKCT OKIaaa MpUIaraeTes)»)

BBICTYIINJIN:

(pamuyy, THAITAAIB BBICTYNIHMBIINX; IPH HEOOXOIUMOCTH MPUBOJUTCSA KPATKOE U3JI0KEHHUE COEP KaHUS BBICTYIUICHHUS WU
numeTcs (pas3a «(TEKCT BRICTYIUICHHS IIPUIIAracTcs))

I[TOCTAHOBWIJIA (PELLJIN):
1.

2.

[Ipencenarens

(moamuce) (MHATIAITBL, (aMUITH)
Cekpetapb

(moamuce) (MHATIAITEL, (aMUITH)



[Tpunoxxenue Ne 38
K MHCTpyKLIMH MO J1€T0NPOU3BOICTBY
B ApOuTpakHOM cyne Psi3anckoii oomactu

CHIATOYHASA OITUCDH Ne
CyJIeOHBIX JIeJI, IEPEIaBAEMBIX B apXUB apOUTPAKHOTO CyAa

(HOMEp cymeOHOTO COCTaBa)

Ne n/mt Howmep nena CropoHsl Komn-Bo nucros Cpok [Ipumeuanue
(Toma) (ucrer, nena (Toma) XPaHCHUS
OTBETYHK,
TPETHE JIUIIO)
1 2 3 4 5 6
CHAJI COI'NTACOBAHO

(HaMMEeHOBaHUE JTOJDKHOCTH)

(oamMch) (pacmmgpoBKa ITOAITNCH)

(mara)

ITPUHAJI

(I[OJ'DKHOCTL Jiiia, OTBETCTBCHHOTI'O 3a apXI/IB)

(mpencenatens cyneOHOTO COCTaBa, CYIbs)

(moamnuck) (pacmmdpoBKa MOAITHUCH)

(mara)

(moxnmce) (pacmmdpoBka moamcH)

(mara)

MpumeyaHue. [lena pacnonaratotcs B ONUCK B NOPAAKE BO3PaCTaHUA UX HOMEPOB.



[Tpunoxenue Ne 39
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

(HanMeHOBaHHE apOUTPaKHOTO Cy/a)

AKT YTBEPXJIAIO
oT No 3amecTuTenb mpeaceaaTeNs
0 BBIJICTICHUU K YHUUTOXCHUIO apOUTPaKHOTO CyJa - IIpecenaTelnb

BKCHepTHOﬁ KOMHCCHHU

(Bun nmena)

(xomernu, cy1eOHOTO COCTaBA) (Tmoamuck) (pacmmgpoBKa IIOATNCH)

(mara)

Ha ocHoBanum «llepeynsi MOKyMEHTOB, OOpa3yIOIIMXCA B MPOIECCE ACSITEIbHOCTH
Bricuiero Ap6utpaxkunoro Cyna Poccuiickoit denepanun u apOUTPaXKHBIX CYAOB C yKa3aHUEM
CPOKOB XpaHEHUs», YTBEpKAEHHOTO npukazoMm BAC PO ot No , OTOOpaHbI K

YHHUYTOXCHHUIO CIICAYIOIIHUC ACJIa, HC MMCIOIINUC HaquO'HCToqueCKOﬁ IHCHHOCTHU U YTPATHUBIIUC
IMPAKTHUYICCKOC 3HAYCHHUC!

No Howmep nena CropoHs! (ucTell, Kon-Bo Cpok [Ipumeuanne
n/m OTBETUUK, TPETHH S AMHHII XpaHeHus
CTOpPOHBI) XpaHEHHUs
(TOMOB)
1 2 3 4 5 6
Hroro:

(mmdpaMu ¥ IPOTTUCHIO)

€AVHUL XpaHEHUS 32 rof(bl).
HiteHs! SKCIEPTHONM KOMUCCHUMU:
(oamuce) (pacmmppoBKa HOAMHCH)
(moamnuce) (pacmmpoBKa HOIIHCH)

(mara)



[Tpunoxenue Ne 40
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

(HanMeHOBaHHE apOUTPAKHOTO Cy/a)

AKT VYTBEPXAIO
[Ipencenarens cymeOHOTO cocTaBa’
(PyKOBOIUTENH CTPYKTYPHOT'O

IO Ipa3ICTICHHS)

oT No
O BBLJICJICHUH K YHHYTOKEHUIO
JIeJ YIIPABJICHYECKON JOKYMEHTAlluU

(monnwuck) (pacumgpoBka noanucH)

(mata)

Ha ocHoBanuu «IlepeyHsi AOKYMEHTOB, O0Opa3ylolIUXCsi B TMpoIlecce AeSITeIbHOCTH
Briciiero Apoutpaxuoro Cyna Poccuiickoii @enepanuu 1 apOUTPaKHBIX CYJIOB C YKa3aHHEM
CPOKOB XpaHEHUs», yTBepxkAeHHOro mnpukazoM BAC P® ot Ne ,
O0TOOpaHbl K YHHUUTOXKEHUIO KaK HE MMEIOIINE HayYHO-UCTOPUYECKON IIEHHOCTH U YTPaTUBIINE
IIPAKTUYECKOE 3HAUCHUE CIEAYIOIIME J1e]1a IO HOMEHKIIATYPE:

No Nunexc 3aroJIoBOK Hara nena Koui-Bo Cpok [Tpumeyanue
/11 zena zena TOMOB, XpaHEHHUS
Him yacTeu Jena
KpaiiHue
nena
1 2 3 4 5 6 7
Hroro: Jien 3a roJi(bl).

(HaI/IMeHOBaHI/Ie JAOJDKHOCTH JIhla, IpOBOAMBLIICTO
OKCIIEPTU3Y HECHHOCTHU ,I[OKyMGHTOB)

Onucu ACJI ITIOCTOSAHHOI'O XpaHCHUA 3a

(oamuch) (pacmmdpoBKa MOAINCH)

roj (bl) yTBEPXKIEHbI, a MO JUYHOMY COCTaBY

COTJIACOBAHBI c OIIK apXHUBHOTO YUPEKIACHUS, IIPOTOKOJI
oT Ne
COTJIACOBAHO? COI'JTACOBAHO
IIporokon OK cyna or Ne
(HanMeHOBaHME JOJDKHOCTH JIHIIA, (moamuce) (pacumdpoBka noamucH)

OTBETCTBEHHOTO 32 apXHB)

1. V1Bepkaaercs npeacenarenaeM apoOUTpaxxHoro cyna u onodpsercs K cyna uis e co cpokoM
XpaHeHus cseime 10 ner.
2. CornacoBbIBaeTCs C JIMLIOM, OTBETCTBEHHBIM 32 apXMB, JJIS1 1€ CO CPOKOM XpaHeHus 10 10 net.



AKT
00 yTpaTe I0KyMEHTOB

[Tpunoxenue Ne 41
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY

B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

B pesynbrare npoBepku OpraHu3anuu J1eJI0NpPOrU3BOACTBA B

(HanMeHOBaHME CTPYKTYPHOTO IIOPa3ACICHNU)
ApbGutpakHoro cyna Psizanckoit o6mactu
YCTAHOBJICHO OTCYTCTBHUC IICPCUUCIICHHBIX HUKC TOKYMCHTOB.
[IpuHATBIE MEPBI IO PO3BICKY JOKYMEHTOB PE3YJIBTATOB HE JTAJIH.
B cBsI3U ¢ M310KEHHBIM CUUTAEM BO3MOXKHBIM CHSTH C yucra:

No Howmep 3arosoBoOK JOKyMEHTa Jata KommuecTBo [Ipeanonaraempie IPUUUHBI
/Il | JOKyMEHTA JIOKYMEHTa JIUCTOB B OTCYTCTBUS IOKYMCHTa
JIOKyMEHTE
1 2 3 4 5 6
Hroro: JIOKYMEHTOB.

(mdpaMu 1 TPOMUCHIO)

CO):[Cp)KaHI/IC YTPAUCHHBIX TOKYMCHTOB MOKCT OBITh YaCTUYHO BOCITOJIHEHO

CIEAYIOIIMMHU JOKYMEHTaMU

PykoBoaurens nonpasaenenus

ACIIOIIPOU3BOACTBA

CnenuanucTsl CyJeOHBIX COCTaBOB,

MOApa3IeIICHUM,

Y4acTBYIOLIME B IPOBEPKE:

« »

20 1.

(HOMEpa TOKYMEHTOB M UX OOIIHE 3aTOJIOBKH)

(Toamuce) (MHHAIUAITBL, (haMEITHS)
(Tmoamuce) (MHHAIUAITBL, (haMELITHS)
(Tmoamuce) (MHHAIAITBL, (haMIITHS)



[Tpunoxenue Ne 42
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

Oo0pa3zen opopMieHUsI MUCHMA TPAKTAHUHY
(mpudt Times New Roman, pazmep 14)

I[IETPOBY IUL
bnaHk ¢ yrioBeiM

ITAMIIOM CyJia yiu. IlepBas, a. 1, k. 2, kB. 3,
r. Mockaa, 121030

TexcTt nmucrMma

(HaMMEHOBaHUE JTOJDKHOCTH) (ToamHCh) (MHATIAITBL, (haMUITHS)

Hcnoannrean
(OoadicHOCmb, hamunus, uHuYUaILL)

Tenedon ucnoaHuTe s




KYPHAIJIL
y4eTa rpaxkJaH U MpeICTaBUTENICH OpraHu3anui,

[Tpunoxenue Ne 43
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

oOpaTuBIIMXCS B TPpUEMHYI0 ApOuTpaskHOTO cyna Ps3anckoil o6nactu

Ne | Hara ©.1.0. CymectBo [IpencraBiena [punsTo Han [Ipumeuanue
n/m obpaTuBIIETOCS YCTHOTO MICbMEHHAs JIOJDKHOCTHBIM MIICEMEHHBIH,
JMLa, apec, Mecto | oOparieHus xKajoba. YCTHBIH OTBET.
paborThl, CymecTBo JULIOM.
KOHTAKTHBIH HKANOObI Hanmenosanne Hara.
TCHC(I)OH JOJDKHOCTH, Hcnonaurens
WMHULUAIIB,
1 2 3 4 5 6 7 8




[Ipunoxenne Ne 44
K MHCTpyKIIMH 110 1eTONTPOM3BOICTBY
B ApOGutpakunom cyne Pszanckoii o01actu

KYPHAJL
ydeTa BbIJIauu ¥ BO3BpallleHUs reyaTeil (kpome repOooBbIX)
U IITaMIIOB pPaOOTHUKY MOpa3AesieHus, CyIeOHOT0 cocTaBa

Ne Haumenosanue OTttuCcK JIOJIKHOCTS, Bo3sspaienue neyaru. Howmep akra Ha IIpumeuanue
n/n [e4aTy, ramma neyarTy, VHULYAIIBI, JL0JKHOCTS, YHUUYTOKCHHE.
urrammna (bamnnns, WHHIHAJIbL, (haMuIus, Hara
pacnucka B JlaTa
[OJIy4E€HUU
1 2 3 4 5 6 7




[Tpunoxenue Ne 45
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

AKT Ne

npuemMa-nepeaain nevuaTtn (IHTaMIIa)

Ha ocHoBanuu IIpuKasa

(HauMeHOBaHUeE Cy/1a)

0T« » 20 1. Ne COCTAaBJIEH HACTOSIIIMI aKT O

TOM, 4TO rnepeaal,

(vHULIMANBL, paMUITHsL, TOJDKHOCTD, ITOIpa3eICHUE)

(uHULIMANBL, paMUITHSL, TOJDKHOCTD, ITOIpa3eiIcHUE)

HOPUHSUI [TeYaTh (IITamI)

(HaMeHOBaHWE TIeYaTH, IITaMIIA)
CO CIIETYIOIITUM OTTHUCKOM:

OTTUCK IIEYATH (IITAMIIA)

[lepenan [Tpunsin
(moIKHOCTD) (BOIKHOCTB)
(moamucs) (vHUIMATBL, paMUITHs) (Toamnucs) (nHUIMATE, GaMuIHs)

AKT COCTaBJIEH B 2 3K3EMILISIpax.

« » 20 .




[Tpunoxenue Ne 46
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

OG6pa3zeln MpoAOABLHOTO OaHKa apOUTPAKHOTO Cy/1a

I'EPb

ApoOutpa:kublii cya Psa3anckoi odsactu
IouroBas yi1., 1. 43/44, Psizans, 39000, www.ryazan.arbitr.ru



http://www.spb.arbitr.ru/

[Tpunoxenue Ne 47
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

OO6pa3er nuyHOrO OIaHKa Mpeaceaaresns apOUTpakHOro cyia

e
SRR
;«;\w};
N
y G
& ATELD
WG

APBI/ITPA)ISHBII;'I Cy I
PA3AHCKOU ObJIACTHU

TMIPE/ICEJIATEJIb

[louroBas yu., 1. 43/44,
390000, Ps3ann

Ten. (4912) 20-95-00, 20-96-00
dakc (4912) 27-51-08

E-mail: info@ryazan.arbitr.ru;
http://ryazan.arbitr.ru

OKIIO 03499419, OI'PH 1026201268444
MHH/KIIIT 6231013142/623401001

Ne

Ha Ne oT




y4ucTa BblaAa4u 0J1aHKOB CTpOI‘Oﬁ OTYCTHOCTHU MOAPA3ACIICHUCM ACIIOIIPOU3BOJICTBA B

XKYPHAIJI

[Tpunoxenue Ne 48

K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

CTPYKTYpHBIE MOJpa3AesieHus U Cy1eOHbIe COCTABBI

Ne | Haumeno- Konu- JI0IKHOCTB, Pocrnuce Bo3sBspameno Bo3sspa- YHuaro- YrepsHo
n/m BaHUE YEeCTBO bammus u paboTHHKa 3a HEHCIOJIb30- HIEHO KCHO, 6naHKOB
OmaHka BBIJaH- WHHIUAIIBI MIOJTy4eHHE, BaHHBIX uctop- (akr,
TMIOJTY4YHUBILETO Jara OnaHKOB YEHHBIX JaTa)
HBIX OIaHKH OIaHKOB
1 2 3 4 5 6 7 8 9




[Tpunoxenue Ne 49
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

YTBEPX/IAIO
[Ipencenarens ApOUTpaXKHOTO cya

(HauMeHOBaHUeE Cy/1a)

(Tmoammck) (MHAHAITEL, (haMPITHS)

« » 20 -

AKT Ne
Ha YHUYTOXKEHHUE TevaTeil (IITaMIoB)

T. «__» 20__rTonma

Komuccus B cocrase:
nopeaceaaTcyisi KOMMCCHUHN

(TOIKHOCTD, MHALIAAIIBL, (haMFLITHS)
JICHOB KOMHUCCHUN.

(1OIKHOCTH, MHULIUATIBI, (haMUITHH)
JCHCTBYIOIIAs HA OCHOBAHHMH IIPHKa3a OT « » 20 1. Ne
CcOoCTaBuJIa HaCTOHIJ_II/Iﬁ AdKT O HHKCCIICAYIOIICM
[Tewatu (mramrib)

(HaHMeHOBaHHe neyatei (H_ITaMl'IOB)7 UX KOJIMYECTBO, HOMEpPA SK3EMILIIPOB, PETUCTPALIMOHHBIC HOMEpPA 110 XXYypHaly yu€Ta U BBIZ[a‘ﬂ/I)
YHHUYTOXCHEBI B CBA3HU C
(yka3aTe IpHUUMHY: U3MEHEHNE HANMEHOBAHUS [TOIPa3 IeNeHus], U3HOC U T.1.)

yTeM
CaeneHus 00 yHUUTOKEHUU MevaTell BHECEHBI B )KypHaJl yyeTa U BbIJauM reyaTeil u
LITaMIIOB.

OTTUCKHU YHUUYTOXKXAEMBIX IIEYATEHA (IHITAMIIOB)

[Teuatu (IUTAMIBI) YHUUYTOKEHBI B IPUCYTCTBUN KOMUCCHUU:

[Ipencenarens KOMUCCHUH

(oamnucs) (MHUIIMAITEL, (haMUITHI)

YJieHBI KOMUCCHU:

(moamnuce) (MHHAIAITBI, (haMELITHS)

(oamuce) (MHATIIAITBL, (aMUITH)



[punoxenne Ne 50
K VIHCTPYKIIMU 110 JAETONPOU3BOJICTBY
B ApOGutpaknom cyne Pszanckoii o6iactu

bnank cyna
YTBEPXAIO
[Ipencenarens

(HanMeHOBaHHE apOUTPAKHOTO Cya)

(TomuChH) (MHALHAITEL, (PaMILTH)

« » 20 r.

CBOJHAA HOMEHKJIATYPA JIEJI

Ha roj
u Kon-Bo TomoB, | Cpok xpaHeHUs IIpumeuanue
HICKC 3aronoBoK nena .
gacTel mena u No cTaThH 110
Jena (Toma, gacTH) Ilepeunto
1 2 3 4 5
(HaMeHOBaHWE JOKHOCTH PYKOBOIHUTES CITYKOBI (moamuce) (pacmudpoBKa MOAMKICH)
JIOKYMEHTAI[HOHHOT'O 00ECIICUCHUS Cy1a)
(HaMeHOBaHUE JIOJDKHOCTH JIMIIA, (TmommCh) (pacmmgpoBKa MOAIUCH)
OTBETCTBEHHOTO 33 aPXWB
COI'NTACOBAHO COI''TACOBAHO

[porokon DK apOutpaxuoro cyna

oT

[Iporokon DK ynomHOMOUEHHOTO Oprana

WCIIOJTHUTENILHOM BitacTu cyOnekTa Poccuiickoi

®denepanyu B 0

oT

OracTu apXUBHOTO JeIa




[Tponomxkenne mpunoxxennst Ne 50

®opMa UTOr0OBOM 3aNMUCH K CBOJHOI HOMEHKJIATYype AeJI

HUTOI'OBASA 3AIINCH

O KaTCropusax U KOJIUYCCTBEC ACJI I1I0 HOMCHKIIATYPC,

3aBCJICHHEBIX B

rozy

ITo cpokam xpaHeHus Bceero

B ToMm ugucie:

MEePEXOASIINX ¢ otMmeTkoi «IITK»

Jlena nocTossHHOro XpaHeHus

JHena Bpemennoro (cBeime 10 ireT)

XpaHCHUA

[Hena Bpemennoro (zo 10 ner

BKHIO‘II/IT@HBHO) XpaHCHU

UTOI'O:

(HaMeHOBaHUE JOJDKHOCTH JIMIIA, (moamuce)
OTBETCTBEHHOTO 32 JIEJIOMPON3BOJICTBO)

(mara)

Hrorossie CBCIACHUMA NICPCAAHBI B apXUB.

(pacmudpoBKa MOAMUCH)

(HaMeHOBaHUE JOJDKHOCTH JIMIIA, (TmoamucCh)
TepEAaBIICTO CBEACHU)

(nata)

(pacmmdpoBka moamcH)



[Tpunoxenue Ne 51
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

DopMa HOMEHKJIATYPHI J1eJ1 CyAeOHOro cocTaBa,
CTPYKTYPHOI'O MOAPA3aesIeHUs

(HOMep cynebHOro cocrasa,
HaVMEHOBaHUE
CTPYKTYPHOT'O ITOJpa3eIeHHs)

(HanMeHOBaHHE apOUTPAKHOTO Cy/a)

YTBEPXIAIO

(npencenarens cyneOHOTO cocrasa,
PYKOBOJUTEIb CTPYKTYPHOTO MMOIPA3ICICHNS)

Howmenxkiarypa nen (moamnuce) (pacumppoBKa MOIUCH)
Ha rox
(mara)
MNunexc 3arojoBoK Aeia Koi-Bo Cpox xpaHeHus nena u Ne
nena (Toma, gacTm) TOMOB, ctateu 1o [lepeunto [Tpumedanue
yacTen
Jiena

1 2 3 4 5
(HaMeHOBaHUE JIOJDKHOCTH JIMIIA, (TomHCh) (pacmmdpoBKa MOAINCH)
OTBETCTBEHHOTO 32 JEJIOMPON3BOJICTBO)
COI''TACOBAHO
(HaMeHOBaHUE JOJDKHOCTH JIMIIA, (moamuce) (pacmudpoBKa MOAMUCH)

OTBETCTBEHHOTO 32 apPXWB)

«_» 20 T.




[Tponomxkenne mpunoxxennst Ne 51

HToroBasi 3anuch K HOMEHKJIaType J1eJ1 CyAe0HOro cocTana,

CTPYKTYPHOIO NOAPa3aeieHusI

HUTOI'OBASA 3AIINCH

0 KaTCropusiax v KOJINUYCCTBC ACII IO HOMCHKIIATYPC,

3aBEJICHHBIX B rony

B tom uncie:

ITo cpoxam xpaHeHus Bcero ~
NEePEXOAALIUX ¢ otMeTkon «OITK»

Jlena nocTossHHOro XpaHeHus

Jena Bpemennoro (cBeime 10 eT)

XpaHCeHUA

[ena Bpemensoro (o 10 ner

BKITIOYHUTENBHO) XPaHEHUS

UTOI'O:

(HaMeHOBaHUE JOJDKHOCTH JIMIIA, (moamuce) (pacmudpoBKa MOAMUCH)

OTBCTCTBCHHOI'O 3a ,Z[CJ'IOHpOI/BBOI[CTBO)

«__» 20 r.




[Tpunoxenue Ne 52
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpakHoM cyje Pszanckoit o6mactu

(I)opMa 00J10:KKH AeJia M0 HOMEHKJIATYP€ IIOCTOSAHHOTO "

BpeMeHHOro (cBbiuie 10 jer) XxpaHeHust

Kon roc. apxuBa

Kon apbutp. cyna

@D. No
Om. Ne
JI. Neo
(HaMeHOBaHUE TOCYJTaPCTBEHHOTO apXUBa)
(HanMeHoBaHue apOUTPaANKHOTO CyIa U
CTPYKTYPHOTO TIOJIpa3/ieTIeHus)
JIEJIO Ne TOM Ne
(3aroJioBOK Jiena)
(xpaiinue naTor)
Ha JINCTAX
XpaHuTh

d. Ne
Om. Ne

J . Ne




[Tponomxkenne mpunoxenust Ne 52

(I)opMa JIUCTA-3aBEPUTEJIS

JIMCT-3ABEPUTEIJIb JIEJIA Ne ToM Ne

B nene noamuto u npoHyMepoBaHO

nucta(oB),

(1 paMu 1 IPOTTHCHIO)

B TOM YHCJIC. JIMTCPHBIX JINCTOB

IIPOITYLIEHHBIE HOMEPA

JINCTOB BHYTpeHHCfI OIMUCHU

Oco0eHHOCTH (PU3NIECKOTO COCTOSTHUS U
(dbopmupoBaHus nena
Howmepa nucros
1 2
(HaMeHOBaHUE JOJDKHOCTH JIHIIA, (moanuce) (pacmudpoBKa MOAMUCH)

COCTABUBILIETO JIUCT-3aBEPUTEID)

(mata)



[Tpunoxenue Ne 53
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTtpaskHoM cyje Pszanckoit o6nacTu

®opma BHYTPEHHEH ONKUCH JOKYMEHTOB JeJja

BHYTPEHHS OIIMCH JOKYMEHTOB

Jleno Ne TOoM Ne
No Hara Ucxonamuit Homep HaumenoBanue Howmepa [Ipume-
JOKyMEHTa JOKyMEHTa JOKyMEHTa JIMCTOB JaHue
n/m
1 2 3 4 5 6
Hroro B nene JIOKYMEHTOB Ha

(mdpamMu ¥ IPOTTUCHIO)

JIUCTax.
KonnuecTBo 1MCTOB BHYTPEHHEN ONIUCH
(mdpamu 1 IPONUCHIO)
Ornnck cocTaBuil
(HaMeHOBaHUE JIOJDKHOCTH JIMIIA, (oamuch) (pacmudpoBKa IMOATNCH)

COCTaBUBIICTO OHI/ICB)

(mara)



[Ipunoxenne Ne 54
K MHCTpyKIIMH 110 1eTONTPOM3BOICTBY
B ApOGutpaknom cyne Pszanckoii o61actu

YTBEPXJAIO
[Ipencenarens

(HanMeHOBaHUE Cy/Ia)

(MHATIHAITBL, (haMPITH)

« » 20 r.

AKT
Ha YHUYTOXKCHHC 0J1aHKOB CTpOFOﬁ OTYCTHOCTHU
Komuccus B cocrase:
opeaceaaTcyisi KOMMCCHUHN

(TOIKHOCTD, MTHULIUAIIBL, (haMFLITHS)
JICHOB KOMHUCCHUN.

(MHATIATBL, (aMUIIHH, TOTKHOCTH WICHOB KOMUCCHH)

JIEUCTBYIOIIAsl HA OCHOBAaHUU MIPHUKa3a apOUTPAXKHOTO CYAa OT «__ » 20 T
No COCTaBMJIAa HACTOAIIUHN aKT HA YHUUYTOKEHUE OJIAaHKOB CTPOTOM
OTYETHOCTH, HEMIPUTOJHBIX JIJISI UCTIOJIb30BAHUS .

1.

(HauMeHOBaHHMs OJaHKOB, KOJIMYECTBO, IPUYNHA YHUUTOKEHHS)

2.

bnanku YHUYTOXKCHBI B IPUCYTCTBUHN YJICHOB KOMHUCCUHN / NnepeaaHbl B OTACT MATECPUATIBHO-TCXHUYCCKOTO

cHa0XEHHUs AT TOCIEAYIOIIEro YHHUTOXKEeHN (Hy)KHOE YKa3aTh).

Ksuranmms Ne 0T « » 20 _ r. myHKTa nepepabOTKH MaKyJaTypPhl, MOATBEPKAAIONIAs
(hakT yHHUUTOXKEHHS OJIAHKOB CTPOTON OTYETHOCTH (IIPH YHUUTOKEHUHU OJIAHKOB B MMyHKTE MepepabOTKH MaKyIaTyphl).

IIpencenarens koMuccuu

(Tmomuch) (MHATIIAITBL, (hPaMPEITHS)

YJieHbI KOMUCCHUMU;

(oamuce) (MHATIIAITBL, (aMUITH)

(Toamuce) (MHHAIUAITBI, (haMELITHS)



[Ipomry
BO3MOKHOCTH
No

IIpunoxenne Ne 55
K MHCTpyKINU 10 Jeonpon3BOACTBY B
ApOutpaxnom cyne Psa3zanckoii o0r1actu

OTBETCTBEHHOMY 3a KOOpJMHALMIO pabOThI
0 TMpPOBEIACHUIO CyNeOHBIX 3aceJaHui
nyTeM MCIOJIb30BaHUS CUCTEM
BUJICOKOH(EPEHII-CBSI3U

oT

(®. .0., 10mKHOCTB)

CJIY)KG6HaH 3alIMCKa.

COOOLIUTP O HAIUYUM JUOO OTCYTCTBUM TEXHUYECKOU
IpoBeAeHUs  cyAeOHOro  3aceiaHus 1O JAEIy
(temo  HaxoguTCs B MPOMU3BOJCTBE  CYAbH

) C UCIIOJIB30BAHNEM CPEJCTB BUACOKOH(EPEHII-CBSI3U

" 20 I.B q. MUH. IPU COAEHCTBUN

(Yxka3aTb HAaHMMEHOBaHHE APOMTPAKHOIO CYAA WJIM Cy1a o0uIeii PUCIUKIIUN)

MIOJITIUCH

TexHuueckas BO3MOXKHOCTh IMPOBCACHUS CyI[€6HOFO 3accaaHus C UCII0OJIb30BaHHUECM

cucteM BKC

OTBETCTBEHHBIN 32 KOOPAUHAIINIO PAOOTHI

0 MpoBeJIeHuIo cyeOHbIX 3acenanuii ¢ BKC




[punoxenne Ne 56
K IHCTpYKIMY 110 AENONPOU3BOICTBY
B ApOGutpaknom cyne Pszanckoii o61actu

AKT

00 OTCYTCTBHUM BUJEO3AMKUCH (ayIMO3aMMCH) CYACOHOTO 3aceIaHus

r. Ps3annp " " 20 T.

Cynbsi ApOutpaxkHoro cyna Pszanckoit oOnactu ,
CeKpeTaphb Cy/1IeOHOT0 3aceianus (TIOMOIIHKK CYIbH) , JINIIO,
OTBETCTBEHHOE 3a TEXHUYECKOE COMPOBOXKICHUE CEAHCOB BHUIACOKOH(EPEHII-CBS3H
COCTAaBWJIM HACTOAIIMNA aKT O TOM, YTO B XOJIE COXpaHEHUS Ha
MaTepUalbHbBIA HOCHUTENb BHUACO3ANUCH (ayAHO3amuCcu) CyAeOHOro 3acelaHus OT

o neny NeAS4- BBISIBJIEHO OTCYTCTBHE 3amucH 0e3
BO3MOKHOCTH €€ BOCCTaHOBIICHUS.

Hacrosmumii akT cocTaBieH B 1ENAX MPUOOIICHUS K MPOTOKOIY CyaeOHOro
3acejaHus OT 1o aeny NeAS54-

Cynps:

CekpeTapb CcyaeOHOTO 3aceTaHus
(TTOMOUTHUK CY/IbH):

JIM10, OTBETCTBEHHOE 3a TEXHUYECKOE
COTIPOBOKJICHHE CEAaHCOB
BUJICOKOH(EPEHII-CBI3U




[Tpunoxenue Ne 57
K MHCTpYKIIMHU 1O IETOMPOU3BOJCTBY
B ApOuTpaskHoM cyze Pszanckoit o6imacTu

AKT
00 OTCYTCTBHH TEXHHUYECKON BO3MOXKHOCTH YCTAaHOBJICHUS BHICOKOH(EPEHI-CBS3H

r. Pa3anp " " 20 T.

Cynapst Apbutpaxnoro cyna Pszanckoit obmactu :
ceKpeTaph CyaeOHOTro 3aceaHusl (TOMOITHUK CYIbH) :
JIMII0, OTBETCTBEHHOE 32 TEXHUYECKOE COIMPOBOXKJECHUE CEAHCOB BUICOKOH(EPEHII-CBA3U

COCTaBWJIM HACTOSIIIMM aKT O TOM, 4YTO B XOJ€ YCTAHOBJIEHUS COCIUHCHUS
BUJICOKOH(DEpEHII-CBsA3H 10 Jemy NeAS4-
YCTaHOBJICHO OTCYTCTBHUE CBSI3U IO MPUYMHE TEXHUYECKOW HEUCIPABHOCTU WHTEPHET-
KaHalla mpoBaiiiepa, odecreunBaroniero csizb BKC.

Cynps:

Cekperapb cy1e0HOTO 3aceJaHus
(MOMOUTHUK CY/bH):

JIu1o, OTBETCTBEHHOE 32 TEXHUYECKOE
COIPOBOXICHHUE CEAHCOB
BUJICOKOH(DEPEHII-CBA3U




